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	SUBJECT

No Child Left Behind Act of 2001, Title III, Part A: Update on the United States Department of Education’s Monitoring Visit. 
	 FORMCHECKBOX 

	Action

	
	 FORMCHECKBOX 

	Information

	
	 FORMCHECKBOX 

	Public Hearing


	RECOMMENDATION


The California Department of Education (CDE) recommends that the State Board of Education (SBE) take action as deemed necessary and appropriate.
	SUMMARY OF PREVIOUS STATE BOARD OF EDUCATION DISCUSSION AND ACTION


The United States Department of Education (ED) reviewed Title III, Part A, programs in September 2005. Several findings were identified. The SBE approved the CDE response to these findings at its May 2006 meeting, which can be found on the SBE Web site at http://www.cde.ca.gov/be/ag/ag/yr06/documents/may06item20.doc. 

	SUMMARY OF KEY ISSUES


The recent ED monitoring visit took place on June 8-12, 2009 in keeping with ED’s 3 year review cycle. It was a comprehensive review of the CDE’s administration of Title III, Part A, authorized by the Elementary and Secondary Education Act (ESEA) of 1965, as amended. 

During the review, the ED team considered evidence of implementation of the state’s Title III accountability system, state level monitoring, technical assistance, and state educational agency (SEA) fiscal and administrative oversight. Prior to the visit, ED provided the CDE administration with a protocol for the review (Attachment 1). During the week of review, the ED team also visited five local educational agencies (LEAs) where it considered documentation and interviewed district and school staff. Los Angeles Unified School District, San Bernardino Unified School District, Elk Grove Unified School District, Long Beach Unified School District, and San Diego Unified School District were the districts chosen by ED for review.

	SUMMARY OF KEY ISSUES (Cont.)


During the exit review conducted by ED staff, the team provided oral commendations for the exceptional organization of the visit. The ED representatives recognized it as one of the best executed monitoring visits ever attended. Particularly noteworthy was CDE’s effort to provide electronic files of all requested documentation prior to the visit. The ED team was also impressed with the efforts of CDE staff to implement the many requirements of Title III, Part A, of NCLB and to assist LEAs in their implementation of the provisions of Title III. The ED team also provided commendations for Element 4.1, State Level Activity, of the Title III, Part A Elements and Indicators. This included technical assistance through the Year Two and Year Four forums, including recognizing the Title III Year Four regional county office of education leads’ forum as an exemplary and innovative format for providing technical assistance to LEAs. The Accountability Institute sponsored by the CDE was also recognized as an excellent forum for professional development to LEAs. It was noted that the sessions of the Institute focused on providing all levels of educators’ policy information and research-based instructional and assessment strategies and practices to enhance the academic success of English learners. 

Upon receipt of the official notification of findings, the ED requires the CDE to provide a written action plan detailing the corrective steps to be taken by the CDE regarding areas cited for non-compliance. At this time, the CDE has not received the official notice of findings. However, the CDE will provide the SBE with an update on the progress of the pending report and necessary actions. 

	FISCAL ANALYSIS (AS APPROPRIATE) 


Upon receipt of the final report of findings from ED, the CDE will review the document for each particular element and suggest further actions. It is unclear as to what the fiscal impact will be on the Title III program and its operations. Should additional funds be necessary, the impact will be detailed in the CDE’s response to the findings outlined in the ED’s monitoring report.

	ATTACHMENT(S)


Attachment 1: Office of English Language Acquisition, Title III, Part A Elements and 

                       Indicators (20 Pages)
Office of english language acquisition

Title III, Part A

Elements and Indicators

	State Submissions Indicators



	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	1.1 State Submissions

Follow-up on issues identified through desk audits and/or the review of the following documents:

a. Consolidated State Application 

      Submission and/or amendments

b. Biennial Evaluation Report

c. Consolidated State Performance

      Report

d. Addendums to above reports

e. Any Attachment Ts to grant awards and

      State responses to Attachment Ts


	Documentation:
· Policies and procedures that address issues identified through desk audits and/or document reviews

· Evidence of a plan and/or corrective measures taken by the SEA to ensure reports are complete and accurate

Interview:
· State discusses issues related to reporting and possible strategies for avoiding the need to submit report addendums


	Documentation:
· Evidence that the SEA provides the LEA/Subgrantee guidance and technical assistance about reporting requirements for the Consolidated State Performance Report and the Biennial Report, including procedures for providing updates relevant to report requirements

Interview:
· LEA/Subgrantee discusses the above processes, effectiveness and/or difficulties in meeting State timelines and other report related requirements


	Fiduciary Indicators



	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	2.1:  Reservation and Use of

        Funds

The State plans to use 5% of its total allotment on State level activities. The SEA has a system in place that enables it to account for funds:

a. Reserved for State administration

b. To provide technical assistance and other State level activities

c. For immigrant activities

d. That become available for reallocation

Sections 3111, 3114, 3115


	Documentation: 
Evidence that the SEA:
· Reserved not more than 5% of the total allotment for State
activities
· Reserved not more than 15% of the allotment to award   

subgrants as required by Section 3114(d)

Interview:
SEA staff discusses:
· Title III requirements related to use of administrative funds

·  Technical assistance and allocation of funds for subgrants


	Documentation: 

Evidence that Subgrantee:
· Reserved not more than 2% for administration of this subpart as described in Section 3115

Interview:
LEA staff is familiar with/and discusses:
· Title III requirements relative to allocation and use of funds for each of the areas listed above
· Technical assistance provided by the SEA
· Subgrant award expenditures that are allowable, applicable and reasonable



	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	2.2 Allocations, Reallocations, and 

      Carryover
The SEA complies with the requirements in:

a. Section 3114 for allocating Title III funds

b. Section 3114(b) concerning subgrants of at least $10,000 under 3114(a)

c. Section 3114 (d) for allocating funds for immigrant children and youth

d. Section(c), provisions for reallocation of funds if the SEA determines that the subgrantee has not used the funds for the purpose for which the allocation was made

Sections 3114, 3115

EDGAR 34 CFR 76.707-76.710

OMB A-87

EDGAR 34 CFR 76.722

              34 CFR 80.40

	Documentation:
·  Evidence that SEA allocates funds on a formula basis and complies with

           the $10,000 minimum award to eligible entities which includes:

· Having an approved plan

· Notification of award allocation to subgrantees

· Timeline for subgrantee access to funds

      (   Allocated 95% of the total allotment for subgrant awards as required by Section   

           3115 (other than subsection (e)                         

·  List of subgrantees, including (if applicable) consortia leads, members of consortia and amount awarded per capita

·  Procedures for allocating immigrant children and youth funds to eligible

 entities including information on:           

· Duration of grants (annual or multi-year)

· Competitive or formula grant process

· Sufficient size and scope determination

· Grants to eligible entities with limited experience

· Record of amount reallocated to LEA/subgrantees

· Record of LEA/Subgrantee carryover from year to year
· State procedure to determining allocable, allowable and reasonable costs
Interview:
SEA staff discusses:
· The State’s allocation of funds process

· Technical assistance provided to LEA/Subgrantees regarding allocations

· The allocation process for immigrant children and youth program

· The allocation process for consortia


	Documentation:
· Evidence that LEA/Subgrantee expends the annual allocation for required and authorized activities outlined in Sections 3114 and 3115

· Uses funds to provide services to LEP students through language instruction educational programs that meet the requirements in Section 3115 (c) (1)

· Uses funds to provide professional development for teachers that meet the requirements in Section 3115 (c)(2)

· Uses funds allocated under Section 3114 (d) to provide services for immigrant students that meet the requirements in Section 3115 (e), if applicable

· If applicable, received reallocated funds and provided a revised budget and amended plan in accordance with established procedures

· Budget reports, records of expenditures, and reports that demonstrate that funds are distributed and used as required by Sections 3115 and 3116

Interview:
LEA staff discusses:
· How Title IIII funds are allocated




	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	2.3 Supplement, not Supplant

The SEA ensures that Title IIII funds are used only to supplement Federal, State, and local funds that, in the absence of said funding, would have been used for the education of participating children and not to supplant funds from these sources

Section 3115(g)
	Documentation: 

· SEA guidance to LEA/Subgrantee on supplement, not supplant regulations

· Evidence that the SEA monitors the expenditures of LEA/subgrantee to ensure that funds are used to supplement, not supplant State and local funds

· SEA budget, personnel and inventory records

Interview:
· Staff discusses supplement, not supplant regulations

· Staff describes technical assistance provided to LEA/subgrantee


	Documentation: 

· SEA approved, LEA/Subgrantee application, budget narrative

· Records of expenditures of Title III funds

· Evidence of the process used to address LEA concerns regarding supplement, not supplant

Interview:
LEA staff discusses:
· The items listed above and the technical assistance provided by the SEA




	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	2.4 Equipment and Real Property

a. The SEA ensures that equipment is procured at a cost that is recognized as reasonable and the equipment is necessary for the performance of the Federal award, and that
b. Title III grant funds cannot be used to acquire real property
         EDGAR 76.533

                        80.32

         OMB Circular A-87
	Documentation:
· Current inventory records, purchase orders, receipts, and vendor contracts

· State’s procedures for disposition of equipment (EDGAR 80.32 (e))
Interview:
SEA staff discusses:
· The process for the disposition of equipment

· That the equipment purchased by LEA/Subgrantees with Title III funds is reasonable and necessary to effectively operate its Title III program

· That real property may not be purchased with Title III funds

· That equipment purchased with Title III funds can be made available to other educational programs or projects, providing the use does not interfere with its use for the Title III program or significantly shorten the equipment’s useful life


	Documentation:
· Inventory records, purchase orders, receipts, and vendor contracts

Interview:
LEA staff discusses:
· The process for the disposition of equipment

· That the equipment purchased by LEA/Subgrantees with Title III funds is reasonable and necessary to effectively operate its Title III program

· That equipment purchased with Title III funds can be made available to other educational programs or projects, provided the use does not interfere with its use for the Title III program or significantly shorten the equipment’s useful life



	English Language Proficiency Standards, Assessments and Accountability Indicators



	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	3.1 English Language

      Proficiency (ELP) Standards

State ELP standards have been developed, approved, adopted, disseminated, and implemented by the State

a. ELP standards address the four domains and cover grades K-12

b. ELP standards are aligned to the achievement of challenging academic content and student achievement standards in reading/language arts, math, and science (science in 2006-2007)

c. The State has provided training on standards to LEAs, teachers, and others

d. State plan and timeline for reviewing, updating or revising the ELP standards

Section 3113


	Documentation:
Evidence that:
· State ELP standards were approved and disseminated statewide in the form of:

· State Board of Education minutes

· Written documentation of formal regulations 

· Official reports, letters, or memoranda from the State to the LEAs, OR

· Other existing documents, such as State plans, to revise/expand standards over time as needed

· List of State training offered to LEAs and schools on ELP standards implementation, handouts from such trainings, and participant information

· Written documentation of State procedures and timeline for revising ELP standards, if applicable

  (  Copy of most recent version of approved State ELP standards

Interview:
· State process for developing, approving and adopting ELP standards, including:

· Whether the standards were developed in a consortia of States 

· Process for ensuring that each of the domains are addressed in the standards

· Process for ensuring the standards are linked to content standards

· State process for disseminating ELP standards 

·  The  State process for providing professional development at the State level and LEA level
	Documentation:

Evidence of:
· ELP Standards implementation, including number of individuals that 

    participated in State trainings on ELP standards, handouts from any trainings 

    from the LEA to the school on ELP standards

· Evidence that the State, in fact, has a process in place to examine the 

    alignment of ELP standards to the achievement of State content and academic 

    achievement standards and that the State is following through to completion of 

    this process

Interview:
· Staff discusses technical assistance and training provided by the SEA to implement the ELP standards including whether the technical assistance and training was sufficient and effective

· Staff describes the process used to implement the ELP standards at the LEA level including:

· Orientation and training for teachers, administrators and other LEA staff

· Notifying parents of the changes

· Staff describes the process of alignment of ELP standards with achievement of State content and academic achievement standards, including:

· Alignment study, if applicable

· Training faculty for implementation


	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	3.2 English Language Proficiency

     (ELP) Assessment

ELP assessments have been administered

a. All LEP students in grades K-12 are annually assessed for ELP

b. ELP assessments address the four domains of language, and the State is able to report on five domains of language skills

c. ELP assessments are aligned to ELP standards

d. ELP assessments are of high technical quality, including being valid, reliable, and fair

e. If multiple ELP assessments are being used, data can be aggregated for comparison and reporting purposes

f. State assessment and screening tool is used for placement and identification of LEP students

Sections 3113, 3116
	Documentation:

Provide evidence of:
· Approved State guidelines for assessing all LEP students on State ELP assessments
· Test administration manuals
· Training on test administration, including lists of training offered, number of trainings, and number of participants, and method for conducting training (live, on-line, other)
· Scoring guides
· Verification that ELP assessments are administered in a uniform manner Statewide
· Method for determining non-linguistic accommodations, such as those for LEP students who are students with disabilities, and number and percentage of students receiving such accommodations 

· State guidelines for inclusion of LEP students in the State ELP assessments

· Policy on use of home language survey or means used to identify LEP students at the LEA level

· Verified number and percentage of students tested and number and percentage of LEP students at each level of ELP as provided in the Biennial and Consolidated reports

· Documentation of process for determining alignment with ELP standards such as alignment study, description of how test blueprints were developed based on standards, and other technical documents that include this information, such as technical manuals

· State process to ensure that data can be aggregated for comparison and reporting purposes

SEA process for providing technical assistance to LEA/Subgrantee for English language proficiency assessment administration 

Interview:
SEA staff discusses:
· Process for identifying LEP students for ELP assessment

· Method for calculating comprehension score

· Methods for establishing alignment, such as findings from alignment study (i.e., percentage alignment); State response to findings from alignment study, such as in the case of an augmented ELP assessment

· Verification of information regarding ELP assessments, cut scores and ELP levels for all ELP assessments in the State, including definition of “proficient” in English used for exiting LEP students

· Technical assistance provided to LEA/Subgrantee regarding all phases and requirements associated with ELP assessment

	Documentation:

LEA/Subgrantee:
· Most recently used home language survey and any or means used to identify LEP students
· Process for verifying number and percentage of LEP students tested and method for reporting results to the State

· Two most recent annual reports

· Process for providing technical assistance to schools in their jurisdiction on how to administer the ELP assessment, including private school participation

Interview:
LEA/Subgrantee staff describe:
· State guidelines for inclusion of LEP students in the State ELP assessments

· The process used to ensure inclusion of all LEP students in English language proficiency assessment

· How English language proficiency assessment(s) are administered
· The technical assistance provided by the SEA regarding all facets of English language proficiency assessment




	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	3.3 New English Language

      Proficiency Assessment

Transition to new ELP assessment or revision of the current State ELP assessment, if applicable

Section 3113


	Documentation:
Evidence that the State addresses:
· “Comparability”, relationship between old and new ELP assessments (i.e., use of double-testing, bridge studies, judgment procedures, data analysis, or other method), if any

· Timeline for transition, including completion of field testing and full administration of new ELP assessment by Spring 2006, if applicable

· State plan and timeline for issuing guidance and training to LEA/Subgrantees in the administration of the new ELP assessment and reporting of results

· Continuation of longitudinal data collection of ELP assessment data during transition to new assessment

Interview:
· SEA staff discusses the plan and status of each of the above items


	Documentation:
Evidence of:

· Written implementation plan for new or revised ELP

    assessment approved by the SEA

· Implementation plan and training to schools in the

    LEA/Subgrantee jurisdiction

Interview:
· Staff discusses the processes and progress in implementing the new English language proficiency assessment

· Staff may provide feedback on the effectiveness of the training and/or guidance provided by the SEA on implementing the new or revised assessment(s) and reporting of results




	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	3.4 Annual Measurable Achievement 

      Objectives (AMAOs)

AMAOs have been developed and AMAO determinations have been made for Title III-served LEA/Subgrantees

a. The State has set AMAO targets that include: all four domains of ELP, address grades K-12, and reflect amount of time enrolled in a language instruction educational program

b. Use consistent methods and measurements to reflect increases in the number and percentage of children making progress in learning English, attaining ELP, and making AYP according to Section 3122(a)(3)

c. AMAO determinations have been made, and the State has notified the subgrantees

d. State has a plan for providing technical assistance to subgrantees that did not meet AMAOs

e. State has a plan for developing new AMAO targets, if applicable

Section 3122(a)(1)(2)(3) 

      Section 1111(b)(2)(B)
	Documentation:

Provide evidence of:
· State’s process for determining if subgrantees (including consortia members) met all AMAOs, including the AYP portion of the Title III AMAOs

· The inclusion of all Title III-served students in AMAOs

· State’s plan to assist LEAs (including consortia members) that did not meet Title III AMAOs for two consecutive years beginning in fall 2005

· State’s written plan for Title III AMAO determination and timeline for notifying subgrantees

· Revised targets for Title III AMAOs based on revision of ELP standards and assessment(s), if applicable

Interview:

SEA discusses:
· AMAO targets and performance data

· State plan for providing training to subgrantees regarding the State AMAO targets determination and implications

· State technical assistance and plan for assisting subgrantees to develop and implement improvement plans 

· State method for making AMAO determinations

· Number of LEAs (including consortia) meeting and not meeting AMAOs

· Process of revising the Title III AMAO targets, if applicable


	Documentation:

Evidence of:
· Plan for reporting AMAO results
· Training by the SEA on how it makes the AMAO determinations and follow up if the LEA/Subgrantee fails to meet all objectives

· LEA improvement plans for those LEA/Subgrantees which fail to meet the AMAO targets

· SEA notification to subgrantee regarding revision of Title III AMAO targets, if applicable

Interview:

LEA Staff discusses:
· How data is aggregated and verified for reporting purposes

· Guidance, technical assistance and training provided by the SEA 

· Timeline and process for notifying subgrantee about AMAO determinations

Level of input by subgrantee in revising the Title III AMAO targets, if applicable


	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	3.5 Data Collection

The State has established and implemented a data collection method and a plan for improving the on-going quality of its data collection systems. The State will collect:  

a. Statewide ELP assessment data 

Report annual increases in the number and percentage of children making progress in learning English, attaining ELP, and making AYP according to Section 3122 (a) (3)

b. Information on administration, scoring, analysis, and reporting system

c. Information on the State’s monitoring plan

d. Capacity to track the performance of Title III-served students in academic content performance for two years after they exit language instruction educational programs

e. State’s system for tracking ELP progress and attainment over time, using a cohort model

Sections 3113, 3121, and 3122


	Documentation:
Evidence of:

· State’s criteria for test administration, scoring, analysis, and reporting as communicated to subgrantees
· Records of ELP assessment results
· Data or tracking system used to measure effectiveness of language instruction educational programs and follow up procedures needed to improve or replicate success

· Evidence that the State’s data collection system will enable it to collect and report data on content performance of students who are monitored for two consecutive years after no longer receiving Title III services

· Evidence that the State has provided technical assistance to LEA/Subgrantees on procedures for reporting verified data

Interview:
· SEA staff describes procedures for data collection

· SEA staff describes the means of verification of data provided by the LEA/Subgrantees


	Documentation:
Evidence of LEA/Subgrantee:
· Written procedures and implementation of a data collection system based on communication from the SEA

· Process for providing technical assistance to schools on data collection systems

· Process for tracking and reporting content performance of students who are monitored for two consecutive years after no longer receiving Title III services

Interview:
LEA/Subgrantee discusses:
· Technical assistance provided to public and private schools regarding data collection of assessment results

· The guidance and technical assistance provided by the SEA, including timeliness and effectiveness, in helping to meet State deadlines for data submission 

· The process for reporting monitored students’ progress




	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	4.1 State Level Activities

Using funds reserved for State level activities, the State carries out one or more of the following:

a. Professional development or other activities that assist personnel in meeting State and local certification and licensing requirements for teaching LEP students

b. Planning, evaluation, administration, and interagency coordination

c. Providing technical assistance to eligible entities to:

1. Identify and implement language instruction educational programs that are based on scientifically based research

2. Help LEP children meet the same challenging State academic content and student achievement standards as all children are expected to meet

3. Developing, implementing measures of ELP

4. Promoting parental and community participation

d. Provide recognition to subgrantees that have exceeded AMAO requirements
Section 3111 and 3122


	Documentation:

Evidence that the State is carrying out one or more of the following activities:
· Conducts or facilitates professional development activities and evaluates the effectiveness of those activities

· Carries out planning, evaluations, administration, and interagency coordination

· Provides technical assistance to LEA/Subgrantees

· Promotes parental and community participation

· Provides recognition for LEA/Subgrantees who have exceeded State AMAO targets

Samples of:

          ( Lists of various types of Title III supported training,         

   both short term & long term, including specific    

   certification requirements being met through training,

   if applicable

( Number of instructor contact hours for each type of 

  training

( Listing of teachers who have completed certification   

            training and stages of completion for those who are still

            working on ESL endorsement/certification

         ( Teacher evaluations regarding the effectiveness of 

            various training (noted above) that the state has 

            offered

         ( Listing of activities that the State has conducted to 

           support interagency coordination. Copies of minutes

           and decisions reached as a result of interagency 

           coordination

         ( Written guidance provided at meetings, presentations,

           e-mails, and schedules of meetings (including list of 

           participants), communication logs, and on-site TA

           provided to LEAs regarding “scientifically based 

           research programs”, assistance to help LEP students 

           meet the same content standards, developing ELP 

           measures, and promotion of parental and community

           participation

   ( Types of recognition such as newsletter announcements, 

      letters of commendation, and evidence of monetary

      awards given to LEAs that have exceeded their AMAOs


	


	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	
	( Written guidance provided at meetings, presentations, 

     e-mails, and schedules of meetings (including number of 

     participants), communication logs, and on-site TA

     provided to LEAs regarding “scientifically based research

     programs”, assistance to help LEP students meet the same

     content standards, developing ELP measures, and

     promotion of parental and community participation

Interview:

SEA staff discusses:

· Type and number of State level activities conducted and the number of participants

· The items listed above


	


	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	4.2 Required Subgrantee Activities
Subgrantees shall use funds to:

a. Increase the English proficiency levels of LEP students by providing high quality language instruction educational programs that are based on scientifically based research (SBR) with demonstrated effectiveness in increasing:

1. English Language Proficiency  

2. Student academic achievement in the core academic subjects

b. Provide high-quality professional development to classroom teachers (including teachers in classroom settings that are not in language instructional programs), principals, administrators, and other school personnel that is designed to:

1. Designed to improve the instruction and assessment of LEP students

2. Designed to enhance the ability of teachers to understand the use of curricula, assessment measures, and instructional strategies for LEP students
3. Based on SBR demonstrating the effectiveness of the professional development in increasing the student’s English language proficiency or substantially increasing the subject matter knowledge, teaching knowledge, and teaching skills of teachers, and of sufficient intensity and duration to have a positive and lasting impact on the teacher’s performance in the classroom

Section 3115


	Documentation:

Evidence that the SEA has:

· Provided technical assistance and recommendations to LEAs about scientifically based researched language instruction educational programs which were proven to be effective

· Written descriptions of programs demonstrating effectiveness of ELP programs provided to LEAs regarding “scientifically based research programs”, including websites and examples of programs which are effective

· Provided technical assistance and recommendations to LEAs about scientifically based researched professional development programs which are of sufficient intensity and duration, proven to be effective in improving English language proficiency and academic achievement of LEP students

· Listings of professional development programs and relevant courses provided to LEAs (including but not restricted to state certified Higher Education programs), which include ESL endorsement/certification information, ELP assessment information, instructional strategies, etc.

· Number of teachers and other personnel supported through Title III state funds that have taken ESL endorsement/certification courses. Number of courses taken and reimbursement received for each participant

Interview:

SEA staff discusses:

· The process of training LEA/Subgrantees regarding required activities for Title III implementation

· The subgrantee local plan review process, the criteria used to evaluate the plan, and the individuals who conduct this process


	Documentation:

Evidence of:

· The two required activities being implemented
· The language instruction educational programs are based on scientific research

· Records of the number of LEP students being served, by grade, in the district and consortia, if applicable

· A professional development plan designed to improve English language proficiency of LEP students  

(   Fiscal records that demonstrate both professional
     development and ESL language instruction 
     programs that are supported through Title III state
     formula funds for each LEA                                           

   (   Research studies that have been conducted on the
        specific language instruction program that was 
        chosen by each LEA

(   Records of the number of LEP students being 
     served, by grade, in the district and consortia, if  

     applicable

   (   A professional development plan designed to 
        improve English language proficiency of LEP
        students within the district

(   Indications that the “intensity and duration” of the
     professional development has been considered 
     through records of discussions, i.e. logs of 
     communication and meeting minutes
Interview:

LEA/Subgrantee staff discusses:

· Scientifically based research and other factors considered in the selection of implemented programs

· The type of language instruction educational programs implemented that may help to improve the instruction of LEP students and if the program has been proven to be effective

· How they measure intensity and duration in relation to their professional development plans

· The technical assistance and guidance for implementation provided by the SEA


	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	4.3 Authorized Subgrantee Activities
The LEA may use funds for one or more of the following activities:

a. Upgrading program objectives and effective instructional strategies

b. Improving the instruction materials, education software, and assessment procedures

c. Providing:

1. Tutorials and academic or vocational education for LEP students

2. Intensified instruction

d. Developing and implementing elementary or secondary school instructional educational programs that are coordinated with other relevant programs and services

e. Improving the ELP and academic achievement of LEP students

f. Providing community participation programs, family literacy services, and parent outreach and training activities to LEP students and their families

g. Improving the instruction of LEPs by providing for:

1. Acquisition or development of educational technology or instructional materials

2. Access to and participation in electronic networks for materials, training, and communication

3. Incorporation of the resources into curricular and programs

Section 3115


	Documentation:

Evidence that the SEA:

(  Provided technical assistance and guidance for selecting  

     one or more authorized activities that will result in achieving   

     the goals of providing and improving effective language 

     instruction educational programs and professional 

     development at the LEA/Subgrantee level

  ( Approved only those activities allowable after ensuring 

     through the application review process that the two required  

     activities are fully addressed at the LEA/Subgrantee level

  (  Written guidance from the state regarding selection of one  

     or more authorized activities that will result in achieving the

     goals of providing and improving language instruction

     educational programs and professional development at the

     LEA/Subgrantee level

  (  Written review process of the State for approving LEA 

      activities

  (  Approved LEA plans indicating allowable activities after 

      ensuring through the application review process that the

      two required activities are fully addressed by the LEA/

      Subgrantee

Interview;

· SEA staff discusses the guidance and technical assistance provided to LEA/Subgrantees in recommending or approving authorized activities that are demonstrated to be effective

	Documentation:

Provide evidence of:

· The most recent plan approved by the SEA, delineating the authorized activities that assist in improving language instruction educational programs and professional development

· The method used in the selection of activities and how they are determined to be effective in achieving the goals

· Records of coordination with other relevant programs and services and the results of such collaboration

· The most recent LEA plan approved by the SEA, delineating authorized activities

· Communication logs substantiating collaboration with other programs

Interview:

LEA staff discusses:
· The rationale for selecting one or more activities over others and how those selected activities are proven to be effective in meeting the goals

· How they were able to coordinate the activities with other programs and services

· How the district determines that the various activities are effective in assisting ELLs to reach English language proficiency and achievement in the content areas




	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	4.4 Activities by Agencies Experiencing

      Substantial Increases in Immigrant Children

      and Youth

The subgrantee receiving funds under Section 3114 (d)(1) shall use the funds to pay for activities that provide enhanced instructional opportunities for immigrant children and youth, which may include:

a. Family literacy, parent outreach, and training activities designed to assist parents to become active participants in the education of their children

b. Support for personnel, including teacher aides who have been specifically trained, or are being trained to provide services to immigrant children and youth

c. Provision of tutorial, mentoring, and academic or career counseling

d. Identification and acquisition of curricular materials, educational technology and software to be used in the program

e. Basic instructional services for this population including classroom supplies, transportation and other costs

f. Programs of introduction to the educational system and civic education

g. Activities coordinated with community based organizations (COB), institutions of higher education (IHE), private sector entities and other entities with expertise that work with immigrants

Section 3114 and 3115


	Documentation:

Provide evidence of:

· The process that the SEA uses to distribute funds to eligible entities in the State under Section 3114(d)

· Technical assistance provided to the LEA/Subgrantee in determining what activities would most effectively enhance instructional opportunities for immigrant children and youth

· How the SEA determined it was best to provide this part of the program as a multi-year award or annual formula award

· The SEA determination of “significant increase”

· The process that the SEA uses to distribute funds to eligible entities in the State under Section 3114(d)

· The methods in which the SEA ensured that it equally considered LEAs with limited or no experience in serving immigrant children and youth, when awarding subgrants 

· Written policy and procedures demonstrating how the State distributes Title III immigrant funds to immigrant students

· Evidence of guidance provided to LEAs in determining the most effective activities for immigrant students. Evidence may include written guidance, PowerPoint presentations, web-site information, etc.

· Evidence such as achievement scores, enrollment figures, growth predictions from community agencies, etc. used as the basis of determining annual or multi-year awards

· Written definition of “significant increase”

· Written evidence of the process used to distribute Title III Immigrant funds to eligible LEAs and supporting budget allocations demonstrating awards made to LEAs that have shown “significant increase”

· Historical records/lists of LEAs demonstrating the number of immigrant students, tracing back several years in order to demonstrate that the State is considering LEAs with limited and r no experience in serving immigrant students

Interview:

· SEA staff discusses the items listed above

	Documentation:

Provide:

· Records of the number of immigrant students being served by the LEA/Subgrantee

· A copy of LEA/Subgrantee plan approved by SEA

· An overview of the method used for distributing of Title III immigrant funds

· A written plan demonstrating the method used for distributing Title III immigrant funds

· Evidence of coordination with CBO and other organizations through meeting minutes, e-mail documentation and communication logs

Interview:

LEA staff discusses:

· Rationale for the selection of activities to serve immigrant children and youth

· The technical assistance and guidance provided by the SEA in applying for immigrant funds




	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	5.1 State Review of Local Plans

The SEA ensures that its LEAs comply with the provision for submitting a plan to the SEA

Section 3116(a)


	Documentation:

Provide evidence of: 

· Written process reviewing and collecting annual local plans

· The timeline used for SEA review, approval and notification of funding for Title III subgrants

· Technical assistance provided to LEAs on local annual plan requirements as described in Section 3116(b)

· Copies of local plans

· Copies of minutes, PowerPoint presentations, Web-site information, e-mails, etc. indicating TA provided to LEAs

Interview:

SEA staff discusses:

· The process for review and approval of annual local plans, and any amendments to the plans

· Technical assistance provided to LEAs regarding the annual local plan process and contents

· Method used to ensure that proposed language instruction educational programs and professional development activities contained in the local plans are based on scientific research and proven to be effective


	Documentation:

Provides evidence of:

· Notification of application instructions and guidance from SEA
· Feedback from the SEA regarding their application for Title III funds

· The guidance provided by the SEA on how to amend the local plan

· Most recently approved local plan from the LEA, which may include:

· Needs Assessment 

· Budget allocation, including use of the 2% subgrantees under 3114 (a) can use for administrative costs 

· Plan of programs and activities proposed to be developed, implemented and administered

· LEA procedures for holding elementary and secondary schools accountable 

· LEA plans for promoting parental and community participation

· Guidance, consultation and technical assistance in local plan development process

· Process used to determine how the language instruction educational program will ensure that LEP children develop English proficiency, and how it is scientifically research based and proven effective for LEP students

· Certification of teacher fluency requirement in English and any other language used for instruction (oral/written communication skills)

· Annual assessment of LEP students for English language proficiency and academic achievement

· Parental notification requirements

· Evidence of coordination with other State/Federal programs

· Letters of award notification from the SEA and written guidance from the SEA on application process

· Copies of letters of award and other written documentation indicating feedback from the SEA on the application

· Written guidance provided by the SEA on how to amend the local plan

· Most recently approved local plan including all the elements that are listed

Interview:

4

LEA staff discusses:

· The process for preparing and submitting annual plans and amendments to the SEA
· The technical assistance provided by the SEA and technical assistance provided by the LEA to local schools
· The responsibility for meeting Title III AMAOs and sanctions (e.g., improvement plan)



	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	5.2 Private School

      Participation

LEA/Subgrantees comply with No Child Left Behind requirements regarding participation of LEP students and teachers in private schools under Title III, 

Section 9501

Section 9501
	Documentation:

· SEA policies and procedures addressing statutory requirements for the provision of services to eligible children attending private schools, including process used by LEAs for identifying LEP students in non-public schools

· Guidance to LEAs on provision of services to eligible private     school students, including consultation requirements

· Written process available for filing of complaints by private school officials

· Evidence that the SEA monitors compliance with provision of equitable services to eligible children and teachers

· Documentation such as monitoring trip reports and monitoring protocols conducted by the State that address how LEAs comply with private school participation

· Copies of meeting minutes, e-mails, presentations, indicating that the State has ensured the LEA have involved private schools in “designing and implementing” programs after consultation has occurred

· Provide list of names and total number of private schools in the State 

· Number of LEP students enrolled in private schools

Interview:

SEA Staff discusses:

· SEA is responsible for ensuring LEA compliance with the designing and implementing of programs after required consultation has taken place


	Documentation:

Evidence of:

  (  Written LEA policies and procedures for provision of 

      equitable provision of services to eligible LEP children 

      attending private schools

  (  Copies of third party contracts and monitoring process

      to oversee the implementation of the contracts

  (  Consultations between LEA and private school officials

  (  LEA evaluation of Title III program serving private 

     school children

  (  Regular LEA monitoring of Title III services to private 

      school children

  (  Letters of Invitation to private schools inquiring if they

     have students who qualify for Title III services 

  (  Copies of budgets, demonstrating allocations to eligible

      private school students

  (  Copies of meeting minutes, e-mails, or communication

      log demonstrating communication with private school  

      officials. Any written documentation indicating how

      students are assessed and how progress is measured

  (  Copies of monitoring reports by the district of the private

      school Title III funded services

  (  Number of students enrolled in private schools

  (  Procedure in which the school was notified about 

      services available under Title III to meet the needs of 

      the LEP students

  (  Timeline of LEA initiated contact with school to begin 

      consultation regarding equitable participation of LEP

      students and teachers in the Title III program

  (  Evidence of consultations between school and LEA

      officials regarding equitable participation of LEP 

      students and teachers in the Title III program. If 

      applicable, pm what dates and with whom did the 

      consultation take place




	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	
	
	Interview:

LEA staff discusses:

· LEA responsible for designing and implementing program only after required consultation with private school officials

· Budgeting, allocation of funds for eligible private school students

· Requirements regarding equitable services

· Monitoring of third party contract requirements, if applicable

· Establishment of standards and assessments during consultation before the evaluation of the Title III program occurs The method(s) in which the English language proficiency assessment is conducted
· and data collected from participating private schools in their jurisdiction and the ways in which progress is measured

Equitable Participation:

· LEA representatives consultation with school officials during the design and development of the Title III program 

· The schedule of advance notification to private schools about Title III services

· The ways in which timing of this consultation affected the timeliness and effectiveness of the services that were rendered

· The ways in which students’ needs are identified

· The method(s) LEP students are assessed for English language proficiency

· Number of students that received services, and what services are students receiving

· Method, place, and personnel these services were provided to students and teachers

· Dates students and teachers started receiving services under Title III

· Materials or equipment that were provided to the school and if so, the procedures that were instituted to ensure the materials are properly used and inventoried

Expenditures

  (  The process was adequately explained about Title III services the school receives

  (  The amount of funding allocated to provide services for students and teachers

Effectiveness of Services:

  (  Whether or not the school has been monitored for Title III program implementation

  (  The type of data has been collected on students receiving services under Title III

  (  The ways in which progress in English language proficiency is measured

  (  The ways in which LEAs assess the progress of LEP students and evaluate the

      effectiveness of services provided to students and teachers

  (  During consultations with the LEA, were the following issues discussed:

1. The methods used to identify LEP students’ needs

2. The types of services that would be offered to students and teachers

3. The methods, timelines, and services to students and teachers are

                        Assessed and assessment results are used to improve services


	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	5.3 Teacher English Fluency

Assurance of teacher fluency requirement in English and any other language used for instruction (oral/written communication skills)

Section 3116(c)


	Documentation:

Evidence of:

· State policy and/or process for ensuring teacher English fluency, OR LEA process for ensuring teacher English fluency  

· State teacher English language fluency requirements and process for assessing oral/written communication skills, if applicable

· Written policy and process for ensuring teacher English fluency or any other language of instruction

· Monitoring reports that demonstrate that the state monitors this element

Interview:

SEA staff describes policy and/or process for ensuring that subgrantees comply with teacher English fluency requirement in English and any other language used for instruction (oral/written communication skills)
	Documentation:

Evidence of:

· LEA certification for ensuring teacher English fluency and fluency of any other language used for instruction

· Written policy and process for ensuring teacher English fluency or any other language of instruction

· Number of teachers who have State certification demonstrating English fluency and fluency of any other language used for instruction

Interview:

LEA staff describes policy and/or process for ensuring teacher English fluency requirement in English and any other language used for instruction (oral/written communication skills)


	State Monitoring of Subgrantees



	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	6.1 State Monitoring of Subgrantees

The SEA conducts monitoring of its subgrantees, including consortia, sufficient to ensure compliance with Title III program requirements

     Section 3113, 3122

     EDGAR 34 CFR 76.770

                                 80.40

	Documentation:

Provide evidence of:

· Monitoring plan, including monitoring policies and procedures
· Sample of State required reports from LEA/Subgrantees
· Procedures for corrective actions to be taken by LEA/Subgrantees that fail to implement Title III requirements

· State monitoring of LEA/school administration of ELP assessment, plan, and procedures

· Provide evidence of grant review process plan and procedures and provide a copy of established criteria for judging grant proposals

Interview:

· SEA staff discusses each of the above described processes


	Documentation:

Provide:

· Copies of reports, corrective action plans, and results of technical assistance and monitoring by the SEA
· Samples of letters, checklists, forms, etc. for monitoring activities/procedures or technical assistance activities provided to local schools
· Sample of the professional development plan and/or activities

· Evidence that the LEA/Subgrantee has ensured through monitoring that all LEP students have been properly identified as LEP
· Registration Form and Home Language Survey, programmatic assessment and provide evidence of procedures and training regarding student identification
· Evidence of grant review process plan and procedures and provide copy of established criteria for judging grant proposals
Interview:

LEA staff discusses:

· Monitoring process, including on-site visits, data review, reporting and corrective action processes pertaining to most recent monitoring by the SEA

· Technical assistance provided by SEA during and as a result of monitoring process

· How LEA/Subgrantee uses monitoring results to inform curriculum and improve implementation of Title III requirements




	Parental Notification



	Critical Element


	Acceptable SEA Evidence
	Acceptable LEA/Subgrantee Evidence

	7.1 Parental Notification and

      Participation
a. Parental notification provisions for identification and placement and for failure to meet Title III AMAOs

b. Notifications in an understandable and uniform format and, to the extent practicable, in a language that the parent can understand

c. Parental participation and outreach provisions; for more details about requirements see:

Section 3116 (b)(4), Section 3302


	Documentation:

· SEA written guidance pertaining to parental rights and school participation policies and procedures to ensure that LEAs are familiar with and implement activities required and/or authorized under Section 3116(b)(4), 3115(d)(6)(A)(B), 3302(a)-(f) of Title III, and Title I, Section 1112(g)

· State and Federal Title III Parental Notification requirements for initial assessment results and program placement for LEP students no later than 30 days after the beginning of the school year

· State and Federal Title III Parental Notification requirements for children who have not been identified for participation in a language instruction educational program prior to the beginning of a school year, which require that notice be provided within 2 weeks of a child being placed in such a program

· Provide a list of LEP students by Home Language Survey date, initial assessment date and program placement date 

· Provide a copy of State and local procedures for required actions when the LEA does not comply with parental notification

· Provide evidence of how the State has ensured that the LEAs notify parents of the Title III AMAO status within the prescribed timeline as required by Title III

· Provide a copy of Parental Notification letter of Title III AMAO status

· Provide copies of translated documents, for example, Registration Forms, placement forms, information about statewide and district wide assessments test, disciplinary forms, etc.

Interview:

SEA staff discusses:
· Technical assistance provided to LEAs seeking to implement required and/or authorized parental involvement activities 

· Sample or prototype parental notification documents shared with and/or recommended to LEAs for use at the school district or local school levels

· Technical assistance provided to LEAs who do not meet the AMAO targets

· How the SEA helps the LEA/Subgrantees to develop parental notification practices to make them uniform across districts in order to meet the statutory requirements, as needed

· SEA developed helpful aids for LEAs to facilitate effective parental involvement practices


	Documentation:

· Written LEA and school parental participation policies and evidence that these are updated 

· Provide copy of Parental notification for initial identification and placement of student in a language instruction program

· Separate notification to LEA parents of failure to meet Title III AMAOs no later than 30 days after failure occurs

· Provide a list of Home Language Survey Date and placement date of LEP students

· Provide evidence of guidance and information/resources from the State about parent notification forms and Parental Notification of annual content assessment results

· Evidence that Parental Notification forms are provided in an understandable and uniform format

· Provide copies of translated documents such as Registration Forms, Placement forms, information about statewide and district wide assessment tests, and disciplinary forms, etc.

Evidence that:    

· School parent participation policies are distributed to parents on a regular basis

· The LEA has done outreach with parents of LEP students on how they can be involved in their child’s education

· Parent notification for student placement and notice of failure to meet the AMAO targets for each year
Interview:

LEA staff describes or discusses:

· Statutory requirements

· Technical assistance provided by SEA

· When LEA/schools hold meetings to inform participating parents about Title III programs and parent notification

· Understanding of the intent and purpose of Title III program parent notification requirements

SEA parent notification guidance, programs, activities, procedures, and implemented policies


