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Sample Parent/Guardian Notification Letter for Annual Assessment Results
English learners Who Have Not Yet Reached Proficiency in English

NOTE: 
Before this letter is distributed, be sure to insert the information required in the brackets and in bold.

Dear Parents or Guardians: 

State and federal laws require all school districts in California to give a state test of English proficiency each year to every student who has previously been identified as an English learner. In California, the name of this test is the California English Language Development Test (CELDT). The results of the CELDT help to measure how each student is progressing toward proficiency in English in the areas of listening, speaking, reading, and writing. 

Your child has been given the CELDT for the current school year, and the results are attached. Based on your child’s performance on this test, [he or she] will continue to receive English language instructional support to become more proficient in English for continued success in the school’s academic program. [The school district or school should add a sentence or two to explain the method of instruction used in the student’s English language instructional support program, how this program will help the student become proficient in English, and how it will be determined that the student is ready to exit the program.]

As you look at your child’s CELDT results for this year, it is important to remember that these results are only one measure of your child’s progress toward English language fluency. [The school district or school may want to add a sentence about the other measures that will be used to assess the student’s progress.]
You are invited to request a conference at school where your child’s CELDT results and instructional program will be explained. To schedule your conference, call [put contact information here]. 

You are encouraged to be involved in your child’s education. You are welcome to volunteer at the school and to participate on the school’s English Learner Advisory Committee (ELAC). If you have any questions regarding the CELDT or your child’s instructional placement, or if you wish to observe the classroom, please contact the school office at [put school office number here] during school hours.

Sincerely, 

Superintendent/Principal
Date

California Department of Education 
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