ftab-sfsd-mar08item01

Attachment 11
Page 1 of 11
ftab-sfsd-mar08item01

Attachment 11
Page 10 of 11
	Procedure 615
Expenditures—Coding Examples


ftab-sfsd-mar08item01

Attachment 11
Page 11 of 11
	Procedure 615
Expenditures—Coding Examples



	Procedure 615
Expenditures—Coding Examples


I
n addition to an identified fund, resource, and object, which all transactions must include, expenditure transactions must also include a specific function to indicate the type of activity being performed (e.g., instruction, counseling, general administration, maintenance). Expenditures in the instruction, ancillary, and community service functions must also include a specific goal to indicate the instructional setting or group of students receiving the services. 
While expenditures are often charged directly to a program (fund, resource, goal, and function) at the time of the initial transaction, there are also instances where costs are subsequently transferred from one area to another using Objects 5700–5799, Transfers of Direct Costs, or Objects 7300–7399, Transfers of Indirect Costs.
Direct-Charged Costs

Example 1: Expenditures Direct-Charged to a Program
Salary is paid for an adult education math teacher at a high school. The salary is coded as follows:

	Fund
	Resource
	Project Year
	Goal
	Function
	Object
	School

	Dr
11
	3905
	0
	4110
	1000
	1100
	456

	Cr
11
	3905
	0
	0000
	0000
	9110
	000


· Fund 11 is the Adult Education Fund.
· Resource 3905 is Adult Basic Education & ESL.
· Project Year is not applicable in this example.
· Goal 4110 is Regular Education, Adult; goal is not required for balance sheet accounts.
· Function 1000 is Instruction; function is not required for balance sheet accounts.
· Object 1100 is Certificated Teachers' Salaries, and Object 9110 is Cash in County Treasury.
· School 456 is Sample High School. Coding to the school field is not required; however, LEAs may wish to code expenditures to this level of detail for local information.
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Example 2: Reclassification of Expenditures
An LEA may initially charge expenditures to a program and then later determine that the expenditures should have been charged elsewhere, such as when expenditures were erroneously charged or when a different decision is later made based on subsequent information. The expenditures should be reclassified on a line-by-line basis. 

 (a)
Teacher salaries and benefits are initially charged to the regular education program:

	
	Fund
	Resource
	Project Year
	Goal
	Function
	Object
	School

	Dr
	01
	0000
	0
	1110
	1000
	1100
	123

	Dr
	01
	0000
	0
	1110
	1000
	3101
	123

	Dr
	01
	0000
	0
	1110
	1000
	3401
	123

	Cr
	01
	0000
	0
	0000
	0000
	9110
	000


(b) A subsequent determination is made that the costs should have been charged to the Title I program. The reclassification to the Title I program is done on a line-by-line basis:
	
	Fund
	Resource
	Project Year
	Goal
	Function
	Object
	School

	Dr
	01
	3010
	0
	1110
	1000
	1100
	123

	Dr
	01
	3010
	0
	1110
	1000
	3101
	123

	Dr
	01
	3010
	0
	1110
	1000
	3401
	123

	Cr
	01
	3010
	0
	0000
	0000
	9110
	000

	Dr
	01
	0000
	0
	0000
	0000
	9110
	000

	Cr
	01
	0000
	0
	1110
	1000
	1100
	123

	Cr
	01
	0000
	0
	1110
	1000
	3101
	123

	Cr
	01
	0000
	0
	1110
	1000
	3401
	123


· Fund 01 is the General Fund.
· Resource 0000 is Unrestricted, and Resource 3010 is NCLB: Title I Basic Grants Low Income and Neglected.
· Project Year is not applicable in this example.
· Goal 1110 is Regular Education, K-12, and Goal 0000 is Undistributed. Goal is not required for balance sheet accounts.
· Function 1000 is Instruction; function is not required for balance sheet accounts.
· Object 1100 is Certificated Teachers' Salaries; Object 3101 is State Teachers' Retirement System, certificated positions; Object 3401 is Health & Welfare Benefits, certificated positions; and Object 9110 is Cash in County Treasury.
· School 123 is Sample Elementary School. Coding to the school field is not required; however, LEAs may wish to code expenditures to this level of detail for local information.
Transfers of Direct Costs
Certain direct costs may be pooled in an unrestricted resource and the undistributed goal for later transfer to specific programs. There are also instances where costs are initially accumulated in one function and subsequently transferred to another function. The basis for these transfers will vary but may include a per-unit amount, a work order, or a fee structure. 
Direct cost transfers are done using Object 5710, Transfers of Direct Costs, or Object 5750, Transfers of Direct Costs – Interfund.
Example 1: Transfer of Direct Costs between Resources Based on a Work Order
A gardener is responsible for maintaining the yards at multiple sites in the district. The bulk of the work will be performed at high school sites but occasionally some landscaping work will be done at the adult education centers. The district charges the initial expenditures to unrestricted general fund revenues and then later transfers costs to the adult education fund based on approved work orders documenting the time and materials costs.
(a) The gardener's salary, benefits, and supplies are initially recorded as unrestricted in the general fund:

	Fund
	Resource
	Project Year
	Goal
	Function
	Object
	School

	Dr
01
	0000
	0
	0000
	8100
	2200
	000

	Dr
01
	0000
	0
	0000
	8100
	3202
	000

	Dr
01
	0000
	0
	0000
	8100
	3402
	000

	Dr
01
	0000
	0
	0000
	8100
	4300
	000

	Cr
01
	0000
	0
	0000
	0000
	9110
	000


· Fund 01 is the General Fund.
· Resource 0000 is Unrestricted.
· Project Year is not applicable in this example.
· Goal 0000 is Undistributed; goal is not required in balance sheet accounts.
· Function 8100 is Plant Maintenance and Operations; function is not required for balance sheet accounts.
· Object 2200 is Classified Support Salaries; Object 3202 is Public Employees' Retirement System, classified positions; Object 3402 is Health and Welfare Benefits, classified positions; Object 4300 is Materials and Supplies; and Object 9110 is Cash in County Treasury.
· School is not required.
(b) Work orders support the transfer of landscaping costs from the general fund to the adult education fund. Note that this transfer shifts costs between resources and goals, but the nature of the activity (plant maintenance and operations) remains the same so the function does not change when the costs are transferred.
	Fund
	Resource
	Project Year
	Goal
	Function
	Object
	School

	Dr
01
	0000
	0
	0000
	0000
	9310
	000

	Cr
01
	0000
	0
	0000
	8100
	5750
	000

	Dr
11
	6390
	0
	4110
	8100
	5750
	000

	Cr
11
	6390
	0
	0000
	0000
	9610
	000


· Fund 01 is the General Fund, and Fund 11 is the Adult Education Fund.
· Resource 0000 is Unrestricted, and Resource 6390 is Adult Education Apportionment.
· Project Year is not applicable in this example.
· Goal 0000 is Undistributed; Goal 4110 is Regular Education, Adult; a goal is not required for balance sheet accounts.
· Function 8100 is Plant Maintenance and Operations; a function is not required for balance sheet accounts.
· Object 9310 is Due from Other Funds; Object 5750 is Transfers of Direct Costs—Interfund; and Object 9610 is Due to Other Funds.
· School is not required.
Example 2: Transfer of Direct Costs between Functions Based on a Work Order
An LEA needs a moveable storage cabinet for one its classrooms. Rather than purchasing it from an outside source, the LEA decides to utilize its maintenance staff to build the cabinet. The salaries of the maintenance staff and the costs of the materials are initially charged to the maintenance department. 
(a)
Record the payment of maintenance department salaries, benefits, and materials expenditures: 

	
	Fund
	Resource
	Project Year
	Goal
	Function
	Object
	School

	Dr
	01
	0000
	0
	0000
	8100
	2200
	000

	Dr
	01
	0000
	0
	0000
	8100
	3202
	000

	Dr
	01
	0000
	0
	0000
	8100
	3402
	000

	Dr
	01
	0000
	0
	0000
	8100
	4300
	000

	Cr
	01
	0000
	0
	0000
	0000
	9110
	000


· Fund 01 is the General Fund.

· Resource 0000 is Unrestricted.

· Project Year is not applicable in this example.

· Goal 0000 is Undistributed. 

· Function 8100 is Plant Maintenance and Operations. Function is not required for balance sheet accounts.

· Object 2200 is Classified Support Salaries; Object 3202 is Public Employees' Retirement System, classified positions; Object 3402 is Health and Welfare Benefits, classified positions; Object 4300 is Materials and Supplies; and Object 9110 is Cash in County Treasury.
· School is not required.
The costs should be transferred to the function and goal codes that would have been used if the product or service had initially been charged directly. In this example, although maintenance staff built the storage cabinet, the cost should ultimately be charged as an instructional cost, as it would have been if the LEA had simply bought the cabinet from a vendor.

(b)
Based on a work order for the storage cabinet that shows time and materials, the accumulated costs are transferred from the maintenance department to the benefiting instructional goal and function:
	
	Fund
	Resource
	Project Year
	Goal
	Function
	Object
	School

	Dr
	01
	0000
	0
	1110
	1000
	5710
	000

	Cr
	01
	0000
	0
	0000
	8100
	5710
	000


· Fund 01 is the General Fund.

· Resource 0000 is Unrestricted.

· Project Year is not applicable in this example.

· Goal 0000 is Undistributed, and Goal 1110 is Regular Education, K-12. 

· Function 1000 is Instruction, and Function 8100 is Plant Maintenance and Operations. 

· Object 5710 is Transfers of Direct Costs.

· School is not required.
Example 3: Transfer of Direct Costs between Functions Based on a Per-Unit Basis 

LEAs sometimes collect costs in a "cost pool" and then transfer those costs to benefiting programs on the basis of supporting documentation. For example, the costs of a centralized copy center may be accumulated in a cost pool and then be transferred out as a direct cost to benefiting programs. The transfer from the cost pool to a benefiting program usually involves a change in function because the nature of the activity changes from the function where the costs were collected to the function of the activity that utilized the service. 

(a)
Initially, all costs of the copy center (salaries, benefits, supplies, services, capital outlay) are charged to Function 7550, Printing, Publishing, and Duplicating, and Resource 0000, Unrestricted. This example shows the charging of salaries and supplies:
	Fund
	Resource
	Project Year
	Goal
	Function
	Object
	School 

	Dr      01
	0000
	0
	0000
	7550
	2400
	000

	Dr      01
	0000
	0
	0000
	7550
	4300
	000

	Cr      01
	0000
	0
	0000
	0000
	9110
	000


· Fund 01 is the General Fund. 

· Resource 0000 is Unrestricted. 

· Project Year is not applicable in this example.

· Goal 0000 is Undistributed. Goal is not required for balance sheet accounts.

· Function 7550 is Printing, Publishing, and Duplicating. Function is not required for balance sheet accounts.

· Object 2400 is Clerical, Technical, and Office Staff Salaries; Object 4300 is Materials and Supplies; and Object 9110 is Cash in County Treasury. 

· School is not required. 

(b)
Photocopies are made for a teacher in the GATE program. Based on a per-copy amount, the GATE program is charged for the photocopies. Note that this transfer shifts costs not only between resources and goals, but also between functions, because the costs are moved from the general cost pool (district-wide printing) to the benefiting activity (instruction).
	Fund
	Resource
	Project Year
	Goal
	Function
	Object
	School 

	Dr
01
	7140
	0
	1110
	1000
	5710
	000

	Cr
01
	7140
	0
	0000
	0000
	9110
	000

	Dr
01
	0000
	0
	0000
	0000
	9110
	000

	Cr
01
	0000
	0
	0000
	7550
	5710
	000


· Fund 01 is the General Fund.
· Resource 7140 is Gifted and Talented Education and Resource 0000 is Unrestricted. 
· Project Year is not applicable in this example.
· Goal 1110 is Regular Education, K–12, and Goal 0000 is Undistributed. Goal is not required for balance sheet accounts.
· Function 7550 is Printing, Publishing, and Duplicating, and Function 1000 is Instruction. Function is not required for balance sheet accounts.
· Object 5710 is Transfers of Direct Costs, and Object 9110 is Cash in County Treasury.
· School is not required.

Example 4: Transfer of Administrative Costs on a Basis Other Than the Indirect Cost Rate
Costs to calculate and collect developer's fees are incurred in the general fund in Function 7200, Other General Administration. These costs, not to exceed 3 percent of the fees collected during the period (Education Code Section 17620[a][1][c][5]), may be transferred to Fund 25, Capital Facilities Fund. 
Although the initial costs were charged to an indirect cost function (Function 7200), because these administrative charges are being transferred on a basis other than the indirect cost rate, the transfer is a transfer of direct costs rather than a transfer of indirect costs. Note that this type of transfer can possibly shift costs between funds, resources and goals, but the nature of the activity (administration) remains the same so the function does not change.
	Fund
	Resource
	Project Year
	Goal
	Function
	Object
	School 

	Dr      01
	0000
	0
	0000
	0000
	9110
	000

	Cr      01
	0000
	0
	0000
	7200
	5750
	000

	Dr      25
	0000
	0
	0000
	7200
	5750
	000

	Cr      25
	0000
	0
	0000
	0000
	9110
	000


· Fund 01 is the General Fund, and Fund 25 is the Capital Facilities Fund.
· Resource 0000 is Unrestricted. 
· Project Year is not applicable in this example.
· Goal 0000 is Undistributed. Goal is not required for balance sheet accounts.
· Function 7200 is Other General Administration. Function is not required for balance sheet accounts.
· Object 5750 is Transfers of Direct Costs—Interfund, and Object 9110 is Cash in County Treasury.
· School is not required.
Transfers of Indirect Costs 

Indirect costs consist of agency wide business and administrative costs such as accounting, budgeting, personnel, purchasing, and centralized data processing. The standardized method for charging indirect costs to programs is the indirect cost rate (see Procedure 915). 

A transfer of indirect costs generally shifts costs between resources, and possibly between funds and goals, but the nature of the activity (indirect costs) remains the same so the function does not change.

Record indirect cost transfers using Object 7310, Transfers of Indirect Costs, or Object 7350, Transfers of Indirect Costs – Interfund, with Function 7210, Indirect Cost Transfers. 

Example 1: Indirect Costs are Charged to State and Federal Programs
Costs of general administration (salaries, benefits, supplies, services, operating expenditures) are accumulated throughout the year in Function 7200, Other General Administration, and Function 7700, Centralized Data Processing. 
At the end of the year, the LEA charges its various programs for their share of indirect costs based on the LEA’s approved indirect cost rate. Note that for this transfer costs shift between resources and goals but, as with all indirect cost transfers, Function 7210 is used for both the debit and credit entries. 

	Fund
	Resource
	Project Year
	Goal
	Function
	Object
	School

	Dr
01
	3010
	0
	1110
	7210
	7310
	000

	Cr
01
	3010
	0
	0000
	0000
	9110
	000

	Dr
01
	3310
	0
	5001
	7210
	7310
	000

	Cr
01
	3310
	0
	0000
	0000
	9110
	000

	Dr
01
	6670
	0
	3550
	7210
	7310
	000

	Cr
01
	6670
	0
	0000
	0000
	9110
	000

	Dr
01
	0000
	0
	0000
	0000
	9110
	000

	Cr
01
	0000
	0
	0000
	7210
	7310
	000


· Fund 01 is the General Fund. 

· Resource 3010 is NCLB: Title I Basic Grants Low Income and Neglected; Resource 3310 is Special Ed: IDEA Basic Local Assistance; Resource 6670 is Tobacco-Use Prevention Education: Grades Nine through Twelve; and Resource 0000 is Unrestricted.

· Project Year is not required in this example.

· Goal 1110 is Regular Education, K–12; Goal 5001 is Special Education—Unspecified; Goal 3550 is Community Day Schools; and Goal 0000 is Undistributed. Goal is not required for balance sheet accounts.

· Function 7210 is Indirect Cost Transfers.

· Object 7310 is Transfers of Indirect Costs, and Object 9110 is Cash in County Treasury. 

· School is not required. 
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