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Introduction TC "Introduction" \f C \l "1" 
This document contains instructions for completing the data collections included in the 2015–16 Consolidated Application (ConApp) Winter Release. It is intended primarily for local educational agency (LEA) staff who are involved in the completion of the ConApp using the Consolidated Application and Reporting System (CARS), but may also be helpful to anyone who is reviewing the ConApp. 

The CARS is a Web-based system to apply for funding, collect and report ConApp data, and track categorical program expenditures and activities. The LEA must print the certified ConApp. The Certification of Assurances page must be signed by the LEA’s Authorized Representative and the entire ConApp must be kept on file in the district or charter school office. 

Consolidated Application and Reporting System Pre-Loaded Data Types  TC "Consolidated Application and Reporting System (CARS) Preloaded Data Types" \f C \l "1" 
The following terminology describes and differentiates various types of pre-loaded data that can be found in certain Consolidated Application and Reporting System (CARS) data collections.

Source data: comes from a source outside of the CARS and cannot be edited by the local educational agency (LEA). An example of source data is entitlement data. If a LEA believes data needs to be changed, the LEA must speak to the program or fiscal contact noted on the data collection form. However, even if the data are revised by the program or fiscal contact, there may be cases in which the data cannot be changed within the CARS while data collections are open.

Other examples of source data are district/school names and County-District-School (CDS) codes. Both are sourced directly from the CDS database and cannot be changed via the CARS. If a change is needed, the LEA must contact the CDS Operations Office at the California Department of Education.

Prepopulated data: a collected field (a field within which a LEA can input data) in one data collection may contain data that was brought forward from another data collection. Prepopulated data can be edited by the LEA. An example of editable prepopulated data are student counts in the School Student Counts, Projected data collection which are brought forward from the prior year’s School Student Counts, Actuals data collection. Prepopulated data are brought forward with the initial opening of a data collection. Once the data collection is saved, the system will not bring forward the prepopulated data again. 

Displayed data: are calculations or reference data from another data collection and cannot be edited by the LEA. An example of calculated displayed data is “Total expenditures and encumbrances.”  An example of referenced displayed data from another data collection is “Entitlement plus Transfers-In.” 

Abbreviations, Acronyms and Initialisms

	API
	Academic Performance Index

	ARRA
	American Recovery and Reinvestment Act

	AYP
	Adequate Yearly Progress 

	CALPADS
	California Longitudinal Pupil Achievement Data System

	CARS
	Consolidated Application and Reporting System

	CCR
	California Code of Regulations

	CDE
	California Department of Education

	CDS
	County-District-School also used to refer to the CDE School Directory database

	CFR
	Code of Federal Regulations

	Choice
	Public School Choice Transportation

	COE
	County Office of Education

	ConApp
	Consolidated Application

	CORE
	California Office to Reform Education

	CSAM
	California School Accounting Manual 

	DAC

DFC
	District Advisory Committee
Direct Funded Charter

	EC
	Education Code

	EDY
	Educationally Disadvantaged Youth 

	EIA
	Economic Impact Aid

	EL
	English Learner

	ESEA
	Elementary and Secondary Education Act

	FAQ
	Frequently Asked Questions

	FPM
	Federal Program Monitoring

	FRPM
	Free and Reduced Price Meal

	FY
	Fiscal Year

	HQ
	Highly Qualified

	ICR
	Indirect Cost Rate

	LEA
	Local Educational Agency

	LEP
	Limited English Proficient

	NCLB
	No Child Left Behind

	OPUS
	Online Public Update for Schools

	PI
	Program Improvement

	REAP
	Rural Education Achievement Program

	REAP-Flex
	Rural Education Achievement Program Flexibility

	SAC
	School Advisory Committee

	SACS
	Standardized Account Code Structure

	SBCP
	School-Based Coordinated Programs

	SCE
	State Compensatory Education 

	SEA
	State Educational Agency

	SES
	Supplemental Educational Services 

	SIG
	School Improvement Grant 

	SPSA
	Single Plan for Student Achievement 

	SSD
	Single School District

	SWP
	Schoolwide Program

	SY
	School Year

	TAS
	Targeted Assisted School

	TIA
	Title I, Part A

	U.S.
	United States

	YTD
	Year-to-date

	VPSS
	Verification Process for Special Settings


2013-14 Title I, Part A Closeout Report TC "2012–13 Title I, Part A, Closeout Report" \f C \l "1" 
	Data Collection Purpose
	Report fiscal year (FY) expenditures to determine 2013-14 Title I, Part A unspent funds and compliance with the availability period.

	
	Under the federal Tydings Amendment, Section 421(b) of the General Education Provisions Act, any funds that are not obligated at the end of the federal funding period, July 1, 2013, through September 30, 2014, shall remain available for obligation for an additional period of 12 months, through September 30, 2015, within the limits specified in the Elementary and Secondary Education Act (ESEA) Section 1127.


	Guidance
	This data collection is to report expenditures related to the FY 2013-14 Title I, Part A funds. The local educational agencies (LEAs) that reported carryover amount in the Winter Release last year, must report expenditures related to that carryover amount to ensure that 2013-14 Title I, Part A funds were spent within the 27 month availability period. Any unspent funds from FY 2013-14 allocations must be returned to the California Department of Education (CDE).


	California Department of Education Program Staff Contact
	Rina DeRose
Education Programs Consultant

Title I Policy and Program Guidance Office
RDerose@cde.ca.gov  

916-323-0472
Mindi Yates

Education Programs Consultant

Title I Policy and Program Guidance Office
MYates@cde.ca.gov 
916-319-0789




	Displayed Data
	Title I, Part A Entitlement: The Consolidated Application and Reporting System (CARS) will provide the entitlement source data from the CDE No Child Left Behind (NCLB): Title I, Parts A and D and the American Recovery and Reinvestment Act (ARRA) Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitlei.asp.
Transferred In: The CARS will provide the Transferred In displayed data from the Federal Transferability data collection.

Available allocation: The CARS will provide the available allocation displayed data by adding the Transferred In amount to the entitlement.

Expenditures and obligations: Displayed data supplied from the 2013–14 Title I, Part A Carryover data collection. 

Reported carryover as of September 30, 2014: An amount calculated by subtracting the Expenditures and Obligations amount from the Total Available Allocation.

Carryover adjustment amount: The amount that represents over the allowable 15 percent carryover for which the LEA received an invoice from the CDE (source data).

Adjusted carryover amount: An amount calculated as the reported carryover as of September 30, 2014 less the carryover adjustment amount.


	Procedures
	Step

Action

Program Instructions

1

Enter the amount of Carryover funds spent through September 30, 2015. 

Required field.

The LEA reports the amount of 2013-14 carryover funds spent through September 30, 2015. To determine which expenditures or obligations should be included on this line, please refer to the CDE Program Guidance Web page at http://www.cde.ca.gov/fg/aa/co/ca14wguit1carryover.asp.



	Displayed Data
	Unspent funds to be returned to the CDE: Value is calculated as the Adjusted Carryover less the amount of carryover spent through September 30, 2015.
Note: CDE will invoice the LEA to return the unspent funds reported on this line.


	Error Messages
	Field Name
Error Message

Resolution

Carryover funds spent through September 30, 2015

Final expenditures cannot be greater than the adjusted carryover amount.

Ensure the final expenditures are not greater than the adjusted carryover amount.
Adjusted Carryover Amount
The adjusted carryover amount must be recalculated. A change has occurred to either the Title I, Part A entitlement, the Federal Transferability amount, or the 15 month expenditures reported in Title I, Part A Carryover. To recalculate this value and resolve this error, save this submission again.

A change was made to the 2013-14 Title I, Part A Carryover data collections. The form must be opened, applicable changes saved, and certified.



2013-14 Title II, Part A Fiscal Year Expenditure Report, Closeout 27 Months TC "2012–13 Title II, Part A, Fiscal Year (FY) Expenditure and Closeout Report, 27 Months" \f C \l "1" 
	Data Collection Purpose
	This section is used to report the year-to-date expenditures and encumbrances for the Title II, Part A Improving Teacher Quality federal funding by activity. This expenditure reporting period is July 1, 2013, through September 30, 2015. 

This data collection will be displayed if the local educational agency (LEA) applied for and received Title II, Part A funding.


	Guidance
	Each LEA that received Title II, Part A Improving Teacher Quality funding must complete this report.


	California Department of Education Program Staff Contact
	Melissa Flemmer

Associate Governmental Program Analyst
Educator Excellence Office

mflemmer@cde.ca.gov
916-324-5689


	Source Data
	2013–14 Title II, Part A final entitlement: Source data from the California Department of Education (CDE) No Child Left Behind (NCLB) Title II Part A Web page at http://www.cde.ca.gov/fg/aa/ca/titleii.asp.
2013-14 Title II, Part A total apportionment Issued:  Source data from the CDE School Fiscal Services Division.


Professional Development Expenditures

	Procedures


	Step

Action

Program Instructions

1

Enter the expenditures for Professional Development for Teachers. 

Enter the expenditures, as applicable. Do not include prior year carryover.

2

Enter the expenditures for Professional Development for Administrators.

Enter the expenditures, as applicable. Do not include prior year carryover. 

3

Enter the expenditures for Subject Matter Project.

Enter the expenditures, as applicable. Do not include prior year carryover. 

4

Enter the expenditures for Other Professional Development.

Enter the expenditures, as applicable. Do not include prior year carryover. 




Exams and Test Preparation Expenditures

	Procedures


	Step

Action

Program Instructions

5

Enter the expenditures for Examination (Exam) Fees, Reimbursement.

Enter the expenditures, as applicable. Do not include prior year carryover. 
6

Enter the expenditures for Test Preparation Training and/or Materials.

Enter the expenditures, as applicable. Do not include prior year carryover. 

7

Enter the expenditures for Other Exam and Test Preparation Expenditures.

Enter the expenditures, as applicable. Do not include prior year carryover. 




Recruitment, Training, and Retaining Expenditures

	Procedures


	Step

Action

Program Instructions

8

Enter the expenditures for Recruitment Activities.

Enter the expenditures, as applicable. Do not include prior year carryover.
9

Enter the expenditures for Hiring Incentive and/or Relocation Allotment.

Enter the expenditures, as applicable. Do not include prior year carryover.

10

Enter the expenditures for National Board Certification and/or Stipend.

Enter the expenditures, as applicable. Do not include prior year carryover.

11

Enter the expenditures for Verification Process for Special Settings.

Enter the expenditures, as applicable. Do not include prior year carryover.

12

Enter the expenditures for University Course Work.

Enter the expenditures, as applicable. Do not include prior year carryover.

13

Enter the expenditures for Other Recruitment Training and Retaining Expenditures.

Enter the expenditures, as applicable. Do not include prior year carryover.



Miscellaneous Expenditures

	Procedures


	Step

Action

Program Instructions

14

Enter the expenditures for Class Size Reduction.

Enter the expenditures, as applicable. Do not include prior year carryover.
15

Enter the expenditures for Administrative and Indirect Costs.

Enter the expenditures, as applicable. Do not include prior year carryover.

16

Enter the funds used for Title VI, Part B Subpart 1 Rural Education Achievement Program (REAP).
Enter the expenditures, as applicable. Do not include prior year carryover.

17

Enter the expenditures for Total Funds Transferred to Title I, Part A.

Enter the actual amount transferred, as applicable. Do not include prior year carryover. Expenditures transferred must comply with Title I Program Improvement (PI) year transfer restrictions.
18

Enter the expenditures for Other Allowable Expenditures or Encumbrances.

Enter the expenditures, as applicable. Do not include prior year carryover.




	Displayed Data
	Total expenditures and encumbrances: The sum of all expenditure amounts.
2013-14 unspent funds: The total apportionment issued less the sum of all expenditure amounts.

Note: The CDE will invoice the LEA to return the unspent funds reported on this line.


	Procedures


	Step

Action

Program Instructions

19

Enter a General Comment. 

Optional field. Maximum 500 characters.



	Error Messages
	Field Name

Error Message

Resolution

Administrative and Indirect Costs Amount

Administrative and indirect costs amount cannot be greater than the total apportionment amount.
Ensure the administrative and indirect costs amount is not greater than the total apportionment amount.

Administrative and Indirect Costs Amount

Administrative and indirect costs are more than 15 percent of the total apportionment. Obligations will be reviewed by CDE program staff to determine reasonableness.

Obligations will be reviewed by CDE program staff to determine reasonableness.

Class Size Reduction Expenditure Amount

Class size reduction expenditure amount cannot exceed the total apportionment amount.
Ensure the class size reduction expenditure amount is not greater than the total apportionment amount. 
Exam Fees and Reimbursement Expenditure Amount

Exam fees and reimbursement expenditure amount cannot exceed the total apportionment amount.
Ensure the exam fees and reimbursement expenditure amount is not greater than the total apportionment amount.
National Board Certification and/or Stipend Expenditure Amount

National Board Certification and or stipend expenditure amount cannot exceed the total apportionment amount.
Ensure the National Board Certification and or stipend expenditure amount is not greater than the total apportionment amount.

Other Allowable Expenditures Amount

Other allowable expenditures amount cannot exceed the total apportionment amount.
Ensure the other allowable expenditures amount is not greater than the total apportionment amount.
Other Exam and Test Preparation Expenditures Amount

Other exam and test preparation expenditures amount cannot exceed the total apportionment amount.
Ensure the other exam and test preparation expenditures Amount is not greater than the total apportionment amount.

Other Professional Development Expenditures Amount

Other professional development expenditures amount cannot exceed the total apportionment amount.
Ensure the other professional development expenditures amount is not greater than the total apportionment amount.

Other Recruitment, Training and Retaining Expenditure Amount

Other recruitment training and retaining expenditures amount cannot exceed the total apportionment amount.
Ensure the other recruitment, training and retaining expenditures amount is not greater than the total apportionment amount.

Professional Development Expenditure for Administrators Amount

Professional development for administrators expenditure amount cannot exceed the total apportionment amount.
Ensure the professional development expenditures amount for administrators is not greater than the total apportionment amount.
Professional Development Expenditure for Teachers Amount

Professional development for teachers expenditure amount cannot exceed the total apportionment amount.
Ensure the professional development expenditure amount for teachers is not greater than the total apportionment amount.
Recruitment Activities Expenditure Amount

Recruitment activities expenditure amount cannot exceed the total apportionment amount.
Ensure the recruitment activities expenditure amount is not greater than the total apportionment amount.

Subject Matter Project Expenditures Amount

Subject matter project expenditure amount cannot exceed the total apportionment amount.
Ensure the subject matter project expenditure amount is not greater than the total apportionment amount.

Test Preparation Training and/or Materials Expenditure Amount

Test preparation training and/or materials expenditure amount cannot exceed the total apportionment amount.
Ensure the test preparation training and/or materials expenditure amount is not greater than the total apportionment amount.
The Hiring Incentive and/or Relocation Allotment Expenditure Amount

Hiring incentive and/or relocation allotment expenditure amount cannot exceed the total apportionment amount.
Ensure the hiring incentive and/or relocation allotment expenditure amount is not greater than the total apportionment amount.

Title VI, Part B Subpart 1 REAP Amount

Funds used for flexible use under REAP cannot exceed the total apportionment amount.
Ensure the REAP amount is not greater than the total apportionment amount.

Total Expenditure Amount

The total activity expenditures are greater than the total apportionment amount.
The sum of all expenditures is greater than the total apportionment amount. Review the expenditures and encumbrances for accuracy and make any necessary adjustments.

Total funds transferred to Title I, Part A Amount

This LEA is not participating in Title I, Part A. Total funds transferred to Title I Part A is not applicable.

Total funds transferred to Title I, Part A is not allowable. Remove the amount entered.

Total funds transferred to Title I, Part A Amount

Total funds transferred to Title I, Part A exceeds 50 percent of the Title II Part A total apportionment amount.
Ensure the Total funds transferred to Title I, Part A do not exceed the allowable amount.

Total funds transferred to Title I, Part A Amount

LEA is in PI Year 1 or 2, Total funds transferred to Title I, Part A cannot exceed 30 percent of the Title II Part A total apportionment amount.
Ensure the Total funds transferred to Title I, Part A do not exceed the allowable amount.

Total funds transferred to Title I, Part A Amount

Total funds transferred to Title I, Part A is not applicable, program funds cannot be transferred out as the LEA is in Program Improvement year 3 or higher.

Total funds transferred to Title I, Part A is not allowable. Remove the amount entered.

University Course Work Expenditure Amount

University course work expenditure amount cannot exceed the total apportionment amount.
Ensure the university course work expenditure amount is not greater than the total apportionment amount.

Verification Process for Special Settings Expenditure Amount

Verification process for special settings expenditure amount cannot exceed the total apportionment amount.
Ensure the verification process for special settings expenditure amount is not greater than the total apportionment amount.




2013–14 Title III, Part A Immigrant YTD Expenditure Report, 27 Months TC "2012–13 Title III, Part A, Immigrant Year to Date (YTD) Expenditures Report, 27 Months" \f C \l "1" 
	Data Collection Purpose
	The local educational agency (LEA) must report year-to-date (YTD) expenditures for the period of July 1, 2013, through September 30, 2015, from the Title III, Part A Immigrant Student Sub-grant program entitlement.


	Guidance
	Expenditures by the LEA may include administrative and indirect costs, and any repayment of funds. Administrative costs are any costs, indirect or direct, that are administrative in nature and support the management of a program. For more information regarding administrative costs, please see Procedure 915 on the California Department of Education (CDE) California School Accounting Manual (CSAM) Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf. 

For LEAs that consolidate administrative funds, the maximum amount available for administrative costs is what is reasonable and necessary for the proper and efficient administration of the programs provided that the LEA budgets and expends at least 85 percent of the grant amounts at school sites for direct services to pupils. For more information regarding consolidation of administrative funds, please see Procedure 780 on the CDE CSAM Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf.

According to the CSAM, “Legal expenditures are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to the Code of Federal Regulations, Title 34 (34 CFR), Part 76, Section 707 on the United States (U.S.) Government Printing Office Web page at http://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR.

Use the Elementary and Secondary Education Act (ESEA) Section 3115 (e)(1) as a guide to determine allowable expenditures.


	California Department of Education Program Staff Contact
	Patty Stevens

Associate Governmental Program Analyst

Language Policy and Leadership Office
pstevens@cde.ca.gov 

916-323-5838

Geoffrey Ndirangu

Education Programs Consultant

Language Policy and Leadership Office

gndirang@cde.ca.gov
916-323-5831



	Source Data
	2013–14 Title III Part A Immigrant entitlement: Source data reported on the CDE No Child Left Behind (NCLB) Title III, Immigrant and Limited English Proficient (LEP) Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleIII.asp. 


	Procedures


	Step

Action

Program Instructions

1

Enter the YTD amount spent on Certificated Personnel Salaries.

Required field.

2

Enter the YTD amount spent on Classified Personnel Salaries.

Required field.

3

Enter the YTD amount spent on Employee Benefits.

Required field.

4

Enter the YTD amount spent on Books and Supplies.

Required field.
5

Enter the YTD amount spent on Services and Other Operating Expenditures.

Required field.

6

Enter the YTD amount spent on Administrative and Indirect Costs.

Required field.




	Displayed Data
	Total year-to-date expenditures: The sum of all expenditure amounts.

2013–14 unspent funds: The entitlement less the sum of all expenditure amounts.

Note: The CDE will invoice the LEA to return the unspent funds reported on this line.


	Procedures


	Step

Action

Program Instructions

7

Enter a General Comment.
Optional field. Maximum 500 characters.



	Error Messages
	Field Name
Error Message

Resolution

Classified Personnel Salaries Expenditure Amount

Classified Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Classified Personnel Salaries expenditure amount is not greater than the entitlement.

Certificated Personnel Salaries Expenditure Amount

Certificated Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Certificated Personnel Salaries expenditure amount is not greater than the entitlement.

Employee Benefits Expenditure Amount

Employee Benefits expenditure amount cannot be greater than the entitlement.

Ensure that the Employee Benefits expenditure amount is not greater than the entitlement.

Books and Supplies Expenditure Amount

Books and Supplies expenditure amount cannot be greater than the entitlement.

Ensure that the Books and Supplies expenditure amount is not greater than the entitlement.

Services and Other Operating Expenditure Amount

Services and Other Operating Expenditures expenditure amount cannot be greater than the entitlement.

Ensure that the Services and Other Operating Expenditures Amount is not greater than the entitlement.

Administrative and Indirect Costs Amount

Administrative and indirect costs that are more than 15 percent of the entitlement. Expenditures will be reviewed by CDE program staff to determine reasonableness.

Ensure that the Administrative and Indirect Costs amount is appropriate.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total cannot be greater than the entitlement.

Ensure the sum of all expenditures is not greater than the entitlement.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total should be greater than zero.

Ensure that the total expenditure amount is greater than zero.

Administrative and Indirect Costs Amount

Administrative And Indirect Costs expenditure amount cannot be greater than the entitlement.

Ensure that the Administrative and Indirect Costs expenditure amount is not greater than the entitlement.




2013–14 Title III, Part A LEP YTD Expenditure Report, 27 Months TC "2012–13 Title III, Part A, Limited English Proficient (LEP) YTD Expenditures Report, 27 months" \f C \l "1" 
	Data Collection Purpose
	The local educational agency (LEA) must report year-to-date (YTD) expenditures for the period of July 1, 2013, through September 30, 2015, from the Title III, Part A Limited English Proficient (LEP) Student Sub-grant program entitlement. 


	Guidance
	Expenditures by the LEA may include administration and indirect costs, and any repayment of funds. Administrative costs and indirect costs combined are capped at 2 percent of the LEA’s grant. 

Note: An LEA may use no more than 2 percent of LEP student sub-grant for administrative costs and indirect costs (Title III, Section 3115[b]). The U.S. Department of Education’s 1997 guidance, Indirect Cost Determinations, Guidance for State and Local Government Agencies (referred to as the Blue Book) states that any “statutory or regulatory limitation applies to the combined claims for indirect costs and direct administration costs.” For more information, please visit the California Department of Education (CDE) Title III Frequently Asked Questions (FAQs) Web page at http://www.cde.ca.gov/sp/el/t3/title3faq.asp.

According to the California School Accounting Manual (CSAM), “Legal expenditures are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to the Code of Federal Regulations, Title 34 (34 CFR), Part 76, Section 707 on the United States (U.S.) Government Printing Office Web page at http://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR. 

Use the Elementary and Secondary Education Act (ESEA) sections 3115 (c) and (d) as a guide to determine allowable expenditures.


	California Department of Education Program Staff Contact
	Patty Stevens

Associate Governmental Program Analyst

Language Policy and Leadership Office
pstevens@cde.ca.gov
916-323-5838
Geoffrey Ndirangu

Education Programs Consultant

Language Policy and Leadership Office

gndirang@cde.ca.gov
916-323-5831


	Source Data
	2013–14 Title III Part A LEP entitlement: Source data reported on the CDE No Child Left Behind (NCLB) Title III, Immigrant and LEP Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleIII.asp.


	Procedures


	Step

Action

Program Instructions

1

Enter the YTD amount spent on Certificated Personnel Salaries.

Required field. 

2

Enter the YTD amount spent on Classified Personnel Salaries.

Required field. 

3

Enter the YTD amount spent on Employee Benefits.

Required field. 

4

Enter the YTD amount spent on Books and Supplies.

Required field. 

5

Enter the YTD amount spent on Services and Other Operating Expenditures.

Required field.

6

Enter the YTD amount spent on Administrative and Other Indirect Costs.

Required field. The Administrative and Other Indirect Costs must be within 2 percent of the entitlement.




	Displayed Data
	Total year-to-date expenditures: The sum of all expenditure amounts.

2013–14 unspent Funds: The entitlement less the sum of all expenditure amounts.

Note: The CDE will invoice the LEA to return the unspent funds reported on this line.


	Procedures


	Step

Action

Program Instructions

7

Enter a General Comment.
Optional field. Maximum 500 characters.



	Error Messages
	Field Name
Error Message

Resolution

Classified Personnel Salaries Expenditure Amount

Classified Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Classified Personnel Salaries expenditure amount is not greater than the entitlement.

Certificated Personnel Expenditure Salaries Amount

Certificated Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Certificated Personnel Salaries expenditure amount is not greater than the entitlement.

Employee Benefits Expenditure Amount

Employee Benefits expenditure amount cannot be greater than the entitlement.

Ensure that the Employee Benefits expenditure amount is not greater than the entitlement.

Books and Supplies Expenditure Amount

Books and Supplies expenditure amount cannot be greater than the entitlement.

Ensure that the Books and Supplies expenditure amount is not greater than the entitlement.

Services and Other Operating Expenditure Amount

Services and Other Operating Expenditures expenditure amount cannot be greater than the entitlement.

Ensure that the Services and Other Operating expenditures amount is not greater than the entitlement.

Administrative and Indirect Costs Amount

Administrative And Indirect Costs Budget Amount cannot be greater than 2 percent of the entitlement.

Ensure that the Administrative and Indirect Costs amount is appropriate.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total cannot be greater than the entitlement.

Ensure the sum of all expenditures is not greater than the entitlement.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total should be greater than zero.

Ensure that the total expended amount is greater than zero.




2014–15 Economic Impact Aid Carryover TC "2013–14 Economic Impact Aid (EIA) Carryover" \f C \l "1" 
	Data Collection Purpose
	Funds allocated as Economic Impact Aid (EIA) must be used as originally purposed for English learners (ELs) and educationally disadvantaged youth (EDY). The categorical intent continues to be in effect for funds previously allocated. The purpose of this data collection is to identify carryover funds for continued use in fiscal year (FY) 2015–16.


This data collection will only be displayed if the local educational agency (LEA) reported 2013–14 EIA carryover greater than zero.
	Guidance
	EIA-Limited English Proficient (LEP) funds are to be used to supplement the instructional program for ELs.


	California Department of Education Program Staff Contact
	EIA
Alan Frank

Education Programs Consultant

Title I Monitoring and Support Office

afrank@cde.ca.gov
916-319-0251

LEP
Sonia Petrozello

Education Administrator I 

Technical Assistance and Monitoring Office

spetrozello@cde.ca.gov
916-319-0950


	Procedures
	Step

Action

Program Instructions

1

EIA Carryover: Enter the amount of EIA Carryover from 2014–15.
Required field.



	Error Messages
	Field Name
Error Message

Resolution

Not field name specific
School Student Counts, Actuals has been certified with data from this form. After certifying this data, if carryover is greater than zero, School Student Counts, Actuals must be saved and certified again.

After certifying this data, if carryover is greater than zero, School Student Counts, Actuals must be saved and certified again.
Not field name specific
Economic Impact Aid LEA Reservations and School Allocation Calculation has been certified with data from this form. After certifying this data, if carryover is greater than zero, Economic Impact Aid LEA Reservations and School Allocation Calculation must be saved and certified again.

After certifying this data, if carryover is greater than zero, Economic Impact Aid LEA Reservations and School Allocation Calculation must be saved and certified again.
Not field name specific
Economic Impact Aid LEA Reservations and School Allocation Calculation has been saved with data from this form. If carryover has changed, Economic Impact Aid LEA Reservations and School Allocation Calculation should be reviewed and saved again.

If carryover has changed, Economic Impact Aid LEA Reservations and School Allocation Calculation should be reviewed and saved again.



2014–15 Title I, Part A Carryover TC "2013–14 Title I, Part A, Carryover" \f C \l "1" 
	Data Collection Purpose
	This form is used to determine the amount of fiscal year (FY) 2014–15 Title I funds to be carried forward to FY 2015–16. The 2014–15 Title I, Part A Carryover data collection must be completed by all local educational agencies (LEAs) that received 2014–15 Title I, Part A funds.

LEAs receiving less than $50,000 of Title I, Part A funds (including funds Transferred In from other sources) in FY 2014–15 are not subject to the 15 percent carryover limit but are required to complete this data collection.

	
	


	Guidance
	Please see the California Department of Education (CDE) Consolidated Application (ConApp) Guidance: 2014–15 Title I Carryover Web page at http://www.cde.ca.gov/fg/aa/co/documents/ca15wguidance.doc to determine which obligations should be reported.

Section 1127(a) of Title I of the Elementary and Secondary Education Act (ESEA) limits the amount of Title I, Part A funds an LEA may carry over from one FY allocation to not more than 15 percent of the total Title I, Part A funds allocated to the LEA for that FY. The law allows a state educational agency (SEA) to grant an LEA a waiver of this carryover limit if: (1) the LEA’s request is reasonable and necessary, or (2) a supplemental Title I, Part A appropriation becomes available. The law limits the SEA’s ability to grant such a waiver to once in three years. 

Completion of the waiver section in this report is not an automatic approval of the carryover waiver. The CDE will send the LEA a written approval or denial of the LEA’s waiver request. 

Note: The waiver must be approved before the LEA can spend the carryover funds that are in excess of the 15 percent limit.


	California Department of Education Program Staff Contact
	Mindi Yates
Education Programs Consultant

Title I Policy and Program Guidance Office
MYates@cde.ca.gov
916-319-0789
Rina DeRose

Education Programs Consultant

Title I Policy and Program Guidance Office
RDerose@cde.ca.gov   
916-323-0472


Carryover Calculation

	Displayed Data
	2014–15 Title I, Part A Entitlement: The Consolidated Application and Reporting System (CARS) will provide the entitlement source data from the CDE No Child Left Behind (NCLB) Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitlei.asp.
Transferred In: Forwarded from the 2014–15 Federal Transferability data collection.

Title I, Part A Available Allocation: Value is calculated as the Transferred In amount plus the entitlement.


	Procedures
	Step

Action

Program Instructions

1

Enter the 12 month expenditures and obligations for the period of July 1, 2014, through June 30, 2015. 
Required field.



	Displayed Data
	Carryover as of June 30, 2015: Value is calculated as Title I, Part A available allocation less the 12 month expenditures and obligations amount.

Carryover percent as of June 30, 2015: Value is calculated as the 12 month carryover divided by the entitlement.


	Procedures
	Step

Action

Program Instructions

2

Enter the 15 month expenditures and obligations from July 1, 2014, through September 30, 2015. 
Required field.



	Displayed Data
	Carryover as of September 30, 2015: Value is calculated as Title I, Part A Available Allocation less the 15 month expenditures and obligations amount.
Carryover percent as of September 30, 2015: Value is calculated as the 15 month carryover divided by the entitlement.
Allowable Carryover Amount: Value is calculated as 15 percent of the Title I, Part A Available Allocation.
Amount of Carryover Funds Above the Allowable 15 Percent: Value is calculated as Carryover as of September 30, 2015, less the allowable carryover amount or zero, whichever is greater.



	Waiver Request
	A note will display when the carryover calculation is saved if the LEA is eligible to request a waiver.

If the Title I carryover percent as of September 30, 2015, is 15 percent or less, this data collection is complete. However, if the Title I carryover percent as of September 30, 2015, is greater than 15 percent, and the LEA has not received a waiver in the last two years, CARS will display a carryover Waiver Request. The LEAs can elect to either complete the waiver section to request a waiver or be billed by CDE to return the excess carryover amount (the amount exceeding the 15 percent carryover limit). 
To complete the waiver request, describe major activities to be funded by the carryover amount above the allowable 15 percent, as of September 30, 2015. Each activity must be clearly stated along with the amount of carryover funds budgeted for the activity.


	Procedures
	Step

Action

Program Instructions

3

Enter up to six Major Activity Descriptions.
Required if a Budgeted Amount is entered.
4
Enter the Budgeted Amount for the specific activity.
Required if a Major Activity Description is entered.



	Displayed Data
	Total budgeted: Value is calculated as the sum of all budgeted amounts. The sum must equal the amount of carryover funds above the allowable 15 percent.


	Error Messages
	Field Name
Error Message

Resolution

15 Month Expenditures and Obligations
Expenditures and obligations as of September 30, 2015, must be less than or equal to Title I, Part A available allocation.

15 Month Expenditures and Obligations cannot exceed the Title I, Part A available allocation.

12 Month Expenditures and Obligations
Expenditures and obligations as of June 30, 2015, must be less than or equal to Title I, Part A available allocation.

12 Month Expenditures and Obligations cannot exceed the Title I, Part A available allocation.
Total Budgeted
The waiver total budgeted amount must equal the amount of funds above the allowable 15 percent carryover.

If the total waiver budgeted amount is greater than zero it must equal the amount of carryover funds above the allowable 15 percent.
Not field name specific
LEA received less than $50,000 in Title I Part A funds, a waiver is not applicable
This is a note advising the LEA that no additional action is needed, a waiver request is not applicable.

Not field name specific
Note: LEA is eligible for a waiver. If the waiver is not completed CDE will invoice the LEA to return funds exceeding the 15 percent carryover limit.

This is a note advising the LEA they are eligible for a waiver. Additional action is optional.

Major Activity Description
A Major Activity Description is required.

If Budgeted Amount is greater than zero, then Major Activity Description cannot be blank.

15 Month Expenditures and Obligations
15 month expenditures and obligations cannot be less than the 12 month expenditures and obligations.

Report expenditures and obligations for the entire 15 months, including the amount reported for the 12 months.
Not field name specific
LEA is not eligible for a waiver. LEA has previously applied for and received a waiver in the last two years. CDE will invoice the LEA to return funds exceeding the 15 percent carryover limit.
CDE will invoice the LEA to return funds exceeding the 15 percent carryover limit.
12 Month Carryover Amount
The carryover amount as of June 30 is not calculated properly.

Revise the carryover amount.
15 Month Carryover Amount
The carryover amount as of September 30 is not calculated properly.

Revise the carryover amount.

Not field name specific
Title I, Part A LEA Allocations has been certified with data from this form. After certifying this data, Title I, Part A LEA Allocations must be saved and certified again.
After certifying this data, Title I, Part A LEA Allocations must be saved and certified again.



2014–15 Title III, Part A Immigrant YTD Expenditure Report, 18 Months TC "2013–14 Title III, Part A, Immigrant YTD Expenditures Report, 18 Months " \f C \l "1" 
	Data Collection Purpose
	The local educational agency (LEA) must report year-to-date (YTD) expenditures for the period of July 1, 2014, through December 31, 2015, from the Title III, Part A Immigrant Student Sub-grant program entitlement.


	Guidance
	Expenditures by the LEA may include administrative and indirect costs, and any repayment of funds. Administrative costs are any costs, indirect or direct, that are administrative in nature and support the management of a program. For more information regarding administrative costs, please see Procedure 915 on the California Department of Education (CDE) California School Accounting Manual (CSAM) Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf. 

For LEAs that consolidate administrative funds, the maximum amount available for administrative costs is what is reasonable and necessary for the proper and efficient administration of the programs provided that the LEA budgets and expends at least 85 percent of the grant amounts at school sites for direct services to pupils. For more information regarding consolidation of administrative funds, please see Procedure 780 on the CDE CSAM Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf.

According to the CSAM, “Legal expenditures are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to the Code of Federal Regulations, Title 34 (34 CFR), Part 76, Section 707 on the United States (U.S.) Government Printing Office Web page at http://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR.

Use the Elementary and Secondary Education Act (ESEA) Section 3115 (e)(1) as a guide to determine allowable expenditures.


	California Department of Education Program Staff Contact
	Patty Stevens

Associate Governmental Program Analyst

Language Policy and Leadership Office
pstevens@cde.ca.gov 

916-323-5838
Geoffrey Ndirangu

Education Programs Consultant

Language Policy and Leadership Office

gndirang@cde.ca.gov
916-323-5831


	Source Data
	2014–15 Title III Part A Immigrant entitlement: Source data reported on the CDE No Child Left Behind (NCLB) Title III, Immigrant and Limited English Proficient (LEP) Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleIII.asp. 
2014–15 Title III Part A supplemental Immigrant entitlement: Source data from School Fiscal Services Division of CDE. 


	Procedures


	Step

Action

Program Instructions

1

Enter the YTD amount spent on Certificated Personnel Salaries.

Required field.

2

Enter the YTD amount spent on Classified Personnel Salaries.

Required field.

3

Enter the YTD amount spent on Employee Benefits.

Required field.

4

Enter the YTD amount spent on Books and Supplies.

Required field.
5

Enter the YTD amount spent on Services and Other Operating Expenditures.

Required field.

6

Enter the YTD amount spent on Administrative and Indirect Costs.

Required field.




	Displayed Data
	Total YTD expenditures: The sum of all expenditure amounts.

2014–15 unspent funds: 2014–15 entitlement plus supplemental entitlement less total YTD expenditures.


	Procedures


	Step

Action

Program Instructions

7

Enter a General Comment.
Optional field. Maximum 500 characters.



	Error Messages
	Field Name
Error Message

Resolution

Classified Personnel Salaries Expenditure Amount

Classified Personnel Salaries expenditure amount cannot be greater than the entitlement plus supplemental entitlement.

Ensure that the Classified Personnel Salaries expenditure amount is not greater than the entitlement plus supplemental entitlement.
Certificated Personnel Salaries Expenditure Amount

Certificated Personnel Salaries expenditure amount cannot be greater than the entitlement plus supplemental entitlement.
Ensure that the Certificated Personnel Salaries expenditure amount is not greater than the entitlement plus supplemental entitlement.
Employee Benefits Expenditure Amount

Employee Benefits expenditure amount cannot be greater than the entitlement plus supplemental entitlement.
Ensure that the Employee Benefits expenditure amount is not greater than the entitlement plus supplemental entitlement.
Books and Supplies Expenditure Amount

Books and Supplies expenditure amount cannot be greater than the entitlement plus supplemental entitlement.
Ensure that the Books and Supplies expenditure amount is not greater than the entitlement plus supplemental entitlement.
Services and Other Operating Expenditure Amount

Services and Other Operating Expenditures amount cannot be greater than the entitlement plus supplemental entitlement.
Ensure that the Services and Other Operating Expenditures amount is not greater than the entitlement plus supplemental entitlement.
Administrative and Indirect Costs Amount

Administrative and indirect costs are more than 15 percent of the entitlement plus supplemental entitlement. Expenditures will be reviewed by CDE program staff to determine reasonableness.

Ensure that the Administrative and Indirect Cost amount is appropriate.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total cannot be greater than the entitlement plus supplemental entitlement.
Ensure the sum of all expenditures is not greater than the entitlement plus supplemental entitlement.
Total Year-to-Date Expenditure Amount

The year-to-date expenditure total should be greater than zero.

Ensure that the total expended amount is greater than zero.

Administrative and Indirect Costs Amount

Administrative And Indirect Costs expenditure amount cannot be greater than the entitlement plus supplemental entitlement.
Ensure that the Administrative and Indirect Costs expenditure amount is not greater than the entitlement plus supplemental entitlement.



2014–15 Title III, Part A LEP YTD Expenditures Report, 18 Months TC "2013–14 Title III, Part A, LEP YTD Expenditures to Date Report, 18 months" \f C \l "1" 
	Data Collection Purpose
	The local educational agency (LEA) must report year-to-date (YTD) expenditures for the period of July 1, 2014, through December 31, 2015, from the Title III, Part A Limited English Proficient (LEP) Student Sub-grant program entitlement. 


	Guidance
	Expenditures by the LEA may include administration and indirect costs, and any repayment of funds. Administrative costs and indirect costs combined are capped at 2 percent of the LEA grant. 

Note: An LEA may use no more than 2 percent of LEP student sub-grant for administrative costs and indirect costs (Title III, Section 3115[b]). The U.S. Department of Education’s 1997 guidance, Indirect Cost Determinations, Guidance for State and Local Government Agencies (referred to as the Blue Book) states that any “statutory or regulatory limitation applies to the combined claims for indirect costs and direct administration costs.” For more information, please visit the California Department of Education (CDE) Title III Frequently Asked Questions (FAQs) Web page at http://www.cde.ca.gov/sp/el/t3/title3faq.asp.

According to the California School Accounting Manual (CSAM), “Legal expenditures are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to the Code of Federal Regulations, Title 34 (34 CFR), Part 76, Section 707 on the United States (U.S.) Government Printing Office Web page at http://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR. 

Use the Elementary and Secondary Education Act (ESEA) sections 3115 (c) and (d) as a guide to determine allowable expenditures.


	California Department of Education Program Staff Contact
	Patty Stevens

Associate Governmental Program Analyst

Language Policy and Leadership Office
pstevens@cde.ca.gov
916-323-5838
Geoffrey Ndirangu

Education Programs Consultant

Language Policy and Leadership Office

gndirang@cde.ca.gov
916-323-5831


	Source Data
	2014–15 Title III Part A, LEP entitlement: Source data reported on the CDE No Child Left Behind (NCLB) Title III, Immigrant and LEP Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleIII.asp.


	Procedures


	Step

Action

Program Instructions

1

Enter the YTD amount spent on Certificated Personnel Salaries.

Required field. 

2

Enter the YTD amount spent on Classified Personnel Salaries.

Required field. 

3

Enter the YTD amount spent on Employee Benefits.

Required field. 

4

Enter the YTD amount spent on Books and Supplies.

Required field. 

5

Enter the YTD amount spent on Services and Other Operating Expenditures.

Required field.

6

Enter the YTD amount spent on Administrative and Other Indirect Costs.

Required field. The Administrative and Other Indirect Costs cannot be greater than 2 percent of the entitlement.




	Displayed Data
	Total YTD Expenditures: The sum of all expenditure amounts.

2014–15 unspent funds: 2014–15 entitlement less total YTD expenditures.


	Procedures


	Step

Action

Program Instructions

7

Enter a General Comment.
Optional field. Maximum 500 characters.



	Error Messages
	Field Name
Error Message

Resolution

Classified Personnel Salaries Expenditure Amount

Classified Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Classified Personnel Salaries expenditure amount is not greater than the entitlement.

Certificated Personnel Salaries Expenditure Amount

Certificated Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Certificated Personnel Salaries expenditure amount is not greater than the entitlement.

Employee Benefits Expenditure Amount

Employee Benefits expenditure amount cannot be greater than the entitlement.

Ensure that the Employee Benefits expenditure amount is not greater than the entitlement.

Books and Supplies Amount

Books and Supplies expenditure amount cannot be greater than the entitlement.

Ensure that the Books and Supplies expenditure amount is not greater than the entitlement.

Services and Other Operating Expenditure Amount

Services and Other Operating Expenditures expenditure amount cannot be greater than the entitlement.

Ensure that the Services and Other Operating expenditures amount is not greater than the entitlement.

Administrative and Indirect Costs Amount

Administrative And Indirect Costs Budget Amount cannot be greater than 2 percent of the entitlement.

Ensure that the Administrative and Indirect Costs amount is appropriate.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total cannot be greater than the entitlement.

Ensure the sum of all expenditures is not greater than the entitlement.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total should be greater than zero.

Ensure that the total expended amount is greater than zero.




2015–16 School Student Counts, Actuals TC "2014–15 School Student Counts, Actuals" \f C \l "1" 
	Data Collection Purpose
	The purpose of this data collection is to allow the local educational agency (LEA) to select allowable ranking and funding options and to enter school level student data. The information entered will be used to calculate eligibility and ranking for Economic Impact Aid (EIA) and/or Title I, Part A school allocations.

Note: This data collection will not display if the LEA did not apply for either EIA or Title I, Part A. 


	Guidance
	School student enrollment should include the number of children enrolled in each school, plus the number in each school attendance area that are not enrolled in public schools (e.g., students in private schools, dropouts). More recent data may be used to update student enrollment, provided records are maintained to verify revisions.
If the grade levels of a school have changed, the district or county County-District-School (CDS) coordinators or superintendents must submit updates on the California Department of Education (CDE) Online Public Update for Schools (OPUS) Web site at http://www3.cde.ca.gov/opuscds/default.aspx. For additional OPUS-CDS instructions, please follow the link.


	California Department of Education Program Staff Contact
	State Compensatory Education (SCE) 

Alan Frank
Education Programs Consultant
Title I Monitoring and Support Office

afrank@cde.ca.gov
916-319-0251
Limited English Proficient (LEP)
Sonia Petrozello

Education Administrator I 

Technical Assistance and Monitoring Office

spetrozello@cde.ca.gov
916-319-0950


	Conditional Display Items


	The student count options displayed on this data entry form are based on the LEA’s Application for Funding selections. They are also displayed based on the school type and whether the school has EIA carryover to account for through the Consolidated Application (ConApp). 


Ranking and Funding Options

	Procedures


	Step

Action

Program Instructions

1

Select Group by Grade Span option.

Required field.
2

Select a Low Income Measure from the dropdown list.
Required field. Default value is Free and Reduced-Price Meal (FRPM).
3

If applicable, enter a Composite Comment if a Low Income Measure of Composite was selected.

If the district a selects a Low Income Measure of Composite this field is required.
The following ranking determinations are only applicable to EIA.
Step

Action

Program Instructions

4

Select a Funding Method option.

Required field. 

Note: this option impacts the school student counts data collected.

5

Select the SCE Ranking Method.

This field is required if SCE/LEP funding method was selected.



School Student Counts
	Displayed Data
	School Name, School Code, Low Grade Offered, and High Grade Offered: These are displayed using source data from the CDE California School Directory Web page at http://www.cde.ca.gov/re/sd/.


	Prepopulated Data
	Grade Span Group, Student Enrollment, Low Income, and if applicable, LEP, and Educationally Disadvantaged Youth (EDY) are prepopulated with the data from School Student Counts, Projected certified data. Once this data collection is saved as draft, the system will not bring forward the prepopulated data again.


	Procedures


	Step

Action

Program Instructions

6

Enter the Grade Span Group.
Required if Group by Grade Span is Yes. Allowable values are 1, 2, and 3.



	EIA Only Displayed Data
	Qualifies for EIA: This flag is dependent on the type of school. For a district school to qualify it must not be a locally funded charter, for a county office of education (COE) school to qualify it must be a juvenile court school. Qualifies for EIA does not mean the school meets the EIA eligibility requirement. 


	Procedures


	Step

Action

Program Instructions

7

Enter the Student Enrollment count.

Required field.
8

Enter the Low Income Students count.

Required if the LEA applied for Title I, Part A funds and/or selected EIA Funding Method SCE/LEP.
9

EIA only: Enter the LEP Students count.
Required if the LEA applied for EIA.
10

EIA only: Enter the EDY Students count.
Required if LEA applied for EIA and selected Funding Method SCE/LEP.



	Displayed Data
	Projected SCE Students: This field will only display if the LEA applied for EIA and selected Funding Method SCE/LEP. Value is calculated as the sum of low income plus LEP plus EDY student counts.


Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools file into a CARS Excel (.xls) spreadsheet.

	Error Messages


	Field Name
Error Message

Resolution

Composite Comment

A Low Income Measure of Composite was selected. A comment must be entered providing an explanation how the LEA is determining its low income student count.

If Low Income Measure of Composite was selected, a description comment is required.

EDY Student Count

School: [School Name] must have an EDY Student Count.

Enter a number equal to or greater than zero.

EDY Student Count

School: [School Name] the EDY Count cannot be less than the LEP Count.

Ensure that the data entered is correct.

EDY Student Count

School: [School Name] the EDY Count cannot be greater than Enrollment.

Ensure that the data entered is correct.

LEP Student Count

School: [School Name] must have an LEP Student Count.

Enter a number equal to or greater than zero.

LEP Student Count

School: [School Name] the LEP Count cannot be greater than Enrollment.

Ensure that the data entered is correct.

Low Income Student Count

School: [School Name] the Low Income Count cannot be greater than Enrollment.

Ensure that the data entered is correct.

Low Income Student Count

School: [School Name] must have a Low Income Student Count greater than or equal to 0.

Enter a number equal to or greater than zero.

Funding Method

Funding Method is required.

Select an option.

Grade Span Group

School: [School Name] must have a Grade Span Group assigned.

Group by Grade Span is Yes, this field is required.

Ranking Method

A SCE Ranking Method is missing. Either Count or Percent or Low Income Percent must be selected.

Select an option.

Not field name specific
School: [School Name] is missing. A school level record is missing for this data collection, if this error message displays verify the school record exists then reload the school file.
A school level record is missing for this data collection. This is most likely caused by an update in CDS. Open the form and save it.
SCE Ranking Method
A SCE Ranking Method is missing. Either Count, Percent or Low Income Percent must be selected.
Select a SCE Ranking Method option.



2015–16 Economic Impact Aid LEA Reservations and School Allocation Calculation TC "2014–15 EIA Local Educational Agency (LEA) Reservations and School Allocation Calculation" \f C \l "1" 
	Data Collection Purpose
	The purpose of this data collection is to report allowable additions and reservations at the local educational agency (LEA) level and to calculate the allocation amount for school-level distribution.

Note: This data collection will only display if the LEA’s Economic Impact Aid (EIA) carryover amount is greater than zero and the LEA’s 2015–16 Application for Funding EIA participation flag is Yes.


	Guidance
	Indirect costs are charged against actual eligible expenditures only. The charging of indirect costs does not occur until the end of the year when the total eligible expenditures are known. Amounts budgeted for indirect costs at the beginning of the year represent only the amount set-aside, or reserved, for this expenditure. 

No indirect costs may be claimed without an approved Indirect Cost Rate (ICR) from the California Department of Education (CDE) (California Code of Regulations, Title 5, Section 3947 [5 CCR]). For a list of approved rates, refer to the CDE ICR Web page at http://www.cde.ca.gov/fg/ac/ic/.

If funds are transferred to School-Based Coordinated Programs (SBCP), indirect costs are charged against actual eligible expenditures in the SBCP at the end of the year.
For more information on the above, see Procedure 915 on the CDE in the California School Accounting Manual (CSAM) Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf.
Alternative reservations: Only a school in which 50 percent or greater of its population are low income students is eligible to spend EIA-State Compensatory Education (SCE) funds on the university and college opportunities program. Additionally, the following conditions must be met: (1) the school advisory committee (SAC) has approved and the district advisory committee (DAC) has reviewed the implementation of such option, and (2) the school proposing to exercise such an option is one that participates in the SCE program. (5 CCR 4503)


	California Department of Education Program Staff Contact
	SCE
Alan Frank

Education Programs Consultant

Title I Monitoring and Support Office

afrank@cde.ca.gov
916-319-0251

LEP
Sonia Petrozello
Education Administrator I 

Technical Assistance and Monitoring Office

spetrozello@cde.ca.gov
916-319-0950


	Displayed Data
	Carryover: As reported in 2014–15 Economic Impact Aid Carryover.


	Procedures


	Step

Action

Program Instructions

1

Enter the Repayment of Funds amount. 
The amount entered must coincide with the determination made in the settlement agreement with CDE. It is only required if due to a fiscal audit, Federal Program Monitoring (FPM) finding, or complaint investigation.
2
If applicable, enter a Repayment of Funds Comment.

Required if Repayment of Funds is greater than zero.



	Displayed Data
	Total Carryover: Value is calculated as the sum of carryover plus repayment of funds.


Reservations and School Allocation Calculation
	Procedures


	Step

Action

Program Instructions

3
Enter the amount of Indirect Cost Reserves.
Optional field. Cannot exceed 3 percent of the total carryover.

These are costs not readily identifiable with the activities funded by EIA but are still incurred for the joint benefit of those activities. Examples may include accounting, auditing, payroll, personnel, budgeting, and purchasing.
Fees for cooperative administrative services are not considered indirect costs. Such fees are reported by the district paying the administrative fee in expenditure object 5800 "Services and Other Operating Expenditures."

4
Enter the reserve intended for Administrative Evaluation. 
Optional field. Cannot exceed 10 percent of the total carryover.

5
Enter the reserve intended for LEA Activities Reservation. 
Optional field. Cannot exceed 2 percent of the total carryover.
6
Enter the reserve intended for Alternative Reservation.

Optional field. Cannot exceed 25 percent of the total carryover.

Reservation is only valid if SCE allocations will be made.



	Displayed Data
	2015–16 School Allocation: Value is calculated as Total Carryover less the sum of all reservation amounts.


	Error Messages
	Field Name
Error Message

Resolution

Indirect Cost Reserves
Indirect Cost Reserves exceeds three percent of the Carryover.

Reduce Indirect Cost Reserves amount.
Administrative Evaluation
Administrative Evaluation exceeds 10 percent of the Carryover.

Reduce Administrative Evaluation amount.

Alternative Reservation
Alternative Reservation exceeds 25 percent of the Carryover.

Reduce Alternative Reservation amount.

Activities Reservation
LEA Activities Reservation exceeds two percent of the Carryover.
Reduce LEA Activities Reservation amount.

Repayment Comment
The Repayment Amount is greater than zero, an explanation comment is required.

If the Repayment is greater than zero, an explanation comment is required.

Not field name specific
Economic Impact Aid School Allocations has been saved with data from this form. Economic Impact Aid School should be reviewed and saved again.
Open and save Economic Impact Aid School Allocation.



2015–16 Economic Impact Aid School Allocations TC "2014–15 EIA School Allocations" \f C \l "1" 
	Data Collection Purpose
	The Economic Impact Aid (EIA) School Allocations is used to report EIA funding allocated to each participating school within the local educational agency (LEA). 
Limited English Proficient (LEP) and Educationally Disadvantaged Youth (EDY) student counts are forwarded from School Student Counts, Actuals. Changes to student counts cannot be made in this data collection.

This data collection is required for all LEAs that reported 2014–15 EIA carryover greater than zero.


	Guidance
	The allocations calculated are based upon the student demographic data provided on the School Student Counts, Actuals data collection and reflect the intent of the LEA’s intra-district allocation plan as described in California Education Code (EC) Section 54004.5 and California Code of Regulations (CCR) Title 5 regarding EIA allocations to schools.
All allocations are in whole dollar numbers and must be accurately disbursed and reflected in each school site’s Single Plan for Student Achievement (SPSA).
The LEA may accept the pre-calculated allocations or change the Allocation Method to “Manually entered dollar value.” This option allows the LEA to replace the pre-calculated figures. Some districts have found this option to be useful in applying specific carryover amounts to individual school sites. This option may also be selected where tiered funding is desired for higher need schools. 


	California Department of Education Program Staff Contact
	EIA
Alan Frank

Education Programs Consultant

Title I Monitoring and Support Office

afrank@cde.ca.gov
916-319-0251

LEP
Sonia Petrozello

Education Administrator I 

Technical Assistance and Monitoring Office

spetrozello@cde.ca.gov
916-319-0950


	Displayed Data

	Funding Method: Displayed data based on data entered on the 2015–16 School Student Counts, Actuals data collection.

Total EIA Allocation: Displayed data based on data entered on the 2015–16 EIA LEA Reservations and School Allocation Calculation data collection. This amount must be fully allocated to schools. The school allocation is to be accurately reflected in and accounted for by the approved SPSA.


	Procedures

	Step

Action

Program Instructions

1

Select an Allocation Method.
Required field. Default value is Fixed per pupil rate.

In order to change school LEP or State Compensatory Education (SCE) allocations, or to upload allocations via the Schools File Upload function, the Allocation Method must be changed to Manually entered dollar value.



	Displayed Data
	Standard Per Student LEP Rate: This displayed data is derived as follows:
· For districts choosing to fund both LEP and SCE, the rate is derived from the Total EIA Allocation divided by the EDY student count at schools SCE Eligible plus the total LEP student count at schools not eligible for SCE.
· If “LEP Only” is selected, the rate will be determined by the Total EIA Allocation divided by the sum of the LEP student count column.

Standard Per Student SCE Rate: Value is calculated as the SCE rate equals the Total EIA allocation minus the sum of LEP allocations divided by the sum of flagged for funding eligible school’s EDY student count.


	Procedures


	Step

Action

Program Instructions

2
Enter the Requested Per Student LEP Rate.
Whole numbers only.
This is only applicable if Funding Method is SCE/LEP.
Click on Recalculate after entering a value. All school LEP and SCE allocations will automatically adjust based on the amount entered.



	Displayed Data
	Adjusted Per Student SCE Rate: The SCE rate is recalculated based on the Requested Per Student LEP Rate and recalculated school allocations.


	Procedures


	Step

Action

Program Instructions

3
Enter the Request Rate Comment. 

Required if Requested Per Student LEP Rate is entered.

The California Department of Education (CDE) recognizes the existence of factors that affect the cost of programs and activities designed to assist English learners (ELs) achieve proficiency in English language as rapidly as practicable. 
Examples of allowable comments are as follows:

1. Increased ELs not counted in the language census.
2. ELs not making Adequate Yearly Progress (AYP).
3. ELs not making Academic Performance Index (API) targets ELs with attendance related problems.



	Displayed Data

	School Name and Code: Source data from the CDE County-District-School (CDS) database.
Grade Span Group: Forwarded from School Student Counts, Actuals.
LEP Student Count: Forwarded from School Student Counts, Actuals.


	Procedures


	Step

Action

Program Instructions

4
Adjust LEP Allocation, if necessary. 

Displayed data automatically calculated based on Funding Method and Standard Per Student LEP Rate. 
To adjust the school LEP allocation Manually entered dollar value must be selected.




	Displayed Data

	If Funding Method is SCE/LEP, the following fields will display:

EDY Student Count: Forwarded from School Student Counts, Actual. 
SCE Eligible: A school is eligible if it meets as least one of the following eligibility requirements: Low income percentage is equal to or greater than 25 percent or LEP percentage is equal to or greater than 25 percent or EDY percentage is equal to or greater than 50 percent.
Planned for SCE Funding: Displayed data from the EIA School Funding Plan.


	Procedures


	Step

Action

Program Instructions

5
Adjust SCE Allocation, if necessary.
Displayed data automatically calculated based on Funding Method, and Standard Per Student SCE Rate. 
To adjust the school SCE allocation, Manually entered dollar value must be selected.
6
Enter the SCE Allocation Comment.

The school is not eligible for SCE funding, a comment is required.



	Displayed Data

	Total LEP Student Count: Value is calculated as the sum of all school LEP student counts.
Total LEP Student Count Not SCE Funded: Value is calculated as the sum of all school LEP students who did not receive a SCE allocation.
.

Total EDY Student Count SCE Funded: Value is calculated as the sum of all school EDY students who received a SCE allocation.
Unallocated Amount: Value is calculated as the Total EIA Allocation amount minus the sum of all school LEP plus SCE allocations. The unallocated amount must be zero before the data collection can be certified.
Total LEP Allocation: Value is calculated as the sum of all school LEP allocations.
Total SCE Allocation: Value is calculated as the sum of all school SCE allocations.


Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools file into a CARS Excel (.xls) spreadsheet.

	Error Messages
	Field Name
Error Message

Resolution

Request Rate Comment

A comment is required clarifying why a nonstandard rate is used to determine the school LEP allocation.

This field is required if the LEA enters a nonstandard or requested per student rate.

LEP Allocation
School: [School Name] LEP allocation must be greater than zero.
School has one or more LEP students and LEP allocation amount is zero or blank. The LEP allocation amount must be greater than zero.

Unallocated Amount
The unallocated amount is greater than zero. All EIA carryover must be allocated to the schools.

The unallocated amount is greater than zero. All EIA carryover must be allocated to the schools.

Not field name specific

The total LEP allocations plus total SCE allocation cannot be greater than the total EIA allocation.
The total LEP allocations plus total SCE allocation cannot be greater than the total EIA carryover.

LEP Allocation

School: [School Name] LEP student count is zero, LEP Allocation is not allowed.
LEP allocation cannot be greater than zero.
SCE Allocation
School: [School Name] is not SCE eligible and the EDY student count is zero, SCE Allocation is not allowed.
EDY student count is zero and School is not SCE eligible, SCE allocation cannot be greater than zero.

SCE Allocation Comment
School: [School Name] has a SCE allocation greater than zero however it is not SCE eligible, a comment is required providing an explanation of why the allocation was made.

If the LEA is manually entering allocation dollars and if the school is not eligible to receive SCE funds and EDY student count is less than 50 percent of the total enrollment and the LEA entered an SCE dollar amount, the LEA must provide a comment.

Not field name specific

Title I, Part A School Allocations has been certified with data from this form. After certifying this data, Title I, Part A School Allocations may need to be saved and certified again if a school has an exception "c - Funded by Other Allowable Sources."
After certifying this data, Title I, Part A School Allocations may need to be saved and certified again if a school has an exception "c - Funded by Other Allowable Sources."
Not field name specific

School: [School Name] is missing. For districts, all non-charter schools must be submitted. For COEs, all juvenile court schools must be submitted.
A school level record is missing for this data collection. This is most likely caused by an update in CDS. Open the form and save it.



2015–16 Title I, Part A Notification of Authorization of Schoolwide Program  TC "Title I, Part A, Notification of Authorization of School Wide Program (SWP)" \f C \l "1" 
	Data Collection Purpose
	This form provides notification to the California Department of Education (CDE) of a school's eligibility and local board approval to operate under and report as Schoolwide Program (SWP).
Note: This form must be certified annually even if no changes are made.


	Guidance
	Guidance for the Elementary and Secondary Education Act (ESEA) Title I, Part A SWP Authorization can be found on the CDE Schoolwide Programs Web page at http://www.cde.ca.gov/sp/sw/rt/ and in Section 1114, Title I, ESEA.
Information must be provided only for schools being designated as SWP. Do not enter local board approvals for annual updates to the schoolwide plan, only approval dates for initial authorizations of SWP should be entered in this data collection.
If no changes are needed, the form must still be certified.


	California Department of Education Program Staff Contact
	Franco Rozic

Associate Governmental Program Analyst
Title I Monitoring and Support Office

frozic@cde.ca.gov
916-319-0269


	Displayed Data
	School Name and School Code: These are displayed using source data from the CDE County-District-School (CDS) database.


	Prepopulated Data
	Authorized, Local Board Approval Date, School Improvement Grant (SIG) Approval Date and Poverty Level % are prepopulated with the prior fiscal year’s certified data.


	Procedures

	Step

Action

Program Instructions

1
If applicable, check the Authorized box to designate the school as SWP.
Optional field.
2

Enter the Local Board Approval Date.

Optional field. Format: mm/dd/yyyy
To allow for appropriate notification and implementation, and appropriate California Longitudinal Pupil Achievement Data System (CALPADS) end-of-year reporting, the local board approval date must be on or before February 29, 2016.
3

If applicable, enter the SIG Approval Date.
Optional field. Format: mm/dd/yyyy
4
Enter the Poverty Level %.
Optional field.

If the Poverty Level % is lower than 40, there must be a SIG Approval Date. 



	Error Messages
	Field Name
Error Message

Resolution

Local Board Approval Date
To allow for appropriate notification and implementation, the local board approval date must be on or before February 29, 2016.

If local board approval date is after 2/29/2016, notification and implementation of SWP must wait until the 2016–17 FY.

School Improvement Grant (SIG) Approval Date
School: [School Name] does not meet School Wide Program poverty level requirement. Poverty level % is not equal to or above 40 percent. A SIG approval date should be provided.
A SIG approval date should be provided.
School Improvement Grant (SIG) Approval Date
School: [School Name] has an invalid SIG Approval Date entered. Date must be equal to today's date or earlier.
Date must be equal to today's date or earlier.
Local Board Approval Date
School: [School Name] Local board approval date is required.

Enter the local board approval date.
Not field name specific
Federal Transferability has been certified with data from this form. 

After certifying this data, Federal Transferability may need to be saved and certified again.
Poverty Level %
School: [School Name] Poverty level % is required.

Enter the poverty level.
Not field name specific
Title I, Part A School Funded Staff Report has been certified with data from this form. After certifying this data, Title I, Part A School Funded Staff Report may need to be saved and certified again.
After certifying this data, Title I, Part A School Funded Staff Report may need to be saved and certified again.



2015–16 Federal Transferability TC "2014–15 Federal Transferability" \f C \l "1" 
	Data Collection Purpose
	Federal transferability is governed by Title VI in Elementary and Secondary Education Act (ESEA) Section 6123. 
This data collection is only applicable to local educational agencies (LEAs) that have applied for both Title I, Part A and Title II, Part A, and that are not in Program Improvement (PI) Year 3 or beyond.


	Guidance
	Federal transferability is governed by Title VI in ESEA Section 6123. This transferability is not the same as Title VI Subpart 1 Rural Education Achievement Program Flexibility (REAP-Flex) governed by ESEA Section 6211. Funds transferred under REAP-Flex are not to be included on this page. For further information, see the California Department of Education (CDE) Consolidated Application (ConApp) Guidance: 2015–16 Federal Transferability at http://www.cde.ca.gov/fg/aa/co/documents/ca15wguidance.doc.

An LEA that is not in PI may transfer a maximum of 50 percent of Title II, Part A funds to Title I, Part A.

If this district has been identified as a PI LEA under ESEA Section 1116 only 30 percent of a program's funds may be transferred. Those funds must be used for PI activities. A single school district (SSD) or a direct funded charter (DFC) school whose only school is in PI and operating as a Target Assistance School (TAS) is restricted to a maximum of 30 percent. If the SSD or DFC is operating as a Schoolwide Program (SWP) school, the restriction does not apply.
Note: LEAs in PI Year 3 or beyond are prohibited from transferring any funds under the transferability authority.


	California Department of Education Staff Contact
	Tamara Dow
Associate Governmental Program Analyst 
Education Data Office
conappsupport@cde.ca.gov
916-319-0297


	Displayed Data

	PI Year: Source data reported on the CDE PI Data Files Web page at http://www.cde.ca.gov/ta/ac/ay/tidatafiles.asp.
Title II, Part A Entitlement: Source data reported on the CDE Principal Apportionment Web page at http://www.cde.ca.gov/fg/aa/pa/pa1415.asp.


	Procedures


	Step

Action

Program Instructions

1

Enter the amount to be Transferred to Title I, Part A.

Optional field.



	Error Messages
	Field Name
Error Message

Resolution

Transferred to Title I, Part A
Total funds transferred out exceeds 50 percent of the Title II Part A entitlement.
Total funds transferred out cannot be greater than 50 percent of the Title II, Part A entitlement.
Transferred to Title I, Part A
Total Title II Part A funds transferred cannot exceed 30 percent of the Title II Part A entitlement
The LEA is in PI Year 1 or 2, total funds transferred out cannot be greater than 30 percent of the Title II, Part A entitlement.
Not field name specific
This data collection is not applicable, program funds cannot be transferred out as the LEA is in Program Improvement year 3 or higher.
The LEA is in PI Year 3 or beyond, the LEA is not eligible to transfer funds.
Transferred to Title I, Part A
The amount transferred to Title I, Part A cannot be greater than the Title II, Part A entitlement.

Total funds transferred out cannot be greater than the Title II, Part A entitlement, adjust amount transferred as needed.
Not field name specific
Title I, Part A Notification of Authorization of Schoolwide Program must be certified before this submission.
Certification dependency: Title I, Part A Notification of Authorization of Schoolwide Program must be certified before this submission.
Not field name specific
Title I, Part A LEA Allocations has been certified with data from this form. After certifying this data, Title I, Part A LEA Allocations must be saved and certified again.
Data Dependency: After certifying this data, Title I, Part A LEA Allocations must be saved and certified again.
Not field name specific
Title II, Part A LEA Allocations and Reservations has been certified with data from this form. After certifying this data, Title II, Part A LEA Allocations and Reservations must be saved and certified again.
Data Dependency: After certifying this data, Title II, Part A LEA Allocations and Reservations must be saved and certified again.



2015–16 Title I, Part A LEA Allocation TC "2014–15 Title I, Part A, LEA Allocation" \f C \l "1" 
	Data Collection Purpose
	The purpose of this data collection is to calculate the Title I, Part A allocation available to the local educational agency (LEA).


	Guidance
	The formulas for the maximum allowable indirect and administrative cost reservations are below. 
Where:

a = total allocation

b = maximum allowable indirect cost plus administrative reservation

c = indirect cost percent divided by 100

d = maximum allowable indirect cost reservations

e = maximum allowable administrative reservation

1. Maximum amount allowable for administration and indirect costs: Calculate the 15 percent for administrative and indirect cost reservation by multiplying the allocation amount by 15 percent (a X .15 = b).

2. Maximum allowable amount available for indirect costs reservation: Calculate the indirect costs reservation amount by dividing the allocation amount by 1.XX (.XX = c) and subtracting the product from the allocation amount [a - (a ÷ (1 + c)) = d].

3. Maximum allowable amount available for administration reservation: Subtract the indirect amount (2) from the 15 percent amount calculated in (1) to derive the administrative reservation [b - d = e].
If the LEA uses an indirect cost reservation less than the maximum allowable, then their administrative reservation can be higher than the maximum allowable as long as the sum of the two does not exceed “b” maximum allowable indirect cost plus administrative reservation.


	California Department of Education Program Staff Contact
	Jane Liang

Education Programs Consultant
District Innovation and Improvement Office

jliang@cde.ca.gov
916-319-0259
Jacqueline Matranga

Education Programs Consultant

District Innovation and Improvement Office

jmatranga@cde.ca.gov
916-445-4905


	Displayed Data


	Title I, Part A Entitlement: The Consolidated Application and Reporting System (CARS) will provide the entitlement source data from the California Department of Education (CDE) Principal Apportionment, FY 2015–16 Web page at http://www.cde.ca.gov/fg/aa/pa/pa1415.asp.

Transferred In Amount: The CARS will provide the Transferred In amount reported in the 2015–16 Federal Transferability data collection.

Entitlement After Transfers: Value is calculated as the sum of Title I, Part A entitlement plus the Transferred In amount.


	Prepopulated Data


	2014–15 Carryover: If the prior year’s Title I, Part A Carryover data collection has been completed, this field will be prepopulated with either the prior year 15 month carryover amount or the allowable carryover amount (15 percent of the prior FY entitlement plus Transfers In), whichever is less. Once this form is saved, any changes to 2014–15 Title I, Part A Carryover are not forwarded again.


	Procedures


	Step

Action

Program Instructions

1

Enter the 2014–15 Carryover.

Required field.

Allow the system to prepopulate the lesser value of either the prior year 15 month carryover amount or the allowable carryover amount (15 percent of the prior fiscal year entitlement plus Transfers In), or manually overwrite the prepopulated value with the 12 month carryover value.

2

Enter the Repayment of Funds to be repaid from the LEA in response to a fiscal audit, a Federal Program Monitoring (FPM) Review, or a complaint investigation.

Optional field.

If applicable, the amount must equal the determination made from the foregoing processes.



	Displayed Data


	Total Allocation: Value is calculated as the sum of Entitlement After Transfers plus Carryover and Repayment of Funds.


	Procedures


	Step

Action

Program Instructions

3

Enter the amount of the Indirect Cost Reservation.

Optional field.

The indirect cost rate (ICR) for federal programs is a rate previously approved by the CDE through the use of the Standardized Account Code Structure (SACS) software ICR worksheet (Form ICR). Final approved rates are posted on the CDE ICR Web page at http://www.cde.ca.gov/fg/ac/ic/.
4

Enter the amount of Administrative Reservation.

Optional field.

Whether the LEA consolidates Title I, Part A funds with other Elementary and Secondary Education Act (ESEA) programs, the maximum reservation allowable for administrative costs is 15 percent (the total of the Indirect Cost and Administrative Reservations). The 15 percent is to be used for activities or services that are not direct services to students at the school sites. The California Education Code (EC) Section 63001 requires LEAs to utilize no less than 85 percent at school sites for direct services to students, regardless of whether the services are centralized at the LEA level, managed by the school, or funded through LEA reservations. 



	Displayed Data
	Title I, Part A Adjusted Allocation: Value is calculated as the Total Allocation less the Indirect Cost Reservation and Administrative Reservation.


	Displayed Data


	2015–16 Approved Indirect Cost Rate: The CARS will provide the ICR source data from the CDE ICR Web page at http://www.cde.ca.gov/fg/ac/ic/.
Maximum Allowable Indirect Cost Reservation: A calculated value based on the total allocation. The actual calculation is provided in the above Guidance section.
Recommended Administration Reservation: A calculated value based on the total allocation. The actual calculation is provided in the above Guidance section.


	Error Messages
	Field Name

Error Message

Resolution

Carryover

The carryover amount must equal the 12 month carryover amount or, whichever is less either the 15 month carryover amount or the allowable carryover amount.

The amount entered is not an allowable value. Change the amount to either the 12 month carryover amount or, whichever is less either the 15 month carryover amount or the allowable carryover amount.

Administrative Reservations

The Administrative Reservations Amount plus Indirect Cost Amount exceeds the allowable 15 percent for administrative costs. 

The administration reservation amount cannot be greater than calculated admin reservation amount (calculated admin reservation amount = [0.1500 x entitlement after transfers] - indirect cost reservation amount).

Indirect Cost Reservation

The Indirect Cost Reservation exceeds the maximum allowable amount.

The Indirect Cost Reservation exceeds the maximum allowable amount.

Not field name specific
Title I, Part A adjusted allocation amount must be recalculated. A change has occurred to either Federal Transferability amounts or the Title I, Part A entitlement. To recalculate this value and resolve this error, save this submission again. 

To recalculate this value and resolve this error, save the form.

Not field name specific
2014–15 Title I, Part A Carryover must be certified before this submission.

Certify the 2014–15 Title I, Part A Carryover before or at the same time as this data collection.

Not field name specific
Federal Transferability must be certified before this submission.

Certify the Federal Transferability before or at the same time as this data collection.



2015–16 Title I, Part A Reservations, Required TC "2014–15 Title I, Part A, Reservations, Required" \f C \l "1" 
	Data Collection Purpose
	To report local educational agency (LEA) required reservations before distributing funds to schools, and to calculate and report nonprofit private school set-aside values.


	Prerequisite Data 


	Refer to the Title I, Part A LEA Allocation data collection for the following:

· The amount of the LEA’s Title I, Part A allocation plus transfers in to calculate the 20 percent set-aside for Public School Choice Transportation (Choice) and Supplemental Educational Services (SES).

· The amount of the LEA’s Title I, Part A allocation plus carryover and transfers in to calculate the 10 percent set-aside for Program Improvement (PI) Professional Development, if applicable.


	Guidance


	The reservations for PI schools and PI LEAs are for activities or services that constitute professional development for staff and direct services to students only. 

The reservations for Homeless Children are for direct services as well as indirect services regardless of their school of attendance.

The reservations for Parental Involvement are to carry out the provisions of Title I, Section 1118, including promoting family literacy and parenting skills. After an equitable distribution to private schools, 95 percent of remaining reserved funds must be distributed to schools. 

A LEA that receives a Title I, Part A, allocation of greater than $500,000 must reserve not less than one percent of its Title I, Part A allocation to carry out the provisions of Elementary and Secondary Education Act (ESEA) Section 1118[a][3][A] “Parental Involvement.” 
The Parental Involvement “95 percent of [Amount Remaining]” applies to the balance of the one percent after funds for private school set-aside for parents has been deducted. 
The reservations for Local Institutions for Neglected Children, Local Institutions for Delinquent Children, and or Neglected or Delinquent Children in Community Day School Programs are for direct services as well as indirect services to eligible Title I, Part A students. 

Because the reservation of funds by an LEA, unless required by law, will reduce the funds available for distribution to school sites, the LEA must consult with teachers, pupil services personnel (where appropriate), principals, and parents of children in participating schools to determine the amount of funds needed to be reserved. This issue must also be part of the consultation with private school officials.
Under ESEA Section 1113(c)(3)(B) and (C) LEAs are required to reserve funds to provide services for neglected children that are comparable to those received by students who attend Title I funded schools. 
Set-asides for equitable participation of private schools do not apply to funds reserved for program improvement activities.
For more information, see the California Department of Education (CDE) Consolidated Application Guidance: 2015–16 Title I Reservations, Required at http://www.cde.ca.gov/fg/aa/co/documents/ca15wguidance.doc.


	California Department of Education Program Staff Contact
	Primary contact: 
Lana Zhou

Education Research and Evaluation Consultant

Title I Policy and Program Guidance Office

lzhou@cde.ca.gov
916-319-0956
Secondary contact:

Sylvia Hanna

Education Programs Consultant

Title I Policy and Program Guidance Office

shanna@cde.ca.gov
916-319-0948

Guidance on equitable services for private school participants: 

Mark Swink

Education Programs Assistant
Title I Policy and Program Guidance Office

mswink@cde.ca.gov
916-319-0372 

Guidance on Choice and SES reservations: 
Jacqueline Matranga

Education Programs Consultant

District Innovation and Improvement Office

jmatranga@cde.ca.gov
916-445-4905 
Guidance on Parental Involvement: 
Nancy Bodenhausen
Education Programs Consultant
Title I Policy and Program Guidance Office

nbodenhausen@cde.ca.gov
916-445-4904

Guidance on Services to Homeless Children: 
Leanne Wheeler
Education Programs Consultant

School Turnaround Office

lwheeler@cde.ca.gov
916-319-0383
Guidance on Local Neglected or Delinquent Institutions:
Karen Neilsen
Education Programs Consultant
Title I Policy and Program Guidance Office

kneilsen@cde.ca.gov
916-319-0946

	
	


Nonprofit Private School Equitable Services Percentage Calculation

	
	The Total Participating Attendance Area Low Income Students is the sum of funded (participating) public and private school low income student counts. There are several methods to obtain the count.

Skip Procedure Step 1 (below) of the instructions and complete the remainder of the form and the Title I, Part A Reservations Allowed data collection. Open the Title I, Part A School Allocations data collection. There are three methods to obtain the Total Participating Attendance Area Low Income Students residing in participating Title I attendance areas of the district. 
· The first method is to manually total the Low Income Students counts for public and private schools planned for funding. 
· A second method is to enter a $1.00 into the $ per Low Income Student (0.00) column for each public and private school planned for funding. Click on the Recalculate button. The sum of Title I participating schools low income student count will be displayed toward the bottom of the page.
· The third method is to download the schools template. When the Excel document opens, sort on Planned for Funding, sum the Low Income Students column for all schools with Planned for Funding equal to Y. 

Complete Procedure Step 1 of the instructions and enter the low income student number into the Total Participating Attendance Area Low Income Students data field as directed. Click Recalculate. Save the data collection. Nonprofit Private School set- aside amounts will now display in the collection.
Go to the Title I, Part A Reservations Allowed data collection. Click the Recalculate button. Save the data collection. The Nonprofit Private School amounts will now display in the collection.


	Displayed Data
	Total Participating Nonprofit School Low Income Students: If applicable, the sum of all participating nonprofit private school low income students from the Title I, Part A Nonprofit Private School Participation data collection.


	Procedures


	Step

Action

Program Instructions

1

Enter the Total Participating Attendance Area Low Income Students.
Provide the sum of funded (participating) public and private school low income student counts.

If this number is not readily available, this number may be obtained from the Title I, Part A School Allocations data collection. 



	Displayed Data
	Percent of Nonprofit Private School Low Income Students for Equitable Service Calculations: Displayed data will be calculated as the percent of Nonprofit Participating Attendance Area Low Income Students.


Required Reservations

	Displayed Data
	Title I, Part A Adjusted Allocation: Displayed data from the Title I, Part A 
LEA Allocations data collection.


Parental Involvement

	Displayed Data
	Parental Involvement: A Parental Involvement reservation is required if the LEA’s entitlement plus Transfers In is greater than $500,000. If applicable, the reservation is automatically calculated and displayed. Value is calculated as 1 percent of the entitlement plus Transferred In if greater than $500,000. 


	Procedures


	Step

Action

Program Instructions

2

Enter a Supplemental Parental Involvement amount. (Optional).
Optional field.

An LEA that receives a Title I, Part A allocation of $500,000 or less may reserve a discretionary set-aside for Parental Involvement. An LEA that receives a Title I, Part A allocation greater than $500,000 may also reserve a discretionary set-aside for Parental Involvement in addition to the mandated 1 percent of its Title I, Part A allocation (after transfers and prior to carryover). 




	Displayed Data

	Nonprofit Private School Parental Involvement Set-aside: Value is calculated as the sum of Parental Involvement plus Supplemental Parental Involvement multiplied by the equitable services percentage.
Amount Remaining: Value is calculated as the sum of Parental Involvement plus Supplemental Parental Involvement minus Nonprofit Private School Parental Involvement Set-aside.


	Procedures


	Step

Action

Program Instructions

3

Enter the amount to be reserved for Public School Parental Involvement. 
The field is prepopulated with 95 percent of the Amount Remaining. The amount can be changed, but cannot be greater than the Amount Remaining. 



	Displayed Data
	Balance Available for LEA Level Parental Involvement Activities: Value is calculated as the Amount Remaining less Public School Parental Involvement.


Direct and Indirect Services

	Procedures


	Step

Action

Program Instructions

4

Enter the amount to be reserved for Direct or Indirect Services to Homeless Children, Regardless of their School of Attendance.
Required field. Must be greater than zero.
5
Enter a description of Homeless Services Provided.

Required field.
6
Indicate if the LEA has Local Neglected Institutions.
Required field. Does not apply to direct funded charters.

Indicate whether the LEA has institutions to serve neglected children. Neglected children are defined as those that are wards of the court due to abandonment, abuse or neglect by parents or guardians. These students reside in licensed 24-hour care facilities such as group homes and shelters. 

7
If applicable, enter the amount to be reserved for Direct or Indirect Services in Local Institutions for Neglected Children.
If Local Neglected Institutions is Yes, this field is required.

Provide the amount of Title I, Part A funds needed to provide Local Neglected Institutions comparable to those received by students who attend Title I funded schools.
8

Indicate if the LEA has Local Delinquent Institutions.
Required field. Does not apply to direct funded charters.

Delinquent children are those connected to the juvenile justice system and reside in 24-hour care facilities such as group homes and correctional institutions.

9
If applicable, enter the amount to be reserved for Other Neglected or Delinquent Services.
If Local Delinquent Institutions is Yes, this field is required.

Provide the amount of Title I, Part A funds needed to provide Other Neglected or Delinquent Services comparable to those received by students who attend Title I funded schools.




Program Improvement (PI) – This section is only applicable if the LEA has one or more schools in PI.
	Procedures


	Step

Action

Program Instructions

10
If applicable, enter the amount to be reserved for Public School Choice Transportation (Choice).
Amount must be equal to or greater than zero.

11
If applicable, enter the amount to be reserved for Supplemental Educational Services (SES).

Amount must be equal to or greater than zero.

12

If applicable, enter the amount to be reserved for Parent Outreach and Assistance for Choice and SES.
Optional field.

The maximum amount is capped at 0.2 percent of the LEA’s total Title I, Part A allocation or 1 percent of the 20 percent obligation. 

13

If applicable, enter the amount of 2014–15 Unallocated Choice/SES.

Optional field.

If the LEA did not meet the reallocation criteria of the 2014–15 school year (SY) 20 percent obligation, then the LEA should enter the amount of 2014–15 unallocated Choice and SES set-asides.

14

Enter a PI General Comment, if appropriate.

Optional field.

The LEA may enter a comment to explain any of the above expenditures.




Program Improvement Professional Development – This section is only applicable if the LEA is in PI. It is required for LEAs in PI year 1 or 2. It is optional for LEAs in PI year 3 or beyond.

	Procedures


	Step

Action

Program Instructions

15

Indicate if the LEA will be using PI school-level professional development funds to help meet the LEA 10 percent minimum Professional Development Funds requirement.

If the LEA is in PI year 1 or 2, this field is required.

16
If applicable, enter the amount to be reserved for PI Professional Development.

If the LEA is in PI year 1 or 2, this field is required.

If the LEA is in PI 1 or 2, and the Professional Development Validation Flag is No, the professional development amount must be equal to or greater than 10 percent of entitlement after transfer
If the LEA is in PI, and Professional Development Validation Flag is Yes. The amount for PI Professional Development must be greater than zero.
17

Enter the 2014–15 PI Professional Development Carryover.

Any funds that the LEA reserved for professional development in SY 2014–15 but did not use that year, must be carried over into SY 2015–16 and used for professional development activities. These carryover funds may not be used for other Title I purposes.




	Displayed Data

	Total PI Professional Development Reservation: Value is calculated as the sum of Professional Development amount plus Professional Development Carryover amount. 


	Error Messages
	Field Name
Error Message

Resolution

Direct or Indirect Services in Local Institutions for Neglected Children Amount
LEA has local institutions for neglected children or children currently classified as neglected. The amount reserved for neglected children must be greater than zero.

If the neglected institutions flag is Yes, Neglected Children Amount must be greater than zero.

Other Neglected or Delinquent Services Amount
LEA has local institutions for delinquent children and did not receive a Title I, Part D entitlement. The amount reserved for neglected delinquent services must be greater than zero.

If the delinquent institutions flag is Yes, and the LEA did not receive a Title I, Part D entitlement, Other Neglected Or Delinquent Services Amount must be greater than zero.

Parent Outreach and Assistance for Choice and SES
Parent Outreach cannot be greater than 0.2 percent of the total entitlement after transfers.

The Parent Outreach and Assistance for Choice and SES amount must be equal to or less than 0.2 percent of the entitlement after transfers.

Not field name specific
The current amount set aside for Choice, SES and Parent Outreach is less than 20 percent of the entitlement after transfers. PI Choice, SES and Parent Outreach reservations will be reviewed by CDE program staff to determine reasonableness.
Warning only. The sum of Choice, SES and Parent Outreach and Assistance for Choice and SES must equal 20 percent of the Title I, Part A entitlement.

Local Neglected Institutions Indicator
Local neglected institutions is a required field.
If an LEA is not a direct funded charter this field is a required field.

Local Delinquent Institutions Indicator
Local delinquent institutions is a required field.
If an LEA is not a direct funded charter this field is required field.

Total PI Professional Development Reservation Amount
The amount reserved for professional development must be greater than zero. 

If the LEA is in PI Years 1or 2 and the Professional Development Validation Flag is Yes, then the amount for PI Professional Development must be greater than zero. 

Total PI Professional Development Reservation Amount
The amount reserved for professional development must be equal to or greater than 10 percent of the entitlement after transfers.
The LEA is in PI; the amount reserved for professional development must be equal to or greater than 10 percent of the entitlement after transfers.

Public School Parental Involvement Amount
Public school parental involvement amount cannot be less than 95 percent of the Parental Involvement amount less the nonprofit private school parental involvement set-aside.

Public school parental involvement amount cannot be less than 95 percent of the Parental Involvement amount less the nonprofit private school parental involvement set-aside.

Nonprofit Private School Parental Involvement Set-aside Amount
Nonprofit private school parental involvement set-aside is not the correct amount as a percentage of the Parental Involvement reservation.

Click the “Recalculate” button and then click the “Save” button.
Not field name specific
The Title I, Part A Nonprofit Private School Participation is missing Low Income Student Counts from one or more participating schools.

The Title I, Part A Nonprofit Private School Participation is missing Low Income Student Counts from one or more participating schools.

Total Participating Attendance Area Low Income Student Count
Total participating attendance area low income students must be greater than Total participating nonprofit school low income students.

Total participating attendance area low income students must be greater than Total participating nonprofit school low income students.

Total Participating Attendance Area Low Income Student Count
Total participating attendance area low income students cannot be greater than Total attendance area low income students.

Total participating attendance area low income students cannot be greater than Total attendance area low income students.

Not field name specific
Title I, Part A Nonprofit Private School Participation must be certified before this submission.

Certification dependency. 

Certify the Title I, Part A Nonprofit Private School Participation data collection.

Public School Parental Involvement Amount
Public school parental involvement cannot be greater than the Parental Involvement remaining amount.

Ensure that the correct amounts have been entered.

Not field name specific
Total required reservations cannot exceed the Title I Part A adjusted allocation.

Ensure that the correct amounts have been entered.
Total Participating Nonprofit School Low Income Student Count
One or more private nonprofit schools has closed since Title I Part A Nonprofit Private School Participation was saved or certified. The total participating nonprofit school low income student count has been adjusted to include only active participating school low income student counts.
Note only.
Unallocated Choice and SES Amount

The amount entered cannot be greater than the prior year reported carryover.

Ensure that the amount entered is not greater than the prior year reported carryover.



2015–16 Title I, Part A Reservations, Allowed TC "2014–15 Title I, Part A, Reservations, Allowed" \f C \l "1" 
	Data Collection Purpose
	Data collection is used to report local educational agency (LEA) allowable reservations before distributing funds to schools, and to calculate and report nonprofit private school set-aside values.


	Guidance
	The reservations on this screen are for activities or services that constitute direct services to students only and not administrative costs.

Because the reservation of funds by an LEA, unless required by law, will reduce the funds available for distribution to school sites, the LEA must consult with teachers, pupil services personnel (where appropriate), principals, and parents of children in participating schools to determine the amount of funds needed to be reserved. This issue must also be part of the consultation with private school officials.

Equitable participation of private schools does not apply to funds reserved for program improvement activities.


	California Department of Education Program Staff Contact
	Primary contact:

Lana Zhou
Education Research and Evaluation Consultant
Title I Policy and Program Guidance Office

lzhou@cde.ca.gov
916-319-0956

Secondary contact and guidance on equitable services for private school participants:
Mark Swink

Education Programs Assistant
Title I Policy and Program Guidance Office

mswink@cde.ca.gov
916-319-0372 


Professional Development for Highly Qualified Teachers and Paraprofessionals
	Procedures


	Step

Action

Program Instructions

1

Enter the amount reserved for Professional Development for Highly Qualified Teachers and Paraprofessionals.
Optional field.



	Displayed Data
	Nonprofit Private School Equitable Services: Value is calculated as the Professional Development for Highly Qualified Teachers and Paraprofessionals amount multiplied by the equitable services percentage.
Professional Development Reserved for Public Schools: Value is calculated as the Professional Development for Highly Qualified Teachers and Paraprofessionals reservation amount minus the equitable services set-aside.


Districtwide Instructional Programs
	Procedures


	Step

Action

Program Instructions

2

Enter the amount reserved for Districtwide Instructional Programs non-program improvement (PI) activities.
Optional field.

This amount may include activities such as literacy coaches or other districtwide support activities.



	Displayed Data

	Nonprofit Private School Equitable Services: Value is calculated as the Districtwide Instructional Programs amount multiplied by the equitable services percentage.
Districtwide Instructional Programs Reserved for Title I Schools: Value is calculated as the Districtwide Instructional Programs reservation amount minus the equitable services set-aside.


Other School Programs
	Procedures


	Step

Action

Program Instructions

3

Enter the amount reserved for Other School Programs.
Optional field.

Include summer school or intersession programs or before and after school programs in this amount.



	Displayed Data
	Nonprofit Private School Equitable Services: Value is calculated as the Other School Programs amount multiplied by the equitable services percentage.
Other School Programs Reserved for Public Schools: Value is calculated as the Other School Programs reservation amount minus the equitable services set-aside.


Other Allowable Reservations
	Procedures


	Step

Action

Program Instructions

4

Enter the amount reserved for Salary Differentials.

Optional field.

An LEA, rather than a school, may fund variations in personnel costs, such as seniority pay differentials or fringe benefits differentials. This policy would have to be applied consistently to staff serving both public and private school children throughout the LEA.

5
Enter the amount to be reserved for Preschool Programs. 

Optional field.

See the California Department of Education (CDE) Title I, Part A Preschool Programs Web page at http://www.cde.ca.gov/sp/sw/t1/titleIpreschool.asp for further information and federal guidance.

6

Enter the amount to be reserved for Capital Expenses for Nonprofit Private Schools. 
Optional field.

This amount is not for general district capital expenses.




Program Improvement Activities - This section is only applicable if the LEA has one or more schools in PI.

	Procedures


	Step

Action

Program Instructions

7
Enter an amount to be reserved for Teacher Incentives and Rewards.
Optional field.

The maximum allowable amount is 5 percent of the entitlement after transfers.
8

Enter an amount to be reserved for PI Professional Development of Highly Qualified Teachers. 

Optional field.

All teachers and paraprofessionals are expected to be highly qualified. See Elementary and Secondary Education Act (ESEA) Section 1119, “Qualification for Teachers and Paraprofessionals” on the U.S. Department of Education ESEA Web page at http://www2.ed.gov/policy/elsec/leg/esea02/pg2.html.
9

Enter an amount to be reserved for Technical Assistance to Schools. 

Optional field.
10

Enter an amount to be reserved for Summer School, Intersession Programs or Before and After School Programs.

Optional field.



Reservation Summary

	Displayed Data

	Adjusted Allocation: The adjusted allocation amount in the Title I, Part A LEA Allocations data collection.

Total Required Reservations: The total amount reserved in the Title I, Part A Reservations, Required data collection.
Total Allowed Reservations: The total amount reserved based on the entries in the editable fields above.
Allocations After Reservations: Value is calculated as the Adjusted Allocation less total required and allowed reservations.
Total Nonprofit Private School Set-aside: Value is calculated as the sum of all allowable reservation nonprofit private school set-asides.
Private Nonprofit School Parental Involvement Set-aside: The private nonprofit school set-aside reserved in the Title I, Part A Reservations, Required data collection.
Public School Parental Involvement Set-aside: The public school Parental Involvement amount reserved in the Title I, Part A Reservations, Required data collection.
Amount Available for Title I, Part A School Allocations: Value is calculated as the Allocations After Reservations less all set-aside amounts.


	Error Messages
	Field Name
Error Message

Resolution

Teacher Incentives and Rewards Amount
Teacher incentives and rewards cannot be greater than 5 percent of entitlement after transfers.

Reduce the Teacher Incentives and Rewards reservation amount.
Allocations After Reservations Amount
Allocations after reservations cannot be less than zero.
Total reservations exceed the adjusted allocation amount. Reduce reservation amounts appropriately.
Professional Development Nonprofit Private School Equitable Services Amount
The Professional Development Nonprofit private school equitable services amount is not the correct amount as a percentage of the Professional Development reservation.
Click the “Recalculate” button and click the “Save” button.
Assistance to Schools Nonprofit Private School Equitable Services Amount
The Assistance to Schools Nonprofit private school equitable services amount is not the correct amount as a percentage of the Assistance to Schools reservation.
Click the “Recalculate” button and click the “Save” button..
Other School Programs Nonprofit Private School Equitable Services Amount
The Other School Programs Nonprofit private school equitable services amount is not the correct amount as a percentage of the Other School Programs reservation.

Click the “Recalculate” button and click the “Save” button.
Title I, Part A School Allocations Amount
Title I, Part A school allocations amount must be recalculated. A change has occurred to either the LEA Allocation adjusted allocation amount or Reservations, Required amounts. To recalculate this value and resolve this error, save this submission again.

Save this submission again.

Not field name specific
Total required and allowed reservations exceed 60 percent of the Adjusted Allocation, this will be reviewed by CDE program staff to determine reasonableness.

Warning only. Reduce reservation amounts appropriately.
Title I, Part A School Allocations Amount
Amount available for Title I, Part A school allocations must be greater than 0.
Reservations and set-asides exceed the adjusted allocation amount. Reduce reservation amounts appropriately.



2015–16 Title I, Part A School Allocations TC "2014–15 Title I, Part A, School Allocations" \f C \l "1"  

	Data Collection Purpose
	This data collection is used to indicate the amount of funds to be allocated to eligible schools and for equitable services to students in nonprofit private schools. Ranking information is based on student counts provided in the School Student Counts, Actuals data collection.
This data collection is required if the local educational agency (LEA) received a 2015–16 entitlement, regardless of the amount.

If the LEA meets small district criteria, ranking rules are not enforced. An LEA is defined as a small district criteria if, based on the school list and the data entered in School Student Counts, Actuals, the LEA meets one or more of the following: 
· Is a single school district 

· Has a single school per grade span 

· Has an enrollment total for all schools less than 1,000


	Guidance
	The program rules related to Title I, Part A funding are complex. Refer to the California Department of Education (CDE) Guidance: Title I, Part A Basic Grant Ranking Decisions at http://www.cde.ca.gov/fg/aa/co/documents/ca15wguidance.doc and Title I, Part A Planned School Allocations at http://www.cde.ca.gov/fg/aa/co/ca15sguit1papsa.asp Web page for detailed information regarding these funding rules. 
School Ranking Exceptions

The Consolidated Application and Reporting System (CARS) facilitates LEAs in planning and allocating Elementary and Secondary Education Act (ESEA) Title I, Part A consistent with program rules in statute and non-regulatory guidance posted on the CDE Title I, Part A Web page at http://www.cde.ca.gov/sp/sw/t1/titleparta.asp. The rules are complex. Certain exceptions to the rules are outlined in ESEA, Title I, Part A, Section 1113 and in the federal non-regulatory guidance document Local Educational Agency Identification and Selection of School Attendance Areas and Schools and Allocation of Title I Funds to Those Areas and Schools. In CARS, LEAs can use Exception Reason Codes, where allowable. Please see the CDE Guidance: Title I, Part A Basic Grant Ranking at http://www.cde.ca.gov/fg/aa/co/documents/ca15wguidance.doc for the definitions of the following codes: 

a: Meets 35% Low Income Requirement
c: Funded by Other Allowable Sources
d: Desegregation Waiver on File
e: Grandfather Provision

f:  Feeder Pattern

g: Local Funded Charter Opted Out

h: Local Funded Charter Opted In
i:  CORE Waiver Eligible High School


	California Department of Education Program Staff Contact
	Primary contact:
Lana Zhou
Education Research and Evaluation Consultant
Title I Policy and Program Guidance Office

lzhou@cde.ca.gov
916-319-0956 
Secondary contact:

Nancy Bodenhausen
Education Programs Consultant
Title I Policy and Program Guidance Office

nbodenhausen@cde.ca.gov
916-445-4904

Guidance on equitable services for private school participants: 
Mark Swink


Education Programs Assistant
Title I Policy and Program Guidance Office
mswink@cde.ca.gov
916-319-0372 


District Determinations

	Displayed Data

	Low Income Measure: The measure selected by the LEA in the School Student Counts, Actuals data collection. 

Group Schools by Grade Span: The grade span indicator selected by the LEA in the School Student Counts, Actuals data collection. 

Districtwide Low Income Percentage: Calculated based on school enrollment and low income student counts entered in the School Student Counts, Actuals data collection. 
Grade Span Low Income Percent: The value is calculated by summing all grade span low income students then divided by the sum of all grade span school enrollment.
Available Title I, Part A School Allocation: The school allocation amount calculated in the Title I, Part A Reservations, Allowed data collection.
Available Public School Parental Involvement Reservation: The public school Parental Involvement amount reserved in the Title I, Part A Reservations, Required data collection.
Total Participating Attendance Area Low Income Students: The student count entered in the Title I, Part A Reservations, Required data collection. If the amount needs to be revised, the LEA should make the change in the Title I, Part A Reservations, Required data entry form.


School Grid
	Displayed Data

	School Name and School Code: These are displayed data using source data from the CDE County-District-School (CDS) database which populates the online School Directory at http://www.cde.ca.gov/re/sd/. 

Grade Span Group: This designation is brought forward from the School Student Counts, Actuals data collection.
Low Income Students: Displayed data that was entered in the School Student Counts, Actuals data collection.
Low Income Student Percent: Value is calculated as School low income student count divided by school projected enrollment.
Eligible: A school is flagged as eligible if the school’s low income percent is equal to or greater than the districtwide low income percent, or greater than 75 percent.
Funding Required: A school is flagged as required if the school’s low income percent is greater than 75 percent.
Planned for Funding: An indicator that the school was flagged for funding in the Title I, Part A Planned School Allocations data collection.

Ranking: Ranking order based on the Low Income Student Percent. 


	Procedures


	Step

Action

Program Instructions

1
Enter the $ per Low Income Student (0.00).

Default value:  0.00
An LEA has discretion to set this amount as long as higher poverty schools do not receive a per student amount that is lower than a lower ranked school. The per student amount must provide a level of funding in a school budget sufficient to implement an effective Title I program. 
Nonprofit private schools must be funded. The per student amount cannot be higher or low than the highest or lowest public school amount.
2

Enter a Carryover amount to be allocated to the school.

Optional field. 



	Displayed Data
	TIA School Allocation: Value is calculated as the Low income student count multiplied by the $ per Low Income Student amount plus Carryover.


	Procedures


	Step

Action

Program Instructions

3
Enter the amount of funds to be allocated to each school for Public School Parental Involvement services.

Optional field. Applicable to public schools only. 
4

Enter the Nonprofit Private School Parental Involvement amount allocated.

Optional field. Applicable to nonprofit private schools only.
5

Enter the Nonprofit Private School Set-aside amount allocated.

Optional field. Applicable to nonprofit private schools only.



	Displayed Data
	Total School Allocation: Value is calculated as the TIA School Allocation plus public and private set-aside amounts.


	Procedures

	Step

Action

Program Instructions

6
If an exception to funding is needed, enter a valid Exception Reason*.
Lower case only. If the LEA will not be allocating Title I, Part A funds to a school that is required or eligible and cannot be skipped, or is funding an ineligible school, then the LEA must indicate the reason by using the appropriate Exception Reason.
7

If applicable, check if Economic Impact Aid (EIA) Funded.

Click if exception code c: Funded by Other Allowable Sources is used and the other allowable source used is EIA funds. Any school checked must be funded in Economic Impact Aid School Allocations to use this flag.
8

If applicable, check if Other Program Funds will be allocated.
Click if exception reason “c” Funded by Other Allowable Sources is used and other allowable non-EIA program funds will be used.
9
If applicable, enter an Exception Comment.
Provide a Comment to provide any needed documentation. If exception reason “c” or “f” is used, a comment is required. Maximum 500 characters.



	
	*Funding and Exception Reason Notes:

· A school with a Low Income Percent greater than 75 percent must be funded and cannot be skipped without a valid exception reason. 
· LEA can serve a required and or eligible school with other state or local resources that meet the requirements of Title I, by using Exception Reason “c” Funded by Other Allowable Sources. 

· The LEA may elect to provide funding to schools with a low income percentage below the districtwide low income percentage and above the minimum 35 percent requirement, as long as schools with higher percentages are funded first, using Exception Reason “a” Meets 35 percent Low Income Requirement.
· An LEA may serve a school with a low income percent below 35 percent if the district average is below 35 percent. If the LEA is choosing to allocate funds to a school(s) that meets this criteria, the 125 percent allocation rule should be applied.
· If an LEA meets Small District criteria, ranking is not enforced.
· Exception Reason “e” Grandfather Provision can be used by the LEA to fund a school that is not eligible under current ranking but was served in the preceding FY. The school must have been funded in the prior FY and exception cannot have been used in the prior year.


District Summary

	Displayed Data

	Available Nonprofit Private School Set-asides: The sum of all allowable reservation nonprofit private school set-asides per the Title I, Part A Reservations, Allowed data collection. 
Available Nonprofit Private School Parental Involvement Reservation: The public school Parental Involvement amount reserved in the Title I, Part A Reservations, Required data collection.
Unallocated School Amount: Value is calculated as available Title I, Part A school allocation minus the sum of all TIA School Allocation amounts. Note: If the amount is in parentheses () it is a negative value (less than zero). The unallocated amount cannot be less than zero or greater than one.
Unallocated Public School Parental Involvement: Value is calculated as available public school Parental Involvement reservation minus the sum of all Public School Parental Involvement school amounts. Note: If the amount is in parentheses () it is a negative value (less than zero). The unallocated amount must equal zero.
Unallocated Nonprofit Private School Parental Involvement: Value is calculated as available nonprofit private school Parental Involvement reservation minus the sum of all Nonprofit Private Parental Involvement school amounts. Note: If the amount is in parentheses () it is a negative value (less than zero). The unallocated amount must equal zero.

Unallocated Nonprofit Private School Set-asides: Value is calculated as available nonprofit private school set-aside minus the sum of all Nonprofit Private Set Aside school amounts. Note: If the amount is in parentheses () it is a negative value (less than zero). The unallocated amount must equal zero.

Sum of Title I Participating Schools Low Income Student Count: Value is calculated as the total number of low income student counts for public and private schools with a per student amount greater than zero.
Difference Between Participating Attendance Area Low Income Students and Sum of Title I Participating Schools Low Income Student Count: Value is calculated as the sum of Title I participating schools low income student count minus the Total participating attendance area low income student count entered on Reservations, Required data collection. Note: If the amount is in parentheses () it is a negative value (less than zero). The difference must equal zero.


Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools file into a CARS Excel (.xls) spreadsheet.

	Error Messages
	Field Name
Error Message

Resolution

$ Per Low Income Student
School: [School Name] must have a per student rate or an exception reason "c" provided, indicating "Other Funding".

The school cannot be skipped. It must be either funded or a valid exception code entered.
Other Allowable Funds
School: [School Name] has an exception reason "c" provided, the LEA must state where the other funds will be coming from.

Exception c was entered, either EIA Funds or Other Allowable Funds must be selected.
Exception Reason
School: [School Name] is not eligible for Title I Part A funding without a valid exception reason.

Either the funding must be removed or a valid exception code entered.
Unallocated School Amount
The unallocated school amount cannot be less than 0 or greater than 1. Allowing for rounding, all Title I, Part A school allocation funds must be allocated.

Adjust either $ Per Low Income Student, Carryover or district reservations.
Unallocated Public School Parental Involvement Amount
The unallocated amount for Public School Parental Involvement does not equal zero. All Public School Parental Involvement funds must be allocated to the schools.

The unallocated amount must equal zero.

Unallocated Nonprofit Private School Set Aside Amount
The unallocated amount for Nonprofit Private School Set Asides does not equal zero. All Nonprofit Private School Set Asides funds must be allocated to the schools.

The unallocated amount must equal zero.

Unallocated Nonprofit Private School Parental Involvement Amount
The unallocated amount for Nonprofit Private School Parental Involvement does not equal zero. All Nonprofit Private School Parental Involvement funds must be allocated to the schools.

The unallocated amount must equal zero.

Not field name specific
The sum of all school level carryover dollars cannot exceed the prior year carryover amount.

Reduce the schools carryover amount as needed.
Carryover
School: [School Name] does not have a per student rate, school carryover amount cannot be greater than zero.

Either add a school per student dollar amount or remove the school carryover amount.
Parental Involvement Amount
School: [School Name] does not have a per student rate, Parental Involvement amount cannot be greater than zero.

Either add a school per student dollar amount or remove the school Parental Involvement amount.
Not field name specific
School: [School Name] has a low income percent below 35% but above the district average. If the LEA is choosing to allocate funds to this school, the 125% allocation rule should be applied.

Informational note only. 
Exception Reason
School: [School Name] has an invalid exception reason.

School does not meet the criteria for the exception code entered. 
Exception Reason
School: [School Name] is not a middle or high school. Feeder pattern exception only applies to middle and high schools.

School does not meet the criteria for the exception code entered.
Exception Reason
School: [School Name] did not receive an allocation, or the exception was used in the prior year. Exception Reason e - Grandfather Provision is not a valid Exception Reason.

School does not meet the criteria for the exception code entered.
Exception Comment
School: [School Name] requires a comment providing an explanation for the Exception Reason.

The exception reason entered requires an explanation.
Not field name specific
School: [School Name] has a per student rate higher than a school with a higher low income percent.

Adjust the school $ Per Low Income Student amount as needed.
Not field name specific
Title I, Part A Nonprofit Private School Participation must be certified before this submission.

Certification dependency.
$ Per Low Income Student
School: [School Name] The per student rate for a nonprofit private school cannot be greater than the highest per student rate for public schools or lower than the lowest per student rate for public schools.

Adjust the nonprofit private school $ Per Low Income Student amount as needed.
$ Per Low Income Student
School: [School Name] The $ Per Low Income Student for a nonprofit private school must be greater than zero.

Enter a $ Per Low Income Student amount greater than zero.
Total School Allocation
School: [School Name] Low Income Student Count is 0, Total School Allocation cannot be greater than 0.

Remove all school allocations.
Not field name specific
EIA School Allocations must be certified before this submission.

Certification dependency.
Difference Between Participating Attendance Area Low Income Student Count
Difference between participating attendance area low income students must equal 0.

Adjust the total participating attendance area low income students entered on Title I, Part A Reservations, Required as needed. 
Not field name specific
Title I, Part A Parental Involvement Policies has been certified with data from this form. After certifying this data, Title I, Part A Parental Involvement Policies must be saved and certified again.

Certification dependency.
Exception Reason
School: [School Name] Exception Reason g - Local Funded Charter Opted Out is not a valid exception reason, school is not a locally funded charter.

School does not meet the criteria for the exception code entered.
Exception Reason
School: [School Name] Exception Reason i - CORE Waiver Eligible High School is not a valid exception reason, the school is not an eligible high school.

School does not meet the criteria for the exception code entered.
Not field name specific
If available Title I, Part A school allocation is greater than zero, then at least one school must be funded.

Fund at least one school.




2015–16 Title I, Part A Program Improvement Midyear Activity and Expenditure Report TC "2014–15 Title I, Part A, Program Improvement (PI) Midyear Activity and Expenditure Report" \f C \l "1" 
	Data Collection Purpose
	If one or more schools is in Program Improvement (PI), the local educational agency (LEA) is required to provide a mid-year status of activities related to Public School Choice, Transportation (Choice), and or Supplemental Educational Services (SES). The legal authority for collecting such data is in accordance with the requirements in the Elementary and Secondary Education Act (ESEA), 20 United States Code 6316 and 34 Code of Federal Regulations (CFR), Section 200.48. 


	Guidance
	Enter student counts as of January 15, 2016. 


	California Department of Education Program Staff Contact
	Jacqueline Matranga

Education Programs Consultant

District Innovation and Improvement Office

jmatranga@cde.ca.gov
916-445-4905
Jane Liang

Education Programs Consultant
District Innovation and Improvement Office

jliang@cde.ca.gov
916-319-0259


Activities 
	Procedures


	Step

Action

Program Instructions

1

Enter the Number of Students Applying for Choice.

Optional field.

If the LEA has no students who applied for Choice in the 2015–16 SY, provide an explanation in the Activities Comment box. 

2

Enter the Number of New and Continuing Students who Transferred to Attend a Non-PI School under ESEA.

Optional field.

3

Enter the Number of Students New and Continuing who Transferred to Attend a Non-PI School under a Local or State School Choice Program.

Optional field.

A local or state school choice program may include such programs as district open enrollment, parent empowerment act, magnet schools, alternative schools of choice, unsafe school choice options, etc. The school of Choice cannot be in PI.

4

Enter the Number of Students who applied for SES. 

Optional field.

LEAs that have been granted a waiver by the State Board of Education (SBE) to provide SES in PI Year 1 schools in addition to Choice can include student participating numbers and funds expended and encumbered towards meeting the 20 percent obligation in the 2015–16 SY. In addition, PI Year 1 schools that are providing SES instead of Choice due to lack of capacity, can also include student participation numbers and funds expended and encumbered for providing SES and count the funds toward meeting the 20 percent obligation.
5

Enter the Number of Students who Received SES. 

The number of students who received SES cannot be greater than the number of students who applied.
6
If applicable, enter an Activities Comment.
This field is required if all activities student counts are zero.



Expenditures and Encumbrances
	Procedures


	Step

Action

Program Instructions

7
Enter the amount of Choice Transportation using Title I, Part A Funds the LEA expended and encumbered.

Optional field.

If the LEA has not incurred any expenditure or has not encumbered any funds for transportation costs but the LEA does have students who transferred from PI schools to non-PI schools, the LEA must provide an explanation in the Expenditures Comment box. 

8
Enter the amount of Choice Transportation using Non-Title I, Part A Funds the LEA expended and encumbered.

Optional field.
9
Enter the amount of SES using Title I, Part A Funds the LEA expended and encumbered.

Optional field.

LEAs that have been granted a waiver by the SBE to provide SES in PI Year 1 schools in addition to Choice can include student participating numbers and funds expended and encumbered toward meeting the 20 percent obligation in the 2015–16 SY. In addition, PI Year 1 schools that are providing SES instead of Choice due to lack of capacity can also include student participation numbers and funds expended and encumbered for providing SES and count the funds toward meeting the 20 percent obligation. The calculation is based on the current year allocation, which does not include carryover. 
10
Enter the amount of SES using Non-Title I, Part A Funds the LEA expended and encumbered.

Optional field.
11
Enter the amount of Parent Outreach using Title I, Part A Funds for Choice and SES. 

Optional field.

To count such funds towards meeting the 20 percent obligation, LEAs are allowed up to an amount equal to 0.2 percent of their 2015–16 Title I, Part A allocation (equal to 1 percent of its 20 percent obligation).

12
Enter the amount of Parent Outreach using Non-Title I, Part A Funds for Choice and SES.

Optional field.




	Displayed Data
	Total Expenditures and Encumbrances using Title I, Part A Funds: Value is calculated as the sum of all Title I, Part A Choice Transportation, SES, and Parent Outreach expenditures and encumbrances.

Total Expenditures and Encumbrances using Non-Title I, Part A Funds: Value is calculated as the sum of all non-Title I, Part A Choice Transportation, SES, and Parent Outreach expenditures and encumbrances.


	Procedures


	Step

Action

Program Instructions

13
If applicable, enter an Expenditures Comment.
This field is required if all expenditures and encumbrances total zero.



	Error Messages
	Field Name
Error Message

Resolution

Received SES Student Count
The number of students who received SES services cannot be greater than the number of students who applied.

The number of students who received SES services cannot be greater than the number of students who applied.

Activities Comment
Activities comment is required to clarify why no program improvement activities have occurred.
This field is required if the sum of all activities student counts is zero.

Expenditures Comment
Expenditure Comment is required clarifying why no program improvement expenditures or encumbrances have occurred.
This field is required if the sum of all Title I and non-Title I expenditures and encumbrances is zero.

Not field name specific
At least one student received Choice. Choice transportation expenditures are zero. This will be reviewed by California Department of Education (CDE) program staff to determine reasonableness.
Warning only.
Not field name specific
At least one student received SES. SES expenditures cannot be zero.
Enter an expenditure amount.
Not field name specific
No students received Choice. Choice transportation expenditures should not be greater than zero.
Remove the expenditure amount.
Not field name specific
No students received SES. SES expenditures should not be greater than zero.
Remove the expenditure amount.



2015–16 Title I, Part D LEA Allocations and Reservations TC "2014–15 Title I, Part D, LEA Allocation and Reservations" \f C \l "1" 
	Data Collection Purpose
	The purpose of this data collection is to calculate the total allocation amount available to the local educational agency (LEA) for Title I, Part D Subpart 2, Neglected, Delinquent, and At-Risk Youth, and to report required reservations. 


	Guidance
	Charges by the district may include indirect costs and any repayment of funds.


	California Department of Education Program Staff Contact
	Karen Neilsen
Education Programs Consultant
Title I Policy and Program Guidance Office

kneilsen@cde.ca.gov
916-319-0946


	Displayed Data
	2015–16 Title I, Part D Entitlement: Source data from the California Department of Education (CDE) Title I, Part D Funding Results Web page at http://www.cde.ca.gov/fg/fo/r14/title1pd14result.asp. 


	Procedures


	Step

Action

Program Instructions

1

Enter the 2014–15 Carryover Amount.

Optional field.
2

Enter the Repayment of Funds amount. 

Optional field.




	Displayed Data
	2015–16 Allocation: Value is calculated as the entitlement plus carryover and repayment of funds. 


	Procedures


	Step

Action

Program Instructions

3

Enter the Indirect Costs Reservation.

Optional field.

Final approved rates are posted on the CDE Indirect Cost Rate (ICR) Web page at http://www.cde.ca.gov/fg/ac/ic/.

4
Enter the Administrative Reservation.

Optional field.

The maximum reservation allowable for administrative costs is 15 percent, including indirect costs. The 15 percent is to be used for activities or services that are not direct services to students at the school sites. The California Education Code (EC) Section 63001 requires LEAs to utilize no less than 85 percent at school sites for direct services to students, regardless of whether the services are centralized, managed by the school, or funded through LEA reservations.



	Displayed Data
	Title I, Part D Adjusted Allocation: Value is calculated as the allocation minus the indirect cost reservation amount and the administrative reservation amount.


	Procedures


	Step

Action

Program Instructions

5
Enter a comment in the General Comment box, if needed.
Optional field.



	Error Messages
	Field Name
Error Message

Resolution

Not field name specific
Administrative and indirect costs reservations are more than 15% of the 2015 Allocation. The reservation will be reviewed by CDE program staff to determine reasonableness.
The sum of administration reservation plus indirect cost amount cannot be greater than 15 percent of the entitlement after transfers.
Not field name specific
Administrative and indirect costs reservations cannot be greater than the allocation.
Reduce reservation amounts as needed.



2015–16 Title II, Part A LEA Allocations and Reservations TC "2014–15 Title II, Part A, LEA Allocations and Reservations" \f C \l "1" 
	Data Collection Purpose
	The purpose of this data collection is to calculate the total allocation amount available to the local educational agency (LEA) for Title II, Part A Teacher and Principal Training and Recruiting, and to report required reservations. 


	Guidance
	Charges by the district may include indirect costs and any repayment of funds.


	California Department of Education Program Staff Contact
	Melissa Flemmer
Associate Governmental Program Analyst
Educator Excellence Office

mflemmer@cde.ca.gov
916-324-5689
Juan J. Sanchez

Education Programs Consultant

Educator Excellence Office

jsanchez@cde.ca.gov
916-323-5264


	Displayed Data

	2015–16 Title II, Part A Entitlement: Source data from the California Department of Education (CDE) Title II, Part A Funding Results Web page at http://www.cde.ca.gov/fg/aa/ca/titleii.asp. 
Total Funds Transferred out of Title II, Part A: Amount reported in the Federal Transferability data collection.
2015–16 Entitlement after Transfer: Value is calculated as the Entitlement minus Total Funds Transferred.


	Procedures


	Step

Action

Program Instructions

1
If applicable, enter the Repayment of Funds amount.
Optional field.

The amount must equal the determination made from the foregoing processes. 

2
If applicable, enter a Repayment Comment. 
If the repayment amount is greater than zero, a comment is required.



	Displayed Data
	2015–16 Allocation: Value is calculated as the Entitlement after Transfers plus Repayment of Funds.


	Procedures


	Step

Action

Program Instructions

3
Enter the Administrative and Indirect Costs.

The indirect cost rate (ICR) for federal programs is a rate previously approved by the CDE, through the use of Form ICR. Final approved rates are posted on the CDE ICR Web page at http://www.cde.ca.gov/fg/ac/ic/.



	Displayed Data
	Title II, Part A Adjusted Allocation: Value is calculated as the Allocation minus Administrative and Indirect Costs.


Rural Education Achievement Program (REAP): This section is only applicable to LEAs that are participating in Title VI, Part B Subpart 1 REAP Flexibility.

	Displayed Data
	Funds Available for REAP: Value is calculated as the Equal to the Title II, Part A adjusted allocation.



	Procedures


	Step

Action

Program Instructions

4
Enter the Budgeted REAP Funds.

Provide the amount of any REAP funds budgeted for Title II, Part A.




Elementary and Secondary Education Act (ESEA) Section 2141(c) Reservations: This section is only applicable to LEAs that have filed a Section 2141(c) Non-Compliant Teacher Action Plan with the Educator Excellence Office.
	Displayed Data
	Section 2141 Available Budget: Value is calculated as the Title II, Part A Adjusted Allocation minus Budgeted REAP Funds. 


Professional Development
	Procedures
	Step

Action

Program Instructions

5
Enter the amount reserved for Professional Development for Teachers. 

This includes, but is not limited to, activities that develop and or enhance content knowledge, subject specific instructional strategies, class management, and examination of student achievement data.

6
Enter the amount reserved for Professional Development for Administrators.
This includes, but is not limited to, development, articulation, and implementation of school community, school culture, instructional programs, and proper management of the organization, its operations, and its resources for a safe, efficient, and effective learning environment; effective hiring practices; effectiveness of contract language. 

7
Enter the amount reserved for the Subject Matter Project.

This includes, but is not limited to, activities and similar content development activities. This does not include activities such as Senate Bill 472, California Language Acquisition Development/English Language training and other pedagogical trainings.




Exams and Test Preparation

	Procedures
	Step

Action

Program Instructions

8
Enter the amount reserved for the Examination Fees, Reimbursement.

Provide the amount reserved for the Examination Fees, Reimbursement.

9
Enter the amount reserved for the Test Preparation Training and/or Materials.

This includes, but is not limited to, development and or purchase of training materials directly related to preparing for taking any exam directly related to acquiring Highly Qualified (HQ) status; and purchasing of reading material directly related to the preparation for taking any exam directly related to acquiring HQ status.




Recruitment, Training, and Retaining

	Procedures
	Step

Action

Program Instructions

10
Enter the amount reserved for Recruitment Activities.

This includes, but is not limited to, payment for travel directly related to recruitment and advertising material or radio air time directly related to recruitment.

11
Enter the amount reserved for Hiring Incentive and/or Relocation Allotment.

This includes, but is not limited to, directly paying a monetary amount for accepting a certain position; paying directly or reimbursement of relocation expenses directly related to accepting a position and board- authorized incentive for hard-to-staff school sites.

12
Enter the amount reserved for National Board Certification and/or Stipend.

This includes, but is not limited to, direct payment or reimbursement of training and material related to obtaining National Board Certification in assigned area and payment of stipend related to holding National Board Certification in assigned area.

13
Enter the amount reserved for Verification Process for Special Settings (VPSS).

This includes, but is not limited to, direct payment or reimbursement of VPSS training directly related to obtaining HQ teacher status.

14
Enter the amount reserved for University Course Work.

This includes, but is not limited to, directly paying or reimbursement of university/college course work directly related to obtaining subject matter competency and clearing a credential, if said credential is directly related to acquiring HQ status.




	Displayed Data
	Total Budgeted: Value is calculated as the sum of all Section 2141(c) reservations. 


	Error Messages
	Field Name
Error Message

Resolution

Administrative and Indirect Costs Amount
Administrative and indirect costs reservations are more than 15% of the Allocation. The reservation will be reviewed by CDE program staff to determine reasonableness.
Warning only.
Total Budgeted Amount
The total budgeted Section 2141 reservation amount must be greater than zero.
Enter applicable reservation amounts.
Total Budgeted Amount
The total budgeted Section 2141 reservation amount cannot exceed the Section 2141 available budget amount.
Reduce reservations amounts as applicable.
Repayment Comment
The repayment amount is greater than zero, an explanation comment is required.
If the repayment amount is greater than zero, a comment is required.
Not field name specific
Federal Transferability must be certified before this submission.
Certification dependency.
Administrative and Indirect Costs Amount
Administrative and indirect costs cannot be greater than the 2015 Allocation.
Reduce reservation amount as applicable.
Budgeted REAP Amount
The amount budgeted for REAP cannot exceed the amount available for REAP.
Reduce reservation amount as applicable.



2015–16 Title III, Part A Immigrant LEA Allocations TC "2014–15 Title III, Part A, Immigrant LEA Allocation" \f C \l "1" 
	Data Collection Purpose
	The purpose of this data collection is for the local educational agency (LEA) to calculate the total allocation amount available to the LEA for the Title III, 
Part A Immigrant program, and to report required reservations.


	Guidance
	Please visit the California Department of Education (CDE) No Child Left Behind (NCLB Title III, Immigrant and Limited English Proficient (LEP) Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleiii.asp to obtain the preliminary entitlement amount for the LEA.

Administrative costs are any costs, indirect or direct, that are administrative in nature and support the management of a program. For more information regarding administrative costs, please see on the CDE Procedure 905 California School Accounting Manual (CSAM) Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf.

For LEAs that consolidate administrative funds, the maximum amount available for administrative costs is what is reasonable and necessary for the proper and efficient administration of the programs provided that the LEA budgets and expends at least 85 percent of the grant amounts at school sites for direct services to pupils. For more information regarding consolidation of administrative funds, please see Procedure 780 on the CDE CSAM Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf. 


	California Department of Education Program Staff Contact
	Patty Stevens
Associate Governmental Program Analyst
Language Policy and Leadership Office

pstevens@cde.ca.gov
916-323-5838


	Displayed Data
	2015–16 Title III, Part A Immigrant Entitlement: Source data from the (CDE) NCLB 
Title III, Immigrant and LEP Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleiii.asp.


	Procedures


	Step

Action

Program Instructions

1
If applicable, enter the Repayment of Funds amount.
Optional field.

The amount must equal the determination made from the foregoing processes.




	Displayed Data
	2015–16 Allocation: Value is calculated as the Entitlement plus Repayment of Funds. 


	Procedures


	Step

Action

Program Instructions

2
Enter the amount to be reserved for 
Administrative and Indirect Costs.

Optional Field.



	Displayed Data
	2015–16 Adjusted Allocation: Displayed data calculated by subtracting the Administrative and Indirect Costs from the Allocation.


	Procedures


	Step

Action

Program Instructions

3
If applicable, enter a General Comment.
Optional Field.



	Error Messages
	Field Name
Error Message

Resolution

Administrative and Indirect Costs Amount

Administrative and indirect costs are more than 15% of the entitlement. The reservation will be reviewed by CDE program staff to determine reasonableness.
Warning only.
Administrative and Indirect Costs Amount
Administrative and Indirect Costs cannot be greater than the Allocation.

Reduce the amount reserved as needed.



2015–16 Title III, Part A Immigrant YTD Expenditure Report, 6 Months TC "2014–15 Title III, Part A, Immigrant YTD Expenditures Report, 6 Months" \f C \l "1" 
	Data Collection Purpose
	The local educational agency (LEA) must report year-to-date (YTD) expenditures for the period of July 1, 2015, through December 31, 2015, from the Title III, Part A Immigrant Student Sub-grant program entitlement.


	Guidance
	Expenditures by the LEA may include administrative and indirect costs, and any repayment of funds. Administrative costs are any costs, indirect or direct, that are administrative in nature and support the management of a program. For more information regarding administrative costs, please see Procedure 915 on the California Department of Education (CDE) California School Accounting Manual (CSAM) Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf. 

For LEAs that consolidate administrative funds, the maximum amount available for administrative costs is what is reasonable and necessary for the proper and efficient administration of the programs provided that the LEA budgets and expends at least 85 percent of the grant amounts at school sites for direct services to pupils. For more information regarding consolidation of administrative funds, please see Procedure 780 on the CDE CSAM Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf.

According to the CSAM, “Legal expenditures are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to the Code of Federal Regulations, Title 34 (34 CFR), Part 76, Section 707 on the United States (U.S.) Government Printing Office Web page at http://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR.

Use the Elementary and Secondary Education Act (ESEA) Section 3115 (e)(1) as a guide to determine allowable expenditures.


	California Department of Education Program Staff Contact
	Patty Stevens

Associate Governmental Program Analyst

Language Policy and Leadership Office
pstevens@cde.ca.gov 

916-323-5838
Geoffrey Ndirangu

Education Programs Consultant

Language Policy and Leadership Office

gndirang@cde.ca.gov
916-323-5831


	Source Data
	2015–16 Title III Part A Immigrant Entitlement: Source data reported on the CDE No Child Left Behind (NCLB) Title III, Immigrant and Limited English Proficient (LEP) Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleIII.asp. 


	Procedures


	Step

Action

Program Instructions

1

Enter the YTD amount spent on Certificated Personnel Salaries.

Required field.

2

Enter the YTD amount spent on Classified Personnel Salaries.

Required field.

3

Enter the YTD amount spent on Employee Benefits.

Required field.

4

Enter the YTD amount spent on Books and Supplies.

Required field.
5

Enter the YTD amount spent on Services and Other Operating Expenditures.

Required field.

6

Enter the YTD amount spent on Administrative and Indirect Costs.

Required field.




	Displayed Data
	Total YTD Expenditures: The sum of all expenditure amounts.

2015–16 Unspent Funds: 2015–16 entitlement less total YTD expenditures.


	Procedures


	Step

Action

Program Instructions

7

Enter a General Comment.
Optional field. Maximum 500 characters.



	Error Messages
	Field Name
Error Message

Resolution

Classified Personnel Salaries Expenditure Amount

Classified Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Classified Personnel Salaries expenditure amount is not greater than the entitlement.

Certificated Personnel Salaries Expenditure Amount

Certificated Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Certificated Personnel Salaries expenditure amount is not greater than the entitlement.

Employee Benefits Expenditure Amount

Employee Benefits expenditure amount cannot be greater than the entitlement.

Ensure that the Employee Benefits expenditure amount is not greater than the entitlement.

Books and Supplies Expenditure Amount

Books and Supplies expenditure amount cannot be greater than the entitlement.

Ensure that the Books and Supplies expenditure amount is not greater than the entitlement.

Services and Other Operating Expenditure Amount

Services and Other Operating Expenditures amount cannot be greater than the entitlement.

Ensure that the Services and Other Operating Expenditures Amount is not greater than the entitlement.

Administrative and Indirect Costs Amount

Administrative and indirect costs are more than 15% of the entitlement. Expenditures will be reviewed by CDE program staff to determine reasonableness.

Ensure that the Administrative and Indirect Costs are appropriate.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total cannot be greater than the entitlement.

Ensure the sum of all expenditures is not greater than the entitlement.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total should be greater than zero.

Ensure that the Total Expended Amount is greater than zero.

Administrative and Indirect Costs Amount

Administrative And Indirect Costs expenditure amount cannot be greater than the entitlement.

Ensure that the Administrative and Indirect Costs amount is not greater than the entitlement.




2015–16 Title III, Part A LEP LEA Allocations TC "2014–15 Title III, Part A, LEP LEA Allocation" \f C \l "1" 
	Data Collection Purpose
	The purpose of this data collection is for the local educational agency (LEA) to calculate the total allocation amount available to the LEA for the Title III, Part A Limited English Proficient (LEP) program, and to report required reservations.


	Guidance
	Please visit the California Department of Education (CDE) No Child Left Behind (NCLB) Title III, Immigrant and LEP Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleiii.asp to obtain the preliminary entitlement amount for the LEA.

A LEA may use no more than 2 percent of LEP student sub-grant for administrative costs and indirect costs (Title III, Section 3115[b]). The U.S. Department of Education’s 1997 guidance, Indirect Cost Determinations, Guidance for State and Local Government Agencies (referred to as the Blue Book) states that any “statutory or regulatory limitation applies to the combined claims for indirect costs and direct administration costs.” For more information, please visit the California Department of Education (CDE) Title III Frequently Asked Questions (FAQs) Web page at http://www.cde.ca.gov/sp/el/t3/title3faq.asp.
For more information regarding administrative costs, please see Procedure 905 on the CDE California School Accounting Manual (CSAM) Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf.

 


	California Department of Education Program Staff Contact
	Patty Stevens
Associate Governmental Program Analyst
Language Policy and Leadership Office

pstevens@cde.ca.gov
916-323-5838


	Displayed Data
	2015–16 Title III, Part A LEP Entitlement: Source data from the CDE NCLB Title III, Immigrant and LEP Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleiii.asp.


	Procedures


	Step

Action

Program Instructions

1
If applicable, enter the Repayment of Funds amount.
Optional field.

The amount must equal the determination made from the foregoing processes.




	Displayed Data
	2015–16 Allocation: Value is calculated as the Entitlement plus Repayment of Funds. 


	Procedures


	Step

Action

Program Instructions

2
Enter the amount to be reserved for 
Administrative and Indirect Costs.

Optional Field.

This amount is not to exceed 2 percent of the 2015–16 Allocation.



	Displayed Data
	2015–16 Adjusted Allocation: Displayed data calculated by subtracting the Administrative and Indirect Costs from the Allocation.


	Error Messages
	Field Name
Error Message

Resolution

Administrative and Indirect Costs Amount
Administrative and Indirect Cost Amount exceeds the allowable 2% for administrative costs.
The Administrative and Indirect Costs amount cannot be greater than 2 percent of the Allocation. Reduce the amount reserved as needed.



2015–16 Title III, Part A LEP YTD Expenditures Report, 6 Months TC "2014–15 Title III, Part A, LEP YTD Expenditures Report, 6 Months" \f C \l "1" 
	Data Collection Purpose
	The local educational agency (LEA) must report year-to-date (YTD) expenditures for the period of July 1, 2015, through December 31, 2015, from the Title III, Part A Limited English Proficient (LEP) Student Sub-grant Program entitlement.


	Guidance
	Expenditures by the LEA may include administration and indirect costs, and any repayment of funds. Administrative costs and indirect costs combined are capped at 2 percent of the LEA grant. 

Note: A LEA may use no more than 2 percent of LEP student sub-grant for administrative costs and indirect costs (Title III, Section 3115[b]). The U.S. Department of Education’s 1997 guidance, Indirect Cost Determinations, Guidance for State and Local Government Agencies (referred to as the Blue Book) states that any “statutory or regulatory limitation applies to the combined claims for indirect costs and direct administration costs.” For more information, please visit the California Department of Education (CDE) Title III Frequently Asked Questions (FAQs) Web page at http://www.cde.ca.gov/sp/el/t3/title3faq.asp.

According to the California School Accounting Manual (CSAM), “Legal expenditures are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to 34 Code of Federal Regulations (CFR), Part 76, Section 707 on the United States Government Printing Office Web page at http://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR. 

Use the Elementary and Secondary Education Act (ESEA) sections 3115 (c) and (d) as a guide to determine allowable expenditures.
	


	California Department of Education Program Staff Contact
	Patty Stevens

Associate Governmental Program Analyst

Language Policy and Leadership Office
pstevens@cde.ca.gov
916-323-5838
Geoffrey Ndirangu

Education Programs Consultant

Language Policy and Leadership Office

gndirang@cde.ca.gov
916-323-5831


	Source Data
	2015–16 Title III Part A, LEP Entitlement: Source data reported on the CDE No Child Left Behind (NCLB) Title III, Immigrant and LEP Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleIII.asp.


	Procedures


	Step

Action

Program Instructions

1

Enter the YTD amount spent on Certificated Personnel Salaries.

Required field. 

2

Enter the YTD amount spent on Classified Personnel Salaries.

Required field. 

3

Enter the YTD amount spent on Employee Benefits.

Required field. 

4

Enter the YTD amount spent on Books and Supplies.

Required field. 

5

Enter the YTD amount spent on Services and Other Operating Expenditures.

Required field.

6

Enter the YTD amount spent on Administrative and Other Indirect Costs.

Required field. The Administrative and Other Indirect Costs must be within 2 percent of the entitlement.




	Displayed Data
	Total YTD Expenditures: The sum of all expenditure amounts.

2015–16 Unspent Funds: 2015–16 entitlement less total YTD expenditures.


	Procedures


	Step

Action

Program Instructions

7

Enter a General Comment.
Optional field. Maximum 500 characters.



	Error Messages
	Field Name
Error Message

Resolution

Classified Personnel Salaries Expenditure Amount

Classified Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Classified Personnel Salaries expenditure amount is not greater than the entitlement.

Certificated Personnel Salaries Expenditure Amount

Certificated Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Certificated Personnel Salaries expenditure amount is not greater than the entitlement.

Employee Benefits Expenditure Amount

Employee Benefits expenditure amount cannot be greater than the entitlement.

Ensure that the Employee Benefits expenditure amount is not greater than the entitlement.

Books and Supplies Expenditure Amount

Books and Supplies expenditure amount cannot be greater than the entitlement.

Ensure that the Books and Supplies expenditure amount is not greater than the entitlement.

Services and Other Operating Expenditure Amount

Services and Other Operating Expenditures expenditure amount cannot be greater than the entitlement.

Ensure that the Services and Other Operating Expenditures Amount is not greater than the entitlement.

Administrative and Indirect Costs Amount

Administrative And Indirect Costs Budget Amount cannot be greater than 2% of the entitlement.

Ensure that the Administrative and Indirect Costs amount is appropriate.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total cannot be greater than the entitlement.

Ensure the sum of all expenditures is not greater than the entitlement.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total should be greater than zero.

Ensure that the total expended amount is greater than zero.




2015–16 Consolidation of Administrative Funds TC "2014–15 Consolidation of Administrative Funds " \f C \l "1" 
	Data Collection Purpose
	The 2015–16 Consolidation of Elementary and Secondary Education Act (ESEA) Administrative Funds screen is used to request approval to consolidate ESEA funds for the administration of one or more programs under ESEA (or such other programs as the U.S. Secretary of Education shall designate), as authorized in Section 9203 of the ESEA.


	Guidance
	ESEA Section 9203(a) provides that the maximum amount that can be consolidated shall not be more than the percentage, established in each program, of the total available for the local educational agency (LEA) under those programs. For Title III, Limited English Proficient (LEP) Students the maximum amount is two percent of the total grant amount, as provided in ESEA section 3115(b). No maximum amounts are specified in the ESEA for the other programs (including Title III Immigrant Students, and Title IV, Part B); the maximum that can be consolidated is what is reasonable and necessary for the proper and efficient administration of the programs, provided that the amount distributed to any program, when combined with the program’s indirect costs, does not exceed any administrative cost cap established by law or regulations.
For further information, please see the California Department of Education (CDE) Consolidated Application (ConApp) Guidance: 2015–16 Consolidation of Funds at http://www.cde.ca.gov/fg/aa/co/documents/ca15wguidance.doc.


	California Department of Education Program Staff Contact
	Julie Brucklacher
Education Fiscal Services Consultant
Financial Accountability and Information Services Office
jbruckla@cde.ca.gov
916-327-0858


	Procedures
	Step

Action

Program Instructions

1

Click on the box(es) for the programs for which your agency is requesting to consolidate administrative funds.

Receipt of the ConApp by the CDE will indicate approval of the LEA's request to consolidate administrative funds for the programs marked on this screen. Approval is valid only for the fiscal year requested.




	Error Messages
	Field Name

Error Message

Resolution

Title I, Part A Indicator
The LEA did not apply for or did not receive a Title I, Part A entitlement. This option is not applicable.
Uncheck the indicator box.
Title I, Part D Indicator
The LEA did not apply for or did not receive a Title I, Part D entitlement. This option is not applicable.
Uncheck the indicator box.
Title II, Part A Indicator
The LEA did not apply for or did not receive a Title II, Part A Teacher Training And Recruiting entitlement. This option is not applicable.
Uncheck the indicator box.
Title III, Part A (Immigrant Students) Indicator
The LEA did not apply for or receive a Title III, Part A Immigrant entitlement. This option is not applicable.
Uncheck the indicator box.
Title III, Part A (LEP Students) Indicator
The LEA did not apply for or receive a Title III, Part A LEP entitlement. This option is not applicable.
Uncheck the indicator box.




