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INSTRUCTIONS FOR FORM J-141-T 
REPORT OF TRANSFER OF PUPIL TRANSPORTATION SERVICES

Service Transfers Occurring in Fiscal Year 2011–12

Funding Transfers Occurring in Fiscal Year 2012–13

The Form J-141-T only needs to be completed when a local educational agency (LEA) is transferring all or a portion of its transportation services to another LEA(s) and the transferring agency needs to transfer all or a portion of its Home-to-School (HS) or Severely Disabled/Orthopedically Impaired (SD/OI) funding to the new transporting LEA(s). 
E.C. Section 41851.7 states, “a school district, county superintendent, or joint powers agency which transfers any part of its pupil transportation service to another entity shall report to the Superintendent of Public Instruction the proportion of the costs in the fiscal year prior to the transfer that are attributable to the part of the service transferred.”
The change in service must be approved by the LEA transferring the services, the LEA(s) that will receive the transfer of services, and the associated county superintendent(s).
Instructions for Completing the Form

Enter the name of the LEA transferring the services and the date of the service transfer in the spaces provided. The date of service transfer is the first date that a new LEA begins transporting the pupils after the transfer of services. Because this program is paid as a reimbursement for prior year services, the date for the service transfer must fall between 7/1/2011 and 6/30/2012. 
If the LEA is transferring all or a portion of its HS funding, the information for the LEA transferring services/funding will be entered in Section 1 on Line 1, Columns 1 – 6. If the LEA is transferring all or a portion of its SD/OI funding, the information for the LEA transferring services/funding will be entered in Section 2 on Line 6, Columns 1 – 6. The totals in Section 3 will automatically calculate based on the data entered in Sections 1 and 2.

Enter the name of the LEA transferring services in Column 1, where it says “From”. Enter the 7 digit County and District Code for the LEA transferring services in Column 2. Enter the final 2011–12 HS or SD/OI Entitlement for the transferring LEA in Column 3. Enter the percent of the transferring LEA’s 2011–12 entitlement that is being transferred in Column 4. The dollar amount to be transferred in Column 5 will calculate automatically based on the data previously entered. The Base Entitlement in Column 6 will also calculate automatically, and represents the revised 2012–13 entitlement excluding any growth or cost-of-living adjustments.
For each LEA that is receiving a transfer of services/funding, complete columns 1 – 6 in the appropriate Section (Section 1 to transfer  funding for the purposes of HS transportation, Section 2 to transfer funding for the purposes of SD/OI transportation). Enter the name of the LEA receiving services in Column 1. Enter the 7 digit County and District Code for the LEA receiving services in Column 2. Enter the final 2011–12 Entitlement for the receiving LEA in Column 3. Enter the percent of the transferring LEA’s 2011–12 entitlement that is being transferred to the receiving LEA(s) in Column 4. The dollar amount to be transferred in Column 5 and the revised 2012–13 Base Entitlement in Column 6 will automatically calculate based on the data previously entered.
Send a copy of Form J-141-T to each LEA listed in Column 1 for signature. Send the signed J-141-T forms to your county office of education for signature. The county office of education should forward the completed forms to the California Department of Education by August 10, 2012.  If you have any questions, please contract Christina Kersey by phone at 916-324-9806 or by e-mail at ckersey@cde.ca.gov [Note: the preceding contact information is no longer valid and has been replaced by Julie Klein Briggs, Fiscal Consultant, Categorical Allocations & Management Assistance Unit, by phone at 916-323-6191 or by e-mail at jbriggs@cde.ca.gov.]
Send to:  

Christina Kersey, Assistant Fiscal Consultant [Note: the preceding contact information is no longer valid and has been replaced by Julie Klein Briggs, Fiscal Consultant.]
School Fiscal Services Division 

California Department of Education 

1430 N Street, Suite 3800 

Sacramento, CA 95814

