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MODELMoonl SAFES,lrn Scsool,SCHOOL PLANpulx -- ErusncencypnocEDUREsEMERGENCY PROCEDURES 

Pnnr.lcrPREFACE 

CaliforniaCalifornia publicpublic schoolsschools areare requiredrequired toto complycomply withwith California EducationEducation CodeCodeCalifomia 

(cEC), ,,safe
(CEC), SectionSection 35294,35294, andand dealingdealing withwith thethe preparationpreparation ofof "safe schoolschool plans."plans." 


InIn keepingkeeping withwith thisthis tasktask itit waswas recommendrecommend thatthat findingfinding oror developingdeveloping a
a-school
ComprehensiveComprehensive SchoolSchool SafetySafety PlanPlan wouldwould hetphelp guideguide thethe NMANMA school 
administratorsadministrators withwith theirtheir plans.plans. TheseThese plansplans addressaddress violenceviolence prevention,prevention, 

trafftcemergencyemergency preparedness,preparedness, traffic safetysafety andand crisiscrisis intervention.intervention. ItIt waswas alsoalso criticalcritical 
thatthat thethe modelmodel coveredcovered emergencyemergency preparednesspreparedness andand response,response, andand is basedbased on thethe 
CaliforniaCalifornia StandardizedStandardized EmergencyEmergency ManagementManagement SystemSystem (SEMS),(SEMS), whichwhich isis 
designeddesigned toto centralize,centralize, organizeorganize andand coordinatecoordinate emergencyemergency responseresponse amongamong 
variousvarious NMANMA organizationsorganizations andand publicpublic agencies.agencies. providei an 

is on 

SEMSSEMS provides an effectiveeffective 
frameworkframework forfor managingmanaging emergenciesemergencies rangingranging fromfrom minorminor incidentsincidents toto majormajor 
earthquakes.earthquakes. 

safeschoolTheThe NMANMA ModelModel Safe School PlanPlan isis basedbased onon guidanceguidance fromfrom thethe California 
office AA 

califomia 
DepartmentDepartment ofof EducationEducation andand thethe Office ofof AttorneyAttorney GeneralGeneral (Safe(Safe SchoolsSchools -
PlanningPlanning GuideGuide forfor Action,Action, 20022002 Edition).Edition). 
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ELEVATED 
(Yellow) 

HomelandHomeland SecuritySecurity AdvisoryAdvisory 

RecommendationsRecommendations 

AdaptedAdapted forfor NMANMA 


(Based onon AmericanAmerican RedRed CrossCross HomelandHomeland Security Advisory)Advisory)(Based 	 &curity 

• Complete recommendedComplete allall recommended actionsactions atat lowerlower levels.levels. 
ListenListen to radio.radio. TV, andand Channel 3 forfor current informationinformation and instructions.• to TV, channel3 cunent andinstructions. 
BeBe alertalert andand immediatelyimmediately report suspicioussuspicious activityactivity to PolicePolice at 264-5471 and designateddesignated• 	 reporl to at264-5471and 
HomelandHomeland SecuritySecurity Resident AgentAgent (760-353-9090).(760-353-9090).Residenr 

• 	 CloseClose schoolschool ifif recommendedrecommended toto dodo sosobyby appropriateappropriate authorities.authorities. 
• l 00% (i.e. liccnse100% identificationidentification checkcheck (i.e. driver'sdriver's license retainedretained at front office)office) and escort anyoneat fiont andesconanyone

enteringentering schoolschool otherother thanthan students, staff and faculty.students,staffandfaculty. 
• 	 OfferOffer lessonslessons inin SafetySafety curriculum.curriculum. 

EnsureEnsure SchoolSchool SiteSite Crisis TeamTeam membersmembers areare availableavailable forfor students, stafTand faculty.• crisis 	 students,staffandfacultv. 

• 	 CompleteComplete allall recommendedrecommended actionsactions atat lowerlower levels.levels. 
• 	 BeBe alertalert andand immediatelyimmediately reportreport suspicioussuspicious activityactivity toto LocalLocal Police at 264-5471 andpoliceat2@-5471and 

designateddesignated HomelandHomeland SecuritySecurity ResidentResident AgentAgent (760-353-9090).(760-353-9090). 
• ReviewReview emergencyemergency proceduresprocedures andand supplies.supplies. 
• offer children's concemingOffer lessonslessons SchoolSchool SafetySafety curriculumcurriculum DiscussDiscuss children ' s fearsfears concerning possiblepossible 

terroristterrorist attacksattacks inin consultationconsultation withwith SchoolSchool SiteSite CrisisCrisis Team.Team. 
PreparePrepare toto handlehandle inquiriesinquiries fromfrom anxiousanxious parentsparents andand media.• 	 media. 

• 	 CompleteComplete allall recommendedrecommended actionsactions atat lowerlower levels.livels. 
• 	 BeBe alertalert andand immediatelyimmediately reportreport suspicioussuspicious activityactivity toto LocalLocal Police at 264-5471 and 

designateddesignated HomelandHomeland SecuritySecurity ResidentResident AgentAgent (760-353-9090).(760-353-9090). 
policeat 264-s471and 

EnsureEnsure allall emergencyemergency suppliessupplies areare stockedstocked andand ready.• 	 ready.
Dlstrlbute parenta.• 	 Distribute BulletinsBulletins toto parents. 

• 	 CompleteComplete allall recommendedrecommended actionsactions atat lowerlower level.leiel. 
• policeBeBe alertalert andand immediatelyimmediately reportreport suspicioussuspicious activityactivity toto LocalLocal Police atat 264-5471264-5471 andand 

designatcddesignated HomelandHomeland SecuritySecurity ResidentResident AgentAgent (760-353-9090).(760-353-9090). 
ProvideProvide safetysafety trainingtraining toto staff and practicepractice emergencyemergency drillsdrills pursuantpursuant to schoolschool 
emergencyemergency procedures.procedures. 

• 	 stalfand to 

ReviewReview communicationscommunications planplan andand updateupdate emergency contactcontact information.• 	 em€rgency information. 
• ReviewReview emergencyemergency suppliessupplies andand supplementsupplement asas necessary.necessary. 
• offer school cuniculum K-g emerg€ncyOffer lessonslessons fromfrom School SafetySafety curriculum forfor gradesgrades K-8 onon emergencypreparednesspreparedness 

forfor naturalnatural disasters.disasters. 

• pfansperNMA B@DevelopDevelop schoolschool emergencyemergency plans per NMA Bulletins [Enter as Appropriate] and 
EmergencyProceduresmanual.Emergency Procedures manual. 
offer cross• 	 OfferAmericanAmericanRedRed Cross"Masters"MastersofofDisaster"Disaster"curriculumcurriculum forforgradesgrades K-8 on 
emergencyemergencypreparednesspreparednessforfornaturalnatural disasters.disasters. 

K-g on 

staffmembers aid.CpR AED.• 	 EnsureEnsureselectedselected staff membersarearetrainedtrainedonon firstfirst aid, CPRandand AED. 

Reterences: Naional - www.rcdcross.orp:AmericonReferences: AmericanAmerican NationalRedRedCrossCross - www.redcross.org; AmericanRedRedCrossCross 
March31.20C|:lMarch 31 . 2003 
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l . l  OvrRvlrw1.1 OVERVIEW 

state law thatState law requiresrequires that schoolsschools bebe adequatelyadequately preparedprepared to respondrespond to earthquakes,earthquakes, fires,to to fires,
andother (califomiaand other emergenciesemergencies (California EducationEducation CodeCode § 3529535295 throughthrough § 35297, California$ S 352g7,california 
GovemmentCode$ andGovernment Code § 8607,8607, and CaliforniaCalifornia CodeCode ofof RegulationsRegulations § 2400 through § 2450).g 2400through$ 2450).
To assist inTo assist NMANMA in complyingcomplying withwith thesethese requirements,requirements, the NMANMA has adopted the Modelthe hasadopted, theModel 
Safe SchoolSafe School Plan,Plan, EmergencyEmergency ProceduresProcedures (02-01-05)(02-01-05) forfor use as a template in theuse as a templatein the 
preparationofpreparation of emergencyemergency proceduresprocedures forfor NMA.NMA. TheThe emergencyemergency managementmanagement teams andteamsand
procedures inprocedures outlinedoutlined in thisthis planplan areare consistentconsistent withwith thethe standardizedEmergencyStandardized Emergency 

ManagementManagement SystemSystem (SEMS)(SEMS) developeddeveloped byby thethe StateState ofof California.California. This plan presents
This planpresents
specificproceduresto bespecific procedures to be usedused inin preparingpreparing for,for, andand respondingresponding to,to, schoolschool emergencies.emergencies. 

1.2 Pt lx ORcanrzartox1.2 PLAN ORGANIZATION 

The effectiveThe effective managementmanagement · ofof emergenciesreqUIresrequires bothboth adequateadequate emergencyemergencIes emergency
preparednes'tpreparedness andand emergencyemergency responseresponse capabilities.capabilities. ThisThis planplan is organizedorganized into sixis into six 
sections'sections. SectionSection 22 dealsdeals withwith emergencyemergency preparedness,preparedness, identifiesidentifies the school'sthe school,s 
emergencyemergency responseresponse teamsteams andand definesdefines thethe rolesroles andand responsibilitiesresponsibilities ofof team members.teammembers. 
Sections3'0Sections 3.0 andand 4.04.0 presentpresent guidanceguidance forfor determiningdetermining thethe naturenature and extent of anand extentof an 
emergency, aemergency, andand a seriesseries ofof initialinitial responseresponse actionsactions toto bebe takentaken inin an emergency. Sectionanemergency.Section 
5'05.0 providesprovides detaileddetailed emergencyemergency responseresponse proceduresprocedures forfor 1818 typestypes ofof emergenciesemergencies thatthat 
may bemay be encounteredencountered inin aa schoolschool setting.setting. sectionSection 6.06.0 providesprovides supplementalsupplemental emergencyemergency
informationinformation includingincluding contactcontact information,information, supplysupply listslists andand evacuationevacuation routes. Standardroutes. standard 
forms,siteforms, sitemapsmapsandandotherothersupportingsupporting informationinformationarearecontainedcontained inthetheAppendices.Appendices.in 

TheThe PrincipalPrincipal willwill ensureensure thatthat thisthis safe school plan, proceduresisSafe School Plan, -- EmergencyEmergency Procedures IS 

consistentwithconsistent with SEMS,SEMS,andand thatthatthetheplanplanaddressesaddressesthethe followingfollowingeighteeneighteenemergencies:emergencies: 
aircraftaircraftcrash;crash;aircraftaircraft landing,landing,animalanimaldisturbance;disturbance;armedarmedassaultassault on campus; biologicalon campus;biological 
or chemicalor chemical release;release; bombbomb threat;threat; busbus disaster;disaster; disorderlydisorderly conduct;conduct; earthquake;earthquake;

of in surrounding onexplosion/riskexplosion/risk ofexplosion;explosion; firefire in surrounding area;area;firefire onschoolschoolgrounds;grounds;flooding;flooding; 
loss or ofloss or failurefailure of utilities;utilities; motormotor vehiclevehicle crash;crash; psychologicalpsychological trauma, suspectedtrauma,suspected
contaminationof or ofcontamination offoodfood orwater;water;threatthreat ofviolence;violence;andandunlawfulunlawfuldemonstration/walkout.demonstration/walkout. 

toto
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EMERGENCY PLANNING WITH SEMSSEMS2.12.1 ErunncnxcvPt lxxlltc wtrH 

is designedTheThe CaliforniaCalifornia StandardizedStandardized EmergencyEmergency ManagementManagement SystemSystem (SEMS)(SEMS) is designed toto 

centralizecentralize andand coordinatecoordinate emergencyemergency responseresponse throughthrough thethe useuse ofof standardizedstandardized 

terminologyterminology andand processes.processes. ThisThis greatlygreatly facilitatesfacilitates thethe flowflow ofof informationinformation andand resourcesresources 

amongamong thethe multiplemultiple agenciesagencies oftenoften participatingparticipating inin responseresponse toto anan emergency.emergency. SEMSSEMS 

consistsconsists ofof thethe followingfollowing fivefive functions:functions: Management;Management; Planning/Intelligence;Planning/Intelligence; Operations;Operations; 

Logistics;Logistics; andand Finance/Administration.Finance/Administration. 

2.1.12.1.1 ManagementManagement 

DuringDuring anan emergency,emergency, thethe IncidentIncident CommanderCommander isis responsibleresponsible forfor directingdirecting 

responseresponse actionsactions fromfrom aa designateddesignated CommandCommand Post.Post. ToTo effectivelyeffectively directdirect 

responseresponse actions,actions, thethe IncidentIncident CommanderCommander mustmust constantlyconstantly assessassess thethe situationsituation 

andand developdevelop andand implementimplement appropriateappropriate strategies.strategies. TheThe IncidentIncident CommanderCommander 

mustmust bebe familiarfamiliar withwith thethe availableavailable resources,resources, accuratelyaccurately documentdocument allall responseresponse 

actions, andand effectivelyeffectively communicatecommunicate responseresponse strategiesstrategies toto othersothers participatingparticipating inin 

thethe response.response. ThisThis functionfunction isis typicallytypically directeddirected byby thethe Principal,Principal, asas thethe IncidentIncident 

Commander.Commander. TheThe PrincipalPrincipal isis assistedassisted inin carryingcarrying outout thisthis functionfunction byby aa PublicPublic 

InformationInformation Officer,Officer, SafetySafety Coordinator,Coordinator, andand AgencyAgency Liaison.Liaison. 

actionso 

2.1.22.1.2 Planning/IntelligencePlanning/Intelligence 

DuringDuring anan emergency,emergency, SEMSSEMS PlanningPlanning andand IntelligenceIntelligence involvesinvolves thethe useuse ofof 

variousvarious methodsmethods toto efficientlyefficiently gathergather information,information, weighweigh andand documentdocument thethe 

informationinformation forfor significance,significance, andand activelyactively assessassess thethe statusstatus ofof thethe emergency.emergency. ThisThis 

understandingunderstanding andand knowledgeknowledge aboutabout thethe situationsituation atat handhand isis vitalvital toto thethe effectiveeffective 

managementmanagement ofof aa response.response. UnderUnder SEMS,SEMS, thisthis functionfunction isis supportedsupported byby twotwo staffstaff 

members,members, oneone involvedinvolved withwith "Documentation""Documentation" andand thethe otherother withwith "Situation"Situation 

Analysis."Analysis." InIn NMA,NMA, "Situation"Situation Analysis"Analysis" maymay bebe performedperformed byby aa 

"Communications""Communications" position.position. BothBoth ofof thesethese positions,positions, ifif assignedassigned atat thethe discretiondiscretion 

ofof thethe Principal,Principal, willwill reportreport directlydirectly toto thethe IncidentIncident CommanderCommander (Principal)(Principal) unlessunless 

aa Planning/IntelligencePlanning/Intelligence ChiefChief isis assigned.assigned. 

t.-{ol 
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2.1,3 OperationsOperations2.1.3 

UnderUnder SEMS,SEMS, allall emergencyemergency responseresponse actionsactions areare implementedimplemented underunder thethe 

OperationsOperations function.function. ThisThis functionfunction isis supportedsupported byby staffstaff performingperforming firstfirst aid,aid, 

crisiscrisis intervention,intervention, searchsearch andand rescue,rescue, sitesite security,security, damagedamage assessment,assessment, 

evacuations,evacuations, andand thethe releaserelease ofof studentsstudents toto parents.parents. WithinWithin NMA,NMA, thesethese activitiesactivities 

areare performedperformed byby thethe followingfollowing teams,teams, underunder thethe directdirect supervisionsupervision ofof thethe IncidentIncident 

CommanderCommander (Principal),(Principal), unlessunless anan OperationsOperations ChiefChief isis assigned:assigned: FirstFirst 

SecurityAJtilitiesAid/MedicalAid/Medical Team;Team; SecuritylUtilities Team;Team; AssemblyAssembly AreaArea Team;Team; PsychologicalPsychological 

FirstFirst AidAid Team;Team; Supply/EquipmentSupply/Equipment Team;Team; RequestRequest GateGate Team;Team; ReunionReunion GateGate 

Team;Team; FireFire Suppression;Suppression; andand SearchSearch andand RescueRescue Teams.Teams. 

2.1.42.1.4 LogisticsLogistics 

TheThe LogisticsLogistics functionfunction ofof SEMSSEMS supportssupports emergencyemergency operationsoperations byby coordinatingcoordinating 

personnel;personnel; assemblingassembling andand deployingdeploying volunteervolunteer teams;teams; providingproviding supplies,supplies, 

equipment,equipment, ffid services;services; andand facilitatingfacilitating communicationscommunications amongamong emergencyemergencyand 

responders.responders. WithinWithin NMA,NMA, thesethese activitiesactivities areare performedperformed byby thethe SecuritylUtilities 

TeamTeam andand thethe Supply/EquipmentSupply/Equipment TeamTeam bothboth ofof whichwhich reportreport directlydirectly toto thethe 

IncidentIncident CommanderCommander unlessunless aa LogisticsLogistics ChiefChief isis assigned.assigned. 

Security/tJtilities 

2.1.52.1.5 Finance/AdministrationFinance/Administration 

TheThe Finance/AdministrationFinance/Administration functionfunction ofof SEMSSEMS involvesinvolves thethe purchasingpurchasing ofof allall 

necessarynecessary materials,materials, trackingtracking financialfinancial records,records, timekeepingtimekeeping forfor emergencyemergency 

responders,responders, ffid recoveringrecovering schoolschool recordsrecords followingfollowing anan emergency.emergency. WithinWithinand 

NMA,NMA, thesethese activitiesactivities maymay bebe performedperformed byby aa "Documentation""Documentation" positionposition whichwhich 

reportsreports directlydirectly toto thethe IncidentIncident CommanderCommander unlessunless aa Finance/AdministrationFinance/Administration ChiefChief 

isis assigned.assigned. 

FigureFigure 2.12.1 presentspresents anan EmergencyEmergency ManagementManagement OrganizationOrganization ChartChart modeledmodeled afterafter 

forNMA.SEMSSEMS andand adaptedadapted for NMA. 
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2.2 lxcrornr Coruu.lnn Tp,lru2.2 INCIDENT COMMAND TEAM 

TheThe IncidentIncident CommandCommand TeamTeam isis responsibleresponsible forfor directingdirecting schoolschool emergencyemergency responseresponse 

activities.activities. 

2.2.12.2.1 AssignmentsAssignments 

TheThe IncidentIncident CommandCommand TeamTeam is ledled byby thethe PrincipalPrincipal (Incident Commander)Commander) andandis (lncident 
alsoalso includesincludes thethe school'sschool's PublicPublic InformationInformation Officer, thethe SafetySafety CoordinatorCoordinator and 

thethe AgencyAgency Liaison.Liaison. 

IncidentIncident Commander:Commander: PrincipalPrincipal 

Offrcer, and 

Officer:PublicPublic InformationInformation Officer: AdministrativeAdministrative AssistantAssistant 

SafetySafety Coordinator:Coordinator: AVIDAVID CoordinatorCoordinator 

AgencyAgency Liaison:Liaison: LeadLead TeacherTeacher 

commanderTheThe IncidentIncident Commander alsoalso directsdirects thethe activitiesactivities ofof allall otherother teams.teams. 

2.2,22.2.2 RolesRoles andand ResponsibilitiesResponsibilities 

2.2.2.12.2.2.1 IncidentIncident CommanderCommander 

TheThe commanderCommander (principal) isis forforIncidentIncident (Principal) responsibleresponsible directingdirecting 

postemergencyemergency operationsoperations andand shallshall remainremain atat thethe CommandCommand Post toto observeobserve 

andand directdirect allall operations.operations. SpecificSpecific dutiesduties ofofthethe IncidentIncident CommanderCommander maymav 
include:include: 

- PeriodicallyPeriodically assessingassessing thethe situation.situation. 
- commandreamDirectingDirecting thethe IncidentIncident Command Teamandand allall otherotheremergencyemergency teams.teams. 
- DeterminingDeterminingthetheneedneed for,for, andand requesting,requesting,outsideoutsideassistance.assistance. 

2.2.2.22.2.2.2 PublicPublic InformationInformationOfficerOfficer 

TheThe PublicPublic InformationInformation Officer (PIO) isis thethe officialofficial spokespersonspokesperson forfor thethe 

schoolschoolsitesiteininananemergencyemergencyandandisisresponsibleresponsibleforforcommunicatingcommunicatingwithwiththethe 

officer (plo) 
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mediamedia andand deliveringdelivering publicpublic announcements.announcements. SpecificSpecific dutiesduties ofof thethe PublicPublic 

InformationInformation OfficerOfficer maymay include:include: 

- PeriodicallyPeriodically receivingreceiving updatesupdates andand officialofficial statementsstatements fromfrom thethe 
IncidentIncident Commander.Commander. 
MaintainingMaintaining aa loglog ofPIO actionsactions andand allall communications.communications. 

- PeriodicallyPeriodically interactinginteracting withwith thethe mediamedia andand NMANMA Communications.Communications. 
- PreparingPreparing statementsstatements forfor disseminationdissemination toto thethe public.public. 
- EnsuringEnsuring announcementsannouncements andand otherother publicpublic informationinformation areare translatedtranslated 

intointo otherother languageslanguages asas needed.needed. 
- MonitoringMonitoring newsnews broadcastsbroadcasts aboutabout thethe incidentincident andand correctingcorrecting anyany 

misinformation.misinformation. 

of PIO 

2.2.2.32.2.2.3 SafetySafety CoordinatorCoordinator 

TheThe SafetySafety CoordinatorCoordinator isis responsibleresponsible forfor ensuringensuring thatthat allall emergencyemergency 

activitiesactivities areare conductedconducted inin asas safesafe aa mannermanner asas possiblepossible underunder thethe 

circumstancescircumstances thatthat exist.exist. SpecificSpecific dutiesduties ofof thethe SafetySafety CoordinatorCoordinator maymay 

include:include: 

- PeriodicallyPeriodically checkingchecking withwith thethe IncidentIncident CommanderCommander forfor situationsituation 
briefingsbriefings andand updates.updates. 
MaintainingMaintaining allall recordsrecords andand documentationdocumentation asas assignedassigned byby thethe IncidentIncident 
Commander.Commander. 

- MonitoringMonitoring drills,drills, exercises,exercises, andand emergencyemergency responseresponse activitiesactivities forfor 
safety.safety. 

- IdentifyingIdentifying safetysafety hazards.hazards. 
- EnsuringEnsuring thatthat respondersresponders useuse appropriateappropriate safetysafety equipment.equipment. 

2.2.2,4 AgencyAgency LiaisonLiaison2.2.2.4 

TheThe AgencyAgency LiaisonLiaison isis responsibleresponsible forfor coordinatingcoordinating thethe effortsefforts ofof outsideoutside 

agenciesagencies suchsuch asas policepolice andand firefire byby ensuringensuring thethe properproper flowflow ofof 

informationinformation betweenbetween IncidentIncident CommandCommand andand thethe agencies.agencies. SpecificSpecific dutiesduties 

ofof thethe AgencyAgency LiaisonLiaison maymay include:include: 

- PeriodicallyPeriodically checkingchecking withwith thethe IncidentIncident CommanderCommander forfor situationsituation 
briefingsbriefings andand updates.updates. 

- MaintainingMaintaining allall recordsrecords andand documentationdocumentation asas assignedassigned byby thethe IncidentIncident 
Commander.Commander. 

- BriefingBriefing agencyagency representativesrepresentatives onon currentcurrent situation,situation, prioritiespriorities andand 
plannedplanned actions.actions. 
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EnsuringEnsuring coordinationcoordination ofof effortsefforts by periodicallyperiodically keepingkeeping Incidentby Incident 
CommanderCommander informedinformed ofof agencies'agencies' actionaction plansplans and providingproviding periodicperiodicand 

toupdatesupdates to agencyagency representativesrepresentatives asasnecessary.necessary. 

2.2.32.2.3 TeamTeam SuppliesSupplies andand EquipmentEquipment 

- proceduresCopyCopy ofof thethe school'sschool's EmergencyEmergency Procedures 

- CampusCampus mapmap 

- MasterMaster keyskeys 

- CopiesCopies ofof staffstaff andand studentsstudents rostersrosters 

- AM/FM
Battery-operatedBattery-operated AMlFM radio.radio. 

- FirstFirst AidAid kitkit 


pens- Clipboard,Clipboard, Paper,Paper, Pens 

- PositionPosition identifieridentifier 


2,2.42.2.4 TeamTeam AssemblyAssembly LocationLocation 

Inside:Inside: AdministrationAdministration OfficeOffice 

parkingOutside:Outside: NorthNorth Parking LotLot 

TeamTeam MembersMembers willwill initiallyinitially meetmeet atat thethe insideinside location.location. IfIf thethe insideinside locationlocation isis 
unavailable,unavailable, TeamTeam MembersMembers willwill meetmeet atat thethe outsideoutside location.location. 

&llL
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2.32.3 FrnsrArn/lVlrorc.ll Tn.lmFIRST AmlMEDlcAL TEAM 

TheThe FirstFirst Aid/MedicalAid/Medical TeamTeam is responsibleresponsible ensuring aidaid suppliessupplies areis forfor ensunng thatthat firstfirst are 
availableavailable andand properlyproperly administeredadministered duringduring anan emergency.emergency. 

2.3,1 AssignmentsAssignments2.3.1 

FirstFirst Aid/MedicalAid/Medical TeamTeam Leader:Leader: LeadLead TeacherTeacher 

AlternateAlternate TeamTeam Leader:Leader: ScienceScience TeacherTeacher 

FirstFirst Aid/MedicalAid/Medical TeamTeam Member:Member: History TeacherTeacherHistorv 

2.3.22.3.2 RolesRoles andand ResponsibilitiesResponsibilities 

AidllVledicalFirstFirst AidlMedical TeamTeam LeaderLeader 

TheThe FirstFirst Aid/MedicalAid/Medical TeamTeam LeaderLeader isis responsibleresponsible forfor directingdirecting teamteam activitiesactivities byby 

periodicallyperiodically interactinginteracting withwith thethe incidentincident CommanderCommander toto determinedetermine medicalmedical needsneeds 

andand plannedplanned actions.actions. TheThe FirstFirst Aid/MedicalAid/Medical TeamTeam LeaderLeader isis alsoalso responsibleresponsible forfor 

collectingcollecting thethe InjuryInjury andand MissingMissing PersonsPersons ReportReport (Form(Form D, AppendixAppendix A)A) fromfrom 

TeamTeam MembersMembers andand makingmaking thesethese reportsreports toto havehave themthem readilyreadily availableavailable toto thethe 

IncidentIncident Commander.Commander. Aid/]vledical 

D. 

SpecificSpecific dutiesduties ofof thethe FirstFirst AidlMedical TeamTeam LeaderLeader maymay 

include:include: 

- AssigningAssigning FirstFirst AidAid personnelpersonnel andand assessingassessing availableavailable inventoryinventory ofofsuppliessupplies && 
equipment.equipment. 

- DesignatingDesignating andand settingsetting upup FirstFirst AidlMedical treatmenttreatment areas,areas, withwith access toto 
emergencyemergency vehicles.vehicles. 

- DeterminingDetermining thethe needneed forfor skilledskilled medicalmedical assistance,assistance, andand overseeingoverseeing care,care, 
treatment,treatment, andand assessmentassessment ofofpatients.patients. 

- PeriodicallyPeriodically keepingkeeping thethe IncidentIncident CommanderCommander informedinformed ofofoveralloverall status.status. 
- completing 

Aid/Ir4edical access 

Completing thethe InjuryInjury andand MissingMissing PersonsPersons ReportReport (Form(Form D,D, AppendixAppendix A).A). 

Aid/DledicalFirstFirst AidlMedicalTeamTeam MembersMembers 

Aid/MedicalTheThemembersmembersofofthethe FirstFirst AidlMedicalTeamTeamareareresponsibleresponsible forfor assessingassessing injuriesinjuries 

andandadministeringadministeringnecessarynecessary firstfirst aidaidandandmedicalmedical treatmenttreatmentasas indicatedindicatedduringduring anan 
emergency.emergency. SpecificSpecific dutiesduties ofofthethe membersmembers ofofthethe FirstFirst Aid/MedicalAid/Medical TeamTeam maymav 
include:include: 

, f  l \  
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up aid- SettingSetting up firstfirst aid area,area, triagetriage and/orand/or temporarytemporary morgue.morgue. 
accurate.records_- KeepingKeeping accurate records ofof carecare givengiven and taggingtagging eachand of the injured with- *rn ortn, injwed with 

name, andname, address,address, injuryinjury and anyany treatmenttreatment rendered.rendeied. 
- ReportingReporting deathsdeaths immediately to FirstFirst AidlMedical TeamTeam Leader.immediateryto Aid/lr4edical Leader. 

2.3.32.3.3 SuppliesSupplies andand EquipmentEquipment 

- PositionPosition identifieridentifier 
Firstaid- First aid suppliessupplies 

- BlanketsBlankets 
- PatientPatient recordrecord formsforms 

Site- Site mapmap 
persons- InjuryInjury andand MissingMissing Persons ReportReport (Form(Form 0,D, AppendixAppendix A)A) 

2.3.42.3.4 TeamTeam AssemblyAssembly LocationLocation 

Inside:Inside: AdministrationAdministration OfficeOffice 

Outside:Outside: NorthNorth ParkingParking LotLot 

TeamTeam MembersMembers willwill initiallyinitially meetmeet atat thethe insideinside location.location. IfIf thethe insideinside location islocationis 
unavailable,unavailable, TeamTeam MembersMembers willwill meetmeet atat thethe outsideoutside location.location. 
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2.5 Sn.lRculno Rrscun Telm2.5 SEARCH AND RESCUE TEAM 

The Search and RescueRescue TeamTeam (SAR)(SAR)The Searchand isis responsibleresponsible for preparingpreparing and performingperforming searchfor and search 
and rescue or moreand rescue operationsoperations duringduring anan emergency.emergency. ThereThere maymay be twobe two or moreSearch andSearchand 
Rescueteams.Rescue teams. 

2.5.1 AssignmentsAssignments2.5.1 

SearchSearch andand RescueRescue TeamTeam Leader:Leader: [lnsertNameJ[Insert Name} 

SARTeamI NameJ,SAR Team 1 Members:Members: [Insert[Insert Name}, [Insert[Insert Name}, [Insert Name}NameJ,[InsertNameJ 

2.5.22.5.2 RolesRoles andand ResponsibilitiesResponsibilities 

SearchSearch andand RescueRescue TeamTeam LeaderLeader 

TheThe SearchSearch andand RescueRescue TeamTeam LeaderLeader isis responsibleresponsible forfor directingdirecting team activitiesteamactivities 
andand keepingkeeping thethe IncidentIncident CommanderCommander informedinformed ofof overalloverall status. SpecificSpecific dutiesstatus. duties 
ofof thethe SearchSearch andand RescueRescue TeamTeam LeaderLeader maymay include:include: 

- ObtainingObtaining briefingsbriefings fromfrom thethe IncidentIncident Commander,Commander, notingnoting injuriesinjuries and otherandother
situationssituations requiringrequiring response.response. 

- AssigningAssigning andand recordingrecording teamsteams basedbased onon availableavailable manpower,manpower, minimumminimum 22 personspersons perper team.team. 

UpdatingUpdating teams'teams' reportsreports onon sitesite mapmap andand recordingrecording exactexact locationlocation ofdamagedamage
of
andand triagetriage tally.tally. 

SearchSearchandand RescueRescueTeamTeam MembersMembers 

TheThe membersmembers ofof thethe SearchSearch andand RescueRescue TeamTeam areare responsibleresponsible for performingperformingfor 
andand operationsoperations duringduring anan emergency.emergency. duties of the

searchsearch rescuerescue SpecificSpecific duties of the 
membersmembersofofthetheSearchSearchandandRescueRescueTeamTeammaymayinclude:include: 

- SearchingSearchingassignedassignedarea,area,reportingreportinggasgasleaks,leaks,fires,fires, orstructuralstructuraldamagedamage toor to
TeamTeamLeaderLeaderuponupondiscovery.discovery. 

- ShuttingShuttingoffoffgasgasororextinguishingextinguishingfiresfiresasasappropriate.appropriate. 
- PeriodicallyPeriodicallyreportingreportingtotothetheTeamTeamLeaderLeader onlocation,location,number,number, and conditionon andcondition

ofofinjured.injured. 
- conductingConductingpre-establishedpre-establishedsearchsearchandandrescuerescue patterns,checkingchecking each 

classroom,classroom,office,office,storagestorageroom,room,auditoriumauditoriumandandotherother rooms. 
pattems, each 

rooms.
 
- SealingSealingoffoffandandpostingpostingareasareaswherewherehazardoushazardousconditionsconditionsexist.exist. 
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ContactingContacting SecuritylUtilities TeamTeam toto securesecure thethe buildingbuilding fromfrom reentryreentry afterafter- SecurityAJtilities 
search.thethe search. 

2.53 SuppliesSupplies andand EquipmentEquipment2.5.3 

- PositionPosition identifieridentifier 
- WorkWork andand latexlatex glovesgloves 
- WhistleWhistle withwith mastermaster keyskeys onon neckneck lanyardlanyard 
- ClipboardClipboard withwith jobjob dutiesduties 
- MapMap indicatingindicating searchsearch planplan 
- GlovesGloves 
- BlanketsBlankets 
- BucketBucket oror duffelduffel bagbag 
- GogglesGoggles 
- FlashlightFlashlight 
- DustDust masksmasks 
- PencilsPencils 
- DuctDuct tapetape 
- CautionCaution tapetape 
- MaskingMasking tapetape 

2.5.42.5.4 TeamTeam AssemblyAssembly LocationLocation 

Inside:Inside: AdministrationAdministration OfficeOffice Outside:Outside: NorthNorth ParkingParking LotLot 

TeamTeam MembersMembers willwill initiallyinitially meetmeet atat thethe insideinside location.location. IfIf thethe insideinside locationlocation isis 

unavailable,unavailable, TeamTeam MembersMembers willwill meetmeet atat thethe outsideoutside location.location. 
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2.72,7 SupplylEeutPMnNrTn.lmSUPPLV/EQUIPMENT TEAM 

TheThe Supply/EquipmentSupply/Equipment TeamTeam isis responsibleresponsible forfor ensuringensuring thethe availabilityavailability andand 

deliverydelivery ofof adequateadequate suppliessupplies andand equipmentequipment duringduring thethe coursecourse ofof an emergency.emergency.an 

2.7.12.7.1 AssignmentsAssignments 

Supply/EquipmentSupply/Equipment TeamTeam Leader:Leader: [Insert Name][lnsertNameJ 

Supply/EquipmentSupplylEquipment TeamTeam Member:Member: [Insert Name][lnsertNameJ 

2.7.22.7.2 RolesRoles andand ResponsibilitiesResponsibilities 

Supply/EquipmentSupply/Equipment TeamTeam LeaderLeader 

TheThe Supply/EquipmentSupply/Equipment TeamTeam LeaderLeader isis responsibleresponsible forfor directingdirecting teamteam activitiesactivities 

andand keepingkeeping thethe IncidentIncident CommanderCommander informedinformed ofof overalloverall status.status. SpecificSpecific dutiesduties 

ofof thethe Supply/EquipmentSupply/Equipment TeamTeam LeaderLeader maymay include:include: 

- ReportingReporting equipmentequipment andand supplysupply needs.needs. 
- EstimatingEstimating thethe numbernumber ofofpersonspersons requiringrequiring sheltershelter andand determiningdetermining thethe lengthlength 

ofof timetime sheltershelter willwill bebe needed.needed. 

Supply/EquipmentSupply/Equipment TeamTeam MembersMembers 

SupplyiEquipmentTheThe membersmembers ofof thethe SupplylEquipment TeamTeam areare responsibleresponsible forfor assessingassessing thethe 

adequacyadequacy ofof availableavailable water,water, foodfood andand otherother suppliessupplies andand organizingorganizing thethe 

distributiondistribution ofof resourcesresources forfor immediateimmediate useuse (water,(water, food,food, power,power, radios,radios, 

telephones,telephones, andand sanitarysanitary supplies).supplies). SpecificSpecific dutiesduties ofof thethe membersmembers ofof thethe 

Supply/EquipmentSupply/Equipment TeamTeam maymay include:include: 

- DistributingDistributing emergencyemergency waterwater andand foodfood supplies.supplies. 

- EstablishingEstablishing aa listlist ofofallall personspersons inin sheltershelter andand determiningdetermining anyany specialspecial needs.needs. 

- ControllingControllingconservationconservationofofwater.water. 


2.7,3 SuppliesSuppliesandandEquipmentEquipment2.7.3 

- Hand-heldHand-heldradiosradios 
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Keys- Keys 
- waterEmergencyEmergency water suppliessupplies 
- foodEmergencyEmergency food suppliessupplies 
- TemporaryTemporary powerpower suppliessupplies 
- SanitarySanitary suppliessupplies 

2.7.4 Team2.7.4 Team AssemblyAssembly LocationLocation 

Inside: AdministrationAdministration Office Outside: NorthparkingLotInside: office outside: North Parking Lot 

Team Members willwill initiallyinitially meetmeet at the insideinside location.location.TeamMembers atthe IfIf the inside location istheinsidelocationis 
unavailable,Teamunavailable, Team MembersMembers willwill meetmeet at thethe outsideoutside location.location.at 
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The is responsible andThe AssemblyAssembly AreaArea TeamTeam is responsible forfor thethe safesafe evacuationevacuation and accountingaccounting of allof all 
andstudentsstudents and staffstaff duringduring anan emergency.emergency. TheThe teamteam is alsoalso responsibleresponsible for reportingreportingis for 

personsto themissingmissing persons to the IncidentIncident Commander.Commander. 

2.8.1 AssignmentsAssignments2.8.1 


AssemblyAssembly AreaArea TeamTeam Leader:Leader: [Insert Name}
flnsertNameJ
 

Altemate [Insert Name}
Alternate TeamTeam Leader:Leader: [lnsertNameJ 

AssemblyAssembly AreaArea TeamTeam Member:Member: [Insert[Insert Name}NameJ 

AssemblyAssembly AreaArea TeamTeam Member:Member: [Insert[Insert Name}NameJ 

2.8.22.8.2 RolesRoles andand ResponsibilitiesResponsibilities 

AssemblyAssembly AreaArea TeamTeam LeaderLeader 

TheThe AssemblyAssembly AreaArea TeamTeam LeaderLeader isis responsibleresponsible forfor directingdirecting teamteam activitiesactivities andand 
periodicallyperiodically interactinginteracting withwith thethe IncidentIncident CommandCommand toto identifu andidentify problemsproblems and 
reportreport status.status. TheThe AssemblyAssembly AreaArea TeamTeam LeaderLeader isis alsoalso responsibleresponsible forfor collectingcollecting 

personsthethe InjuryInjury andand MissingMissing Persons ReportReport (Fonn D, AppendixAppendix A)A) fromfrom the Team(Form D, the Team 
MembersMembers andand makesmakes themthem readilyreadily availableavailable toto thethe IncidentIncident Commander.Commander. 

AssemblyAssembly AreaArea TeamTeam MembersMembers 

TheThemembersmembersofofthethe AssemblyAssemblyAreaAreaTeamTeamareare responsibleresponsible forfor perfonning the safe 
evacuationevacuation ofof studentstudent andand staffstaff duringduring anan emergency.emergency. SpecificSpecific dutiesduties of the 

performingthesafe 

of the 
membersmembersofofthetheAssemblyAssemblyAreaAreaTeamTeammaymayinclude:include: 

- obtaining orObtainingreportsreportsofofmissingmissingstudentsstudentsfromfromteachersteachers orotherotherpersonnel.personnel. 
persons- GatheringGatheringInjuryInjuryandandMissingMissing PersonsReportReport(Form(Form D,AppendixAppendix A) fromD, A) from

eacheachteacherteacherandandsubmittingsubmittingthemthemtotothetheAssemblyAssemblyAreaArea TeamLeader.Leader.TLam 
checking- Checkingstudentstudentemergencyemergencycardcardforfornamenameofofperson(s)person(s)authorizedauthorized topickpick upto up
student.student. 


- AssistingAssistingthetheReunionReunionGateGateTeamTeamasasrequired.required. 


,,.{fq
 



gacdb-csd-sep09item04 
Attachment 8 
Page 23 of 100

2.8.32.8.3 SuppliesSupplies andand EquipmentEquipment 

- CopyCopy ofof SiteSite PlotPlot PlanPlan andand VicinityVicinity MapMap showingshowing designateddesignated onon andand offoff sitesite 
AssemblyAssembly AreasAreas 

- InjuryInjury andand MissingMissing PersonsPersons ReportReport (Form(Form D,D, AppendixAppendix A)A) 

2.8.42.8.4 AssemblvTeamTeam Assembly LocationLocation 

Inside:Inside: AdministrationAdministration OfficeOffice Outside:Outside: NorthNorth ParkingParking LotLot 

TeamTeam MembersMembers willwill initiallyinitially meetmeet atat thethe insideinside location.location. IfIf thethe insideinside locationlocation isis 

unavailable,unavailable, TeamTeam MembersMembers willwill meetmeet atat thethe outsideoutside location.location. 

2.142.14 SchoolSchool StaffStaff 

CaliforniaCalifornia GovernmentGovernment Code,Code, ChapterChapter 8,8, SectionSection 31003100 states:states: " . .. all publicpublic employeesemployees"...all 
areare herebyhereby declareddeclared toto bebe disasterdisaster serviceservice workersworkers subjectsubject toto disasterdisaster serviceservice activitiesactivities as 

maymay bebe assignedassigned toto themthem byby theirtheir superiorssuperiors oror byby law."law." InIn accordanceaccordance withwith thesethese 

provisions,provisions, allall staffstaff membersmembers areare consideredconsidered "disaster"disaster serviceservice workers"workers" duringduring 

emergenciesemergencies andand mustmust remainremain onon sitesite toto carrycarry outout assignedassigned responsibilities.responsibilities. 

as 

SchoolSchool staffstaff shouldshould bebe familiarfamiliar withwith emergencyemergency proceduresprocedures andand anyany assignedassigned 

responsibilities.responsibilities. DuringDuring anan emergency,emergency, staffstaff willwill serveserve onon responseresponse teamsteams andand implementimplement 

responseresponse procedures.procedures. tfIf aa teacherteacher hashas beenbeen assignedassigned toto aa positionposition inin thethe followingfollowing list,list, thethe 

teacherteacher willwill firstfirst accompanyaccompany thethe studentsstudents toto thethe AssemblyAssembly Area,Area, wherewhere theythey willwill bebe 

reassignedreassigned toto anotheranother teacher.teacher. TheThe teacherteacher willwill thenthen carrycarry outout assignedassigned responsibilities.responsibilities. 

2.152.15 AdministrationOfficeAdministration Office 

NyeshaNyesha WilliamsWilliams (Principal)(Principal) is responsibleresponsible forfor providingproviding guidanceguidance toto schoolschoolIS 

administratorsadministrators inin thethe areasareas ofofemergencyemergency preparednesspreparedness andand response.response. 

:!,:.0
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2.16 PnnpnnpoxosspRocEDUREs2.16 PREPAREDNESS PROCEDURES 

2.16.12.16.1 ManagementManagement 

l' The will1. The PrincipalPrincipal will annuallyannually conductconduct an HazardAssessmenttoan EmergencyEmergency Hazard Assessment to 
evaluateevaluate uniqueunique site characteristicscharacteristics and conditionsconditions in the adjoining communityandsite in theadjoiningcommunity
thatcouldcauseanthat could cause an emergencyemergency incident.incident. The EmergencyEmergency Hazard AssessmentThe Hazard,Assessment 
summary(FormA,Summary (Form A, AppendixAppendix A) should be used for this purpose.A) shourdbeusedfor thispurpose.
 

2' The
The PrincipalPrincipal willwill designatedesignate primaryprimary and secondarysecondary Command Post locations2. and commandpostlocations 
andensurethattheserocationsareand ensure that these locations are identifiedidentified in Section 2.0.in section2.0. 

3' The3. The PrincipalPrincipal willwill ensureensure effectiveeffective communicationcommunication between the Commandbetweenthe command 
Postand sectionchiefsPost and TeamTeam Section Chiefs duringduring anan emergency.emergency. These procedures willTheseprocedureswill
beincludedin thebe included in the SectionSection 2.0.2.0. 

4' The4. The PrincipalPrincipal willwill ensureensure thatthat membersmembers ofof the IncidentIncident Command Teamthe command ream 
officer, safetycoordinator,and

(Public(Public InformationInformation Officer, Safety Coordinator, and AgencyAgency Liaison), and allLiaison),andall
other teamother team leadersleaders andand membersmembers areare awareaware ofof theirtheir responsibilitiesresponsibilities andand 

asassignmentsassignments as defineddefined inin thisthis section.section 

5. The principal wil5. The Principal will ensureensure thatthat emergencyemergency responseresponse actions are properlyactions are properly
documentedasdocumented as theythey occur,occur, andand thatthat appropriateappropriate proceduresprocedures are included in thisareincludedin this
plan.plan. 

2.16.2 Planning/Intelligence2.16.2 Planning/lntelligence 

l ' The1. ThePrincipalPrincipalwillwillensureensurethatthatallallteamteammembersmembersreceivereceive proper training in thepropertrainingin the 
useofuse ofcommunicationcommunicationequipment.equipment. 

2' The2. ThePrincipalPrincipalwillwillensureensureallallteamsteamsareareprovidedprovided with instructions for the usewith instructionsfor theuse
and ..statusandmaintenancemaintenanceofofmapsmapsandand "status boards" at the Command Post.boards,,at thecommandpost. 

2.16.32.16.3OperationsOperations 

l' The will1. ThePrincipalPrincipal willensureensurethatthatthisthisplanplanincludesincludesproceduresprocedures for the following:for thefollowing: 
- AdministeringAdministeringfirstfirstaid;aid; 
- andActivatingActivating andperformingperformingsearchsearch and rescueoperations;operations;andrescue 

siteEnsuringEnsuring sitesecurity;security; 
- assessments:ConductingConductingdamagedamage assessments; 
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- Evacuation:Evacuation; andand 

- StudentStudent releaserelease operations.operations. 

2.2. 	 TheThe PrincipalPrincipal willwill ensureensure appropriateappropriate trainingtraining isis providedprovided forfor thethe followingfollowing 

teams:teams: 

- FirstFirst Aid/MedicalAid/Medical Team;Team; 

- PsychologicalPsychological FirstFirst AidAid Team;Team; 

- FireFire SuppressionSuppression 

- SearchSearch andand RescueRescue Teams;Teams; andand 

- AssemblyAssembly AreaArea Team.Team. 

3.3. 	 TheThe PrincipalPrincipal willwill ensureensure thatthat routineroutine drillsdrills referencedreferenced inin 

SectionSection 6.76-7 areare conductedconducted atat thethe schoolschool toto rehearserehearse emergencyemergency responseresponse 

operations.operations. 

- DrillsDrills willwill bebe conductedconducted atat elementaryelementary schoolsschools atat leastleast onceonce perper month.month. 

- DrillsDrills willwill bebe conductedconducted atat secondarysecondary schoolsschools atat leastleast twicetwice perper year.year. 

2.16.42.16.4 LogisticsLogistics 

l.1. TheThe PrincipalPrincipal willwill ensureensure thisthis planplan includesincludes appropriateappropriate proceduresprocedures forfor 

coordinatingcoordinating andand assemblingassembling personnelpersonnel andand volunteersvolunteers inin thethe eventevent ofof anan 

emergency.emergency. 

2.2. 	 TheThe PrincipalPrincipal willwill ensureensure thatthat adequateadequate emergencyemergency suppliessupplies areare maintainedmaintained 

andand readilyreadily availableavailable forfor emergencyemergency use.use. refer 2.0for tistPleasePlease reJer toto SectionSection 2.0Jor aa list 

ofoj suppliessupplies Jor eacheach emergencyemergency teamteam andand Section 6. 6 Jor thethe schools'"for 	 section 6.6 for schools, 
emergencyemergency supplies.supplies. 

2,16.52.16.5 Finance/AdministrationFinance/Administration 

TheThe PrincipalPrincipal willwill assureassure thethe following:following: 

l.1. PurchasePurchase ofofallall requiredrequired emergencyemergency preparednesspreparedness andand responseresponse equipmentequipment andand 

supplies;supplies; 

2.2. 	 TrackingTracking ofofemergencyemergencyexpenditures,expenditures, andand recoveryrecovery ofofrecordsrecords damageddamagedoror lostlost 

ininananemergency.emergency. 
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3.0 INITIAL RESPONSETO3.0 INITIAL RESPONSE TO EMERGENCIESEMERGENCIES 

when an emergencysituationoccurs'schoolWhen an emergency situation occurs, school personnelpersonnel must quicklyquickly determine what initialmust determinewhat initial 
response actionsresponseactionsarerequired.required' DeterminingDetermining the appropriateappropriate actions to take is a three-stepare the actions to take is a three-stepprocess:I) identifythetypeof emergency;z)identifrthelevelof emergency;process: 1) identify the type of emergency; 2) identify the level of emergency; and 3) determineand3) determineimmediateaction(s)thatmay beimmediate action(s) that may be required.required. EachEach of these steps is discussed in the followingof thesestepsis discussedin the followingsections'Proceduressections. Procedures for specific response actionsactions are providedprovided in Sections 4.0 and 5.0.for specificresponse are in Sections4.0and5.0. 

3.1 Inexrlry Tyrn or ErueRcENcy3.1 IDENTIFY TYPE OF EMERGENCY 

Thefirst stepin to anThe first step in respondingresponding to an emergencyemergency is to determine the type of emergency thatis to determine thetypeof emergencythathasoccurred'has occurred. EmergencyEmergency proceduresprocedures forfor thethe 1818 differentdifferent types of emergencies listedtypesof emergencieslistedbelowareprovidedin 5.0.below are provided in SectionSection 5.0. 

AircraftCrashAircraft Crash 
AnimalDisturbanceAnimal Disturbance 
ArmedAssaultonArmed Assault on CampusCampus 

orBiologicalBiological or ChemicalChemical ReleaseRelease 
BombThreatBomb Threat 
BusDisasterBus Disaster 
DisorderlyDisorder!y ConductConduct 
EarthquakeEarthquake 
Explosion/RiskExplosion/Risk ofofExplosionExplosion 
FireinFire in SurroundingSurroundingAreaArea 
FireOnFire OnSchoolSchoolGroundsGrounds 
FloodingFlooding 
Lossor FailureofLoss or Failure ofUtilitiesUtilities 
MotorVehicleMotor VehicleCrashCrash 
PsychologicalPsychologicalTraumaTrauma 
SuspectedSuspectedContaminationContaminationofofFoodFoodororWaterWater 

Threatof
Threat ofViolenceViolence 
UnlawfuIUnlawfulDemonstration/WalkoutDemonstration/Walkout 

3.23.2 Innxrlrv Lnvrt, or EunncENcyIDENTIFY LEVEL OF EMERGENCY 

The secondstep inThe second step inrespondingrespondingtotoimanemergencyemergency is to determine the level of theis to determinethe level of theemergency'Foremergency. canForschools,schools,emergencyemergencysituationssituations canrangerange from a small fire to a majorfrom a smallfire to a majorearthquake'To assistearthquake. To assistschoolsschools inclassifyingclassifying emergencysituations,situations, a three-tiered ratingin emergencf a three-tieredratingsystemisdescribedbelow.system is described below. 
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I AA minorminor emergencyemergency thatthat isis handledhandled byby schoolschool personnelpersonnelLevelLevel I Emergency:Emergency: 

withoutwithout assistanceassistance fromfrom outsideoutside agencies,agencies, e.g., a temporarytemporary powerpower outage,outage, a minorminore.8.,a a 
aearthquake,earthquake, oror a minorminor injuryinjury inin thethe playplay yard.yard. 

2 AA moderatemoderate emergencyemergency thatthat requiresrequires assistanceassistance fromfrom outsideoutsideLevelLevel 2 Emergency:Emergency: 

agencies,agencies, suchsuch asas a firefire oror a moderatemoderate earthquake,earthquake, oror a suspectedsuspected actact ofof terrorism 

involvinginvolving thethe dispersiondispersion ofof aa potentiallypotentially hazardoushazardous material,material, e.g.,e.g., "unknown"unknown whitewhite 

powder".powder". 

a a a tenorism 

LevelLevel 33 Emergency:Emergency: AA majormajor emergencyemergency eventevent thatthat requiresrequires assistanceassistance fromfrom 

outsideoutside agenciesagencies suchsuch asas aa majormajor earthquake,earthquake, civilcivil disturbancedisturbance oror a large-scalelarge-scale actact 

ofof terrorism.terrorism. ForFor LevelLevel 33 emergencies,emergencies, itit isis importantimportant toto rememberremember thatthat thethe 

responseresponse timetime ofof outsideoutside agenciesagencies maymay bebe seriouslyseriously delayed.delayed. 

a 

DnTBruuIxE REsPoNsEDETERMINE IMMEDIATEIMMEDIATE RESPONSE ACTIONS3.33.3 AcTIoNs 

OnceOnce thethe typetype andand extentextent ofof anan emergencyemergency havehave beenbeen identified,identified, schoolschool personnelpersonnel cancan 
determinedetermine ifif anan immediateimmediate responseresponse actionaction isis required.required. TheThe mostmost commoncommon immediateimmediate 

responseresponse actionsactions initiatedinitiated duringduring schoolschool emergenciesemergencies are:are: 

DuckDuck andand CoverCover 

Shelter-In-PlaceShelter-In-Place 

LockLock DownDown 

EvacuateEvacuate BuildingBuilding 

Off-SiteOff-Site EvacuationEvacuation 

AllAll ClearClear 

ProceduresProcedures forfor eacheach ofofthesethese areare includedincluded inin SectionSection 4.0.4.0. 

4xL{
 



gacdb-csd-sep09item04 
Attachment 8 
Page 28 of 100

4.04.0 IMMEDIATEIMMEDIATE RESPONSERESPONSE ACTIONSACTIONS 

4.14.1 Ducx,lxoCovenDUCK AND COVER 

is toThisThis actionaction is takentaken to protectprotect studentsstudents andand staffstaff fromfrom flyingflying oror fallingfalling debris.debris. 

DescriptionDescription ofof ActionAction 

1.l. TheThe PrincipalPrincipal willwill makemake thethe followingfollowing announcementannouncement onon thethe PAPA system.system. IfIf thethe 

PAPA systemsystem isis notnot available,available, thethe PrincipalPrincipal willwill useuse otherother meansmeans ofof 

communication,communication, i.e.,i.e., sendingsending messengersmessengers toto deliverdeliver instructions.instructions. TheThe 

PrincipalPrincipal shouldshould bebe calm,calm, conveyconvey reassuringreassuring commentscomments thatthat thethe situationsituation isis 

underunder controlcontrol andand givegive clearclear directions.directions. 

..YOUR"YOUR ATTENTIONATTENTION PLEASE.PLEASE. ASAS YOUYOU AREARE AWARE, WEWE AREAREAWARE, 
EXPERIENCINGEXPERIENCING SOMESOME SEISMICSEISMIC ACTIVITY.ACTIVITY. FORFOR EVERYONE'SEVERYONE'S 

PROTECTION,PROTECTION, ALLALL STUDENTSSTUDENTS SHOULDSHOULD FOLLOWFOLLOW STAFFSTAFF DUCKDUCK 

ANDAND COVERCOVER PROCEDURES,PROCEDURES, WHICHWHICH MEANMEAN YOUYOU SHOULDSHOULD BEBE IN AATN 
PROTECTEDPROTECTED POSITIONPOSITION UNDERUNDER AA TABLETABLE OROR DESK,DESK, AWAY FROMFROM 

WINDOWSWINDOWS ANDAND ANYTHINGANYTHING THATTHAT COULDCOULD FALLFALL ANDAND HURTHURT YOU.YOU. 

HOLDHOLD THISTHIS POSITIONPOSITION UNTILUNTIL THETHE SHAKESHAKE STOPSSTOPS OROR GIVENGIVEN 

AWAY 

INSTRUCTIONS."FURTHERFURTHER INSTRUCTIONS." 

2.2. 	 IfIf inside,inside, teachersteachers willwill instructinstruct studentsstudents toto duckduck underunder theirtheir desksdesks andand covercover 

theirtheir headsheads withwith theirtheir armsarms andand hands.hands. 

3.3. 	 IfIf outside,outside, teachersteachers willwill instructinstruct studentsstudents toto dropdrop toto thethe ground,ground, placeplace theirtheir 

headsheads betweenbetween theirtheir knees,knees, andand covercover theirtheir headsheads withwith theirtheir armsarms andand hands.hands. 

4.4. 	 TeachersTeachers andand studentsstudents shouldshould movemove awayaway fromfrom windows.windows. 

4.24.2 Sunlrnn-rN-PLAcESHELTER-IN-PLACE 

ThisThis actionaction isis takentaken toto placeplace and/orand/or keepkeep studentsstudents indoorsindoors inin orderorder toto provideprovide aa greatergreater 

levellevel ofof protectionprotection fromfrom airborneairborne contaminantscontaminants inin outsideoutside air.air. Shelter-in-PlaceShelter-in-Place isis 
implementedimplemented whenwhen therethere isis aa needneed toto isolateisolate studentsstudents andand staffstaff fromfrom thethe outdooroutdoor 

environment,environment, andand includesincludes thethe shutshut downdown ofofclassroomclassroom and/orand/or buildingbuilding HVAC systems.systems. 

DuringDuring Shelter-in-Place,Shelter-in-Place,nono oneone shouldshould bebe exposedexposed toto thethe outsideoutsideair.air. 

HVAC 

TheThe differencedifference betweenbetween Shelter-in-PlaceShelter-in-Place andand LockLock DownDown isis thatthat thethe formerformer involvesinvolves shutshut 

HVACdowndown ofof thethe HVAC systems,systems, andand allowsallows forfor thethe freefree movementmovement ofofstudentsstudents withinwithin thethe 
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building' However,classesbuilding. However, classes inin bungalowsbungalows and buildingsbuildings with exterior passageways willand with exteriorpassagewayswill 
haveto remainin theclassroom.have to remain in the classroom. 

DescriptionDescription ofof ActionAction 

l ' The will1. The PrincipalPrincipal will makemake the followingfollowing announcementannouncement on the PA system.the If theonthepA system.If the 
PA systemsystemisis not available,available, the PrincipalPrincipal will usePA not the other means ofwill use other means of 

i'e.,communication,communication, i.e., sendingsending messengersmessengers to deliverdeliver instructions.instructions. The Principalto Theprincipal 
should beshould be calm,calm, conveyconvey reassuringreassuring commentscomments that the situation is underthat the situation is under 
controlandgivecontrol and give clearclear directions.directions. 

..YOUR 
"YOUR ATTENTIONATTENTION PLEASE.PLEASE. BECAUSEBECAUSE WE HAVE RECEIVEDWE HAVE RECEIVED 
INFORMATIONINFORMATION REGARDINGREGARDING AA HAZARDHAZARD IN THETHE COMMUNITY, WEIN COMMI.INITY, WE 
AREARE INSTITUTINGINSTITUTING SHELTER-IN-PLACESHELTER-IN-PLACE PROCEDURES.PROCEDURES. REMEMBER,REMEMBER,
THISTHIS MEANSMEANS STUDENTSSTUDENTS ANDAND STAFFSTAFF AREARE TOTO REMAINREMAIN INSIDE THEINSIDE THE 
BUILDINGBUILDING AWAY OUTSIDEOUTSIDE WITHWITH ANDAWAY FROMFROM AIRAIR WINDOWSWINDOWS AND 
DOORSDOORS SECURELYSECURELY CLOSEDCLOSED ANDAND AIRAIR CONDITIONINGCONDITIONING UNITSLINITS 
TURNEDTURNED OFF.OFF. ALLALL STUDENTSSTUDENTS ANDAND STAFFSTAFF THATTHAT ARE OUTSIDEARE OUTSIDE 

IMMEDIATELYAREARE TOTO IMMEDIATELY MOVEMOVE TOTO THETHE PROTECTIONPROTECTION OF AN INSIDEOF AN INSIDE 
ROOM.ROOM. ASAS SOONSOON ASAS WEWE HAVEHAVE FURTHERFURTHER INFORMATION,INFORMATION, WE WILLWE WILL 

YOU.''SHARESHARE ITIT WITHWITH YOU." 

2' If2. If inside,inside, teachersteachers willwill keepkeep studentsstudents inin thethe classroomclassroom untiluntil further instructionsfurtherinstructions 
areare given.given. 

3' If3. Ifoutside,outside, studentsstudents willwill proceedproceed toto theirtheir classroomsclassrooms if it is safe to do so. Ifif it is safeto do so. If
not' ornot, teachersteachers or staffstaffwillwill directdirect studentsstudents intointo nearbynearby classrooms or schoolclassroomsor school 

ribrary, Teachers shouldbuildingsbuildings (e.g.,(e.g.,auditorium,auditorium, library,cafeteria,cafeteria,gymnasium).gymnasium). Teachersshould 
considertheconsider thelocationlocationandandproximityproximityofofthetheidentifiedidentified hazard and, if necessary,hazafiand,if necessary,

to anproceedproceed to analternativealternativeindoorindoorlocation.location. 

4' Teachersare4. Teachers are responsibleresponsible toto securesecure individualindividual classroomsclassrooms whereas thewhereasthe
SecurityfutilitiesSecuritylUtilitiesTeamTeamwillwillassistassist incompletingcompleting theproceduresprocedures as needed:in the as needed: 
shutdown theclassroom/building(s)shut down the classroomlbuilding(s)HVACHVACsystem;system; tum off local fans in theturn off local fansin the 
area;closeandarea; close andlocklockdoorsdoorsandandwindows;windows;sealsealgapsgaps under doors and windowsunderdoorsandwindows 
with wet orwith wettowelstowels orductducttape;tape;sealsealventsventswithwithaluminumaluminum foil or plastic wrap, iffoil or plasticwrap,if 

andtumoff ofavailable;available; and tum offsourcessources ofignition,ignition,suchsuch as pilot lights.asp'ot lights. 
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4.3 Locx Dowx4.3 LOCK DOWN 

Thisactionis takenwhenthethreatofThis action is taken when the threat of violenceviolence or gunfiregunfire is identifiedidentified or directed by lawor is or directedby law 
enforcementand it isenforcement and it is necessarynecessary to preventprevent the perpetrator(s)perpetrator(s) from entering occupiedto the from enteringoccupied
areas' Lock areare to remainremain in the classroomsclassrooms designatedareas. DuringDuring Lock Down,Down, studentsstudents to orin the or designated
locationsatall time.locations at all time. 

ThedifferencebetweenThe difference between Shelter-in-PlaceShelter-in-Place andand LockLock DownDown is that the former involves shutis thatthe formerinvolvesshut 
down of the HVACdown of the HVAC systems,systems, andand allowsallows forfor the freefree movementmovement of students within thethe of studentswithin the
 
building.
building. 

DescriptionDescription ofof ActionAction 

l' The1. The PrincipalPrincipal willwill makemake thethe followingfollowing announcementannouncement on the PA system. If theon thepA system.If the 
PA is principalPA systemsystem is notnot available,available, thethe Principal willwill use other means ofuse other means of 

Theprincipalcommunication,communication, i.e.,i.e., sendingsending messengersmessengers toto deliverdeliver instructions.instructions. The Principal 
shouldshould be conveyconvey reassuringreassuring commentscomments thatthat the situation is underbe calm,calm, the sifuation is under 
controlcontrol andand givegive clearclear directions.directions. 

..YOUR 
"YOUR ATTENTIONATTENTION PLEASE.PLEASE. WEWE HAVE ANAN EMERGENCYHAVE EMERGENCY 
SITUATIONSITUATION ANDAND NEEDNEED TOTO IMPLEMENTIMPLEMENT LOCKLOCK DOWNDOWN 
PROCEDURES.PROCEDURES. TEACHERSTEACHERS AREARE TOTO LOCKLOCK CLASSROOMCLASSROOM DOORSDOORS 
ANDAND KEEPKEEP ALLALL STUDENTSSTUDENTS INSIDEINSIDE THETHE CLASSROOMCLASSROOM UNTILUNTIL 
FURTHERFURTHER NOTICE.NOTICE. DODO NOTNOT OPENOPEN THETHE DOORDOOR UNTILUNTIL NOTIFIED BYNOTIFIEDBY 

ADMINISTRATORANAN ADMINISTRATOR OROR LAWLAW ENFORCEMENT.ENFORCEMENT. IF OUTSIDE,IF OUTSIDE,
STUDENTSSTUDENTS ANDAND STAFFSTAFF AREARE TOTO PROCEEDPROCEED INSIDEINSIDE THE NEARESTTHE NEAREST 

CLASSROOM.''BUILDINGBUILDINGOROR CLASSROOM." 

2.2. If wilrIfinside,inside,teachersteachers will instructinstructstudentsstudentstoto lielie onthethefloor,floor, lock the doors, andon lock thedoors.and 
closecloseanyanyshadesshadesororblindsblindsififititappearsappearssafesafe tododo so.to so. 

3 .  If3. Ifoutside,outside,studentsstudentswillwillproceedproceedtototheirtheirclassroomsclassrooms if it is safe to do so. Ifif it is safeto do so. If 
not,not,teachersteachersororstaffstaffwiilwilldirectdirectstudentsstudentsintointonearbynearby classrooms or schoolclassroomsor schoor 
buildings(e.g.,buildings (e.g.,auditorium,auditorium, library, cafeteria,gymnasium).gymnasium).Iibrary,cafeteria" 

4. Teachersand4. Teachers andstudentsstudentswillwillremainremain inthetheclassroomclassroomin or secured area untilor securedareauntil 
further by principalor lawfurtherinstructionsinstructionsarearegivengiven bythethe Principal or lawenforcement.enforcement. 
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5.5'The front entrance is to be lockedlocked and no visitorsvisitors other than appropriate lawThe front entranceis to be andno otherthanappropriatelaw 
enforcementenforcement oror emergencyemergency personnel,personnel, have to be allowed on campus.haveto bealrowedon campus. 

4.4 Ev.lcu,lrn Burlolxc4.4 EVACUATE BUILDING 

Thisactionis takenaftertheThis action is taken after the decisiondecision is mademade thatthat it is unsafeunsafe to remain in the building.is it is to remainin thebuilding. 

DescriptionDescription ofof ActionAction 

l ' The1. The PrincipalPrincipal willwill makemake thethe followingfollowing announcementannouncement on the PA system. If theon thepA system.If the 
PAPA systemsystem isis notnot available,available, thethe PrinciplePrinciple willwill use other means ofuse other means of 

to Theprincipalcommunication,communication, i.e.,i.e., sendingsending messengersmessengers to deliverdeliver instructions.instructions. The Principal 
should beshould be calm,calm, conveyconvey reassuringreassuring commentscomments that the situation is underthat the situation is under 
controlandcontrol and givegive clearclear directions.directions. 

..YOUR ATTENTION"YOUR ATTENTION PLEASE.PLEASE. WEWE NEEDNEED TO INSTITUTEINSTITUTE ANTO AN 
EVACUATIONEVACUATION OFOF ALLALL BUILDINGS.BUILDINGS. TEACHERSTEACHERS ARE TO TAKEARE TO TAKE 
THEIRTHEIR STUDENTSSTUDENTS TOTO THETHE ASSEMBLYASSEMBLY AREAAREA ANDAND REPORT TOREPORT TO 
THEIRTHEIR DESIGNATEDDESIGNATED AREA.AREA. STUDENTSSTUDENTS AREARE TOTO REMAINREMAIN WITHWITH 
THEIRTHEIR TEACHER.TEACHER. TEACHERSTEACHERS NEEDNEED TOTO TAKETAKE THEIRTHEIR ROLLBOOKROLLBOOK 
ANDAND LOCKLOCK THETHE CLASSROOMCLASSROOM WHENWHEN ALLALL STUDENTSSTUDENTS HAVE EXITEDHAVE EXITED 

CLASSROOM.''THETHE CLASSROOM." 

2. principal2. TheThe Principal willwill initiateinitiate aa firefire alarm.alarm. 

3' Teachers3. Teachers willwill instructinstruct studentsstudents toto evacuateevacuate thethe building,building, usingusing designateddesignated 
Assembryroutes,routes,andandassembleassemble inintheirtheirassignedassigned AssemblyArea.Area. 

4' Teachers4. Teachers willwill taketake thethe studentstudent rosterroster whenwhen leavingleaving thethe buildingbuilding and takeand take 
attendanceattendanceonceoncethetheclassclassisis assembledinin asafesafe location.assembred a rocation. 

5'5. OnceOnce assembled,assembled, teachersteachers andand studentsstudents willwill staystay in placeplace until furtherin until further 
areinstructionsinstructions aregiven.given. 

4.54.5 Onn-SrrrEv,lcu.lrloxOFF-SITE EVACUATION 

Thisactionis taken adecisionisThis action is takenafterafter a decision ismademadethatthat it isunsafeunsafe toremainremain on the campus, andit is to on thecampus,and
evacuationto an isevacuation to anoff-siteoff-siteassemblyassemblyareaarea isrequired.required. 
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DescriptionDescription ofof ActionAction 

1.l. 	 TheThe PrincipalPrincipal willwill makemake thethe followingfollowing announcementannouncement on thethe PAPA system.system. IfIf theon the 
PAPA systemsystem isis notnot available,available, thethe PrinciplePrinciple willwill use otherother means ofofuse means 

tocommunication,communication, i.e.,i.e., sendingsending messengersmessengers to deliverdeliver instructions.instructions. TheThe PrincipalPrincipal 

shouldshould bebe calm,calm, conveyconvey reassuringreassuring commentscomments thatthat thethe situationsituation isis underunder 

controlcontrol andand givegive clearclear directions.directions. 

..YOUR"YOUR ATTENTIONATTENTION PLEASE.PLEASE. WEWE NEEDNEED TOTO INSTITUTEINSTITUTE ANAN OFF-SITE 

EVACUATION.EVACUATION. TEACHERSTEACHERS THETR 
OFF.SITE 

AREARE TOTO TAKETAKE THEIR STUDENTSSTUDENTS TOTO 

THETHE OFF-SITEOFF-SITE ASSEMBLYASSEMBLY AREAAREA ANDAND REPORTREPORT TOTO THEIRTHEIR 

DESIGNATEDDESIGNATED AREA.AREA. STUDENTSSTUDENTS AREARE TOTO REMAINREMAIN WITHWITH THEIRTHEIR 

TEACHER.TEACHER. TEACHERSTEACHERS NEEDNEED TOTO TAKETAKE THEIRTHEIR ROLLBOOKROLLBOOK ANDAND 

LOCKLOCK THETHE CLASSROOMCLASSROOM WHENWHEN ALLALL STUDENTSSTUDENTS HAVEHAVE EXITEDEXITED THETHE 

CLASSROOM.''CLASSROOM." 

2.2. TheThe PrincipalPrincipal willwill detennine thethe safestsafest methodmethod forfor evacuatingevacuating thethe campus.campus.determine 
ThisThis maymay includeinclude thethe useuse ofof schoolschool busesbuses oror simplysimply walkingwalking toto thethe designateddesignated 

off-siteoff-site location.location. TheThe off-siteoff-site assemblyassembly areasareas areare Vicinitvindicatedindicated onon thethe Vicinity 

MapMap inin AppendixAppendix C.C. 

3 . 	  TeachersTeachers willwill securesecure thethe studentstudent rosterroster whenwhen leavingleaving thethe buildingbuilding andand taketake3. 

attendanceattendance onceonce thethe classclass isis assembledassembled inin aa pre-designatedpre-designated safesafe location.location. 

Once4.4. 	 Once assembledassembled off-site,off-site, teachersteachers andand studentsstudents willwill staystay inin placeplace untiluntil furtherfurther 

instructionsinstructions areare given.given. 

5.5. 	 principalInIn 	thethe eventevent clearanceclearance isis receivedreceived fromfrom appropriateappropriate agencies,agencies, thethe Principal 
maymay authorizeauthorize studentsstudents andand staff to returnreturn toto thethe classrooms.classrooms.staffto 

4.64.6 Au, Cln.lnALL CLEAR 

notifi normalThisThis actionaction isis takentaken toto notify teachersteachers thatthat nonnal schoolschool operationsoperations cancan resume.resume. 

DescriptionDescription ofofActionAction 

l.1. 	 TheThe PrincipalPrincipal willwill makemake thethe followingfollowing announcementannouncement onon thethe PA system.system. IfPA If 
PA systemsystem isis notnot available,available, thethe principal willwill useuse otherother means ofthethe PA Principal meansof 

communication,communication, i.e.,i.e.,sendingsendingmessengersmessengerstotodeliverdeliver instructions.instructions. 
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*YOUR"YOUR ATTENTIONATTENTION PLEASE.PLEASE. IT IS REruRNTOIT IS NOWNOW OKOK TOOTOO RETURN TO YOURYOUR 

CLASSROOMCLASSROOM ANDAND RESUMERESUME NORMALNORMAL OPERATIONS.OPERATIONS. I WOULDWOULD LIKELIKE 

TOTO THANKTHANK ANDAND COMMENDCOMMEND STUDENTSSTUDENTS ANDAND STAFFSTAFF FORFOR THEIRTHEIR 

I 

COOPERATION.'COOPERATION." 

2.2. ThisThis actionaction signifiessignifies thethe emergencyemergency isisover.over. 

3. appropriate,3. IfIf appropriate, teachersteachers shouldshould immediatelyimmediately beginbegin discussionsdiscussions and activitiesactivities toand to 
sfudents'fears,addressaddress students' fears, anxieties,anxieties, andand otherother concerns.concerns. 
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5.0 EMERGENCYPROCEDURES5.0 EMERGENCY PROCEDURES 

This sectiondescribestheThis section describes the specificspecific proceduresprocedures schoolschool staff will follow during the eighteenstaff will follow during the eighteen
emergencieslistedbelow:emergencies listed below: 

AircraftCrashAircraft Crash 
AnimalDisturbanceAnimal Disturbance 
ArmedAssaultonArmed Assault on CampusCampus 
Biologicalor ChemicalBiological or Chemical ReleaseRelease 
BombThreatBomb Threat 
BusDisasterBus Disaster 
DisorderlyConductDisorderly Conduct 
EarthquakeEarthquake 
Explosion/RiskExplosion/Risk ofof ExplosionExplosion 
Firein SunoundingFire in Surrounding AreaArea 
FireOnSchoolGroundsFire On School Grounds 
FloodingFlooding 
Lossor FailureLoss or Failure ofof UtilitiesUtilities 
MotorVehicleMotor Vehicle CrashCrash 
PsychologicalTraumaPsychological Trauma 
SuspectedContaminationSuspected Contamination ofofFoodFood oror WaterWater 
Threatof ViolenceThreat of Violence 
UnlawfulUnlawful Demonstration/WalkoutDemonstration/Walkout 

It is importantto noteIt is important to note thatthat schoolschool administratorsadministrators areare responsibleresponsible forfor the health and safety ofthe healthand safetyofstudentsandstaff an AlthoughAlthough thethe followingfollowing proceduresprocedures refer to specificstudents and staffduringduring an emergency.emergency. refer to specificactions'schooladministratorsactions, school administratorsmustmustexerciseexercisediscretiondiscretionininimplementingimplementing standardized procedures,standardizedprocedures,
andshouldconsider asand should considermodificationsmodifications asnecessarynecessarytotoassureassurethethehealthhealth andsafetysafety of all personneland of all personnel
duringanemergency.during an emergency. 

In the followingIn the following procedures,procedures, the PrincipalPrincipal or designeedesignee will be referredreferred to as "Schoolthe or will be to as .,School 
Administrator".Administrator". 
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5.1 	 Arncnlrr CnnsH5.1 	 AIRCRAFT CRASH 

ThisThis procedureprocedure addressesaddresses situations involvinginvolving ansituatiohs an AircraftAircraft CrashCrash on or in proximityproximity toon or in to 
If a in aschoolschool property.property. If a crashcrash resultsresults in a fuelfuel or chemicalchemical spillspill on schoolschool property,property, refer toor on referto 

5.4, or IfIf a crashcrash resultsresults in a utilityutility interruption,SectionSection 5.4, BiologicalBiological or ChemicalChemical Release.Release. a in a intemrption, 
referto orrefer to SectionSection 5.13,5.13, LossLoss or FailureFailure ofof Utilities.Utilities. 

ProcedureProcedure 

1.l. TheThe SchoolSchool AdministratorAdministrator willwill initiateinitiate appropriateappropriate ImmediateImmediate ResponseResponse Actions,Actions, 

covER, SHELTER-IN-PLACE,pvacuerE
whichwhich maymay includeinclude DUCKDUCK ANDAND COVER, SHELTER-IN-PLACE, EVACUATE 

or oFF-SITEBUILDING,BUILDING, or OFF-SITE EVACUATIONEVACUATION as describeddescribed inin Section 4.0.as section4.0. 

2.2. 	 IfIf thethe SchoolSchool AdministratorAdministrator issuesissues thethe EVACUATEEVACUATE BUILDINGBUILDING action,action, staffstaff andand
studentsstudents willwill evacuateevacuate thethe buildingsbuildings usingusing prescribedprescribed routesroutes or otherother safe routes toor saferoutesto
thethe AssemblyAssembly Area.Area. 

3.3. 	 InIn thethe eventevent ofof anan evacuation,evacuation, teachersteachers willwill bringbring theirtheir studentstudent rosterroster and takeand take
attendanceattendance atat thethe AssemblyAssembly AreaArea toto accountaccount forfor students.students. TeachersTeachers willwill notify thenotirythe
AssemblyAssembly AreaArea TeamTeam ofof missingmissing students.students. 

4. 	 TheThe SchoolSchool AdministratorAdministrator willwill callcall "911" andand ColtonColton PolicePolice (909)(909) 580-5000 and4. 	 "91l" 5g0-5000and

willwill provideprovide thethe exactexact locationlocation (e.g.,(e.g., buildingbuilding oror area)area) andand naturenature ofof emergency. 


"-".g"n"y.
5.5. 	 SecurityrutilitiesIfIf onon schoolschool property,property, thethe SecuritylUtilities TeamTeam willwill securesecure thethe crashcrash area toareato 

preventprevent unauthorizedunauthorized access.access. IfIf thethe crashcrash resultsresults inin aa fuelfuel oror chemicalchemical spillspill onon
schoolschool property,property, referrefer toto SectionSection 5.4. If thethe crashcrash resultsresults inin a utilityutility interruption,5.4.If 	 a intemrption,

5.13.referrefer toto SectionSection 5. 13. 

6.6. 	 TheThe SchoolSchool AdministratorAdministrator willwill directdirect thethe FireFire SuppressionSuppression TeamTeam toto organizeorganize firefire 

suppressionsuppression activitiesactivities untiluntil thethe FireFire DepartmentDepartment arrives.arrives. 


7.7. 	 TheTheFirstFirstAid/MedicalAid/Medical TeamTeam willwill checkcheck injuriesinjuries toto provideprovideappropriateappropriate firstfirst aid.aid. 

8'8. 	 TheThe SchoolSchool AdministratorAdministrator willwill callcall thethe officeoffice ofofthethe LocalLocal NMANMA Superintendent.Superintendent. 
AAmembermemberofofthisthis groupgroupwillwill callcall thethe OfficeofofCommunicationsCommunicationswithwith informationinformationOffrce 

on
onthisthissituationsituationasasappropriate.appropriate. 

9.9. AnyAny affectedaffected areasareas willwill notnot bebe reopenedreopened untiluntil thethe SanSan Bernardino CountyCountyBemardino oror 
appropriateappropriate agencyagency providesprovides clearanceclearance andand thethe SchoolSchool AdministratorAdministrator issuesissues 

toauthorizationauthorization tododoso.so. 

10. 	 TheThePsychologicalPsychologicalFirstFirstAidAidTeamTeamwillwillconveneconveneonsiteonsiteandandbeginbeginthetheprocessprocess of10. of
counselingcounselingandandrecoveryrecoveryasasappropriate.appropriate. 

I l.11. If itIf itisisunsafeunsafetotoremainremainononcampus,campus,thetheSchoolSchoolAdministratorAdministratorwillwillinitiateinitiate an OFFanOFF
SITESITEEVACUATION,EVACUATION,asasdescribeddescribed inin SectionSection4.04.0 ififwarrantedwarranted bychangeschanges inby in
conditions.conditions. 
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5.25.2 Anru.lI, Drsruns.ArycBANIMAL DISTURBANCE 

This beThis procedureprocedure shouldshould be implementedimplemented whenwhen the presencepresence of a dog, coyote,coyote, mountainthe of a dog, mountain 
lion or anylion or any otherother wildwild animalanimal threatensthreatens thethe safetysafety ofof studentsstudents and staff.andstaff. 

ProcedureProcedure 

1.l ' TheThe SchoolSchool AdministratorAdministrator willwill initiateinitiate appropriateappropriate ImmediateImmediate ResponseResponse Actions,Actions, 
LocK DowN pvaiuATEwhichwhich maymay includeinclude LOCK DOWN oror EVACUATE BUILDINGBUILDING as described inasdescribedin

SectionSection 4.0.4.0. 

2.2' UponUpon discoverydiscovery ofof anan animal,animal, staffstaff membersmembers willwill attemptattempt to isolateisolate the animalto the animal
fromfrom students,students, ifif itit isis safesafe toto dodo so.so. IfIf thethe animalanimal isis outside,outside, students willwill be keptstudents bekept
inside.inside. IfIf thethe animalanimal isis inside,inside, studentsstudents willwill remainremain outsideoutside in an area away fromin anareaawayfrom 
the animal.animal.the ItIt isis suggestedsuggested closingclosing doorsdoors oror lockinglocking gates as means to isolate thegaresasmeansto isolatethe
animal.animal. 

3'3. IfIf additionaladditional outsideoutside assistanceassistance isis needed,needed, thethe SchoolSchool AdministratorAdministrator will callwill call
"91l"' Pol_ice"911 ", ColtonColton Police (909)(909) 580-5000,580-5000, AnimalAnimal Control and/orand/or the DepartmentDepartment ofConftol the ofFishFish andand GameGame [ 264-5471] andand provideprovide thethe locationlocation ofof thethe animalanimal and nature of[264'5471] andnatureof emergency.emergency. 

4' a4. IfIf a staffstaff membermember oror studentstudent isis injured,injured, thethe SchoolSchool Nurse,Nurse, thethe parent,parent, and StudentandStudent
MedicalMedical ServicesServices willwill bebe notified.notified. 

5.5. TheThe SchoolSchool AdministratorAdministrator willwill initiateinitiate anan OFF-SITEOFF-SITE EVACUATION,EVACUATION, asasdescribeddescribed inin SectionSection 4.0,4.0, ififwarrantedwarranted byby changeschanges inin conditionsconditions at thethe school.at school. 

"{33
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5.3	 AnmeoAss.lur.ron Clupus5.3 	 ARMED ASSAULT ON CAMPUS 

AnAn ArmedArmed AssaultAssault onon CampusCampus involvesinvolves oneone oror moremore individualsindividuals whowho attemptattempt to taketo take 
hostageshostages oror causecause physicalphysical harmharm to studentsstudents andand staff.staff. SuchSuchto anan incidentincident maymay involveinvolve 

a aindividualsindividuals whowho possesspossess a gun,gun, a knifeknife oror otherother harmfulharmful device.device. 

ProcedureProcedure 

1.l. UponUpon firstfirst indicationindication ofof anan armedarmed assault,assault, personnelpersonnel shouldshould immediatelyimmediately 
notifrnotify thethe SchoolSchool Administrator.Administrator. 

2. TheThe SchoolSchool AdministratorAdministrator willwill initiateinitiate thethe appropriateappropriate Immediate ResponseResponse2. 	 lmmediate 
Action(s),Action(s), whichwhich maymay includeinclude SHELTER-IN-PLACE,SHELTER-IN-PLACE, LOCK DOWN,LocK DowN,
EVACUATE EVACUATIONasEVACUATE BUILDINGBUILDING oror OFF-SITEOFF-SITE EVACUAnON as describeddescribed inin SectionSection 
4.0.4.0. 

J .  TheThe SchoolSchool AdministratorAdministrator willwill callcall "911""911" andand LocalLocal PolicePolice [264-5471], and3. 	 1264-547ll,and 
provideprovide thethe exactexact locationlocation andand naturenature ofof thethe incident.incident. TheThe SchoolSchool AdministratorAdministrator 

ashouldshould designatedesignate a personperson toto remainremain onlineonline withwith PolicePolice ifif safesafe toto dodo so. IfIf therethere isso. is 
qrmpus,anan assignedassigned officerofficer onon campus, theythey shallshall bebe notified.notified. 

4.4. StaffStaff shouldshould taketake stepssteps toto calmcalm andand controlcontrol students,students, andand ifif safesafe to dodo so,to so. 
attemptattempt toto maintainmaintain separationseparation betweenbetween studentsstudents andand thethe perpetrator.perpetrator. 

5 .  StaffStaff shouldshould maintainmaintain orderorder inin allall areasareas ofof assemblyassembly oror shelter,shelter, andand shouldshould5. 

awaitawait thethe arrivalarrival ofof lawlaw enforcement.enforcement. 


6. AfterAfter thethe perpetrator(s)perpetrator(s) hashas beenbeen neutralized,neutralized, thethe SchoolSchool AdministratorAdministrator willwill6. 
conductconduct aa headcountheadcount ofof studentsstudents andand staff,staff, andand willwill notify lawlaw enforcementenforcement ofof any 
missingmissing persons.persons. 

notifu 	 any 

7. TheThe FirstFirst AidlMedical TeamTeam willwill workwork withwith locallocal authoritiesauthorities toto ensure injuredinjuredAid/Medical7. ensure 
studentsstudents andand staffstaffreceivereceive medicalmedical attention.attention. 

8.  Securityfutilities8. TheThe SecuritylUtilities TeamTeam willwill controlcontrol allall pointspoints ofofentryentry toto thethe school.school. 

The9.9. 	 The SchoolSchool AdministratorAdministrator willwill prepareprepare aa verifiedverified listlist ofof casualties,casualties, andand thethe 
locationslocations toto whichwhich theythey werewere transported.transported. TheThe SchoolSchool AdministratorAdministrator willwill conferconfer 
withwith thethe PsychologicalPsychological FirstFirst AidAid TeamTeam toto ensureensure thethe notificationnotification ofofparentsparents andand 
familyfamilymembers.members. 

10.  All inquiries 	 thethe designateddesignated PublicPublic InformationInformation10. mediamedia mqumes willwill bebe referredreferred toto,All
Officer.Officer. 

1 1 .  TheTheSchoolSchoolAdministratorAdministratorwillwilldebriefdebriefstaffstaffandandLocalLocalPolicePoliceofficers.officers.11. 
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A Biologicalor chemical Releaseis anA Biological or Chemical Release is an incidentincident involvinginvolving the discharge of a biologicalthedischargeof a biologicalor chemicalsubstancein a solid,liquid oror chemical substance in a solid, liquid or gaseousgaseous state. Such incidents may also includestate.such incidentsmayalsoincludethe releaseof radioactivematerials. common chemicarthreatswithin or adjacentto 
the release of radioactive materials. Common chemical threats within or adjacent to 

schoolsinclude the dischargeof acid in aschools include the discharge of acid in a schoolschool laboratory, an overturned truck ofraboratory,an overturnedtruck ofhazardousmaterialsin of thehazardous materials in proximityproximity of the school,school, or an explosionexplosion at a nearby oil refinery oror an at a nearbyoil refineryorotherchemicalplant.other chemical plant. 

Thefollowing indicatorsmayThe following indicators may suggestsuggest the releaserelease of a biological or chemical substance:the of a biorogicalor chemicarsubstance:Multiple victimssufferingfromMultiple victims suffering from waterywatery eyes,eyes, twitching,twitching, chokingchoking or loss of coordination,or rossof coordination,or having trouble breathing.other mayor having trouble breathing. Other indicatorsindicators may includeinclude the presence of distressed 
animalsor deadbirds. 

the presenceof distressed 
animals or dead birds. 

Thisproceduredealswith threeThis procedure deals with three possiblepossible scenariosscenarios involvinginvolving the release of biochemical 
substances:scenario I -

the releaseof biochemical
substancesubstances: Scenario 1 - Substance releasedreleased insideinside a room or a building; Scenario 2 a room or a building; scenario2 SubstancereleasedoutdoorsSubstance released outdoors andand localized;localized; andand ScenarioScenario 3 - Substance released in-3 Substancereleasedinsurroundingcommunity'surrounding community. ItIt isis necessarynecessary toto firstfirst determinedetermine which scenario applies and 

the 
which scenarioappliesandthenimprementthen implement the appropriateappropriate responseresponse proceduresprocedures listed below.ristedberow. 
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ProcedureProcedure 

scnxnRrol: SussrlNcERELEASEDINSTDESCENARIO 1: SUBSTANCE RELEASED INSIDE A ROOM OR BUILDINGn RooruoRBurlorxc 

l' The SchoolThe School AdministratorAdministrator willwill initiateinitiate the EVACUATEEVACUATE BUILDINGBUILDING action as1. the actionasdescribedin 4.0. Staff_willusedescribed in SectionSection 4.0. Staff will use designateddesignated routes or other alternative saferoutesor otheraltemativesaferoutesto anroutes to an assignedassigned AssemblyAssembly Area, locatedlocated upwindupwind of the affected room orAre4 of the affectedroom orbuilding.building. 

2' TheSchoolThe School AdministratorAdministrator willwill callcall "911 ", ColtonColton Police (909) 580-5000 and 92. "911", police(909)5g0-5000and99l I andwil911 and will provideprovide the exactexact location (e.g., building, room, area) and nature ofthe rocation(r.g., uuitaing,,ooin, *rul *a natureofemergency.emergency. 

3' The school3. The School AdministratorAdministrator willwill notifynotify thethe LocalLocal NMANMA SuperintendentSuperintendent of theof thesituation.situation. 

4' Theschool4. The School AdministratorAdministrator willwill instructinstruct thethe Security/UtilitiesSecurity/Utilities Team to isolate andTeamto isolateandrestrictaccesstorestrict access to potentiallypotentially contaminatedcontaminated areas.areas. 

5' Thesecurity/utilitiesThe SecuritylUtilities TeamTeam willwill tum offoff locallocal fansfans inin thethe area of the release, close5. turn areaof therelease,closethewindowsthe windows andand doors,doors, andand shutshut downdown the building's airair handling system.trr"urilainl's handlrr, *;r". 
6' Persons6. Persons whowho havehave comecome intointo directdirect contactcontact withwith hazardoushazardous substances shouldsubstancesshouldhave areasareas *i *"i.r. ImmediatelyImmediately andhave affectedaffected washedwashed withwith soapsoap and water. removeremoveandcontaincontain contaminatedcontaminated clothes.clothes. DoDo notnot ur" onuse bleachbleach or other disinfectantsor other disinfectantsonpotentiallypotentially exposedexposed skin.skin. ..topically,,IndividualsIndividuals thatthat havehave beenbeen contaminatedcontaminated "topically" bybya be-liquidliquid shouldshould be segregatedsegregated fromfrom unaffected individuals (isolation(isolation does nota unaffecteJlndividuals doesnotapplyapply to widespreadwidespread airborneairborne releases).releases). A member ofofthethe FirstFirst AidlMedical Teamto e ."-u"i Aid/IvledicalTeam . shouldassessshould assess thethe needneed forfor medicalmedical attention.attention. 

7' The7. aTheAssemblyAssembly AreaAreaTeamTeam willwill prepareprepare a listlistofofallall peoplepeople in the affected room orin theaffectedroomorcontaminatedarea,.specifuingthoie_who.uycontaminated area, specifying those who may have hadhad actual contact with thehuu" actualcontactwith thesubstance'substance. TheThe AssemblyAssembly AreaArea TeamTeam will provide the list to the Schoolwift frovide the list to the schoolAdministratorAdministratorandandthetheemergencyemergencyresponseresponsepersonnel.personnel. 

8' The school8. The School AdministratorAdministratorwillwill completecomplete thethe BiologicalBiological and Chemical Releaseand chemical ReleaseResponse B, AppendlxResponseChecklistChecklist(Form(Form B, AppendixA).A). 

9' The9. ThePsychologicalPsychologicalFirstFirstAidAidTeamTeamwillwillconveneconveneonsiteonsite andbeginbegin the process ofand theprocessofandcounselingcounseling andrecovery.recovery. 

l0' AnyAny affectedaffectedareaswillwillnotnotbebereopenedreopeneduntiluntil the San Bernardino County or10. areas the San Bernardinocounty or
appropriate clearance the Administrator givesagency provides clearanceanOand ttreSchoolSchool Administratorgives;lirT#n"",r"rffrr":rovidesauthorization to do so. 
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1.l .  TheThe SchoolSchool AdministratorAdministrator willwill immediatelyimmediately directdirect staffstaff toto removeremove studentsstudents fromfrom 
thethe affectedaffected areasareas toto anan areaarea upwindupwind fromfrom thethe release.release. TheThe SchoolSchool AdministratorAdministrator 
will,will, ifif necessary,necessary, initiateinitiate thethe EVACUATEEVACUATE BUILDINGBUILDING actionaction as describeddescribed in 
SectionSection 4.0.4.0. 

as in 

2.2.  TheThe Security/UtilitiesSecurity/Utilities TeamTeam willwill establishestablish a safesafe perimeterperimeter aroundaround thethe affectedaffecteda 
areaarea andand ensureensure personnelpersonnel dodo notnot reenterreenter thethe area.area. 

3.3 . 	  TheThe SchoolSchool AdministratorAdministrator willwill callcall "911","911", ColtonColton PolicePolice (909)(909) 580-5000580-5000 andand 9-9
9l I911 andand willwill provideprovide thethe exactexact locationlocation andand naturenature ofof emergency.emergency. 

4.4. TheThe SchoolSchool AdministratorAdministrator willwill notifynotify thethe LocalLocal NMANMA SuperintendentSuperintendent ofof thethe 
situation.situation. 

5. 	  TheThe SecuritylUtilities TeamTeam willwill tum offoff locallocal fansfans inin thethe areaareaSecurityrutilities turn ofthe release,release, closeclose5. 	 of the 
thethe windowswindows andand doorsdoors andand shutshut downdown thethe airair handlinghandling systemssystems ofof affectedaffected 
buildings.buildings. 

Persons6.6. 	 Persons whowho havehave comecome intointo directdirect contactcontact withwith hazardoushazardous substancessubstances shouldshould 
havehave affectedaffected areasareas washedwashed withwith soapsoap andand water.water. ImmediatelyImmediately removeremove andand 
containcontain contaminatedcontaminated clothes.clothes. DoDo notnot useuse bleachbleach oror otherother disinfectantsdisinfectants onon 
potentiallypotentially exposedexposed skin.skin. IndividualsIndividuals thatthat havehave beenbeen contaminatedcontaminated "topically""topically" byby 
aa liquidliquid shouldshould bebe segregatedsegregated fromfrom unaffectedunaffected individualsindividuals (isolation(isolation doesdoes notnot 
apPly AA membermember ofof thethe FirstFirst AidlMedical Tea.'l1apply toto widespreadwidespread airborneairborne releases).releases). Aid/lvledicalTeam 
shouldshould assessassess thethe needneed forfor medicalmedical attention.attention. 

The7.7. The AssemblyAssembly AreaArea TeamTeam willwill prepareprepare aa listlist ofof allall peoplepeople inin areasofofareas 
contamination,contamination, especiallyespecially thosethose whowho maymay havehave hadhad actualactual contactcontact withwith thethe 
substance.substance. TheThe AssemblyAssembly AreaArea TeamTeam willwill provideprovide thethe listlist toto thethe SchoolSchool 
AdministratorAdministrator andand thethe emergencyemergency responseresponse personnel.personnel. 

The8.8. 	 The PsychologicalPsychological FirstFirst AidAid TeamTeam willwill conveneconvene onsiteonsite andand beginbegin thethe processprocess ofof 
counselingcounseling andand recovery.recovery. 

Any9.9. 	 Any affectedaffected areasareas willwill notnot bebe reopenedreopened untiluntil thethe appropriateappropriate agencyagency providesprovides 
clearanceclearance andand thethe SchoolSchool AdministratorAdministrator givesgives authorizationauthorization toto dodo so.so. 
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scrx.lnro 3: sunsunceSCENARIO 3: SUBSTANCE RELEASED IN SURROUNDING COMMUNITYRrlr,lsED rNsunRouxornccoruruuNrry 
l ' If the SchoolI. oror local potentially toxicIf the School AdministratorAdministrator local authoritiesauthorities detennine adeterminea potentially toxicsubstancesubstance has been released to the atmosphere, the School Administrator willhas beenreleasedto the utrnorptr.r",the school AdministratorwillinitiateSHELTER-IN-'LACEasinitiate SHELTER-IN-PLACE as describeddescribed in Section 4.0.in section4.0.
 

2'
2. Upon receiving the SHELTER-IN-PLACE notification, the SecuritylUtilitiesUpon receiving the sHELTER-IN-PLACE notifrcation, the securityfutilitiesTeamwill turnoff local fansin thearea;rr*rTeam will turn off local fans in the area; close and lock doors and windows; shut*J lock doorsuna*inoows; shutdownall buildings'airdown all buildings' air handlinghandling systems;systems; seal gaps under doors and windows with 
wet towels or duct tape; sear 

sealgapsunderdoorsandwindowswith
wet towels or duct tape; seal ventsvents withwith aluminum foil or plastic wrap, ifiru',ni1u,o.foil or plastic wap, ifavailable;andturnoff sourcesavailable; and turn off sources of ignition,ignition, such as pilot lights.of ,".r, i p'ot fights.
 

3' Staff and students
3. Staff and students locatedlocated outdoorsoutdoors willwill be directeddirected to proceed immediately tobe to proceedimmediatelytonearbyclassroomsnearby classrooms or buildings (e.g., auditorium, library, cafeteria, gymnasium).or buirdingr.(.:g.:auditorium,-iibr*y, cafeteri4gymnasium).TeachersshouldcommunicatJtn"iiiorution, to'it,Teachers should communicate their locations to the School Administrator, usings.hoot eaminiJiator, usingthepA svstemorthe PA system or otherother meansmeans withoutwithout leaving the building.I";;; tL'iuilding.
 
4' The School
The School AdministratorAdministrator willwill callcall "911 ", andand provideprovide the exact location and4. "911", the exact locationandnafureof emergency.nature of emergency. 

5.5. The School AdministratorAdministrator willw'r notify thethe LocalLocalnotifu NMANMA Superintendent of thesuperintendentof the]i"t"ri""f"lsituation. 

6. The school6. The School AdministratorAdministrator willwill turnturn onon aa radioradio or television station to monitoror terevisionstationto monitorinformationconcemingttreinciaeni.infonnation concerning the incident. 

7. The schoolwilr7. The school will remainremain inin aa SHELTER-IN-PLACESHELTER-IN-PLACE conditioncondition until appropriateuntil appropriateclearance,agency provides clearance, oror staffstaff isis otherwise notified by the Schoolotherwise-noiinraby *re slnoori%';fl*rg:Jrt:*Administrator. 
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to a is the a 	 onResponseResponse to a BombBomb ThreatThreat is initiatedinitiated uponupon the discoverydiscovery ofof a suspicioussuspicious packagepackage on 

or acampuscampus groundsgrounds or receiptreceipt ofof a threateningthreatening phonephone callcall thatthat maymay presentpresent a risk of ana risk of an 
explosion.explosion. 

ProcedureProcedure 

l. IfIfthe threatthreatthe isis receivedreceived byby telephone,telephone, thethe personperson receivingreceiving the callcall shouldshould attemptattempt1. 	 the 
toto keepkeep thethe callercaller onon thethe telephonetelephone as longlong as possiblepossible and alert someone else toas 	 as *d ul.tt someoneelseto -callcall "911" -"91l" tellingtelling thethe operator,operator, "This"This isis namel[state[state name) fromfrom [state school]. We[stateschooll.We 
areare receivingreceiving aa bombbomb threatthreat onon anotheranother line.line. TheThe numbernumber ofof thatthat line isline is 

numberl."[state[state phonephone number]." 

2.2. 	 TheThe personperson answeringanswering thethe threatthreat callcall shouldshould askask thethe followingfollowing questions,questions, recordrecord 
Administra:tor:thethe answersanswers andand thenthen immediatelyimmediately notifynotify thethe SchoolSchool Administrator: 

-	 bombgoingtoexPlode?When is the bomb going to explode? 

-_ W|ll"tliT
Where is it? 

- WhatWhat willwill causecause itit toto explode?explode? 

- isit?
What kind of bomb is it? 

-_ wll*:T"$'omb
Who are you? 
- WhyWhy areare youyou doingdoing this?this? 
- What can we do for you to avoid the bomb from exploding?from\	 thebomb exproding? _- H*'#;:x; *ffiJeoidHow can you be contacted? 

3.3. 	 TheThe SchoolSchool AdministratorAdministrator willwill directdirect thethe SearchSearch andand RescueRescue Team(s)Team(s) toto searchsearch forfor 
suspicioussuspicious packages,packages, boxesboxes oror foreignforeign objects.objects. WhileWhile conducting the search,search, all 
cellcell phones,phones, beepersbeepers andand hand-heldhand-held radiosradios shouldshould bebe turned off since many 

conductinj fhe all 
tumed 6ff ,in., many

modernmodem dayday explosiveexplosive devicesdevices cancan bebe triggeredtriggered byby radioradio frequencies.frequencies. 

4.4. 	 IfIfaa suspicioussuspicious objectobject isis identified,identified, oneone membermember ofofthethe SearchSearch andand RescueRescue TeamTeam 
willwill reportreport thethe discoverydiscovery toto thethe SchoolSchool AdministratorAdministrator whilewhile thethe remainingremaining teamteam
membersmembersattemptattempttoto securesecurethethe immediateimmediatearea.area. 

5.5. 	 NoNoattemptattemptshouldshouldbebemademadetoto investigateinvestigateororexamineexaminethetheobject.object. 

6.6. 	 AfterAfter thethe search,search, thethe SchoolSchool AdministratorAdministrator willwill detennine thethe appropriateappropriatedetermine 
ImmediateImmediate ResponseResponse Action(s)Action(s) toto announce,announce, whichwhich maymay includeinclude DUCKDUCK ANDAND 

BUILdING OTCOVER,COVER, LOCKLOCK DOWN,DOWN, EVACUATEEVACUATE BUILDING or OFF-SITEOFF-SITE 
EVACUATIONEVACUAnONasasdescribeddescribedininSectionSection 4.0.4.0. 

7. 	 Whel a7. 	 When asuspicioussuspiciousobjectobjectororbombbombisisfound,found,thetheSchoolSchoolAdministratorAdministratorshallshall issueissue
thethe EVACUATEEVACUATE BUILDINGBUILDING action.action. StaffStaffandand studentsstudents willwill evacuate theevacuatethe
buildingbuildingusingusingprescribedprescribedroutesroutesororotherothersafesaferoutesroutes tothetheAssemblyAssembly Area.to fuea. 
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8. In the eventof an8. In the event of an evacuation,evacuation, TeachersTeachers will bring their student roster and takewilt bring their studentrosterandtakeattendanceat the Areato Teachers will notify theattendance at the AssemblyAssembly Area to accountaccount for students.for stuients. Teacherswill notirytn,AssemblyAreaTeamofAssembly Area Team of missingmissing students.students. 

9. Theschool9. wilrThe School AdministratorAdministrator will notifynotify "911 ", if not previouslypreviously notified, and Colton"?[ ", if not notified,andcoltonPolice(909)Police (909) 580-5000580-5000 and will provide the exact location (e.g., building, room,andwilr prwide theexactio.oion (e.g.,building,room,area)of the if known.area) of the potentialpotential bomb,bomb, if known. 

10.  The school1O. AdministratorAdministrator willwill notifr theThe School notify the LocalLocal NMANMA SuperintendentSuperintendent of theof thesituation.situation. 

I  l .  The11 . The PsychologicalPsychological FirstFirst AidAid TeamTeam willwill conveneconvene onsiteonsite and begin the process ofandbegintheprocessofcounselingandcounseling and recovery.recovery. 

12. Do not resume12. Do not resume schoolschool activitiesactivities untiluntil thethe affectedaffected buildingsbuildings have been inspectedhavebeeninspectedby properby proper authoritiesauthorities andand determineddetermined to be safe. The School Administrator willto be safe. Th; s;-h"ol Administratorwillgivethegive the ALLALL CLEARCLEAR signalsignal as describeddescribed inin SectionSection 4.0 when appropriate.as +.0*t"n appropriate. 
13 .  The schoolThe School AdministratorAdministrator willwill initiateinitiate an OFF_SITE EVACUATION,EVACUATION, as13. an OFF-SITE 

describedin section as
described in Section 4.04.0 ifif warrantedwarranted byby changeschanges inin conditions. 

"onaiti.rr. 
t4. After the14. After the incidentincident isis over,over, thethe SchoolSchool AdministratorAdministrator will completecomplete the Bombwilr the BombThreatThreat ReportReport (Form(Form C, AppendixAppendix A).C, A). 
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5.6 BusDrsnsrnR5.6 Bus DISASTER 

TheseproceduresThese procedures are for use by field trip bus drivers and school administrators in theare for useby field trip busdriversand schooladministratorsin theeventof an earthquake,seriousbusevent of an earthquake, serious bus accident,accident, or other emergency that occurs whileor other emergencythat occurswhilestudentsareona fieldtrip.students are on a field trip. 

This sectionaddressesThis section addresses three possiblepossible scenariosscenarios involvinginvolving a bus disaster: Scenariothree I a bus disaster:scenarioI Earthquake;Scenario2 -Earthquake; Scenario 2 - Flood;Flood; and Scenario 3and scenario3- -Serious Accident or Bus Fire. BusseriousAccidentor Bus Fire.Busdriversshouldfirst determinedrivers should first determine whichwhich scenarioscenario appliesapplies and then implement the appropriateandthenimprementtheappropriateresponseprocedures'A copyoftheseresponse procedures. A copy of these proceduresprocedures shall be kept in the emergency packetshallbekept in theemergencypacketof eachschoolbus' It isof each school bus. It is importantimportant toto notenote thatthat driversdrivers may need to make spontaneousmay needto makespontaneousindependentdecisions,basedon theindependent decisions, based on the naturenature ofof the emergency,emergency, age of children, location ofthe ageof children,locationofbus,or otheruniquecircumstancesbus, or other unique circumstances 

ProcedureProcedure 

ScsxlRro l: E,rRrueuAKESCENARIO 1: EARTHQUAKE 

l ' Thedrivershould1. The driver should issueissue DUCK ANDAND COVER actionaction as described in Section 4.0.DucK covER asdescribedin section4.0. 
2' Stopthe bus.away2. Stop the bus away fromfrom power lines, bridges, overpasses, buildings, possiblenolv;1ltT' bridges,.ove{p,rsses,landsride bu'dings, possiblelandslide conditions,conditions, overhangingoverhanging trees,trees, or other dangerousdangerous situations.o. oG. situations.
 
3' setbrake,turn
3. Set brake, tum offoff ignition,ignition, andand waitwait forfor shakingshaking to stop.to stop. 
4. Checkfor4. Check for injuriesinjuriesandandprovideprovide firstfirstaidaidasasappropriate.appropriate. 

5' If thebusis5. praceIf the bus isdisabled,disabled,staystayinin placeuntiluntilhelphelparrives.arrives. 

6'6. Contact theSchoolSchoolAdministratorAdministratortotoreportreportlocationlocation and condition of students andandconditionof srudents;:Ti::the andthe bus. 

7' The school7. The School AdministratorAdministrator willwill determinedetermine what additional appropriatewhat additional appropriatebemadeandwillwill brief the office of the Local NMAnotification(s) should be made and uriertheofficeof theLocalNMAili3ff[""?f],.'noutoSuperintendent. 

8. If instructedto8. If instructed tocontinuecontinueroute,route,thethedriverdrivershould:should: 
If enrouteto- If en route toschool,school,continuecontinue topickpick upstudents.students.to up 
If dropping- r:l to do so.providedprovided there is a responsibleIf droppingstudentsstudents off, continue to do so

"fl llle there is a responsibre
adult at the bus stop.rf thereisnoresponsibieIf there is no responsible adult at the bus stop, refer toadurtffi*tof,lrfi"o,l;:roo' atthebusstop,refertoNumber 9 below. 

9' If it is impossibleto refumto9. If it is impossible to return toschool,school,proceedproceed to the nearest designated shelter 
indicatedon the bus route 

to the nearestdesignatedshelterindicated on the bus routemap.map. Upon arriving at the shelter, notify the Schoolupon ,rr"i"g irr" sherter,notifu the School", 

d r l { 
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Administrator.Administrator. RemainRemain withwith thethe childrenchildren untiluntil furtherfurther instructionsinstructions areare receivedreceived 
fromfrom thethe SchoolSchool Administrator.Administrator. 

10.10. 	 InIn allall instances,instances, thethe driverdriver shouldshould notnot attemptattempt toto crosscross bridges,bridges, overpasses,overpasses, oror 
tunnelstunnels thatthat maymay havehave beenbeen damaged.damaged. 

11. 	 TheThe driverdriver willwill accountaccount forfor allall studentsstudents andand staff throughout thethe emergency.emergency.I l. 	 staffthroughout 

44L 
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Scnnlnro2: FloooSCENARIO 2: FLOOD 

DODO NOTNOT drivedrive throughthrough floodedflooded streetsstreets and/orand/or roads.1.l. roads. 

2.2. toTakeTake anan alternatealternate routeroute oror waitwait forfor publicpublic safetysafety personnelpersonnel to determinedetermine safety.safety. 

3.3. IfIf thethe busbus isis disabled,disabled, staystay inin placeplace untiluntil helphelp arrives.arrives. 

4.4. ContactContact thethe SchoolSchool AdministratorAdministrator 971-2432971-2432 toto reportreport locationlocation andand conditioncondition ofof 
students.students. 

5.5. TheThe SchoolSchool AdministratorAdministrator willwill determinedetermine whatwhat additionaladditional appropriateappropriate 
offrcenotification(s)notification(s) shouldshould bebe mademade andand willwill briefbrief thethe office ofof thethe LocalLocal NMANMA 

Superintendent.Superintendent. 

6.6. InIn allall instances,instances,dodo notnot attemptattempt toto crosscross damageddamaged bridgesbridges oror overpasses.overpasses. 

staffthroughout emergency.7.7. TheThe driverdriver willwill accountaccount forfor allall studentsstudents andand staff throughout thethe emergency. 

..--.,.. 
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. 

,.--,. . 

l. 	 Parkthebusin aI. 	 Park the bus in a safesafe location.location. 

2. 	 SettheSet the emergencyemergency brakebrake andand turnturn off the ignition.ignition.2. 	 offthe 

3.3. the in the aEvacuateEvacuate the busbus in the eventevent ofof a fire.fire. 

4.4. forCheckCheck for injuriesinjuries andand provideprovide appropriateappropriate firstfirst aid.aid. 

*91l"5'5. 	 CallCall "911" andand ColtonColton PolicePolice (909)(909) 580-5000580-5000 andand provideprovide exact location of theexactlocationof the
bus anival responderc.bus andand waitwait forfor arrival ofof emergencyemergency responders. 

6.6' 	 ContactContact thethe SchoolSchool AdministratorAdministrator (909)(909) 201-9608201-9608 (Principal Cell)Cell) to report(principal to report
locationlocation andand conditioncondition ofof students.students. 

7' 7. 	 TheThe SchoolSchool AdministratorAdministrator willwill determinedetermine whatwhat additionaladditional appropriateappropriate 
notification(s)notification(s) shouldshould bebe mademade andand willwill briefbrief thethe officeoffice ofof the Local NMAthe Local NMASuperintendent.Superintendent. 

8.8. 	 StayStay withwith thethe disableddisabled busbus untiluntil helphelp arrives.arrives. 

TheThe driverdriver willwill accountaccount forfor allall studentsstudents andand staff throughout thethe emergency.9.9' 	 staffthroughout emergency. 

ulil Ll 
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5.7 DlsonosRly Coxoucr5.7 DISORDERLY CONDUCT 

Disorderlyconduct may involveaDisorderly Conduct may involve a studentstudent or staff member exhibiting threatening oror staffmemberexhibitingthreateningorirrationalbehavior.If theperpetratorisirrational behavior. If the perpetrator is armed,armed, refer to Section 5.3, Armed Assault onreferto section5.3,ArmedAssaultonCampus.
Campus. 

Procedure
Procedure 

I ' upolUpon witnessingwitnessing a DisorderlyDisorderly Conduct, staff should take steps to calm and 
control the situation and attempt to isolate the perpetrator from other students and 

1. a conduct,staffshouldtakestepsto calmand,r'"p..p"tutorrromotherstudents:|"?i:iflll::Hif:fl:.attempt toisorate andstaff, if it is safe to do so. 

2.2' staffw'r immediaterynotifr theStaff will immediately notify the SchoolSchool Administrator.Administrator. 

3' The School3. The School AdministratorAdministrator willwill initiateinitiate thethe appropriateappropriate Immediate ResponseImmediateResponse-ldi 
Actions,Actions,whichmaymay includeSHELTER-IN-PLACE,srill+R-"ri{-pracp, LOCK DOWN,which include 

BUILDING DowN,EVACUATE BUILDING or OFF-SITE EVACUATION as described in SectionoroFF-srrei-va-cuerloNasdescribedoE|fcuarE insection4.0. 

4' TheSchoolAdministrator4. The School Administrator will call Colton Police (909) 580-5000, and provide thewillcall coltonpolice(g0g)5g0-5000,andprovidethe -
exact location and nature of the incident. If determined to be appropriate, theiil-"].-'in"o;:f,::iffi[:l'#:#T;i ;1,1T,11;ial"? toi"'frfopriate,theSchool Administrator will call "911". 

5' If an immediate5. If an immediate threatthreat isis notnot clearlyclearly evident,evident, thethe School Administrator or a staff 
membermay school Administratoror a staffmember may attemptattempt toto diffuse the situation. Approach the perpetrator in a calm,diffus.rth" rit-uu-ti*.'e'ip.o".h theperpetratorin a calm,non-confrontational manner andand request hehe or she leave the campus. Avoid anymanner requesr or sheteaue;:ld::ff,nri:nal thecampus.Avoidanyhostile situations. 

6' If theperpetratoris a6. If the perpetrator is a student,student, anan attemptattempt shouldshould be made to notify the family.
(Familymembers be madeto notify the family.provideusefuli"rir."ti"i1n(Family membersmaymay provide useful information onhandlinghandling the situation.)ttrestuaiion.; 

7' Administratorw'r notifunotify thethe LocalLocarNMANMA Superintendent of the7. The School Administrator will superintendent]ff*i#"r of thesituation. 

4q5 
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5.8 	 E.lnrseulxn5.8 	 EARTHQUAKE 

EarthquakesEarthquakes generallygenerally occuroccur withoutwithout warningwarning andand maymay causecause minorminor to seriousserious groundground 

shaking,shaking, damagedamage to buildings,buildings, andand injuries.injuries.to It is to 

to 
It is importantimportant to notenote thatthat even a mildmild tremorevena tremor 

can createacan create a 	 potentiallypotentially hazardoushazardous situationsituation andand thethe followingfollowing proceduresprocedures shouldshould bebe 
in toimplementedimplemented in responseresponse to allall earthquakesearthquakes regardlessregardless ofof magnitude.magnitude. 

ProcedureProcedure 

Note:Note: 	 calmcalm andand remainremain wherewhere youyou are.are. lssessKeepKeep 	 Assess thethe situation,situation, andand then act.then act. 
offaltingRemember,Remember, mostmost injuriesinjuries oror deathsdeaths areare thethe directdirect causecause offalling oror flying debris.debris.Jlying 

1.l . 	  UponUpon thethe firstfirst indicationindication ofof anan earthquake,earthquake, teachersteachers shouldshould directdirect students tostudentsto 
DUCKDUCK ANDAND COVERCOVER asas describeddescribed inin SectionSection 4.0.4.0. 

2.2. 	  MoveMove awayaway fromfrom windowswindows andand overheadoverhead hazardshazards toto avoidavoid glassglass and fallingfallingand 
objects.objects. 

3.3 .  WhenWhen thethe shakingshaking stops,stops, thethe SchoolSchool AdministratorAdministrator willwill initiateinitiate thethe EVACUATEEVACUATE 
BUILDINGBUILDING actionaction asas describeddescribed inin SectionSection 4.0.4.0. StaffStaff andand studentsstudents willwill evacuateevacuate
thethe buildingsbuildings usingusing prescribedprescribed routesroutes oror otherother safesafe routesroutes toto thethe AssemblyAssembly Area.Area. 

4, InIn thethe eventevent ofof anan evacuation,evacuation, TeachersTeachers willwill bringbring theirtheir studentstudent rosterroster andand take4. take
attendanceattendance atat thethe AssemblyAssembly AreaArea toto accountaccount forfor students.students. TeachersTeachers willwill notify thenotirythe
AssemblyAssembly AreaArea TeamTeam ofof missingmissing students.students. 

5 . 	  TheThe SchoolSchool AdministratorAdministrator willwill directdirect thethe SecuritylUtilities TeamTeam toto postpost guardsguards a 
safesafe distancedistance awayaway fromfrom buildingbuilding entrancesentrances toto preventprevent access.access. 

5. 	 Security/Utilities a 

6. Securityfutilities6. 	 TheThe SecuritylUtilities TeamTeam willwill notifynotify schoolschool personnelpersonnel ofof fallenfallen electricalelectrical wireswires 
andand instructinstruct themthem toto avoidavoid touchingtouching thethe fallenfallen wires.wires. 

7.7. 	 TheThe FirstFirst Aid/MedicalAid/Medical TeamTeam willwill checkcheck forfor injuriesinjuries andand provideprovide appropriateappropriate firstfirst 
alo.aid. 

8. 	  TheThe SchoolSchool AdministratorAdministrator willwill directdirect thethe Security/Utilities TeamTeam to notify the 
appropriateappropriateutilityutility companycompanyofofdamagesdamages(e.g.,(e.g.,gas,gas,power,power,water,water, orsewer).sewer). 

8. 	 SecurityAJtilities to notifi the 
or 

9.9. IfIf thethe 	areaarea appearsappears safe,safe, thethe SearchSearch andand RescueRescue TeamTeam willwill makemake an initialinitialan 
identifuinspectioninspectionofofschoolschoolbuildingsbuildingstoto identifyanyanyinjuredinjuredorortrappedtrappedstudentsstudents orstaff.staff.or 

10 .10. 	 TheThe SchoolSchool AdministratorAdministrator willwill contactcontact thethe LocalLocal NMANMA SuperintendentSuperintendent toto
determinedetermineadditionaladditional actionsactions thatthatmaymaybebenecessary.necessary. In turn, the-actionswill beIn tum, the actions will be 

tocommunicatedcommunicated tothetheDistrict'sDistrict'sOfficeOfficeofofCommunications.Communications. 

uulnuulf,a 



gacdb-csd-sep09item04 
Attachment 8 
Page 50 of 100

11I l.. TheThe SchoolSchool AdministratorAdministrator willwill contactcontact thethe LocalLocal NMANMA FacilitiesFacilities DirectorDirector toto 
ensureensure buildingsbuildings areare safesafe forfor reoccupancy.reoccupancy. WhenWhen safesafe to do so, the Fireto do so, the Fire 
SuppressionSuppression teamteam willwill conductconduct anan inspectioninspection ofof schoolschool buildings.buildings. The FireThe Fire 
SuppressionSuppression TeamTeam willwill maintainmaintain a loglog ofof theirtheir findings,findings, byby building,building, and provideprovide aa and a 

toperiodicperiodic reportreport to thethe IncidentIncident Commander.Commander. 

12. AnyAny affectedaffected areasareas willwill notnot bebe reopenedreopened untiluntil thethe LocalLocal NMANMA FacilitiesFacilities providesprovides12. 
clearanceclearance andand thethe SchoolSchool AdministratorAdministrator givesgives authorizationauthorization to dodo so.to so. 

13. TheThe SchoolSchool AdministratorAdministrator willwill initiateinitiate anan OFF-SITEOFF-SITE EVACUATION, as13. EVACUATION, as 
ndescribeddescribed n SectionSection 4.0,4.0, ifif warrantedwarranted byby changeschanges inin conditionsconditions at thethe school.school.at 

InIn thethe eventevent anan earthquakeearthquake occursoccurs duringduring non-non- schoolschool hours:hours: 

1.l .  TheThe school AdministratorAdministrator andand thethe Plant Mat}ager willwill assess damagesdamages totoSchool plant Ma4ager assess 
determinedetermine anyany necessarynecessary correctivecorrective actions.actions. TheThe SchoolSchool AdministratorAdministrator may directmayiirect
thethe FireFire SuppressionSuppression TeamTeam toto participateparticipate inin thethe assessment.assessment. 

2.2.  TheThe SchoolSchool AdministratorAdministrator shouldshould conferconfer withwith thethe LocalLocal NMANMA SuperintendentSuperintendent onon 
schooridentifiedidentified damagesdamages toto determinedetermine ifif thethe school shouldshould bebe closed.closed. 

3.3 . parentIfIf thethe schoolschool mustmust bebe closed,closed, thethe SchoolSchool AdministratorAdministrator willwill activateactivate Parent AlertAlert 
SystemSystem andand SchoolSchool PersonnelPersonnel AlertAlert System asas referencedreferenced inin Section 5.0.5.0.system section 

utcl l 
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sectionsection 	 scenanos involvinginvolving an Explosion/Risk ofThisThis addressesaddresses fourfour possiblepossible scenarios an ExplosionlRisk of 

Explosion:Explosion: ScenarioScenario 1 -I - ExplosionExplosion onon schoolschool property;property; ScenarioScenario 2 -- RiskRisk ofof explosionexplosion on2 on 
schoolschool property;property; ScenarioScenario 33 - ExplosionExplosion oror riskrisk ofof explosionexplosion in a surroundingsurrounding area, andarea,and- in a 


4 -
ScenarioScenario 4 - NuclearNuclear blastblast oror explosionexplosion involvinginvolving radioactiveradioactive materials.materials. fA nuclearnuclear blastIA blast 
isis characterizedcharacterized byby a sequencesequence ofof intenseintense lightlight andand heat, airair pressurepressure wave,wave, expandingexpandinga 	 heat, 

fireball, andand subsequentsubsequent radioactiveradioactive fallout.}. ItIt is necessarynecessary toto firstfirst determinedetermine whichwhichJireball, 	 fallout.J. is 
..Bombscenarioscenario appliesapplies andand thenthen implementimplement thethe appropriateappropriate responseresponse procedures.procedures. ForFor "Bomb 

to 5.5.Threats",Threats", referrefer to SectionSection 5.5. 

ProcedureProcedure 

Scnx.lruol: ExrlosroN oNScHool,pRopnntySCENARIO 1: EXPLOSION ON SCHOOL PROPERTY 

1.l. 	 InIn thethe eventevent ofof anan explosion,explosion, allall personspersons shouldshould initiateinitiate DUCKDUCK ANDAND COVERCOVER asas 
4.0.describeddescribed inin SectionSection 4.0. 

2.2. TheThe SchoolSchool AdministratorAdministrator willwill considerconsider thethe possibilitypossibility ofof anotheranother imminentimminent 
explosionexplosion andand taketake appropriateappropriate action.action. 

3. 	 AfterAfter thethe explosion,explosion, thethe SchoolSchool AdministratorAdministrator willwill initiateinitiate appropriateappropriate ImmediateImmediate3. 
ResponseResponse Actions,Actions, whichwhich maymay includeinclude SHELTER-N-PiAcb,SHELTER-IN-PLACE, EVACUATEgvAcuATE 
BUILDINGBUILDING oror OFF-SITEOFF-SITE EVACUATIONEVACUATION asas describeddescribed inin SectionSection 4.0.4.0. 

warantedEvacuationEvacuation maymay bebe warranted inin somesome buildingsbuildings andand otherother buildingsbuildings maymay bebe usedused 
asas shelter.shelter. 

4.4. 	 InIn thethe eventevent ofofanan evacuation,evacuation, staffstaffandand studentsstudents willwill useuse prescribedprescribed routesroutes or otherotheror 
safesafe routesroutes andand proceedproceed toto thethe AssemblyAssembly Area.Area. 

5.5. 	 InIn thethe eventevent ofof anan evacuation,evacuation, TeachersTeachers willwill bringbring theirtheir studentstudent rosterroster andand taketake 
attendanceattendance atat thethe AssemblyAssembly AreaArea toto accountaccount forfor students.students. TeachersTeachers willwill notify thethenotifu 
AssemblyAssembly AreaAreaTeamTeam ofofmissingmissing students.students. 

6.6. 	 "91l"TheThe SchoolSchool AdministratorAdministrator willwill callcall "911" andand ColtonColton PolicePolice (909)(909) 580-5000580-5000 andand-and
willwill provideprovide thethe exactexact locationlocation (e.g., building,building, room,room, area)area) and naturenature of(e.g., of 
emergency.emergency. 

Aid/Ir'ledical7.7. 	 TheThe FirstFirst AidlMedical TeamTeam willwill checkcheck forfor injuriesinjuries andand provideprovide appropriateappropriate firstfirst 

aid.aid. 


8.8. 	 StaffStaffshouldshould attempttotosuppresssuppress firesfireswithwithextinguishers.extinguishers.affempt Note:Note:EnsureEnsurethethe use ofuseof 
properpropertypetypeofofextinguishers,extinguishers, i.e.i.e. ClassClassA,A,BBororCCforforordinaryordinarycombustibles;combustibles;ClassClass 
B or CB or C forfor firesfires involvinginvolving flammableflammable liquids;liquids; ororClassClassCConlyonly forfor firesfires involvinginvolving 

44{t 
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9.9. 	 TheThe SecuritylUtilities TeamTeam LeaderLeader willwill notify thethe appropriateappropriate utilityutility companycompany ofof 
anyany damagesdamages toto waterwater lines,lines, sewers,sewers, powerpower lineslines andand otherother utilities.utilities. 

Securiryrutilities 	 notiff 

10.10. 	 TheThe SchoolSchool AdministratorAdministrator willwill notifynotify thethe LocalLocal NMANMA SuperintendentSuperintendent ofof thethe 
situation.situation. AA membermember ofof thisthis groupgroup willwill callcall thethe OfficeOffice ofof CommunicationsCommunications withwith 
informationinformation onon thethe situation.situation. 

TheThe Security/Utilities TeamTeam LeaderLeader willwill postpost guardsguards aa safesafe distancedistance awayaway fromfrom thethe 
buildingbuilding entranceentrance toto preventprevent personspersons enteringentering thethe schoolschool buildings.buildings. 

11.I l. Securityfutilities 

12.12. 	 WhenWhen itit isis determineddetermined safesafe toto enterenter affectedaffected areas,areas, thethe SchoolSchool AdministratorAdministrator willwill 
adviseadvise thethe SearchSearch andand RescueRescue TeamTeam toto initiateinitiate searchsearch andand rescuerescue activities.activities. 

13.13. 	 TheThe SchoolSchool AdministratorAdministrator willwill contactcontact thethe LocalLocal NMANMA FacilitiesFacilities DirectorDirector toto 
ensureensure buildingsbuildings areare safesafe forfor reoccupancy.reoccupancy. WhenWhen safesafe toto dodo so,so, thethe FireFire 
SuppressionSuppression TeamTeam willwill conductconduct anan inspectioninspection ofof schoolschool buildings.buildings. TheThe FireFire 
SuppressionSuppression TeamTeam willwill maintainmaintain aa loglog ofof theirtheir findings,findings, byby building,building, andand provideprovide aa 
periodicperiodic reportreport toto thethe IncidentIncident Commander.Commander. 

14.14. 	 AnyAny areasareas affectedaffected byby thethe explosionexplosion willwill notnot bebe reopenedreopened untiluntil appropriateappropriate agencyagency 
providesprovides clearanceclearance andand thethe SchoolSchool AdministratorAdministrator givesgives authorizationauthorization toto dodo so.so. 

15.15. 	 TheThe SchoolSchool AdministratorAdministrator willwill initiateinitiate anan OFF-SITEOFF-SITE EVACUATION.EVACUATION, asas 
describeddescribed inin SectionSection 4.04.0 ifif warranted byby changeschanges inin conditionsconditionswananted 

i ld1
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l ' The School1. The School AdministratorAdministrator willwill initiateinitiate appropriateappropriate ImmediateImmediate Response Actions,ResponseActions,-sHerrpn-IN-pLACp',
yvhichmayincludeDUCK cov-ER, pvecuetpwhich may include DUCK ANDAND COVER, SHELTER-IN-PLACE, EVACUATE 
BUILDING,oroFF-sITEBUILDING, or OFF-SITE EVACUATIONEVACUATION as describeddescribed in Section 4.0.as insection'4.0.
 

2' If
2. theSchoolSchool issuesissues EVACUATE BUILDINGBUILDING action,If the AdministratorAdministrator EVACUATE staff andaction, staff andstudents thestudents willwill evacuateevacuate the buildingbuilding usingusing prescribedprescribed routesroutes or other safe routes toor othersaferoutestothethe AssemblyAssembly Area.Area. 

3' In the event of an3. In the event of an evacuation,evacuation, TeachersTeachers willwill bringbring theirtheir studentstudent roster and takeroster and takeattendanceat the TeachersTeachers will notify theattendance at the AssemblyAssembly AreaArea toto accountaccount forfor students.students. will notiry theAssemblyAssembly AreaArea TeamTeam ofof missingmissing students.students. 

4' TheSchoolThe School AdministratorAdministrator willwill callcall "911" andand Colton Police (909) 580-5000 and will4. "91l" colton police(g0g)5g0-5000andwilltheprovideprovide the exactexact locationlocation (e.g.,(e.g., building,building, room,room, area)area) andand naturenature of emergency.of emergency.
 

5'
5. StaffStaff shouldshould attemptattempt toto suppresssuppress firesfires withwith extinguishers.extinguishers. Note:Note: Ensure the use ofEnsurethe useofproperproper typetype ofof extinguishers,extinguishers, i.e.i.e. ClassClass A,A, BB oror CC forfor ordinaryordinary combustibles; ClassClassB or C "on,6urliUtes;B or C forfor firesfires involvinginvolving flammableflammable liquids;liquids; oror ClassClass CC onlyonly for fires involvinginvolvingro. irr6electricalelectrical equipment.equipment. 

6' The6. The SchoolSchool AdministratorAdministrator willwill adviseadvise thethe Search andand RescueRescue TeamTeam to initiate rescuesearch to initiaterescueoperations.operations. 

7' securityfutilitiesTheThe SecuritylUtilities TeamTeam LeaderLeader willwill notify thethe appropriateappropriate utilityutility company of any7. notift companyof any
linis oiherdamagesdamages toto waterwater lines,lines, sewers,sewers, powerpower lines andand other utilities.utilities. 

8' The8. notiffThe SchoolSchool AdministratorAdministrator willwill notify thethe LocalLocal NMANMA SuperintendentSuperintendent of the situation.of thesituation. 

9' AllAll affectedaffected areaswillwill notnot bebe reopenedreopened untiluntil thethe appropriateappropriate agency providesprovides9. areas agencyrAdminisiratorclearanceclearanceandand thethe SchoolSchool Administrator issuesissuesauthorizationauthorization to do so.to do il. 

l0' In the eventof an10. In the event of an explosionexplosion onon campus,campus, referrefer toto proceduresprocedures listedlisted under Scenario 1underscenarioIabove.above. 

I l' The11. TheSchoolSchoolAdministratorAdministratorwillwill initiateinitiateanan OFF-SITE EVACUATION, as described inoFF-SITEEVACUATIoN, asdescribedinif wanantedSectionSection4.04.0 if warrantedbybychangeschangesininconditions.conditions. 

'150
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scBn.lRro3: Expr,osroNSCENARIO 3: EXPLOSION OR RISK OF EXPLOSION IN SURROUNDING AREAoRRrsxor ExptoslonrnsunnouNDrNcAngl

r' *".::H:f,11'J;;H%:'r
The School Administrator will initiate the SHELTER-IN-PLACE response action as1. initiatethesHELTER-rN_'LACEresponseactionasdescribed in Section 4.0. 

2' TheSchoorAdministratorwil2. The School Administrator will notifynotify "911" and Colton Police (909) 580-5000 and
wilrprovidetheexactrocation 

,,gn,, andcortonpolice(909)5g0_5000andwill provide the exact location (e.g., building, area) and nature of emergency.(..i., uuiiai"*, natureof emergency."i"i*a3' TheSchoorAdministrator3. wil takeThe School Administrator will take furtherfurther actionsactions as needed.asneeded. 

4. 
4' Theschoolwill remainin a sHELTER-IN-PLACEThe school will remain in a SHELTER-IN-PLACE condition until the appropriateconditionuntil theappropriatecrearanceagency provides clearance and the School Administrator issues furtheril-rrffl,J::vides andthe sri""r iari"iru.t"i i,i";, fi'therinstructions. 

ut'I
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Scux,lRlo4: Nucln,ln BusrSCENARIO 4: NUCLEAR BLAST OR EXPLOSION INVOLVING RADIOACTIVE MATERIALSoRExptoston lxvol,vtxc RluoACTtvE Mnrnnlnls 

l. The1. The SchoolSchool AdministratorAdministrator willwill initiateinitiate the SHELTER-IN-PLACESHELTER-IN-PLACEthe 
response asresponse actionaction as describeddescribed inin SectionSection 4.0.4.0. 

2.2' WhenWhen sheltering,sheltering, personnelpersonnel shouldshould trytry to establishestablish adequateadequate barriers orto barriersor 
beiween andthesourceofshieldingshielding (e.g.(e.g. concreteconcrete walls,walls, metalmetal doors)doors) between themselvesthemselves and the source of 

the orthe blastblast or explosion,explosion, andand shouldshould avoidavoid shelteringsheltering near exteriorexterior windows.windows.near 

3.3. TheThe SchoolSchool AdministratorAdministrator willwill notifynotify "911" and LocalLocal Police [264-5471]"gll" and police[264-5471]andand provideprovide detailsdetails onon thethe areaarea andand personnelpersonnel affectedaffected at the school.school.at the 

4.4' AfterAfter thethe initialinitial blast,blast, removeremove studentsstudents fromfrom roomsrooms withwith broken windows,windows,broken
extinguishextinguish fires,fires, provideprovide firstfirst aid,aid, andand relocaterelocate studentsstudents fromfrom upper floors ifupper floors if
possible.possible. 

5.5' TheThe Security/Utilities teamteam willwillSecurityfutilities turnturn offoff thethe school's mainmain gas supplysupplyschool,s gas
to P-lan(refer(refer to thethe SiteSite PlotPlot Plan inin AppendixAppendix CC forfor gasgas supplysupply shutshut offoff valve),valve), local fanslocalfans 

winJows;-shut buildings,airinin thethe area;area; closeclose andand locklock doorsdoors andand windows; shut downdown allall buildings' air 
handlinghandling systems;systems; sealseal gapsgaps underunder doorsdoors andand windowswindows withwith wet towels or ductwet towelsor duct
tape;tape; sealseal ventsvents withwith aluminumaluminum foilfoil oror plasticplastic wrap,wrap, ifif available;available; and turn offand turn off 
sourcessources ofof ignition,ignition, suchsuch asas pilotpilot lights.lights. 

6'6. TheThe SchoolSchool AdministratorAdministrator willwill monitormonitor radioradio oror televisiontelevision announcementsannouncements
andand initiateinitiate furtherfurther actionsactions asas appropriate.appropriate. 

Adminishator's to do so,7' 7. AtAt thethe SchoolSchool Administrator's discretion,discretion, andand onlyonly if safeif safe to do so,
designateddesignated personnelpersonnel shouldshould attemptattempt toto distributedistribute emergencyemergency suppliessupplies includingincluding 
foodfood andand water.water. 

8'8. TheThe schoolschool willwill remainremain inin aa SHELTER-IN-PLACESHELTER-IN-PLACE conditioncondition untiluntil thethe
appropriateappropriate agencyagency providesprovides clearanceclearance andand thethe SchoolSchool AdministratorAdministrator issuesissues
furtherfurther instructions.instructions. 

4Sl.L15L 
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5.10 	 FlnnIx SunnounolxcAnsl5.10 	 FIRE IN SURROUNDING AREA 

Thisprocedure theThis procedure addressesaddresses the situationsituation wherewhere a fire is discovereddiscovered in an area adjoiningadjoining thea fire is in anarea the
 
school.The
school. The initiatedinitiated responseresponse actionsactions shouldshould taketake intointo considerationconsideration the location and sizethelocationandsize
 
of the fire, its to the
of the fire, its proximityproximity to the schoolschool andand the likelihoodlikelihood that the fire may affect thethe that the fire may affect the
 
school.
school. 

ProcedureProcedure 

l' 	 The1. 	 The SchoolSchool AdministratorAdministrator willwill initiateinitiate thethe appropriateappropriate ImmediateImmediate ResponseResponse
Actions,Actions, whichwhich maymay includeinclude SHELTER-IN-PLACE,sHELTER-'D{-precE, LOCK DOWN,LocK DowN,
EVACUATEEVACUATE BUILDINGBUILDING oror OFF-SITEOFF-SITE EVACUATIONEVACUATION as described in Sectionasdescribedin Section4.0.4.0. 

2' 	 The "91l" police2. 	 The SchoolSchool AdministratorAdministrator willwill notifynotify "911" andand ColtonColton Police (909)(909) 580-50005g0-5000
and 	 rocationand willwill provideprovide thethe location andand naturenature ofof emergency.emergency. 

3' 	 The school3. 	 The School AdministratorAdministrator willwill instructinstruct thethe SecuritylUtilities TeamTeam to prevent 

studentsstudents fromfrom approachingapproaching thethe firefire andand keepkeep routesroutes open for emergency vehicles. 


securityfutilities to prevent 
opln for.-"rgrn.y vehicles.
 

4'
4. 	 TheThe AgencyAgency LiaisonLiaison willwill contactcontact thethe locallocal firefire departmentdepartment andand willwill workwork with thewith the 
*" thr.ut"ned the hre, smoke,

firefire departmentdepartment toto determinedetermine ifif schoolschool groundsgrounds are threatened byby the fire, smoke, 
oror otherother hazardoushazardous conditions.conditions. 

5' 	 If5. 	 If thethe SchoolSchool AdministratorAdministrator issuesissues thethe EVACUATE BUILDINGBUILDING action,action, staff andEVACUATE staffandstudentstudent willwill evacuateevacuate thethe affectedaffected building(s)building(s) usingusing prescribedprescribed routes or other saferoutesor othersaferoutesroutes toto thethe AssemblyAssembly Area.Area. 

6'6. 	 InIn thethe eventevent ofof anan evacuation,evacuation, TeachersTeachers willwill bringbring theirtheir studentstudent roster and takerosterandtakeattendanceattendance atat thethe AssemblyAssembly AreaArea toto accountaccount forfor students.students. Teachers will notify theTeachen*tt notifi theAssemblyAssemblyAreaAreaTeamTeamofofmissingmissingstudents.students. 

7' 7. 	 TheTheSchoolSchool AdministratorAdministratorwillwill keepkeepaabattery-poweredbattery-poweredradioradio tunedtuned to a local radioto a localradiostationstationforforemergencyemergencyinformation.information. 

8' 	 As parent8. 	 Asappropriate,appropriate,thetheSchoolSchoolAdministratorAdministratorwillwillactivateactivate ParentAlertAlertSystem.System. 

9'9. 	 TheThe SchoolSchool AdministratorAdministrator willwill notifynotify thethe LocalLocal NMANMA SuperintendentSuperintendent of theof the emergencyemergency situation.situation. AA membermember ofof thisthis groupgroup willwill call the Office ofcall the offrce of 
situatiJn.CommunicationsCommunicationswithwithinformationinformationofofthisthis situation. 

l0' 	 If10. 	 Ifneeded,needed,thetheSchoolSchoolAdministratorAdministratorwillwill notifyBusBusDispatchDispatch torequestrequest busses fornotifu to bussesforstaffstaffandandstudentstudentevacuation.evacuation. 

11. 	 The11. 	 The SchoolSchool AdministratorAdministrator willwill initiateinitiate anan OFF-SITEOFF-SITE EVACUATION,EVACUATION, asas 

in section if wananted in
describeddescribed in Section4.04.0 if warrantedbybychangeschanges inconditions.conditions. 

1.133 
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5.ll Frnn0x Scuool,Gnouxos5.11 FIRE ON SCHOOL GROUNDS 

This procedureaddressesThis procedure addresses situationssituations wherewhere a afirefireis is discovereddiscovered on school grounds. Aon schoolgrounds. Aquickresponseto this situationis veryquick response to this situation is very importantimportant toto preventprevent injuries and further propertyinjuriesandfurtherpropertydamage.damage. 

ProcedureProcedure 

l ' upon discoveryof a fire,Upon discovery of a fire, TeachersTeachers or staffstaff will direct all occupants out of the1. or will direct all occupantsout of thebuilding,signalthefirebuilding, signal the fire alarm,alarm, and reportreport the fire to the School Administrator.and tilfire io theschoolAdministrator. 
2' TheSchool2. The School AdministratorAdministrator willwill immediatelyimmediately initiateinitiate the EVACUATE BUILDINGtheEVACUATE BUILDINGactionas describedinaction as described in SectionSection 4.0.4.0. Staff and students will evacuate buildingsstari anJ siudents*ilL;;;;;e buildingsusingtheprescribedroutesorusing the prescribed routes or otherother safesafe routesroutes to the Assembly Area.,o tr* AssembryArea.
 
3' In the evento.fan
3. In the event of an evacuation,evacuation, TeachersTeachers willwill bringbring their student roster and taketheir studentrosterand takeattendanceat theattendance at the AssemblyAssembly AreaArea toto accountaccount forfor students. Teachers will notify thestulentr. T.;;h;;,AssemblyAreaTeam iiit notis theAssembly Area Team ofof missingmissing students.students. 

4' TheSchoolThe School AdministratorAdministrator willwill callcall "911" andand Colton Police (909) 580-5000 and4. "91l"
will providetheexact 

colton police(g0g)5g0-5000and
ioo*,will provide the exact locationlocation (e.g.,(e.g., building,building, room, area)area) of the fire.of thefire.
 

5' TheFire
5. The Fire SuppressionSuppression TeamTeam willwill suppresssuppress firesfires andand initiateinitiate rescue procedures until 
thelocalfire rescueproceduresuntilalrives.the local fire departmentdepartment arrives. 

6' ThesecurityfutilitiesThe SecuritylUtilities TeamTeam willwill securesecure the area toto preventprevent unauthorized entry and6. r* unauthorizedentryandkeepaccessroads Trukeep access roads clearclear forfor emergencyemergency vehicles.vehicles. 

7' The7. The AgencyAgency LiaisonLiaison willwill directdirect thethe firefire departmentdepartment to the fire and brief fire 
departmentoffrcial to the fire and brief firedepartment officialononthethesituation.situation. 

8. The SecuritylUtilities TeamTeam willwill notiftnotify thethe appropriateappropriate utility company ofutility companylffi"ff;:ntvtutilities ofdamages. 

TheschoolAdministrator.wilr9. The School Administrator will notifythethe LocalNMANMA Superintendent of the fire.9. 
lotify Locar superintendentof thefire.A member of this group willcallcallthethe Office of Communications with informationsroupwill onrceorco,n.unil'*ion,wittrinfoJationfl||t]ffiLtfton this situation. 

10.  If needed'theIf needed, theSchoolSchoolAdministratorAdministratorwillwill notify BusDispatchDispatch to request busses for10. notifuBus to requestbussesstaffandstudent forstaff and studentevacuation.evacuation. 

I  l .  Any affectedareasw'r not be11. Any affected areas will not bereopenedreopeneduntiluntil the San Bernardino County Firethe san Bemardinocounty FireDepartment orDepartment or appropriateappropriate ugrn.yagency providesprovides clearance and the Schoolcrearance and theAdministratorissuesauthorizatioito io ,o. 
schoor

Administrator issues authorization to do so. 

12. For firesduringFor fires duringnon-schoolnon-schoolhours,hours, theSchoolSchoolAdministratorAdministrator and the Local NMA12. the andtheLocarNMASuperintendentwillSuperintendent willdeterminedetermineif ifthetheschoolschool will open the following day.will openii, r","*ing day.
1 3 .  All fires,All fires,regardlessregardless of theirsize,size, which areextinguishedextinguished by school personnel,13. of their which.are

requireacail to theFire 
by schoolpersonner,..fireis out.,,require a call to the FireDepartmentDepartmenttotoindicateindicate "fire is out." 

"{5'{
 



--- 
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Exclrt't'toNs:, EXCElY("JONS: 
( | ) Fumrturcorc(luip'''"nlconstrucrcd'r'wuxl orothcrmatcrialof com(I) Furnilurc or cquipl11enl conslrm:led of wood or olher malerial of similarsimilar com

buslibililybustlbilrty.nlaymay be permilled in an exil or exposed 10toanan exil whenwhen approvedapprovedcxit bybybepcrmittedin ancxilorexposcd

theenlbrcingagcncy.
Ihe enforcing agency. 

(2)When.upprovedbythe.cnlirrcingagcncy,conrbustiblc beper_marcriuls(2) When approved by Ihe enforcing agency. comhuslible malerials maymay be per
mrltcdrncxil li)ycrsandk_rbbies.milled in exil foyers and lobbies. 
(c) No personshall or pcrmit insrallation(c) No person shall install.install. placeplace or permit thethe installation oror placementplacement 

of any storageof any storage materialmaterial ofof anyany kindkind inin anyany exitexit regardlessregardless ofof thethe requiredrequired 
width of suchcxit width of such exit. 
Excertton: Personalmareriallocatedin meaalkrckersin fi andE occu-EXCEPTION : Personal Illalcriallocaled in fTlClallockers in GroupsGroups Band E Occu
panciesasdelinedin pan2.Title24.CCR.pancies as defined in Pan 2. Tille 24. CCR. 

(d) not be lbr wh<lm is(d) AislesAisles shallshall not be occupiedoccupied byby anyany personperson for whom seatingseating is notnot 
available.available. 
No11 4-rltrorirycired:Secrionsl 3t0B.t3t43. 13t43.6,t32l| , l79ZO.7,t|g?lNOTE: Authorily eiled : Seclions 13108. 13 143. 13143.6. 13211. 17920.7, 17921 
and18897.3,HealrhandSaferyCode.Reference: 13100_lj l46J,Secrionsand 18897.3. Heallh and SafelY Code . Reference : Seclions 13100-13146.5.- '  
13210-13216, Heatrh 

Hrsrony 
132HH3216. 17920.7.17920j.17921t7921and 18897- 18897.7. Heallh andanda;d 18897_t8897.7. SafelYSaferyCode.CoUe. 

HISTORY 
l. Chiurgewith effecr liled8-24-g8(Regisrergg,No.36).I . Change wilh regulatoryregulatory effeci ofof NOTENOTE filed 8- 24-88 (Regisler 88. No. 36). 
2. New subsecrions(e)-(e)(g)filcd 5-26-2fi)5 as an emersency:oDeratrve2. New subsections (e)- (e)(9) filed 5-26-2005 as an emergency; operalive

(Regisrer2005.5-26-20O_5 No.2I ). CcnificareofCompliaicernusr5- 26-2005 (Regisler2oo5. No. 21). AA Cenificale of Compliance muSI be trans& trans_
miuedtoOAL by9--23-2005orcmergency will-bercpealed opera-milled 10 OAL by 9- 23-2005 or emergency languagelanguage will be repealed byby opera
ttonol lawonthelion of law on Ihe followingfollowing day.day. 

3. Reinslatementofsectionasit existed to 5-26-2005 amend_3. Reinslalement of section as it exisled priorprior 10 5-26-2005 emergencyemergency amend
mcntbyoperarion GovernmenrCod6secrionI I 3a6.I(t) (Regiir., iOOO,No.ment by operation ofof Government Code seclion 11346.1(1) (Register 2006. No.
9).9). 

$3.12. FireAtarm.§ 3.12. Fire Alarm. 
EveryEvery organizedorganized campcamp shallshall provideprovide andand maintainmaintain aa devicedevice oror devicesdevices 

a alarm.suitablesuitable forfor soundingsounding a firefire alarm. SuchSuch devicedevice oror devicesdevices maymay bebe ofof anyany 
typetype acceptableacceptable toto thethe enforcingenforcing agencyagency providedprovided theythey areare distinctivedistinctive inin 
tone liomtone from allall otherother signalingsignaling devicesdevices oror systemssystems andand shallshall bebe audibleaudible 
throughoutthroughout thethe campcamp premises.premises. 

anWhenWhen an automaticautomatic heatheat oror smokesmoke activatedactivated firefire alarmalarm systemsystem isis pro-pro
vided, sime,,--... vided. allall signalingsignaling devicesdevices asas requiredrequired byby thisthis sectionsection shallshall bebe ofof thethe same 

as system.typetype as thatthat usedused inin thethe automaticautomatic system. 
NOTE:Aurhorilycited:S€crion I8897.3,Health Co<Je. Sec-NOTE: Authority cited: Section 18897.3. Heallh andand SafetySafety Code. ReferenceReference :: Sec
tions18897-18897.7,Health SafervCode.tions 18897-18897.7. Heallh andand Safety Code. 

$3.13. FireDritts.§ 3.13. Fire Drills. 
(a)GroupEOccupancies.(a) Group E Occupancies. 
( I ) controlling,(I) General.General. EveryEvery personperson andand publicpublic officerofficer managing,managing, controlling. oror. 

ofany public, private, thtfireinin chargecharge of any public. private, oror parochialparochial schoolschool shallshall causecause the fire 
alarmalarm signalsignal toto bebe soundedsounded uponupon thethe discoverydiscovery ofof fire.fire. EveryEvery personperson andand 

ofany public, private,publicpublic officerofficer managing,managing, controlling,controlling, oror inin chargecharge of any public, pri vate, 
or lwo-year collcge,or parochialparochial school,school, otherother thanthan aa two-year communitycommunity college, shallshall 
cause calencause thethe firefire alarmalarm signalsignal toto bebe soundedsounded notnot lessless thanthan onceonce everyevery calen

at levels,dardar monthmonth at thethe elementaryelementary andand intermediateintermediate levels. andand notnot lessless thanthan 
level,twicetwice yearlyyearly atat thethe secondarysecondary level. inin thethe mannermanner prescribedprescribed inin SectionSection 

2-809,Pan2,Title 24,2-809, Part 2, Title 24.CAC,CAC,exceptexceptthatthatwhenwhenaa firefirealarmalarmsystemsystemhavinghaving 
aadistinctivedistinctive tone,tone, andand whichwhich isisusedused forfor nonootherotherpurpose,purpose, isis installed,installed, thethe 
manner ofmanner ofsoundingsounding suchsuch alarmalarm shallshall notnot bebe subjectsubject toto thethe provisionsprovisions ofof 

24, CAC.SectionSection 2-8092-809 (c),(c), PartPart 2,2, TitleTitle 24. CAe. 
AA firefiredrilldrillshallshallbebeheldheldatatthethesecondarysecondary levellevelnotnot lesslessthanthan twicetwiceeveryevery 

year.schoolschool year. 
Planning. principal, su(2)(2) EmergencyEmergency Pre-FirePre-Fire Planning.EachEach schoolschool principal. districtdistrict su

perintendentperintendent orordayday nurserynursery managermanagershall,shall, inin cooperationcooperation withwith thethe enen-
agency, offireforcingforcing agency.prepareprepareproceduresprocedurestotobebefollowedfollowedinincasecase of fireororotherother 

emergency.emergency.TheyTheyshouldshould includeinclude thethe following:following:
(A) of numberof(A)PostingPosting ofthethetelephonetelephone number ofthethefirefiredepartmentdepartmentininthetheofficeoffice 

and/or at the switchboard.andlor at themainmain switchboard. 
(B) of a(8) AssignmentAssignment of a responsibleresponsible personperson totocallcall thethe firefire departmentdepartment 

ofany reauponuponnotificationnotification ofanyfirefireororactivationactivationoftheof thealarmalarmsystemsystemforforanyany rea
sonsonotherotherthanthanfirefiredrills.drills. 

(C) in a in(C)PostingPosting in aconspicuousconspicuousplaceplace ineacheachclassroomclassroomororassemblyassemblyareaarea 
a of to in ofemergency.--... '1planplanshowingshowingpathspaths oftraveltravel toevacuateevacuatethetheroomroom incasecase of emergency 
and an altemate route.mdincludingincluding an alternate route. 

(D) in to teach(D)PostingPosting ineacheachclassroomclassroominstructionsinstructions tobebefollowedfollowedbybythethe teach
er.er.TheseTheseshouldshouldinclude:include: 

l. of evacuation.I.MaintainingMaintaining oforderorderduringduring evacuation. 

2.2. RemovalRemoval ofof roll call bookbook and calling of roll when designated evacurolt carr an<Jcailingof roil whendesi-enatedevacu
isationation areaarea is reached.reached. 

college(b)(b) College andand UniversityUniversity Pre-Fire Planning. The Chancellor. Presipre-Fire ptanning.The chancelror,presi 
dcnt, representative,shail, indent. oror hishis designateddesignated representative. shall. in cooperationcooperation with the enwith thc en_ 
lirrcing agency,forcing agency. proposepropose proceduresprocedures to be followedfollowed in case of fire or otherto be in caseof fire or other 
cmergtencyinemergency in accordanceaccordance with the provisionsprovisions of Section 3. 13 (a)(2).wirh the of Section3.l3 (aX2). 

(e) Organized Camps.(c) OrgiurizedCamps. 
(I) EveryEvery organizedorganized campcamp shall instituteinstitute lire training programs for all( l) shalr tire rrainingprogramstbr arl 

employeesemployees inin thethe useuse of all firefire extinguishingextinguishing equipmentequipment and methods ofolall andmethodso[
evacuation, esrablish whicirsiratt.asfar aspossible,evacuation. andand shallshall establish proceduresprocedures which shall. as far as possible. 

bebe followedfollowed inin thethe eventevent ofof firefire oror anyany otherother emergency . If located in aemergency.lf locited in a 
lb-rcslfort:st areaarea a planplan shallshall bebe preparedprepared for the evacuation of the camp in case 
ofof an approaching forest firefire oror otherother emergency.emergency. 

a fbithe evacuario-nofihe camp in case 
a1 lgRroaching fbrest 


arrival, gioupof persons
(2)(2) WithinWithin 2424 hourshours afterafter arrival. everyevery group of persons attendingattending anan 
organizedorganized campcamp shallshall bebe mademade familiarfamiliar withwith the method by whichwhich the firethe'merhodby thJfire 
aJarmalarm maymay bebe activatedactivated andand withwith thethe proceduresprocedures to be followed upon notito befollowed uponnoti 

t'ire.ficationfication ofof fire . 
(3)(3) AtAt leastleast I firefire drilldrill shallshall bebe held withinwithin 24 hours of the commenceI hetd 24 hoursof thecommence

menlment ofof eacheach campingcamping session.session. AdditionalAdditional drillsdrills shall be conducted atshall be conductedat 
leastleast onceonce eacheach weekweek thereafter.thereafter. WhenWhen sessionssessions exceed a 7 dayday period.exceeda 7 period, 
atat leastleast II drilldrill shallshall bebe heldheld duringduring night-timenight-time sleepingsleeping hours.hours.
 
NoTE:Authorirycired:Sec_rions
NOTE: Authority cited: Sections 13108. 13143, 13143.6. 13211 and 18897.3.t3108, t3l4i, t3l$:6, :.:,2ll and18897.3,
Health and Safety Code. Reference:Reference: SectionsSections 13100-13146.5. 13210-13216 andl lfl$ l4^ Sgtrl -Cod€. I3i0o- I3I46.5,I32IG_I 32I6 and
18897- 18897.7. HealthHealth andand Safety Code.| 8897-I8897.7, SafervCode. 

§$3.14.3.14. FireFire Hazard.Hazard. 
person,NoNo person. includingincluding butbut notnot limitedlimited to thethe StateState and its politicalpolitical subdito andits subdi_
 

visions,

. 

visions. operatingoperating anyany occupancyoccupancy subjectsubject toto thesethese regulations shall perregulaiions shall per_ 
article, to on undermitmit anyany firefire hazard.hazard. asas defineddefined inin thisthis article. to existexist on premisespremises under 

control,theirtheir control. oror failfail toto taketake immediateimmediate actionaction to abateabate a fire hazard whenwhen 
requestedrequested toto dodo soso byby thethe enforcingenforcing agency.agency. 

to a fiie hazard 

Nclre:NOTE: "Fire"Fire Hazard"Hazard" asas usedused inin thesethese regulations means any condition. arrangeregurationsmeansanycondition,rurange
tncnt'oractrrent. or act whichwhich willwill increase. oror maymay cause an increaseincrease of. the hazard or menaceincrcase, causean of,ihehazardot ttrnicc
ofof firefire toto aa greater degree than customarily recognized as normal by persons in thegrcaterdegree.than asnormalUypersonsin ttrecustomirilyrecognizeO
public service of preventing. suppressingsuppressing or extinguishingextinguishing fire;fire; or which may obpuoucservtceot.prcvenlrng, or or'whichmayoF 
struct. delay. oror hinder•. oror maymay becomebecome thethe cause ofof obstruction. delaydelay or hinsrrucl,oeray, hlnder,. cause obstruction, oi hin_dranceto prevention,dmnce 10 thethe prevention. suppression,suppression, oror extinguishmentextinguishment ofof fire .fire. 
NOJE-il-u_lhgrirycired:SeclionsNOTE: Authority cited: Sections 13108. 13143. 13143.6. 13211 . 17920.7. 17921t3108,t3143,13t43.6,l32ll,l7gZO.7,l7g2l
andand 18897.3. HealthHealth andand SafetySafety Code. Reference: Sections 13100-13146.5.18897.3, Code.Reference:Secrionsi:tOO_lllaO.S,-' 
13210-13216. 17920.7. 17921 and 18897-18897.7. Health and SafetySafety Code.l32tFt32l6, 17920:7,17921 geaittranla;d 18897_18897.7, Coa". 

HISTORY 
L1.ChangeChange without regulatory effect ofofNOTENOTE filedfiled 8-24-88 (Register 88. No. 36).36). 

HISToRY 
withourregularoryeffecr g-2,1-gg(Regisrergg,No. 

E§ 3.15.3.15. FlammableFlammable andand CombustibleCombustible Liquids.Liquids. 
combustibteFlammableFlammable andand combustible liquidsliquids shallshall notnot bebe placed,placed, storedstored or hanor han

dleddled inin anyany occupancyoccupancy withinwithin thethe scopescope ofof thesethese regulationsregulations except as€xcept as 
providedprovided inin thethe UniformUniform FireFire Code.Code. 
NoJE-i4u_llpriryNOTE: Authority cited:cited: SectionsSections 13108.13143.13143.6.13211 . 17920.7.1792113108,13t43,13143.6,13211,17g2O.7,1-tg2l

18897.3,andand 18897.3. Health andand Safety Code. Reference:Reference: Sections 13100-13146.5.Healrh SaferyCodi. Secrionsi:lOO_tft+6.S,-' 
13210-13216. 17920.7.17921 and 18897-18897.7. Health and SafetySafety Code.l32lFl32l6, t7920.7,t].92l a;d 18892-18897.2,Heaithand Code. 

HISTORYHISToRY 
l.1.ChangeChange without regulatory effectwithourregularory of NOTEfiledfiled 8-24- 88(Register(Register 88. No.36).36).effecrofNOTE g-24-g8 gg,No. 

$§3.16.3.16. GateGate EntrancesEntrances toto SchoolSchool Grounds.Grounds. 
EveryEverypublicpublicandandprivateprivateschoolschool shallshallconformconformwithwith SectionSection 12081 ofl20gl of 

thethe EducationEducation CodeCodewhichwhich reads:reads: 
"The"Thegoverninggoverningboardboardofofeveryeverypublicpublicschoolschool district.andandthethe governdistrict, govern

ofevery school, any used 
.
ingingauthorityauthority of everyprivateprivate school.whichwhichmaintainsmaintains anybuildingbuilding used 
forforthetheinstructioninstructionororhousinghousingofofschoolschoolpupilspupils onlandlandentirelyentirely enclosedon enilosed 

or walls,(except(exceptforforbuildingbuildingwalls)walls)bybyfencesfences or walls.shall,shall,throughthroughcooperationcooperation 
withwiththethelocallocallawlawenforcementenforcementandandfirefireprotectionprotectionagenciesagencies having jurishavingjuris

ofthearea, fortheerectionofgatesindictiondiction of the area.makemakeprovisionprovision for the erection ofgates insuchsuchfencesfences 
ororwalls.walls.TheThegatesgatesshallshallbebeofofsufficientsufficientsizesize to pennitthethe entrances ofto permit entrancesof 

appfiatus, bythetheambulances,ambulances,policepoliceequipment,equipment,andandfirefirefightingfighting apparatus,usedused by 
thethelawlawenforcementenforcementandandfirefireprotectionprotectionagencies.agencies.ThereThereshallshall be no lessbenolesi 

as asthanthanoneonesuchsuchaccessaccessgategateandandtherethereshallshallbebe asmanymanysuchsuchgatesgates asneededneeded 
totoassureassureaccessaccess toallallmajormajorbuildingbuildingandandgroundground areas. Ifsuchsuchgatesgates areto areas.If are 

locking be tototobebeequippedequippedwithwithlocks,locks,thethe lOCkingdevicesdevicesshallshall bedesigneddesigned topermitpermit 
readyreadyentranceentrancebybythetheuseuseofofthethechainchain orboltboltcuttingcuttingdevicesdeviceswithwithwhichwhich 
thethelocallocallawlawenforcementenforcementandandfirefireprotectionprotectionagenciesagencies may beequipped."equipped." 

or 
maybe 

PagePaget8 Regis!er 2006, No. 9; 3-3-2006Rcgista 2006 No * 3-3-M 
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5.12 Flooorxc5.12 FLOODING 

This procedureThis procedure appliesapplies wheneverwhenever stormstorm waterwater or otherotheror sources of water inundate orsourcesof water inundateor 
threatento inundate or FloodingFlooding may occur as a result ofthreaten to inundate schoolschool groundsgrounds or buildings.buildings. may occuras a resultof 
prolongedperiodsofprolonged periods of rainfall,rainfall, wherewhere thethe schoolschool wouldwould have sufficientsufficient time to prepare.have time to prepare.
Alternatively,Alternatively, floodingflooding maymay occuroccur withoutwithout warning,warning, as a result of damagetowaterwateras a result of damage to 
distribution or a adistribution systems,systems, or a failurefailure ofof a nearbynearby man-mademan-made dam.dam. 

ProcedureProcedure 

l ' The School1. The School AdministratorAdministrator willwill initiate appropriateappropriate ImmediateImmediate ResponseResponse Actions,TtJill" Actions,WhiChMAYiNCIUdESHELTER.IN-PLAb.E,bVNCUATE BUILD'ING, OrOFF-which may include SHELTER-IN-PLACE, EVACUATE BUILDING, or OFF
SITE asSITE EVACUATION,EVACUATION, as describeddescribed inin SectionSection 4.0.4.0. 

2' The "gll" police2. The SchoolSchool AdministratorAdministrator willwill notifynotify "911" andand ColtonColton Police (909)(909) 580-5000\- -- 530-5000andand willwill describedescribe thethe naturenature andand extentextent ofof thethe flooding.flooding. 

3' Theschool3. The School AdministratorAdministrator willwill keepkeep aa battery-poweredbattery-powered radioradio tuned to a local radiotunedto a localradiostation information.station forfor information. 

4. thc SChOOI iSSUES4. AdMiNiStTAtOr thcIfIf the School Administrator issues the EVACUATEEVACUATE BUILDINGBUILDING or OFF-SITEOrOFF.SITEEVACUATIONEVACUATION action,action, staffstaff andand studentsstudents willwill evacuateevacuate affectedaffected buildingsbuildings usingusingprescribedprescribed routesroutes oror otherother safesafe routesroutes toto thethe AssemblyAssembly Area.Area. 

5' the5. InIn the eventevent ofof anan evacuation,evacuation, TeachersTeachers willwill bringbring theirtheir studentstudent roster and takerosterandtakeattendanceattendance atat thethe AssemblyAssembly AreaArea toto accountaccount forfor students. Teachers will notify thestuients. Teacher";ill notiS theAssemblyAssembly AreaArea TeamTeam ofofmissingmissing students.students. 

6'6. TheThe SchoolSchool AdministratorAdministrator willwill notify thethe LocalLocal NMANMA SuperintendentSuperintendentnotift of theof theemergencyemergency situation.situation. AA membermember ofof thisthis goupgroup willwill callcall the Office ofthe Office ofcommunicationsCommunicationswithwith informationinformationononthisthis situation. 

7'7. As parentAlert Systemas 

situati6n. 

As appropriate,appropriate, thethe SchoolSchool AdministratorAdministrator willwill activateactivate Parent Alert System as 
referencedinreferenced inSectionSection6.0.6.0. 

8'8. TheThe SchoolSchool AdministratorAdministrator willwill initiateinitiate anan OFF-SITE EVACUATION,EVACUATION, asoFF-SITE 
describedin section if wananted 

as 
described in Section4.04.0 if warrantedbybychangeschanges inconditionsconditionsin 

,l5a
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5.13 Losson Fnrlune or,Urllrrres5.13 Loss OR FAILURE OF UTILITIES 

This procedureaddressesThis procedure addresses situationssituations involvinginvolving a loss of water, power or other utility ona lossof water,poweror otherutility on 
schoolgrounds'Thisschool grounds. This procedureprocedure shouldshould also be used in the event of the discovery of a gasalsobeusedin theeventof thediscoveryof agas
leak,anexposedelectricarrine,or aleak, an exposed electrical line, or a breakbreak inin sewersewer lines.lines. 

ProcedureProcedure 

l ' If wateror an1. If water or an electricalelectrical lineline isis broken,broken, ananefforteffort shouldshould be made to tum off waterbemadeto turnoff wateror powerto theor power to the affectedaffected area andand to notifynotify the School AdministratorAdministrator immediately.area to theschool immediately. 
2' upon notice2. Upon notice ofof lossloss ofof utilities,utilities, thethe SchoolSchool AdministratorAdministrator will initiate appropriatewill initiateappropriateImmediateImmediate ResponseResponse Actions,Actions-,whichwhich may include SHELTER-IN-PLACE, orrnuy in"iude SHELTpn-nr_pracE, orEVACUATEEVACUATE BUILDING,BUILDING, as describeddescribed in Section 4.0.as in dectiona.0. 

3' Theschool3. The School AdministratorAdministrator willwill notifynotify thethe CustodianCustodian betweenbetween 6:30 am and 10:006:30amand10:00pm orpm or LocalLocal PolicePolice (at(at allall otherother days/hours) andand willwill provideprovide the location anddayshours) the locationandnature emergencltnature ofof emergency. AppropriateAppropriate personnelpersonnel willwill alsoalso be notifiednotified at the discretionbe at thediscretionof theof the SchoolSchool Administrator.Administrator. 

4' Local Mainten^ance4. Local Maintenance AreaArea personnel,personnel, workingworking withwith schoolschool administration,administration, willwillcontactthe.contact the affectedaffected utilityutility companycompany toto determine whetherwhether their assistance ISdetJrmine their assistanceis* requiredrequired andand thethe potentialpotential lengthlength ofof time service will bebe interrupted.tir","rui"" *ill intemrpt"a. 

5' TheschoolThe School AdministratorAdministrator willwill notify thethe LocalLocal NMANMA Superintendent of the loss5. notifu superintendentof the lossofofutilityutility service.service. 

6' As6. As needed,needed, schoolschool emergencyemergency suppliessupplies willwill bebe utilizedutilized to compensatecompensate for the lossto for the lossof aof autility.utility. 

7' If thelossof generate.7. If the loss ofutilitiesutilitiesmaymay generateaariskriskofofexplosion,explosion,suchsuch as a gas leak, refer tor---- asa gasleak,refertoSection Explosion/RiskSection5.95.9 ExplosionlRiskofofExplosion.Explosion. 

8' In8. In additionaddition toto thethe proceduresprocedures listedlisted above,above, thethe IncidentIncident Commander willCommanderwillthefolrowingpransimplementimplement the following plansininthetheeventevent utilities aredisrupted.disrupted.utiliiiesare 

q5" l 
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ThisThis procedureprocedure addressesaddresses situationssituations involvinginvolving aa MotorMotor VehicleVehicle CrashCrash on or immediatelyimmediatelyonor 
to schoolschool property.property. If a in aadjacentadjacent to If a crashcrash resultsresults in a fuelfuel or chemicalchemical spillspill on schoolor on school 

property,referto orproperty, refer to SectionSection 5.4,5.4, BiologicalBiological or ChemicalChemical Release.Release. If a crash results in aIf a crashresultsin a 
intemrption, to section orutilityutility interruption, referrefer to Section 5.13,5.13, LossLoss or FailureFailure ofof Utilities.Utilities. 

ProcedureProcedure 

1.l ' TheThe SchoolSchool AdministratorAdministrator willwill initiateinitiate appropriateappropriate ImmediateImmediate ResponseResponse Actions,Actions, 
whichwhich maymay includeinclude DUCKDUCK ANDAND COVER, SHELTER-IN-PLACE, EVACUATEEVACUATECOVER,SHELTER-IN-PLACE; 
BUILDING, oFF-sITEBUILDING, oror OFF-SITE EVACUATIONEVACUATION as describeddescribed in SectionSection 4.0.as in 4.0. 

2.2. Iftf thethe SchoolSchool AdministratorAdministrator issuesissues thethe EVACUATEEVACUATE BUILDINGBUILDING action,action, staff andstaffand
studentsstudents willwill evacuateevacuate thethe buildingsbuildings usingusing prescribedprescribed routesroutes or otherother safe routes toor saferoutesto
thethe AssemblyAssembly Area.Area. 

3.3' InIn thethe eventevent ofof anan evacuation,evacuation, TeachersTeachers willwill bringbring theirtheir studentstudent roster and takerosterandtake 
sfudents. notiff theattendanceattendance atat thethe AssemblyAssembly AreaArea toto accountaccount forfor students. TeachersTeachers willwill notify the 

AssemblyAssembly AreaArea TeamTeam ofof missingmissing students.students. 

4. TheThe SchoolSchool AdministratorAdministrator willwill callcall "911" andand ColtonColton PolicePolice (909)(909) 580-5000 and4. "91l" 5g0-5000and
willwill provideprovide thethe exactexact locationlocation (e.g.,(e.g., building,building, area)area) andand naturenature ofofemergency.emergency. 

5' TheThe SchoolSchool notify thethe LocalLocal NMANMA SuperintendentSuperintendent of the5. AdministratorAdministrator willwill notiff of the
situation.situation. OffrceAA membermember ofof thisthis groupgroup willwill callcall thethe Office ofof CommunicationsCommunications withwith
informationinformation onon thisthis situation.situation. 

6. SecurityAJtilities6. TheThe SecuritylUtilities TeamTeam willwill securesecure thethe crashcrash areaarea toto preventprevent unauthorizedunauthorized 
access.Ifaccess. Ifthethe crashcrash resultsresults in a fuelfuel or chemical spill,spill, refer to SectionSection 5.4. If theina orchemical referio 5.4.If the 

intemrption, sectioncrashcrash resultsresults inin aautilityutility interruption, referrefer toto Section 5.13.5.13. 

7' 7. TheThe SchoolSchool AdministratorAdministrator willwill direct thethe FireFire SuppressionSuppression TeamTeam to organizeorganize fireto.9itTt fire
suppressionsuppressionactivitiesactivitiesuntiluntilthetheFireFireDepartmentDepartmentarrives.arrives. 

8'8. TheThe FirstFirst Aid/MedicalAid/Medical TeamTeam willwill checkcheck forfor injuriesinjuries to provideprovide appropriateappropriate firstto first
aid.aid. 

9'9. AnyAnyaffectedaffectedareasareaswillwillnotnotbebereopenedreopeneduntiluntilthetheagencyagencyprovidesprovides clearance andclearanceand
schoolthethe SchoolAdministratorAdministratorissuesissuesauthorizationauthorization tododoso.so.to 

10.10. TheThe SchoolSchool AdministratorAdministrator willwill initiateinitiate anan OFF-SITEOFF-SITE EVACUATION,EVACUATION, asas
in section if wananted indescribeddescribed in Section4.04.0 if warrantedbybychangeschanges inconditions.conditions. 
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5.15 Psycnor,ocrcALTnluu,l5.15 PSYCHOLOGICAL TRAUMA 

crisis managementatCrisis management at LAUSDLAUSD specifiesspecifies actionsactions duringduring and subsequentsubsequent to any emergencyand to anyemergency 
that may have a psychologicalpsychological impactimpact on studentsstudents and staff,staff, such as an act of violence;thatmay havea on and suchasan act of violence; 
the deaththedeathofofa studentstudenta oror staffstaff member;member; an earthquakeearthquake or otherother naturalnatural disaster; a seriousan or disaster;a serious 
environmental orenvironmental problem;problem; or ethnicethnic andand racialracial tensions.tensions. EmergenciesEmergencies like those describedlike thosedescribed 
aboveusually oneorabove usually produceproduce one or moremore ofof thethe followingfollowing conditions:conditions: 

- TemporaryTemporary disruptiondisruption ofof regularregular schoolschool functionsfunctions and routines.routines.and 

- Significant interferenceinterference withwith thethe abilityabilitysignificant ofof studentsstudents and staff to focus onand staff to focus on 
learning.learning. 


- psychorogical
PhysicalPhysical and/orand/or psychological injuryinjury toto studentsstudents andand staff.staff. 

concentrated- Concentrated attentionattention fromfrom thethe communitycommunity andand news media.media.news 

As a result
As a result ofof suchsuch emergencies,emergencies, studentsstudents andand staffstaff maymay exhibitexhibit a varietyvariety ofof psychologicalpsychologicala 
reactions' soonasreactions. AsAs soon as thethe physicalphysical safetysafety ofof thosethose involvedinvolved hashas beenbeen insured,insured, attentionattention 
mustturntomust tum to meetingmeeting thethe emotionalemotional andand psychologicalpsychological needsneeds ofof studentsstudents and staff.andstaff. 

ProcedureProcedure 

l ' will.establish1. TheThe SchoolSchool AdministratorAdministrator will establish PsychologicalPsychological FirstFirst AidAid Team,Team, which haswhichhasprimaryprimary responsibilityresponsibility forfor providingproviding necessarynecessary assistance afterafter allall types of crises.*.irt-"" typesof crises.
 
2'
2. TheThe PsychologicalPsychological FirstFirst AidAid TeamTeam willwill assessassess thethe rangerange ofof crisiscrisis interventioninterventionservicesservices neededneeded duringduring andand followingfollowing anan emergency.emergency. 

3' The3. ThePsychologicalPsychological FirstFirstAidAid TeamTeamwillwill provideprovidedirectdirect interventionintervention services.services. 
4' If is a4. Iftherethere is a needneed forfor additionaladditional assistance,assistance, thethe SchoolSchool AdministratorAdministrator will notifywill notifuthetheLocalLocalNMANMASuperintendent.Superintendent. 

5' The5. ThePsychologicalPsychologicalFirstFirstAidAidTeamTeamwillwilladviseadviseandandassistassistthetheSchoolSchool AdministratorAdministratorto restoreregurarto restore regularschoolschoolfunctionsfunctionsasas efficientlyandand asquicklyquickly as possible.efficientry as porriflr.
",

6' In6. Inperformingperformingtheirtheirduties,duties,thethePsychologicalPsychologicalFirstFirstAidAidTeamTeam members will limitmemberswill limitexposureto scenesexposure to scenesofoftrauma,trauma,injuryinjuryandanddeath.death. 

7' The7. ThePsychologicalPsychologicalFirstFirstAidAidTeamTeamwillwillprovideprovideongoingongoing assessment of needs andassessmentof needsand 
asfollow-upsfollow-upsservicesservices asrequired.required. 

4s4
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5.165.16 SusprcrnoConrnulxATtoNor Foooon WlrnnSUSPECTED CONTAMINATION OF FOOD OR WATER 

This 	 be ifThis procedureprocedure shouldshould be followedfollowed if sitesite personnelpersonnel reportreport suspectedsuspected contaminationcontamination ofof 
food or water.food or water. ThisThis procedureprocedure appliesapplies wherewhere therethere is evidenceevidence ofof tamperingtampering with foodis 	 with food 
packaging,packaging, observationobservation ofof suspicioussuspicious individualsindividuals in proximityproximity to foodfood or water supplies,supplies,in to or water 

or if
or if notifiednotified ofof possiblepossible food/waterfood/water contaminationcontamination byby centralcentral NMANMA staffstaff or localor local 
agencies.agencies. IndicatorsIndicators ofof contaminationcontamination maymay includeinclude unusualunusual odor,odor, color,color, taste, or multiplemultipletaste,or 
employeesemployees withwith unexplainedunexplained nausea,nausea, vomiting,vomiting, oror otherother illnesses.illnesses. 

ProcedureProcedure 

1.l. 	 TheThe SchoolSchool AdministratorAdministrator willwill isolateisolate thethe suspectedsuspected contaminatedcontaminated food/waterfood/water toto 
preventprevent consumption,consumption, andand willwill restrictrestrict accessaccess toto thethe area.area. 

2.2. 	 TheThe SchoolSchool AdministratorAdministrator willwill notify "911 ", LocalLocal Police [264-5471].notift "9ll', Localpolice [264-5471]. Local
NMANMA Office,Office, andand thethe EnvironmentalEnvironmental HealthHealth 875-2050.875-2050. TheThe SchoolSchool AdministratorAdministrator 

awillwill makemake a listlist ofof allall potentiallypotentially affectedaffected studentsstudents andand staff,staff, andand willwill provideprovide thethe
listlist toto respondingresponding authorities.authorities. 

3.3. 	 TheThe FirstFirst AidlMedicalAid/Ir'IedicalTeamTeam willwill assessassess thethe needneed forfor medicalmedical attentionattention andand
provideprovide firstfirst aidaid asas appropriate.appropriate. 

4'4. 	 TheThe SchoolSchool AdministratorAdministrator willwill maintainmaintain aa loglog ofof affectedaffected studentsstudents andand staffstaff andand
theirtheir symptoms,symptoms, thethe food/waterfood/water suspectedsuspected toto bebe contaminated,contaminated, thethe quantityquantity andand
charactercharacter ofofproductsproducts consumed,consumed, andand otherother pertinentpertinent information.information. 

noti05.5. 	 LocalLocal PolicePolice willwill notify membersmembers ofof thethe SeriousSerious IncidentIncident ResponseResponse TeamTeam (SIRT),(SIRT), 
whichwhich willwill conductconduct anan onsiteonsite reviewreview toto determinedetermine necessarynecessary follow-upfollow-up actionsactions 

notifiincludingincluding thethe needneed toto notify otherother potentiallypotentially affectedaffected NMANMA facilities.Atitities. 

6.6. 	 TheThe SchoolSchool AdministratorAdministrator andand thethe SIRTSIRT willwill conferconfer withwith thethe SanSan BernardinoBernardino 
HealthHealth andand HumanHuman ServicesServices (909)(909) 383-4567383-4567 beforebefore thethe resumptionresumption of normalnormalof
operations.operations. 

7. 	 TheTheSchoolSchoolAdministratorAdministratorwillwill notifyparentsparentsofofthethe incident,incident, asappropriate.appropriate.7. 	 notifu as 

4  ( 0 0 
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5.175.17 	 Tsnn,lr or VrolrxcnTHREAT OF VIOLENCE 

ThisThis procedureprocedure shouldshould bebe followedfollowed ifif sitesite personnelpersonnel receivereceive a threatthreat thatthat maymay targettarget ana 	 an 
individual,individual, aa particularparticular groupgroup oror thethe entireentire schoolschool community.community. SuchSuch threatsthreats maymay bebe 
receivedreceived byby writtenwritten note,note, e-maile-mail communicationcommunication oror phonephone call.call. TheThe SchoolSchool AdministratorAdministrator 

shouldshould ensureensure allall threatsthreats areare properlyproperly assessedassessed inin accordanceaccordance withwith BulletinBulletin on threats.threats.on 

ProcedureProcedure 

I.l. 	 TheThe SchoolSchool AdministratorAdministrator willwill identify thethe typetypeidentiS ofof threatthreat andand attemptattempt to detennineto determine 
thethe individual(s)individual(s) makingmaking thethe threat.threat. 

2.2. 	 TheThe SchoolSchool ThreatThreat AssessmentAssessment TeamTeam willwill conductconduct thethe threatthreat assessmentassessment inin 
accordanceaccordance withwith BulletinBulletin N-18.N-18. AA LocalLocal PolicePolice officerofficer shouldshould bebe partpart ofof thisthis 
team.team. 

J .3. 	 TheThe SchoolSchool ThreatThreat AssessmentAssessment TeamTeam willwill assessassess thethe warningwarning signs,signs, riskrisk factors,factors, 
stabilizingstabilizing factorsfactors andand potentialpotential precipitatingprecipitating eventsevents toto arrivearrive atat aa categoricalcategorical 
descriptiondescription ofof thethe riskrisk forfor aa particularparticular pointpoint inin time.time. ThereThere areare fivefive categoriescategories ofof 
riskrisk asas describeddescribed byby thethe ColtonColton PolicePolice Department:Department: 

CategoryCategory 1I -High-High violenceviolence potential;potential; qualifiesqualifies forfor arrestarrest oror hospitalization.hospitalization. 

-HighCategoryCategory 22 - High violenceviolence potential;potential; doesdoes notnot qualify forfor arrestarrest oror hospitalization.hospitalization.quali* 

CategoryCategory 33 -Insufficient-Insufficient evidenceevidence forfor violenceviolence potential;potential; sufficient evidenceevidence forfor 
thethe repetitive/intentionalrepetitive/intentional inflictioninfliction ofof emotionalemotional distressdistress uponupon others.others. 

suffrcient 

-InsuffrcientCategoryCategory 44 -Insufficient evidenceevidence forfor violenceviolence potential;potential; sufficient evidenceevidence forfor 
thethe unintentionalunintentional inflictioninfliction ofofemotionalemotional distressdistress uponupon others.others. 

suffrcient 

CategoryCategory 55 -Insufficient-Insufficient evidenceevidence forfor violenceviolence potential;potential; insufficientinsufficient evidenceevidence forfor 
emotionalemotional distressdistress uponupon others.others. 

In4.4. 	 In categorizingcategorizing thethe risk,risk, thethe SchoolSchool ThreatThreat AssessmentAssessment TeamTeam willwill attemptattempt toto 
answeranswer twotwo questions:questions: (l) viblent(1) IsIs thethe individualindividual movingmoving onon aa pathpath towardstowards violent 
action?action? (2)(2) IsIs therethere evidenceevidence toto suggestsuggest movementmovement fromfrom thoughtthought toto action?action? 

5 . 	  TheThe SchoolSchool ThreatThreat AssessmentAssessment TeamTeam willwill assessassess thethe warningwarning signssigns byby evaluatingevaluating5. 
thethe associatedassociated oral,oral, writtenwrittenororelectronicelectronic threateningthreateningcommunications.communications. 

The6.6. 	 The SchoolSchool ThreatThreat AssessmentAssessment TeamTeam willwill recommendrecommend appropriateappropriate actionaction toto thethe 
SchoolSchoolAdministrator.Administrator. 

7.7. 	 AsAs soonsoon asas thethe physicalphysical safetysafety ofofthosethose involvedinvolved hashas beenbeen insured,insured, attentionattention willwill 
turn meetingmeeting thethe emotionalemotional andand psychologicalpsychological needsneeds ofof studentsstudents andand staff.staff.tum toto 

CrisisCrisisinterventioninterventionmaymaybebenecessarynecessaryandandappropriate.appropriate. 
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5.185.18 	 UnuwpulDnmonsrnlrronAil.lr,KourUNLAWFUL DEMONSTRATIONIWALKOUT 

AnAn UnlawfulUnlawful DemonstrationAilalkout isis anyany unauthorizedunauthorized assemblageassemblage onon oror offoffDemonstrationlWalkout 

stafforcampuscampus byby staff or studentsstudents forfor thethe purposepurpose ofof protestprotest oror demonstration.demonstration. 

ProcedureProcedure 

I.l .  UponUpon indicationindication thatthat anan unlawfulunlawful demonstrationdemonstration oror walkoutwalkout 
notifrisis aboutabout toto begin,begin, personnelpersonnel shouldshould immediatelyimmediately notify thethe SchoolSchool Administrator.Administrator. 

2.2. TheThe SchoolSchool AdministratorAdministrator willwill initiateinitiate appropriateappropriate 
ImmediateImmediate ResponseResponse Actions,Actions, whichwhich maymay includeinclude SHELTER-IN-PLACEasSHELTER-IN-PLACE as 
describeddescribed inin SectionSection 4.0.4.0. 

J .  TheThe SchoolSchool AdministratorAdministrator willwill notify ColtonColton PolicePolice (909)(909)3. notiff 
580-5000580-5000 thethe LocalLocal NMANMA OfficeOffice andand thethe SanSan Bernardino Sheriff's OfficeOffice 568-568
5ll5 toto naturenature ofof 

BemardinoSheriffs 
5115 requestrequest assistanceassistance andand willwill provideprovide thethe exactexact locationlocation andand 
emergency.emergency. 

The4.4. 	 The RequestRequest EntranceEntrance TeamTeam willwill immediatelyimmediately proceedproceed toto 
thethe MainMain EntranceEntrance (Suite(Suite 100B)l00B) toto controlcontrol studentstudent ingressingress andand egress.egress. EachEach 

his/trerpersonperson enteringentering oror leavingleaving thethe campuscampus shallshall bebe requiredrequired toto signsign hislher name,name, andand 
recordrecord address,address, telephonetelephone numbernumber andand timetime enteredentered oror departed.departed. TheThe MainMain 
EntranceEntrance shouldshould notnot bebe locked,locked, asas aa lockedlocked gategate maymay createcreate aa seriousserious hazardhazard forfor 
studentsstudents leavingleaving oror attemptingattempting toto re-enterre-enter thethe campus.campus. 

If5 .5. 	 If studentsstudents leaveleave thethe campus,campus, thethe RequestRequest EntranceEntrance Team,Team, 
inin consultationconsultation withwith thethe SchoolSchool Administrator,Administrator, willwill designatedesignate appropriateappropriate staffstaff 
membersmembers toto accompanyaccompany them.them. affemptTheseThese staffstaff membersmembers willwill attempt toto guideguide andand 
controlcontrol thethe actionsactions ofof studentsstudents whilewhile offsite.offsite. 

Students6.6. 	 Students notnot participatingparticipating inin thethe demonstrationdemonstration oror walkoutwalkout 
shouldshould bebe keptkept withinwithin theirtheir classroomsclassrooms untiluntil furtherfurther noticenotice byby thethe SchoolSchool 
Administrator.Administrator. TeachersTeachers willwill closeclose andand locklock classroomclassroom doors.doors. StudentsStudents andand staffstaff 
shouldshould bebe protectedprotected fromfrom flyingflying glassglass inin thethe eventevent windowswindows areare broken,broken, byby closingclosing 
drapesdrapes andand venetianvenetian blindsblinds inin roomsrooms soso equipped.equipped. 

7.7. 	 TheThe DocumentationDocumentation staffstaff membermember shouldshould keepkeep accurateaccurate 
ofevents,recordrecord of events, conversationsconversations andand actions.actions. 

media8.8. media inquiriesinquiries willwill bebe refenedAllAll referred toto thethe designateddesignated 
school'sschool's PublicPublic InformationInformation Officer.Officer. 

The9.9. 	 The SchoolSchool AdministratorAdministrator shouldshould proceedproceed inin goodgood 
judgmentjudgment onon basisbasis ofofpolicepolice oror otherother legallegal advice,advice, inin takingtaking actionaction toto controlcontrol andand 
resolveresolve thethe situation.situation. 
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l0' 	 TheThe SchoolSchool AdministratorAdministrator willwill notify parentsparents ofof the10. 	 notifu the 
asincident,incident, as appropriate.appropriate. 
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5.0 OTIIEREMERGENCYINFORITIATION6.0 OTHER EMERGENCY INFORMATION 

TheThe SchoolSchool AdministratorAdministrator mustmust havehave accessaccess toto appropriateappropriate information,information, andand aa methodmethod ofof 

communicationcommunication withwith parents,parents, schoolschool personnelpersonnel andand outsideoutside agencies.agencies. ToTo facilitatefacilitate thisthis 

communication,communication, thethe followingfollowing informationinformation isis providedprovided forfor useuse inin anan emergency.emergency. 

NMANMA BulletinsBulletins DealingDealing withwith EmergenciesEmergencies 

IAlertAlert SystemSystem 1 (Parent)(Parent) 


AlertAlert SystemSystem 22 (School(School Personnel)Personnel) 


SiteSite PlotPlot PlanPlan andand VicinityVicinity MapMap 


EmergencyEmergency PhonePhone NumbersNumbers 


EmergencyEmergency DrillsDrills 


4bLl
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BuI,I,srlxs Dnallxc wrrH EmnRcexcrns6.16.1 NMANMA BULLETINS DEALING WITH EMERGENCIES 

TheThe BulletinsBulletins listedlisted inin TableTable 6-16-l dealdeal withwith schoolschool emergencies.emergencies. TheseThese bulletinsbulletins havehave 

beenbeen includedincluded withwith thethe relevantrelevant emergencyemergency proceduresprocedures inin SectionSection 5.0.5.0. 

TABLE 6-1:6-1: NMANMA BULLETINSTlnln Bur,lnrrxs 

No.No. SubiectSUbject 
BomePossiblePossible FoodFood Borne 

IllnessIllness oror ContaminationContamination 

OrganizingOrganizing forfor CrisisCrisis 
InterventionIntervention andand AssessingAssessing 
andand ManagingManaging ThreatsThreats 
OrganizingOrganizing forfor CrisisCrisis 
InterventionIntervention andand AssessingAssessing 
andand ManagingManaging ThreatsThreats 
EmergencyEmergency DrillsDrills andand 
ProceduresProcedures 
SchoolSchool ProceduresProcedures DuringDuring 
HeavyHeavy RainsRains oror FloodFlood 
ConditionsConditions 
ProceduresProcedures andand PlanPlan ofof 
ActionAction forfor HandlingHandling 
Disturbances,Disturbances, Disorders,Disorders, oror 
DemonstrationsDemonstrations onon oror 
AdiacentAdjacent toto SchoolSchool SitesSites 
LandingLanding ofofAircraftAircraft onon 
SchoolSchool SitesSites 
BombBomb ThreatsThreats 
BioterrorismBioterrorism PreparednessPreparedness 
Response:Response: HealthHealth 
PerspectivePerspective 

6,26.2 Alrnr SysrrmI (P,l,nenr)ALERT SYSTEM 1 (PARENT) 

ParentParent contactcontact informationinformation isis maintainedmaintained 

AssitantAdminsitrativeAdminsitrative Assitant 

DateDate EmergencyEmergency ProcedureProcedure Sect.Sect. 
SuspectedSuspected ContaminationContamination 5 . 1 65.16 
ofof FoodFood oror WaterWater 

PsychologicalPsychological TraumaTrauma 5 . 1 55.15 

ThreatThreat ofof ViolenceViolence 5. r75.17 

EmergencyEmergency DrillsDrills 6.76.7 

FloodingFlooding 5 . 1 25.12 

UnlawfulUnlawful DemonstrationDemonstration // 5 . 1 85.18 
WalkoutWalkout 

AircraftAircraft CrashCrash 5 . 15.1 

BombBomb ThreatThreat 5.55.5 
BiologicalBiological oror ChemicalChemical 5.45.4 
ReleaseRelease 

in thethe mainmalO officeoffice andand managedmanaged byby10 

Alsnr SysrsM (ScHoor,Pnnsonxel)6.36.3 ALERT SYSTEM 22 (SCHOOL PERSONNEL) 


AAcurrentcurrent listinglisting ofofschoolschoolpersonnelpersonnelcontactcontactnumbersnumbers isis providedprovided inin AppendixAppendix B.B. 


[Note:[Note: AttachAttach listinglistingofofschoolschoolpersonnelpersonneltelephonetelephonenumbersnumbers ininAppendixAppendixBJBJ 
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6.4 Snn plor punnlno Vrclxrry M.lp6.4 SITE PLOT PLAN AND VICINITY MAP 

A sitePlotPlanandvicinity mapare inA Site Plot Plan and Vicinity map are providedprovided in AppendixAppendix C. The Site Plot Planc. Thesiteplotplan 
includesthelocationsof suppliesnincludes the locations of emergencyemergency supplies, fire extinguishers,extinguishers, utilities shutoff valves,fire utilitiesshutoffvalves,
on-siteprimaryand areasandon-site primary and backupbackup assemblyassembly areas and associatedassociated evacuationevacuation routes. Theroutes.The 
VicinityMapindicatesthe andVicinity Map indicates the off-siteoff-site primaryprimary and backupbackup assemblyassembly areas and the designatedareasandthedesignated
evacuationroutesto theseevacuation routes to these locations.locations. 

6.5 EMsncpxcypuolpNuunpns6.5 EMERGENCY PHONE NUMBERS 

A listingof externalA listing of external emergencyemergency phonephone numbersnumbers isisprovidedprovided in Table 6-2 below.in Table6-2below. 

4b , 
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TABLE 6-2:6-2: EMERGENCY PHONE NUMBERST,rnln ErurncENcypHoxr Nuprnons 

SchoolName MeridionSchool Name NovaNova Meridian AcacemyAcacemy 
SchoolAddress 850 Via t0.JSchool Address 850 Via LataLata SuiteSuite 105 

Colton,CA92324Colton, CA 92324 
SchoolPhone (e09)370-20ssSchool Phone (909) 370-2055 I LocationLocation CodeCode 1 

DistrictDistrict 
Principal Nyeshawiilams (909) 370-2055(eoe)370-20ssPrincipal Nyesha Williams 
AdministrativeAdministrative AssistantAssistant ShanelleShanelle HuntHunt (909) 809-1117(909)809-rrr7
AvidAvid CoordinatorCoordinator TishriTishri CampaCampa 
NMA Board MichaelMichael ArroyoNMA Board PresidentPresident Arrovo 
NMA BoardNMA Board TreasurerTreasurer Gregory PoundsPounds9lggory
PublicInformationPublic Information OfficerOfficer NyeshaNyesha WilliamsWilliams 

r\f{:^^ ^f D vrrrww vt  Lrrr rs lEgt IUy oErvlUesOffice of Emergency Services (909) 580-5000(e09)s80-s000
Omce gOffice ofof Environmental Health and Safety Contact:-ontact:JeffJeffSeieelSeigel (2r3\24r-3r99(213) 241-3199 
SrhoolM.nSchool Mental Health Director: Allan Rawland (909) 382-3133tawland (e0e)382-3133
LocalPolicCLocal Police (909)(909) 580-5000s80-s000 

I 
-

NNon-District 

.crrs Au(r rvrgqlgal Emerggncles
Fire And Medical Emergencies 9119tl
Q^, ,+L  f \ ^^^ t  i : : ; - -F uvqru vvg.rr .arr vuarrty rvranagement LrlstnctSouth Coast Air Quality Management District 

California Highway Patrol (916)(916) 657-9261
6s7-9261 

nCountyCounty Department of Health Services (909) 891-3900(eqe)8er-3900
Gas Iltilitv (e09)(909) 370-5555GasCompanyCompany ColtonColtonPublicPublic Utility 370-ss5s
ElectricElectricCompanyCompany SMUJJSMUD 1-800-456-7683l-800-456-7683
LocalFireLocal FireStationStation LOtIOn 9-911Colton 9-9rI
LocalLocalHospitalHospital (909) 883-8731(e09)883-8731
Local ColtonLocalPolice/SheriffPolice/SheriffDeptDept LOtron (909)(909) 580-5000s80-s000
MedicalMedicalClinicClinic(Nearest)(Nearest) Arrowhead RegionalMedicalMedical CenterArrow heod Reqional Cente,r (909)(909) 987-2700987-2700
SewerSewerAuthorityAuthority San Bernardino Public Workspublic WorkcDan bernaratno 875-5000875-5000
WaterWaterCompanyCompany ,JanSan Bernardino Public Works.uernaratnopublic Worls 875-5000875-5000 

I-lleti 
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6.66.6 EunRcexcySuppllesANDEgulrunxrEMERGENCY SUPPLIES AND EQUIPMENT 

EmergencysuppliesEmergency supplies will be maintainedmaintained in each classroomclassroom and a centralized location:will be in each anda centralizedlocation:InIn 
theschooloffice.the school office. 

T,lsls 6-3:RrcoMMENDEDcr,.rssnoonrErunRcexcysupplrcsTABLE 6-3: RECOMMENDED CLASSROOM EMERGENCY SUPPLIES 

Location:Placethese toLocation: Place these suppliessupplies nextnext to primaryprimary evacuationevacuation doorwaydoorway in each classroomin eachclassroom 

RecommendedRecommended Quantity atItemItem Quantityat 
QuantityQuantitv HandHand 

BackpackBackpack 1 

rlasrulgnl
Flashlight 1I
 
Batteries
Batteries 22
 
Pairof scissors
Pair of scissors 1I
 
rrrsr Als lnsrrucltonsummarv
First Aid instruction summary sheetsheet 1I
 
raq ur paper(ror nametags.
Pad of paper (for name tags, etc.)etc.) 1I
 
Pen
Pen 1I
 
Pencil
Pencil 1I
 
Lrglrt sucK
Light stick 1 
wrusug
Whistle 1I
 
Sewing
Sewing kitkit 1I
 
Pa4age
Package ofof safetysafety pinspins I packageIj)ackaKe
Solarblanket
Solar blanket I1 

Package of 10 gums I packaee1 packager4sKagc 0r lu gluns
 

Package l0 saversPackage ofof 10 lifelife savers I1packagepackage

Packageofplastic
Package of plastic trashtrash bagsbags 66 packagespackages
Packageof paperbasiPackage ofsmallsmall paper bags 22packagespackages 
rgqSageorPackage ofpaperpapercupscups 22packagespackages 
rasKqge or premolsteneclPackage of premoistened towelettestowelettes I1packagepackage 

.EUu.ttr()r nyqrogen Deroxlcle
Bottle of hydrogen peroxide 1 
DrrraupasKageoI r ylenolSmall package of Tylenol 22packagespackages 

r4sr(agc oI I ums
Package of Turns 12ackage- I package 
Arrrrrronla tnnalants
Ammonia inhalants 44 

ZiplocZiplocsandwichsandwichbagsbags 22 

Boxof Telfapads
Box of Telfa pads I1 

Pairof tweezers
Pair of tweezers I1 

Boxof Band-Aids
Box of Band-Aids I1 

Cold
Coldpackspacks 22 

4 rOrrer oanqaqe
2" roller bandage 1 
3" roller3" rollerbandagebandage I I 

Boxof bandasei
Box oftriangulartriangular bandages 1 
I(orr or aoneslve
Roll of adhesivetapetape 1 
PairofPair ofdisposabledisposableglovesgloves l 0 10 

Containerof rnarches I
Container ofwaterproofwaterproof matches 

/I(r'l 
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Item 
Recommended 

Quantity 
Quantity at 

Hand 
Boxof toilettissueBox of toilet tissue 1 

Box of sanitary napkins 1 
Bottleof salineBottle of saline solutionsolution 1 

"{Vq) 
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6.7.26.7.2 DnrI.l,2: Sunlron-In-pulcnDRILL 2: SHELTER-IN-PLACE 

A Shelter-ln-PlaceA Shelter-In-Place indicatesindicates thatthat an emergencyemergency thatthat requiresrequires studentsstudents and staff toan andstaffto 
hasremainremain insideinside has occurred.occurred. 

drill 	 is the pASignal:signal: TheThe signalsignal forfor thethe "Shelter-In-Place""shelter-In-place"drilt IS the followingfollowing PA 
announcement.announcement. 

..YOUR 
HAVE"YOUR ATTENTIONATTENTION PLEASE.PLEASE. BECAUSEBECAUSE WEWE HAVE RECEIVEDRECEIVED 

INFORMATIONINFORMATION REGARDINGREGARDING AA HAZARDHAZARD ININ THETHE COMMUNITY, WE AREARE 

INSTITUTINGINSTITUTING SHELTER.IN.PLACE REMEMBER,REMEMBER, THIS 
COMMLINITY, WE 

SHELTER-IN-PLACE PROCEDURES.PROCEDURES. THIS 
MEANSMEANS STUDENTSSTUDENTS ANDAND STAFFSTAFF AREARE TOTO REMAINREMAIN INSIDEINSIDE THETHE 

AWAYBUILDINGBUILDING AWAY FROMFROM OUTSIDEOUTSIDE AIRAIR WITHWITH WINDOWSWINDOWS ANDAND DOORSDOORS 

SECURELY ANDAND AIRAIR CONDITIONINGCONDITIONING UNITSUNITS TURNEDTURNED OFF.SECURELY CLOSEDCLOSED OFF. 
ALLALL 	 STUDENTSSTUDENTS ANDAND STAFFSTAFF THATTHAT AREARE OUTSIDEOUTSIDE AREARE TOTO 
IMMEDIATELY ASIMMEDIATELY MOVEMOVE TOTO THETHE PROTECTIONPROTECTION OFOF ANAN INSIDEINSIDE ROOM.ROOM. AS 
SOONSOON ASAS WEWE HAVEHAVE FURTHERFURTHER INFORMATION,INFORMATION, WEWE WILLWILL SHARESHARE ITIT 

YOU.''WITHWITH YOU." 

Procedure:Procedure: 

l . 	  when1. 	 When thethe announcementannouncement hashas beenbeen given,given, allall classesclasses willwill remainremain inin theirtheir 
rooms.rooms. 

2. 	  PhysicalPhysical educationeducation classesclasses willwill proceedproceed intointo thethe gym.gym.2. 

3 . 	  students3. 	 Students shouldshould bebe arrangedarranged inin thethe sheltershelter areaarea so as toto enableenable themthem toso as 	 to 
assumeassume aa "Duck"Duck andand Cover"Cover" positionposition onon commandcommand givengiven byby thethe teacherteacher 
inin charge.charge. 

Move4.4. 	 Move studentsstudents toto thethe mostmost protectedprotected areasareas inin thethe room.room. 

Have5.5. 	 Have studentsstudents faceface awayaway fromfrom windowswindows andand keepkeep theirtheir backsbacks towardtoward 
windows.windows. 

close6.6. 	 Close allall doorsdoors andand windows.windows. IfIf possible,possible, covercover windowswindows byby loweringlowering 
blinds,blinds,closingclosingslots,slots,drawingdrawingcurtains,curtains,ororpullingpullingshadesshades 

Tum7.7. 	 Tumoffoffgas,gas, lights,lights,powerpowerequipment,equipment,andandappliances.appliances. AllAllpersonnelpersonnel mustmust 
remainremain inin thethe sheltershelter areaarea untiluntil furtherfurther instructionsinstructions are receivedreceived fromfromare 
officialofficialsources.sources. 

L lb l 
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6.7 EmencnncyDnllm6.7 EMERGENCY DRILLS 

In order to beIn order to be adequatelyadequately prepared,prepared, thethe followingfollowing drillsdrills should be executed andshould be executedand 
documentedin the G, There are threedocumented in the EmergencyEmergency DrillDrill RecordRecord (Form(Form G, AppendixAppendix A).A). Thereare three 
emergencydrills schoolemergency drills school personnelpersonnel shouldshould be preparedprepared to implement:implement: Drill 1 - Fire; Drill 2be to Drill I - Fire;Drill 2 - Shelter-in-Place and _ - Shelter-in-Place Alert;Alert; and DrillDrill 3 -3 Earthquake.Earthquake. 

6.7.1 Dnlll l: Frnn6.7.1 DRILL 1: FIRE 

signal: continuingSignal: Continuing shortshort bellsbells forfor 10l0 secondsseconds pausepause for 5 seconds; sequencefor 5 seconds;sequencerepeatsfor a Irepeats for a minimumminimum ofof 1 minute.minute. 

Procedure:Procedure: 

TeachersTeachers 
l ' 1. PleasePlease referrefer toto thethe evacuationevacuation mapmap inin youryour classroom.classroom. If the room doesIf the room doesnot a map, principalnot havehave a map, pleaseplease contactcontact thethe Principal today.today. 

2.2. FamiliarizeFamiliarize yourselfyourself withwith class'sclass's routeroute beforebefore thethe drill begins.begins.drilr 


3'
3. WhenWhen thethe signalsignal isis given,given, havehave studentsstudents formform a singlesingle lineline outside thea outsidetheclassroom.classroom. (Form(Form aa doubledouble lineline forfor largelarge classes.)classes.) 


4'4. see
CheckCheck toto see thatthat allall studentsstudents areare outout ofof thethe classroom; take student rosterclassroom;takestudentrosterandand closeclose allall doors.doors. 

5'5. HaveHave studentsstudents walkwalk quietlyquietly inin singlesingle filefile toto thethe AssemblyAssembly Area. TeachersArea. Teachersshouldshould walkwalkatat thetherearrearofofthethe line.line. 

6.6. HaveHavestudentsstudentsformform aasinglesinglelineline ininthethedesignateddesignatedAssemblyAssembly AreaArea 

7.7. TakeTakeattendance.attendance. 

8' -8. WaitWaitforforthethe"all"allclear"clear"signalsignal - oneonelong,long,steadysteadybellbell -- then return quietlythenreturnquietlytotoyouryourclassroomclassroomininsinglesinglefile.file. 


All other personnel: to
All Other Personnel:ReportReport toAssemblyAssemblyAreaAreaforforfurtherfurtherinstructions.instructions. 

q 1 0 
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Drull3: EARTHQUAKEE.l,nrHeuAKE6.7.36.7.3 	 DRILL3: 

AnAn earthquakeearthquake drilldrill isis heldheld toto provideprovide maximummaximum protectionprotection inin casecase ofof earthquakeearthquake 

oror otherother emergencyemergency wherewhere thethe riskrisk ofof flyingflying oror fallingfalling debrisdebris isis present.present. NoNo 

waming InIn practicepractice drills,drills, teachersteachersadvanceadvance warning oror signalsignal normallynormally willwill bebe given.given. 


shouldshould supervisesupervise studentsstudents andand bebe alertalert toto thethe positionposition ofof eacheach studentstudent duringduring thethe 


entireentire drill.drill. 


Signal:Signal: TheThe signalsignal forfor thethe drilldrill isis thethe followingfollowing PAPA announcement.announcement. 

*YOUR"YOUR ATTENTIONATTENTION PLEASE.PLEASE. ASAS YOUYOU AREARE AWARE,AWARE, WEWE AREARE 

EXPERIENCINGEXPERIENCING SOMESOME SEISMICSEISMIC ACTIVITY.ACTIVITY. FORFOR EVERYONE'SEVERYONE'S 

PROTECTION,PROTECTION, ALLALL STUDENTSSTUDENTS SHOULDSHOULD FOLLOWFOLLOW STAFFSTAFF DUCKDUCK ANDAND 

COVERCOVER PROCEDURES,PROCEDURES, WHICHWHICH MEANMEAN YOUYOU SHOULDSHOULD BEBE ININ AA 

PROTECTEDPROTECTED POSITIONPOSITION UNDERI.JNDERAA TABLETABLE OROR DESK,DESK, AWAY FROMFROM 

WINDOWSWINDOWS ANDAND ANYTHINGANYTHING THATTHAT COULDCOULD FALLFALL ANDAND HURTHURT YOU.YOU. 

HOLDHOLD THISTHIS POSITIONPOSITION UNTILUNTIL THETHE SHAKESHAKE STOPSSTOPS OROR GIVENGIVEN FURTHERFURTHER 

AWAY 

TNSTRUCTIONS.''INSTRUCTIONS." 

Procedure:Procedure: 

1.l . 	  DropDrop toto kneesknees facingfacing awayaway fromfrom windows.windows. 

2.2. 	 GetGet underunder desksdesks oror tablestables wherewhere possible.possible. 

J .3. 	 FoldFold bodybody ontoonto floorfloor withwith armsarms closeclose toto knees.knees. 

4.4. 	 PlacePlace headhead asas farfar asas isis possiblepossible betweenbetween knees;knees; covercover crowncrown ofof thethe headhead 
withwith hands.hands. 

5.5. 	 l0StayStay inin thisthis positionposition forfor 10 seconds.seconds. 

6.6. 	 TeachersTeachers willwill directdirect studentsstudents toto returnreturn toto seats.seats. 

AfterAfter anan earthquake,earthquake, studentsstudents willwill evacuateevacuate usingusing thethe evacuationevacuation routesroutes practicedpracticed 

duringduring thethe firefire drill.drill. TheThe studentsstudents areare gatheredgathered inin thethe AssemblyAssembly AreaArea andand lineline upup 

inin thethe designateddesignated space.space. 

IfIf anan earthquakeearthquake occursoccurs duringduring non-classroomnon-classroom hourshours i.e.,i.e., passingpassing periods,periods, 

nutrition,nutrition, oror lunch,lunch, allall personspersons willwill proceedproceed toto thethe AssemblyAssembly AreaArea andand lineline upup inin 

thethedesignateddesignatedspace.space. 

'111
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APPENDIXAPPENDIX AA 
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FORMBFORM B 

BroloclcAl CHnrrlrc.lr,RrLs,AsrRrspoxsnCHncxusrBIOLOGICAL ANDAND CHEMICAL RELEASE RESPONSE CHECKLIST 

'f -TLl
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FonprB- Btor,oclcALlNo cunrulcAt,Rnlnlsn RBspoxsrcHncxr,rsrFORM B - BIOLOGICAL AND CHEMICAL RELEASE RESPONSE CHECKLIST 

SchoolSchool 

LocationLocation 

YesYes NoNo NoteNote 

studcntsHaveHave students andand staffstaff beenbeen evacuatedevacuated fromfrom areaarea ofof 
contamination?contamination? 

staffbeen for?HaveHave allall studentsstudents andand staff been accountedaccounted for? 

HasHas thethe areaarea ofof contaminationcontamination beenbeen cordonedcordoned off and secured?offand secured? 

affixedHasHas thethe areaarea ofof contaminationcontamination beenbeen affixed withwith conspicuousconspicuous
*DO ENTER"?signssigns reading:reading: "DO NOTNOT ENTER"? 

HaveHave thethe doorsdoors andand windowswindows toto thethe areaarea ofofcontaminationcontamination beenbeen 
closedclosed andand locked?locked? 

ofcontaminationHaveHave fansfans andand ventilatorsventilators servingserving thethe areaarea of contamination 
oflbeenbeen turnedturned off? 

staff,students,HaveHave staff, students, oror otherother personnelpersonnel whowho camecame inin contactcontact 
areawithwith thethe area ofofcontaminationcontamination cleanedcleaned theirtheir handshands withwith soapsoap 

andand water?water? 

CompletedCompleted byby 

DateDate 

[Note: a of in[Note:SendSend acopycopy ofthisthisformformtotoCentralCentralAdministrationAdministrationOfficeOfficeCAOCAOandandmaintainmaintainthetheoriginaloriginal inthetheemergencyemergency 
file.ldocumentdocument file .] 
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FORM CFORMe 

BomnTHnnar RnpoRrBOMB THREAT REPORT 

q'i &
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Fon*rC- Boun Tnnn.lr RnponrFORM C - BOMB THREAT REpORT 

SchoolSchool 

Date CallDate ofof Cal! CallTimeTime ofof Cal! a.m.a.m. p.m.p.m. _ 

Call byCal! ReceivedReceived by 

LocationLocation (Phone(Phone Number)Number) 

threotTheThe personperson answeringanswering thethe threat callcall shouldshould askask thethe followingfollowing questionsquestions andand recordrecord thethe answersanswers belowbelow 

WhenWhen is the bombbomb goinggoing toto explode?explode?is the a.m. p.m.p.m.a.m. _ 

is it?WhereWhere is it? 

causcit toWhatWhat willwill cause it to explode?explode? 

WhatWhat kindkind ofof bomb?bomb? 

areWhyWhy are youyou doingdoing this?this? 

arcWhoWho are you?you? 

canWhatWhat can wewe dodo forfor youyou toto avoidavoid 
thethe bombbomb fromfrom exploding?exploding? 

HowHow cancan youyou bebe contacted?contacted? 

oftheRecordRecord thethe exactexact languagelanguage of the threat:threat: 

on ( ) Woman ( ) C h i l d ( )  A g eAgeVoiceVoice on thethe Phone:Phone: ManMan ( ) W o m a n ( )  Child ( ) 

In tox icated()  Accent( )  Speechlmpediment()Speech Impediment ( )Intoxicated ( ) Accent ( ) 

( )OtherOther ( ) 

fa t t l I  Chi ldren()  Machines ( )BackgroundNoise:Background Noise: Music()Music ( ) Talk ( ) Children ( ) Machines()  

A i rp lane ( )  Typ ing ( )  T ra f f i c ( )Traffic ( )Airplane ( Typing ( ) 

( )OtherOther ( ) 

CompletedCompletedbyby 

DateDate 

[Note:SendSend acopycopy ofthisthisformform toLocalLocalPolicePoliceandandmaintainmaintainthetheoriginaloriginal inthetheemergencyemergencydocumentdocument file.]fNote; a of to in filc.] 
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FORM DFORMD 

INJURY AND MISSING PERSONS REpORTInluny Ano Mlssllrc PnRsoxsRrponr 

q1l)
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FoRruD- Ix"runyAxoMrssnrcprnsorvsRrponrFORM D - INJURY AND MISSING PERSONS REPORT 

Teacher'sName 

School 

Teacher's Name 

RoomNumber 

Date 

Room Number 

Date 

NameName 

I 
I 

I, 

INJUREDINJURED 

TypeType oflnjuryoflnjury LocationLocation 

MISSINGMISSING PERSONSPERSONS 
I 

N"t"Name I r,rst LocetionLast SeenSeen Location 

Note:Note:SendSendaacopycopyofofthisthisformformtotoLocalLocalPolicePoliceandandmaintainmaintainthetheoriginaloriginalininthetheemergencyemergencydocumentdocument file.file. 

4 1 1  
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FORM EFORME 

STUDENT RELEASE LOGSruonxr Rnt,slse Loc 
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Release Name of Person 

Released to 
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EStudent's Name Time 
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FORM E - STUDENT RELEASE LOG 
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[Note: Maintain the original in the emergency document file.] 
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FORM FFORMF 

D^Lna.lcnAssnssunxrRpponrDAMAGE ASSESSMENT REPORT 

L { * ? 
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FonrrrF- D.lrulcnAssnssMENTRepoRrFORM F - DAMAGE ASSESSMENT REPORT 

NoTE:Donotenterbui |dingun|essthestructura| 'uu|uut ionNOTE: Do not enter building unless the structural evaluation has been completed and the building is designated as safe to enter. 

School/SiteName:School/Site Name: Location/BuildingLocation/Building Code:Code: 


District- Date: / / __ __
Date: /- Time:Time: (24:00(24:00 Hours): : 


i Damagecategory No 


District: Hours):_:_ 

Damage Category No SlightSlight DamageDamage SevereSevere DamageDamage HazardousHazardous Location/RoomLocation/Room #/Note#llrlote
DamageDamage ConditionCondition 

E l e c t 0r0 io co 0ao l 0 0Electrical 

NaturalGasLinesandNatural Gas Lines and 0D 0o 0 0o
WaterWater Heater/BoilerHeater/Boiler
Water oWater 0 0tr 0o 0o. 

i Sewer D o 
I 

Sewer 0 0 0o 0U :;
 
r Phone n
Phone 0 0tr 0o 0o 

Hszardous o Chemical Ty~/Quantity ~Ilill~d or le!lking;Hazardous 0 00 0o 0 ChcmicatTvpefOuantityipili6Oorleakinr:
MaterialsMaterials 
CustodialchemicalsCustodial chemicals 
Labchemicals tr D Chemi!<al Ty~uanlity ~I!ille!.! Qr I!:!aking;Lab chemicals 0 0 0 0 ChemicalType./Ouanrityspiilcdor lcakinq: 

Asbestos o oAsbestos 0 0 0tr 0tr
 
I 

Lead 

t Lead 0 0o 0o 00 

PhvsicalHazards oPhl:sical Hazards 0 0o 0D 0o
 
SinkHoles
Sink Holes 
ConstructionAreas.---.. I Construction Areas 0tr 0tr 0o 00 

I DamagedBld.Matl. o0 tr 0Damaged Bid. MatI. 0 o o0 


biotcenCtass tr o
Broken Glass 0 0 D0 tr0 


Notes:
Notes: (description(description ofoftrouble,trouble, location,location, severityseverity oror hazardoushazardous materials):materials): 

FindingsFindings 

or roomBuildingBuilding or roomsafesafeforforreoccupancyreoccupancy tro 


or room
BuildingBuilding or roomclosedcloseddueduetotohazardoushazardousconditioncondition oo 

The measures to
Thefollowingfollowingcorrectivecorrective measuresneedneed tobebecompletedcompletedpriorpriortotoreoccupancy:reoccupancy: 

"l'llj 

Sendacopyof this to central office cAo[Note:[Note: Send a copy of thisformform to CentralAdministrationAdministration Office CAOandandmaintainmaintain theoriginaloriginal in theemergencyemergency document file.]the in the documentfite.] 
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FORM GFORMG 

EnanncnxcyDRlll-RBconnEMERGENCY DRILL RECORD 
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FonprG- EunncnNcyDnlu, RnconnFORM G - EMERGENCY DRILL RECORD 

School 

Time 
TypeType ofof DrillDrill DateDate HeldHeld Remarks Recorded by 

Timc 
Remrrks Recordedby 

StartStart EndEnd 

fNote: a of to central officeCAo[Note:SendSend acopycopy ofthisthisformform to CentralAdministrationAdministration Office CAO MaintainMaintainthetheoriginaloriginal in theemergencyemergency documentin the documentfi le.lfile.) 
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AppendixAppendix H: 

SchoolSchool BudgetBudget 
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NovaNova MeridianMeridian AcademyAcademy 
BudgetBudget NarrativeNarrative forfor CharterCharter RenewalRenewal 
AprilApril 16,200916,2009 

SummarySummary 
TheThe attachedattached budgetbudget andand cashcash flowflow projectionsprojections areare basedbased onon conservativeconservative estimatesestimates ofof thethe 

Academy'sactualactual costscosts toto renewrenew NovaNova MeridianMeridian Academy's charter.charter. CostCost estimatesestimates areare basedbased onon thethe 
Academy,historicalhistorical costscosts ofof NovaNova MeridianMeridian Academy, whichwhich isis inin itsits secondsecond yearyear ofof operationoperation andand 

willwill financiallyfinancially operateoperate similarlysimilarly toto thethe wayway itit hashas inin thethe pastpast twotwo years.years. 

TheThe budgetbudget includesincludes threethree yearsyears ofof financialfinancial projections:projections: 2009/10, 2010111, andand 2011112. 
WeWe havehave includedincluded thethe 2008/92008/9 budgetbudget approvedapproved byby thethe boardboard inin DecemberDecember 20082008 asas aa pointpoint 

2009/10,2010111, 20llll2. 

ofof referencereference forfor thethe financialfinancial projectionsprojections inin additionaddition toto thethe 2008/9 forecast.forecast. TheThe oneone yearyear200819 
2009/10.cashcash flowflow projectionprojection isis forfor 200911 o. 

EnrollmentEnrollment ProjectionsProjections 
TheThe chartercharter schoolschool hashas nearlynearly twotwo yearsyears ofof historicalhistorical enrollmentenrollment andand ADAADA datadata toto pullpull 
from. 200819from . InIn 2008/9 thethe assumptionassumption isis thatthat thethe schoolschool enrollsenrolls 100100 studentsstudents butbut assumesassumes itsits 

(2008/9averageaverage dailydaily attendanceattendance toto bebe 9494 overover thethe entireentire year.year. (2008/9 P2P2 ADAADA waswas reportedreported atat 
l0l.l9).101.19). SchoolSchool leadershipleadership believesbelieves therethere isis roomroom toto growgrow withinwithin thethe districtdistrict andand projectsprojects 

in2009ll0 	 2010/11 20llll2.enrollingenrolling aa totaltotal ofof 181181 studentsstudents in 200911 0 andand 256256 studentsstudents inin 2010111 andand 2011112. 

RevenueRevenue 
(2009110)RevenueRevenue projectionsprojections forfor thethe firstfirst yearyear (200911 0) werewere basedbased onon consensusconsensus estimatesestimates ofof thethe 

20091120091100 revenuerevenue forfor chartercharter schoolsschools asas reportedreported byby thethe CharterCharter SchoolSchool DevelopmentDevelopment 
COLA;CenterCenter (CSDC)(CSDC) andand assumeassume nono COLA; inin otherother words,words, thethe fundingfunding raterate usedused forfor 2009/102009/10 

200819projectionsprojections werewere lowerlower thanthan thethe 2008/9 rates.rates. TheThe fundingfunding raterate forfor thethe GeneralGeneral BlockBlock 
GrantGrant isis estimatedestimated atat $6,520 perper ADAADA andand thethe raterate forfor thethe categoricalcategorical blockblock grantgrant isis $419$419$6,520 

ADA.perper ADA. ThoseThose ratesrates werewere keptkept flatflat toto bebe conservativeconservative overover twotwo additionaladditional yearsyears givengiven 

thethe currentcurrent statestate budgetbudget crisis.crisis. ItIt isis possiblepossible thatthat NovaNova willwill receivereceive aa COLACOLA restorationrestoration oror 

ADAADA fundingfunding increasesincreases inin thethe upcomingupcoming threethree yearsyears whichwhich wouldwould increaseincrease revenuerevenue 

substantially, wantwant toto remainremain conservativeconservative inin ourour estimates, weweestimates. havehave
substantially, butbut becausebecause wewe 

assumedassumed nono COLACOLA restorationrestoration oror ADAADA fundingfunding increases.increases. 


InIn additionaddition toto thethe generalgeneral andand categoricalcategorical blockblock grantgrant funding,funding, thethe schoolschool willwill receive:receive: 

o 	 LotteryLottery Funding:Funding: thethe schoolschool willwill receivereceive approximatelyapproximately $131 perper ADAADA perper yearyear• 	 $l3l 


forfor statestate lotterylottery revenue.revenue. 

o• SupplementalSupplemental HourlyHourly Revenue:Revenue: AssumeAssume approximatelyapproximately $4$4 perper studentstudent hourhour andand 

2,3002,300 studentstudent hourshours forfor supplementalsupplemental instructioninstruction forfor studentsstudents whowho areare at-riskat-risk ofof 
failingfailing oror havehave failedfailed thethe CAHSEECAHSEE examexam 

o• ArtsArts andand MusicMusic BlockBlock Grant:Grant: TheThe schoolschool willwill alsoalso receivereceive $3 ,564 perper yearyear forfor thethe$3,564 
ArtsArts andand MusicMusic BlockBlock Grant,Grant, whichwhich hashas beenbeen establishedestablished asas aa recurringrecurring grant.grant. 

o• SchoolSchool FacilitiesFacilities (SB740):(SB740): WhileWhile thisthis grantgrant isis dependentdependent onon statestate funds,funds, growthgrowth 
20l0ll I 201ll12forfor 2010111 andand 2011112 isis basedbased onon actualactual fundsfunds toto bebe rewardedrewarded thisthis fiscalfiscal year.year. 

o• MiddleMiddle andand HighHigh SchoolSchool Counseling:Counseling: TheThe schoolschool hashas budgetedbudgeted forfor $64$64 perper 
student.student. 

4.1AO
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•o 	 AdditionalAdditional fundsfunds forfor fieldfield trips,trips, fundraisingfundraising andand privateprivate donationsdonations werewere keptkept 
relativelyrelatively flatflat basedbased onon actualactual receiptsreceipts forfor 2008/9.2008/9. 

ExpensesExpenses 
ExpensesExpenses havehave beenbeen conservativelyconservatively estimatedestimated byby EdTecEdTec basedbased onon NovaNova MeridianMeridian 
Academy'sAcademy's twotwo yearsyears ofof operationaloperational experienceexperience andand EdTec'sEdTec's experienceexperience workingworking withwith aa 
numbernumber ofof chartercharter schoolsschools inin California.California. BelowBelow isis aa summarysummary ofof thethe majormajor expenseexpense 
categoriescategories andand theirtheir underlyingunderlying assumptions.assumptions. 

StaffingStaffing andand benefits:benefits: NovaNova plansplans toto addadd aa full-timefull-time Principal,Principal, threethree FTEFTE teachers,teachers, partpart-
timetime Counselor,Counselor, andand aa part-timepart-time Office/FinanceOffice/Finance managermanager in 2009/10.in2009110. 

NovaNova plansplans toto continuecontinue toto outsourceoutsource itsits businessbusiness services,services, soso itit willwill notnot expandexpand itsits centralcentral 
officeoffice staffstaff beyondbeyond thethe administrativeadministrative positionspositions listedlisted above.above. 

NovaNova currentlycurrently coverscovers thethe costscosts ofof healthhealth insuranceinsurance forfor itsits employees.employees. TheThe schoolschool isis stillstill 
exploringexploring itsits optionsoptions forfor thethe upcomingupcoming year.year. BudgetBudget projectionsprojections assumeassume 14% perper yearyear 
increaseincrease inin healthhealth costs.costs. 

l4%o 

SchoolSchool offersoffers STRSSTRS forfor itsits certificatedcertificated employeesemployees andand SocialSocial SecuritySecurity forfor non-certificatednon-certificated 
employees.employees. 2.3yoWorker'sWorker's CompComp insuranceinsurance isis includedincluded atat 2.3% ofof totaltotal salariessalaries basedbased onon 
cunent 	 cA chartercurrent JPAJPA ratesrates offeredoffered byby thethe CA Charter SchoolsSchools AssociationAssociation (CCSA).(CCSA). 

BooksBooks andand Supplies:Supplies: NovaNova plansplans toto purchasepurchase newnew textbookstextbooks andand corecore materials,materials, booksbooks 
andand otherother referencereference materials,materials, instructionalinstructional materials,materials, classroomclassroom furniturefurniture andand equipment,equipment, 
computerscomputers andand officeoffice furniturefurniture andand equipmentequipment toto accommodateaccommodate thethe additionaladditional students, 
teachersteachers andand staff.staff. 

students. 

ServicesServices andand OperatingOperating Expenditures:Expenditures: TheThe schoolschool hashas budgetedbudgeted 1% ofof thethe generalgeneral andand 
categoricalcategorical blockblock grantgrant forfor districtdistrict oversightoversight feesfees payablepayable toto ColtonColton JointJoint UnifiedUnified SchoolSchool 
District.District. 

lYo 

2009110FacilitiesFacilities areare budgetedbudgeted toto bebe $150,000$150,000 forfor 200911 0 basedbased onon increasingincreasing thethe currentcurrent rentalrental 
space.space. AdditionalAdditional facilitiesfacilities relatedrelated expensesexpenses includeinclude budgetedbudgeted janitorialjanitorial servicesservices ofof 
$15,600$15,600 andand util i t iesutilities ofof$15,600.$15,600. 

TheThe schoolschool budgetsbudgets $10,000$10,000 forfor otherother consultantsconsultants andand $15,000$15,000 forfor marketingmarketing andand studentstudent 
recruiting.recruiting. 2009/10,InIn 200911 0, NovaNova beginsbegins toto repayrepay thethe RevolvingRevolving LoanLoan withwith interestinterest paymentspayments 
of$ l1 ,038.of$11,038. 

TheThe schoolschool hashas budgetedbudgeted toto contractcontract withwith aa backback officeoffice businessbusiness providerprovider toto managemanage thethe 
school'sschool's businessbusiness officeoffice inin partnershippartnership withwith thethe Principal.Principal. 

CapitalCapital Outlay:Outlay: TheThe schoolschool plansplans minimalminimal capitalcapital expendituresexpenditures ofof $5,000$5,000 forfor buildingbuilding 
improvements.improvements. 

ula,;1
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CashCash Flow:Flow: 

Inln 2008192008/9 thethe schoolschool hashas adjustedadjusted itsits cashcash flowflow projectionsprojections toto reflectreflect thethe advanceadvance 
apportionmentapportionment defenal fromfrom JulyJuly toto October.October. InsteadInstead ofof 6%6% ofof thethe AdvancedAdvanceddeferral 
Apportionment,Apportionment, schoolsschools willwill onlyonly receivereceive 0.9%o September.September.0.9% inin JulyJuly andand thethe restrest inin 
PropertyProperty taxestaxes areare notnot includedincluded inin thisthis delay.delay. WeWe alsoalso anticipateanticipate thatthat thethe AprilApril 

ll3apportionmentapportionment willwill bebe paidpaid atat 113 ofof thethe totaltotal apportionment.apportionment. WeWe don'tdon't anticipateanticipate thisthis 
2009110;deferraldeferral ofof revenuerevenue inin 200911 0; however,however, eveneven ifif thethe statestate diddid decidedecide toto deferdefer thethe JulyJuly 

apportionmentapportionment inin 2009110, wouldwould havehave sufficientsufficient cashcash toto covercover itsits monthly200911 0, NovaNova monthlv 
expenses.expenses. 

RevolvingRevolving LoanLoan repaymentsrepayments ofof $8,333$8,333 areare toto bebe paidpaid eacheach monthmonth fromfrom SeptemberSeptember 
throughthrough February.February. 

ContingenciesContingencies andand Reserves:Reserves: 

2008109 $l0kNovaNova startedstarted 2008/09 fiscalfiscal yearyear withwith approximatelyapproximately $10k asas thethe fundfund balancebalance basedbased onon 
thethe auditedaudited financialsfinancials andand plansplans toto endend thethe currentcurrent fiscalfiscal yearyear withwith aa positivepositive netnet incomeincome 
ofof $84k$84k whichwhich wouldwould bringbring thethe endingending fundtund balancebalance inin 2008/092008/09 toto $85k$85k afterafter 
depreciation.depreciation. ThisThis fundfund balancebalance exceedsexceeds thethe fivefive percentpercent recommendedrecommended reserve.reserve. 

"lh|) 
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Jul Aug Sep Oct Jan 

Projected Projected Projected Projected Projected Projected Projected Projected Projected 
F 3 

BEGINNING CASH 245.360 323.288 301,080 250.498 209.253 240.160 200.997 159.538 120.289 349.707 390.708 431.708
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INCOME 

Subtotal· General Block Grant 16.523 57.472 123.565 57.472 57,472 261 .999 131 ,000 131.000 131 .000 

Subtotal · Federal Income 

Subtotal · Other Siale Income 7.727 3.878 59.557 

Subtotal · Fundraising ard Grants 

TOTAL INCOME 59.568 131.293 61 .350 321 .556 133.096 133.096 140.509 
I
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EXPENSES 
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1000-3000 Compensation & Benefits 65.695 65.480 65.053 65.053 65.694 65.267 65.138 65.096 65.096 65.096 
g

4000 Books & SuppI'" 466 466 466 466 466 466 466 466 466 466 
F

.
a

I
*

5000 Services & Other Operating ell penses 32.922 32.922 32.922 32.922 32.922 32.922 32.922 32.922 32.922 32.922 
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E

 
.

g
d

l0
 

i!
&

TOTAL EXPENSES 33.312 38.732 99.084 98.869 98.441 98,441 99.082 98.655 98.527 98.484 98.484 98.484 
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20111122008109 2008109 2008/09 2009/10 2010/11 

Budget - Forecast Notes Budget - Forecast Budget - Forecast Budget - Forecast 
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Revenue 
General Block Grant 1,202,671 1,696,773 

107,011 132,156 
5,940 6,180 

Fundraising and Grants 2,605 2,008 2,555 2,606 2,658 

Total Revenue 976,228 936,466 1,318,178 1,835,517 1,837,768 
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1,696,592 
Federal Income 
Other State Income t3O,259 
Other local Revenue 6,059 

o c, m ! I o 3 e t o & 3 o i 9 o m I t o 
693,883 984,027 1,025,650 
98,816 99,862 93,621 

424,185 571,653 617,447 

Cap~a1 Outlay 1,459 5,000 5,000 10,000 10,200 

Total Expenses 856,341 845,708 1,221 ,884 1,665,542 1,746,918 

!2Reretlnglncome ,excludlns e£2recl.Uonl 119,887 90,758 96~ 169,975 90,849 

COE Recommended Reserve (5% of Expenses) 83,277 
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 Expenses 

Compensation and Benefits 
Books & Supplies 
Sezvices & Operating Exp. 

42 ,81 7 42 ,285 61 ,094 87,346 
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Enrollment 
o

9to 12 106 100 
Total ElYOhlert 106 100 
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Anendance Rates 
9 to 12 95.0% 94% 

Average 95.0% 94% 95.0% 95.0"4 
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ADA 

9 to 12 101 94 172 243 243 

TotaJADA 101 94 172 243 243 

Ecoromicat,- Disadvantaged 14 14 
Free lLn:h 7 13 13 

Reduced LlTCh 15 15 20 25 25 
Erglsh Larguage Learrers 25 25 
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Gerera/ PtIpOse Block Grar< 19 - 121 667.408 640.422 $6608 per ADA per CSDC 	 1,121 ,114 1,585,664 1,585,664 

br
Slbtotal Gereral PtIpOse Block Grar< 667.408 640.422 Rates provided by CSDC 	 ' ,121 ,114 1,585,664 1,585,664 

80 15 Slate Aid 631.632 606.092 1,061 ,017 1,500,664 1,500,664 
8780 Property Tax 35.776 34.330 60,097 85.000 85,000 

g
80'80 Charter Sctnols Categorical Block Gran( 	 SO.995 55.676 $419 per ADA per stall.te: incldes $317 per ED & ELL slLder< 81 ,557 110.928 111,109a
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181 256 256 

181 256 256 
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School Facilties (SB7401 	 SO,813 38,_ F...-d availabilty delermired by state bt.dget 51 ,829 52,866 53,923 
g

 iE-0560 State LottelY Reverue 13,231 12,314 $131 per ADA per CDE 	 22,525 31 ,859 31 ,859 
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0000 Arts & Music Block Grar< 7.564 8,000 $16.81 per ADA : $3564 mirimt.m 	 3,564 3,564 3,564 
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SlbtotaJ- Local Reverues 5,824 5,824 	 5,940 6,059 6,180 
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.... FLrdraisirg 2.505 1,908 2,555 2.606 2.658 
11692 Donations - Private 	 100 100 

SlbtotaJ- F...-dralsirg ar<l Graros 	 2,555 2,606 2,658 

TOTAL REVENUE 	 1,318,178 1,835.517 1,837.'768 

Expen... 

1000 CeftIIIcftod E~_ 
Admirislralion (Certl 11,742 oFTE CtII'e<"CIi btA addirg FT Principal in 09110 63,654 65,564 67,531 

Teachers (Cort) 269,892 269,892 6 FTE C1.IT8rtt( . blA addirg teact>ers in ol.t years 397,752 549.723 566,215 

Slbstill.tes (Cort) 6.132 7,553 OFTE 6,738 14,000 14,875 
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Budget - Forecast Approved Notes 
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6.125 6.125 

293.891 295,312 

28.949 36.472 1.5 FTE 
25.120 20,900 3 FTE, blt addirg AVID t\Aors in alA years 

54,069 57,3n 
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523,343 739,463 766,502 

29.817 30.712 31.633 
29.767 43.921 45 .239 

59,584 74,633 76,Sn 
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36,000 $4000 per FTE per year. GroW'irg at 14% per year. 
11,007 
5,413 

20,694 8.25% 01 Certilicated Salaries 
6,525 2 .3% of Gross Pay 
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24,000 41 ,040 72,778 82,966 
10,666 16,897 24 ,570 25,331 
5,444 4,275 5,950 5,236 

20,694 35,449 48,065 49,507 
6,525 13,295 t8,567 19.235 

67,329 79,666 110,956 169,931 182,276 

19,797 19,500 S197/~ilwith decreasirg per Pl4'il exper68S inoLl years 20,000 20,400 21 ,000 

5,067 2,500 $S lIpl4>il with decreasing per Pl4lil expenses in alA years 4,000 4,080 4,162 

2,000 2,000 3,500 4,500 5,000 

1,000 1,020 1,040 1,061 

17,238 17,000 incl SI00/sld lor Bakjrige 17,583 17,934 18,293 

7,850 6.300 7,000 7,t40 7,283 

1,296 1.000 1,500 1,530 1,561 

8,300 9,300 tO ,OOO 15,000 5,000 

26 ,000 23,900 18,000 20,000 22,000 

11 ,225 11 ,000 15,000 7,000 7,000 

780 600 796 812 828 

SUBTOTAL 100,962 94,800 98,816 99,862 93,621 
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3301 · Social S8Cl.<ilylMedicareJETT 
3501 · Unempbymerc Instrclrce - State 
3101 STRS 
3601 · Wol't(er's Camp 

SUBTOTAL 

4000 Boob ond Suppllos 

""" Textbooks ard Core Materiats 
4200 Books am Ott~r Relererce Materials 

Custodial Suppies "''' 
432<l EducaboraJ Soltware 
4J25 Instn.ctional Materials 
4J3O Omes Supples 
4JJ5 PE Supples 
",a Classroom FlXT'i1ln an:! Eq"pmenl 

"'" 
 COmplAeo; 
Office Fl..I'T'itlre ard Eqt.ipmerc"30 

4120 Other Food 
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5920 Commt.rications - Teleptone & Fax 3.500 4,200 
52'0 Co~ererce Fees 2.265 1,000 

COr'6tAarn . Otrer 11 .000 5,000 

""'. District Oversigt'C Fees 7.097 6.874 
5J05 Dues & litembersrip 1.545 t ,1SO 
sa,o Dues & ~embefst1p - SLbscriptiol1S 	 200 200 
S60S 	 Eqtjpme,.. Leases 3.600 3,600 ..,., FiMjTrips 	 1.700 667 
54SO 'rsll8n:::e . Other 	 8.168 8,168 ...... t"'orest Expense 
55'S Jaritorial Services 12.000 12,000 ..... Legal Fees 5 .000 5,000 ...' litaf1<etirg al'd Stu:le,.. RecrUtirg 15.000 15,000 

t@
.... litiscelaneouo Ope<atirg Expenses 3 .000 3,000 
5857 Payrol Fees 3.600 3,600 

"'5 Postage and Delvety 1.70t 1,600 
a

S060 	 Prirtirg anj Repl'1)du::tion 4.500 4,500 

ProtesstonalDevebpmerc 2.000 3.500 
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2008/09 2008/09 200911 0 2010/11 
Budget 

7,446 7,595 7,747 

612 624 637 

7.5% of govellYl'l8rtal reveruas 98,226 137,014 137,170 

1,836 1,873 1,910 

Two prore ard fax Ires 3,570 3.641 3,714 

AVID. CCSA cor1erorces 2,310 7,000 9,000 

10,000 20,000 22,000 

1.0% of General & Categorical Block Grafts 11 ,932 16.876 16,876 

1,576 1,607 1.640 

204 208 2t2 

3.672 7,200 10,800 

1,734 t ,5OO 2,000 

12,000 15,000 18,000 

coe RevoMng Loan inlerest paymerts in 011 years 11 ,038 3.891 1,566 

$1 .000 per morth ircreasirg with additional pl.pi~ 15,600 18.000 24,000 

5,100 5.202 5.306 

15,000 t8 ,000 18,000 

3,060 4,000 4,500 

4,800 6.000 6 ,600 

S16 per Stude,.. 2,954 4.261 4,347 

4,590 5,000 6.000 

7.000 10,000 13,000 

ii
ir



i

F
F

E
 E

E :

 

r
i

g



a
s

* 
3

$
 I 

$
t

$ f
rr F

 
E

3t@
*E

a a 
tl

!
.

N
.

@
6

q
q

r
N

-
o

 
-

1
6

m
-

-
8

 

it b
'E

 E
'Ei

r b
 BE

E
 I 3

 H
 $ i
t E

 3 g
h I

 s
'$

 

6
q

r
o

r
d

-
6

o
d

-
r

 
-

5
E

i
.

o
-

Q

E
 E
 U

'E it
 E

 H
 E
 E
's i

t it
 s e

 s'
E

 it 3
3'

: E
'H

 

6
o

r
o

r
d

q
B

-
6

r
o

d
 

-
d

N
o

o
-

S
 

{
 

.$
 

iI'
rg

Bg
 it H

 E
 E

 E
 E

 s'
8 3

 E
 E

'i E
'3

 q i
 

2011112 

Notes 	 Budget - Forecast Budget - Forecast Budget - Forecast 

4
q

u
l gacdb-csd-sep09item04 

Attachment 8 
Page 99 of 100

t 

S06J 

s r{ N E
 

(( 	 ( 
5016 

o o o 411312009 

mailto:N.@6qqrN-o


Relt 

Nova Meridian Academy 
Budget Summary 
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2008109 

Budget - Forecast 

119.376 
4.500 _
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2008109 
Budget 

Approve<! 
t2l15/08 

3 a
 2008/09 	 2009/10 2010/11 2011/12 

Notes 	 Budget - Forecast Budget - Forecast Budget - Forecast 

3.000 5.000 
150.000 216.000 222.000 

4.590 	 3.000 4.000 
510 1.000 1.500 
636 1.000 1.500 
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Repairs and Mairtenarce . Btildirg 

Repairs ard MaitYere.rce . ComptA:ers 
Remis. Leases & Repairs· Other 

Sew:ity 
Stlderc AssessmerC 
Sh.derc I~ormation System 
Transportation · Stu1er( 
Travel · Meals & Ercertairmert 
Travel · Mileage. Parl<ing. Tols 
Travelard Lodging 
Utilities · Gas ard Electric 
Website Oevelopmert 

SUBTOTAL 

g
g

 

6200 Btik:1irgs & Improvemel1: of B....k:tirgs 

SUBTOTAL 

TOTAL EXPENSES 

1.000 1.000 
119.376 Based on CUTert lease with plans to move in 2010 

4.500 
500 500 
624 500 

2.000 2.000 
2.775 1.775 
5.363 4.600 
1.000 1.500 
1.000 1.000 
2.300 4.000 

14.400 14.400 $1 .200 per month increasirg Vtith additional stLderts 

338.632 313.558 

1.459 5 .000 

1.459 5.000 

856,341 845,708 
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5.000 
2.040 2.081 2.122 
2.831 4.000 5.000 
5.470 6 .000 7.000 

1.020 2.000 3.000 
1.020 2.000 3.000 
2.346 6.000 7.000 

15.600 18.000 24.000 

424.185 571.653 617.447 
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5.000 10.000 10.200 

5.000 

1,221,884! I

10,000 

',665,542i F
 

10,200 

1,746,918l ! -
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