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	SUBJECT

Request for Proposals, Evaluation of California’s Public Charter Schools Grant Program, 2010-2015.
	 FORMCHECKBOX 

	Action

	
	 FORMCHECKBOX 

	Information

	
	 FORMCHECKBOX 

	Public Hearing


	RECOMMENDATION


The California Department of Education (CDE) recommends that the State Board of Education (SBE) approve the Request for Proposals (RFP), Evaluation of California’s Public Charter Schools Grant Program (PCSGP), 2010–2015 and direct the CDE, in consultation with the executive director of the SBE and/or the SBE liaisons, to perform all actions required to finalize and post the RFP.
	SUMMARY OF PREVIOUS STATE BOARD OF EDUCATION DISCUSSION AND ACTION


The United States Department of Education (ED), Office of Innovation and Improvement, awards federal Charter School Program (CSP) grant funds to state educational agencies to increase understanding of charter schools and to expand the number of high-quality charter schools available to students across the nation. State educational agencies use the grant funds to provide sub-grants to charter developers for planning, program design, and initial implementation of new and conversion charter schools, and to support the dissemination of information about successful charter school practices that result in improving the achievement of students and closing the achievement gap to public charter and non-charter schools.

California has received federal CSP grant funds since 1995. At its January 2010 meeting, the SBE acted to direct the CDE to apply for up to $300 million in federal CSP grant funds for a total award period of five years. On May 7, 2010, the CDE, on behalf of the SBE, submitted an application to ED for a $300 million award for the 2010–15 grant cycle. The ED awarded California a $300 million 2010–15 CSP grant in August 2010, and the state received funds for fiscal year 2010–11 in October 2010.
	SUMMARY OF PREVIOUS… (Cont.)


At its July 2010 meeting, the SBE approved the 2010–15 Request for Applications (RFA) for Planning and Implementation Grants, the U.S. Department of Education approved California’s application in August 2010, and the RFA was posted on the CDE Funding Web site during November 2010. California’s sub-grant program, the PCSGP, is administered by the CDE on behalf of the SBE, and the CDE distributes PCSGP funds to charter developers through the RFA process. 
	SUMMARY OF KEY ISSUES


· California’s CSP grant requires that the CDE and SBE jointly select an independent external evaluator for the 2010–15 grant cycle. The evaluator is to provide detailed responses to all research questions posed in California’s approved application for the CSP grant, as well as to determine the extent to which all objectives for the grant are met.
· The RFP is for a four year period based on CDE’s receipt of the federal CSP funds and state budget authorization, as well as satisfactory performance of the contractor.

· CDE expects to bring two additional PCSGP documents to the SBE for approval: 
1) an RFP to provide technical assistance for charter preplanning during the 

2011–12 fiscal year, and 2) a dissemination grant RFA during the 2012–13 fiscal year.
· The goal of the PCSGP is to increase student achievement that leads to closing the achievement gap through high-quality charter schools. To meet this goal, the objectives of the 2010–15 PCSGP are: (1) increase the number of high-quality charter schools in California; (2) strengthen charter school sustainability through capacity building; (3) improve academic achievement of charter school students; and (4) disseminate information regarding best practices from high-quality charter schools. 
· California estimates that the PCSGP will assist in expanding the number of charter schools in the state by approximately 610 new schools from 2010 through 2015. PCSGP funds will be used to incentivize developers to open high-quality charter schools in the attendance areas of the state’s persistently lowest-performing schools, thereby offering choice and options to parents and students for a higher quality education to help California close student achievement gap. 

· The state’s approved federal application for PCSGP funds included the following table.

	SUMMARY OF KEY ISSUES (Cont.)


	Project Year 1

2010–11
	Project Year 2

2011–12
	Project Year 3

2012–13
	Project Year 4

2013–14
	Project Year 5

2014–15

	111 new grants
	117 new grants
	122 new grants

up to 10 dissemination grants
	127 new grants

up to 10

Dissemination grants
	133 new grants


· During the 2010–11 fiscal year, the CDE provided PCSGP funds to 117 schools that were originally approved for grants during the 2007–10 grant period and to 30 new applicants.
· Between 2012 and 2014, California expects to award up to 20 dissemination grants to charter schools that have been successful in improving the academic achievement of students that will enable the grant recipients to partner with charter and non-charter public schools to disseminate their best practices. 

	FISCAL ANALYSIS (AS APPROPRIATE)


Approval of the Public Charter Schools Grant Program Evaluation, 2010–2015, Request for Proposals will allow CDE to initiate the process of contracting for an external evaluator as required by this grant. The CDE expects to use up to $1.65 million (.5%) of the CSP grant funds California is to receive during the five year grant period for this evaluation. This amount was part of the grant calculation and does not reduce the grant funds allocated for sub-grants.
	ATTACHMENT(S)


Attachment 1: Request for Proposals, Evaluation of California Public Charter Schools Grant Program, 2010–2015 (83 Pages).
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PUBLIC CHARTER SCHOOLS GRANT PROGRAM, 2010–2015

INDEPENDENT EVALUATION

DRAFT Request for Proposals

The California Department of Education (CDE) is requesting proposals for an evaluation of the California Public Charter Schools Grant Program, 2010–2015 (PCSGP) to be performed in accordance with the United States Department of Education, Policy and Evaluation Unit requirements. To be considered, all bidders must strictly comply with this Request for Proposals (RFP), including the timely submission of two separate proposals: (1) a Technical Proposal containing the components identified in Section 5.4 of this RFP, which addresses in detail the bidder’s experience, qualifications, and approach to the project; and (2) a Cost Proposal that details the cost to complete the tasks in the Technical Proposal under a Cost Reimbursement Contract (defined in Section 4.7). The Proposals will be evaluated by the CDE in a two-step process pursuant to California Government Code Section 10344(b) to determine the lowest responsible bidder.

The final contract will incorporate by reference both the Technical Proposal and the Cost Proposal submitted by the successful bidder, as well as other provisions of this RFP, including the substantive provisions from Section 3 through Section 6, the contract terms and requirements in Section 7, the general terms and conditions referenced in Section 8.0, and the evaluation process and contract award protest procedures in Sections 9.0 through 11.0, as well as all attachments, appendixes, and documents incorporated by reference. Please note in particular, the funding contingency clause in Section 7.3. The projected funding and source are described in Section 4.2 of this RFP.

All proposals and related documents submitted in response to this RFP will become the property of the State of California. The CDE will make available all proposals and related documents in their entirety for public inspection and reproduction. Submission of a proposal is acceptance of these and other terms set forth in this RFP.

Pursuant to California Education Code Section 32370, the CDE has committed to the reduction of paper waste; therefore, information that is available on the Internet will be referenced in this RFP but will not be appended to it.
1.0
PURPOSE TC "1.0
PURPOSE" \f C \l "1" 
This RFP invites submissions from eligible bidders to conduct an independent evaluation of the effectiveness of the PCSGP for developing new high-quality charter schools and the effectiveness of the technical assistance provided to the developers by the CDE. The goal for the PCSGP is to expand the number of high-quality charter schools and to disseminate information from high-quality charter schools to other public charter and non-charter schools in order to increase student achievement and to close the achievement gap. The evaluation is to be based on information gathered from the CDE Charter Schools Division (CSD), California charter schools that receive PCSGP Planning and Implementation Grants, and California charter schools that received PCSGP Dissemination Grants and the schools with which they partner.
The project described in this RFP will begin after the contract is fully executed by the California Department of General Services (DGS), which is expected to be no earlier than January 1, 2012.

2.0
BACKGROUND TC "2.0
BACKGROUND" \f C \l "1" 
The CDE applied to the United States Department of Education (USDE) for Charter Schools Program (CSP) grant funds for 2010–11 through 2014–15 fiscal and school years. The CDE proposed expanding the number of charter schools in California by an estimated 610 new schools during the five-year grant period. The project is designed to incentivize charter school developers to open high-quality charter schools in the attendance areas of the state’s persistently lowest performing schools. California's application was approved in August 2010 and first year funds for this grant cycle were received in October 2010. California has received CSP funding since 1995 and had received a three-year CSP grant for fiscal and school years 2007–08 through 2009–10. CSP grants are typically awarded to states for three years, but California requested and received a waiver for a five-year grant for the current funding cycle. CSP funds were approved by the USDE to: 1) fund the CDE PCSGP administration team, 2) provide planning and implementation grants for new charter schools, 3) provide training for charter authorizers--local educational agencies and county offices of education, 4) provide technical assistance for the development of new charter petitions, and 5) provide dissemination grants to successful charter schools to disseminate information regarding promising practices to charter and traditional public schools.

The goal of California's PCSGP, 2010–2015 is to increase student achievement that leads to closing the achievement gap through high-quality charter schools. Four objectives have been defined to meet this goal:

1. Increase the number of high-quality charter schools in California.

2. Strengthen charter school sustainability through capacity building.

3. Improve the academic achievement of charter school students funded through the PCSGP.

4. Disseminate best practices from high-quality charter schools.

Table 1 identifies the estimated number of new school grants the CDE expects to award during the five years of this grant cycle.

Table 1. Estimated Number of Awards by Project Year

	Year 1

2010–11
	Year 2

2011–12
	Year 3

2012–13
	Year 4

2013–14
	Year 5

2014–15

	111 new schools
	117 new schools
	122 new schools 

Plus

Up to 10 dissemination grants
	127 new schools

Plus

Up to 10 dissemination grants
	133 new schools


During the 2007–2010 PCSGP cycle, the CDE awarded Planning and Implementation grants to 175 applicants. One hundred seventeen (117) of these continued to receive funds from the 2010–2015 grant funds. Fifty-six of these continuing grantees will continue to receive PCSGP funds through the 2011–12 FY. These schools were required to submit new applications and to meet the criteria for the 2010–2015 grant .cycle. The monies allocated for continuing grantees reduced the money available for new schools. CDE received 82 applications for new schools by March 31, 2011. Based on guidance received from the USDE, the CDE encumbered the full grant awarded to new sub-grantees. Thus 30 new sub-grantees were funded in the 2010-11 FY. Of the remaining 52 applications, 15,were disapproved, withdrawn or ineligible to apply for the grant and 37 were carried over to the 2011–2012 FY, when new funding becomes available.
The USDE approved the CDE application for 2010–2015 funding during August 2010, and the first payment from the USDE was received on October 22, 2010. 

A Request for Applications (RFA) for new and continuing schools was approved by the State Board of Education (SBE) in July 2010 but could not be distributed until the federal funds were received. The Public Charter Schools Grant Program Request for Applications, 2010–2015 (RFA) was posted on the Internet on November 1, 2010, and the online application was posted on November 15, 2010. The CDE held a Webinar on November 4, 2011, to familiarize potential applicants with the eligibility requirements and the procedures for applying for a grant during the 2010–2015 grant cycle. 

The application was removed from the CDE Web site on April 1, 2011, because 2010-11 funding had been exhausted. The RFA and application underwent minor revisions (most of which reflect 2011-12 changes to the new peer review process) and are being reposted in July and August respectively. 

2.1
Application Screening and Scoring TC "2.1
Application Screening and Scoring" \f C \l "2" 
Scoring Planning and Implementation Grant Applications 2010–2011 Fiscal Year
During the first year of the 2010 – 2015 grant cycle, all applications were scored by CSD staff. There are two CSD teams: 1) a team that is funded through and works only with the PCSGP, and 2) a team that provides oversight for charter schools authorized by the SBE. The PCSGP team prepared training documents for screening and scoring the applications and trained all consultants in the SBE oversight team on the scoring procedures. The CSD used a multi-step scoring process for all applications:

1. PCSGP staff screened each application for continuing and potential new grantees to verify that:

· The school had an approved charter.

· The school had not been open for more than 12 months .
· The school met the definition of being highly autonomous.

· The school's public random drawing/lottery procedures complied with state law and federal guidelines.

· The Work Plan section of the application included all required components.

2. Following the application screening, letters were sent to applicants detailing issues to be addressed. 

3. The applications for continuing grants were scored and approved by PCSGP team members. Applications for new grants were scored independently by a PCSGP team member and an SBE oversight team member.

4. Following the independent scoring of applications for new grants, the two scorers met to discuss and calibrate scores. In cases where discrepancies would result in one scorer approving grant funding and the other disapproving funding, the application would be forwarded to an outside reviewer. During the 

2010 – 2011 FY, no third readings were required.

Scoring Planning and Implementation Grant Applications 2011–2012 and Subsequent Fiscal Years

Beginning with the 2011 – 2012 FY all grant applications will be scored by outside peer reviewers, to include charter school developers and charter school associations. CSD staff will continue to review applications for completeness and will train all peer reviewers. Each application will be scored by two peer reviewers. In cases where the reviewers have discrepant scores, one would result in approval for grant funding and the second would not, the application will be submitted to a third reviewer. The scores of the third reviewer will be used to determine if the application will be approved for funding.
Dissemination Grants—2012–2013 and 2013–2014

Applications for dissemination grants also will be scored by outside peer reviewers. CSD staff will review the applications for completeness and train the peer reviewers. Like the Planning and Implementation Grants, each application will be scored by two peer reviewers and applications with discrepant scores will go to a third reviewer. The scores of the third reviewer will be used to determine if the application will be approved for funding.

3.0
SCOPE OF THE EVALUATION TC "3.0
SCOPE OF THE EVALUATION" \f C \l "1" 
The contract to be awarded under this RFP is for up to four years from approximately 

January 1, 2012, through July 31, 2015. After June 30, 2012, annual renewal of the contract will be based on the contractor’s performance, the continued receipt of PCSGP funds from the USDE, and legislative approval to spend the funds.
This RFP seeks proposals addressing four main tasks:

· Task 1 -- Outlines monthly reports, meetings, and meeting requirements (e.g., agenda and minutes), and requirements for CDE review and approval of deliverables.

· Task 2 -- Outlines requirements for evaluation design and analysis.

· Task 3 -- Outlines requirements for program evaluation procedures.

· Task 4 -- Outlines requirements for producing executive summaries, annual reports, and data files.

3.1
Task 1 – Comprehensive Plan and Schedule for Project Deliverables, Meetings, Activities, and CDE Approval Schedule TC "3.1
Task 1 – Comprehensive Plan and Schedule for Project Deliverables, Meetings, Activities, and CDE Approval Schedule" \f C \l "2" 
The Technical Proposal must include a comprehensive plan and detailed narrative schedule that outlines chronologically each activity necessary to complete the tasks specified in Section 3.0 to be performed under this contract. The narrative schedule must include proposed task initiation, completion dates, and level of effort (e.g., hours) by task for proposed personnel.

The comprehensive plan and schedule must include, but is not limited to, the following:

A. Orientation Meeting. The proposal must include an orientation meeting to occur within the first two weeks of the commencement of this contract. All key contractor and subcontractor personnel, including the management team, must meet in person with the CDE for up to four hours at the CDE headquarters in Sacramento, California. During the orientation meeting, the contractor must provide a review of each task and the proposed methods for implementation. The contractor must develop the meeting agenda in coordination with the CDE, take minutes, and, within five working days after the meeting, submit the minutes to the CDE by e-mail for review and approval. The orientation meeting must address all tasks, including timelines, questions, and concerns about implementation of the contract.

B. Quarterly Management Meetings. The proposal must include quarterly meetings to be held between the contractor’s Project Manager and the CDE to review and discuss task implementation and status. Other contractor staff and any subcontractors that the CDE requests must attend the meetings as appropriate to the task. The meetings may be held in-person at the CDE office, or may be conducted via teleconference. The contractor must develop the meeting agenda in coordination with the CDE, take minutes, and, within five working days after the meeting, submit the minutes to the CDE by e-mail for review and approval.

C. State Board of Education Meetings. Upon request from the CDE, the contractor may be asked to provide periodic presentations at the State Board of Education meetings. For the purposes of this project, the contractor must plan and budget for at least one of these meetings for FY 2011–12, and contingent on renewal of the contract for FYs 2012–13, 2013–14, and 2014–15. These meetings may require in-person attendance and are typically held in Sacramento. 

D. Monthly Progress Reports. The proposal must include monthly reports detailing progress on all relevant tasks and activities. The reports shall include, at a minimum, a description of all project tasks completed, deliverables produced, unanticipated outcomes or problems, and tasks planned for completion the following month. The monthly progress reports must also identify significant operational problems needing corrective action, if any, and include recommended actions and a timeline for correction of identified problems.

Monthly progress reports must be submitted by the tenth business day of the following month. The purpose of the monthly progress reports is to provide a basis for tracking progress and making improvements. Each monthly progress report will be used to evaluate the corresponding monthly invoice, so the progress report must reflect all tasks specified in the monthly invoice. An original monthly progress report (signed by the contractor’s Project Manager) must be submitted to the CDE with the monthly invoice. 

E.
Third Year Meeting. The proposal must include a meeting no later than October 2013 to finalize the evaluation procedures and time line for schools that receive dissemination grants. All key contractor and subcontractor personnel, including the management team, must meet in person with the CDE for up to four hours at CDE headquarters. During the meeting, the contractor must provide a review of each task and the proposed methods of implementation. The contractor must develop the meeting agenda in coordination with the CDE, take minutes, and within five working days after the meeting submit the minutes to the CDE by e-mail for review and approval. The meeting must address all tasks, time lines, questions, and concerns related to evaluating the effectiveness of the PCSGP Dissemination Grants.
F. CDE Approval Schedule. The Technical Proposal must include a comprehensive plan and schedule that specifically conform to and incorporate the CDE approval schedule. Failure to do so may result in disqualification from this procurement. 
The CDE must approve all deliverables developed in conjunction with this contract. The contractor may not disseminate any written information, materials, or deliverables to the field, public, of any other third party without the CDE’s prior written approval. The contractor is responsible for allowing sufficient time for the CDE to review the deliverables, and if necessary, for the contractor to make modifications as directed by the CDE to review and sign-off on the revised submission. The contractor is responsible for any costs associated with making modifications to deliverables necessary to obtain sign-off by the CDE. The Technical Proposal’s comprehensive plan and schedule must specifically conform to the CDE approval schedule. Failure to do so may result in disqualification from this procurement.
Unless otherwise specified in this RFP or agreed to in writing by the CDE, the contractor must: (1) allow at least ten working days for the CDE to initially review each submission; (2) make all modifications within five working days from receipt of the changes directed by the CDE; and (3) allow the CDE at least five working days to review the modified submission. Review of draft annual reports may require 15–30 working days for CDE review. An approval/sign-off for any deliverable will be provided only when the CDE is satisfied with the submission. The contractor is responsible for any costs associated with making modifications to deliverables necessary to obtain CDE approval. (Refer to RFP, Section 7, Contract Terms and Requirements.)

The CDE’s review and approval of independent evaluation reports will typically be limited to a review of contract adherence and inclusion of all required report sections. The contractor must adhere to the CDE Style Guidelines, Correspondence Guide, and Web posting requirements. Occasional report content edits may be required, but in all cases the integrity of the independence of the evaluation will be maintained. 

3.2 Task 2 – Evaluation Design and Analysis Plan TC "3.2
Task 2 – Evaluation Design and Analysis Plan" \f C \l "2" 
The Technical Proposal must describe evaluation and confidentiality procedures including, but not limited to, research design, data collection, and statistical methods that will be used to conduct analyses of the Planning and Implementation Grants awarded between FYs 2010–11 and 2014–15 and the Dissemination Grants awarded during FYs 2012–13 and 2013–14. The comprehensive evaluation of the PCSGP must adhere to current professionally accepted research principles. The PCSGP Evaluation contractor shall ensure that only appropriate personnel will have access to electronic files and data. The evaluation contractor must protect the confidentiality of individual student results pursuant to the Family Educational Rights and Privacy Act (FERPA).
 At a minimum, protection of student privacy precludes access to individual student results or easily traceable student information by any person or any organization other than the student, the student’s parent or guardian, or the charter school. (Refer to RFP, Section 4.7 for the definition of a charter school.)

Task 3 – PCSGP Evaluation Procedures TC "3.3
Task 3 – PCSGP Evaluation Procedures" \f C \l "2" 
The Technical Proposal must describe the program evaluation procedures that will be used to conduct the evaluations and prepare the evaluation reports described in Section 3.4. The results of the following subtasks, including recommendations for improvement to administrative systems, data collection methods to support performance measures, and training and technical assistance the CDE can offer to grantees to achieve greater program success must be reported in the Annual Evaluation Reports. (Refer to RFP, Section 3.4.) 

A. Planning and Implementation Grants

The evaluation for each year of the contract includes six distinct groups of schools:

1. Phase 1--Planning grant year—schools that will open the next school year

2. Phase 2--Implementation grant year 1—schools that are in their first year of operation

3. Phase 3--Implementation grant year 2—schools that are in their second year of operation

4. Phase 4--Year 3—Schools that received PCSGP grants that ended prior to or at the beginning of the third year of operation

5. Phase 5--Year 4—Schools that received PCSGP grants that are in year four of operation

6. Phase 6--Year 5—Schools that received PCSGP grants that are in year five of operation

Data collected annually are likely to be related, but not limited to:

· Demographic information about the community the charter school serves.

· Student achievement data, particularly the results on state reading and mathematics assessments, from surrounding schools and the funded charter school.

· Student enrollment numbers and retention rates from year to year.

· Rates of attendance, expulsions, graduation, and transfers for surrounding schools and the charter school.

· Information about prospective students on waiting lists.

· Information about parent and community participation and satisfaction with the school.

· A description of the activities completed and any analysis on their impact on the design and/or operation of the school.

The evaluator is responsible for developing the criteria and methodology to determine the effectiveness of the PCSGP Planning and Implementation Grants in attaining the first three objectives identified in Section 2.0 of this RFP.

Objective 1: Increase the Number of High-Quality Charter Schools in California

Measureable objectives for this area include the following:

· A total of 610 charter schools will receive PCSGP funding and open during the grant period of August 1, 2010 – July 31, 2015.

· Eighty percent (80%) of PCSGP grant recipients that have been in operation for at least three years will have APIs five or more points higher than the mean API of non-charter schools in the same attendance area.

· Seventy-five percent (75%) of PCSGP recipients will have an average attendance rate of at least 95% during each year of the grant.

Questions that should be answered for this objective include, but are not limited, to the following:
1. How are charter schools using grant funds to become high-quality charter schools? (As defined in the California Education Code Section 47605(b)(5).  
2. How many new high-quality charter schools, by county and district, opened each year and in total during the grant period?

3. What percentage of charter authorizers reported better than average academic performance for charter schools authorized by them that received PCSGP funds?

4. What are the early signs that indicate the potential of leading to high-quality charter schools that the CDE can disseminate to charter authorizers?
5. Do charter authorizers follow the processes, procedures, and timelines for charter approval (EC 47605), renewal and revocation (EC 47606)?

6. What, if any, differences are there in the startup operations between and among charter schools being opened by independent developers, those being opened as statewide benefit charter schools, and those being opened by Charter Management Organizations?

7. Has the CDE selected contractors to provide charter development technical assistance to charter developers planning new schools?

Objective 2: Strengthen Charter School Sustainability through Capacity Building

Measureable objectives for this area include the following:

· One hundred percent (100%) of PCSGP funded charter schools will complete governance training by the end of year one of their implementation grant.

· One hundred percent (100%) of PCSGP funded charter schools will complete fiscal management training by the end of year one of their implementation grant.

· One hundred percent (100%) of governing boards of PCSGP funded charter schools will comply with all state and federal regulations and demonstrate fiscal health during each year of grant funds as measured by—

· Adequate reserves and ending balances,

· Evidence of sound planning and adequate funding to support long-term goals, and

· Budgets that reflect school priorities that include student academic outcomes.

· Eighty percent (80%) of PCSGP funded charter schools will have developed teacher effectiveness measures that include student achievement data as a substantial portion of the teacher evaluation by the end of their grant period.

· Ninety percent (90%) of PCSGP funded charter schools will report annually that services received from the charter authorizer (including facilities and other services) are satisfactory.

Questions that should be answered for Objective 2 include, but are not limited, to the following:
1. How are PCSGP planning and implementation funds used to implement capacity building that increases the sustainability of new charter schools?

2. At what rate did charter schools that received PCSGP grants close compared to charter schools that did not receive grants?

3. What percentage of PCSGP funded charter schools completed governance training by the end of the first year of implementation?

4. What was the quality of the governance training?

5. What, if any, barriers did schools encounter in obtaining high quality governance training?

6. What percentage of PCSGP funded charter schools developed a teacher effectiveness measurement system that includes student achievement as a substantial portion of teacher evaluations?

7. What percentage of PCSGP funded charter school obtained Proposition 39 facilities versus other facility solutions compared to non-PCSGP funded charter schools?

8. How available, accessible, and effective in building charter school capacity was the technical assistance provided by the CDE?

Objective 3: Improve the Academic Achievement of Charter School Students
Measureable objectives for this area include the following:

· By the end of the PCSGP grant period, 75% of PCSGP funded charter schools operating for at least four years will have met or exceeded their annual growth targets by school and subgroups in at least two of three years.

· PCSGP funded charter schools will have a minimum 80% year-to-year student retention rate.

· PCSGP funded charter high schools (excluding dropout recovery high schools) that have operated for at least five years will have a minimum 80% cohort graduation rate.

· After two years of operation, each PCSGP funded charter school will have at least 56% of its students reach proficiency in reading as measured by the California Standards Tests (CSTs), California Modified Assessment (CMA), and California Alternate Performance Assessment (CAPA).

· After four years of operation, each PCSGP funded charter school will have at least 67% of its students reach proficiency in reading as measured by the California Standards Tests (CSTs), California Modified Assessment (CMA), and California Alternate Performance Assessment (CAPA).

· After two years of operation, each PCSGP funded charter school will have at least 58% of its students reach proficiency in mathematics as measured by the California Standards Tests (CSTs), California Modified Assessment (CMA), and California Alternate Performance Assessment (CAPA).

· After four years of operation, each PCSGP funded charter school will have at least 70% of its students reach proficiency in mathematics as measured by the California Standards Tests (CSTs), California Modified Assessment (CMA), and California Alternate Performance Assessment (CAPA).

Questions that should be answered for Objective 3 include, but are not limited, to the following:
1. How does student achievement in PCSGP funded charter schools compare to student achievement in non-charter public schools? Separately consider address achievement for each of the following population subgroups, as appropriate:

· All students

· English learners (ELs) and non-English learners

· Students with no reported disabilities and students with disabilities

· Students identified as economically disadvantaged and students identified as not economically disadvantaged

· Students identified by ethnicity and race
1. What percentage of students in PCSGP funded charter schools scored proficient and advanced on the California Standards Tests (CST), California Modified Assessment (CMA), and California Alternate Performance Assessments (CAPA) in English language arts, mathematics, history, and science?

2. What percentage of students in PCSGP funded charter schools who did not score proficient or advanced on the California Standards Tests (CST), California Modified Assessment (CMA), and California Alternate Performance Assessments (CAPA) in English language arts, mathematics, history, and science increased their achievement level by at least one performance level from one grade to the next?

3. What percentage of English learners in PCSGP funded charter schools advanced at least one performance level on the California English Language Development Test (CELDT) during each year of instruction? 
4. To what extent did student achievement change overall and for the subgroups listed above for PCSGP funded charter schools located in the attendance areas of or serving students from persistently low-achieving schools?

5. To what extent did PCSGP funded charter schools implement proven methods of improving student academic achievement through the following:

· Professional development and teacher training programs?

· Using data, including formative and summative assessments, to inform and improve instruction?

· Using effective and varied instructional strategies in the classroom or through online instruction, as appropriate?

The evaluation studies for academic achievement should use the prior year’s data for each year of the contract as shown in Table 2.

Table 2. Contract Year Matched to Academic Achievement Data School Year
	Contract Year
	Academic Achievement Data to Be Used

	Fiscal Year 2011-12
	School Year 2010–11

	Fiscal Year 2012-13
	School Year 2011–12

	Fiscal Year 2013-14
	School Year 2012–13

	Fiscal Year 2014-15
	School Year 2013–14


The procedures used to evaluate the PCSGP effectiveness and to obtain information for the preceding questions shall include, but not be limited to, the following:

· Site Visits. Visit charter schools that received PCSGP Planning and Implementation Grants.

· Interviews. Interview CDE Charter Schools Division staff; charter school administrators, teachers, parents, and students; and members of the charter school’s governing board.

· Surveys. Conduct surveys of governing board members, charter school administrators, teachers, parents, and students.

· Focus Group Meetings. Hold focus group meetings to collect information reactions to the administration and suggestions for improvement of the PCSGP from charter school developers and administrators.

· Academic Achievement Data. Collect and analyze academic achievement data for individual students and schools to determine if schools that received PCSGP funds are meeting their student outcome measures. Academic Performance Index (API) and Adequate Yearly Progress (AYP) indicators must be included in the analysis.

B.
Dissemination Grants

During FYs 2013-14 and 2014-15, the evaluator also is responsible for developing the criteria and methodology to determine the effectiveness of the PCSGP Dissemination Grants in attaining the fourth objective identified in Section 2.0 of this RFP.
Objective 4: Disseminate Best Practices from High-Quality Charter Schools

Measureable objectives for this area include the following:

· Dissemination grants will be awarded to up to 10 charter schools in both years three and four of the grant period to disseminate best practices for increasing student achievement among charter schools and other public schools in California.

· One hundred percent of dissemination grant recipients will make at least one public presentation about their dissemination project at a meeting, conference, or other education related training during the first year of their dissemination grant.

· One hundred percent of dissemination grant recipients will make at least one public presentation about their dissemination project at a meeting, conference, or other education related training during the second year of their dissemination grant.

· Eighty percent (80%) of dissemination grant participants will report an increase in awareness and knowledge of charter school best practices.

· After two years of partnering with the charter school, all participant schools will achieve at least 5 points growth in API scores.

3.4 
Task 4 -- Evaluation Reports and Data Files TC "3.4 
Task 4 -- Evaluation Reports and Data Files" \f C \l "2" 
The Technical Proposal must include a plan for producing annual reports, including executive summaries, as well as monthly progress reports. The evaluation reports are required by the dates specified and must go through a CDE review and approval process. The contractor may produce separate or combined reports for the Planning and Implementation and Dissemination Grants for FYs 2013–14 and 2014–15. If single reports are prepared, the reports must have clearly delineated sections for the two types of grants. 

The PCSGP Evaluation contractor is responsible for all clerical and technical staffing and costs to produce draft, preliminary, and final reports. All final documents must adhere to the CDE Style Guidelines, Correspondence Guide, and Web posting requirements, which can be found on the CDE Spelling, Punctuation, and Grammar Web page at http://www.cde.ca.gov/re/di/ws/dspunctuation.asp. All final documents must be provided on a Compact Disc (CD) in a Microsoft Word format used by the CDE, as well as a PDF version suitable for Web posting.

The Technical Proposal must describe procedures that will be used to create the following reports and data files:

A. Monthly Progress Reports. The PCSGP evaluation contractor must submit monthly progress reports to the CDE that detail the activities that were begun or completed during the month and activities planned for the following month. The reports should include any surveys, meeting invitations, lists of expected participants by school and classification, meeting agendas, etc. for CDE review and approval.

B. Annual Reports. The PCSGP evaluation contractor must submit annual reports to the CDE that include the evaluation findings by grant cycle year for all objectives and questions detailed in Section 3.3 of this RFP. All charter schools in Phases one through six for the Planning and Implementation Grants in Section 3.3 and all charter schools awarded Dissemination Grants plus all charter and non-charter schools that receive training and/or other services from Dissemination Grant recipients must be included in the annual reports.
4.0
GENERAL PROPOSAL INFORMATION TC "4.0
GENERAL PROPOSAL INFORMATION" \f C \l "1" 
4.1
Bidder Eligibility TC "4.1
Bidder Eligibility" \f C \l "2"  
Non-profit organizations, institutions of higher education, and/or private consultants may submit proposals in response to this RFP. Bidders must have at least 24 months of recent experience in conducting similar evaluations of grant funded or other projects. In order to maintain the objective quality of the independent evaluation, the contractor and subcontractors are excluded from bidding on this RFP, as is any other bidder who has a conflict of interest that would appear to reduce the bidder’s ability to provide an entirely independent and objective evaluation, if they have participated in the development of the charter, PCSGP application, or the operation of any charter school that has received a PCSGP 2010-2015 Planning and Implementation Grant.

The bidder must have extensive experience in evaluating school district and school based programs, as well as evaluating academic achievement indicators and data. The bidder must have used a variety of evaluation designs employing both quantitative and qualitative data collection. 

The successful bidder must be legally constituted and qualified to do business within the State of California. If required by law, any business entity required to be registered with the Secretary of State must submit a current Certificate of Good Standing issued by the California Secretary of State. (For information and to obtain a certificate, contact the Secretary of State at 1500 11th Street, Sacramento, CA 95814. Allow sufficient time to obtain the certificate. It may take the Secretary of State’s office six weeks or more to process the request.) If the bidder’s legal status does not require a filing or registration with the California Secretary of State, a separate paragraph in the cover letter must clearly state the bidder’s legal status and evidence that it is legally constituted and qualified to do business with the State of California. With the exception of organizations whose legal status precludes incorporation (e.g., public agencies, sole proprietorships, partnerships) bidders that are not fully incorporated by the deadline for submitting proposals will be disqualified.

4.2
Contract Funding and Time Period TC "4.2
Contract Funding and Time Period" \f C \l "2" 
Time Period

The CDE anticipates that the contract start date to perform work described in this RFP will begin on approximately January 1, 2012, and continue through June 30, 2015. The actual start date of the contract is contingent upon approval by the California Department of General Services (DGS), California’s receipt of federal funding, and legislative approval for use of the federal funds for this purpose. 

Funding 

Contract funding is contingent upon appropriation in the annual Budget Act. (Refer to Funding Contingency Clause, RFP Section 7.3). The total amount available for this project is $1.5 million from federal budget allocations for FYs 2011–12 through 

2014–15.  

Table 3 below provides the estimated total maximum amount available for each subsequent fiscal year of the contract, if the contract is renewed:

Table 3. Contract Amount by Fiscal Year
	Fiscal Year
	Estimated Amount

	2011–12 
	$ 500,000

	2012–13 
	$ 350,000

	2013–14 
	$ 400,000

	2014–15 
	$ 400,000

	TOTAL
	$ 1,650,000


If insufficient funds are appropriated for the work in this contract, the State may cancel the contract with no liability accruing to the State and the bidder shall not be obligated to perform any work, or the contract may be amended by CDE/SBE and the successful bidder to reflect a reduction of work and the reduced appropriation subject to appropriate government agency approval. 

The services of the contract may be extended for future fiscal years, at the same or lower rates, if the funds associated with this contract are made available to the State by the United States Government for the purpose of this project. 

4.3
Cost of Preparing a Proposal TC "4.3
Cost of Preparing a Proposal" \f C \l "2" 
The costs of preparing and delivering the proposal are the sole responsibility of the bidder. The State of California will not provide reimbursement for any costs incurred or related to the bidder’s involvement or participation in the RFP process.

4.4
Bidder’s Conference TC "4.4
Bidder’s Conference" \f C \l "2" 
A bidders’ conference will be conducted on Tuesday, September 13, 2011, at 1430 N Street, Room 2102, Sacramento, California beginning at 2:30 p.m. Pacific Time (PT). The purpose of the bidders’ conference is for the CDE to provide an overview of the RFP including Disabled Veteran Business Enterprise (DVBE) requirements and for potential bidders to ask clarifying questions. All questions, asked either during the bidders’ conference or outside the bidders’ conference as described in Section 4.6 of this RFP, must be submitted in writing. Responses to written questions regarding the RFP will be posted on the CDE Web site by October 7, 2011. Responses to questions regarding DVBE will be posted on CDE Web site, only as available.

Cost of travel and all other expenses incurred to attend the bidders’ conference is the sole responsibility of the proposed bidder/attendee and will not be reimbursed by the CDE.

4.5
Intent to Submit a Proposal TC "4.5
Intent to Submit a Proposal" \f C \l "2" 
Bidders are required to submit an Intent to Submit a Proposal (Attachment 10), via mail, hand-delivery, e-mail, or facsimile (fax), that must be received by noon PT on Friday, September 23, 2011. The Intent to Submit a Proposal does not require an organization to subsequently submit a proposal; however, a proposal will not be accepted unless an Intent to Submit a Proposal is submitted on time. 

The Intent to Submit a Proposal must be signed by the bidder or the bidder’s representative and include the title of the person signing the Intent to Submit a Proposal and show the date of submission. Questions regarding this RFP may be included with the Intent to Submit a Proposal (see also Section 4.6) and must be received via mail, hand-delivery, e-mail or facsimile by noon PT on Friday, September 23, 2011. 
The Intent to Submit a Proposal and questions regarding the RFP should be mailed, hand-delivered, or faxed to:   
Public Charter Schools Grant Program

Charter Schools Division

California Department of Education
1430 N Street, Room 5401
Sacramento, CA  95814
Fax: 916-322-1465, E-mail CHARTERS@cde.ca.gov
(Please include “PCSGP” in the subject line.)

It is the bidder’s responsibility to ensure that the Intent to Submit a Proposal reaches the Charter Schools Division no later than noon PT on Friday, September 23, 2011. 

4.6
Questions and Clarifications TC "4.6
Questions and Clarifications" \f C \l "2" 
Bidders may submit questions, requests for clarification, concerns, and/or comments (hereinafter referred to collectively as “questions”) regarding this RFP. All questions must be submitted in writing and may be submitted with the Intent to Submit a Proposal. The bidder must provide contact information, including company name and the name, 
e-mail address, and telephone number for the specific contact person with its submission of questions. The bidder must specify the relevant section and page number of the RFP for each question submitted. Questions must be received by noon PT on Friday, September 23, 2011. The CDE will make every effort to respond to all questions that are submitted in the proper form and received by noon PT on September 23, 2011, on the CDE Web site, where responses will be available for all bidders to consider in their proposals. At its discretion, the CDE may respond to questions that are submitted late or not in proper form. The CDE reserves the right to rephrase or not answer any question submitted. 

All questions must be submitted either by e-mail, fax, or mail. The use of e-mail for submission of questions is encouraged. Address e-mail to CHARTERS@cde.ca.gov or fax to 916-322-1465. (Please include “PCSGP” in the subject line.) Any questions submitted by mail must be sent to the address specified in Section 4.5 of this RFP.

Note that questions regarding compliance with DVBE requirements must be directed to CDE Contracts Office at 916-445-8440. Responses to substantive questions regarding DVBE compliance requirements directed to the CDE Contract Office less than 72 hours prior to the proposal due date may not be available.
4.7
Definitions TC "4.7
Definitions" \f C \l "2" 
· “Aggregate Data File” shall mean a file that allows for the tracking of individual charter schools that received PCSGP Planning and Implementation Grants. The file is to include data for the years during which each school  received PCSGP funds and up to one year after the completion of the each school’s grant funding that are used to determine the quality of each school’s program.

· “Bidder” shall mean each and every business entity, sole proprietorship, partnership, public or private corporation, agency, organization, or association with at least 24 months of recent experience in evaluating school district and/or school based programs that submits a proposal in response to this RFP.

· “Charter School” is a public school established by a developer according to California charter school laws that operates in pursuit of a specific set of educational objectives determined by the school’s developer and agreed to by the authorized public chartering agency, which may be a local school district, a county office of education, or the State Board of Education.

· “Contractor” shall mean the bidder selected by the CDE as the business entity to administer its proposal and subsequent contract to support the accomplishment of all tasks described in this RFP.

· “Cost reimbursement contract” provides for payment of allowable incurred costs related to services performed, to the extent prescribed in the contract. These contracts establish an estimate of total cost for the purpose of obligating funds and establishing a ceiling that the successful bidder may not exceed for each line item, except as specified in Section 7.1 of this RFP.

· “Data Dictionary” means a document describing the data in the data file, including but not limited to, the number of records in the file, variable or field names and data types, and file location. This document shall utilize the CDE’s common data element names, common definitions, and code sets, and be provided in PDF and text file formats.

· “Fiscal Year” means the state fiscal year July 1 through and including the following June 30.

· “Planning and Implementation Grant” means a Public Charter Schools Grant Program grant awarded by the CDE to a charter school developer for up to a year of planning to open a new school and up to two years of implementation following the opening of a new school.

· “Portions of work” shall be defined by the bidder for purposes of compliance with Disabled Veterans Business Enterprise (DVBE) requirements. Public Contract Code Section 10115.12(a)(2) precludes the use of more than one subcontractor to perform a “portion of work” as defined by the bidder in his or her proposal if a subcontractor identified as a DVBE is to be used for that portion of work.

· “School year” means the school year July 1 through and including the following June 30.

· “Specifications” shall mean the minimum specifications required by the CDE for a task, subtask, or activity. Specifications provided in this RFP represent a comprehensive outline of the detail required in the bidder’s proposal for successful accomplishment of a task, subtask, or activity.

· “Subcontract” shall mean any and all agreement(s) between a bidder and another entity (including, but not limited to, an individual or business) for the accomplishment of any task, subtask, or activity, in whole or in part, described in this RFP, or to provide goods or services in support of the work described in this RFP.

· “Subcontractor” shall mean each and every entity (including but not limited to an individual or business) with whom a bidder enters into any agreement for the accomplishment of any task, subtask, or activity, in whole or in part, described in this RFP, or to provide goods or services in support of the work described in this RFP. All persons who are not employees of the bidder are to be considered subcontractors.
· “Successful bidder” shall mean the business entity selected by the CDE as the business entity to administer its proposal and subsequent contract to support the accomplishment of any task(s) described in this RFP.

· “Working days” shall mean days Monday through Friday, inclusive, but exclusive of CDE-observed holidays.

4.8
Tentative Schedule TC "4.8
Tentative RFP Schedule" \f C \l "2" 
	Activity
	Action Date

	Request for Proposal Released
	July 29, 2011

	Bidders’ Conference
	September 13, 2011 (2:30 p.m. PT)

	Intent to Submit a Proposal

	September 23, 2011, (noon PT)

	Receipt of Questions from Bidders Due
	September 23, 2011 (noon PT)

	Responses to Questions Posted on the CDE Web site
	October 7, 2011 (5 p.m. PT) (Tentative)

	Proposals Due

	November 4, 2011 (noon PT)

	Review of the Proposals

	November 7–9, 2011 (Tentative)

	Public Bid Opening




	November 11, 2011 (9:30 a.m. PT) (Tentative)

	Posting of Intent to Award (five-day posting period)
	November 14–18, 2011 

(Tentative)

	Anticipated Contract Start Date





	January 1, 2012 (contingent upon DGS approval)


5.0
EVALUATION SPECIFICATIONS TC "5.0
EVALUATION SPECIFICATIONS" \f C \l "1" 
5.1
General Requirements TC "5.1
General Requirements" \f C \l "2" 
Each bidder must submit a Technical Proposal that describes its experience, its qualifications to conduct the required activities, and its approach to completing the tasks. One original (clearly marked original) and six copies of the technical proposal, along with all required attachments, must be sealed, marked, and packaged separately from the cost proposals. The technical proposals submitted must comply with the format and content requirements detailed in this section. All technical proposals must be clearly labeled on the outside of the envelope or package with the following proposal title:

Technical Proposal for the
Public Charter Schools Grant Program Evaluation

January 1, 2012 – June 30, 2015
Proposals sent by regular postal service, express courier or hand-delivered must be directed to the CDE at the following address:

Public Charter Schools Grant Program

Charter Schools Division

California Department of Education
1430 N Street, Room 5401
Sacramento, CA  95814
Separate from the Technical Proposal, each bidder must submit a cost proposal that describes the costs for completing the tasks in the technical proposal. One original (clearly marked original) and six copies of the cost proposal must be sealed, marked, and packaged separately from the technical proposals. The cost proposal will NOT be opened unless the technical proposal has met the requirements of Step 1, Parts 1 and 2 (refer to RFP, sections 9 and 11). All cost proposals must be clearly labeled on the outside of the envelope or package with the following proposal title:

Cost Proposal for the

Public Charter Schools Grant Program Evaluation

January 1, 2012 – June 30, 2015
The full submission, consisting of both the technical proposal and the cost proposal (packaged and addressed separately, as described above), must be received no later than noon PT on November 4, 2011, at the CDE. Transmission by electronic mail (modem/internet) or fax shall not be accepted. It is the bidder’s responsibility to ensure that the submission is received by CDE by the deadline. If the proposal is hand-delivered on November 4, 2011, deliver it to designated CDE staff in the lobby of 
1430 N Street, Sacramento, CA 95814 between 10 a.m. and noon PT.
The CDE staff cannot assist bidders in meeting the requirements of this RFP. Proposals not received by the date and time specified will not be accepted and will be returned to the sender marked “LATE RESPONSE.” Each proposal must be complete when submitted. Incomplete proposals may be considered noncompliant and may not be reviewed.

The terms and conditions within the State’s proposed agreement as set forth herein are not negotiable. In the event a proposal is submitted that in any way deviates, alters, modifies, or otherwise qualifies any of the terms herein, such act will constitute a basis for rejection of the proposal at the sole discretion of the CDE.

CDE reserves the right to amend, modify, or cancel this RFP, in whole or in part, prior to the award of any contract by issuing an addendum or erratum to all parties. The CDE may waive any immaterial deviation or defect in a proposal. The CDE’s waiver of a deviation or defect shall in no way modify the RFP documents or excuse the successful bidder from full compliance with the RFP specifications if awarded the contract. The CDE reserves the right, at its sole discretion, to overlook, correct, or require a bidder to remedy any obvious clerical or mathematical errors on a proposal, if the correction does not result in an increase in the bidders’ total price. Bidders may be required to initial corrections. In the event of a conflict between the successful bidder’s proposal and the RFP, the RFP will control. (See also Section 5.6)

The successful bidder’s Technical and Cost Proposals will be incorporated into the final contract, which is a public document. All proposals (technical and cost) and related documents submitted pursuant to this RFP become the property of the State of California. All Technical Proposals and Cost Proposals that advance to Cost Proposal opening are public documents and will be made available in their entirety for public inspection and reproduction. Submission of a proposal is acceptance of these terms. The bidder waives any and all claims based on the CDE’s release of such information.

WARNING! DO NOT include the "budget" or any financial or price information with the Technical Proposal sections. Failure to comply with this requirement may disqualify the proposal from consideration.
5.2
Disabled Veteran Business Enterprise Program Requirements (Public Contract Code Section 10115 et. seq.) TC "5.2
Disabled Veteran Business Enterprise Program Requirements (Public Contract Code Section 10115 et. seq.)" \f C \l "2" 
Enclosed with this RFP (Attachment 3) are the California DVBE Program Requirements. These requirements apply whether conducting business as a public agency, profit or non-profit individual, partnership or corporation. Recent legislation has modified the program significantly in that a bidder may no longer demonstrate compliance with program requirements by performing “good faith effort” (GFE). In order to be deemed responsive and eligible for award of the contract, the bidder must attain the prescribed goal.

The DVBE participation goal or GFE must be based on the total amount of the Cost Proposal.

Bidders must document DVBE participation commitment by completing and submitting the Bidder Declaration (GSPD-05-105). The GSPD-05-105 can be accessed at: http://www.documents.dgs.ca.gov/pd/delegations/GSPD105.pdf (Outside Source). The GSPD-05-105 must be completed and submitted with the proposal. Bidders should use the DVBE Program Requirement Checklist to ensure that all required documentation is submitted and included with the proposal. Failure to submit a completed GSPD-05-105 and all required documentation as instructed in Attachment 3 will render the bid non-responsive and shall result in automatic disqualification. Additionally, your proposal will be disqualified if DVBE requirements are not met.  

Final determination of “meeting the goal” by the bidder shall be at the sole discretion of the CDE.

5.3

DVBE Incentive Option TC "5.3

DVBE Incentive Option" \f C \l "2" 
In accordance with Section 999.5(a) of the Military and Veterans Code, an incentive will be given to bidders who provide DVBE participation. For evaluation purposes only, the State shall apply an incentive to bids that propose California certified DVBE participation as identified on the Bidder Declaration GSPD-05-105 submitted with the proposal and confirmed by the State. The incentive amount for awards based on the lowest responsive/responsible Cost Proposal received will vary in conjunction with the percentage of DVBE participation. The following table represents the percentages that will be applied towards the bidder’s Cost/Price Proposal amount:

	Confirmed DVBE Participation of:
	DVBE Incentive:

	100% (prime contractor) 
	5%

	Over 3%
	4%

	3%
	3%


Bidders must complete the GSPD-05-105 form to document DVBE participation commitment as specified in Section 5.2 of the RFP.

5.4
Technical Proposal Sections TC "5.4
Technical Proposal Sections" \f C \l "2" 
The Technical Proposals submitted in response to this RFP must address all tasks and requirements identified herein, and must be written such that sections in the proposal clearly correspond with each task and the related activities identified in this RFP. Failure of the bidder to meet any of the stated requirements in a task may, at the discretion of the technical review panel, result in disqualification or rejection. (Refer to RFP, sections 9 and 11.) The contractor must comply with all tasks and requirements set forth in this RFP, and must comply with all laws and regulations pertaining to the PCSGP in the performance of work in furtherance of the contract established pursuant to this procurement.

The bidder must plan and budget for the costs of all subtasks and activities. However, cost information must not be included within the Technical Proposal. (Refer to RFP, Section 5.5, for information regarding submission of cost information.) 

All information necessary to judge the technical soundness and the management capabilities of the bidder must be contained in the Technical Proposal. Bidders must submit a Technical Proposal that addresses in detail all of the tasks, subtasks, and activities in this RFP. Bidders must follow the Technical Proposal format and content requirements detailed in this section. 

The bidder must prepare and submit a Technical Proposal that includes all of the following components: (1) Cover Letter; (2) Table of Contents; (3) Scope of the Project; (4) Management and Staffing; (5) Related Capacity and Experience; (6) Requirements for all Subcontractors; and (7) all required attachments specified in this RFP, including, but not limited to, a completed and signed Certification form (CCC-307), a completed Small Business Preference Sheet and DVBE participation documentation, a completed and signed Payee Vendor Data (Std. 204), and a completed, and if applicable, signed Darfur Contracting Act Certification. Federal Certifications Regarding Lobbying; Debarment, Suspension and Other Responsibility Matters; and Drug-Free Workplace Requirements (RFP, Attachment 4) must be completed, signed and dated with an original signature on the form included in the ORIGINAL Technical Proposal and a copy of the form included with each copy of the Technical Proposal (refer to RFP, Section 5.4.G). The proposal must be submitted in this order and additional sections are not to be included. Do not attach pamphlets, letters of support (except from any proposed subcontractors) or other items that are not specifically requested in this section. Any additional sections or materials not specifically requested in this RFP will not be reviewed. Additionally, do not provide alternative responses or options in a single proposal.

The Technical Proposal must be presented in a narrative format demonstrating the bidder’s ability to meet all qualifications and requirements specified in this RFP. The Technical Proposal must be clearly organized and easy to follow. All pages of the Technical Proposal, including pages with charts, must be numbered sequentially. The Technical Proposal must use the section and subsection headings specified in the RFP.

Bidders may not include any budget, price, or financial information in any section or required attachment of the Technical Proposal. Cost information included in any section or in any required attachment to the Technical Proposal may result in disqualification and removal of the proposal from further review at the sole discretion of CDE. Redact dollar figures before the proposal is submitted to CDE (e.g., DVBE attachments, letters of agreement from subcontractors, etc.).

IF ANY COSTS, RATES, OR DOLLAR AMOUNTS APPEAR IN THE TECHNICAL PROPOSAL, THE BIDDER’S PROPOSAL MAY BE DISQUALFIED.

A.
Cover Letter

Include a copy of the cover letter with each technical proposal. The cover letter must:

1. Acknowledge that all rights to any hard copy/electronic material report or other material or application developed by the bidder or its subcontractors in connection with his agreement shall be the sole property of CDE.
2. Attest to the bidder’s eligibility in terms of being legally constituted and qualified to do business in California. (Refer to RFP, Section 4.1.)
3. Use the bidder’s true corporate name, indicate any fictitious name under which the organization is doing business (“doing business as”), or, in the case of an entity whose legal status precludes incorporation, clearly state the bidder’s legal status in a separate paragraph.

4. Acknowledge that the bidder will conduct all tasks and activities specified in the RFP Section 3.0, Scope of the Project.

5. Identify acceptance of the contract terms and requirements as specified in Section 7.0 of this RFP. No additional contract terms or requirements may be added or substituted by the bidder, and no modifications or corrections to stated contract terms and requirements can be made.

6. Acknowledge that the proposal, in its entirety, and related documents submitted in response to this RFP are public documents. The successful bidder’s Technical Proposal and Cost Proposal will be incorporated into the final contract, which is a public document. All proposals (technical and cost) and related documents submitted pursuant to this RFP become the property of the State of California. All Technical Proposals and Cost Proposals that advance to Cost Proposal Opening are public documents and will be made available in their entirety for public inspection and reproduction. Submission of a proposal is acceptance of these terms. The bidder waives any and all claims based on CDE’s release of such information.

7. Be signed by the individual qualified to make the offer to perform the work described in the RFP. In the case of organizations, an individual signing this letter must indicate his/her position title, and certify that he/she is authorized to make the offer on behalf of the organization. The mailing address, telephone number, e-mail address, and fax number of the authorized representative who signed the cover letter must be included.

8. Acknowledge that the bidder, and all its subcontractors, will complete, sign, date and return the required Conflict of Interest and Confidentiality Statement (RFP, Attachment 6) as a condition of receipt of the contract.

9. Acknowledge that the bidder and subcontractors engaging in services to the CDE related to this RFP and resulting contract, will complete, sign and date their required Confidentiality and Non-Disclosure Agreement (RFP, Attachment 7) form, which must be kept on file by the bidder and made available to the CDE upon request, as a condition of receipt of the contract. Individual employees do not need to sign this form.

10. Acknowledge that the bidder and subcontractors and each of their employees engaging in services to CDE related to this RFP and the resulting contract, will complete, sign and date the required California Department of Education Computer Security Policy (RFP, Attachment 8) form, which must be kept on file by the bidder and made available to the CDE upon request, as a condition of receipt of the contract.
11. Acknowledge that the bidder and all subcontractors are not contractors or subcontractors on any projects related to this RFP. 

B.
Table of Contents
The Technical Proposal must include a Table of Contents, which identifies, by page number, all the section and subsection headings in the Technical Proposal.

C.
Scope of the Project
The Technical Proposal must include detailed narrative plans to manage and accomplish the scope of work for each task (as specified in RFP, Section 3.0).

D.
Management and Staffing
The Management and Staffing section must present a plan for the internal management of contract work that will ensure accomplishment of the tasks.

1. Management Plan–To be successful, this project requires an effective management plan that enables the approved bidder to complete tasks on schedule and within budget. The management plan must include clearly identified procedures for:
a. Managing project personnel, subcontracts (if any), and fiscal resources;
b.
Ensuring adherence to the schedules and deadlines;
c.
Ensuring high-quality products and outcomes;

d.
Identifying potential problems early and resolving those problems in a timely manner;
e.
Maintaining close communication with the CDE; and
f.
Monitoring and controlling project expenditures.

2. Management Staff–The proposed management team must include a Project Manager, Fiscal Manager, and, if subcontractors are used, a Project Coordinator for each subcontract. (Refer to Section 4.7 of this RFP for the definition of subcontractor.) The proposal must describe in detail the professional qualifications of the individual members of the proposed management team and each contract participant/subcontractor working on this project who will exercise a major administrative, major policy or consultant role. In addition, the proposal must include résumés for the proposed management team and for each contract participant/subcontractor who will exercise a major administrative role or major policy or consultant role, as identified by the contractor. Bidders must have at least 24 months of recent experience in conducting similar evaluation programs for school districts and/or school based programs.
3. Staff Organization Plan–The bidder must include in its proposal a staff organization plan. The plan must specify separately by each task identified in Section 3 of this RFP and separately for each fiscal year, or part thereof, the following:

a. All job positions (including, but not limited to all staff for which a résumé was provided or was required to be provided pursuant to Section 5.4.D of this RFP) assigned to each task.

b. For each job position identified above, the number of hours the job position will devote to each task.

c. The responsibilities of each job position for each specific task. 

d. The job position and name of each supervisor who has approval authority over each job position identified above. 

e. The relationship of the job position to the bidder, i.e., bidder, bidder’s employee, subcontractor, or subcontractor’s employee.

Contract participants/subcontractors who will exercise a major administrative role, major policy role or consultant role (i.e., for whom a résumé has been, or should have been, provided pursuant to this section) must be identified in the staff organization plan by name. 

E.
Related Capacity and Experience 

1. Capacity–This section must describe the bidder’s capacity and ability to perform and administer all tasks related to this RFP. If the bidder will be subcontracting a portion of the work, this section must include a description of the subcontractor’s capacity and ability to perform the portion of the work in which the subcontractor will be involved. This section must also include a description of the bidder’s and subcontractor’s (if any) facilities, equipment, and technical capacity, including a description of all software and hardware that will be used in the performance of the work described in the bidder’s proposal.
2. Experience–This section must describe the bidder’s prior experience in conducting projects of a similar nature and scope including length of experience and dates of such work. This section must describe at least 24 months of experience in conducting similar evaluation programs for school districts and/or school based programs, and must specify the dates of such work. Additionally, if the bidder will be subcontracting any portion of the work, this section must describe the subcontractor’s prior experience in performing the subcontracted portion of work and the dates of such work.

F.
Requirements for all Subcontractors 
1. Portion of Work–This section must include a short description of the proposed work for each subcontractor.
2. Letters of Agreement–The bidder must submit a letter of agreement for each proposed subcontractor. (DVBE subcontractor(s)/supplier(s) shall also comply with RFP, Attachment 3, DVBE Program Requirements.)
G.
Required Attachments
The Technical Proposal must include the following completed attachments:

1.
The Contractor Certification Clauses (CCC-307) must be completed, signed and dated with an original signature on the form included in the ORIGINAL Technical Proposal and a copy of the form included with each copy of the Technical Proposal. This form may be accessed at: http://www.documents.dgs.ca.gov/ols/CCC-307.doc (Outside Source). 

2.
The Small Business Preference Sheet (RFP, Attachment 1) must be completed, signed and dated with an original signature on the form included in the ORIGINAL Technical Proposal and a copy of the form included with each copy of the Technical Proposal. If the preference is being claimed, a copy of the certification letter from the Office of Small Business and Disabled Veterans Business Enterprise Services (OSDS) or a print out from the OSDS Web site at http://www.pd.dgs.ca.gov/smbus/default.htm (Outside Source) must be included. 
3.
A Bidder Declaration (GSPD-05-105), with each of the proposals, completed in accordance with the instructions provided on the form, commitment letter and OSDS certification letter or a print out from the OSDS Web site for each participating DVBE. (Refer to RFP, sections 5.2 and 5.3 and Attachment 3 for more information.)
4.
The Payee Data Record (Std. 204) must be fully completed, signed and dated with an original signature on the form included in the ORIGINAL Technical Proposal and a copy of the form included with each copy of the Technical Proposal. This form may be accessed at: http://www.documents.dgs.ca.gov/osp/pdf/std204.pdf (Outside Source).

5. Federal Certifications Regarding Lobbying; Debarment, Suspension and Other Responsibility Matters; and Drug-Free Workplace Requirements (RFP, 

Attachment 4) must be completed, signed and dated with an original signature on the form included in the ORIGINAL Technical Proposal and a copy of the form included with each copy of the Technical Proposal.
6. A current original Certificate of Good Standing issued by the California Secretary of State, if applicable (see Section 4.1). If the business entity is not required to register with the Secretary of State, evidence of licenses required to do business in California.

7. The Conflict of Interest and Confidentiality Statement (RFP, Attachment 6) must be completed, signed and dated by the successful bidder, and all its subcontractors, as a condition of receipt of the contract. The successful bidder must agree to this requirement by including an acknowledgement in the cover letter. (Refer to Section 5.4.A of this RFP.)

8. The Confidentiality and Non-Disclosure Agreement (RFP, Attachment 7) must be completed, signed and dated by the successful bidder, subcontractors and each of their employees engaging in services to the CDE related to this RFP and the resulting contract and kept on file by the bidder and made available to the CDE upon request, as a condition of receipt of the contract. The bidder must agree to this requirement by including an acknowledgement in the cover letter (see Section 5.4.A). Individual employees do not need to sign this form.

9. The California Department of Education Computer Security Policy (RFP, Attachment 8) must be completed, signed and dated by the bidder, subcontractors and each of their employees engaging in services to the CDE related to this RFP and the resulting contract and kept on file by the bidder and made available to the CDE upon request, as a condition of receipt of the contract. The bidder must agree to this requirement by including an acknowledgement in the cover letter (see Section 5.4.A).

10. Darfur Contracting Act Certification (RFP, Attachment 5) must be completed, and if applicable, signed and dated with an original signature on the form included in the ORIGINAL Technical Proposal and a copy of the form included with each copy of the Technical Proposal.
5.5
Cost/Price Proposal TC "5.5
Cost/Price Proposal" \f C \l "2" 
Cost proposals must be submitted in a separately sealed envelope, marked as specified in Section 5.1. The contract will be awarded to the lowest responsible bidder meeting the requirements of this RFP. The lowest responsible bidder will be determined by the lowest total amount for the overall contract. The resulting contract will be a cost reimbursement contract. (Refer to RFP, Section 4.7 for the definition of cost reimbursement.)

The total contract bid amount must be for all tasks specified in the scope of the project, including work done by subcontractors, and all related overhead or indirect costs. Except as noted, the bidder is responsible for all logistics and costs incurred by the bidder or other program participants, including, but not limited to, travel costs (e.g., meals and lodging), meeting costs (e.g., meeting materials, interpreters, video hook-up fees, facilities rental, etc.), and reimbursement for substitute teacher costs associated with all meetings conducted to comply with this RFP. The successful bidder is responsible for its own costs associated with SBE meetings. The successful bidder is not responsible for costs of outside observers or CDE staff.

No costs, direct or indirect, shall be omitted from the Cost Proposal. Computations must be calculated to the exact cent (expressed in dollars to two [2] decimal places). A contract amendment may be considered in the following circumstances: (1) CDE requests additional new work outside the scope of this RFP, (2) there is a change in scope due to legislative or SBE action, or (3) any budget line item change of more than ten percent (10%). (Refer to RFP, Section 7.1.) Budget line-items on the bidder’s cost proposal must correlate with the tasks set forth in Section 3.0 of this RFP.

The following four fiscal years must be addressed in the cost proposal:

	Fiscal Year 1:
	2011–12
	January 1, 2012–June 30, 2012

	Fiscal Year 2:
	2012–13
	July 1, 2012–June 30, 2013

	Fiscal Year 3:
	2013–14
	July 1, 2013–June 30, 2014

	Fiscal Year 4:
	2014–15
	July 1, 2014–June 30, 2015


Cost Proposals must provide the computation for all costs (e.g., salaries, benefits, leases, overhead and indirect costs). Travel and per diem rates must not exceed those established for the State of California’s non-represented employees, computed in accordance with and allowable pursuant to applicable Department of Personnel Administration regulations. (Refer to RFP, 

Attachment 9.) 
The Cost Proposal must, at a minimum, contain the following sections:
· Cover Sheet

· Summary of all Costs by Task

· Summary of all Subcontractor Costs

· Task Detail

DO NOT include the “budget” or any related financial information with the Technical Proposal. IF ANY COSTS, RATES, OR DOLLAR AMOUNTS APPEAR IN THE TECHNICAL PROPOSAL, THE BIDDER’S PROPOSAL MAY BE DISQUALFIED.

In addition to the title of the proposal as specified in Section 5.1 of this RFP, the outside of the sealed envelope containing the cost/price bid information must read:

Cost Proposal

Public Charter School Grant Program Evaluation

January 1, 2012–June 30, 2015

Attention: Public Charter Schools Grant Program
Do not open before November 11, 2011
at 1430 N Street, in Sacramento, CA 95814
A. Cover Sheet 
The first page of the Cost Proposal must be a Cover Sheet. Only the Cover Sheet will be read at the bid opening. The Cover Sheet must indicate the total amount for the overall contract without any cost breakdowns. The Cover Sheet should state:

“[Insert Name of bidder] proposes to conduct the work associated with the administration of the California Public Charter Schools Grant Program Evaluation 
January 1, 2012 –June 30, 2015 for $ [insert dollar amount].”
Any proposed costs submitted by the bidder that are not included in the total amount for the overall contract as stated on the Cover Sheet, are not binding on CDE, or the State of California, and the bidder will be legally bound to fully perform all work for the total amount stated and absorb such amounts not included.
B. Summary of all Costs by Task
The Cost Proposal must contain a section that summarizes all costs by each task identified in Section 3.0 and for each fiscal year, or part thereof. The tasks in the Cost Proposal must coincide with the tasks set forth in the RFP Section 3.0.The bidder must absorb any such itemized costs that fail to reconcile with the total amount.

C. Summary of Subcontractor Costs 

The Cost Proposal must contain a section that summarizes by task each subcontractor’s costs for each fiscal year, or part thereof. (Subcontractor costs include, but are not limited to, DVBE subcontractors.) The bidder must absorb any such annual costs that fail to reconcile with the total amount
D. Task Detail 
The Cost Proposal must contain a section that in detail breaks down all costs associated with each task set forth in RFP Section 3.0 for each fiscal year, or part thereof. At a minimum, the detail must include individual line-items for the following:

1. Detailed labor costs including hourly salary rates and number of labor hours for each position title/staff person (must correspond with the hours and position titles contained in the Technical Proposal, Management and Staffing section).

2. Detailed operating expenses.

3. Overhead and indirect costs.

4. Acknowledgement that travel and per diem rates do not exceed those established for the State of California’s non-represented employee’s, computed in accordance with and allowable pursuant to applicable Department of Personnel Administration regulations. (Refer to RFP, Attachment 9.) In addition, the task detail must identify the following:

· If applicable, which labor, goods, or services within a task are being provided by a subcontractor, including but not limited to DVBE subcontractor(s)/supplier(s).

· If applicable, which costs within a task are associated with information technology development. Development costs are defined as one-time costs and are inclusive of analysis, design, programming, data conversion, and implementation of an information technology investment. Development costs are exclusive of continued operating and maintenance costs.
The bidder must absorb any such itemized costs that fail to reconcile with the total amount. 

5.6
Errors in a Bidder’s Technical and/or Cost Proposal TC "5.6
Errors in a Bidder’s Technical and/or Cost Proposal" \f C \l "2" 
An error in the proposal may cause rejection of that bid; however, the CDE may, at its sole discretion, retain the proposal and require certain corrections. In determining if a correction will be made, the CDE will consider the conformance of the bid to the format and content required by the RFP, and any unusual complexity of the format and content required by the RFP.

If the bidder’s intent is clearly established based on review of the submitted proposal, the CDE may, at its sole discretion, require a bidder to correct an error based on that established intent. The CDE may, at its sole discretion, require a bidder to correct obvious clerical errors. The CDE may, at its sole discretion, require a bidder to correct errors of omission, and in the following three situations, the CDE will take state actions if the bidder’s intent is not clearly established by the complete bid submittal:

1. If a deliverable, task, sub-task, or staff is described in the narrative and omitted from the cost proposal, it will be interpreted to mean that the deliverable, task, sub-task, or staff will be provided by the bidder at no cost.

2. If a deliverable, task, or sub-task is not mentioned at all in the bidder’s proposal, the bid will be interpreted to mean that the bidder does not intend to perform that deliverable, task, or sub-task.

3. If a deliverable, task, or sub-task is omitted, and the omission is not discovered until after contract award, the bidder shall be required to perform that deliverable, task, or sub-task at no cost.

6.0
MONITORING TC "6.0
MONITORING" \f C \l "1" 
The CDE and all authorized state and federal control agencies must have access to all internal and external reports, documents, data, and working papers used by the contractor and subcontractors in the performance and administration of this contract. The CDE shall monitor all aspects of the contractor's performance.

The CDE Contract Monitor and the contractor's Project Manager must communicate on a monthly basis, as needed and scheduled by CDE, to review the contractor's progress and performance pursuant to Section 3.1.B of this RFP. The reviews will include, but not be limited to, any problems encountered under the contract, future performance under the contract, and any other subject related to completing the tasks under this contract. In addition, monthly

7.0
CONTRACT TERMS AND REQUIREMENTS TC "7.0
CONTRACT TERMS AND REQUIREMENTS" \f C \l "1" 
7.1 Compensation TC "7.1 Compensation" \f C \l "2" 
For services satisfactorily rendered and upon receipt and approval of invoices, the State agrees to compensate the Contractor for actual expenditures incurred in accordance with the rates specified in this RFP. Payments shall be made in arrears on a monthly basis upon receipt of an itemized invoice and a copy of the monthly progress report (see RFP, Section 3.1) of activities performed during the invoice period. Payment of the invoice will not be made until the CDE accepts and approves the invoice. To be approved, the invoice must include the level of detail described in Section 6.0 of this RFP for each task for the fiscal year in which the expense was incurred. The invoice must be easily comparable by CDE staff to the cost proposal submitted in response to this RFP. Except as specified below no line item invoiced may exceed the corresponding line item in the cost proposal.

In accordance with the requirements in Public Contract Code, Section 10346, the State shall retain from each payment not less than ten percent (10%) of the payment. Any funds so withheld with regard to a particular task may be paid upon satisfactory completion of that task, as determined by the State of California, and acceptance of all deliverables for that task, and upon submission of an annual report. The annual report will include details of each separate and distinct task completed in each fiscal year. This release shall occur no earlier than the conclusion of each fiscal year in which the task was completed.

Upon satisfactory completion of the contract, as determined by the State of California, final payment shall be made to the contractor. Final payment for the contract will not be made until the CDE accepts and approves the delivery of all contracted work, submission of a final invoice, and submission of a final Standard Form 4 by the CDE Contract Monitor.

All travel costs shall be reimbursed at rates not to exceed those established for the CDE's non-represented employees, computed in accordance with and allowable pursuant to applicable Department of Personnel Administration regulations (RFP, Attachment 9).

Surplus funds from a given line item, within a fiscal year budget, may be used to defray allowable direct costs under the budget line items contained within the same fiscal year budget, up to ten percent (10%) with prior written approval of the CDE. Any change of more than ten percent (10%) requires a contract amendment and approval by the DGS. Budget adjustments shall not be allowed that increase compensation rates.

7.2
Prompt Payment Clause TC "7.2
Prompt Payment Clause" \f C \l "2" 
Payment will be made in accordance with and within the time specified in, California Government Code Chapter 4.5, commencing with Section 927.

7.3
Funding Contingency Clause TC "7.3
Funding Contingency Clause" \f C \l "2" 
It is mutually understood between the parties that this Agreement may have been written before ascertaining the availability of congressional or legislative appropriation of funds, for the mutual benefit of both parties in order to avoid program and fiscal delays that would occur if the Agreement were executed after that determination was made.

This Agreement is valid and enforceable only if sufficient funds are made available to the State by the United States Government and approved by the California State Legislature for the purpose of this program. In addition, the Agreement is subject to any additional restrictions, limitations, conditions, or any statute enacted by the Congress or the State Legislature that may affect the provisions, terms, or funding of this Agreement.
7.4
Contract Requirements Related to DVBE Participation Goals TC "7.4
Contract Requirements Related to DVBE Participation Goals" \f C \l "2" 
A.
Substitution
Contractor understands and agrees that should award of this contract be based in part on their commitment to use the Disabled Veteran Business Enterprise (DVBE) subcontractor(s) identified in their bid or offer, per Military and Veterans Code (M&VC) Section 999.5(e), a DVBE subcontractor may only be replaced by another DVBE subcontractor and must be approved by the DGS. Changes to the scope of work that impact the DVBE subcontractor(s) identified in the bid or offer and approved DVBE substitutions will be documented by contract amendment. 
Failure of Contractor to seek substitution and adhere to the DVBE participation level identified in the bid or offer may be cause for contract termination, recovery of damages under rights and remedies due to the State, and penalties as outlined in M&VC Section 999.9; Public Contract Code (PCC) Section 10115.10.
The contractor must request the substitution in writing to the contract monitor and the CDE, and the DGS must have approved the substitution in writing and documented by a contract amendment. At a minimum, the substitution request must include:

1. A written explanation of the reason for the substitution.

2. A written description of the substitute DVBE supplier/contractor, including its business status as a sole proprietorship, partnership, corporation or other entity, and the DVBEs certification status.
3. A written notice detailing a clearly defined portion of the work identified both as a task and as a percentage share/dollar amount of the overall contract that the substitute DVBE subcontractor/supplier will perform.
The request for substitution of the DVBE subcontractor/supplier must be approved in writing by the awarding department and the subsequent contract amendment approved by the DGS, prior to commencement of any work by the subcontractor/supplier.

The request for substitution of a DVBE and CDE’s approval or disapproval cannot be used as an excuse for noncompliance with any other provision of law, including, but not limited to, the Subletting and Subcontracting Fair Practices Act (Sections 4100 et seq., Public Contract Code) or any other contract requirements relating to substitution of subcontractors.

If a contractor requests substitution of its DVBE subcontractor(s)/supplier(s) by providing a written request in accordance with Title 2 Section 1896.64(c), CDE may consent to the substitution of another DVBE subcontractor/supplier as a subcontractor/supplier in any of the following situations:

1. When the DVBE subcontractor listed in the bid, after having had a reasonable opportunity to do so, fails or refuses to execute a written contract, when that written contract based upon the general terms, conditions, plans and specifications for the project involved or the terms of that subcontractor's written bid, is presented to the subcontractor by the prime contractor.
2. When the listed DVBE subcontractor becomes bankrupt or insolvent or goes out of business.

3. When the listed DVBE subcontractor fails or refuses to perform the subcontract.
4. When the listed DVBE subcontractor fails or refuses to meet the bond requirements of the prime contractor.

5. When the prime contractor demonstrates to the CDE that the name of the DVBE subcontractor was listed as a result of an inadvertent clerical error.

6. When the listed DVBE subcontractor is not licensed pursuant to the Contractor's License Law, if applicable, or any applicable licensing requirement of any regulatory agency of the State of California.

7. When the CDE determines that the work performed by the listed DVBE subcontractor is substantially unsatisfactory and not in substantial accordance with the plans and specifications, or that the DVBE subcontractor is substantially delaying or disrupting the progress of the work.
Prior to approval of the contractor’s request for the substitution, the CDE, or its duly authorized officer, shall give notice in writing to the listed DVBE subcontractor of the prime contractor’s request to substitute and of the reasons for the request. The notice shall be served by certified or registered mail to the last known address of the subcontractor. The listed DVBE subcontractor who has been so notified shall have five working days within which to submit written objections to the substitution to the awarding authority. Failure to file these written objections shall constitute the listed subcontractor’s consent to the substitution. 

If written objections are filed, the CDE shall give notice in writing of at least five working days to the listed subcontractor of a hearing by the awarding department on the prime contractor’s request for substitution.
B.
Reporting
If for this agreement contractor made a commitment to achieve DVBE participation, then contractor must within 60 days of receiving final payment under this agreement (or within such other time period as may be specified elsewhere in this agreement) certify in a report to the awarding department: (1) the total amount the prime contractor received under the contract; (2) the name and address of the DVBE(s) that participated in the performance of the contract; (3) the amount each DVBE received from the prime contractor; (4) that all payments under the contract have been made to the DVBE(s); and (5) the actual percentage of DVBE participation that was achieved. A person or entity that knowingly provides false information shall be subject to a civil penalty for each violation. (M&VC Section 999.5(d))

C.
Compliance Audit
The contractor must agree that the State or its designee will have the right to review, obtain, and copy all records pertaining to performance of the contract. The contractor must agree to provide the State or its designee with any relevant information requested and shall permit the State or its designee access to its premises, upon reasonable notice, during normal business hours for the purpose of interviewing employees and inspecting and copying such books, records, accounts, and other material that may be relevant to a matter under investigation for the purpose of determining compliance with this requirement. The contractor must further agree to maintain such records for a period of five years after final payment under the contract.
Failure to adhere to at least the DVBE participation proposed by the successful bidder may be cause for contract termination and recovery of damages under the rights and remedies due the State under the default section of the contract.

7.5 
Contracts Funded by the Federal Government TC "7.5 
Contracts Funded by the Federal Government" \f C \l "2" 
 

It is mutually understood between the parties that this contract may have been written before ascertaining the availability of congressional appropriation of funds, for the mutual benefit of both parties, in order to avoid program and fiscal delays which would occur if the contract were executed after that determination was made.

 

This contract is valid and enforceable only if sufficient funds are made available to the State by the United States Government for fiscal year(s) covered by this agreement for the purposes of this program. In addition, this contract is subject to any additional restrictions, limitations, or conditions enacted by the Congress or any statute enacted by the Congress, which may affect the provisions, terms, or funding of this contract in any manner. It is mutually agreed that if Congress does not appropriate sufficient funds for the program, this contract shall be amended to reflect any reduction in funds.

The CDE has the option to void the contract under the 30-day cancellation clause or to amend the contract to reflect any reduction of funds.

The recipient shall comply with the Single Audit Act and the reporting requirements set forth in OMB Circular A-133.
7.6 
Staff Replacements TC "7.6 
Staff Replacements" \f C \l "2"  

Changes to any of the contractor's professional project personnel or management team (e.g., Project Manager or Fiscal Officer) or contract participant/subcontractor who exercises a major administrative role or major policy or consultant role, requires formal approval by the CDE Contract Monitor, and in most cases requires a contract amendment and approval by the DGS. The staffing change may not occur until the contractor receives written approval of the change by the CDE Contract Monitor, and written approval is required at least 30 days in advance of the staffing change.

7.7
Ownership of Materials TC "7.7
Ownership of Materials" \f C \l "2" 
All materials developed under the terms of this agreement are the property of the CDE. The CDE reserves the exclusive right to copyright such material, and to publish, disseminate, and otherwise use materials developed under the terms of this agreement. No contractor or subcontractor staff may participate in any meeting or activity without prior written permission from the CDE Contract Monitor.

Copyright for the CDE must be noted on all materials produced for the purposes of this contract. The CDE acknowledges that any materials and proprietary computer programs previously developed by the contractor or its subcontractors shall belong to the contractor or its subcontractors.

7.8
Retention of Records TC "7.8
Retention of Records" \f C \l "2" 
The contractor shall maintain accounting records and other evidence pertaining to costs incurred, with the provision that they shall be kept available by the contractor during the contract period and thereafter for five full years from the date of the final payment. The CDE must be permitted to audit, review, and inspect the contractor's activities, books, documents, papers and records during progress of the work and for five years following final payment.

7.9 Ownership and Disposition of Equipment TC "7.9
Ownership and Disposition of Equipment" \f C \l "2"  

Equipment purchased under the provisions of the contract is the property of the State and shall be used for its intended purpose during the term of this agreement. An inventory of all equipment purchased under the contract shall be maintained. After termination of the agreement, equipment shall be disposed of in accordance with instructions from CDE.

7.10 Computer Software Copyright Compliance TC "7.10
Computer Software Copyright Compliance" \f C \l "2" 
By signing this agreement, the contractor certifies that it has appropriate systems and controls in place to ensure that state funds will not be used in the performance of this contract for the acquisition, operation or maintenance of computer software in violation of copyright laws.

7.11
Information Technology Requirements TC "7.11
IT Requirements" \f C \l "2"  
For contracts that require the Contractor to develop, modify or maintain any type of Web product (which includes but is not limited to a Web page, Web document, Web site, Web application, or other Web service), or contracts that include a Web product as a deliverable or result, Contractor hereby agrees to adhere to the following CDE standards:

A. All Web site and application pages/documents that can be seen by users must be reviewed and approved as required by the CDE DEAM 3900 process. Contractor agrees to work through the CDE Contract Monitor for this agreement to ensure the DEAM 3900 process is implemented.


B. Web sites and Web applications must adhere to the appropriate CDE Web standards as specified at http://www.cde.ca.gov/re/di/ws/webstandards.asp.
C. Contractor must provide the application and/or Web site source code, collected data, and project documentation in a form to be specified by the CDE according to the following time frame:


1. For new sites/applications:  Within 30 days of implementation. For multi-year agreements, material must also be provided annually on the contract date anniversary during the contract period.


2. For existing sites/applications:  Within 90 days of the contract renewal or amendment execution. For multi-year agreements, material must also be provided annually on the contract date anniversary during the contract period.
D. Contractor shall monitor the Web site/application on a monthly basis (or more frequently if necessary) to identify and correct the following issues:


1. Broken links 
2. Dated content 
3. Usability issues 
4. Circumstances where the contractual agreement is not followed


E. Contractor agrees to not violate any proprietary rights or laws (i.e., privacy, confidentiality, copyright, commercial use, hate speech, pornography, software/media downloading, etc.). Also, the Contractor agrees to make all reasonable efforts to protect the copyright of CDE content and to obtain permission from the CDE Press Office to use any potentially copyrighted CDE material, or before allowing any other entity to publish copyrighted CDE content.


F. Contractor agrees that any Web applications, Web sites, data or other files which may be needed to restore the system in the event of disaster are backed up redundantly, and that a detailed, tested plan exists for such a restoration.


G. Contractor shall provide the CDE with Web site usage reports on a monthly basis during the contract period for each Web page, document or file which can be viewed by users. Additionally, Contractor shall provide an easy mechanism for users to provide feedback on the site/application, such as a feedback form.

7.12
Data Management Requirements TC "7.12
Data Management Requirements" \f C \l "2" 
For contracts that require the contractor to conduct data collection services (including, but not limited to surveys, on-line web applications, program evaluation, legislative reports, and assessment), Contractor hereby agrees to adhere to the following CDE standards:

A.
Privacy, Security and Confidentiality

If, in the course of carrying out this work, the contractor gathers or processes personal (private) information, the contractor must provide written assurance that the data will be managed in accordance with all applicable federal and California state privacy laws including, but not limited to:  Family Educational Rights and Privacy Act of 1984 (20 U.S.C. Section 1232g), Children’s Online Privacy Protection Act (COPPA), and California Education Code sections 49069 to 49079. Examples of personal information include, but are not limited to: name, telephone, e-mail account, address, date of birth and social security number.

In addition, the contractor will be expected to demonstrate that it has taken specific steps to ensure the data are kept secure and confidential as evidenced by, at a minimum, the following:

1. Each and every employee, subcontractor or other person who has access to personal information is required to sign a statement that they understand that the information is personal and they will take steps to ensure that unauthorized personnel do not gain access to personal data.

2. Personal data, while being transmitted electronically, must be encrypted.

3. Any repository for the data will be locked and have access restricted to those personnel that have a legitimate need to access the data and have signed a confidentiality agreement.

Any security breach must be reported to the CDE immediately.

The CDE considers mailing information (including e-mail address) to be personal (private). As such, if the contractor asks a person for his or her mailing information, the contractor must make it clear to the person providing the information whether the information will be shared with any organization other than the CDE and the contractor. In addition, the contractor will provide the person providing the mailing information an “opt-out” (e.g., the person can elect to not have his or her mailing information shared with organizations outside of CDE and the contractor).

B.
Data Ownership
The contractor understands that any and all data that are collected and/or generated by the work performed under this agreement are the sole property of the CDE.

C.
Use of Preferred Variations

If gathering data or creating a database, the vendor agrees to use the CDE’s preferred variations( for collecting and storing specific data. 

D.
Data Dictionaries 

If the contractor is collecting data on behalf of the CDE, the contractor agrees to develop and maintain a complete data dictionary in accordance with the CDE specifications and provide that information, in electronic format, to the Data Management Improvement Program.

7.13 Information Security TC "7.13
Information Security" \f C \l "2" 
The State Administrative Manual (SAM), the Statewide Information Management Manual (SIMM), and the Office of Information Security and Privacy Protection (OISPP) require the CDE to institute appropriate security measures and controls to provide for the confidentiality, integrity, and availability of information, regardless of its form (electronic, print, or other media) and to ensure business continuity and protection against unauthorized access, use, disclosure, disruption, modification, or destruction of information and information systems. (Refer to SAM, sections 5300–5399.)

The purpose of an information security policy is to establish and maintain a standard of due care to prevent misuse or loss of state agency information assets.

Contractor, subcontractor and subsidiaries and agents thereof shall adhere to the following: 

A. Appropriate Levels of Confidentiality for the Data Based on Data Classification (SAM, Section 5320.5).

Information and data developed, transmitted and stored pursuant to this RFP is deemed confidential, personal, and sensitive information. 

Confidential Information is defined as information maintained by state agencies that is exempt from disclosure under the provisions of the California Public Records Act (Government Code, sections 6250-6265) or other applicable state or federal laws. 

Sensitive Information is defined as information maintained by state agencies that requires special precautions to protect from unauthorized use, access, disclosure, modification, loss, or deletion. Sensitive information may be either public or confidential. It is information that requires a higher than normal assurance of accuracy and completeness. Thus, the key factor for sensitive information is that of integrity.
Personal Information is defined as information that identifies or describes an individual as defined in, but not limited by, the statutes listed below. This information must be protected from inappropriate access, use, or disclosure and must be made accessible to data subjects upon request.

The contractor shall provide written assurance that all data and information assets will be managed in accordance with all applicable federal and California state privacy laws including, but not limited to:  Family Educational Rights and Privacy Act of 1984 (20 U.S.C. Section 1232g), Children’s Online Privacy Protection Act (COPPA), and California Education Code sections 49069 to 49079.  

B. Standards for Transmission and Storage of the Data.
Personal data, while being transmitted electronically, must be encrypted. Examples of personal information include, but are not limited to: name, telephone, e-mail account, address, date of birth and social security number.

Any repository for the data will be locked and have access restricted to those personnel that have a legitimate need to access the data and have signed a confidentiality agreement.

C. Signed Confidentiality Statements.

Each contractor and subcontractor is required to sign a Conflict of Interest and Confidentiality Statement (RFP, Attachment 6) and attest that its employees, agents, and associates involved in the performance of this contract are bound by terms of the confidentiality agreement with contractor similar in nature as a condition of receipt of the contract (see sections 5.4.A and 5.4.G of this RFP).

Similarly, any contractor and subcontractor and each of their employees engaging in services to the CDE related to this RFP and the resulting contract will be required to exercise security precautions for such data they may come in contact with. Each of the employees of the successful bidder, and any subcontractors and their employees must sign formal compliance agreements regarding confidentiality and non-disclosure and computer security policy (RFP, Attachments 6, 7, and 8) prior to commencing work identified in this RFP and will ensure that unauthorized personnel do not gain access to said data as a condition of receipt of the contract and kept on file by the bidder and made available to the CDE upon request. (Refer to RFP sections 5.4.A and 5.4.G.)
Agreements to apply security patches and upgrades, and keep virus software up-to-date on all systems on which data may be used. Contractor agrees to properly secure and maintain any computer systems (hardware and software applications) that it will use in the performance of this contract. This includes ensuring all security patches, upgrades, and anti-virus updates are applied as appropriate to secure data that may be used, transmitted, or stored on such systems in the performance of this contract.
D. Agreements to Notify the State Data Owners Promptly if a Security Incident Involving the Data Occurs.

Contractor shall immediately notify the CDE if it discovers that there may have been a breach in security, or unauthorized disclosure, which has or may have resulted in a compromise to confidential data or CDE assets. For purposes of this section, immediately is defined as within twenty-four hours of discovery. The CDE contact for such notification is as follows:
Cindy S. Chan, Administrator

Charter Schools Division

California Department of Education
1430 N Street, Room 5401
Sacramento, CA  95814
Fax: 916-322-1465
The contractor shall take prompt corrective action to cure any deficiencies and any action pertaining to such breach, or unauthorized disclosures required by applicable federal and state laws and regulations. Contractor shall investigate such breach and provide a written report of the investigation to the CDE, postmarked within thirty (30) working days of the discovery of the breach to the address above.
7.14
Contract Amendment TC "7.14
Contract Amendment" \f C \l "2" 
The contract executed as a result of this RFP will be able to be amended by mutual consent of the CDE/SBE and the contractor. The contract may require amendment as a result of project review, changes and additions, changes in project scope, or availability of funding. In addition, a contract amendment may be considered in the following circumstances: (1) CDE/SBE requests additional new work outside the scope of this RFP, (2) there is a change in scope due to legislative action, or (3) any budget line item change of more than ten percent (10%).

No amendment or variation of the terms of this Agreement shall be valid unless made in writing, signed by the parties and approved as required. No oral understanding or Agreement not incorporated in the Agreement is binding on any of the parties.
7.15 
Potential Subcontractors TC "7.15 
Potential Subcontractors" \f C \l "2" 
Nothing contained in this Agreement or otherwise, shall create any contractual relation between the State and any subcontractors, and no subcontract shall relieve the contractor of his responsibilities and obligations hereunder. The contractor agrees to be as fully responsible to the State for the acts and omissions of its subcontractors and of persons either directly or indirectly employed by any of them as it is for the acts and omissions of persons directly employed by the contractor. The contractor's obligation to pay its subcontractors is an independent obligation from the State's obligation to make payments to the contractor. As a result, the State shall have no obligation to pay or to enforce the payment of any moneys to any subcontractor.

7.16 
Subcontracting TC "7.16 
Subcontracting" \f C \l "2" 
The contractor is responsible for any work it subcontracts. Subcontracts must include all applicable terms and conditions of this Agreement. Any subcontractors, outside associates, or consultants required by the contractor in connection with the services covered by this Agreement shall be limited to such individuals or firms as were specifically identified in the bid or agreed to during negotiations for this Agreement, or as are specifically authorized by the Contract Monitor during the performance of this Agreement. Any substitutions in, or additions to, such subcontractors, associates or consultants shall be subject to prior written approval of the Contract Monitor. The contractor warrants, represents and agrees that it and its subcontractors, employees and representatives shall at all times comply with all applicable laws, codes, rules and regulations in the performance of this Agreement. Should State determine that the work performed by a subcontractor is substantially unsatisfactory and is not in substantial accordance with the contract terms and conditions, or that the subcontractor is substantially delaying or disrupting the process of work, State may request substitution of the subcontractor.

7.17
Prohibition Against Outside Agreements TC "7.17
Prohibition Against Outside Agreements" \f C \l "2" 
The contractor and subcontractor(s) must not enter into agreements related to products and/or services of this contract without the prior approval by the State of a work proposal and budget for the work proposed.

7.18
Confidentiality TC "7.18
Confidentiality" \f C \l "2" 
The contractor shall not disclose data or documents or disseminate the contents of documents or reports without express written permission from the CDE Contract Monitor. Contractor shall not comment publicly to the press or any other media regarding its data or documents, or CDE actions on the same, except at a public hearing, or in response to questions from a legislative committee. The contractor must immediately notify CDE if a third party requests or subpoenas documents related to this contract. 

7.19
Disclosure of Financial Interests TC "7.19
Disclosure of Financial Interests" \f C \l "2" 
Offers in response to this RFP must disclose any financial interests that may, in the foreseeable contract, allow the individual or organization submitting the offer to materially benefit from the state’s adoption of a course of action recommended in the development and administration of the PCSGP evaluation contract. During the performance of this contract, should the contractor become aware of a financial conflict of interest that may allow an individual or organization involved in this contract to materially benefit from this contract, the contractor must inform the State in writing within 10 working days. If, in the State’s judgment, the financial interest will jeopardize the objectivity of the recommendations, the State shall have the option of terminating the contract.
Failure to disclose a relevant financial interest on the part of the contractor will be deemed grounds for termination of the contract with all associated costs to be borne by the contractor and, in addition, the contractor may be excluded from participating in the State’s bid processes for a period of up to 360 calendar days in accordance with Public Contract Code, Section 12102(j).
Contractor should also be aware of the following provisions of Government Code, Section 1090:
Members of the Legislature, state, county district, judicial district, and city officers or employees shall not be financially interested in any contract made by them in their official capacity, or by any body or board of which they are members. Nor shall state, county district, judicial district, and city officers or employees be purchasers at any sale or vendors at any purchase made by them in their official capacity.

7.20
Correspondence TC "7.20
Correspondence" \f C \l "2" 
Correspondence prepared by the contractor relating to the logistics of tasks to be performed by the contractor under the scope of work of this contract or correspondence of an informational nature related to the program supported by this contract which is prepared by the contractor must be reviewed by the CDE prior to mailing or distribution. 

As a standard business practice, the contractor must "copy" the CDE Contract Monitor on each final letter, e-mail, and memorandum prepared by the contractor under the scope of work of this contract.

7.21
News Releases TC "7.21
News Releases" \f C \l "2" 
The contractor must not issue any news releases or make any statement to the news media in any way pertaining to this contract without the prior written approval by the CDE, and then only in cooperation with the CDE.

7.22
CDE Approval of Deliverables TC "7.22
CDE Approval of Deliverables" \f C \l "2" 
All approvals, orders for correction, or disapprovals from the CDE must be in writing. If the CDE deems a deliverable or product as unacceptable, the contractor shall make required corrections within the time frame required by the CDE.

Failure of the contractor to obtain prior CDE approval of deliverables or products shall not relieve the contractor of performing the related contract responsibilities and providing related required deliverables or products to the CDE. The contractor must accept financial responsibility for failure to meet agreed-upon timelines and quality standards. 

The CDE shall have no liability for payment of any work, of any kind whatsoever, which commences without prior CDE approval.
7.23
Representational Conflicts of Interest TC "7.23
Representational Conflicts of Interest" \f C \l "2" 
The Contractor must disclose to the CDE Contract Monitor any activities by contractor or subcontractor personnel involving representation of parties, or provision of consultation services to parties, who are opposed to CDE. The CDE may immediately terminate this contract if the contractor fails to disclose the information required by this section. The CDE may immediately terminate this contract if any conflicts of interest cannot be reconciled with the performance of services under this contract. 

7.24 
Prohibition for Consulting Services Contracts TC "7.24 
Prohibition for Consulting Services Contracts" \f C \l "2" 
For consulting services contracts (see Public Contract Code, Section 10335.5), the contractor and any subcontractors, except for subcontractors who provide services amounting to ten percent (10%) or less of the contract price,  may not submit a bid/proposal, or be awarded a contract, for the provision of services, procurement of goods or supplies or any other related action which is required, suggested, or otherwise deemed appropriate in the end product of such consulting services contract (see Public Contract Code, Section 10365.5).

7.25 
Unlawful Denial of Services (Government Code, Section 11135) TC "7.25 
Unlawful Denial of Services (Government Code, Section 11135)" \f C \l "2" 
No person in the State of California shall, on the basis of ethnic group identification, religion, age, sex, color, or disability, be unlawfully denied the benefits of, or be unlawfully subjected to discrimination under, any program or activity that is funded directly by the state or receives any financial assistance from the state.

With respect to discrimination on the basis of disability, programs and activities subject to subdivision (a) shall meet the protections and prohibitions contained in Section 202 of the Americans with Disabilities Act of 1990 (42 U.S.C. Section 12132), and the federal rules and regulations adopted in implementation thereof, except that if the laws of this state prescribe stronger protections and prohibitions, the programs and activities subject to subdivision (a) shall be subject to the stronger protections and prohibitions.

As used in this section, “disability” means any of the following with respect to an individual:  (1) a physical or mental impairment that substantially limits one or more of the major life activities of the individual, (2) a record of an impairment as described in paragraph (1), or (3) being regarded as having an impairment as described in paragraph (1).

7.26
Right to Terminate TC "7.26
Right to Terminate" \f C \l "2" 
The State reserves the right to terminate this agreement subject to 30 days written notice to the contractor. The contractor may submit a written request to terminate this agreement only if the State should substantially fail to perform its responsibilities as provided herein. 

However, the agreement can be immediately terminated for cause. The term “for cause” shall mean that the contractor fails to meet the terms, conditions, and/or responsibilities of the contract. In this instance, the contract termination shall be effective as of the date indicated on the State’s notification to the contractor.

This agreement may be suspended or cancelled without notice, at the option of the contractor, if the contractor or State’s premises or equipment are destroyed by fire or other catastrophe, or so substantially damaged that it is impractical to continue service, or in the event the contractor is unable to render services as a result of any action by any governmental authority.

7.27
Follow-on Contracts TC "7.27
Follow-on Contracts" \f C \l "2" 
No contractor, subcontractor, person, firm, or subsidiary thereof who has been awarded a consulting services contract, or a contract which includes a consulting component, (see Public Contract Code, Section 10335.5) may be awarded a contract for the provision of services, delivery of goods or supplies, or any other related action, which is required, suggested, or otherwise deemed appropriate as an end product of the consulting services contract. (Refer to Public Contract Code, Section 10365.5.)

7.28
Loss Leader TC "7.28
Loss Leader" \f C \l "2" 
It is unlawful for any person engaged in business within this state to sell or use any article or product as a “loss leader” as defined in Section 17030 of the Business and Professions Code.
8.0  
GENERAL TERMS AND CONDITIONS TC "8.0  
GENERAL TERMS AND CONDITIONS" \f C \l "1" 
The General Terms and Conditions (GTC-610) apply to this RFP and will be incorporated by reference into any resulting contract. GTC-610 may be accessed at: 
http://www.documents.dgs.ca.gov/ols/GTC-610.doc (Outside Source).

9.0
EVALUATION PROCESS TC "9.0
EVALUATION PROCESS" \f C \l "1" 
Each proposal will be evaluated to determine responsiveness to the requirements and standards as described in this RFP. The CDE reserves the right to reject any or all proposals. Nothing herein requires the awarding of a contract in response to this RFP. The selection process complies with the requirements for competitive bidding in the Public Contract Code, Section 10344(b), requiring prospective bidders to submit their technical proposal in a separate sealed envelope or package from that of the cost proposal.

Following the time and date for receipt of proposals, each Technical Proposal will be opened and evaluated using a two-step process.

Step I.

Part 1. The initial part of Step I pertains to proposal requirements and minimum qualifications and standards. Proposals will be evaluated on a yes/no basis for all criteria in Step I. Receipt of a "no" may result in disqualification of the proposal and elimination of the bidder from further consideration.

Part 2. Technical evaluation, will yield numeric score ratings. A review panel will rate proposals on criteria described in the performance section. Any proposal receiving a rating of less than 135 points will be rejected for failure to meet standards. A minimum of 135 out of 150 points is required for a proposal to be advanced to the bid opening.

Step II of the process is the public opening of the envelope containing the cost/price information. Only those proposals passing Step I of the process will have their envelopes opened and read. The public opening of the cost/price proposals for those passing the first step (Step I) will be held:

November 11, 2011 (tentative)
9:30 a.m. PT
1430 N Street, Room 1103

Sacramento, California 95814
The CDE Contracts Office will review the Cost Proposals for compliance with the standards and requirements in the RFP (see Step II, Adherence to Cost Proposal Requirements on page 67), including a review comparing the hours in the Cost Proposal with the hours in the management and staffing component of the Technical Proposal. The CDE reserves the right, at its sole discretion, to overlook, correct, or require a bidder to remedy any obvious clerical or mathematical errors on a proposal, if the correction does not result in an increase in the bidders’ total price. Bidders may be required to initial corrections. Inconsistencies between the Technical Proposal and the Cost Proposal may result in the rejection of the proposal. (See also RFP, Section 5.6.)

The Small Business Preference and DVBE Incentive Option will be computed, by the Contracts Office, if required documentation is included in the proposal and adjustments to bid prices will be made accordingly. The contract will be awarded to the lowest responsible bidder meeting the specifications as described above.

A notice of the proposed bidder to receive the award will be posted for five working days beginning November 14, 2011 through  November 18, 2011(tentative), in the CDE lobby located at 1430 N Street, Sacramento, CA and on the CDE Funding Web page at http://www.cde.ca.gov/fg/fo/. After the five-day notice has been completed, the proposed awardee will be formally notified by mail. During the same period, proposals and rating sheets will be available for public inspection at 1430 N Street, Room 5401, Sacramento, California, during normal business hours.

10. 
CONTRACT AWARD PROTEST PROCEDURES TC "10. 
CONTRACT AWARD PROTEST PROCEDURES" \f C \l "1" 
If prior to the formal award, any bidder files a protest with the DGS against the awarding of the contract, the contract shall not be awarded until either the protest has been withdrawn or the DGS has decided the matter. Within five days after filing the protest, the protesting bidder shall file with the DGS a full and complete written statement specifying the grounds for the protest. Protests shall be limited to those specified in Public Contract Code, Section 10345. (RFP, Attachment 2, describes the protest procedures to be followed by a bidder filing a protest.)

11.0
RATING CRITERIA AND EVALUATION FORM TC "11.0
RATING CRITERIA AND EVALUATION FORM" \f C \l "1" 
FORMAT REQUIREMENTS AND EVALUATION CRITERIA

Bidder's Name: 



Step I, Part 1—Adherence to Proposal Requirements

This step is rated on a yes/no basis and receipt of a “no” on any of the following may result in elimination of the proposal from further consideration and review.

(yes
(no
1.
Bidder submitted an Intent to Submit a Proposal form (RFP, Attachment 10) by the specified deadline: September 23, 2011, no later than noon PT, as specified in RFP Section 4.5.

(yes 
(no
2.
Bidder submitted one (1) clearly marked ORIGINAL Technical Proposal and six (6) copies of the Technical Proposal and received by the specified deadline: November 4, 2011, no later than noon PT, as specified in RFP Section 5.1.

(yes
(no
3.
Bidder submitted one (1) clearly marked ORIGINAL Cost Proposal and six (6) copies of the Cost Proposal in a separate, sealed envelope or package by the specified deadline: November 4, 2011, no later than noon PT.
(yes
(no
4.
As specified in Section 4.1, is not a contractor or subcontractor for any charter school that applied for, received, or plans to apply for a Public Charter School Grant Program 2010–2015 Planning and Implementation or Dissemination Grant.

Cover Letter


5.
As specified in RFP Section 5.4.A, the original and copies of the Technical Proposal contain a Cover Letter that:

(yes
(no
a.
Acknowledges that all rights to any hard copy/electronic material, report, or other material developed by the bidder or its subcontractors in connection with this agreement shall be the sole property of the CDE.

(yes
(no
b.
Acknowledges the bidder’s commitment to conduct all of the tasks and activities specified in RFP Section 3.0, Scope of Project.

(yes
(no
c.
Attests to the bidder’s eligibility in terms of being legally constituted and qualified to do business in California. (Refer to RFP, Section 4.1.)

(yes
(no
d.
Uses the bidder’s true corporate name, indicates any fictitious name under which the organization is doing business (“doing business as”), or, in the case of an entity whose legal status precludes incorporation, clearly states the bidder’s legal status in a separate paragraph.

(yes
(no
e.
Identifies acceptance of the contract terms and requirements as specified in Section 7.0 of this RFP. 

(yes
(no
f.
No additional contract terms or conditions have been added or substituted by the bidder and no modifications or corrections to stated contract terms and requirements made.

(yes
(no
g.
Acknowledges that the bidder, and all its subcontractors, will complete, sign, date and return the required Conflict of Interest and Confidentiality Statement (RFP, Attachment 6), as a condition of receipt of the contract.

(yes
(no 
h.
Acknowledges that the bidder and subcontractors and each of their employees engaging in services to the CDE related to this RFP and the resulting Contract, will complete, sign and date the required Confidentiality and Non-disclosure Agreement (Attachment 7) and CDE Computer Security Policy (Attachment 8) forms, which must be kept on file by the bidder and made available to the CDE upon request, as a condition of receipt of the contract. 

(yes
(no
i.
Acknowledges that the bidder’s proposal and all documents submitted in response to this RFP, are property of the State of California and are, in their entirety subject to public inspection and reproduction.

(yes
(no
j.
Cover Letter is only signed by the representative who is authorized to make the offer on behalf of the bidder to perform the work described. 

(yes
(no
k.
Cover Letter indicates the position or title of the person signing the letter and certifies that he or she is authorized to make the offer on behalf of the organization/bidder includes mailing address, telephone number, e-mail address, and fax number for the authorized representative who signed the cover letter.

(yes
(no
l.
A copy of the Cover Letter is also included in each copy of the Technical Proposal submitted.

(yes  (no      
m. Cover Letter acknowledges that the bidder and all subcontractors are not contractors or subcontractors on any projects related to this RFP.
Table of Contents



6.
As specified in RFP Section 5.4.B, the Table of Contents contained with the Technical Proposal:
(yes
(no
a.
Identifies by page number, all the section and subsection headings in the Technical Proposal.

(yes
(no
b.
Has been included with each copy of the Technical Proposal submitted.

Scope of the Project
7.
Each task identified in Section 3.0, Scope of the Project, is addressed. 
(yes
(no
Task 1  –
Comprehensive Plan and Schedule for Project  Deliverables, Meetings and Activities, and CDE Approval Schedule
(yes
(no
Task 2  –
Evaluation Design and Analysis Plan 

(yes
(no
Task 3  –
PCSGP Evaluation Procedures
(yes
(no
Task 4  –
Evaluation Reports and Data Files
Management and Staffing

8.
As specified in Section 5.4.D, the bidder’s proposal:

(yes
(no
a.
Includes a management plan that meets criteria specified in Section 5.4.D.


(yes
(no
b.
Validates that it has at least 24 months of recent experience in managing similar projects of comparable size and scope.



c.
Identifies a management team that includes:

(yes
(no

1.
Project Manager

(yes
(no

2.
Fiscal Manager

(yes
(no
(n/a

3.
Project Coordinator for each subcontractor 

d.
Includes résumés for:

(yes
(no

1.
Project Manager

(yes
(no

2.
Fiscal Manager

(yes
(no
(n/a

3.
Project Coordinator for each subcontractor (if any)

4. Each contract participant/subcontractor who will exercise a major administrative role or major policy or consultant role, as identified by the contractor.
(yes
(no
e.
Describes at least 24 months of recent experience in conducting similar evaluation studies of grant funded activities.

(yes
(no
f.
Includes a staff organizational plan that complies with the requirements set forth in Section 5.4.D of this RFP.

Related Capacity and Experience
9.
As specified in Section 5.4.E, the Technical Proposal contains a Related Capacity and Experience section. This bidder’s proposal must:

(yes
(no
a.
Describe the bidder’s (and subcontractor’s if applicable) capacity and ability to perform and administer all tasks related to this RFP.

(yes
(no
b.
Includes a description of the bidder’s (and subcontractor’s if applicable) facilities, equipment, and technical capacity, including a description of all software and hardware (if applicable) that will be used in the performance of the work described.

(yes
(no
c.
Describes the bidder’s (and subcontractor’s if applicable) prior experience in conducting projects of similar nature and scope including length of experience and the dates of such work.

(yes
(no
(n/a
d.
Describes the subcontractor’s capacity and ability to perform the portion of work in which the subcontractor will be involved (if applicable).

(yes
(no

e.  Describes the subcontractor’s ability to conduct the study without bias or pre-conceived opinions in determining the outcome of this study.
 Requirements for Subcontractor(s)

10.
As specified in Section 5.4.F, the Technical Proposal contains a Subcontractor(s) section. This bidder’s proposal:

(yes
(no
(n/a
a.
Includes a short description of the proposed work for each subcontractor.

(yes
(no
(n/a
b.
Includes letters of agreement from all proposed subcontractors.

Required Attachments  


11.
The required forms have been completed as specified in Section 5.4.G and have been submitted with each copy of the Technical Proposal: 

(yes
(no
a.
Small Business Preference Sheet (Attachment 1). 


b.
DVBE Participation Goals must have all of the following:

(yes
(no
1.
Completed GSPD-05-105 (available on-line as stated in Section 5.4.G).
(yes
(no
(n/a
2.
Commitment letter from each participating DVBE.
(yes
(no
(n/a
3.
Certification letter from OSDS or a print out from the OSDS website for each participating DVBE.
(yes
(no
4.
Approval from the CDE Contracts Office for compliance with DVBE participation goals.

(yes
(no
c.
Payee Data Record (STD. 204) (available on-line as stated in Section 5.4.G).
(yes
(no
d.
Darfur Contracting Act Certification (Attachment 5) 
(yes
(no
e.
Federal Certifications (Attachment 4) (if applicable)
(yes
(no
(n/a
f.
Certification of Good Standing issued by the California Secretary of State, if applicable (see Section 4.1). If the business entity is not required to register with the Secretary of State, provide evidence of license(s) required to do business in California or, in a separate paragraph in the cover letter, clearly state the contractor’s legal status and evidence that it is legally constituted and qualified to do business in the State of California. 
(yes
(no
g.
Contract Certification, CCC-307 (available on-line as stated in Section 5.4.G).

Step I, Part 2 – Technical Evaluation

A review panel will be convened to evaluate the proposals using a consensus process. All the proposal sections, except the table of contents and required attachments, will be evaluated by this review panel. The total proposal score must be equal to or greater than 135 of 150 possible points to continue to Step II, the public opening of the envelope containing the cost information (Bid Opening). The following are guiding questions to be used by the review panel in the evaluation of the technical proposals. The bidder’s proposal will be rated against all the requirements for each task and is not limited by the guiding questions.

	Section 3.1, Task 1—Comprehensive Plan and Schedule for Project Deliverables, Meetings and Activities, and CDE Approval Schedule

When evaluating the bidder’s Technical Proposal for this section, please consider carefully the following questions and the information requirements contained in Section 3.1, Task 1 (and related subsections) of this RFP before assigning the consensus score. Failure of the bidder to meet any of the stated requirements in a task may, at the discretion of the technical review panel, result in zero points for that task.

· How well does the bidder describe each activity set forth in Section 3.1, including proposed task initiation and completion dates, level of effort, and a narrative schedule outlining chronologically each activity (e.g., deliverables)?

· How well does the bidder demonstrate procedures for identification of significant operational problems needing corrective action, and providing recommended solutions and a timeline for correction of any identified problems?

· How well does the bidder demonstrate it will provide timely and accurate communication, including quarterly meetings with the CDE and monthly progress reports?

· How well does the bidder demonstrate ability to adhere to the CDE Approval Schedule for project deliverables?

	Consensus score: ______ out of 20 points possible


	Section 5.4.D (Management and Staffing), Task 1—Comprehensive Plan and Schedule for Project Deliverables and Activities

When evaluating the bidder’s proposal for this section, please consider carefully the following questions and the information requirements contained in Sections 3.1 and 5.4.D before assigning the consensus score.

· To what extent does the proposed project staff have the organization, management capability and competency, and related experience to perform Task 1?

· To what extent does the proposed project staff have the fiscal and personnel resources (e.g., hours) to perform Task 1?

· To what extent does the proposed project staff possess professional qualifications and experience to carry out Task 1 of this project?

	Consensus score: ______ out of 5 points possible


	Section 5.4.E (Related Capacity and Experience), Task 1—Comprehensive Plan and Schedule for Project Deliverables and Activities

When evaluating the bidder’s proposal for this section, please consider carefully the following questions and the information requirements contained in Sections 3.1 and 5.4.E before assigning the consensus score.

· To what extent do the bidder and the bidder’s proposed subcontractor(s), if any, have the facilities, technical capacity, and experience to perform the work required by Task 1?
· To what extent do the bidder and the bidder’s proposed subcontractor(s), if any, possess sufficient professional qualifications and experience for Task 1? 
· How well do the bidder and the bidder’s proposed subcontractor(s), if any, demonstrate the ability to conduct the study(ies) without bias or preconceived opinions in determining the outcome of the study(ies)?

	Consensus score: ______ out of 10 points possible

	Section 3.2, Task 2—Detailed Evaluation Design and Analysis Plan
When evaluating the bidder’s Technical Proposal for this section, please consider carefully the following questions and the information requirements contained in Section 3.2, Task 2 (and related subsections) of this RFP before assigning the consensus score. Failure of the bidder to meet any of the stated requirements in a task may, at the discretion of the technical review panel, result in zero points for that task.

· How well does the bidder describe evaluation and confidentiality procedures?

· How well does the bidder demonstrate understanding and adherence to FERPA requirements?

· How well does the bidder address research design, data collection, and statistical methodology?

· To what extent does the bidder identify potential confounding variables and methodological issues, including a discussion of how these potential problems will be controlled? 

· To what extent does the bidder demonstrate an understanding of issues related to population subgroups? 

· To what extent does the bidder describe the analytical procedures to answer specific evaluative questions while adhering to professional standards?

· How well does the bidder describe procedures that will ensure only appropriate personnel will have access to electronic files and data?

	Consensus score: ______ out of 30 points possible


	Section 5.4.D (Management and Staffing), Task 2—Detailed Evaluation Design and Analysis Plan

When evaluating the bidder’s proposal for this section, please consider carefully the following questions and the information requirements contained in Sections 3.2 and 5.4.D before assigning the consensus score.

· To what extent does the proposed project staff have the organization, management capability and competency, and related experience to perform Task 2?

· To what extent does the proposed project staff have the fiscal and personnel resources (e.g. hours) to perform Task 2?
· To what extent does the proposed project staff possess professional qualifications and experience to carry out the Task 2?

	Consensus score: ______ out of 5 points possible


	Section 5.4.E (Related Capacity and Experience), Task 2—Detailed Evaluation Design and Analysis Plan
When evaluating the bidder’s proposal for this section, please consider carefully the following questions and the information requirements contained in Sections 3.2 and 5.4.E before assigning the consensus score.

· To what extent do the bidder and the bidder’s proposed subcontractor(s), if any, have the facilities, technical capacity, and experience to perform the work required by Task 2?

· To what extent do the bidder and the bidder’s proposed subcontractor(s), if any, possess sufficient professional qualifications and experience for Task 2?
·  How well do the bidder and the bidder’s proposed subcontractor(s), if any, demonstrate the ability to conduct the study without bias or preconceived opinions in determining the outcome of this study for Task 2?

	Consensus score: ______ out of 5 points possible


	Section 3.3, Task 3—PCSGP Program Evaluation Procedures 

When evaluating the bidder’s Technical Proposal for this section, please consider carefully the following questions and the information requirements contained in Section 3.3, Task 3 (and related subsections) of this RFP before assigning the consensus score. Failure of the bidder to meet any of the stated requirements in a task may, at the discretion of the technical review panel, result in zero points for that task.

· How well does the bidder demonstrate the ability to evaluate planning and implementation of new charter schools?
· How well does the bidder demonstrate the ability to evaluate the dissemination of promising practices from high-quality charter schools?

· How well does the bidder demonstrate the ability to evaluate the impact of partnering with a Dissemination Grant recipient school on public charter and non-charter schools?
· How well does the bidder describe the procedures that will be used to conduct the program evaluations and prepare the specified reports?
· How well does the bidder address the four objectives included in this section?

· How well does the bidder incorporate the specific questions for each objective into the evaluation procedures?
· To what extent does the bidder identify available data sources, their strengths and limitations, including clear descriptions of and rationales for data collection procedures and measures to be used?

· To what extent do the program evaluation procedures described by the bidder adhere to professional standards?

· To what extent does the bidder describe the timing, coordination, and evaluations necessary to perform the required analyses and produce the specified reports?

	Consensus score: ______ out of 30 points possible


	Section 5.4.D (Management and Staffing), Task 3—PCSGP Program Evaluation Procedures

When evaluating the bidder’s proposal for this section, please consider carefully the following questions and the information requirements contained in Sections 3.3 and 5.4.D before assigning the consensus score.

· To what extent does the proposed project staff have the organization, management capability and competency, and related experience to perform Task 3?

· To what extent does the proposed project staff have the fiscal and personnel resources (e.g. hours) to perform Task 3?

· To what extent does the proposed project staff possess professional qualifications and experience to carry out Task 3?

	Consensus score: ______ out of 5 points possible

	Section 5.4.E (Related Capacity and Experience), Task 3—PCSGP Program Evaluation Procedures

When evaluating the bidder’s proposal for this section, please consider carefully the following questions and the information requirements contained in Sections 3.3 and 5.4.E before assigning the consensus score.
· To what extent do the bidder and the bidder’s proposed subcontractor(s), if any, have the facilities, technical capacity, and experience to perform the work required by Task 3?

· To what extent do the bidder and the bidder’s proposed subcontractor(s), if any, possess sufficient professional qualifications and experience for Task 3? 

· How well do the bidder and the bidder’s proposed subcontractor(s), if any, demonstrate the ability to conduct the study without bias or preconceived opinions in determining the outcome of this study for Task 3?

	Consensus score: ______ out of 5 points possible


	Section 3.4, Task 4—Evaluation Reports and Data Files

When evaluating the bidder’s Technical Proposal for this section, please consider carefully the following questions and the information requirement contained in Section 3.4, Task 4 (and related subsections) of this RFP before assigning the consensus score. Failure of the bidder to meet any of the stated requirements in a task may, at the discretion of the technical review panel, result in zero points for that task.

· How well does the bidder demonstrate ability to prepare and provide deliverables (e.g., reports) to the CDE and other pertinent audiences?
· How well does the bidder describe procedures that will be used to gather information on pupil achievement?
· How well does the bidder describe procedures that will be used to perform the analyses required for the creation of annual reports (RFP, sections 3.4.B and 3.4.C)?
· How well does the bidder demonstrate the ability to perform the required analyses for pupil subgroups (RFP, Section 3.4.D)?
· How well does the bidder demonstrate the ability to fulfill requirements for generating aggregate data files from multiple data sources?
· How well does the bidder demonstrate the ability to generate and deliver the required evaluation reports, including electronic and paper copies?
· How well does the bidder acknowledge adherence to the CDE Style Guidelines, Correspondence Guide, and Web posting requirements?

	Consensus score: ______ out of 25 points possible

	Section 5.4.D (Management and Staffing), Task 4—Evaluation Reports and Data Files 

When evaluating the bidder’s proposal for this section, please consider carefully the following questions and the information requirements contained in sections 3.4 and 5.4.D before assigning the consensus score.

· To what extent does the proposed project staff have the organization, management capability and competency, and related experience to perform Task 4?

· To what extent does the proposed project staff have the fiscal and personnel resources (e.g., hours) to perform Task 4?

· To what extent does the proposed project staff possess professional qualifications and experience to carry out Task 4?

	Consensus score: ______ out of 5 points possible

	Section 5.4.E (Related Capacity and Experience), Task 4—Evaluation Reports and Data Files
When evaluating the bidder’s proposal for this section, please consider carefully the following questions and the information requirements contained in sections 3.4 and 5.4.E before assigning the consensus score.

· To what extent do the bidder and the bidder’s proposed subcontractor(s), if any, have the facilities, technical capacity, and experience to perform the work required by Task 4?

· To what extent do the bidder and the bidder’s proposed subcontractor(s), if any, possess sufficient professional qualifications and experience for Task 4?

· How well do the bidder and the bidder’s proposed subcontractor(s), if any, demonstrate the ability to conduct the study without bias or preconceived opinions in determining the outcome of this study for Task 4?

	Consensus score: ______ out of 5 points possible


Final Score Sheet (The following sheet will be used to tally the proposal scores.)

Bidder Name: __________________________________________________________

	RFP Section/Task
	Possible

Points
	Consensus

Score

	Section 3.1 (Task 1) – Comprehensive Plan and Schedule for Project Deliverables, Meetings and Activities, and CDE Approval Schedule
	20
	

	Section 3.2 (Task 2) – Detailed Evaluation Design and Analysis Plan
	30
	

	Section 3.3 (Task 3) – PCSGP Program Evaluation Procedures
	30
	

	Section 3.4 (Task 4) – Evaluation Reports and Data Files
	25
	

	Section 5.4.D (Task 1) – Management and Staffing
	5
	

	Section 5.4.E (Task 1) – Related Capacity and Experience
	10
	

	Section 5.4.D (Task 2) – Management and Staffing
	5
	

	Section 5.4.E (Task 2) – Related Capacity and Experience
	5
	

	Section 5.4.D (Task 3) – Management and Staffing
	5
	

	Section 5.4.E (Task 3) – Related Capacity and Experience
	5
	

	Section 5.4.D (Task 4) – Management and Staffing
	5
	

	Section 5.4.E (Task 4) – Related Capacity and Experience
	5
	

	
	150
	


The total proposal score must be equal to or greater than 135 of 150 possible points to continue to Step II.

Cost Proposal Evaluation

The total proposal score must be equal to or greater than 135 of the 150 possible points to continue to Step II (public opening of the envelope containing the cost information in the Bid Opening).

Step II —Adherence to Cost Proposal Requirements 

This step is rated on a yes or no basis. Receipt of a “no” on any of the following may result in elimination of the proposal from further consideration and review. The California Department of Education (CDE) reserves the right, at its sole discretion, to overlook, correct, or require a bidder to remedy any obvious clerical or mathematical errors on a proposal, if the correction does not result in an increase in the bidders’ total price. 

(yes
(no
1.
One clearly marked ORIGINAL Cost Proposal and six copies submitted in a separate, sealed envelope or package and received no later than noon PT on November 4, 2011, at the CDE, as specified in RFP Section 5.1.

2.
As specified in RFP Section 5.5, the original of the Cost Proposal must contain or specify at a minimum the following:

(yes
(no
a.
Cover Sheet: The first page of the Cost Proposal is a Cover Sheet. The Cover Sheet indicates the TOTAL amount for the overall contract without any cost breakdowns.

(yes
(no
b.
Summary of all Costs by Fiscal Year and Task.

(yes
(no
c.
Rates: Proposal provides a clear computation of all costs, including operating expenses and indirect cost detail, if applicable. Staffing titles and/or names in Technical Proposal correspond to Cost Proposal. Travel rates do not exceed those established for the CDE’s non-represented employees.
(yes
(no
(n/a
d.
Summary of Subcontractor Costs: The Cost Proposal contains a section that summarizes, by task for each fiscal year, each subcontractor’s costs Subcontractor costs include, but are not limited to, DVBE subcontractor costs.

(yes
(no
e.
Task Detail: The Cost Proposal contains a section that, in detail,   breaks down all costs associated with each task set forth in Section 3.0 for each fiscal year.

(yes
(no
f.
Labor Cost Detail: Includes hourly billing rates for all personnel (including DVBE) and the total number of hours projected for this project, and labor hours coincide with the labor hours contained in the Management and Staffing section of the Technical Proposal.
(yes
(no
(n/a
3.
The bidder has included the estimated salaries to be paid to personnel in future years based on placement on salary schedules, and the salary schedules are included as a part of the Cost Proposal.
(yes
(no
4.
The CDE Contracts Office has determined the Cost Proposal meets the criteria specified in RFP Section 5.5. 

Annotated List of California Department of Education Data Sources
California Longitudinal Pupil Achievement Data System
Once California Longitudinal Pupil Achievement Data System (CALPADS) is developed, this database will allow for tracking a student’s academic performance over time to comply with federal reporting requirements and help evaluate educational progress and investments.

California School Information Services (CSIS). CSIS is a system that provides a Statewide Student Identifier (SSID) for an individual student. The required elements are: student’s legal name, gender, birth date, primary language, and ethnicity. Recommended elements are student’s birth city, state and country. Control elements for Student Identifier Assignment are local educational agency (LEA) County-District-School (CDS) numbers, local student identifier and enrollment data.

The SSID will be uniquely distinguishable from that of other students and to be consistently identified over their entire kindergarten through grade twelve (K–12) academic career. The SSID is a ten digit, random numeric value that is intended to be stored at the student’s district so that it may be associated with that student. The SSID is not personally identifiable back to an individual student. Additional information about SSID can be found on the CSIS Web page at http://www.cde.ca.gov/ds/sd/cs/. 

DataQuest
DataQuest is a dynamic system that provides reports for accountability (e.g., API, AYP), test data, enrollment, graduates, dropouts, course enrollments, staffing, and data regarding English learners. DataQuest reporting levels include: state, county, district, school, and other choices. Additional information about DataQuest can be found on the CDE DataQuest Web site at http://dq.cde.ca.gov/dataquest/. 

California Special Education Management Information System
California Special Education Management Information System (CASEMIS) is an information reporting and retrieval system in special education, developed by the CDE, Special Education Division. The system has been designed to assist the LEAs, special education local plan areas, county offices of education, school districts, and the state-operated programs for the disabled that submit student level data to the CDE. 

California Basic Educational Data System
California Basic Educational Data System (CBEDS) is an annual collection of basic student and staff data, which includes, but is not limited to, information about student enrollment, graduation and drop-out rates, course enrollment, enrollment in alternative education, gifted and talented education, etc. Additional information about CBEDS can be found on the CDE CBEDS Web page at http://www.cde.ca.gov/ds/sd/cb/.

CAL-ED Data

Cal-Ed provides fiscal, demographic, and performance data on California’s K–12 schools. Additional information about CAL-ED can be found on the Cal-Ed Web page at http://www.ed-data.k12.ca.us/welcome.asp (Outside Source). 

Public Charter Schools Grant Program Request for Applications, 2010–2015

The Public Charter Schools Grant Program Request for Applications, 2010–2015 (PCSGP RFA) includes information related to eligibility and the procedures for applying for a PCSGP grant. The PCSGP RFA and application are available on the CDE Web site at http://www.cde.ca.gov/fg/fo/r1/pcsgp10rfa.asp.
Note: The Public Charter Schools Grant Program Request for Dissemination Grant Applications, 2012–2015 (PCSGP Dissemination Grant RFA) is expected to be available during July 2012.

Small Business (SB) Preference Sheet

NOTICE TO ALL BIDDERS:  

Small Business and Non-Small Business Subcontractor Preferences 

a. Small businesses will be granted the five percent (5%) small business preference on a bid evaluation by an awarding department when a responsible non-small business has submitted the lowest-priced, responsive bid or a bid that has been ranked as the highest scored bid pursuant to a solicitation evaluation method described in Section 1896.8, and when the small business: 

1. Has included in its bid a notification to the awarding department that it is a small business or that it has submitted to the Department a complete application pursuant to Section 1896.14 no later than 5:00 p.m. on the bid due date, and is subsequently certified by the Department as a small business; and 

2. Has submitted a timely, responsive bid; and 

3. Is determined to be a responsible bidder.

b. Non-small business bidders will be granted a five percent (5%) non-small business subcontractor preference on a bid evaluation by  an awarding department when a responsible non-small business has submitted the lowest-priced responsive bid or a bid that has been ranked as the highest scored bid pursuant to a solicitation evaluation method described in Section1896.8, and when the non-small business bidder: 

1. Has included in its bid a notification to the awarding department that it commits to subcontract at least twenty-five percent (25%) of its net bid price with one or more small business(es); and 

2. Has submitted a timely, responsive bid; and 

3. Is determined to be a responsible bidder; and 

4. Submits a list of the small business(es) it commits to subcontract with for a commercially useful function in the performance of the contract. The list of subcontractors shall include their name, address, phone number, a description of the work to be performed, and the dollar amount or percentage (as specified in the solicitation) per subcontractor. 

Are you a California certified small business?                                                          FORMCHECKBOX 
 YES      FORMCHECKBOX 
  NO

Are you a non-SB subcontracting at least 25% to a California certified SB?            FORMCHECKBOX 
 YES      FORMCHECKBOX 
  NO

Company Name:         

Signature:  ___________________________________________  Date:      
A copy of the SB certification letter from OSDS or any proof of certification from the State of California, including an e-mail or a Web site print out must be included. 
If you have applied and not yet been formally certified, include the date of application. 

Date applied (if not yet certified):      
PROTEST PROCEDURES FOR REQUEST FOR PROPOSAL

A.
Notification



1.
Contracts awarded under the provisions of a procedure utilizing a Request for Proposal (See Public Contract Code Section 10344) shall be awarded only after a notice of the proposed award has been posted in the offices of the contracting agency for five working days.

2.
If prior to the award any bidder files a protest with the Department of General Services (DGS) against the awarding of the contract, the contract shall not be awarded until either the protest has been withdrawn or the DGS has decided the matter.  






Department of General Services






Office of Legal Services






Attn:  Protest Coordinator






707 Third Street, 7th Floor






West Sacramento, CA  95605






Fax:  916-376-5088



3.
Within five days after filing the protest, the protesting bidder shall file with the DGS a full and complete written statement specifying the grounds for the protest.


B.
Grounds for Protest


The agency failed to follow the procedures specified in the Request for Proposals or the Public Contract Code.

C. Procedures:

1.
Following receipt of a protest filed as prescribed, the DGS shall determine whether the protest is to be resolved by written submission of material or by public hearing. (See Title 2, California Code of Regulations, Section 1195, et seq.)

2. Hearing Procedures

a.
A hearing shall be conducted by the Director of the DGS or by a designated representative pursuant to the applicable statutes and regulations.

b.
The DGS arranges for all hearings to be recorded by a hearing reporter.  Any interested party may arrange with the reporter to have a transcript prepared at his or her own cost.

c.
All of the costs of the proceedings are charged to the State agency involved.

CALIFORNIA DISABLED VETERAN BUSINESS ENTERPRISE (DVBE) PROGRAM REQUIREMENTS – FOR NON-IT SERVICES ONLY

(Revised September 2009)

	Please read the requirements and instructions carefully before you begin. 


AUTHORITY. The Disabled Veteran Business Enterprise (DVBE) Participation Goal Program for State contracts is established in Public Contract Code (PCC), §10115 et seq., Military and Veterans Code (MVC), §999 et seq., and California Code of Regulations (CCR), Title 2, §1896.60 et seq. Recent legislation has modified the program significantly in that a bidder may no longer demonstrate compliance with program requirements by performing a “good faith effort” (GFE).

The minimum DVBE participation percentage (goal) is 3 percent for this solicitation unless another percentage is specified in the solicitation. A DVBE incentive will be given to bidders who provide DVBE participation, unless stated elsewhere in the solicitation that the DVBE incentive has been waived. 

INTRODUCTION. The bidder must complete the identified form to comply with this solicitation’s DVBE program requirements. Bids or proposals (hereafter called “bids”) that fail to submit the required form and fully document and meet the DVBE program requirement shall be considered non-responsive. 

Information submitted by the intended awardee to comply with this solicitation’s DVBE requirements will be verified by the State. If evidence of an alleged violation is found during the verification process, the State shall initiate an investigation, in accordance with the requirements of the PCC §10115, et seq., and MVC §999 et seq., and follow the investigatory procedures required by the 2 CCR §1896.80. Contractors found to be in violation of certain provisions may be subject to loss of certification, penalties and/or contract termination.

Only State of California, Office of Small Business and DVBE Services (OSDS), certified DVBEs (hereafter called “DVBE”) who perform a commercially useful function relevant to this solicitation, may be used to satisfy the DVBE program requirements. The criteria and definition for performing a commercially useful function are contained herein on the page entitled Resources & Information. Bidders are to verify each DVBE subcontractor’s certification with OSDS to ensure DVBE eligibility. 

PLEASE READ ALL INSTRUCTIONS CAREFULLY. These instructions contain information about the DVBE program requirements, bidder responsibilities, and the DVBE Bid Incentive. Bidders are responsible for thorough review and compliance with these instructions.

	To meet the DVBE program requirements, bidders must complete and fully document compliance with the following:


Commitment to full DVBE participation - For a bidder who is a DVBE or who is able to meet the commitment to use identified certified DVBE(s) to fulfill the full DVBE participation goal.
COMMITMENT -- Commit to meet or exceed the DVBE participation requirement in this solicitation by either Method A1 (bidder is a California certified DVBE) or A2 (bidder is not a California certified DVBE). Bidders must document DVBE participation commitment by completing and submitting the Bidder Declaration (GSPD-05-105) located elsewhere within the solicitation document. Failure to complete and submit the required form as instructed shall render the bid non-responsive. 

At the State’s option prior to award of the contract, a written confirmation from each DVBE subcontractor identified on the Bidder Declaration must be provided. As directed by the State, the written confirmation must be signed by the bidder and/or the DVBE subcontractor(s). The written confirmation may request information that includes but is not limited to the DVBE scope of work, work to be performed by the DVBE, term of intended subcontract with the DVBE, anticipated dates the DVBE will perform required work, rate and conditions of payment, and total amount to be paid to the DVBE. If further verification is necessary, the State will obtain additional information to verify compliance with the above requirements.

Method A1. Certified DVBE bidder: 
a.   Commit to performing at least 3 percent of the contract bid amount (unless otherwise specified) with the prime bidder’s firm or in combination with another DVBE(s). 

b.   Document DVBE participation on the Bidder Declaration GSPD-05-105. 

c.   At the State’s option a DVBE bidder working in combination with other DVBEs shall submit proof of its commitment by submitting a written confirmation from the DVBE(s) identified as a subcontractor on the Bidder Declaration. When requested, the document must be submitted to the address or facsimile number specified and within the timeframe identified in the notification. Failure to submit the written confirmation as specified may be grounds for bid rejection. 

Method A2. Non-DVBE bidder: 
a.   Commit to using certified DVBE(s) for at least 3 percent (unless otherwise specified) of the bid  amount. 
b.   Document DVBE participation on the Bidder Declaration GSPD-05-105. 

c.   At the State’s option prior to contract award, a bidder shall submit proof of its commitment by submitting a written confirmation from each DVBE identified as a subcontractor on the Bidder Declaration GSPD-05-105. The awarding department contracting official named in the solicitation may contact each listed DVBE, by mail, fax or telephone, for verification of the bidder’s submitted DVBE information. When requested, the document must be submitted to the address or facsimile number specified and within the timeframe identified in the notification. Failure to submit the written confirmation as specified may be grounds for bid rejection. 

THE FOLLOWING MAY BE USED TO LOCATE DVBE SUPPLIERS: 
Awarding Department 

Contact the department’s contracting official named in this solicitation for any DVBE suppliers who may have identified themselves as potential subcontractors, and to obtain suggestions for search criteria to possibly identify DVBE suppliers for the solicitation. You may also contact the department’s SB/DVBE Advocate for assistance.
Other State and Federal Agencies, and Local Organizations 

STATE: 
Access the list of all certified DVBEs by using the Department of General Services, Procurement Division (DGS-PD), online certified firm database at www.eprocure.dgs.ca.gov To begin your search, click on “SB/DVBE Search.” Search by “Keywords” or “United Nations Standard Products and Services Codes (UNSPSC) that apply to the elements of work you want to subcontract to a DVBE. Check for subcontractor ads that may be placed on the California State Contracts Register (CSCR) for this solicitation prior to the closing date. You may access the CSCR at: www.eprocure.dgs.ca.gov. For questions regarding the online certified firm database and the CSCR, please call the OSDS at 916-375-4940 or send an e-mail to: OSDCHelp@dgs.ca.gov.

FEDERAL: 
Search the U.S. Small Business Administration’s (SBA) Central Contractor Registration (CCR) on-line database at www.ccr.gov/ to identify potential DVBEs and click on the "Dynamic Small Business Search" button. Search options and information are provided on the CCR Dynamic Small Business Search site. First time users should click on the “help” button for detailed instructions. Remember to verify each firm’s status as a California certified DVBE. 

LOCAL: 
Contact local DVBE organization to identify DVBEs. For a list of local organizations, go to http://www.pd.dgs.ca.gov/smbus (Outside Source) and select:  DVBE Local Contacts (New 02/09) (pdf).

DVBE BID INCENTIVE. Unless stated elsewhere in the solicitation that the DVBE incentive has been waived, in accordance with Section 999.5(a) of the Military and Veterans Code an incentive will be given to bidders who provide DVBE participation. For evaluation purposes only, the State shall apply an incentive to bids that propose California certified DVBE participation as identified on the Bidder Declaration GSPD-05-105 and confirmed by the State. The incentive amount for awards based on low price will vary in conjunction with the percentage of DVBE participation. Unless a table that replaces the one below has been expressly established elsewhere within the solicitation, the following percentages will apply for awards based on low price.

	Confirmed DVBE Participation of: 
	DVBE Incentive: 

	5% or Over 
	5% 

	4% to 4.99% inclusive 
	4% 

	3% to 3.99% inclusive 
	3% 


As applicable: (1) Awards based on low price - the net bid price of responsive bids will be reduced (for 


evaluation purposes only) by the amount of DVBE incentive as applied to the lowest responsive net bid price. If the #1 ranked responsive, responsible bid is a California certified small business, the only bidders eligible for the incentive will be California certified small businesses. The incentive adjustment for awards based on low price cannot exceed 5% or $100,000, whichever is less, of the #1 ranked net bid price. When used in combination with a preference adjustment, the cumulative adjustment amount cannot exceed $100,000. 

(2) Awards based on highest score - the solicitation shall include an individual 

requirement that identifies incentive points for DVBE participation. 
A DVBE Business Utilization Plan (BUP) does not qualify a firm for a DVBE incentive. Bidders with a BUP, must submit a Bidders Declaration (GSPD-05-105) to confirm the DVBE participation for an element of work on this solicitation in order to claim a DVBE incentive(s).

RESOURCES AND INFORMATION
For questions regarding bid documentation requirements, contact the contracting official at the awarding department for this solicitation. For a directory of SB/DVBE Advocates for each department go to: http://www.pd.dgs.ca.gov/smbus/advocate.htm (Outside Source). 

The Department of General Services, Procurement Division (DGS-PD) publishes a list of trade and focus publications to assist bidders in locating DVBEs for a fee. To obtain this list, please go to http://www.pd.dgs.ca.gov/smbus (Outside Source) and select: 

• DVBE Trade Paper Listing (New 02/09) (pdf) 

• DVBE Focus Paper Listing (New 02/09) (pdf) 

	U.S. Small Business Administration (SBA): 

Use the Central Contractor Registration (CCR) on-line 
database. 
Internet contact only –Database: www.ccr.gov/. 
	FOR: 
Service-Disabled Veteran-owned businesses in California (Remember to verify each DVBE’s California certification.) 

	Local Organizations: Go to http://www.pd.dgs.ca.gov/smbus (Outside Source) and select: DVBE Local Contacts (New 02/09) (pdf) 
	FOR: 
List of potential DVBE subcontractors 

	DGS-PD EProcurement 
Website: www.eprocure.dgs.ca.gov

Phone: (916)375-2000 

Email: eprocure@dgs.ca.gov 
	FOR: 
• SB/DVBE Search 

• CSCR Ads 
• Click on Training tab to Access eProcurement Training Modules including: Small Business (SB)/DVBE Search 

	Office of Small Business and DVBE Services (OSDS) 
707 Third Street, Room 1-400, 
West Sacramento, CA 95605 

Website: http://www.pd.dgs.ca.gov/smbus  

OSDS Receptionist, 8 am-5 pm: (916) 375-4940 

PD Receptionist, 8 am-5 pm: (800) 559-5529 

Fax: (916) 375-4950 

Email: osdchelp@dgs.ca.gov 
	FOR: 
• Directory of California-Certified DVBEs 

• Certification Applications 

• Certification Information 

• Certification Status, Concerns 

• General DVBE Program Info. 

• DVBE Business Utilization Plan 

• Small Business/DVBE Advocates 


Commercially Useful Function Definition 

California Code of Regulations, Title 2, § 1896.61(l): 

The term "DVBE contractor, subcontractor or supplier" means any person or entity that satisfies the ownership (or management) and control requirements of §1896.61(f); is certified in accordance with §1896.70; and provides services or goods that contribute to the fulfillment of the contract requirements by performing a commercially useful function. 

As defined in MVC §999, a person or an entity is deemed to perform a "commercially useful function" if a person or entity does all of the following: 

· Is responsible for the execution of a distinct element of the work of the contract. 
· Carries out the obligation by actually performing, managing, or supervising the work involved.
· Performs work that is normal for its business services and functions. 
· Is not further subcontracting a portion of the work that is greater than that expected to be subcontracted by normal industry practices. 

A contractor, subcontractor, or supplier will not be considered to perform a commercially useful function if the contractor's, subcontractor's, or supplier's role is limited to that of an extra participant in a transaction, contract, or project through which funds are passed in order to obtain the appearance of disabled veteran business enterprise participation.
DVBE Program Requirements Checklist:
· Commit to using certified DVBE(s) for at least 3 percent (unless otherwise specified of the bid amount.
· Document DVBE participation on the Bidder Declaration GSPD-05-105.
· Written confirmation from each DVBE identified as a subcontractor on the GSPD-05-105.
California Department of Education 
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Federal Certifications

Certifications regarding lobbying, debarment, suspension and other responsibility matters; and drug-free workplace requirements
Applicants should refer to the regulations cited below to determine the certification to which they are required to attest. Applicants should also review the instructions for certification included in the regulations before completing this form. Signature of this form provides for compliance with certification requirements under 34 CFR Part 82 “New restrictions on Lobbying,” and 34 CFR Part 85, “Government-wide Debarment and Suspension (Non procurement) and Government-wide requirements for Drug-Free Workplace (Grants).” The Certifications shall be treated as a material representation of fact upon which reliance will be placed when the Department of Education determines to award the covered transaction, grant, or cooperative agreement.

1.  LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and implemented at 34 CFR Part 82, for persons entering into a grant or cooperative agreement over $100,000 as defined at 34 CFR Part 82, Section 82.105 and 82.110, the applicant certifies that:

(a) No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a member of Congress in connection with the making of any federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any federal grant or cooperative agreement:

(b) If any funds other than federal appropriated funds have been or will be paid to any person for influencing or attempting to influence an employee of Congress, or any employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form –LLL, “Disclosure Form to Report Lobbying,” in accordance with this instruction;

(c) The undersigned shall require the language of this certification be included in the award documents for all subawards at all tiers (including subgrants, contracts under grants cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose accordingly.

2.  DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

As required by executive Order 12549, Debarment and Suspension, and other responsibilities implemented at 34 CFR Part 85, for prospective participants in primary or substantive control over a covered transactions, as defined at 34 CFR Part 85, Sections 85.105 and 85.110-

A.  The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any federal department or agency:

(b) Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public transaction violation of federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;
(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (federal, state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and

(d) Have not within a three-year period proceeding this application had one or more public transactions (federal, state, or local) terminated for cause or default; and

B.  Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an explanation to this application.

3.  DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1998, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Section 85.605 and 85.610-

A.  The applicant certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee’s workplace and specifying the actions that will be taken against employees for violation of such prohibition.

(b) Establishing an on-going drug-free awareness program to inform employees about-

(1) The danger of drug abuse in the workplace;

(2) The grantee’s policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged in performance of the grant be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph 
(a) that as a condition of employment under the grant, the employee will-

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation; (e) Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d) (2) from an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position title, to: Director, Grants, and Contracts Service, U.S. Department of Education 400 Maryland Avenue, S.W. (Room 3124, GSA Regional Office Building No.3), Washington, DC 20202-4571.  Notice shall include the identification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d) (2), with respect to any employee who is so convicted:

(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a federal, state, or local health, law enforcement, or other appropriate agency:

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e), and (f).

B.  The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant:

Place of Performance (Street address, city, county, state, zip code)

Check [   ] if there are workplaces on file that are not identified here.


DRUG-FREE WORKPLACE

(GRANTEES WHO ARE INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610

a. As a condition of the grant, I certify that I will not engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant, and

b. If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, I will report the conviction, in writing, within 10 calendar days of the conviction, to: Director, Grants and Contracts Service, U.S. Department of Education, 400 Maryland Avenue, S.W. (Room 3124, GSA Regional Office Building No.3) Washington, DC 20202-4571. Notice shall include the identification number(s) of each affected grant.

As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.

	NAME OF APPLICANT








AWARD#/CONTRACT #/PROJECT #



	PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE



	SIGNATURE





DATE




Darfur Contracting Act Certification

Public Contract Code Sections 10475 -10481 applies to any company that currently or within the previous three years has had business activities or other operations outside of the United States. For such a company to bid on or submit a proposal for a State of California contract, the company must certify that it is either a) not a scrutinized company; or b) a scrutinized company that has been granted permission by the Department of General Services to submit a proposal. 

If your company has not, within the previous three years, had any business activities or other operations outside of the United States, you do not need to complete this form. 
However, if this form is not completed, the CO-009 Supplemental form must be completed and submitted with your bid or proposal. 
OPTION #1 - CERTIFICATION 

If your company, within the previous three years, has had business activities or other operations outside of the United States, in order to be eligible to submit a bid or proposal, please insert your company name and Federal ID Number and complete the certification below.  

I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that a) the prospective proposer/bidder named below is not a scrutinized company per Public Contract Code 10476; and b) I am duly authorized to legally bind the prospective proposer/bidder named below. This certification is made under the laws of the State of California.

	Company/Vendor Name (Printed)
	Federal ID Number 

	By (Authorized Signature)

	Printed Name and Title of Person Signing 

	Date Executed
	Executed in the County and State of


OPTION #2 – WRITTEN PERMISSION FROM DGS
Pursuant to Public Contract Code section 10477(b), the Director of the Department of General Services may permit a scrutinized company, on a case-by-case basis, to bid on or submit a proposal for a contract with a state agency for goods or services, if it is in the best interests of the state. If you are a scrutinized company that has obtained written permission from the DGS to submit a bid or proposal, complete the information below.  

We are a scrutinized company as defined in Public Contract Code section 10476, but we have received written permission from the Department of General Services to submit a bid or proposal pursuant to Public Contract Code section 10477(b). A copy of the written permission from DGS is included with our bid or proposal.

	Company/Vendor Name (Printed)
	Federal ID Number 

	Initials of Submitter

	 Printed Name and Title of Person Initialing 


Darfur Contracting Act Certification

Supplemental
I acknowledge that I have read the Darfur Contracting Act Certification/CO-009 form and my company has not, within the previous three years, had any business activities or other operations outside of the United States.

	Company/Vendor Name (Printed)
	Federal ID Number 

	By (Authorized Signature)

	Printed Name and Title of Person Signing 

	Date Executed
	Executed in the County and State of


CONFLICT OF INTEREST AND CONFIDENTIALITY STATEMENT
PCSGP Evaluation Contract
I certify that [insert name of organization] has no personal or financial interests and no present employment or activity which would be incompatible with this organization’s participation in any activity related to the RFP or execution of the awarded Public Charter Schools Grant Program, 2010 – 2015, (PCSGP) Evaluation Contract. For the duration of this organization’s involvement in the PCSGP Evaluation Contract, this organization agrees not to accept any gift, benefit, gratuity or consideration, or begin a personal or financial interest in a party who is bidding and/or proposing, or associated with a bidder and/or proposer on the PCSGP Evaluation Contract.

I certify that this organization will keep all PCSGP Evaluation Contract information confidential and secure. This organization will not copy, give or otherwise disclose such information to any other person unless the California Department of Education has on file a confidentiality agreement signed by the other person, and the disclosure is authorized and necessary to the PCSGP Evaluation Contract. I understand that the information to be kept confidential includes, but is not limited to, specifications, administrative requirements, and student data and includes written or electronic materials. I understand that if this organization leaves this PCSGP Evaluation Contract before it ends, this organization must still keep all Contract information confidential. I agree to follow any instructions provided by the PCSGP Evaluation Contract relating to the confidentiality of the PCSGP Evaluation Contract information.
I fully understand that any unauthorized disclosure made by this organization may be a basis for civil or criminal penalties and/or disciplinary action (including dismissal for State employees). I agree to advise the Contract Monitor, at 916-327-1824, immediately in the event that I or another person within this organization either learn or have reason to believe that any person who has access to the PCSGP Evaluation Contract confidential information has or intends to disclose that information in violation of this agreement. 

Company Name:  [insert company name]    
Authorized Representative:  [insert authorized representative]    
Phone Number:  [insert phone number]    
Fax Number:  [insert fax number] 
E-mail Address:  [insert fax number] 
Signature __________________________________________ Date  [insert date] 
This information is subject to verification by the State of California. If the State finds a misrepresentation, the bid may be automatically disqualified from the procurement process or the contract may be canceled. 

Return this Conflict of Interest and Confidentiality Statement, as a condition of receipt of this contract, to:
Public Charter Schools Grant Program

Charter Schools Division

California Department of Education

1430 N Street, Suite 5401 
Sacramento, CA 95814

Fax: 916-322-1465
CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT

This Confidentiality and Non-Disclosure Agreement certifies that all employees of the company identified below will apply confidentiality measures in compliance with the practices or procedures mandated by the California Department of General Services and/or the California Department of Education regarding public information. All confidential information will remain the exclusive property of the California Department of Education. All requests from entities other than those related to the PCSGP Evaluation contract must be approved by the California Department of Education Contract Monitor.

On behalf of below company, I fully understand that disclosure of confidential information may be cause for civil penalties.

Company Name:  [insert company name]  
Authorized Representative:  [insert authorized representative]    

Phone Number:  [insert phone number]    Fax Number:  [insert fax number]  
E-mail Address:      
Signature





Date

Print Name and Title:       
This information is subject to verification by the State of California. If the State finds a misrepresentation, the bid may be automatically disqualified from the procurement process or the contract may be canceled. 

CALIFORNIA DEPARTMENT OF EDUCATION COMPUTER SECURITY POLICY

PCSGP Evaluation


This policy applies to employees, contractors, consultants, temporaries, and other workers at the California Department of Education (CDE), including all personnel affiliated with third parties. This policy applies to all equipment that is owned or leased by employees, contractors, consultants, and temporaries, including all personnel affiliated with third parties.

In order to secure CDE information technology (IT) resources and mitigate security vulnerabilities, all users shall use CDE IT resources responsibly and adhere to the following requirements:

1. Install antivirus software and ensure that virus definition (DAT) files are, and remain, up to date.

2. Apply vendor-supplied patches/fixes necessary to repair security vulnerabilities.

3. Do not share your computer or network account(s) password with anyone. This includes family and other household members when work is being done at home.

4. Read and comply with the California Department of Education Computer Use Policy.* 

I have read and understand the California Department of Education Computer Security Policy.

Signature:  ____________________________
 Date:  [insert date here}    
Print Name and Title:   [print name and title here]  
This information is subject to verification by the State of California. If the State finds a misrepresentation, the bid may be automatically disqualified from the procurement process or the contract may be canceled. 

*The TSD-400 form will be supplied to the successful bidder.

	This form must be kept on file by the bidder and made available to the California Department of Education, upon request, as a condition of receipt of the contract. 


California State Travel Program

Travel and Per Diem Limitations – A summary of the State of California Short-term Travel Expense Reimbursement Program Administered by the Department of Personnel Administration

Rates, time frames, and requirements are applicable to all contractors and subcontractors. Additional details applicable to the travel reimbursement program may be found in the California Code of Regulations, Title 2, Division 1, Chapter 3, Article 2 (requirements applicable to excluded employees).  

Conditions of Travel

Reimbursement shall not be made for meal and lodging expenses incurred within 50 miles of home or headquarters. CDE may approve meals and/or lodging for employees on travel status away from, but within 50 miles of home or headquarters. Delegation does not extend to the approval of meals or lodging at either the home or headquarters location.

Lodging Reimbursement Rates – In-State

Applicable when state business requires an overnight stay and the employee uses a good, moderately priced commercial lodging establishment (hotel, motel, bed and breakfast, or public campground) that caters to the short-term traveler, and for day trips of less than 24 hours.

Lodging Reimbursement - (receipt required) 
Statewide with the following exceptions
up to $84.00 + tax

Counties of Los Angeles and San Diego
up to $110.00 + tax

Alameda, San Francisco, San Mateo, and Santa Clara
up to $140.00 + tax

Note:  Travelers who do not provide lodging receipts are eligible to claim meals/incidentals only as appropriate to the time frames of travel (see below for rates and time frames).

Mileage Reimbursement Rates

All privately owned vehicle mileage driven on State business is subject to advanced approval by the appointing authority. The rate claimed shall be considered full reimbursement for all costs related to the operation and maintenance of the vehicle, including both liability and comprehensive insurance.

Automobile
51cents per mile(
If dropped off and picked up at a common carrier and no parking expense is claimed, mileage to and from the common carrier may be claimed at the above appropriate rate times twice the number of miles you actually occupy the vehicle (pays for each round trip).
Meals and Incidentals- (each 24 hour period)

Breakfast:
actual expense up to
$6.00

Lunch:
actual expense up to
$10.00

Dinner:
actual expense up to
$18.00

Incidentals:
actual expense up to
$6.00

Note:  YOU must retain all meal receipts for audit by the state or the IRS.

Timeframes

First Day (Trip of More Than 24 Hours):

Trip begins at or before 6 a.m.:  may claim breakfast

Trip begins at or before 11 a.m.:  may claim lunch

Trip begins at or before 5 p.m.:  may claim dinner

Fractional Day (After 24 Hours of Travel):

Trip ends at or after 8 a.m.:  may claim breakfast

Trip ends at or after 2 p.m.:  may claim lunch

Trip ends at or after 7 p.m.:  may claim dinner

Fractional Day (Trip of Less Than 24 Hours of Travel):

Trip must begin at or before 6 a.m. AND end at or after 9 a.m. in order to claim breakfast

Trip must begin at or before 4 p.m. AND end at or after 7 p.m. in order to claim dinner. No lunch or incidentals may be claimed. If there is no overnight stay, these meals are taxable.
Note:  Full meals included in airfare, hotel and conference fees, or otherwise provided may not also be claimed for reimbursement. The same meal may not be claimed more than once on any date. Continental breakfast of rolls, coffee, and juice are not considered full meals.

Conferences/Conventions (Rooms that are contracted by the sponsors for the event)

-
State sponsored:



 With receipt, up to $110.00 + tax


-
Non-state sponsored:

With receipt, up to the rate contracted for the event

Receipts/Miscellaneous:

Receipts are required for each item for expense for street car, ferry fares, bridge and road tolls, local transit, taxi, shuttle, or hotel bus, and parking over $10, business phone calls over $5.00, all gas for rental cars and all lodging, regardless of amount.

Keep all receipts. CDE may require submission of receipts with invoices. All business expenses are to be incurred as a result of conducting state business, and are subject to review/verification by the CDE.   

Subcontractors are subject to the same rules and requirements if they are reimbursed for travel. Meals when the individual is not on travel status and refreshments or break service at meetings are not reimbursable.
Intent to Submit a Proposal for

Public Charter Schools Grant Program, 2010–2015

Independent Evaluation

Return this Intent to Submit a Proposal form if you plan to submit a proposal for the Public Charter Schools Grant Program, 2010 – 2015 (PCSGP) Independent Evaluation. CDE shall only accept proposals for which it has received an Intent to Submit a Proposal. This Intent to Submit a Proposal must be received by mail, hand-delivery, e-mail, or fax no later than Friday,

September 23, 2011, noon PT. Submit to:
Public Charter Schools Grant Program

Charter Schools Division
California Department of Education
1430 N Street, Room 5401
Sacramento, CA  95814
CHARTERS@cde.ca.gov
Fax: 916-322-1465, 

(Please include Public Charter Schools Grant Program in the subject)
 FORMTEXT 

  I/We  intend to submit a proposal for a contract for the PCSGP Evaluation.
Name of Firm:  [insert name of firm]    
Individual Contact:  [insert contact name]    
Address:   [insert street address, city, and zip code]     

Phone:   [555-555-5555]      Fax :   [555-555-5555]    
E-mail address:   [insert e-mail address]    
______________________________________________________________________
Signature of Firm’s Representative                                           Date

Title of Representative:  [insert title of representative]    
QUESTIONS

The purpose of this Intent to Submit a Proposal is to provide us with information to plan adequately for the review of proposals and to elicit from you questions that may be of concern to all bidders. 

Questions, requests for clarification, concerns, and comments from applicants related to this Request for Proposal (RFP) must be prepared and submitted in writing, noting the page number(s) and section(s) from the RFP, and must be accompanied by the name, fax number, and e-mail address of the person to whom the responses are to be sent. 

The CDE shall make every effort to answer all questions received. The written response will include a list of all the questions submitted. This response will be posted on the CDE Web site and will be e-mailed only to the parties that submitted an Intent to Submit a Proposal form; therefore, e-mail addresses must accompany written questions.

All questions must be received by Charter Schools Division Office, Attention: Public Charter Schools Grant Program, no later than noon PT, on Friday, September 23, 2011, at the contact information noted above. 
� 20 United States Code (U.S.C.), Section 1232g; 34 CFR Part 99, and EC Section 49073 et seq.


( The preferred variation is the format or content that is accepted by CDE as the preferred way of storing and/or sharing data. It may not be the preferred variation in another organization.


( Effective January 1, 2009
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