Elementary and Secondary Education Act, Title III Part A, Section 3114,
Limited English Proficient Student Subgrant Program 
ONLINE CONSORTIA APPLICATION INSTRUCTIONS FOR NEW AND EXPANDING CHARTER SCHOOLS SUPPLEMENTAL APPLICATION

Supplemental Application Due Date: December 16, 2013
1. A local educational agency (LEA) visits the California Department of Education (CDE) Request for Application, Title III, Limited English Proficient (LEP) Student Subgrant Program Web page at http://www.cde.ca.gov/fg/fo/r28/lep13rfa.asp to determine 1) whether they are direct funded or must apply via a consortium; and 
2) to find out other LEAs that are eligible to be members of a consortium based on total number of English learner (EL) students.
2. A LEA must contact other LEAs to form a consortium, ensuring that there are enough ELs to make a total of $10,000 entitlement (at $93.32 per student, the total number of LEP students would need to be greater than or equal to 111). LEAs may choose to participate in a consortium even if they are eligible to receive $10,000 or more (i.e., are direct funded). Password and Personal Identification Number (PIN) were not mailed to LEAs eligible to receive funds directly, therefore, any LEA in this category would need to contact Patty Stevens, Associate Governmental Program Analyst, Language Policy and Leadership Office (LPLO), by phone at 916-323-5838 or by e-mail at pstevens@cde.ca.gov.
3. Review the Title III LEP Consortia Details Web page at http://www.cde.ca.gov/sp/el/t3/lepconsortia.asp.

4. Do not start the application online before you have an agreement with other LEAs with whom you will be forming your consortium. If you begin an application as the lead and then later wish to delete the application, you will not be able to do so. You will need to contact the LPLO directly to request that it be deleted. Please contact Patty Stevens, Associate Governmental Program Analyst, LPLO, by phone at 916-323-5838 or by e-mail at pstevens@cde.ca.gov.

5. Existing and new consortia must apply every year. 

6. Prior to application, decide which LEA will assume the role of lead consortia member. The lead acts as the fiscal agent.
7. The lead initiates the online application by logging in to the Web page using a unique password and PIN (provided through e-mail to LEA superintendents) and entering the names and contact information of the proposed consortia member(s). NOTE: Consortium applications can only be initiated by the lead. A proposed consortium member cannot submit an application until the lead has
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8. submitted the member’s name. The application is located on the CDE LPLO Title III Web page at http://www2.cde.ca.gov/title3coa/logonlep.aspx (the preceding Web address is no longer valid, please contact Patty Stevens for further information at 916-323-5838).
9. After the lead consortia member initiates and identifies the consortia members, the system will send an e-mail notification to the consortia member directing them to the online application. Each member of the consortium must also login to the Web page using a unique password and PIN (provided through e-mail to LEA superintendents). 

10. After each consortia member has entered their information, the system will send them an e-mail notification to return to the application to finalize the application. To finalize and submit the application, the lead must agree to the general and consortia program assurances; such as acting as the fiscal agent for the consortium, providing the proposed budget information, and submitting the LEA plan, Goal 2. If unsure of the consortium lead responsibilities, please visit the CDE Request for Applications Title III LEP Student Subgrant Program Web page for details including the general and consortia program assurances at http:/www.cde.ca.gov/fg/fo/r22/lep13rfa.asp. 

11. The application cannot be submitted if the budget portion is not complete.
12. A potential member will receive an e-mail anytime they are added or deleted from the lead's list. 
13. The application will not be processed if it is not officially submitted online. The lead will submit the application on behalf of the consortium. Once the application has been submitted, the lead should print the application for their files and provide the consortium member with a copy.
14. Please note: LEAs that fail to respond by the supplemental consortia application deadline cannot be guaranteed funding for 2013–14.
15. Consortium members should make a note of the lead’s contact information.
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