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The fourth option on the Reports menu is the Special Education MOE. It contains two reports for the unaudited actuals period: SEMA – Special Education MOE-Actual vs. Actual MOE Calculation, and SEMB – Special Education MOE-Budget vs. Actual MOE Calculation, and one report for the interim periods: SEMAI – Special Education MOE-Projected vs. Actual MOE Calculation. These reports contain the worksheets necessary to determine compliance with the special education maintenance of effort (MOE) requirement.

Program Compliance Overview

The Special Education Maintenance of Effort (SEMOE) reports are used to accumulate the numbers needed to determine if a special education local plan area (SELPA) or a local educational agency (LEA) met the maintenance of effort required by the Individuals with Disabilities Education Act (IDEA) and implementing regulations. The MOE requirement is that amounts received under Part B of IDEA shall not be used, except in specified situations, to reduce the level of expenditures for the education of children with disabilities, on an aggregate or per capita basis, made by the LEA from combined state and local funds, or from local funds only, below the level of those expenditures for the preceding fiscal year made from the same sources (20 United States Code [USC] Section 1413 and 34 Code of Federal Regulation [CFR] Section 300.231). (IDEA was amended in December 2004 by the Individuals with Disabilities Education Improvement Act of 2004 [IDEIA of 2004], which became effective July 1, 2005. The changes in the MOE requirement are reflected in the SEMOE reports, as applicable.)

To determine compliance with this requirement, two sets of MOE comparisons, i.e., tests, are done for each fiscal year: one at the beginning of the year, when the special education budget is compared with the prior year’s actual expenditures, and another after the end of the year, when the special education actual expenditures for that year are compared with those for the prior year. The unaudited actuals reporting period in the SACS software contains the test comparing the actual expenditures for 2004–05 with those for 2003–04 (SEMA), and the test comparing the 2005–06 budget with the 2004–05 actual expenditures (SEMB).

The comparisons are done at the SELPA level as well as at the LEA level. The California Department of Education (CDE) will be monitoring compliance at the SELPA level, checking if an entire SELPA passed the tests, and not whether individual LEA SELPA members did. The SELPA administrative units (AUs) for multi-agency SELPAs, in turn, will be monitoring compliance for their individual LEA members. (For additional information, see the June 2, 2004, CDE letter on Maintenance of Effort Requirement for Local Educational Agencies: http://www.cde.ca.gov/fg/sf/fr/semoe2004all.asp.)

The comparisons verify if the level of effort required was met on an aggregate expenditures basis or on a per capita basis. They are applied to the combined state and local expenditures and to local expenditures only. The "local expenditures only" test is not another test that must be passed, but rather an option that is available for the SELPA or LEA to use if the test based on combined state and local expenditures fails.

The requirements discussed here also apply to charter schools. Please refer to page 17 for charter schools special education MOE reporting procedures.

To assist LEAs and SELPAs in monitoring their MOE compliance during the year, the SACS software also includes an MOE reporting feature for the interim periods. The report, SEMAI – Special Education MOE – Projected vs. Actual MOE Calculation, compares the special education 2005–06 projected expenditures with the 2004–05 actual expenditures to determine if the required level of fiscal effort will be met at the end of the year. The report is not required to be submitted to the CDE.

Unaudited Actuals Period Reports

There are two special education MOE reports in this option: 2004–05 Actual vs. 2003–04 Actual Comparison (SEMA), and 2005–06 Budget vs. 2004–05 Actual Comparison (SEMB). Each of these consists of six worksheets: three prepared by the LEA and three prepared by the administrative unit (AU) of a SELPA consisting of two or more members. Details of these worksheets are shown in the following table:

	Worksheet Name
	Source of Figures

	A. SEMA – Special Education MOE – 2004–05 Actual vs. 2003–04 Actual MOE Comparison:

	LEA Worksheets:
	

	1.
2004–05 Expenditures by LEA (LE-CY)
	Expenditures extracted from general ledger data; unduplicated pupil count, as of December 1, 2004, manually entered.

	2.
2003–04 Expenditures by LEA (LE-PY)
	Manual entries, based on 2003–04 Report SEMA and SACS2005ALL data.

	3.
LEA Maintenance of Effort Calculation  (LMC-A)
	Test 1 figures, except for Test 1.B.2, Base, extracted from LE-CY and LE-PY worksheets; Test 1.B.2, Base and Test 2 and Test 3 data manually entered.

	SELPA Worksheets:
	

	4.
2004–05 Expenditures by SELPA (SE-CY)
	Manual entries, posted from LE-CY worksheets of SELPA members.

	5.
2003–04 Expenditures by SELPA (SE-PY)
	Manual entries, posted from LE-PY worksheets of SELPA members.

	6.
SELPA Maintenance of Effort Calculation (SMC-A)
	Test 1 figures, except for Test 1.B.2, Base, extracted from SE-CY and SE-PY worksheets; Test 1.B.2, Base and Test 2 and Test 3 data manually entered.

	B. SEMB – Special Education MOE – 2005–06 Budget vs. 2004–05 Actual MOE Comparison:

	LEA Worksheets:
	

	1.
2005–06 Budget by LEA (LB-B)
	Budget figures extracted from general ledger data; best estimate for December 2005 unduplicated pupil count manually entered.

	2.
2004–05 Expenditures by LEA (LE-B)
	Expenditures extracted from general ledger data; unduplicated pupil count, as of December 1, 2004, manually entered.

	3.
LEA Maintenance of Effort Calculation  (LMC-B)
	Test 1 figures, except for Test 1.B.2, Base, extracted from LB-B and LE-B worksheets; Test 1.B.2, Base and Test 2 and Test 3 data manually entered.

	SELPA Worksheets:
	

	4.
2005–06 Budget by SELPA (SB-B)
	Manual entries, posted from LB-B worksheets of SELPA members.

	5.
2004–05 Expenditures by SELPA (SE-B)
	Manual entries, posted from LE-B worksheets of SELPA members.

	6.
SELPA Maintenance of Effort Calculation (SMC-B)
	Test 1 figures, except for Test 1.B.2, Base, extracted from SB-B and SE-B worksheets; Test 1.B.2, Base and Test 2 and Test 3 data manually entered.


Overview of Reporting Process and Requirements

· LEA completes the three LEA worksheets for the report being done.

· If LEA is a member of a multi-agency SELPA, it submits the worksheets to the SELPA AU; if it is a single-agency SELPA, it submits them (in hard copy form) to the CDE.

· SELPA AU completes the three LEA worksheets for its own MOE data for the report being done.

· SELPA AU prepares the SELPA worksheets based on the SELPA members’ LEA worksheets to compile the SELPA figures and determine if MOE requirement was met on a SELPA-wide basis.

· SELPA AU submits the three SELPA worksheets (in hard copy form) to the CDE.

Due Dates

The reports are due as follows:

Report SEMB

Due to SELPA AU:
September 15, 2005:
LEA worksheets from LEAs who are members of a SELPA

Due to CDE:
October 17, 2005:
SELPA worksheets, and LEA worksheets from single-agency SELPAs

Report SEMA

Due to SELPA AU:
November 15, 2005:
LEA worksheets from LEAs who are members of a SELPA

Due to CDE:
December 15, 2005:
SELPA worksheets, and LEA worksheets from single-agency SELPAs

NOTE:
While it is advisable to complete the SEMOE reports before submitting the SACS unaudited actuals data to the CDE, they are not required reports for that submission.

Reports Due to the CDE

Reports should be submitted in hard copy form by the above due dates to:

Attention: Chris Essman, Fiscal Analyst

Special Education Division

California Department of Education

1430 N Street, Suite 2401

Sacramento, CA 95814

Initial Procedures Before Completing the SEMA and SEMB Reports
The following steps should be completed to select the correct SELPA before completing the reports:

· Select the LEA and the unaudited actuals reporting period in the Preferences menu.

· Select the SELPA for which the MOE report is being done:

· Open Form SEAS from the Form\Supplementals menu, and enter the 2-character code of the applicable SELPA from the displayed list.

· Click "Save", and then "Close" the Form SEAS window. (See the Special Education Revenue Allocation Setup (SEAS) section on page 132 of the SACS2005ALL Software User Guide for additional instructions in completing Form SEAS.)

NOTE:

· After completing Form SEAS, the name of the SELPA selected in that form will automatically display on the SELPA name line in the LEA Maintenance of Effort Calculation worksheet and in all of the SELPA worksheets. Also, the names of the LEAs that belong to the selected SELPA will automatically display in individual columns in the Expenditures by SELPA and Budget by SELPA worksheets.

· If Form SEAS is not filled out and saved, (??) will display for the SELPA name in the applicable worksheets. In addition, the Expenditures and Budget worksheets will not display columns for SELPA members; only the Adjustments and Total columns will display. 

Completing Report SEMA

In the main menu, click Reports, then Special Education MOE, then SEMA-Special Education MOE – Actual vs. Actual MOE Calculation. This will open the workbook, with the first of the six worksheets showing. A tab for each of the worksheets displays at the bottom of the screen. To open a different worksheet, click on the corresponding tab.

The worksheets are completed as follows:

2004–05 Expenditures by LEA (LE-CY)

UNDUPLICATED PUPIL COUNT:  Enter the special education unduplicated pupil count as of December 1, 2004.

TOTAL EXPENDITURES: No manual entry is needed in this section other than for any adjustments. Expenditures charged to goals 5001 through 5770 for the expenditure objects listed in the worksheet for funds 01, 09, and 62, for all resources, are extracted.

FEDERAL EXPENDITURES: No manual entry is needed in this section other than for any adjustments. The portion of TOTAL EXPENDITURES paid from federal sources is extracted, as well as Object 8980, Contributions from Unrestricted Revenues, in resources 3310 through 3400, except for 3330, 3355, and 3360, for all goals; and resources 3000 through 3172 and 3410 through 5999, for goals 5000 through 5999.

The Object 8980 amount represents total contributions from unrestricted revenues to federal resources for the special education program. Since the expenditures paid from these contributions are included in the "TOTAL (federal expenditures) BEFORE OBJECTS 8980", an amount equivalent to the contributions is deducted from that total to arrive at the net expenditures paid from federal sources. The same amount is added to the STATE AND LOCAL EXPENDITURES, and to the LOCAL EXPENDITURES.

STATE AND LOCAL EXPENDITURES: No manual entry is needed in this section other than for any adjustments. The portion of TOTAL EXPENDITURES paid from state and local sources is extracted, as well as the total Contributions from Unrestricted Revenues, Object 8980, credited to federal resources.

LOCAL EXPENDITURES: No manual entry is needed in this section other than for any adjustments. The portion of the STATE AND LOCAL EXPENDITURES paid from local sources only is extracted. It consists of the following items:

· Expenditures in the special education goals (5000 goals) for the expenditure objects listed in the worksheet, for resources 0000 through 1999 and 8000 through 9999 in funds 01, 09, and 62.

· Contributions from Unrestricted Revenues, Object 8980, credited to federal resources. This is the same amount described in the FEDERAL EXPENDITURES section above.

· Contributions from Unrestricted Revenues, Object 8980, credited to state resources, as follows: Resources 3330, 3355, 3360, 3405, 6500, 6510, and 7240 – for all goals; and resources 2000 through 2999 and 6010 through 7810 except 6500, 6510, and 7240, for goals 5000 through 5999.

Adjustments Column:  Enter any adjustments (allows deductions and additions) to the numbers automatically extracted, to arrive at the correct total expenditures for special education MOE calculation purposes. Fully explain in a separate page any amounts shown in the Adjustments column, and attach that to the reports submitted to the SELPA AU or the CDE. Maintain supporting documentation, which should be available upon request from the SELPA AU or CDE.

2003–04 Expenditures by LEA (LE-PY)

This worksheet is manually filled out to calculate the 2003–04 (prior year's) special education expenditures to be used in the actual vs. actual test. If adjustments to prior year's special education expenditures were made in 2004–05 after the submission of SACS 2003–04 unaudited actuals data to the CDE, this amount may not be the same as the 2003–04 special education expenditures used in the prior year’s actual vs. actual test (SEMA). Adjustments to that amount are made to make the elements of the 2003–04 expenditures used in this year’s actual vs. actual test comparable to those for the 2004–05 expenditures.

The sources for the numbers to be input in this report are: 1) the prior year’s SEMA Report, 2003–04 Expenditures by LEA (LE-CY), and 2) SACS2005ALL general ledger data.

SECTION A, State and Local, AND SECTION B, Local Only - 2003–04 EXPENDITURES  

The descriptions below apply to both Section A and Section B, with the Section A column used for amounts affecting or pertaining to state and local expenditures, and the Section B column, for those affecting or pertaining to local expenditures only.

(Line 1) 
Total Costs

Enter the total costs shown in the 2003–04 Report SEMA, 2003–04 Expenditures by LEA (LE-CY) worksheet, submitted last year to the SELPA AU. Enter in Section A the amount in the Total Costs line, Total column, in the State and Local Expenditures section of that worksheet, and in Section B, the amount in the Local Expenditures section.

(Line 2)
Audit Adjustments

Enter any audit adjustments to the 2003–04 special education expenditures made after the closing of the books for that fiscal year, not included in Line 1. The adjustment amount will be part of Object 9793, Audit Adjustments, in the SACS2005ALL general ledger data.

(Line 3)
Other Restatements

Enter any restatements of the 2003–04 ending fund balances in resources 0000 through 2999 and 6000 through 9999, as reflected in Object 9795, Other Restatements, in funds 01, 09, and 62 made in 2004–05 that affected the 2003–04 special education expenditures, if that restatement is not included in Line 1.

(Line 4)
Other Adjustments

Enter any other adjustments being made this year to the Line 1 amount. Describe the adjustments in the space provided on the worksheet.

(Line 5)
These are automatically calculated. They are the total adjusted 2003–04 combined state and local expenditures (Section A column) and local expenditures (Section B column), which will be compared with the 2004–05 expenditures.

SECTION C - UNDUPLICATED PUPIL COUNT

(Lines 1-3)
On Line 1, enter the unduplicated pupil count reported in the 2003–04 Report SEMA, 2003–04 Expenditures by LEA (LE-CY) worksheet in last year’s actual vs. actual MOE report. This would be the unduplicated pupil count for December 2003. 


On Line 2, enter any adjustments in the December 2003 unduplicated pupil count made after the submission of the LE-CY worksheet last year, to reflect the correct count this year.


Line 3 is automatically calculated. This is the total, adjusted unduplicated pupil count for 2003–04.

LEA Maintenance of Effort Calculation (LMC-A)
This worksheet is used to determine if the LEA maintained the level of fiscal effort required for 2004–05. It shows whether the 2004–05 special education expenditures from combined state and local funds or from local funds only were at least equal to those in 2003–04, in the aggregate or per capita basis, after taking into account specific exceptions allowed by law.

Test 1, Section A, columns A and B are automatically extracted from the other two LEA worksheets, except for lines 5 and 7, which are calculated. Column C is calculated.

Test 1, Section B, and Tests 2 and 3 are completed, if necessary, similar to completing the same sections in the SELPA Maintenance of Effort Calculation (SMC-A) worksheet, except that the figures used in LMC-A are those that pertain to the LEA (as opposed to the entire SELPA). Please refer to SELPA Maintenance of Effort Calculation (SMC-A) worksheet below for a description of these sections and how they are completed.

At the bottom of the form, enter in the appropriate lines the name of the contact person for this report and that person's title, telephone number, and e-mail address. A warning message will display when closing the report if the information is not entered.

2004–05 Expenditures by SELPA (SE-CY)

Enter in the respective LEA columns (including one for the SELPA AU) the total 2004–05 expenditures by object and the December 2004 unduplicated pupil count reported in the SELPA members' 2004–05 Expenditures by LEA (LE-CY) worksheets.

Enter in the Adjustments column any additions to or deductions from the amounts reported in the members' worksheets, as necessary. Provide detailed explanations for any adjustments in a separate sheet, which should be submitted with this worksheet. Supporting documentation must be maintained, and should be available upon request from the CDE.

2003–04 Expenditures by SELPA (SE-PY)

Enter in the respective LEA columns (including one for the SELPA AU) the total 2003–04 detailed expenditures and the December 2003 unduplicated pupil count reported in the SELPA members' 2003–04 Expenditures by LEA (LE-PY) worksheets.

Enter in the Adjustments column any additions to or deductions from the amounts reported in the worksheets as necessary. Provide detailed explanations for the adjustments in a separate sheet, which should be submitted with the worksheets. Supporting documentation must be maintained, and should be available upon request from the CDE.

SELPA Maintenance of Effort Calculation (SMC-A)

This worksheet is used to determine if the SELPA maintained the level of fiscal effort required for 2004–05. It shows whether the 2004–05 special education expenditures from combined state and local funds or from local funds only, in the aggregate or per capita, were at least equal to those in 2003–04 after taking into account specific exceptions allowed by law.

Test 1, Section A: Combined State and Local Expenditures Test

This test determines if the SELPA’s 2004–05 expenditures made from combined state and local funds, in the aggregate or per capita, were at least equal to those in 2003–04. Columns A and B amounts are extracted from the two other SELPA worksheets, except for lines 2, 5, and 7, which are calculated.

Column C is the difference between the two years’ combined state and local expenditures, in total and per capita. If one or both figures are positive, the SELPA met the MOE requirement, and no further calculation is needed. If both are negative, the SELPA is failing the MOE requirement based on combined state and local expenditures, prior to any allowable exceptions. Test I, Part B, and possibly tests 2 and 3, should be completed to determine if the SELPA met the MOE requirement based on local expenditures only or if any of the reduction in expenditures could be offset by allowable exceptions.

Test 1, Section B: Local Expenditures Only Test

This test determines if the SELPA met the MOE requirement based on local expenditures only:

Check Box 1 if the SELPA met last year's MOE test comparing 2003–04 actual expenditures from local funds only, with those in 2002–03. Check Box 2 if it did not, regardless of whether it met the test that year based on combined state and local expenditures. Only one box can be checked.

If Box 1 is checked, amounts will be extracted or calculated in the columns; no manual input is needed.

If Box 2 is checked, the FY 2004–05 column will be extracted. Complete the Base column by inputting the total (in Line B2a) and per capita (in Line B2b) special education expenditures paid from local sources only, for the latest fiscal year that the SELPA met the actual vs. actual test based on local expenditures only.

Test 2

If Test 1 failed, the software automatically displays in Test 2 the excess of 2003–04 local expenditures and combined state and local expenditures, over those in 2004–05. Test 2 checks whether the reductions in expenditures could be offset by up to 20 percent of any increase in Part B funding in 2004–05. Under federal regulations, an LEA may treat up to twenty percent of such increase as local funds.

Enter in the appropriate lines the total Part B funding received and accrued during 2004–05 (current year line) and 2003–04 (prior year line). The software calculates the increase and compares 20 percent of that amount with the reductions in 2004–05 expenditures. 

If the 20 percent is at least equal to the reductions, the MOE requirement was met, and no further calculation is needed. Otherwise, Test 3 must be completed to determine if the remaining reductions in expenditures were exempt.

Test 3

If Test 2 failed, the software automatically displays in Test 3 the "Excess of prior year’s expenditures after 20 percent of increase in funding." Complete Test 3 to determine if the reductions in expenditures were due to transactions exempt from the MOE requirement (REF: 34 CFR Sec. 300.233). These are:

· The voluntary departure, by retirement or otherwise, or departure for just cause, of special education or related services personnel, who are replaced by qualified, lower-salaried staff.

· A decrease in the enrollment of children with disabilities.

· The termination of the obligation of the agency to provide a program of special education to a particular child with a disability that is an exceptionally costly program, as determined by the State Educational Agency, because the child:

· Has left the jurisdiction of the agency;

· Has reached the age at which the obligation of the agency to provide FAPE (free and appropriate public education) to the child has terminated; or

· No longer needs the program of special education.

· The termination of costly expenditures for long-term purchases, such as the acquisition of equipment or the construction of school facilities.

Enter in the respective lines of Test 3 the amounts resulting from any of the exemptions. The software will automatically add the amounts and compare the total with the remaining reductions calculated in Test 2. The SELPA met the MOE requirement if the total is at least equal to the reductions; if not, it failed the test by an amount equal to the excess of the reductions over the total exemptions.

Contact Person

Enter in the appropriate lines the name of the SELPA contact person for this report and that person's title, telephone number, and e-mail address. A warning message will display when closing the report if the information is not entered.

Completing Report SEMB

In the main menu, click Reports, then Special Education MOE, then SEMB-Special Education MOE – Budget vs. Actual MOE Calculation. This will open the workbook, with one of the six worksheets showing. A tab for each of the worksheets displays at the bottom of the screen. To open a different worksheet, click on the corresponding tab.

The worksheets are completed as follows:

2005–06 Budget by LEA (LB-B)

The amounts in this worksheet are extracted from the 2005–06 budget amounts input/imported to the unaudited actuals reporting period in the software. The elements of the budgeted expenditures in this worksheet are similar to those in the 2004–05 Expenditures by LEA (LE-CY) worksheet for the SEMA report, described on page 5, except that they pertain to budgeted amounts rather than actual expenditures, and do not include Object PCRA, Program Cost Report Allocation. (There is no PCRA calculation for the budget data.)

Use the latest approved 2004–05 budget, rather than the original budget, so that the MOE test reflects the latest available information. Use the Adjustments column to make necessary adjustments to the extracted amounts.

In the Unduplicated Pupil Count, enter the best estimate of unduplicated pupil count for December 2005. Keep supporting documentation for how the estimate was determined; CDE may follow up if the figures are significantly different from the December 2004 pupil count.

2004–05 Expenditures by LEA (LE-B)

This worksheet is the same as the 2004–05 Expenditures by LEA (LE-CY) worksheet in Report SEMA, described on page 5, except for the treatment of Object PCRA, Program Cost Report Allocations. Although the amount for this object code is shown in the LE-B worksheet, it is not included in the TOTAL COSTS because there is no comparable budget data. It is shown as a non-add item so the amount will be available for next year’s reports.

Complete this worksheet in the same manner as described for the 2004–05 Expenditures by LEA (LE-CY) worksheet in Report SEMA on page 5.

LEA Maintenance of Effort Calculation (LMC-B)
This worksheet is used to determine if the LEA's 2005–06 budget meets the required level of fiscal effort. It shows whether the 2005–06 budget for special education from combined state and local funds or from local funds only are at least equal to the actual expenditures in 2004–05, in the aggregate or per capita, after taking into account specific exceptions allowed by law.

Test 1, Section A, columns A and B are automatically extracted from the other two LEA worksheets, except for lines 5 and 7, which are calculated. Column C is calculated.

Test 1, Section B, and tests 2 and 3 are completed, if necessary, similar to completing the same sections in the SELPA Maintenance of Effort Calculation (SMC-B) worksheet, except that the figures used in LMC-B are those that pertain to the LEA (as opposed to the entire SELPA). Please refer below in the SELPA Maintenance of Effort Calculation (SMC-B) worksheet, for a description of these sections and how they are completed.

At the bottom of the form, enter in the appropriate lines the name of the contact person for this report and that person's title, telephone number, and e-mail address. A warning message will display when closing the report if the information is not entered.

2005–06 Budget by SELPA (SB-B)

Enter in the respective LEA columns (including one for the SELPA AU) the 2005–06 budget, by object code, and the December 2005 (estimated) unduplicated pupil count reported in the SELPA members' 2005–06 Budget by LEA (LB-B) worksheets.

Enter in the Adjustments column any additions to or deductions from the amounts reported by the LEAs. Any entry in this column must be fully explained on a separate page, to be attached to this worksheet. Supporting documentation must be maintained, and should be available upon request from the CDE.

2004–05 Expenditures by SELPA (SE-B)

Enter in the respective LEA columns (including one for the SELPA AU) the 2004–05 expenditures and December 2004 unduplicated pupil count reported in the SELPA members' 2004–05 Expenditures by LEA (LE-B) worksheets.

Enter in the Adjustments column any additions to or deductions from what was reported by the members to make the components of the 2004–05 expenditures comparable to those of the 2005–06 budget. Any entry in this column must be fully explained on a separate page, to be attached to this worksheet. Supporting documentation must be maintained, and should be available upon request from the CDE.

SELPA Maintenance of Effort Calculation (SMC-B)

This worksheet determines if the SELPA's 2005–06 budget meets the required level of fiscal effort. It shows whether the 2005–06 budget for special education from combined state and local funds or from local funds only, in the aggregate or per capita, are at least equal to the actual expenditures in 2004–05 after taking into account specific exceptions allowed by law.
Test 1, Section A: Combined State and Local Expenditures Test

This test determines if the SELPA’s 2005–06 budgeted expenditures, from combined state and local funds, on an aggregate or per capita basis, are at least equal to the expenditures in 2004–05. 

Columns A and B amounts are extracted from the two other SELPA worksheets; except for lines 2, 5, and 7, which are calculated. 

Column C is the difference between the two years’ combined state and local expenditures, in total and per capita. If one or both figures are positive, the SELPA met the MOE requirement, and no further calculation is needed. If both are negative, the SELPA is failing the MOE requirement based on combined state and local expenditures, prior to any allowable exceptions. Test I, Part B, and possibly tests 2 and 3, should be completed to determine if the SELPA met the MOE requirement based on local expenditures only or if any of the reduction in expenditures could be offset by allowable exceptions.

Test 1, Section B: Local Expenditures Only Test

This test determines if the SELPA met the MOE requirement based on local expenditures only:

Check Box 1 if the SELPA met last year's MOE test comparing 2004–05 special education budget from local funds only, with the 2003–04 actual expenditures from the same sources. Check Box 2 if it did not, regardless of whether it met the test that year based on combined state and local expenditures. Only one box can be checked.

If Box 1 is checked, amounts will be extracted or calculated in the columns; no manual input is needed.

If Box 2 is checked, the Budget FY 2005–06 column will be extracted. Complete the Base column by inputting the total (in Line B2a) and per capita (in Line B2b) special education expenditures paid from local sources only, for the latest fiscal year that the SELPA met the budget vs. actual test based on local expenditures only.

Test 2

If Test 1 failed, the software automatically displays in Test 2 the excess of 2004–05 local expenditures and combined state and local expenditures, over the 2005–06 budget. Test 2 checks whether the reductions in expenditures could be offset by up to 50 percent of any increase in Part B funding in 2005–06. Under federal regulations, an LEA or SELPA may reduce the level of MOE expenditures by not more than 50 percent of any increase in funding, minus the amount of Part B funds used for early intervening services (IDEIA of 2004, Sec. 613(a)(2)(C)).

Enter in the appropriate lines the funding for 2005–06 (current year funding line) and 2004–05 (prior year's funding line). The software calculates the increase, if any, and 50 percent of that amount. 

Enter in the State and Local column, and Local Only column, the amount of the increase in funding being used to reduce MOE expenditures. This amount is limited to 50 percent of the increase, minus the amount of Part B funds used for early intervening services. 

If the amount entered in the two columns is at least equal to the reductions, the MOE requirement was met; no further calculation is needed. Otherwise, Test 3 must be completed to determine if the remaining reductions in expenditures were exempt.

Test 3

If Test 2 failed, the software automatically displays in Test 3 the "Excess of prior year’s expenditures after 50 percent of increase in funding." Complete Test 3 to determine if the reductions in expenditures were due to transactions exempt from the MOE requirement (REF: Proposed - 34 CFR Sec. 300.204). These are:

· The voluntary departure, by retirement or otherwise, or departure for just cause, of special education or related services personnel.

· A decrease in the enrollment of children with disabilities.

· The termination of the obligation of the agency to provide a program of special education to a particular child with a disability that is an exceptionally costly program, as determined by the State Educational Agency, because the child:

· Has left the jurisdiction of the agency;

· Has reached the age at which the obligation of the agency to provide FAPE (free and appropriate public education) to the child has terminated; or

· No longer needs the program of special education.

· The termination of costly expenditures for long-term purchases, such as the acquisition of equipment or the construction of school facilities.

· The assumption of cost by the high cost fund operated by the SEA under 34 CFR Sec. 300.704(c).

Enter in the respective lines of Test 3 the amounts resulting from any of the exemptions. The software will automatically add the amounts and compare the total with the remaining reductions calculated in Test 2. The SELPA met the MOE requirement if the total is at least equal to the reductions; if not, it failed the test by an amount equal to the excess of the reductions over the total exemptions.

Contact Person

Enter in the appropriate lines the name of the contact person for this report and that person's title, telephone number, and e-mail address. A warning message will display when closing the report if the information is not entered.

Interim Period Report

Report SEMAI may be used during the fiscal year to check if the LEA or SELPA is meeting the level of fiscal effort required for 2005–06, based on the projected expenditures as of an interim date. This is not a required report. The LEA SEMAI worksheets, used to monitor an LEA's MOE compliance, do not have to be submitted to the SELPA AU (or CDE), although a multi-agency SELPA AU wanting to check if the SELPA-wide projected expenditures are meeting MOE can request interim LEA reports from its members. The SELPA AU may use the SELPA SEMAI worksheets for this purpose.

Report SEMAI consists of six worksheets: three prepared by the LEA to extract the expenditure figures from the SACS software, to input the LEA's unduplicated pupil count, and to determine if it met the MOE requirement; and three prepared by the administrative unit (AU) of a multi-agency SELPA, to compile the SELPA-wide figures to determine MOE compliance. The worksheets are shown in the following table:

	Worksheet Name
	Source of Figures

	LEA Worksheets:
	

	1.
2005–06 Projected Expenditures by LEA (LP-I)
	Projected expenditures extracted from general ledger data; best estimate for December 2005 unduplicated pupil count manually entered.

	2.
2004–05 Expenditures by LEA (LA-I)
	Expenditures extracted from general ledger data; unduplicated pupil count, as of December 1, 2004, manually entered.

	3.
LEA Maintenance of Effort Calculation  (LMC-I)
	Test 1 figures, except for Test 1.B.2, Base, extracted from LP-I and LA-I worksheets; Test 1.B.2, Base and Test 2 and Test 3 data manually entered.

	SELPA Worksheets:
	

	4.
2005–06 Projected Expenditures by SELPA (SP-I)
	Manual entries, posted from LP-I worksheets of SELPA members.

	5.
2004–05 Expenditures by SELPA (SA-I)
	Manual entries, posted from LA-I worksheets of SELPA members.

	6.
SELPA Maintenance of Effort Calculation (SMC-I)
	Test 1 figures, except for Test 1.B.2, Base, extracted from SP-I and SA-I worksheets; Test 1.B.2, Base and Test 2 and Test 3 data manually entered.


Prior to completing this report, select one of the interim reporting periods and then select the applicable SELPA, as described in the SEMOE section Initial Procedures Before Completing the SEMA and SEMB Reports on page 4

 REF Initial_Procedures_Before_Completing_the \h 
 above.

Completing Report SEMAI

In the main menu of one of the interim reporting periods, click the Reports drop down menu, then Special Education MOE, and then SEMAI, Special Education MOE-Projected vs. Actual MOE Calculation.

This will open the workbook, with the first of the six worksheets showing. A tab for each of the worksheets displays at the bottom of the screen. To open a different worksheet, click on the corresponding tab.

The worksheets are completed as follows:

2005–06 Projected Expenditures by LEA (LP-I)

The line items in this worksheet are similar to those in the 2005–06 Budget by LEA (LB-B) worksheet in Report SEMB described on page 11.

The 2005–06 Projected Totals are extracted from general ledger data to this worksheet. Use the Adjustments column to make adjustments to those amounts in order to reflect correct projected expenditures that are not yet recorded in the books.

In the Unduplicated Pupil Count, enter the best estimate of unduplicated pupil count for December 2005.

2004–05 AcTUAL Expenditures by LEA (LA-I)

The line items in this worksheet are the same as those in the 2004–05 Expenditures by LEA (LE-B) worksheet in Report SEMB, described on page 11. Complete this worksheet in the same manner as described in that section.

LEA Maintenance of Effort Calculation (LMC-I)
This worksheet is used to determine if the LEA's 2005–06 projected expenditures are meeting the required level of fiscal effort. It shows whether the projected expenditures for special education from combined state and local funds or from local funds only, are at least equal to the actual expenditures in 2004–05, in the aggregate or per capita, after taking into account specific exceptions allowed by law.

This worksheet is completed similar to completing the LEA Maintenance of Effort Calculation (LMC-B) in Report SEMB. Please refer to that section on page 11 for the steps in completing this worksheet.

2005–06 Projected Expenditures by SELPA (SP-I)

2004–05 Actual Expenditures by SELPA (SA-I)

SELPA Maintenance of Effort Calculation (SMC-I)

These worksheets can be completed by a multi-agency SELPA if its members submitted their LEA SEMAI worksheets to it. There is no requirement for LEAs to submit SEMAI reports to the SELPA AU; that is a local decision.

The worksheets are completed similar to completing the SELPA worksheets for the SEMB Report. Please refer to that section beginning on page 12 above for instructions in completing these worksheets.

Charter Schools

Charter schools are subject to the same special education MOE requirements as discussed on page 1. They will submit SEMOE or similar reports either to their SELPA administrative unit (AU) or to their authorizing LEA, according to the chart below. The reporting will depend on whether a charter school, pursuant to Education Code Section 47641, is participating as a local educational agency in a special education plan approved by the State Board of Education, or is deemed a public school of the LEA that granted the charter. The reporting will also be affected by whether the charter school's financial data are included in the authorizing LEA's unaudited actuals SACS reports or reported separately, and whether a charter school that is reporting separately from the authorizing LEA is using SACS or the Alternative Form.

Reporting will be done as follows:

	Charter School
	Authorizing LEA
	SELPA AU

	1.
Charter School is Part of the Authorizing LEA for Special Education Purposes

	a.
Charter school data is included in the authorizing LEA's unaudited actuals SACS submission to CDE:

	No SEMOE or similar reports are needed from the charter school; its special education expenditures are already included in the LEA's expenditures.
	Since the charter school's financial data are included in the LEA's SACS financial data, the expenditures extracted into the LEA's SEMOE reports already include the charter school's special education expenditures; no separate expenditure information is required. However, a listing of the charter schools included in the LEA’s data should be prepared and submitted to the SELPA AU (or the CDE) with the LEA reports.
	SELPA AU does not show the charter school separately in the SELPA worksheets, since the charter school's expenditures are already included in the LEA's SEMOE reports, and the LEA is reported as a SELPA member. However, a listing of the charter schools included in the LEAs’ data should be prepared and submitted to the CDE with the SELPA reports.

	b.
Charter school is reporting its financial data to CDE, separate from its authorizing LEA:

	Charter school prepares SEMOE or similar reports as described in 2.a. or 2.b. below, depending on whether it is using the SACS software or the Alternative Form, and submits them to its authorizing LEA.


	LEA adds the charter school special education expenditures in the LEA's SEMOE reports by manually inputting the expenditures in the Adjustments columns/line in the LEA worksheets, and explains the adjustments.


If more than one charter school comprises the amounts in the Adjustments columns/line, a listing of the charter schools included should be prepared and submitted to the SELPA AU (or the CDE) with the LEA reports.
	Same as in 1.a.

	2. Charter School is Participating as an LEA in the SELPA

	a.
Charter school is reporting its financial data to CDE in SACS, separate from its authorizing LEA:

	Charter school prepares SEMOE reports from the SACS software, as described in the reports sections above, and submits them to its SELPA AU.
	Authorizing LEA does not include the charter school's special education expenditures in its SEMOE reports.
	SELPA AU includes the charter school in the applicable SELPA worksheets (SE-CY and SE-PY in the SEMA report, and SB-B and SE-B in the SEMB report) as another SELPA member. It inputs the school's expenditures in separate columns designated for the school if they are displayed in the worksheets (after completing Form SEAS), or in the Adjustments columns/line if not (see Note after this chart).


A listing of charter schools included in the Adjustments columns/line should be prepared and submitted to the CDE with the SELPA reports.

	b.
Charter school is reporting in the Alternative Form (separate from its authorizing LEA):

	Charter school manually prepares hard copies of, or reports similar to, the SACS software SEMOE worksheets required of LEAs (three each for SEMA and SEMB), modified as explained below, and submits them to the SELPA AU.


The manually-prepared 2004–05 Expenditures by LEA (in the SEMA and the SEMB) and 2005–06 Budget by LEA (in the SEMB) should show the same object codes, but not necessarily the goals, as shown in the SACS software version of those worksheets, for total expenditures, federal expenditures, combined state and local expenditures, and local expenditures. If hard copies of the SEMOE reports are used, the goals columns in the two worksheets are not required.
	Same as in 2.a.
	Same as in 2.a.

	c.
Charter School data is included in the authorizing LEA's unaudited actuals SACS submission to CDE:

	Charter school (or the district, since the charter school is part of the district for financial reporting purposes and is included in the district's unaudited actuals) prepares the SEMOE reports for the charter school, as described in 2.b. above.
	Since the amounts extracted to the LEA's SEMOE reports include the charter school's special education expenditures, such expenditures should be deleted from the LEA's reports. Show these as deductions in the Adjustments columns/line of the affected worksheets (LE-CY and LE-PY in the SEMA report, and LB-B and LE-B in the SEMB report), and explain on a separate page.


If more than one charter school comprises the amounts in the Adjustments columns/line, a listing of the charter schools included should be prepared and submitted to the SELPA AU (or the CDE) with the LEA reports.
	SELPA AU includes the charter school in the applicable SELPA worksheets as another SELPA member, as described in 2.a. above.


SELPA AU should ensure that the authorizing LEA's MOE reports do not include the expenditures pertaining to the charter school.


NOTE:
If the SELPA AU notified the CDE in a survey done in May 2005 of the names of the charter schools that are deemed LEAs of the SELPA, separate columns in the applicable SELPA worksheets will display for those charter schools after selecting the SELPA in Form SEAS (see section Initial Procedures Before Completing the SEMA and SEMB Reports in page 4 above). To update this information in the next version of the software, i.e., to add separate columns for charter schools that are deemed LEAs for special education purposes but do not currently have their own columns in the applicable SELPA worksheets, or to delete columns currently displayed for charter schools that are not LEAs for special education purposes, send an e-mail to sacsinfo@cde.ca.gov by March 31, 2006, listing the names of the schools to be added or deleted.
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Questions on Special Education MOE Reports / Requirements

· For program questions: Chris Essman, Fiscal Analyst, CDE Special Education Division, 916-327-3507, cessman@cde.ca.gov
· For accounting and software questions: CDE School Fiscal Services Division, Financial Accountability & Information Services, 916-322-1770, sacsinfo@cde.ca.gov. 
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