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TRANSFER OF U.S. DEPARTMENT OF AGRICULTURE FOODS FOR 
THE COMMODITY SUPPLEMENTAL FOOD PROGRAM
Instructions: The Local Agency (LA) initiating the transfer will send the completed form by e-mail to the Commodity Supplemental Food Program (CSFP) Coordinator or by fax to 916-327-4004.

	Transferring Agency 

	Address - Street 

	City/County

	Zip Code 


	Receiving Agency 
 

	Address - Street 

	City/County 

	Zip Code 


	Reason for Transfer



	USDA Foods
	Item Code
	Number of Cases
	Program

	
	
	
	

	
	
	
	

	
	
	
	


I acknowledge the transfer of the above listed U.S. Department of Agriculture (USDA) Foods and I certify that this addition to the current inventory will not result in more than a six-month inventory.

	SIGNATURE – Transferring Representative 


	Telephone/Fax Number
	Date Signed

	SIGNATURE – Receiving Representative 


	Telephone/Fax Number
	Date Signed

	SIGNATURE – State CSFP Representative 


	Telephone/Fax Number
	Date Signed

	Transfer Authorization Number (Staff Use Only) 




INSTRUCTIONS FOR TRANSFERRING U.S. DEPARTMENT OF AGRICULTURE FOODS IN THE COMMODITY SUPPLEMENTAL FOOD PROGRAM
This form must be completed for all transfers of USDA Foods, using the following guidelines.

1. Request approval from the Nutrition Services Division’s (NSD) CSFP Coordinator prior to transferring any USDA Foods. 
Please Note: Any expenses incurred for the transfer of USDA Foods must be agreed upon by the LAs involved.

2. Complete and submit the transfer request form to the CSFP Coordinator.

Both the transferring and receiving LAs must report the USDA Foods as a re-donation in/out on the Food and Nutrition Service (FNS) 153 monthly inventory report during the month the transfer occurred. If the LA receiving the transferred USDA Foods finds any USDA Foods that are damaged or spoiled, the LA transferring the USDA Foods may be held liable for the value of the food pending any investigation by the NSD and/or the USDA FNS.
