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BYLAWS OF
ALTA PUBLIC SCHOOLS, INC.

NAME OF CORPORATION

The name of this Corporation is Alta Public Schools, Inc.

OFFICES

PRINCIPAL OFFICE

The principal office for the transaction of the business of the Corporation shall be fixed
and located in Los Angeles, California. The Board of Directors (the “Board”) may change the
principal office from one location to another within the state, and this section shall be amended
accordingly.

OTHER OFFICES

The Board may at any time establish branch offices, either within or without the State of
California, in order to advance the proper purposes of the Corporation.

OBJECTIVES AND PURPOSES

The Corporation has been formed under the California Nonprofit Public Benefit
Corporation Law for charitable purposes. No substantial part of the activities of the Corporation
shall consist of carrying on propaganda, or otherwise attempting to influence legislation, and the
Corporation shall not participate or intervene in any political campaign on behalf of (or in
opposition to) any candidate for public office. The Corporation shall not, except to an
insubstantial degree, engage in any activities or exercise any powers that are not in furtherance of
the charitable purposes described in its Articles of Incorporation.

The specific purpose of the Corporation is to manage, operate, guide, direct and promote
one or more charter schools, and conduct or perform any ancillary or related activities in
furtherance thereof. The Corporation shall be permitted to conduct other lawful activities
permitted under the California Nonprofit Public Benefit Corporation Law.

DEDICATION OF ASSETS

The properties and assets of this Corporation are irrevocably dedicated to charitable
purposes. No part of the net earnings, properties, or assets of this Corporation, on dissolution or
otherwise, shall inure to the benefit of any private person or individual, or any Director or
Officer of this Corporation. On liquidation or dissolution, all properties and assets remaining
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after payment, or provision for payment, of all debts and liabilities of this Corporation shall be
distributed to a nonprofit fund, foundation or corporation which is organized and operated
exclusively for charitable purposes and which has established its tax-exempt status under Section
501(c)(3) of the Internal Revenue Code.

DIRECTORS
POWERS

General Corporate Powers. The business and affairs of the Corporation shall be managed, and
all corporate powers shall be exercised by or under the direction of the Board.

Specific Powers. Without prejudice to their general powers, the Board shall have the power to:

Select and remove the Officers of the Corporation; prescribe any powers
and duties for them that are consistent with the law, with the Articles of
Incorporation, and with these Bylaws; and fix their compensation, if any.

Change the principal executive office or the principal business office in
the State of California from one location to another; cause the Corporation to be
qualified to do business in any other state, territory, dependency, or country, and
conduct business within or outside the State of California; and designate any place
within or outside the State of California for the holding of any meeting.

Adopt, make, and use a corporate seal and alter the form of the seal.

Borrow money and incur indebtedness on behalf of the Corporation and
cause to be executed and delivered for the Corporation's purposes, in the
Corporate name, promissory notes, bonds, debentures, deeds of trust, mortgages,
pledges, hypothecations, and other evidences of debt.

NUMBER OF DIRECTORS

The authorized number of Directors shall be not less than five (5) nor more than nine (9)
as determined by the Board. The initial number of Directors shall be five (5).

APPOINTMENT AND TERM OF OFFICE OF DIRECTORS

The members of the Board as of the initial meeting of the Board shall be those persons whose
names are attached to these Bylaws as Exhibit A. Initial members of the Board shall each serve
until the Annual Meeting designated beside his or her name in said Exhibit, or until his or her
successor is elected.

Subsequent Directors shall be elected by a majority vote of the Board at the annual meeting of
the Corporation, including the vote(s) of any Director whose term of office expires with such
meeting.
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All Directors shall serve terms of three years, arranged so that not more than one-half plus one of
the Directors' terms shall expire in any year. Directors may serve any number of consecutive

terms.

The Chair of the Board shall be selected by a majority vote of the Directors following the
appointment or election of Directors at each annual meeting.

QUALIFICATIONS OF BOARD MEMBERS

Any person 18 years of age or older may be nominated or elected to serve as a Director.
Directors need not be residents of the State of California.

VACANCIES

Events Causing Vacancy. A vacancy on the Board shall be deemed to exist at the occurrence of
any of the following:

The death, resignation, or removal of any Director.

The declaration by resolution of the Board of a vacancy in the office of a
Director who has been declared of unsound mind by court order or convicted of a
felony, or who has been found by final order or judgment of any court to have
breached a duty under Chapter 2, Article 3 of the California Nonprofit Public
Benefit Corporation Law.

The failure of the Board, at any meeting of the Board at which any
Director(s) is to be appointed or elected, to appoint or elect the Director(s) to be
appointed or elected at such meeting pursuant to the provisions of Section 5.3(b).

The increase of the authorized number of Directors.

Resignation. Except as provided in this paragraph, any Director may resign, which resignation
shall be effective on giving written notice to the Chair of the Board, the President, or the
Secretary, unless the notice specifies a later time for the resignation to become effective. No
Director may resign when the Corporation would then be left without a duly elected Director or
Directors in charge of its affairs.

Removal.

Any Director may be removed, with or without cause, by the vote of the
majority of the members of the entire Board at a special meeting called for that
purpose, or at a regular meeting, provided notice of that meeting and of the
potential removal are given as provided in Section 5.8(b). Any vacancy caused
by the removal of a Director shall be filled as provided in Section 5.3(b).

Any Director who does not attend three successive Board meetings will
automatically be removed from the Board without Board resolution unless:
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The Director requests a leave of absence for a limited period of
time, and the leave is approved by the Directors at a regular or special
meeting. If such leave is granted, the number of Board members will be
reduced by one in determining whether a quorum is or is not present.

The Director suffers from an illness or disability which prevents
him or her from attending meetings and the Board by resolution waives
the automatic removal procedure of this subsection (ii).

The Board agrees to reinstate the Director who has missed three
meetings.

Filling of Vacancies. Any vacancy caused by the death, resignation, or removal of a Director
shall be filled in accordance with the provisions of Section 5.3(b).

PLACE OF MEETING; MEETING BY TELEPHONE

Regular meetings of the Board may be held at any place within the State of California, as
designated from time to time by resolution of the Board.

(a) All meetings of the legislative body of a local agency shall be open and public, and all
persons shall be permitted to attend any meeting of the legislative body of a local agency, except
as otherwise provided in this chapter.

(b) (1) Notwithstanding any other provision of law, the legislative body of a local agency may
use teleconferencing for the benefit of the public and the legislative body of a local agency in
connection with any meeting or proceeding authorized by law. The teleconferenced meeting or
proceeding shall comply with all requirements of this chapter and all otherwise applicable
provisions of law relating to a specific type of meeting or proceeding.

(2) Teleconferencing, as authorized by this section, may be used for all purposes in connection
with any meeting within the subject matter jurisdiction of the legislative body. All votes taken
during teleconferenced meeting shall be by rollcall.

(3) If the legislative body of a local agency elects to use teleconferencing, it shall post agendas at
all teleconference locations and conduct teleconference meetings in a manner that protects the
statutory and constitutional rights of the parties or the public appearing before the legislative
body of a local agency. Each teleconference location shall be identified in the notice and agenda
of the meeting or proceeding, and each teleconference location shall be accessible to the public.
During the teleconference, at least a quorum of the members of the legislative body shall
participate from locations within the boundaries of the territory over which the local agency
exercises jurisdiction. The agenda shall provide an opportunity for members of the public to
address the legislative body directly pursuant to Section 54954 .3 at each teleconference location.

(4) For the purposes of this section, “teleconference” means a meeting of a legislative body, the
members of which are in different locations, connected by electronic means, through either audio
or video, or both. Nothing in this section shall prohibit a local agency from providing the public
with additional teleconference locations.
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(c) No legislative body shall take action by secret ballot, whether preliminary or final.

In the absence of such designation, regular meetings shall be held at the principal office
of the Corporation. Special meetings of the Board shall be held at any place within or outside of
the State of California, as designated in the notice of meeting or, if not stated in the notice or if
there is no notice, at the principal office of the Corporation. Notwithstanding the above
provisions of this Section 5.6, a regular or special meeting of the Board may be held at any place
consented to in writing by all Board members, either before or after the meeting. Any meeting,
regular or special, may be held by conference telephone or similar communication equipment, so
long as all Directors participating in the meeting can hear one another, and all such Directors
shall be deemed to be present in person at such meeting.

ANNUAL MEETING

The Board shall hold an annual meeting at a time and place designated by the Board for
purposes of electing Directors and Officers, designating committees, and transacting regular
business. Notice of these meetings shall be by first-class mail postmarked not less than ten (10)
nor more than forty (40) days in advance thereof, or by telephone, electronic mail, or facsimile at
least forty-eight (48) hours in advance thereof, except that any Director may waive notice as
provided in Section 5.8(c).

SPECIAL MEETINGS

Authority to Call. Special meetings of the Board for any purpose may be called at any time by
the Chair of the Board, the President, or any two Directors.

Notice. Notice of any special meeting of the Board shall be given to all Directors either by first-
class mail at least four days in advance or by notice delivered personally or by telephone,
electronic mail, or facsimile at least forty-eight (48) hours in advance except that such notice
may be waived by any Director as set forth in Section 5.8(c).

Waiver of Notice. The transactions of any meeting of the Board, however called and noticed and
wherever held, shall be as valid as though taken at a meeting duly held after regular call and
notice if (a) a quorum is present and (b) either before or after the meeting, each of the Directors
not present signs a written waiver of notice, a consent to holding of the meeting, or an approval
of the minutes. The waiver of notice or consent need not specify the purpose of the meeting. All
waivers, consents, and approvals shall be filed with the corporate records or made a part of the
minutes of the meeting. Notice of a meeting shall also be deemed given to any Director who
attends the meeting without protesting before or at its commencement about lack of adequate
notice.

QUORUM

A majority of the Board shall constitute a quorum for the transaction of business, except
to adjourn as provided in Section 5.10. Every act or decision done or made by a majority of the
Directors present at a meeting held at which a quorum is present shall be regarded as the act of
the Board, subject to the provisions of these Bylaws and the California Nonprofit Public Benefit
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Corporation Law. A meeting at which a quorum is initially present may continue to transact
business, notwithstanding the withdrawal of any Director, if any action taken is approved by at
least a majority of the quorum required for the meeting.

ADJOURNMENT

A majority of the Directors present, whether or not constituting a quorum, may adjourn
any meeting to another time and place.

NOTICE OF ADJOURNMENT

Notice of the time and place of holding an adjourned meeting need not be given, unless
the meeting is adjourned for more than twenty-four (24) hours, in which case notice of the time
and place shall be given before the time of the adjourned meeting to the Directors who were not
present at the time of the adjournment. Such notice may be waived in the same manner as set
forth under Section 5.8(c).

ACTION WITHOUT MEETING

Any action required or permitted to be taken by the Board may be taken without a
meeting if all members of the Board, individually or collectively, consent in writing to that
action. Such action by written consent shall have the same force and effect as a unanimous vote
of the Board. Such written consent or consents shall be filed with the minutes of the proceedings
of the Board.

COMPENSATION OF DIRECTORS

Directors and members of committees may receive reimbursement of expenses as may be
determined by resolution of the Board to be just and reasonable. Directors shall not otherwise be
compensated.

RESTRICTION ON INTERESTED DIRECTORS

Not more than forty-nine percent (49%) of the persons serving on the Board at any time
may be interested persons. An interested person is (a) any person compensated by the
Corporation for services rendered to it other than those performed as a Director within the
previous twelve (12) months, whether as a full-time or part-time employee, independent
contractor, or otherwise; (b) any shareholder, employee or officer of any corporation, or partner
or employee of any partnership, which has rendered compensated services to the Corporation
within the previous twelve (12) months; and (c) any brother, sister, ancestor, descendant, spouse,
brother-in-law, sister-in-law, mother-in-law, or father-in-law of any person described in (a) or (b)
hereof. Any violation of the provisions of this paragraph shall not, however, affect the validity
or enforceability of any transaction entered into by the Corporation.



accs-dec15item02
Attachment 5
Prepa Tec Los Angeles High School Appendices and Attachments Page 156 of 236

COMMITTEES
COMMITTEES OF DIRECTORS

The Board may, by resolution adopted by a majority of the Directors then in office,
designate one or more committees consisting of two or more Directors to serve at the pleasure of
the Board. Any member of any committee may be removed, with or without cause, at any time
by the Board. Any committee, to the extent provided in the resolution of the Board, shall have
all or a portion of the authority of the Board, except that no committee, regardless of the Board
resolution, may:

Fill vacancies on the Board or on any committee;

Amend or repeal the Articles of Incorporation or Bylaws or adopt new Bylaws;

Amend or repeal any resolution of the Board,

Designate any other committee of the Board or appoint the members of any committee;

Except as provided in Section 5233 of the California Nonprofit Public Benefit Corporation Law,
approve any transaction (i) to which the Corporation is a party and as to which one or more
Directors has a material financial interest, or (ii) between the Corporation and any corporation or
firm in which one or more of its Directors has a material financial interest.

AUDIT COMMITTEE

The Board shall establish an audit committee as and when required by Section 12586(¢)
of the California Government Code.

ADVISORY COMMITTEES

The Board may appoint one or more advisory committees consisting of Directors and/or
non-Directors for the purpose of advising the Board. Any advice rendered by such an advisory
committee shall not be binding on the Board.

MEETING AND ACTION OF COMMITTEES

The Board may adopt rules for any committee not inconsistent with the provisions of
these Bylaws.
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OFFICERS
OFFICERS

The Corporation shall have the following Officers: President, Secretary, and Treasurer,
and such other Officers as the Board may designate by resolution and appoint pursuant to
Section 7.3. Officers need not be Directors. One person may hold two or more offices, except
those of President and Secretary, and President and Treasurer. The Board (or a committee of the
Board) shall review and approve the compensation, including benefits, if any, of the President
and Treasurer as and when required by state or federal law.

ELECTION OF OFFICERS

The Officers of the Corporation, except those appointed in accordance with the
provisions of Section 7.3 of this Article, shall be chosen by the Board, and each shall serve at the
pleasure of the Board, subject to the rights, if any, of any Officer under a contract of
employment.

SUBORDINATE OFFICERS

The Board may appoint, and may authorize the President or any other Officer to appoint,
any other Officers that the business of the Corporation may require, each of whom shall have the
title, hold office for the period, have the authority, and perform the duties specified by the
Bylaws or determined from time to time by the Board.

REMOVAL OF OFFICERS

Subject to rights, if any, under any contract of employment, any Officer may be removed,
with or without cause, by the Board, at any regular or special meeting of the Board, or, except in
the case of an Officer chosen by the Board, by an Officer on whom such power of removal has
been conferred by the Board.

RESIGNATION OF OFFICERS

Any Officer may resign at any time by giving written notice to the Board, the President,
or the Secretary of the Corporation. Any resignation shall take effect at the date of receipt of that
notice or at any later time specified in that notice. Unless otherwise specified in that notice, the
acceptance of the resignation shall not be necessary to make it effective. Any resignation shall
be without prejudice to the rights, if any, of the Corporation under any contract to which the
Officer is a party.

VACANCIES IN OFFICE

A vacancy in any Office because of death, resignation, removal, disqualification, or any
other cause shall be filled only in the manner prescribed in these Bylaws for regular
appointments to that Office.



accs-dec15item02
Attachment 5
Prepa Tec Los Angeles High School Appendices and Attachments Page 158 of 236

RESPONSIBILITIES OF OFFICERS

President. The President shall be the chief executive officer of the Corporation. He or she shall
have such other powers and duties as may be prescribed by the Board or these Bylaws. The
President shall be responsible to the Board, shall see that the Board is advised on all significant
matters of the Corporation's business, and shall see that all orders and resolutions of the Board
are carried into effect. The President shall be empowered to act, speak for, or otherwise
represent the Corporation between meetings of the Board within the boundaries of policies and
purposes established by the Board and as set forth in the Articles of Incorporation and these
Bylaws. The President shall be responsible for keeping the Board informed at all times of staff
performance as related to program objectives, and for implementing any personnel policies
adopted by the Board.

Secretary. The Secretary shall attend to the following:

Book of Minutes. The Secretary shall keep or cause to be kept, at the
principal executive office or such other place as the Board may direct, a book of
minutes of all meetings and actions of Directors and committees of Directors,
with the time and place of holding regular and special meetings, and if special,
how authorized, the notice given, the names of those present at such meetings,
and the proceedings of such meetings.

Notices and Other Duties. The Secretary shall give, or cause to be given,
notice of all meetings of the Board required by the Bylaws to be given. The
Secretary shall have such other powers and perform such other duties as may be
prescribed by the Board or the Bylaws.

Treasurer. The Treasurer shall be the chief financial officer of the Corporation and shall attend
to the following:

Books of Account. The Treasurer shall keep and maintain, or cause to be
kept and maintained, adequate and correct books and records of accounts of the
properties and business transactions of the Corporation, including accounts of its
assets, liabilities, receipts, disbursements, gains, losses, capital, and other matters
customarily included in financial statements. The books of account shall be open
to inspection by any Director at all reasonable times.

Deposit and Disbursement of Money and Valuables. The Treasurer shall
deposit, or cause to be deposited, all money and other valuables in the name and
to the credit of the Corporation with such depositors as may be designated by the
Board; shall disburse, or cause to be disbursed, funds of the Corporation as may
be ordered by the Board, shall render to the President and Directors, whenever
they request it, an account of all financial transactions and of the financial
condition of the Corporation; and shall have other powers and perform such other
duties as may be prescribed by the Board or the Bylaws.

Bond. Ifrequired by the Board, the Treasurer shall give the Corporation a
bond in the amount and with the surety specified by the Board for the faithful
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performance of the duties of his or her office and for restoration to the
Corporation of all its books, papers, vouchers, money, and other property of every
kind in his or her possession or under his or her control on his or her death,
resignation, retirement, or removal from office.

RECORDS AND REPORTS
MAINTENANCE OF ARTICLES AND BYLAWS

The Corporation shall keep at its principal executive office the original or a copy of its
Articles of Incorporation and Bylaws as amended to date.

MAINTENANCE OF OTHER CORPORATE RECORDS

The accounting books, records, and minutes of the proceedings of the Board and any
committee(s) of the Board shall be kept at such place or places designated by the Board, or, in
the absence of such designation, at the principal office of the Corporation. The minutes shall be
kept in written or typed form, and the accounting books and records shall be kept in either
written or typed form or in any other form capable of being converted into written, typed, or
printed form.

INSPECTION BY DIRECTORS

Every Director shall have the absolute right at any reasonable time to inspect all books,
records, and documents of every kind and the physical properties of the Corporation and each of
its subsidiary corporations. This inspection by a Director may be made in person or by an agent
or attorney, and the right of inspection includes the right to copy and make extracts of
documents.

ANNUAL STATEMENT OF CERTAIN TRANSACTIONS AND
INDEMNIFICATION

The Corporation shall prepare and mail or deliver to each Director an annual statement of
the amount and circumstances of any transaction or indemnification of the following kind:

Any transaction(s) in which the Corporation was a party, and in which any Director or Officer of
the Corporation had a direct or indirect financial interest.

Any indemnifications or advances aggregating more than Ten Thousand Dollars ($10,000) paid
during the fiscal year to any Officer or Director of the Corporation pursuant to Article 9 hereof,
unless such indemnification has already been approved pursuant to Section 9.1.
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INDEMNIFICATION OF DIRECTORS AND OFFICERS
RIGHT TO INDEMNIFICATION

This Corporation shall indemnify any person who was or is a party, or is threatened to be
made a party, to any action or proceeding by reason of the fact that such person is or was an
Officer, Director, or agent of this Corporation, or is or was serving at the request of the
Corporation as a director, officer, employee, or agent of another foreign or domestic corporation,
partnership, joint venture, or other enterprise, against expenses, judgment, fines, settlements, and
other amounts actually and reasonably incurred in connection with such proceeding, to the fullest
extent permitted under the California Nonprofit Public Benefit Corporation Law.

In determining whether indemnification is available to the Director, Officer or agent of
this Corporation under California law, the determination as to whether the applicable standard of
conduct set forth in Section 5238 of the California Nonprofit Public Benefit Corporation Law has
been met shall be made by a majority vote of a quorum of Directors who are not parties to the
proceeding. The indemnification provided herein shall not be deemed exclusive of any other
rights to which those indemnified may be entitled, and shall continue as to a person who has
ceased to be an agent and shall inure to the benefit of the heirs, executors, and administrators of
such a person.

INSURANCE

This Corporation shall have the power and shall use its best efforts to purchase and
maintain insurance on behalf of any Director, Officer, or agent of the Corporation, against any
liability asserted against or incurred by the Director, Officer, or agent in any such capacity or
arising out of the Director's, Officer's, or agent's status as such, whether or not the Corporation
would have the power to indemnify the agent against such liability under Section 9.1 of these
Bylaws; provided, however, that the Corporation shall have no power to purchase and maintain
such insurance to indemnify any Director, Officer, or agent of the Corporation for any self-
dealing transaction described in Section 5233 of the California Nonprofit Public Benefit
Corporation Law.

CONTRACTS AND LOANS WITH DIRECTORS AND OFFICERS
CONTRACTS WITH DIRECTORS AND OFFICERS

No Director or Officer of this Corporation, nor any other corporation, firm, association, or other
entity in which one or more of this Corporation's Directors or Officers are directors or have a
material financial interest, shall be interested, directly or indirectly, in any contract or other
transaction with this Corporation, unless (i) the material facts regarding such Director's or
Officer's financial interest in such contract or transaction and/or regarding such common
directorship, officership, or financial interest are fully disclosed in good faith and are noted in the
minutes, or are known to all members of the Board prior to consideration by the Board of such
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contract or transaction; (ii) such contract or transaction is authorized in good faith by a majority
of the Board by a vote sufficient for that purpose without counting the vote or votes of such
interested Director(s); (iii) prior to authorizing or approving the transaction, the Board considers
and in good faith determines after reasonable investigation under the circumstances that the
Corporation could not obtain a more advantageous arrangement with reasonable effort under the
circumstances; and (iv) this Corporation enters into the transaction for its own benefit, and the
transaction is fair and reasonable to this Corporation at the time the transaction is entered into.

The provisions of this Section do not apply to a transaction which is part of an educational or
charitable program of the Corporation if it: (1) is approved or authorized by the Corporation in
good faith and without unjustified favoritism; and (ii) results in a benefit to one or more
Directors or Officers or their families because they are in the class of persons intended to be
benefited by the educational or charitable program of this Corporation.

LOANS TO DIRECTORS AND OFFICERS

The Corporation shall not make any loan of money or property to or guarantee the
obligation of any Director or Officer, unless approved by the Attorney General of the State of
California; provided, however, that the Corporation may advance money to a Director or Officer
of the Corporation for expenses reasonably anticipated to be incurred in the performance of the
duties of such Director or Officer, provided that in the absence of such advance such Director or
Officer would be entitled to be reimbursed for such expenses by the Corporation.

FISCAL YEAR

The fiscal year of the Corporation shall be the calendar year, ending on December 31.

CONSTRUCTION AND DEFINITIONS

Unless the context requires otherwise, the general provisions, rules of construction, and
definitions in the California Nonprofit Public Benefit Corporation Law shall govern the
construction of these Bylaws. Without limiting the generality of the above, the masculine gender
includes the feminine and neuter, the singular number includes the plural, and the plural number
includes the singular.

AMENDMENTS

Bylaws may be adopted, amended, or repealed by a majority vote of the Directors then in
office.

Bylaws may be adopted, amended, or repealed by a majority vote of the Directors then in
office. Any amendments to its bylaws or the bylaws of a “parent” nonprofit corporation that
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affect or impact the charter or school operations must be approved through the District’s petition
amendment process

MEMBERS

This Corporation shall not have voting members within the meaning of the California
Nonprofit Public Benefit Corporation Law. The Board may admit nonvoting members of one or
more classes having such rights and obligations as the Board shall deem appropriate from time to
time.

CERTIFICATE OF SECRETARY

1, the undersigned, the duly elected Secretary of Academia Moderna; Inc., a California
nonprofit public benefit corporation (the “Corporation™), do hereby certify:

That the foregoing Bylaws consisting of twelve (12) pages were adopted as the Bylaws of
the Corporation by the Directors of the Corporation on February 13, 2008, and do now constitute
the Bylaws of the Corporation.

IN WITNESS WHEREOF, 1 have hereunto subscribed my name this i %’yl‘fﬁ day of

February, 2008. / J
A4S
(vl X . Secretary
A 7 f}“'/ s
e
AiF

7

S
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LEASE AGREEMENT

1.1 Parties. This Lease Agreement (“the Lease™) is between The First Baptist Church of
Huntington Park, a California nonprofit religious corporation (“the Church”) located at 2662
Clarendon Avenue, in Huntington Park, California and Charter Public Schools, a Californa
nonprofit public benefit corporation (“Prepa Tec Los Angeles™), and 1s effective as of
February 15, 2014 (“Effective date™) on the following terms and conditions.

1.2 Premises. The Church is the owner of the building located at the 2665 Clarendon Avenuc,
in Huntington Park, California in the County of Los Angeles (the "Baptist school”).

The Baptist school consists of approximately 12,000 total square feet of land and includes
nine classrooms, five administrative offices, one kitchen, one teachers’ lunch room, men’s
bathrooms, women’s bathrooms, a patio, circulations areas, a gymnasium and three adjacent
rooms, a parking lot and a playground area with equipment and students” lunch area
(collectively, “the Premises™). The chapel is specifically not included as part of the Premises.

Charter Public Schools, agrees to lease, and to use the Premises only for the operation of
Prepa Tec Los Angeles (also referred to as “the School”) as more specifically described in

Paragrapk 7.1, below.

1.3 Term: The term of the Lease will be sixteen and one half (16 1/2) months commencing
February 15, 2014 and ending on June 30, 2015, unless earlier terminated in accordance with
Paragraph 3.1 '

1.4 Option to Renew Lease: Prepa Tec Los Angeles shall have the option to renew the term of this
lease for five (5) additional periods of one (1) year commencing on expiration of the full term
specified in Section 1.3 and continuing nntil June 30 of the following vear provided:

(a) Prepa Tec Los Angeles shall have fully and faithfully performed all the terms, covenants,
and copditions of this lease for the full term specified in Section 1.3 of this lease and any renewals
or extensions of the term of this lease.

(b) Written notice of Prepa Tec Los Angeles’ election to renew the term of this lease is served
by Prepa Tec Los Angeles on the Church at least 90 days prior to expiration of the full term
specified in Section 1.3 of this lease or any renewals or extensions of the term of this lease.

(©) The renewed term of this lease shall be subject to the same terms and conditions as are
contaiped 1n this lease but at such rental as is mutually agreed upon between the parties.




accs-dec15item02
Attachment 5
Prepa Tec Los Angeles High School Appendices and Attachments Page 164 of 236

1.5 Holding Over. If Prepa Tec Los Angeles holds over and continues in possession of the
Premises after termination of the term of this lease, including any extended term, Prepa Tec Los
Angeles’ continued occupancy of the Premises shall be deemed merely a tenancy from month to
month at a monthly fixed rent of the rental rate at the time the lease terminated, increased to the then
fair market value as determined in the manner set forth in Section Qgﬂubj ect to all the terms and

conditions, including the provisions for additional rent, contained in this lease.

1.6 Conditions: The Lease is signed under the following conditions, which may be more fully
described elsewhere in this lease:

(a) The Church will not be responsible for any accident, loss of lives or harm to others that
may occur in the Premises while it is running under Administration of Prepa Tec Los
Angeles.

(b) The signage indicating the name of Baptist school on the patio wall, parking lot and the
Baptist School sign located on Rita Street will not be covered or erased by Prepa Tec Los
Angeles.

(¢) The Church does not provide any rights to Prepa Tec Los Angeles not in this Lease.

(d) Unless mutually agreed by the Church and Prepa Tec Los Angeles, the church will not
pay any type of indemnification, compensation or economic, reimbursement for
improvements, adaptations, reform or maintenance of the Premises to Prepa Tec Los
Angeles.

(e) Any edifications, attachment or improvements made to the Premises by Prepa Tec Los
Angeles will belong to the Church, as right of accession. No such improvements will be
made by the Prepa Tec Los Angeles without prior approval from the Church.

(f) The premises may not be subiet by Prepa Tec Los Angeles without permission of the
Church.

(g) Prepa Tec Los Angeles will reimburse the church for any property taxes that are assessed
agamst the Church as a result of the Lease, and legal fees that may incurred as a result of
actions taken by employees of Prepa Tec Los Angeles.

(h) Prepa Tec Los Angeles contact persons for purposes of this Lease arc Xavier Reyes
(CEO) and Jeffry Phillips (Board Chair).

(1) Prepa Tec Los Angeles agrees not to bring any litigation against the First Baptist Church
of Huntington Park, its Officers, Directors, and/or Members concerning this Lease.

(3) Prepa Tec Los Angeles commits to clearly communicating to its parents the requirements
concerming the use of the facility that are required by the Church, including the fact that
this terms have been found acceptable to Prepa Tec Los Angeles in exchange for being
able to lease the Premises, and what requirements are at the choice of Prepa Tec Los
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Angeles. Prepa Tec Los Angeles commits to working with the Church directly to clearly
communicate to the families and students in a way that clarifies any misunderstandings
amongst the families. Prepa Tec Los Angeles will agree jointly with the Church on any
statements that are made to the families concemning the relationship of Prepa Tec Los
Angeles and the Church.

(k) Prepa Tec Los Angeles must inform the parents of the true reasons, for any termination of
this contract. Should any Church member be approached by parents of the school, the
Church members will provide the true reasons of contract termination.

(I) Both parties represent that they are exempt under section 501(c) (3) of the Internal
Revenue Code.

2.1 Base Rent. Prepa Tec Los Angeles agrees to pay to the Church as rent for the use and
occupancy of the Premises during the term of this lease specified in Section 1.3 of this
lease, $18,000.00 per month, which is due cn the first day of every month, (except for the
mitial month; rent is due on February 15, 2014 from Prepa Tec Los Angeles in the
amount of $9,000.00).

2.2 Late Payment. Prepa Tec Los Angeles acknowledges that late payment of rent may
cause the Church to incur costs and expenses, the exact amount of such costs being
extremely difficult and impractical to fix. If any installment of rent due from Prepa Tec
Los Angeles is not received by the Church within seven (7) calendar days of the date due,
Prepa Tec Los Angeles shall pay to the Church and additional sum of five percent {5%)
of the amount due as a late charge, which shall be deemed additional rent. The parties
agree that this late charge represents a fair and reasonable estimate of the costs that the
Church may incur by reason of Prepa Tec Los Angeles' late payments. Acceptance of any
late charge shall not constitute a waiver of Prepa Tec Los Angeles’ default with respect to
the past due amount, or prevent the Church from exercising any other rights, remedies,
and collation agencies under this agreement as provided by law.

2.3 Taxes as Additional Rent. Itis understood that the current position of the Los Angeles
County Assessor is that this Lease results in the loss of the property tax exemption for the
Premises for the term of the Lease. In addition to the rent specified in Section 2.1 of this lease,
Prepa Tec Los Angeles shall pay to the Church, as additional rent for the use and occupancy of
the Premises all real property taxes and general and special assessments which may be levied or
assessed against the Premises during the term of this lease or any holdover of this lease as a
result of the Lease.

It 1s further understood that the current position of the County Assessor is that, even
though both entities are tax exempt, the property tax payments will not be refund to the
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Church. Prepa Tec Los Angeles agrees that it will apply directly to obtain a refund from
the County Assessor for the taxes paid and to be paid. However, should any of the
properly taxes be subsequently reimbursed by the County Assessor’s office to the
Church, the Church will reimburse Prepa Tec Los Angeles the amount paid by Prepa
Tech Los Angeles, and received from the Assessor within 30 days of receipt of the same.
If the County Assessor’s Office takes longer than the Lease’s expiration date, the Church
will reimburse Prepa Tec Los Angeles any amount as soon as refund is received.

2.4. Rental Adjustments. If the option to extend or renew this lease is exercised, the rent set forth
in Section 2.1 shall be adjusted to reflect any annual percentage increase in the Department of
Labor's Consumer Price Index (CPT), Los Angeles - Long Beach - Anaheim (all items) All Urban
Consumers ("Index") for each twelve (12) month period. The annual increase shall not be more
than 5% in any one year. A further increase may be made at the time each option becomes
effective, which increase shall not exceed fair market value at the time the option is exercised. If ‘
Prepa Tec Los Angeles objects to the rent established on the basis that it exceeds fair market
value, the parties shall choose an appraiser to determine fair market value. If they cannot agree
on one appraiser, then each party shall select an appraiser, and the two appraisers shall select a
third. Should either party refuse or neglect to join in the appointment of the appraiser(s) within
five days after written demand by the other, the appraiser(s) may proceed ex parte. If there is
only one appraiser, his or her decision shall be binding and conclusive on the parties, and if there
are three appraisers, the decision of any two shall be binding and conclusive.

2.5. Additional Amowunts. Prepa Tec Los Angeles shall also pay any additional amoumts set forth

elsewhere i this agreement.

3.1 Hazardous Material and Code Compliance. Upon becoming aware of the same, Prepa
Tec Los Angeles or the Church shall advise the other as to existence of asbestos
containing materials (“ACM”) or any hazardous materials which may be present within
the Premises as well as the current conditions of the Premises as it relates to all current
requirements under the Americans with Disabilities Act. Any cost associated with (1) the
abatement of ACM or any other hazardous materials and (ii) compliances with all
requirements under the Americans with Disabilities act shall be borne solely by Prepa
Tec Los Angeles. Prepa Tec Los Angeles shall not be liable for any hazardous material
present on the Premises prior to any occupaucy of the Premises or present as a result of
any activities occurring prior to any occupancy of the Premises.

4.1 Termination. The Church will allow Prepa Tec Los Angeles to continue operating in the
Premises through the end of the academic year ending in June of 2015, however if Prepa
Tec Los Angeles breaches any of the terms of this agreement and does not take corrective
action to comrect the breach within 15 days of the notice, the Church will terminate the
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lease at an earlier date upon 60 days notice. Should any breach occur with 60 days of
lease expiration, the Church will not issue 60 days notification.

4.2 Surrender of Premises. On expiration or sooner termination of this Lease, Prepa Tec
Los Angeles shall promptly surrender possession of the Premises to the Church in good
condition, normal wear and tear and damage beyond the control of Lessee excepted.

4.3 Security Deposit. Prepa Tec Los Angeles shall pay to the Church the sum of $5,400, that will
be held as a security deposit until this tenancy is terminated, to secure Prepa Tec Los Angeles’
obligations under this Lease. In the event the Church applies the security deposit to meet any
obligations of Prepa Tec Los Angeles under this lease, Prepa Tec Los Angeles shall promptly
pay to the Church such sums as may be necessary to return the security deposit to its original
amount within ten days written notice from the Church.

At the end of the lease term, the Church or Church's agent shall accompany Prepa Tec Los
Angeles in a final walk-through of the Premises. A punch list of iterns, if any, that need to be
repaired or replaced shall be created at that time in order to return the premises to its condition
existing on the date of execution hereof, normal wear and tear and approved improvements
excluded. The Church shall supply Prepa Tec Los Angeles with a written list of these items
along with an itemized list of deductions for each item, within thirty (30) days of the final walk
through. A check for the balance of the security deposit shall be tendered by Lessor to Lessee
within thirty (30) days of the final walk through. If Prepa Tec Los Angeles fails to schedule this
final walk through with the Church, Prepa Tec Los Angeles’ entire security deposit shall be
forfeited.

5.1 Utilities and Services. Prepa Tec Los Angeles shall pay for its monthly usage of water,
gas, heat, light, power, and other utilities and services supplied to the Premises, together
with any taxes thereon.

6.1 Entry and Inspection. Prepa Tec Los Angeles Charter will permit the Church and its
agents to enter mto and upon the Premises at all reasonable times for purpose of
mspecting the same, or for the purpose of protecting the interests therein of the Church,
or to post notices of nonresponsibility with regard to the construction of any
improvements (paragraph 9.1), or to post notices of termination outlined in paragraph 4.1
at any time within sixty (60) days prior to the expiration of the Lease, to bring upon the
Premases, for the purpose of the inspection or display thereof.

7.1 Use of Premises by Prepa Tec Los Angeles Charter. Prepa Tec Los Angeles shall use
and occupy the Premises for the purposes of operating a middle charter school, and for no
other purpose.
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Prepa Tec Los Angeles will not permit the premises to be used for any of the folowing:
(2) Any activity that would incfeeu;e the premiums for fire insurance on the premises;
(b) Creation or maintenance of a public nuisance;

(¢)  Anything which is against any laws or rules and regulations of any public authority at
any time applicable to the premises; or

(d) Any purpose or in any manner which will obstruct, interfere with or infringe on the
Church's rights to continue to operate its ministry. -

Prepa Tec Los Angeles shall use its best efforts to ensure that there will be no smoking,
no alcohol, illegal drugs uses, or graffiti drawn on the Premises.

Prepa Tec Los Angeles shall respect and adhere to the Church’s defined convictions
and principles that it adheres to and wishes to maintain. Prepa Tech Los Angeles

~ shall not allow on the Premises: (1) Halloween celebrations, including costurnes and

decorations and witcheraft books; (ii) decorations for Easter, including Easter Bunmies
and Easter Eggs; (iii) images of Santa Claus and Christmas trees; {1v) dancing activities
or events during or after school; (v) the teaching or instruction of same sex marriage; (V1)
the teaching or instruction of evolution as a way to believe; (vii) St. Patrick’s day
celebration, (viil) Any and all books that reinforce any of these celebrations or practices.

Prepa Tec Los Angeles will not implement the provisions of SB 48 which are against the
Church’s principles.

Prepa Tec Los Angeles shall be solely responsible for any and all liability for any
accidents, loss of lives or barm to others that may occur on or about the premises during
all times that Prepa Tec Los Angeles has the sole right to use and occupy the Premises.

8.1 Use of Premise by the Church. Prepa Tec Los Angeles shall have exclusive use of the

Premises except as follows: (1) The Church will bave access to the Gymmnasium facilities
every Thursdays nights and the last Friday of each month fora Church Activity and
occasionally at other times for special celebrations (the school will be potified in advance
of such use); (i) The Church will have access to a room (now known as Nursery) on
Wednesday and Sunday nights for church activities; (iii) The Chapel is not included in
the Terms of the Lease and may be used only by the Church.

8.2 The Church will not be responsible of any accident, loss of lives or harm to others that

may be derived in the Premises while it is running under the administration of Prepa Tec
Los Angeles.
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9.1 Insurance. During the term of the Lease, Prepa Tec Los Angeles, at its sole cost and
expense, shall obtain and keep in force a policy of general liability insurance, with a
carrier admuitted in the state of California, insuring against any liability arising out of any
act, omission, or alleged act or omission of Prepa Tec Los Angeles Charter and any of its
officers, directors, employees, agents, independent contractors, guests, volunteers and
mvitees, including but not limited to property damage, including loss of use, personal or
bodily injury, defamations and slander. The amount of such insurance shall not be less
than two million dollars ($2, 000, 000.00) combined single limit. Prepa Tec Los Angeles
shall also obtain and keep in force during the term of the Lease a policy of worker’s
compensations insurance and such other policies of msurance as may be appropriate to
cover all usual msurable risks and liabilitics as required by the Labor Code of the State of
California. Prepa Tec Los Angeles shall name the Church as an additional insured.

The Church agrees to maintain liability and property insurance and name Prepa Tec Los
Angeles as an additional insured to protect the property during times when the Church
uses the Premises as described in Section 7.1. ‘

10.1 Repairs and Alterations. Prepa Tec Los Angeles acknowledges that it has inspected
the Premises and agrees by taking possession of the Premises that such Premises are in
good condition and that it accepts the Premises in an "as is" condition on the date of this
lease. Prepa Tec Los Angeles will be responsible to paint the interior of the premises
with the color of their desire for School purposes but will not paint the walls of the gym.
Prepa Tec Los Angeles will take good care of the Premises and will make such
mmprovements as are necessary to allow Prepa Tech Los Angeles to operate on the
Premises; this shall include all regular repairs and maintenance needed. Any alterations
to the Premises will remain on the Premises upon termination of the Lease unless the
Church requires removal of the same. Upon lease termination, Prepa Tec Los Angeles
must restore the Premises to a good condition; and all damage or injury done to the
Premises by Prepa Tec Los Angeles or by any person who may be in or upon the
Premises with consent of the Prepa Tec Los Angeles shall be paid for by Prepa Tec Los
Angeles. Prepa Tec Los Angeles shall pay for all damages to the Premises caused by
Prepa Tec Los Angeles misuse or neglect of the Premises or the appurtenances thereto,
mncluding but not limited to structural repairs, demolition of walls or similar repairs
resulting from modifications made by Prepa Tec Los Angeles without prior written
consent by the Church as required by paragraph 1.4 (e). All improvements or alterations
made by Prepa Tech Los Angeles on the Premises shall comply with the requirements of
any federal, state, or municipal authority having jurisdiction.
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The Church will not reimburse Prepa Tec Los Angeles or any Contractor or Company
any cost or expense for any and all betterments or improvements made to the Premises by
Prepa Tec Los Angeles or any Contractor at the request of Prepa Tec Los Angeles.

11.1 Hold Harmless and Non-liability of the Church. Prepa Tec Los Angeles shall
indemnify and hold the Church and the property of the Church, including the Premises, free and
harmless from any and all liability, claims, loss, damages, or expenses, including counsel fees
and costs, arising by reason of the death or injury of any person, including any person who is an
employee or agent of Prepa Tec Los Angeles or is on the Premises with the permnission and
consent of Prepa Tec Los Angeles, or by reason of damage to or destruction of any property
owned by Prepa Tec Los Angeles or any person who is an employee or agent of Prepa Tec
Los Angeles or is otherwise connected with Prepa Tec Los Angeles, caused or allegedly
caused by (1) any cause whatsoever while that person Or property is in or on the Premises or in
any way connected with the Premises or with any improverments or personal property on the
Premises; (2) some condition of the Premises or some building or improvement on the Premises;

(3) some act or omission on the Premises of Prepa Tec Los Angeles or any person in, on, or
about the Premises with the permission and consent of Prepa Tec Los Angeles; or (4) any
matter connected with Prepa Tec Los Angeles' occupation and use of the Premises.

Church is not liable to Prepa Tec Los Angeles for é:uy losses caused by defects in the
buijlding, in the plumbing, fire, burglary, earthquake, any natural disaster or destruction or
otherwise.

12.1 Supersede. This Lease supersedes all previous documents concerning this arrangement
between the Church and Prepa Tec Los Angeles Charter which shall no longer have any
force or effect.

The parties hereto have executed this I ease at the place and om the Gates specifies
above their respective signatures.
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3063338

State of California
Secretary of State

I, DEBRA BOWEN, Secretary of State of the State of
California, hereby certify:

That the attached transcript of _____ page(s) has been compared
with the record on file in this office, of which it purports to be a copy, and
- that it is full, true and correct.

IN WITNESS WHEREOF, | execute this
certificate and affix the Great Seal of the
State of California this day of

JAN 2 1 2008

/1’\*-31“&»\_—

DEBRA BOWEN
Secretary of State

Sec/State Form CE-107 (REV 1/2007)

i DSPOS 99734
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3063338 ENDORSED - FILED

in the office of the Secretary of State
fhe of the State of Oatl.f.orrynll
JAN 11 2008
ARTICLES OF INCORPORATION
of Academia Moderna, Inc.

L
The name of this corporation is Academia Moderna, Inc.

IL.
A. This corporation is a nonprofit public benefit corporation and is not organized for

the private gain of any person. It is organized under the Nonprofit Public Benefit
Corporation Law for charitable purposes.

B. The specific purpose of this corporation is to manage, operate, guide, direct and
promote one or more charter schools, and conduct or perform any ancillary or related
activities in furtherance thereof. Subject to Article IV.B of these articles, this corporation
shall be permitted to conduct other lawful activities permitted under the California
Nonprofit Public Benefit Corporation Law.

118

The name and address in the State of California of this corporation’s initial agent for
service of process is: :
Xavier Reyes
1255 E. 74th Street
Los Angeles, California 90001

Iv.

A This corporation is organized and operated exclusively for charitable and
educational purposes within the meaning of Section 501(c)(3) of the Internal Revenue
Code, or the corresponding Section of any future federal tax code

B. No substantial part of the activities of this corporation shall consist of carrying on
propaganda, or otherwise attempting to influence legislation, and the corporation shall
not participate or intervene in any political campaign (including the publishing or
distribution of statements) on behalf of or in opposition to any candidate for public office.

C. Notwithstanding any other provision of these articles, this corporation shall not carry
on any other activities not permitted to be carried on (i) by a corporation exempt from
federal income tax under Section 501(c}3) of the Internal Revenue Code, or the
corresponding section of any future federal tax code, or (ii) by a corporation, contributions
to which are deductible under Section 170(c)(2) of the Internal Revenue Code, or the
corresponding section of any future federal tax code.

OHS West:260347403.1
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V.

A. The property of this corporation is irrevocably dedicated to charitable and
educational purposes meeting the requirements for exemption provided by section 214 of
the California Revenue and Taxation Code and no part of the net earnings or assets of this
corporation shall inure to the benefit of (or be distributable to) any director or officer of this
corporation or other private person, except that this corporation shall be authorized and
empowered to pay reasonable compensation for services rendered and to make payments
and distributions in furtherance of its charitable and educational purposes.

B. Upon the dissolution or winding up of this corporation, its assets remaining after
payment, or provision for payment, of all debts and liabilities of this corporation shall be
distributed to a nonprofit fund, foundation or corporation which is organized and operated
exclusively for charitable and educational purposes meeting the requirements for
exemption provided by section 214 of the California Revenue and Taxation Code and
which has established its tax exempt status under Section 501(c)(3) of the Internal Revenue
Code, or the corresponding section of any future federal tax code.

Dated:_{ Z!@[ 03—

75«

Xavier Reyes, Incorporator

QHS West:260347403.1
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2063 338
CERTIFICATE OF AMENDMENT OF FILED
ARTICLES OF INCORPORATION Secretary of State
OF State of California
ACADEMIA MODERNA, INC. AUG 22 208,
(e

The undersigned certify that:

They are the President and the Secretary of Academia Moderna, Inc., a California
nonprofit public benefit corporation.

Article I of the Articles of Incorporation is amended to read as foliows:

The name of the corporation is Alta Public Schools.

3. Article II, of the Articles of Incorporation is amended to read as

follows:

This corporation is a nonprofit public benefit corporation and is not organized for
the private gain of any person. It is organized under California Nonprofit Public
Benefit Corporation Law for public and charitable purposes. The specific
purposes for which this Corporation is formed are to manage, operate, direct,
guide, direct and promote one or more California public charter schools.

The foregoing amendments have been duly approved by the Board of Directors.

5. The corporation has no members.

1 further declare under penalty of perjury under the laws of the State of California that the
matters set forth in this certificate are true and correct of my own knowledge.

— D)
DATE: _z57 ;’z@jzora w—@:’“’”ﬁ‘
! ‘—Jeffrf P{nlhwxdemt
f _/ "7 - p .r'
DATE: ?2[2113 P //g{e’/.faz - Aj
’ Mildred Cunnmgham Sez;/

Page 174 of 236

e



accs-dec15item02
Attachment 5
Prepa Tec Los Angeles High School Appendices and Attachments Page 175 of 236

alta

PUBLIC SCHOOLS
FOUNDATION

For Charter

January 20, 2011

STATEMENT OF CONSENT FROM ALTA PUBLIC SCHOOLS FOUNDATION TO ALLOW THE
INCORPORATION OF “ALTA PUBLIC SCHOOLS”

Alta Public Schools Foundation, a California nonprofit public benefit corporation located at 2410
Broadway, Walnut Park, CA 90255, hereby pgives consent to Academia Moderna to file a Certificate of

Amendment of Articles of Incorporation to amend its nonprofit’s name to the following exact name:
ALTA PUBLIC SCHOOLS

The Alta Public Schools Foundation serves as a supporling organization to Academia Moderna,
which is seeking to change its name 10 Alta Public Schools.

The undersigned declares under penalty of perjury under the laws of the State of California that he js
the President of Alta Public Schools Foundation, that the statements contained in the foregoing are true of his
own knowledge, and that this declaration was executed on  August 21, 2013, a

CELES , California.

DATE: Wé 1 f201%

—MfEFy Phillips, President
Alia PublicSchools Foundation

(323} 923+0383 (323) 923-0380 fax www.aitaps.org

{ 2410 Broadway, Wainui Park, CA 90255

8549410y
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Academia Moderna Conflict of Interest Policy

I Purpose:

The purpose of the conflict of interest policy is to protect Acedemia Moderna interest when it is
contemplating entering into a transaction or arrangement that might benefit the private interest of
an officer or director of Academia Moderna or might result in a possible excess benefit
transaction. This policy is intended to supplement but not replace any applicable state and federal
laws governing conflict of interest applicable to nonprofit and charitable organizations.

11 Definitions:
1. Interested Person-

Any director, principal officer, key employee or member of a committee with board of director
delegated powers, who has a direct or indirect financial interest, as defined below, is an
interested person.

2. Financial Interest-

A person has a financial interest if the person has, directly or indirectly, through business,
investment, or family:

a. An ownership or investment interest in any entity with which Academia Moderna has a
transaction or arrangement.

b. A compensation arrangement with Academia Moderna or with any entity or individual
with which Academia Moderna has a transaction or arrangement, or

c. A potential ownership or investment interest in, or compensation arrangement with any
entity or individual with which Academia Moderna is negotiating a transaction or
arrangement.

Compensation includes direct and indirect remuneration as well as gifts or favors that are not
insubstantial.

III  Procedures:

1. Duty to Disclose

In connection with any actual or possible conflict of interest, an interested person must disclose
the existence of the financial interest and be given the opportunity to disclose all material facts to
the directors and members of committees considering the proposed transaction or arrangement.
2. Determining Whether a Conflict of Interest Exists

After disclosure of the financial interest and all matenial facts, and after any discussion with the
interested person, he/she shall leave the Board of Directors meeting while the determination of a
conflict of interest is discussed and voted upon. The remaining board members shall decide if a

conflict of interest exists.

3. Procedures for Addressing the Conflict of Interest
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a. Aninterested person may make a presentation at the governing board meeting but after
the presentation, he/she shall leave the meeting during the discussion of, and the vote on,
the transaction or arrangement involving the possible conflict of interest.

b. The chairperson of the board of directors shall, if appropriate, appoint a disinterested
person or committee to investigate alternatives to the proposed transaction or
arrangement.

c. After exercising due diligence, the board of directors shall determine whether Academia
Moderna can obtain with reasonable efforts a more advantageous transaction or
arrangement from a person or entity that would not give rise to a conflict of interest.

If a more advantageous transaction or arrangement is not reasonably possible under
circumstances not producing a conflict of interest, the governing board shall determine by a
majority vote of the disinterested directors whether the transaction or arrangement is in
Academia Moderna best interest, for its own benefit, and whether it is fair and reasonable. In
conformity with the above determination, it shall make its decision as to whether to enter into the
transaction or arrangement.

4. Violations of the Conflicts of Interest Policy

a. If the governing board of directors has reasonable cause to believe a member has failed to
disclose actual or possible conflicts of interest, it shall inform the member of the basis for
such belief and afford the member an opportunity to explain the alleged failure to
disclose.

b. If after hearing the member's response and after making further investigation as
warranted by the circumstances, the governing board of directors determines the member
has failed to disclose an actual or possible conflict of interest, it shall take appropriate

= disciplinary and corrective action and/or up to immediate termination.

IV Records of Proceeding:

The minutes of the governing board and all committees with board delegated powers shall
contain:

a. The names of the persons who disclosed or otherwise were found to have a financial
interest in connection with an actual or possible conflict of interest, the nature of the
financial interest, any action taken to determine whether a conflict of interest was present
and the governing board of director’s decision as to whether a conflict of interest in fact
existed.

b. The names of the persons who were present for discussions and votes relating to the
transaction or arrangement, the content of the discussion, including any alternatives to the
proposed transaction or arrangement, and a record of any votes taken in connection with
the proceedings.

\% Annual Statements:

Each board member, executive director, and member of a committee with governing board-
delegated powers shall annually sign a statement that affirms such person

a. Hasreceived a copy of the conflicts of interest policy,
b. Has read and understands the policy,
c. Has agreed to comply with the policy, and
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d. Understands Academia Moderna is a non profit organization and in order to maintain its
federal tax exemption, it must engage primarily in activities that accomplish one or more
of its tax-exempt purposes.

VY1 Periodic Reviews:

To ensure Academia Moderna operates in a manner consistent with charitable purposes and does
not engage in activities that could jeopardize its tax-exempt status, periodic reviews shall be
conducted. The periodic reviews, shall, at a minimum, include the following subjects:

a. Whether compensation arrangements and benefits are reasonable, based on competent
survey information and the result of arm's length bargaining.

b. Whether partnerships, joint ventures, and arrangements with management organizations
conform to Academia Modema written policies, are properly recorded, reflect reasonable
investment or payments for goods and services, further charitable purposes and do not
result in impermissible private benefit.

When conducting the periodic reviews as provided for in Article VI, Academia Modema may,
but need not, use outside advisors. If outside experts are used, their use shall not relieve the
board of directors of its responsibility for ensuring periodic reviews are conducted.
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Document Retention/Destruction Policy

This policy specifies how important documents (hardcopy, online or other media) should be retained,
protected and eligible for destruction. The policy also ensures that documents are promptly provided to
authorities in the course of legal investigations or lawsuits.

I Document Retention Schedule

The following types of documents will be retained for the following periods of time. At least one copy of
each document will be retained according to the following schedule.

II' Corporate Records

Article of Incorporation to apply for corporate | Permanent

status

IRS Form 1023 (in the USA) to file for tax- Permanent
exempt and/or charitable status:

By Laws Permanent

Letter of Determination (for example, from the | Permanent
IRS in the USA) granting tax exempt and/or
charitable status

Board Policies Permanent
Resolutions Permanent
Board Meeting Minutes Permanent
Sales Tax Exemption Documents Permanent
Tax or emplovee ID Number Designation Permanent
Annual Corporate Filings Permanent

III Financial Records

Chart of Accounts Permanent
Fiscal Policies and Procedures Permanent
Audits Permanent
Financial Statements Permanent
General Ledger Permanent
Check Registers/Books 7 years
Business Expenses Docs 7 years
Bank Deposit Slips 7 years
Cancelled Checks 7 years
Invoices 7 years
Investment Records(deposit, earning, 7 years
withdrawals)

Property/asset inventories 7 years
Petty cash receipts /documents 3 years
Credit card receipts 3 years

IV~ Tax Records

Annual Tax Filing for the organization(IRS Permanent
Form 990 in the USA)
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Payroll Registers Permanent
Filings of fees paid to professionals (IRS Form | 7 years
1099 in the USA)
Payroll tax withholdings 7 years
— Earnings records 7 years
Payroll tax returns 7 years
W-2 statements 7 years

Vv Personnel Records

Employee Offer Letters Permanent
Confirmation of Employment Letters

Benefits Descriptions Per Employee Permanent

Pension Records Permanent

Employee Application and Resumes 7 years after termination
Promotions, demotions, letter of reprimand, 7 years after termination
termination

Job Descriptions, performance goals 7 vears after terminations
Workers” Compensation Records 5 years

1-9 Forms 5 years after termination
Time Reports 3 years after termination

V1 Insurance Records

Property Insurance Policy Permanent
Directors and Officers Insurance Policy Permanent
_ Workers’ Compensation Insurance Policy Permanent
General Liability Insurance Policy Permanent
Insurance Claims Applications Permanent
Insurance Dispersements/ Denials Permanent

VII Contracts

All insurance Contracts Permanent
Emplovee Contracts Permanent
Construction Contracts Permanent
Legal Correspondence Permanent
Loan/mortgage Contracts Permanent
Leases/Deeds Permanent
Vendor Contracts 7 years

Warranties 7 years

VIII Donations / Funder Records

Grant Dispersal Contract Permanent
Donor Lists 7 years
Grant Applications 7 years

- Donor Acknowledgments 7 years
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Strategic Plan 7 years
Staffing, programs, marketing, finance, 7 years
fundraising and evaluation plans

Vendor Contracts 7 years
Disaster Recovery Plan 7 years
X Pupil Records

Enrollment 7 years
Transcripts 7 years
IEPs 7 years
Program applications 7 years

XI Document Protection

Documents (hardcopy, online or other media) will be stored in the following manner by Academia

Moderna (on-site) Public Storage (off-site)

X1l Document Destruction

Hardcopy of documents will be destroyed by shredding after they have been retained until the end of the
Document Retention Schedule. Online copies will be destroyed by proven means to destroy such media

after they have been retained until the end of the Document Retention Schedule.

XIII Provision of Documentation for Investigations or Litigation

Documents requested and subpoenaed by legally authorized personnel will be provided within 5 business
days. The Board Chair and Executive Director will authorize provision. No documents will be concealed,

altered or destroyed with the intent to obstruct the investigation or litigation.
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Whistleblower Policy

Academia Moderna committed to lawful and ethical behavior in all of its activities and requires
board members, executives, directors and employees to act in accordance with all applicable
laws, regulations and policies and to observe high standards of business and personal ethics in
the conduct of their duties and responsibilities.

The objectives of Academia Moderna Whistleblower Policy are to establish policies and
procedures to:
+ Prevent or detect and correct improper activities
» Encourage each board member, executive, director, and employee (reporting individual)
to report what he or she in good faith believes to be a material violation of law or policy
or questionable accounting or auditing matter by Academia Moderna
« Ensure the receipt, documentation, retention of records, and resolution of reports received

under this policy protect reporting individuals from retaliatory action.

I Reporting Responsibility

Each reporting individual has an obligation to report what he or she believes is a material
violation of law or policy or any questionable accounting or auditing matter by Academia
Moderna, its officers, directors, executives, employees, or other representatives. Reporters must
also notify Academia Moderna if an action needs to be taken in order for Academia Moderna to
be in compliance with law or policy or with generally accepted accounting practices. The types
of concerns that should be reported include, for purposes of illustration and without being limited

to, the following:

+ Providing false or misleading information on the Academia Modema financial
documents, grant reports, tax returns or other public documents

» Providing false information to or withholding material information from the Academia
Moderna auditors, accountants, lawyers, directors or other representatives responsible for
ensuring compliance with fiscal and legal responsibilities

+ Embezzlement, private benefit, or misappropriation of funds

* Material violation of Academia Modema policy, including among others, confidentiality,
conflict of interest, whistleblower, ethics and document retention

+ Discrimination based on race, gender, sexual orientation, ethnicity, and disability

» Facilitation or concealing any of the above or similar actions
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I Reporting Concerns

All Academia Moderna Employees:

Whenever possible, employees should seek to resolve concemns by reporting issues directly to
his/her manager or to the next level of management as needed until matters are satisfactorily
resolved. However, if for any reason an employee is not comfortable speaking to a manager or
does not believe the issue is being properly addressed, the employee may contact the Human
Resources Manager or the Executive Director. If an employee does not believe that these
channels of communication can or should be used to express his/her concemns, an employee may
contact Chairman of the Board of Directors within Academia Moderna. If for any reason the
aforementioned communication lines is not a possibility, we highly encourage any Academia
Modema employee to contact the third party administered “Fraud Hotline”.

The Fraud Hotline specializes in forensic auditing, fraud examination and asset misappropriation
when and if these matters are in question or suspicion. We encourage any Academia Moderna
employee with serious concerns of violation of law or policies to follow the steps below.

* Contact the Fraud Hotline by email at www.report-fraud.com. The website will walk you
through the reporting process as well as allow you to upload or attach any documents,
pictures or other evidence you may have.

* Contact the Fraud Hotline by phone at 1-877 -637-2830. The toll free hotline number will
connect you directly to a private voicemail where you will be asked to provide as much
information as can. This number is monitored by an extemnal fraud examiner who is not
employed by Academia Modema.

Please be aware that the website and telephone call are 100% confidential. At no time will any
information that personally identifies you be released to anyone, without your authorized
approval. We encourage you to feel confident that you may use either or both reporting methods
depending on your comfort level.

IIT Handling of Reporting Violations

Academia Moderna will investigate all reports filed in accordance with this policy with due care
and promptness. Matters reported internally without initial resolution will be investigated by the
Executive Director or the HR Manager to determine if the allegations are true, whether the issue
is material and what actions, if any, are necessary to correct the problem. Academia Moderna
staff will issue a full report of all matters raised under this policy to the Board of Directors. The
Board of Directors may conduct a further investigation upon receiving the report from the
Executive Director.

For matters reported directly to the Chairman of the Board of Directors, the Board of Directors
shall promptly (generally within five business days) acknowledge receipt of the complaint to the
complainant if the identity of the complainant is known and conduct an investigation to
determine if the allegations are true and whether the issue is material and what, if any, corrective
action is necessary. Upon the conclusion of this investigation, the Board of Directors shall
promptly report its findings to all pertinent parties.

For those matters reported to the Fraud Hotline, an independent examiner will evaluate the
information given and contact Academia Moderna designated person where a course of action
will be determined.
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IV Authority of Investigative Parties

The Investigative Parties (Executive Officer, Human Resources Manager or Board of Directors)
shall have full authority to investigate concems raised in accordance with this policy and may
retain outside legal counsel, accountants, private investigators, or any other resource that is
necessary to conduct a full and complete investigation of the allegations.

\Y% No Retaliation

This Whistleblower Policy is intended to encourage and enable executives, directors, and
employees to raise serious concerns within the organization for investigation and appropriate
action. With this goal in mind, no executive, director, or employee who, in good faith, reports a
concern shall be threatened, discriminated against or otherwise subject to retaliation or, in the
case of an employee, adverse employment consequences as a result of such report. Moreover, an
employee who retaliates against someone who has reported a concemn in good faith is subject to
discipline up to and including termination of employment.

VI  Acting in Good Faith

Anyone reporting a concern must act in good faith and have reasonable grounds for believing the
mater raised is a serious violation of law or policy or a material accounting or auditing matter.
The act of making allegations that prove to be unsubstantiated, and that prove to have been made
maliciously, recklessly, with gross negligence, or with the foreknowledge that the allegations are
false, will be viewed as a serious disciplinary offense and may result in discipline, up to and
including termination of employment. Depending on the circumstances, such conduct may also
give rise to other actions, including civil or criminal lawsuits.

VII Confidentiality

Reports of concerns, and investigations pertaining thereto, shall be kept confidential to the extent
possible. However, consistent with the need to conduct an adequate investigation, Academia
Moderna cannot guarantee complete confidentiality. Disclosure of information relating to an
investigation under this policy by staff, directors, or others involved with the investigation of
Academia Moderna to individuals not involved in the investigation will be viewed as a serious
disciplinary offense and, with respect to Academia Moderna employees, may result in discipline,
up to and including termination of employment. Depending on the circumstances, such conduct
may also give rise to other actions, including civil or criminal lawsuits.
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Compensation Review Policy

This policy on the process for reviewing the compensation structure of Academia Moderna
employees applies to the compensation of the following persons employed by the Organization:
Executive Director, Principal and “Top Level” positions

The process includes all of these elements: (1) review and approval by the Board of Directors, or
Executive Director; (2) use of data as to comparable compensation; and (3) contemporaneous
documentation and recordkeeping.

1. Review and approval. The compensation of the person is reviewed and approved by the
Board of Directors, or Executive Director provided that persons with conflicts of interest with
respect to the compensation arrangement at issue are not involved in this review and approval.

2. Use of data as to comparable compensation. The compensation of the person is reviewed
and approved using data as to comparable compensation for similarly qualified, persons in
functionally comparable positions at similarly situated organizations.

3. Contemporaneous documentation and recordkeeping. There is contemporaneous
documentation and recordkeeping with respect to the deliberations and decisions regarding the
compensation arrangement.
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Expense Reimbursement Policy
Purpose

The Board of Directors of Academia Moderna recognizes that board members, officers, and
employees may incur expenses when conducting business and when furthering the objective of
this nonprofit organization. The purpose of this Policy is to ensure that (1) adequate cost controls
are in place, (2) travel and other expenditures are appropriate, and (3) to provide a uniform and
consistent approach for the timely reimbursement of authorized expenses incurred by personnel.
It is the policy of Academia Moderna to reimburse only reasonable and necessary expenses
actually incurred by our personnel.

When incurring business expenses, Academia Moderna expects all personnel to: Exercise
discretion and good business judgment with respect to those expenses.

* Be cost conscious and spend money as carefully and judiciously as the individual would
spend his or her own funds.

* Report expenses, supported by required documentation, as they were actually spent.

| Expense Report

Expenses will not be reimbursed unless the individual requesting reimbursement submits a
written Expense Report. The Expense Report, which shall be submitted to the Office
Manager/Director of Administration at least monthly or within two weeks of the expenditure
must include:

¢ The individual’s name

» If reimbursement for travel is requested, the date, origin, destination and purpose of the
trip.

* The name and affiliation of all people for whom expenses are claimed (i.e., people on
whom money is spent (e.g., gifts, meals) in order to conduct Academia Moderna
business.

* Anitemized list of all expenses for which reimbursement is requested.

1T Receipts

Receipts are required for all expenditures billed directly to Academia Moderna, such as supplies,
meals, services or travel charges. No expense in excess of $5 will be reimbursed to Personnel
unless the individual requesting reimbursement submits with the Expense Report written receipts
from each vendor showing the vendor’s name, a description of the services provided (if not
otherwise obvious), the date, and the total expenses, including tips (if applicable). A credit card
receipt or statement may be used to document the vendor and date of an expense, provided other
required details of the expenditure are fully documented.

III  Organization Credit Cards

If a corporate credit card is issued to personnel for organization-related expenses, the
requirements for regular expense reports, explaining charges, as described above under “Expense
Reports” must still be met, and charges may not be made for “Non-Reimbursable Expenditures”



accs-dec15item02
Attachment 5
Prepa Tec Los Angeles High School Appendices and Attachments Page 188 of 236

as described below. Failure to meet the Expense Report requirements, or making of inappropriate
charges will result in loss of the credit card.

IV Personal Cars

Personnel are compensated for use of their personal cars when used for Academia Moderna
business. When individuals use their personal car for such travel, including travel to and from
our clients, mileage will be allowed at the currently approved IRS rate per mile.

A\ Entertainment and Business Meetings

Reasonable expenses incurred for business meetings or other types of business-related
entertainment will be reimbursed only if the expenditures are approved in advance by the
Executive Director of Academia Moderna and qualify as tax deductible expenses. Detailed
documentation for any such expense must be provided, including:

* Date and place of entertainment
* Nature of expense
* Name, titles, and corporate affiliation of those entertained

* A complete description of the business purpose for the activity including the specific
business matter discussed

* Vendor receipts (not credit card receipts or statements) showing the vendor’s name, a
description of the services provided, the date, and the total expenses, including tips (if
applicable).

VI  Non-reimbursable Expenditures

Academia Moderna maintains a strict policy that expenses in any category that could be
perceived as lavish or excessive will not be reimbursed. Expenses that are not reimbursable
include, but are not limited to:

» First class tickets or upgrades

* When lodging accommodations have been arranged by Academia Moderna and the
individual elects to stay elsewhere, reimbursement is made at the amount no higher than the
rate negotiated by Academia Moderna. Reimbursement shall not be made for transportation
between the alternate lodging and the meeting site.

* Limousine travel
*  Movies, liquor, or bar costs

* Membership dues at any country club, private club, athletic club, golf club, tennis club or
similar recreational organization

¢ Clothing purchases

e Business conferences and entertainment which are not approved by the Executive
Director of Academia Moderna



accs-dec15item02
Attachment 5
Prepa Tec Los Angeles High School Appendices and Attachments Page 189 of 236

Valet service

Car washes

Expenses for spouses, friends, or relatives. If a spouse, friend or relative accompanies
Personnel on a trip, it is the responsibility of the Personnel to determine any added cost
for double occupancy and related expenses and to make the appropriate adjustment in the
reimbursement request.
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Joint Venture Policy

This Joint Venture Policy of Academia Moderna requires that the Organization evaluate its
participation in joint venture arrangements under Federal tax law and take steps to safeguard the
Organization’s exempt status with respect to such arrangements. It applies to any joint
ownership or contractual arrangement through which there is an agreement to jointly undertake a
specific business enterprise, investment, or exempt-purpose activity as further defined in this
policy.

A. Joint ventures or similar arrangements with taxable entities. For purposes of this policy,
a joint venture or similar arrangement (or a “venture or arrangement”) means any joint
ownership or contractual arrangement through which there is an agreement to jointly undertake a
specific business enterprise, investment, or exempt-purpose activity without regard to: (1)
whether the Organization controls the venture or arrangement; (2) the legal structure of the
venture or arrangement; or (3) whether the venture or arrangement is taxed as a partnership or as
an association or corporation for federal income tax purposes. A venture or arrangement is
disregarded if it meets both of the following conditions:

(a) 95% or more of the venture’s or arrangement’s income for its tax year ending within
the Organization’s tax year is excluded from unrelated business income taxation
[including but not limited to: (i) dividends, interest, and annuities; (iii) royalties; (iii) rent
from real property and incidental related personal property except to the extent of debt-
financing; and (iv) gains or losses from the sale of property]; and

(b) the primary purpose of the Organization’s contribution to, or investment or
participation in, the venture or arrangement is the production of income or appreciation of

property.

B. Safeguards to ensure exempt status protection. The Organization will: (a) negotiate in its
transactions and arrangements with other members of the venture or arrangement such terms and
safeguards adequate to ensure that the Organization’s exempt status is protected; and (b) take
steps to safeguard the Organization’s exempt status with respect to the venture or arrangement.
Some examples of safeguards include:

(i) control over the venture or arrangement sufficient to ensure that it furthers the exempt
purpose of the organization;

(ii) requirements that the venture or arrangement gives priority to exempt purposes over
maximizing profits for the other participants;

(111) that the venture or arrangement not engage in activities that would jeopardize the
Organization’s exemption; and

(iv) that all contracts entered into with the organization be on terms that are arm’s length
or more favorable to the Organization.
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Gift Receiving Policy

The purpose of the Gift Receiving Policy is to delineate policies and guidelines governing the acceptance
of gifts by Academia Moderna and to provide guidance to prospective donors if making gifts to the
organization.

Although we appreciate any donor who is interested in donating a gift to our organization, Academia
Moderna will not engage in any of the following gift receiving practices:
¢ Accepting gifts that violate federal or municipal laws
*  Accepting gifts that require Academia Moderna to provide special consideration or treatment to
any client, donor, entity etc.
»  Accepting gifts that require Academia Moderna to deviate from its normal hiring, promotion or
contracting procedures
* Accepting gifts in any cash amount without first being approved by the Executive Director
*  Accepting contributions in the form of property, patents, licenses, trusts, bequests, retirement
plans, life insurance and securities.
*  Accepting gifts from organizations whose core activities may be in direct conflict with the
mission of Academia Moderna or which may limit our ability to provide our services.

When appropriate, the Executive Director will consult with the Board of Directors regarding all gifts prior
to acceptance. With that said, Academia Moderna respectfully reserves the right to refuse any gift it
believes is not in the best interest of the organization. Additionally, Academia Moderna employees may
not accept any gifts on Academia Moderna behalf without the prior consent of the Executive Director.
Under no circumstances shall an Academia Moderna employee accept monetary gifts consisting of but
not limited to gift certificates, coupons, entertainment tickets etc. from prospective donors. The only gifts
acceptable to receive without the prior consent of the Executive Director are those marginal, peripheral
gifts including small food baskets or edible treats (i.e. food baskets, chocolate treats, pastries, etc).
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IRS Form 990 Review Policy

Introduction

The Form 990 is an annual information return that nonprofits file with the IRS. This public
document provides information that allows the IRS to determine whether the organization
continues to fill the requirements for its tax-exempt status. Most nonprofits with average annual
gross receipts (three-year rolling average) of at least $25,000 must file a Form 990 with the IRS
annually. Both annual information returns include an income and expense statement; a functional
expense allocation; additional information about the organization’s programs, relationships with
officers, directors, and key employees; and compliance with the applicable requirements of
§501(c).

Key Elements

Form 990 is often filled out by a professional advisor (e.g., accountant or trust officer).
Requiring internal verification adds an additional level of accountability. The signature of
the chief executive or the chief financial officer serves as a testament to the accuracy of
the information.

Establishing a policy on public disclosure of Form 990 emphasizes the organization’s
commitment to public transparency and compliance with the law. Subject to minimal
exceptions, §6104(d) of the Internal Revenue Code requires all tax-exempt organizations
to make their last three Forms 990 available for public inspection, and to provide copies
to anyone requesting it in writing. These rules are set out in detail in General Instruction
M to Form 990.

Because Form 990 is a public document, it simply makes sense that the governing body
of the organization be aware of its contents in advance of disclosure. By creating a policy
that requires the board to receive the Form 990, the organization makes a commitment to
internal transparency as well.

Board Procedure for IRS Form 990
The board shall ensure that the following steps toward public disclosure of Academia Modemna’s
financial status take place:

1.

Review Form 990 and Form 990-T by legal counsel by September 30 each year.

2. Executive Director or designee shall distribute, to the full board, a copy of the Form 990

in advance of filing for review and consideration and shall be noted on the Board
Minutes.

Executive Director or designee shall file accurate, complete, timely, and in compliance
with regulatory requirements Form 990 by November 15, without extension, each year.
Executive Director or designee shall file accurate, complete, timely, and in compliance
with regulatory requirements Form 990-T (Unrelated Business Income Tax) by
November 15, without extension, each year.

The Board President or designee shall disclose to the general public, through the
organization’s Web site or through the Board meetings agenda “General Information”
item, the availability to receive at no charge Form 990 and the audited financial
statements by November 30.
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Board Member Fundraising Policy

Introduction

Board members have a crucial role to play in raising funds for the organization they serve. They
are volunteers dedicated to the mission of the organization and the people served by the
organization. As such, these are the policies of the Academia Moderna Board.

FUNDRAISING JOB DESCRIPTION FOR BOARD MEMBERS

Board Member Duties

* Board members must identify and evaluate prospects, cultivate and solicit gifts, actively
support fundraising programs by their presence, and offer personal acknowledgments to
donors and volunteers.

» Board members are obliged to provide leadership and actively advocate the
organization’s priorities and the necessity of its fundraising efforts.

* Board members must engage in personal gift support to their level of ability.

Board Duties

+ The board is responsible for attracting and supervising all the resources of the
organization to carry out its programs and services.

+  The board must develop a strategic plan to deliver benefits to the community it serves
and to attract public support.

» The board must deliberate on and develop fundraising plans that address staff, systems,
space, and budget.

 The board is part of an essential team, with the obligation to lead, support, and work
together with staff and volunteers in the design, supervision, and conduct of fundraising
activities.

+ The board must select and evaluate the Executive Director, rating performance as a key
team member in the fundraising team.

* The board must take responsibility for guidance and direction on ethical and professional
practices — including use of budget allocated for fundraising activities.

* The board must ensure that budget appropriations for fundraising are evaluated as an
investment strategy designed for reliable long-term results from faithful donors,
committed volunteers, and reliable net revenue that meets organizational priorities.

* The board must review the results and evaluate the performance of fundraising activities
at all levels to their satisfaction, in accordance with established goals and objectives.
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CERTIFICATE
— - CITY OF HUNTINGTON PARK
BUILDING AND SAFETY
CERTIFICATE OF OCCUPANCY
LOCATION OF BUILDING: 260S cLPuBiIpor) AE -
OCCUPANT: AP PUBLAC SeHooLs )
BUSINESS NAME: Prcyp TEC  LPS ANAEES

TYPE OF BUSINESS: - I

This Certificate is based on application duty filed in the office of the Building Official and is subject to the requirements of
the application and all rules and regulations set forth in the ordinances of the City of Huntington Park pertaining to occupancy
of buildings. A fee of $ 40.00 has been received.

NOTE: THIS CERTIFICATE MUST BE AVAILABLE ON THE PREMISES AT ALL TIMES

Severe penalty is provided in City Ordinance for occupying any business building in Huntington Park without first obtain-

ing an occupancy permit and a City License. Neither occupancy permit or lisgnse is transferable. \/
A\i Lt

Date: 2-27— lL—‘( ) Signed: . - -
> Lilding Official
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CERTIFICATION THAT CHARTER SCHOOL WITH COMPLY WITH ALL APPLICABLE LAW

Prepa Tec Los Angeles High School hereby certifies that it shall comply with all applicable laws
including, but not limited to, the following:

e Be nonsectarian in its programs, admission policies, employment practices, and all other
operations. (Ed. Code, § 47605(d)(1).)

e Not charge tuition. (Ed. Code, § 47605(d)(1).)

¢ Not discriminate against any pupil on the basis of disability, gender, gender identity, gender
expression, nationality, race or ethnicity, religion, sexual orientation, or any other characteristic
that is contained in the definition of hate crimes set forth in section 422.55 of the Penal Code.
(Ed. Code, § 47605(d)(1).)

e Except as provided in Ed. Code section 47605(d)(2), admission to a charter school shall not be
determined according to the place of residence of the pupil, or of his or her parent or legal
guardian, within this state, except that an existing public school converting partially or entirely
to a charter school under this part shall adopt and maintain a policy giving admission
preference to pupils who reside within the former attendance area of that school. (Ed. Code, §
47605(d)(1).)

o Admit all pupils who wish to attend the school. (Ed. Code, § 47605(d)(2)(A).)

o Except for existing students of the charter school, determine attendance by a public random
drawing if the number of pupils who wish to attend the charter school exceeds the school’s
capacity. Preference shall be extended to pupils currently attending the charter school and
pupils who reside in the Los Angeles Unified School District. (Ed. Code, § 47605(d)(2)(B).)

o If a pupil is expelled or leaves the charter school without graduating or completing the school
year for any reason, the charter school shall notify the superintendent of the school district of
the pupil's last known address within 30 days, and shall, upon request, provide that school
district with a copy of the cumulative record of the pupil, including a transcript of grades or
report card, and health information. (Ed. Code, § 47605(d)(3).)

o Meet all statewide standards and conduct the pupil assessments required pursuant to Ed.
Code sections 60605 and 60851 and any other statewide standards authorized in statute or
pupil assessments applicable to pupils in non-charter public schools. (Ed. Code, §
47605(c)(1).)

e Consult, on a regular basis, with the charter school's parents, legal guardians, and teachers
regarding the school’'s educational programs. (Ed. Code § 47605(c)(2).)

10/14/2015
Xavier Reyes, Lead Petitioner Date
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alla

PUBLIC SCHOOLS

October 6, 2015

Dr. Michael Kirst, President
California State Board of Education
1430 N Street, Suite #5111
Sacramento, CA 95814

Re: Letter of Suppert for Approval of the Chartering of Prepa Tec Los Angeles High School Charter

Dear Dr. Kirst:
This letter is in strong support for the approval of Prepa Tec Los Angeles High School charter.

As a councilman in the city of Huntington Park, | am intimately aware of the public policy burdens created
by low graduation rates of local high schools. It is critical that we provide opportunities to our children and
parents to enhance their possibilities and reach their goals of contributing citizens. Based on my knowledge
of the educational needs it fills in our community, [ strongly support Alta Public Schools in its efforts.

Sister schools to Prepa Tec Los Angeles High School are Academia Moderna Elementary and Prepa Tec
Middle Schools, which have served as models for our community. We need to continue this opportunity for
our families to participate in the world recognized International Baccalaureate educational program in our
community. The program allows students not only to be successful in their studies but also helps them
become productive positive world citizens.

Prepa Tec Los Angeles High School is fully prepared and given your approval will establish a much needed
educational resources that is needed and requested by our community. | encourage you to also support our
efforts to establish this much needed community asset.

Sincerely,

VA—

Valentin Amezquita,
Councilman, City of Huntington Park
{Employer: Los Angeles Dept. of Water and Power)
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aita

PUBLIC SCHOOLS
October 6, 2015

Dr. Michael Kirst, President
California State Board of Education
1430 N Street, Suite #5111
Sacramento, CA 95814

Re: Letter of Support for Approval of the Chartering of Prepa Tec Los Angeles High School Charter

Dear Dr. Kirst:

This letter is in strong support for the approval of Prepa Tec Los Angeles High School charter. In my
community in southeast Los Angeles County, high schools have a very low graduation rate, and an even
lower college admissions rate. These facts partly contribute to a cycle which generates poverty and the
manifestations of poverty, which can only be stopped and rechanneled through providing educational
options, such as Alta Public Schools’ rigorous educational system. [t is critical that we provide
opportunities to our children and parents to enhance their possibilities and reach their goals of
contributing citizens.

Sister schools to Prepa Tec Los Angeles High School are Academia Moderna Elementary and Prepa Tec
Middle Schools, which have served as medels for our community. We need to continue this opportunity for
our families to participate in the world recognized International Baccalaureate educational program in our
community. The program allows students not only to be successful in their studies but also helps them
become productive positive world citizens.

Prepa Tec Los Angeles High School is fully prepared and given your approval will establish a much needed

educational resources that is needed and requested by our community. | encourage you to also support our
efforts to establish this much needed community asset.

Sincerely,
Ramon Palos Hernandez
(Employer: University of Southern California)
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