
1 

^t
 

gacdb-csd-sep09item04 
Attachment 9 
Page 1 of 41

AppendixAppendix I:I: 
EdtecEdtec ContractContract 

^i
 



gacdb-csd-sep09item04 
Attachment 9 
Page 2 of 41

V BuBusinesssiness andand Development SpSpecia l is tsecial ists forfor Californ ia CharterCharter SchoolsSchools; 	 .,. Developrnent  Cal i forn ia.,. www .edtec.com.. '--_________iliiiiiiiiiiiiiiiiililV www.edtec.com edtee 
. 7  t ­# - r  tV-'Braff fl" 

Amerrded RestateciAmended andand Restated 

STATEMENTSTATEMENT OFOF WORKWORK #3#3 


byby andand betweenbetween 

EdTec In c. andand NovaNova Meridian CharterCharter Academy
EdTecInc.  Mer id ian Academv 

MasterMaster ServicesServices AgreementAgreement dateddated AugustAugust 1,1, 2005,2005, byby andand betweenbetween EdTec Inc.Reference:Reference: 	 EdTec Inc. 
("Nova").("EdTec")("EdTec") andand NovaNova MeridianMeridian CharterCharter AcademyAcademy ("Nova"). 

5 	 "lnitial This StatementStatement ofDecemberDecember 5' ,2006 throughthrough JuneJune 30,30, 20082008 (the(the "Initial Term").Term"). 
WorkWork shallshall automaticallyautomatically renewrenew forfor consecutiveconsecutive additionaladditional oneone (1)(1) yearyear termsterms unlessunless 
eithereither partyparty providesprovides writtenwritten noticenotice ofof non-renewalnon-renewal toto thethe otherother atat leastleast oneone 
hundredhundred twentytwenty (120)(120) daysdays priorprior toto thethe expirationexpiration ofof thethe then-currentthen-current termterm (each,(each, aa 
"Renewal"Renewal Term")Term").. Term(s) 

Term:Term: . ZmO 	 This o{ 

TheThe InitialInitial TermTerm andand anyany RenewalRenewal Term(s} areare referredreferred toto asas thethe 
Term.Term. 

TheThe 	philosophyphilosophy ofof ourour Back-Office Services isis thatthat wewe provideprovide aa fully-outsourcedfully-outsourcedBack-officeservicesScopeScope ofof 
solutionsolution soso youryour schoolschool cancan focusfocus onon itsits educationaleducational mission. Financially,Financially, thethe schoolschoolmission.Services:Services: 
benefitsbenefits becausebecause itit doesdoes notnot needneed toto hirehire (or(or supervise)supervise) aa businessbusiness officeoffice managermanager 
oror accountant/bookkeeper.accountant/bookkeeper. Moreover,Moreover, youyou receivereceive thethe benefitbenefit ofof ourour deepdeep 
experience 	 Schools.experience withwith CaliforniaCalifornia CharterCharter Schools. 

1. 	 FINANCEFINANCE andand ACCOUNTINGACCOUNTING1. 

Budgeting:Budgeting: 
o 	 AnnualAnnual andand multi-yearmulti-year budgets includingincluding cashcash flowsflows -- InIn thethe springspring• 	 budgeG 

oror whenwhen servicesservices begin,begin, EdTecEdTec worksworks withwith schoolschool leaderleader toto createcreate 
annualannual andand multi-yearmulti-year budgetsbudgets inin timetime forfor submissionsubmission toto thethe statestate 
byby JulyJuly 1.1. EdTec strivesstrivesEdTec toto ensureensure annual budgetsthatthat thethe annual budgets areare 
strategicstrategic documentsdocuments thatthat capturecapture thethe operationsoperations andand directiondirection ofof 
thethe school.school. 

. 	 -• 	 BudgetBudget revisionsrevisions (as(as needed,needed, onon demand)demand) - EdTecEdTec revisesrevises budgetsbudgets 
asas neededneeded toto reflectreflect changingchanging circumstancescircumstances atat thethe schoolschool oror inin thethe 

funding.statestate funding. 
.• 	 UpdatedUpdated monthlymonthly budgetbudget forecastsforecasts -- EdTec trackstracks budgetbudget 

(expenses,(expenses, statestate funding,funding, andand ADA)ADA) andand updatesupdates thethe budgetbudget 
forecastforecast onon aa monthlymonthly basisbasis (if(if forecastsforecasts movemove materiallymaterially offoff 

EdTec 

budget,budget, wewe recommendrecommend aa budgetbudget revision) .revision). 

Statements:FinancialFinancial Statements: 
o• MonthlyMonthly year-to-dateyear-to-date financialfinancial statementsstatements -- EdTec preparesprepares yTD¥TOEdTec 

financialsfinancials comparedcompared toto budgetbudget inin timetime forfor thethe monthlymonthly boardboard 
meeting.meeting. (For(For schoolsschools withwith boardboard meetingsmeetings beforebefore thethe 15'" ofof thethe 
month,month, EdTec andand presentationpresentation toto thethe 

156 
EdTec willwill bringbring thethe financialsfinancials 

boardboard otheruise EdTecEdTec thethe andandmeeting;meeting; otherwise sendssends financialsfinancials 
presentationpresentation asas partpart ofofthethe boardboard packagepackage aheadahead ofofthethe meeting.) 

o• cashcash flowflow projectionsprojections - EdTec 
meeting.) 

MonthlyMonthly 	 - EdTec carefullycarefully monitorsmonitors thethe 
prsitionschool'sschool's cashcash position andand triestries toto anticipateanticipate anyany cashcash shortfallsshortfalls inin 

l. . Dds 
pdTec Inc. Nova 
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futurefuture monthsmonths soso thethe school cancan adjustadjust spendingspending accordinglyaccordingly oror 
(EdTecsecuresecure cashcash flowflow loansloans (EdTec providesprovides short-termshort-term cashcash flowflow loansloans 

toto itsits full-servicefull-service clientsclients toto covercover payroll)payroll) 
•o MonthlyMonthly balancebalance sheetssheets (upon(upon request)request) -- EdTecEdTec providesprovides monthlymonthly 

them.balancebalance sheetssheets forfor clientsclients thatthat requestrequest them. 
•o 	 FinancialFinancial statementstatement analysis (monthly)(monthly)analysis -- InIn additionaddition toto financialfinancial 

statements,statements, EdTecEdTec providesprovides aa succinctsuccinct PowerPointPowerPoint summarysummary andand 
analysisanalysis ofof thethe financialfinancial statementsstatements soso BoardBoard andand staffstaff cancan quicklyquickly 
focusfocus onon thethe salientsalient financialfinancial issuesissues facingfacing thethe school.school. 

•r 	 CustomizedCustomized financialfinancial analysisanalysis andand statementsstatements -- EdTecEdTec performsperforms 
anyany reasonablereasonable financialfinancial analysisanalysis thatthat thethe staffstaff oror boardboard requests,requests, 
e.g.e.g. providingproviding aa comparativecomparative analysisanalysis ofof thethe school'sschool's budgetbudget 
relativerelative toto industryindustry normsnorms oror fulfillingfulfilling aa requestrequest fromfrom thethe 
authorizingauthorizing entity. EdTec willwill alsoalso provideprovide customizedcustomized statementsstatementsentity.EdTec 
(within(within reason)reason) forfor grantgrant proposals,proposals, etc.etc. 

•. 	 SupportSupport inin resolvingresolving financialfinancial issuesissues -- EdTecEdTec helpshelps thethe schoolschool 
leaderleader findfind solutionssolutions toto financialfinancial issuesissues byby recommendingrecommending novelnovel 

identiling oror tappingtapping intointobudgetbudget changes,changes, identifying sourcessources ofof funding,funding, 
financing.financing. 

Accounting:Accounting: 
Setup ofof school'sschool's SACS-compliantSACS-compliant chartchart ofof accountsaccounts andand generalgeneral 
ledgerledger -- EdTecEdTec setssets upup andand maintainsmaintains thethe school'sschool's chartchart ofof 

structure. 

•r 	 Setr.rp 

accounts,accounts, basedbased onon EdTec'sEdTec's standardstandard structure. 
•. CustomizedCustomized accountaccount codescodes -- EdTecEdTec maintainsmaintains limitedlimited customizedcustomized 

program. TheseTheseaccountaccount codescodes forfor uniqueunique featuresfeatures ofof thethe schoolschool program. 
shouldshould bebe establishedestablished atat thethe beginningbeginning ofof thethe fiscalfiscal yearyear toto avoidavoid 
re-codingre-coding ofof historichistoric transactions. 
FundFund accountingaccounting EdTec 

transactions. 
•o -- EdTec cancan tracktrack revenuerevenue andand expendituresexpenditures byby 

fund,fund, e.g.e.g. implementationimplementation grantgrant fundsfunds andand expensesexpenses oror TitleTitle II 
expenditures.expenditures. 

•o TrainingTraining -- EdTec trainstrains appropriateappropriate personnelpersonnel onon accountingaccountingEdTec 
keeping.proceduresprocedures andand bestbest practicespractices toto ensureensure accurateaccurate recordrecord keeping. 

. AccurateAccurate transactiontransaction recordingrecording -- EdTec recordsrecords inin detaildetail allall• 	 EdTec 
transactionstransactions inin thethe SACS-compliant,SACS-compliant, computerizedcomputerized accountingaccounting 
system. 

•o JournalJournal entriesentries andand accountaccount maintenancemaintenance -- EdTecEdTec preparesprepares andand 
recordsrecords journaljournal entriesentries andand maintainsmaintains thethe generalgeneral ledgerledger accordingaccording 
toto acceptedaccepted accountingaccounting standards.standards. 

system. 

-o 	 BankBank reconciliationreconciliation - EdTec reconcilesreconciles primaryprimary bankbank andand• 	 EdTec 
investmentinvestment accountsaccounts toto generalgeneral ledgerledger monthlymonthly oror uponupon receiptreceipt ofof 
statements.statements.RevolvingRevolving andand pettypetty cashcash accountsaccounts areare reconciledreconciled 
guarterly required.quarterly oror asas required. 

•o ofof assetasset -- EdTecEdTec keeos assetassetMaintenanceMaintenance fixedfixed schedulesschedules keeps 
schedulesschedules updated,updated, basedbased onon supplied,informationinformation suppl ied, andand recordsrecords 
capitalizedcapitalized assets. basis.assets.OnOn anan annualannual basis,EdTecEdTec recordsrecords relatedrelated 
depreciationdepreciation andand amortizationamortization inin thethe generalgeneral ledgerledger andand reconcilesreconciles 
expenditures toto fixedfixed assetasset listinq. 
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GenerateGenerate financialfinancial reportsreports as requestedrequested - EdTec can generategenerate the 
followingfollowing reportsreports uponupon request:request: detaileddetailed accountaccount activity;activity; bank 

•o as - EdTec can the 
bank 

registerregister activity;activity; summarysummary of budget,budget, expendituresexpenditures andof and 
encumbrancesencumbrances byby account;account; cashcash balances;balances; payrollpayroll registerregister (for(for 
periodsperiods whenwhen payrollpayroll isisprocessedprocessed byby EdTec); revenues;revenues; all generalgeneralEdTec); Jll 
ledgerledger accountaccount balances.balances. 

•o Online-repoq-- WithWith an hourlyhourly setset upup fee,fee, EdTec can provideprovideOnline reports an EdTeccan 
onlineonline financialfinancial reportreport access.access. 

AccountsAccounts PayablePayable && Receivable:Receivable: 
•o RevenueRevenue verificationverification -- EdrecEdTec verifiesverifies thatthat thethe schoolschool is receivingreceivingis 

thethe correctcorrect amountamount ofof fundsfunds in a timelytimely fashion.in a fashion. 
•r - if state or theRevenueRevenue collectioncollection - if thethe fundsfunds fromfrom thethe state or the 

county/districtcounty/district areare notnot correct,correct, EdTecEdTec trackstracks downdown thethe appropriateappropriate 
officialsofficials andand alertsalerts themthem ofof thethe problem.problem. EdTec continues to followEdreccontinues'toiollow 
throughthrough withwith ensuringensuring thatthat allall fundsfunds arrive. Edtec will representrepresent the 
schoolschool inin disputesdisputes withwith fundingfunding agenciesagencies over improperlyimproperly 

arrive.Edrecwirr the 
over 

calculatedcalculated payments.payments. 
•o AccountsAccounts PayablePayable -- EdTec processesprocesses all invoicesinvoices and,and, pendingpendingEdTec alr 

approvalapproval fromfrom thethe schoolschool leaderleader oror surrogate,surrogate, payspays thethe bills in abills in i 
fininciar'software,timelytimely mannermanner andand codescodes themthem inin thethe financial software, typicallytypically 

onon aa two-weektwo-week scheduleschedule withwith limitedlimited specialspecial paymentspayments as needed.needed.as 
Edrec makemake suresure therethere areare nono doubledouble paymentspayments orEdTec checkschecks toto or 

billingsbillings multipre invoices.invoices. Edrec troubLs'hootsanyanydoubledouble on multiple EdTec troubleshoots.onissuesissues withwith vendors,vendors, andand respondsresponds toto anyany issuesissues theythey may have.may have. 
availableio ttrebilt.EdTecEdTec alsoalso verifiesverifies thatthat fundsfunds areare available to paypay the bill. 

Purchasing:Purchasing: 
o• VendorVendor selectionselection -- EdTec providesprovides recommendationsrecommendations ofof vendorsvendorsEdrec 

onon itsits experienceexperience withwith vendorsvendors aroundaround thethe state andbasedbased state and 
country.country. 

• PurchasingPurchasing assistanceassistance onon big-ticketbig-ticket itemsitems -- EdTec can assist thetheo EdTeccan assist 
schoolschool leaderleader inin itsits purchasepurchase oror leasingleasing ofof bigbig ticketticket itemsitems such assuchas 
copiers.copiers. 

' • Web-purchasingWeb-purchasing -- ForFor anan additionarhourry EdTeccanadditional hourly fee,fee, EdTec can setupsetup 
config-ure.web-basedweb-based purchasingpurchasing andand purchase orderandand configure Purchase Order 

generationgeneration forfor thethe schoolschool thatthat feedsfeeds into the accountingaccounting system (an(an 
additionaladditional feefee maymay apply).apply). EdTecEdTec cancan alsoalso provideprovide training for staff 

intoihe system 
trairiini for staff 

andand set-upset-up sophisticated permissionssophisticated..permissionsprotocols forfor purchasing.protocors pu"rchasing. 
ailows onThisThis purchasingpurchasing systemsystem allows forfor thethe encumbranceencumbrance of fundsfundsof o-n 

arefuturefuture purchasespurchases toto ensureensure thatthat purchasespurchases are notnot mademade withoutwithout 
appropriateappropriatefundsfundsavailable.available. 

GovernmentGovernmentFinancialFinancialReporting:Reporting: 
e PreliminaryPreliminary and final budgetbudget reportsreports-- EdTecpreparesprepares and files• and.final EdTec and files 

thethe preliminarypreliminary budgetbudget reportreport byby July 1st based on the boardJury1" based'onthe board 
a budgei asreguired.adoptedadoptedbudgetbudgetandand afinalfinal budget as required. 

• Interim financial reports - EdTec prepares and files the twond files the tr,vo 
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interiminterim financialfinancial reportsreports toto thethe countycounty by the DecemberDecember 15 andby the 15and 
15deadlines.MarchMarch 15 deadlines. 

•o AuditedAudited financialfinancial reportsreports -- EdTec preparesprepares and files theEdTec and files the 
by september15andthe finalauditedunauditedunaudited financialfinancial reportreport by September 15 and the final audited 

reportreport (from(from thethe auditor)auditor) byby DecemberDecember 15.15. 

Audit:Audit: 
•r 	 AuditAudit supportsupport -- EdTec preparesprepares all financialfinancial documentsdocuments for theEdrec all 	 for the 

auditorsauditors andand worksworks side-by-sideside-by-side withwith thethe auditorsauditors to ensure ato ensurea 
smoothsmooth andand timelytimely auditaudit process.process. ForFor clarification,clarification, the school isthe schoolis 
responsibleresponsible toto paypay auditorauditor fees. TheThe schoolschool shall also provide allfees. shallalsoorovideall 
non-financialnon-financial recordsrecords requiredrequired byby thethe auditaudit -- e.g. attendanceattendancee.g.
records,records, employeeemployee records,records, teacherteacher certifications.certifications. 

•o -- EdTec andAuditAudit compliancecompliance trainingtraining EdTec helpshelps thethe schoolschool leaderleader and 
auditaudit staffstaff developdevelop financialfinancial policiespolicies thatthat meetmeet thethe requirementsrequirements 
andand helphelp protectprotect thethe schoolschool fromfrom financialfinancial mismanagement. 

•o Singlesingle AuditAudit ActAct ofof 19841984 -- EdTecEdTec providesprovides assistanceassistance in school 
mismanagement. 

in school 
compliancecompliance withwith accountingaccounting relatedrelated legallegal andand auditaudit requirements,requirements,-
including Aa 19&4including thethe SingleSingle AuditAudit Act ofof 1984 

•o - EdTec a onAuditorAuditor groupgroup purchasingpurchasing - EdTec receivesreceives a volumevolume discountdiscount on 
auditsaudits thatthat itit passespasses onon toto itsits clients.clients. 

•r 	 IRSIRS FormForm 990990 Support - EdTecEdTec supportssupports thethe schoolschool andand auditorauditor insupport- in 
tax-exempt annuarfiling. (For(Forpreparingpreparing FormForm 990990 tax-exempt organizationorganization annual filing. 

clarification,clarification, feesfees forfor auditaudit andand 990990 areare paidpaid byby school).school). 

SBS8 740740 compliancecompliance (Non-classroom(Non-classroom based):based): 
o• 58sB 740740 budgetbudget compliancecompliance -- ForFor non-classroom basedbased schools,non-crassroom schoors,

EdrecEdTec monitorsmonitors budgetbudget compliancecompliance withwith S8 740 andand alertsalerts schoolsB 7zl0 schooi 
toto 	 anyany potentialpotential problemsproblems inin meetingmeeting thethe full-fundingfull_funding
determination.determination. 

o• 	 FundingFunding determinationdetermination formform -- EdTec completescompletes andand filesfiles thethe 
school'sschool's fundingfunding determinationdetermination formform withwith schoolschool input. 

Edrec 
input. 

2.2. 	 PAYROLLPAYROU andand HUMANHUMAN RESOURCESRESOURCES 

Payroll:Payroll: 

EdTecEdTec usesuses anan externalexternal payroll processorprocessor toto accomplishaccomplish thethe followingfollowing
.payrolltasks.tasks. EdTecEdTec interfacesinterfaces betweenbetween thethe school andand payrollpayroll processor, andschoor pro""rsor,

chec*ing 	 doei to "nJperformsperforms qualityquality checking soso thatthat thethe schoolschool does notnot needneed to interactinteract 
processor.withwiththethepayrollpayroll processor. TheTheschoolschool payspayspayrollpayrollprocessingprocessingfees.fees. 

' Pay.oll - EdTec and• 	 Payroll ProcessingProcessing - Edrec calculatescalculates andand processesprocesses payrollpayroll and 
payroll-relatedpayroll-related payments/deductionspayments/deductions forfor salariedsalaried and hourlyhourly 
employeesemployees accordingaccording toto thethe establishedestablished scheduleschedule"nibased onbased on 

school Edrecinformationinformation submittedsubmitted byby authorizedauthorized School representatives.representatives. EdTec 
generatesgenerates checkschecks forfor signaturesignature byby authorizedauthorized SchoolSchool representativesrepresentatives 
(or(or throughthrough electronicelectronic signature)signature) oror facilitatesfacilitates DirectDirect DepositDeposit at theat the 

reguest.School'sSchool's request. EdTecEdTecprocessesprocessespayrollpayroll monthly.monthly. 
. 	 -Pavroll EdTec• 	 Payrollreportingreporting - EdTecpreparespreparesandandfilesfiles all required payroll reQortsall reor, 

Edreclnc-1410A62dstreetEmerryille,EdTec Inc. 1410A 62nd Street Emeryville,cA9450svCA 94608"phone:Phone: 510.663.3500 .. Fax: 510.663.35035r0.663.3smv r"r, sto-oog:sog 
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forfor submissionsubmission toto federalfederal andand statestate agenciesagencies andand submitssubmits electronicelectronic 

to thepayroll,payroll, payrollpayroll taxtax reportsreports andand payrollpayroll taxtax depositsdeposits to the appropriateappropriate 
authorities.authorities. 

' Palnoll recordrecord maintenancemaintenance - Edrec keepskeeps careful tracktrack of all• 	 Payroll - EdTec carefur of all 
employeeemployee informatiinformationon relevantrelevant toto payroll.payroll. School maintainsmaintains employeeemployeeschool 
{iles EdTec-providedfiles (based(based onon EdTec-provided templatetemplate files)files) 

' W-2 andand 10991099 processingprocessing - EdTec preparesprepares andand sendssends FormsForms W-2 and 
10991099 toto employeesemployees andand government.government. 

• w-2 - Edrec 	 w-2 and 

lRs-,sDl, wc - Edrec 
IRS 

• ' 	 IRS, 501, WC supportsupport - EdTec assistsassists in resolvingresolving payroll tax issuesin payrolrtax issues 
beforebefore thethe IRS andand otherother federalfederal andand statestate reportingreporting agencies.agencies. EdTecEdTec 

WLrkErs oralsoalso assistsassists schoolschool withwith anyany StateState Disability,Disability, Workers Comp,Comp, or 
UnemploymentUnemployment InsuranceInsurance claims,claims, includingincluding handling paperworkpaperwork andhindling and 

process.trackingtracking thethe claimsclaims process. 
•r 	 STRS/PERSsrRS/PERSandand other retirement planplan administrationadministration -other-retirement - EdTec will helphelpEdTecwill 

thethe schoolschool setset upup STRS/PERSsrRs/pERs accounts,accounts, andand makesmakes appropriateappropriate 
srRS pris. edrecdeductionsdeductions andand paymentspayments toto thethe countycounty forfor STRS and/orand/or PERS. EdTec 

providesprovides multiplemultiple suggestionssuggestions forfor retirementretirement planplan optionsoptions such assuch as 
4o3bs403bs andand worksworks withwith providersproviders toto setset upup thethe plans.plans. NoteNote thatthat in somein some 
casescases itit cancan taketake approximatelyapproximately 1212 monthsmonths toto setset up suchsuch contributionscontributionsup

delays. Also,Also, somesome countiescounties charge separatelyseparately forbecausebecause ofof countycounty delays. for 
thisthis mandatedmandated service.service. TheThe schoolschool isis responsibleresponsible"i't"rg"for any feesfees fromfJr 	any irom 

parties.outsideoutside parties. 

HumanHuman ResourcesResources andand Benefits:Benefits: 

•o EmployeeEmployee filefile setset upup -- EdTec providesprovides clients withwith template employee
Edrec crients temprateemproyee

filesfiles andand proceduresprocedures toto helphelp ensureensure compliancecompliance withwith state andand federalstate iedlral 
scanlaws,laws, includingincluding LiveLive Scan procedures,procedures, TBTB TestTest information,information, credentialcredential 

information,etc.verificationverification information, etc. 
' contracts HandbookHandbook -- Edrec providesprovides• 	 Contracts andand developmentdevelopment supportsupport EdTec 

schoolsschools withwith non-legal,non-legal, businessbusiness adviceadvice onon employmentemployment contracts andcontractsand 
implications.employeeemployee handbookshandbooks andand theirtheir businessbusiness implications. 

o• HealthHealth benefitsbenefits administrationadministration -- EdTec managesmanages thethe healthhealth benefitsbenefitsEdrec 
re-quotesprocurementprocurement process,process, andand re-quotes insuranceinsurance onon an annualannual basis.an basis. 

o• Hiring/firingHiring/firing supportsupport -- EdTecEdTec assistsassists thethe schoolschool inin thethe hiringhiring processprocess 
andand cancan actact asas anan informalinformal third-partythird-party intermediaryintermediary at an employee'sat an eiployee,s
separation.separation. 

e TeacherTeacher credentialingcredentialing -- EdTec providesprovides informationinformation andand assistanceassistance to• 	 EdTec to 
schoolschool leadersleaders toto helphelp themthem evaluateevaluate teacherteacher credentialscredentials and "highly"highlyand 
qualif ied"qualified" requirements.requirements. 

3.3. 	 INSURANCEINSURANCE 

InsuranceInsuranceprocurementprocurement -- EdTecmanagesmanagesthethe insuranceinsurancequotequoteprocessprocess• 	 EdTec 
andandthethe identificationidentification ofofappropriateappropriate insurancesinsurancesforforthetheschool.school. Wherewhere 
appropriate, Edrecappropriate, EdTecassistsassistsininjoiningjoiningthethe CCSA JPAinsuranceinsurancepool.pool.ccsA JpA 

• 	 InsuranceInsurance administrationadministration -- EdTecEdTecservesserves as thethe "first"first responder" andas responder', ancr 
cancan intermediaryintermediary betweenbetween thethe and thebebe 	thethe insuranceinsurance companycompany and the 
schoolschool tofacilitatefacilitateclaimsclaims processing.to orocessino­
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4.4. 

5.5. 

6.6. 

BUSINESSBUSINESS CONSULTINGCONSUTNNG 

•. NegotiationsNegotiations -- EdTec thethe schoolschool directordirector andand boardboard ininEdTec supportssupports 
negotiationsnegotiations relatedrelated toto issuesissues suchsuch asas MOUs,MOUs, facilities,facilities, andand SPEDSPED withwith 
districts,districts, landlords,landlords, vendors,vendors, andand others,others, includingincluding developingdeveloping 
presentationspresentations andand analysesanalyses toto buttressbuttress thethe school'sschool's position.position. 

o StrategicStrategic PlanningPlanning -- EdTec• EdTec cancan assistassist thethe schoolschool directordirector andand boardboard 
strategicstrategic planningplanning andand scenarioscenario development/analysis.development/analysis. 

•o - EdTec assistsassists clientsclients inin preparingpreparing professionalprofessional loanloanFinancingFinancing supportsupport - EdTec 
packagespackages connectingconnecting schoolschool with non-traditional/specializednon-traditional/specializedandand with 
fundingfunding sourcessources suchsuch asas NewNew MarketMarket TaxTax Credits,Credits, LowLow lncomeIncome 
InvestmentInvestment FundFund resources,resources, andand philanthropicphilanthropic funds.funds. 

•. LegalLegal servicesservices managementmanagement -- EdTecEdTec cancan helphelp managemanage legallegal servicesservices toto 
down.keepkeep costscosts down. 


SpecialSpecial ProjectsProjects EdTec
•. -- EdTec performsperforms business-relatedbusiness-related specialspecial projectsprojects 
withinwithin reason,reason, suchsuch asas findingfinding foodfood serviceservice providers,providers, analyzinganalyzing 
transportationtransportation options,options, andand modelingmodeling growthgrowth andand facilitiesfacilities scenarios.scenarios. 
(Note(Note thatthat EdTecEdTec doesdoes notnot assistassist schoolsschools withwith qualificationqualification asas aa 
providerprovider ofof subsidizedsubsidized schoolschool meals.)meals.) 

BOARDBOARD MEETINGMEETING SUPPORTSUPPORT 

BoardBoard meetingmeeting bindersbinders - EdTec preparesprepares aa three-ringthree-ring binderbinder forfor eacheach 
boardboard membermember thatthat holdsholds informationinformation fromfrom allall boardboard meetings,meetings, 
includingincluding meetingmeeting tabstabs for: financialfinancial 

•o - EdTec 

for: agenda,agenda, meetingmeeting minutes,minutes, 
statements,statements, checkcheck register,register, EdTec otherotherEdTec financialfinancial summary,summary, andand 

reguired.handoutshandouts andand analysesanalyses asas required. EdTecEdTec worksworks withwith thethe schoolschool leaderleader 
andand boardboard toto developdevelop thethe agendaagenda andand recommendsrecommends agendaagenda itemsitems thatthat 
areare appropriateappropriate forfor thethe school.school. 

•. - EdTecBoardBoard mailoutsmailouts - EdTec collects,collects, organizes,organizes, andand collatescollates materialsmaterials forfor 
eacheach meetingmeeting andand mailsmails thethe informationinformation toto boardboard membersmembers inin advanceadvance 
ofof thethe meeting.meeting. 

•r BoardBoard meetingmeeting attendanceattendance -- EdTec attendsattends monthlymonthly boardboard meetingsmeetingsEdTec 
inin personperson oror byby teleconferenceteleconference (at(at leastleast twotwo perper threethree months),months), andand 

presentation.EdTecpresentspresents itsits financialfinancial analysisanalysis presentation. EdTec cancan assistassist thethe boardboard 
inin stayingstaying inin compliancecompliance withwith thethe BrownBrown Act. If desired,desired, EdTec takestakesAct. lf EdTec 
andand publishespublishes meetingmeeting minutes.minutes. 

FAOUTIESFAC|UTIES 

•. Facility needsneeds assessment andand planningplanningFaciliV asscssment -- EdTec witlrEdTec worksworks with clientsclients toto 
identifyidentify facilityfacility needsneeds basedbased onon thethe schoolschool programprogram andand industryindustry 
standards. facilitystandards. EdTecEdTec helpshelps clientsclients thinkthink creativelycreatively aboutabout theirtheir faCility needsneeds 

andand comecome upup withwith workableworkable solutions.solutions. 

FacilityFacility searchsearch EdTec identi!
•. -- EdTec assistsassists realreal estateestate agentsagents toto identify possiblepossible 
schoolschool sitessites andand costcost outout tenanttenant improvements.improvements. 

• - EdTec assistsassists clientsclients negotiateFacility acquisition/lease negotiation - EdTec 

EdTecEdTec Inc. 1410A 62nd StreetStreet Emeryville, CA 94608. Phone: 510.663.3500 • Fax: 510.663.3503fnc 1410A62"d Emeryvilte,CA94608VPhone:510.663.35m V Fax 510.663.3503 
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purchase and/orand/or leaselease termsterms andand helpshelps toto developdevelop loanloan packages for 
facilitiesfacilities andand identifyidentify likelylikely lenders.lenders. TheThe school'sschool's attorneyattorney shouldshould 
reviewreview these.these. 

• 	 PropProp 3939 -- EdTecEdTec helpshelps thethe schoolschool prepareprepare andand submitsubmit compliantcompliant PropProp 
3939 requestsrequests andand helpshelps toto managemanage thethe PropProp 3939process.process. 
DistrictDistrict negotiationsnegotiations -- EdTec willwill helphelp thethe schoolschool negotiatenegotiate dealsdeals withwith• 	 EdTec 
thethe districtdistrict regardingregarding facilities.facilities. 

-• 	 SBSB 740740 - AsAs statestate fundingfunding is available,available, EdTecEdTec preparesprepares andand submitssubmits SBis 	 SB 
74O740 facilitiesfacilities reimbursementsreimbursements onon thethe school'sschool's behalf.behalf. 

7.7. 	COMPUANCECOMPUANCE andand ACCOUNTABILITYACCOUNTABILFY 

• 	 NoteNote thatthat compliancecompliance andand accountabilityaccountability areare thethe responsibilityresponsibility ofof thethe 
school.school. EdTecEdTec willwill provideprovide adviceadvice onon somesome matters,matters, butbut thisthis 
informationinformation isis notnot comprehensive.comprehensive. InIn addition,addition, sincesince rules,rules, regulationsregulations 
and-interpretationsand interpretations regularlyregularly change,change, schoolsschools shouldshould seekseek independentindependent 
verificationverification fromfrom theirtheir attorneysattorneys oror otherother sources.sources. 

-• 	 EmployeeEmployee filesfiles - AsAs notednoted above,above, EdTec providesprovides schoolsschools withwithEdTec 
templatestemplates forfor employeeemployee files,files, forms,forms, andand proceduresprocedures toto helphelp ensure 
compliancecompliance withwith employmentemployment laws.laws. (Note:(Note: thethe schoolschool shouldshould havehave an 

ensure 
an 

issues).attorneyattorney reviewreview allall legallegal issues). 
NCLB -- EdTechelpshelps understandunderstand thethe• 	 NelS compliancecompliance supportsupport EdTec schoolsschools 
requirementsrequirements ofof NoNo ChildChild left BehindBehind (NClB). OnOn an hourlyhourly basis,basis,Left (NCLB). an 
EdTec 	 LEAplans plins.EdTec cancan provideprovide assistanceassistance onon lEA Plans andand SchoolSchool WideWide Plans. 

-• 	 SPED compliancecompliance - EdTec providesprovides checklistschecklists andand general informationinformation 
toto helphelp schoolsschools understandunderstand theirtheir responsibilities relatedresponsibilities;elatedtoto Special 
sPED EdTec 	 generar 

special
Education.specialSpecial EducationEducation isis aa complicatedcomplicated area withwith legallegalEducation. area 

Edrecimplications,implications, soso EdTec recommendsrecommends gettinggetting specializedspecialized assistance in 
thisthis areaarea toto ensureensure completecomplete compliance.compliance. 

• -- EdTecmakesmakes compliancecompliance recommendationsrecommendations 

assistancJin 

FundingFunding compliancecompliance EdTec 
regardingregarding fundingfunding requirements,requirements, suchsuch as FederalFederal PCSGP 
implementationimplementation grantgrant fundingfunding andand otherother restrictedrestricted funds.funds. 

as PCSGp 

• 	 District andand statestate regulationregulation compliancecompliance -- EdTec can helphelp thethe schoolschool 
diitria or 

pjstric-t 	 EdTeccan 
identifyidentify areasareas wherewhere itit maymay notnot bebe inin compliancecompliance withwith district or statestate 
regulations.regulations. 

ATTENDANCEATTENDANCE andand STUDENTSTUDENT INFORMATION SYSTEMSSYSTEMS8.8. 	 TNFORMATTON 

• attendanceattendance reportingreporting -- EdTecEdTec wiilInternalInternal will assistassist withwith monthlymonthly 
attendanceattendance reportsreports basedbased onon school-providedschool-provided datadata as outlinedoutlined in theas in thi 

statement work.addendumaddendum totothisthis Statement ofof Work. ResolutionResolution ofofdatadatadiscrepanciesdiscrepancies 
isischargedcharged atatthethe hourlyhourlyrate.rate. 

• 	 GovernmentGovernment attendanceattendance reportingreporting -- UsingUsing school-providedschool-provided data,data, 
EdrecEdTec preparesprepares andand filesfiles governmentgovernment attendanceattendance reports,reports, includingincluding 

2Gday 	 p-Annualthethe 20-day report,report, P-1,P-1, P-2,P-2, andand P-Annual (Note:(Note: DoesDoes 	not includenot incluoe 
reporc.)SARC,SARC,CBEDS,CBEDS,SNOR,SNOR,CSIS,CSIS,ororotherotherdemographicdemographic reports.) 

• 	 proceduresprocedures assistanceassistance -- EdrecAttendanceAttendance EdTec reviewsreviews schools'schools' 
attendanceattendance accounti procedures andand advisesadvises on areas foraccounting on areas for 

fnc 1410A'62d Emerryille.CA94608V 510.663.350 V Fax 510.6633503EdTecEdTec Inc. 1410A ~StreetStreet Emeryville, CA 94608~Phone:Phone: 510.663.3500 ~ Fax: 510.663.3503 
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improvement,improvement, althoughalthough thethe schoolschool is ultimatelyultimately responsibleresponsible for keepingkeepingis 	 for 
accurateaccurate attendanceattendance andand ADAADA compliance.compliance. 

• 	 QuarterlyOuarterly ADAADA analysisanalysis -- EdTec reviewsreviews ADAADA datadata to ensureensure thethe schoolschoolEdTec to 
is projections.is onon tracktrack withwith projections. 

• 	 StudentStudent InformationInformation SystemSystem procurementprocurement -- EdTecEdTec assistsassists thethe schoolschool 
in evaluatingevaluating thethe school'sschool's needneed forfor an SIS, vettingvetting studentstudentleaderleader in an SlS, 


informationinformation systemssystems andand negotiatingnegotiating favorablefavorable contracts.contracts. (Note thethe
[Note
isis responsibleresponsible forfor takingtaking accurateaccurate attendance,attendance, on aa systemsystemschoolschool on 

providedprovided byby thethe school,school, atat thethe school'sschool's expense.)expense.) 
SupplementalSupplemental lnstruction - EdTecEdTec schoolsschools thethe• 	 Instruction - helpshelps navigatenavigate 
supplementalsupplemental instructioninstruction regulationsregulations andand providesprovides all thethe forms and 
policiespolicies neededneeded toto setset upup aa supplementalsupplemental instructioninstruction programprogram to 

all f6rms ano 
to 

collectcollect additionaladditional fundsfunds forfor after-schoolafter-school andand summersummer programs.programs. 

9.9. CHARTERCHARTER DEVELOPMENTDEVELOPMENT andand GRANTSGRANTS ADMINISTRATIONADM|N|STRAT|ON 

• 	 FinancialFinancial reportsreports -- EdtecEdtec preparesprepares customizedcustomized financial reportsreports forforfinanciar 
purposes.grantgrant purposes. 

• 	 FundFund accountingaccounting -- EdTec setssets upup fundfund accountingaccounting toto tracktrack directdirect andandEdTec 
grants.allocatedallocated costscosts toto grants. 

school (pcsGp) 	 Edrec• 	 PublicPublic CharterCharter School GrantGrant ProgramProgram (PCSGP) grantgrant reportingreporting -- EdTec 
prepar.ing 	 pcscp gr;ntassistsassists thethe schoolschool inin preparing andand submittingsubmitting thethe PCSGP grant reportreport 

toto thethe CDE,CDE, andand managesmanages thethe reviewlfinalization process.review/finalizationprocess. 
• Class sizesize reductionreduction EdTecclass applicationapplication -- EdTec preparesprepares andand submitssubmits thethe 

classclass sizesize reductionreduction application.application. 
-• 	 ConAppConApp - EdTecEdTec preparesprepares andand filesfiles thethe ConAppConApp partsparts 11 andand 22 forfor 

eligibleeligible schools.schools. 
• 	 state Revolving.Loan- EdTecEdTec preparesprepares thethe application forfor thisthis loanloanState Revolving Loan - apprication 

$250,000).programprogram (up(up toto $250,(00). 
-• 	 GrantGrant writingwriting - On aa separateseparate feefee basis,basis, EdTec cancan dodo aa grantgrant prospectprospect 

analysisanalysis andand writewrite grants.grants. 
on 	 Edrec 

-• 	 CharterCharter renewalrenewal - OnOn aa separateseparate feefee basis,basis, EdTec willwill prepareprepare andand 
advocateadvocate aa chartercharter petitionpetition forfor schoolschool renewal.renewal. 

EdTec 

START.UP/SET-UP10.10. START-UP/SET-UP 

r• 	 startup - EdTec helpshelps newnew schoolsschools getget startedstarted on thethe rightrightStartup SupportSupport ­ on 
foot py.providing ind needed-to 

E91".
foot by providing allall thethe forms,forms, instructions,instructions, and supportsupport needed to 
launchlaunch thethe schoolschool (information(information compiledcompiled inin EdTec's Charter OperationsEdTec'scharteroperations

including:BookBook "ECO"),"ECO"), including: 
oo 	 StateStateandand FederalFederal IDslDs 
oo CharterCharternumbernumber 
oo CDSCDScodecode 
oo AdvanceApportionmentAdvance Apportionment 
oo 	 501(c)501 (c)(3)(3)supportsupport 
oo SchoolSchooldatabasedatabasetemolatetemplate 
o 	 (l-9,o 	 PayrollPayroll informationinformation (1-9, STRS,STRS,health,health,LiveLiveScan,Scan,etc.)etc.) 

EdTecEdTec Inc. 1410A 62ndStreetStreet Emeryville,Emeryville,CACA 94608T Phone: 510.663.3500 T Fax:510.663.3503510.663.3503lnc.1410A62d 	 94608Vphone:S10.663.35m V Fax 
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ExcludedExcluded 
Services:Services: 

Compensation:Compensation: 

otherOther thanthan thethe servicesservices outlinedoutlined above,above, EdTecEdTec is notnot responsibleresponsible for any otheris for any other 
to in writing. ExamplesExamples ofof ExcludedExcluded Servicesactivities,activities, unlessunless mutuallymutually agreedagreed to in writing. Services 

include,include, butbut areare notnot limitedlimited to,to, outsideoutside legallegal costs,costs, computercomputer installationinstallation andand 
support,support, purchasingpurchasing ofof smallsmall itemsitems or of curriculumcurriculum materials,materials, printingprinting and graphicgraphicor of and 
arts,arts, grant-writinggrant-writing oror fundraising,fundraising, hiringhiring andand associatedassociated legallegal requirements (e.g.,requiiemeni (e.g., 

recordkeeping,-meetingsbackgroundbackground checks,checks, credentialcredential reviews)reviews) andand recordkeeping, meetings with outsidewith ouislje
(e.9., Board^orDisllct)partiesparties (e.g., thethe Board or District) beyondbeyond thosethose meetings required to accomplishaccomplishmeetingi requiredto

thethe includedincluded services,services, Special EdEd administration,administration, testing, assessment,assessment, compliancecompliancespecial testingl
NCLB,withwith NClB, compliancecompliance withwith governmentgovernment grantgrant requirements, audits,audits, attendanceattendancerequirJments,

accounting,accounting, andand otherother outsideoutside professionalprofessional servicesservices costs.costs. 

BackBack OfficeOffice Services:Services: OurOur feesfees range from 3.0% to 7.5% of the school's• r"nge fr 
governmentgovernment revenuesrevenues accruedaccrued forfor thethe 20CJ6/07 fiscalfiscal year, dependingdepending on2M/o7 year, on
thethe sizesize ofof youryour school.school. "Government"Government Revenues"Revenues" include all attendance­incllde all attendance­

frgdins-,drivendriven governmentgovernment funding, plusplus governmentgovernment grants,grants, butbut exclude Specialexcludespecial
EducationEducation funding.funding. ThisThis fee includesincludes all normal postage,postage, telephone,telephone,fee- ail no-rmal 

f:ling, etc.,.exseptforfor bankbank andand payrollpayroll fessfess that will be passedpassedcopying,copying, faxing, etc., ~ ttraiwiil be 
through- e'cludesthrough. TheThe feefee excludes aa chargecharge onon privateprivate philanthropyphilanthropy thatthat you raise,you raise,
unlessunless therethere areare extra-ordinaryextra-ordinary reportingreporting requirements for these funds, inreguirementsfor"these'funds,in 

casecase wewe wouldwould mutually-agree ononmutualry-agree a solution.a sorution.The fee iswhichwhich The fee is payablepayable 
monthly,monthly, basedbased onon aa pro-ratedpro-rated estimateestimate ofof thethe annualannual fee.fee. 

oo We chargechargew9 aa higherhigher percentagepercentage raterate forfor youryour firstfirst 200 students200 students
(ADA)(ADA) andand thenthen aa lowerlower raterate onon additionaladditional students becausebecause of oursiudents of our 
economieseconomies ofof scalescale inin servicing largerlarger schools.schools. OurOur rate forfor your_servicing rate your
firstfirst 0-200 studentsstudents isis 7.5%. TheThe incremental rate forfor 201G200 7.5%. inlrementalrate to 300201to 300
studentsstudents isis 77..0%0% oJof thgse~ 3or 4o0 401students;students; 301 toto 400 students,students, 6.0%;6.0%; 401 

5.0%; toto andtoto 500500 students,students, 5.0%; 501501 600600 students, 4.0%; andand 601students,4.0%; 601 and
aboveabove students,students, 3.0%. [To calculatecalculate youryour totaltotal rate,rate, applyapply 7.5% to3.096.[o 7.5%to' thethe firstfirst 200200 ADA;ADA; 7.0%7.0% for thethe nextnext 100 ADA,ADA, andand so on.]Ior 1OO so on.l 

oo NotwithstandingNotwithstanding thethe aboveabove feefee schedule,schedule, thethe minimumminimum feefee forfor ourour 
$50,000.backback officeoffice serviceservice isis $50,000. 

• Consulting: shouldShould youyou desiredesire additionaladditional servicesservices notnot inin thethe above scope,Consulting: abovescope,
wewe wouldwould bebe pleasedpleased toto provideprovide thesethese atat aa discounteddiscounted feefee of $12S/hour.of $125lhour. 

cornprehensiveso clientsdo notBearBear inin mindmind thatthat ourour servicesservices areare fairlyfairly comprehensive so clients do not 
requirerequire additionaladditional consultingconsulting inin thethe normalnormal coursecourse ofof operations. Theoperations. The
typicaltypical exceptionsexceptionsareare grantgrantwriting,writing, chartercharterwritingwriting andand the implementationthe'implementation
ofof computercomputer systemssystems oror computerizedcomputerized Student Information Systems.stude-nt Informatln systems.
Again,Again, thisthis raterate includesincludes normarnormal phone,phone, copyingcopying andand incidental costs.incidentaicosts.'rli-ibu.sementAdditionalAdditional costscosts wouldwould includeinclude mileagemileage reimbursement for travel,for .;;;l: ]overnightovernightdeliverydeliverycharges,charges,andand pre-approvedout-of-pocketout-of-pocket expenses.pre-approvid i"*p.n..".-'-''• charges:Edrec lnc.wiilSet-UpSet-Up Cbarges: EdTec Inc. willabsorbabsorbthetheexpensesexpenses ofsettingsetting up clientsof up clientsIonon ourour systems-systems. However,However, ifif reconciliationsreconciliations duedue to incompleteincomplete orto or Iunorganizedunorganized recordsrecords requirerequire moremorethanthan twentytwenty hourshours of our professionalof o* proi"r.ionri Iwetime,time, wewillwillchargechargeforforthetheadditionaladditional reconciliationtimetime at our discountedreconciliition Iconsultingconsultingfee.fee. "torial.or;; I 
Services.Priortq• Services prior toJulyJuly 1-1. 2007:2007: WithoutWithoutcharge,charge, EdTecEdTecInc.Inc. will providewiil prouideI
reasonable consultin~ services tbat otherwise wouldbeberequiredrequired by Novad;il;; l 
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afterafter JulyJuly 1, 2007 (e.g. ApplicationApplication forfor Revolving Loan, budget modeling1,2ffi7 (e.9. Rat@ 
andand facilitiesfacilities questions).questions). RoutineRoutine monthlymonthly back-officeback-office servicesservices are rullare oql
included.included (e.g. payroll,payroll, financialfinancial statements,statements, attendanceattendance at BoardBoard meetingsmeetingsatte.g.
andand thethe like).like). 

|naddit iontothesedirectservices,EdTecwi| lextendttr f f iIn addition to these direct services, EdTec will extend the school a Line of CreditLineLine ofof Credit:Credit: equivalentequivalent toto oneone month'smonth's payrollpayroll toto helphelp fundfund monthlymonthly cash-flowcash-flow needs.needs. ThisThis LineLine 
credit isofof Credit is intendedintended toto ensureensure thatthat youyou dodo notnot missmiss a payrollpayroll becausebecause of minorminora of 

in it isdelaysdelays in receivingreceiving funding;funding; it is notnot intendedintended forfor long-termlong-term borrowing.borrowing. 

EdTecEdTec extendsextends thisthis LineLine asas aa serviceservice toto ourour customerscustomers andand doesdoes notnot makemake any mark­
upup onon it.it. WeWe passpass throughthrough ourour directdirect interestinterest costscosts ofof borrowingborrowing on our Corporate 

anymark-
on our Coiporate

Line. wells appioximatelypiime +Line withwith Wells Fargo,Fargo, whichwhich equalequal anan annualizedannualized raterate ofof approximately Prime + 
1A1.5%, 1% InIn addition,addition, wewe askask that thethe schoolschool paypay thethe1.5%, plusplus aa !-7 ofof 1% originationorigination fee.fee. thal 

legallegal costscosts ofof preparingpreparing thethe loanloan documentation,documentation, whichwhich shouldshould equal about;bort
$300.00.$300.00. "qrui 

EdTecPleasePlease notenote thatthat EdTec reservesreserves thethe rightright toto withholdwithhold thethe LineLine if, in our solesole 
judgment,judgment, wewe feelfeel thatthat thethe school'sschool's budgetbudget isis notnot inin balance,balance, thatthat managementmanagement 
practicespractices outsideoutside ofof ourour controlcontrol areare creatingcreating financialfinancial riskrisk forfor thethe school,school, or ifif the 

if, in our 

Jr tn" 
chartering pursue revocationrevocation ofof thethe Charter.Chartering AgencyAgency isis likelylikely toto purlue charter. 

separateSeparate fromfrom thethe LineLine ofof Credit,Credit, EdTecEdTec isis experiencedexperienced inin helpinghelping CharterCharter SchoolsSchools 
financing. iommercialacquireacquire outsideoutside financing. ForFor example,example, wewe securedsecured anan $800,000$800,000 commercial creditcredit 

facilityfacility forfor oneone clientclient school,school, andand wewe currently areare workingworking toto securesecure a financingfinancing 
packagepackage forfor themthem toto acquireacquire landland andand buildbuild aa facility.facility. (This financingfinancing assistanceassistance is 

currently_ a 
Cfhis ii 

aiailableas anoutsideoutside ofof thethe directdirect scopescope ofof servicesservices wewe areare quoting,quoting, butbut itit isis available as an 
additionaladditional service.)service.) 

SchoolSchool EdTec'sEdTec's servicesservices willwill assistassist withwith thethe operationsoperations ofof Nova'sNova's back-officeback-office operations,operations, 
Obligations:Obligations: butbut dodo notnot includeinclude auditingauditing Nova'sNova's providedprovided informationinformation andand operationsoperations forfor 

compliance. ltcompletenesscompleteness andand compliance. It isis Nova'sNova's responsibilityresponsibility toto ensureensure thethe schoolschool 
remainsremains inin compliancecompliance withwith allall applicableapplicable rulesrules andand regulations andand maintainsmaintainsreguiations 

operations. oflervicessound fiscalfiscal operations. InIn orderorder toto fulfillfulfill thethe scopescope of services describeddescribed herein,herein,1olnd 
EdrecEdTec reliesrelies onon NovaNova toto provideprovide timely,timely, accurateaccurate andand completecomplete information,information, andand toto 

EdTec.cooperatecooperate reasonablyreasonably withwith EdTec. Furthermore,Furthermore, NovaNova mustmust immediatelyimmediately informinform 
EdTecEdTec ofof any materialmaterial changechange thatthat couldcould affectaffect EdTec's abilityability toto completecomplete itsitsa.ny Edrec's 
responsibilitiesresponsibilities andand toto assistassist NovaNova inin complyingcomplying withwith allall applicableapplicable laws andandlarars 
regulations.regulations. 

NovaNovawillwill complycomplywithwith thethe attachedattached RolesRoles andand ResponsibilitiesResponsibilities (Attachment(Attachment 1).1). 

statement work.m-ay_Termination:Termination: ThisThis Statement ofof Work may onlyonly bebe terminatedterminated forfor materialmaterial breach,breach, withwith cause,cause, 
a (30tdatafterafter writtenwritten notice,notice, withwith fullfull paymentpayment ofof workwork completedcompleted andand a thirtythirty (30) day 

cure. EdTecopportunityopportunitytoto cure. EdTec maymayterminateterminate immediately,immediately, withwith writtenwritten notification,notification, ifif 
"schoolObligations,,NovaNovaviolatesviolatesanyanyofofthethe "School Obligations" above.above. 
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Attachment 1Attachment1 

ADDENDUMADDENDUM toto STATEMENTSTATEMENT ofof WORKWORK dateddated December £,2006, 

ByBy andand BetweenBetween EdTec,EdTec, Inc.Inc. andand NovaNova MeridianMeridian CharterCharter AcademyAcademy 


Decembe,T ,2006, 

ClarityClarity onon rolesroles andand responsibilitiesresponsibilities betweenbetween EdTecEdTec andand NovaNova willwill helphelp ensureensure highhigh quality,quality, timelytimely 
services. 1businessbusiness services. TableTable 1 belowbelow outlinesoutlines thethe rolesroles andand responsibilitiesresponsibilities ofof bothboth parties:parties: 

Table l ' Roles & Resoollsibilities 
EdTecEdTec NovaNova 

PayrollPayroll •o Accurate,Accurate, completecomplete payrollpayroll onon aa monthlymonthly •r TimecardsTimecards andand Changes:Changes: SubmissionSubmission toto 
basisbasis EdTecEdTec ofof timecardstimecards forfor hourlyhourly staffstaff andand 

•o PublishedPublished calendarcalendar ofof payrollpayroll deadlinesdeadlines payrollpayroll changeschanges fromfrom priorprior periodperiod byby 

•o ReminderReminder emailsemails forfor payrollpayroll deadlinesdeadlines payrollpayroll calendarcalendar deadlinesdeadlines 
withwith previousprevious payrollpayroll periodperiod informationinformation •o PayrollPayroll Approval,Approval:: ApprovalApproval (email(email oror fax)fax) 
attachedattached EdTectoto EdTec byby payrollpayroll calendarcalendar deadlinesdeadlines 

•o FinalFinal payrollpayroll informationinformation sentsent toto clientclient •o NewNew Hires: TimelyTimely submissionsubmission toto EdTecEdTec ofof 
forfor approvalapproval byby atat leastleast oneone workingworking dayday papenrvork 

Hires: 
newnew hirehire paperwork onon EdTecEdTec newnew hirehire 

priorprior toto client'sclient's payrollpayroll approvalapproval datedate formsforms 
oAccountsAccounts • TimelyTimely andand accurateaccurate checkcheck paymentspayments •. SubmissionSubmission ofof PaymentPayment andand DepositDeposit 

PayablePayable accordingaccording toto AccountsAccounts PayablePayable checkcheck InformationInformation 
calendarcalendar oo WeeklyWeekly submissionsubmission (via(via emailemail andand postalpostal 

. mail)mail) toto EdTecEdTec ofof invoices,invoices,• PaymentPayment ofof invoicesinvoices accordingaccording toto client'sclient's 
approvalapproval policiespolicies reimbursementreimbursement requests,requests, deposits,deposits, andand 

o otherother expendituresexpenditures usingusing EdTecEdTec MSMS• Recordkeeping/processesRecordkeeping/processes adheringadhering toto 
generallygenerally acceptedaccepted accountingaccounting ExcelExcel InvoiceInvoice CoverCover SheetSheet andand otherother 
standardsstandards forfor accuracyaccuracy andand securitysecurity andand providedprovided formsforms 
approvedapproved byby independentindependent auditorsauditors oo CodingCoding allall expensesexpenses andand non-statenon-state 

o• PaymentPayment systemssystems linkedlinked toto financialfinancial fundingfunding depositsdeposits usingusing budgetbudget codescodes onon 
{or informed MSMS ExcelExcel InvoiceInvoice CoverCover SheetSheetstatementsstatements andand analysesanalyses for informed 

managerialmanagerial deciSion-making .• Banking: MonitoringMonitoring andand maintainingmaintaining 
o• BankBank accountaccount reconciliationsreconciliations adequateadequate bankbank accountaccount balancesbalances toto meetmeet 

decision-making	 Banking: 

o 	 expenseexpense obligationsobligations• Invoice/paymentInvoice/payment researchresearch 
o• AdvisingAdvising clientsclients onon outstandingoutstanding checkschecks 


adeouate availabiliw
toto ensureensure adequate cashcash availability 
AttendanceAttendance o• GenerationGeneration ofof complete,complete, accurateaccurate o• AccurateAccurate andand completecomplete collectioncollection ofof 

attendanceattendance reportsreports byby thethe deadlinedeadline attendanceattendance datadata inin compliancecompliance withwith StateState 
basedbased onon datadata providedprovided byby NovaNova rulesrules 

o• PublishedPublished calendarcalendar andand reminderreminder emailsemails .• MonthlyMonthly Reports:Reports: SubmissionSubmission ofof datadata toto 
forfor reportingreporting deadlinesdeadlines EdTecEdTec atat leastleast 33 businessbusiness daysdays beforebefore thethe 

. MonthV P-Reports:• 	Monthly && P-Reports: BasicBasic qualityquality deadlinedeadline 

assuranceassurance andand troubleshootingtroubleshooting (up(up toto .• P-Reports:
P-Reports: SubmissionSubmission ofof datadata toto EdTecEdTec atat 
oneone hourhour perper report)report) leastleast 55 businessbusiness daysdays beforebefore thethe deadlinedeadline 

.• ClassClass SizeSize ReductionReduction Report: ReportReport Hours: 
preparationpreparation andand submissionsubmission (for(for upup toto 44 supplementalsupplemental hourhour informationinformation toto EdTec 

Report: o• SupplementalSupplemental Hours: SubmissionSubmission ofof 
EdTec 

hours)forhours) for K-3K-3 schoolsschools onlyonly EdTeconon EdTec supplementalsupplemental hourshours formform 
o• CSISCSIS ReporB:Reports: ReportReport assistanceassistance andand o• ClientsClients withoutwithout studentstudent informationinformation systemsystem 

EdTecgenerationgeneration (up(up toto 44 hourshours annually)annually) softwaresoftware willwill submitsubmitstudentstudent datadata toto EdTec 
usingusing EdTec fOJ:msEdTecfoqms 

Ih\ k~ 
Inc. ClientClient'fEOTecec Inc. 

Inc V t+t0A62-EdTecEdTec Inc. T 1410A 6r'StreetStreet Emeryville,Emeryville,CACA 9460894608 VT Phone:Phone: 510.663.3500 VT FaxFax: 510.663.3503510.663.3500 510.663.3503 

'Sol5c-l 

http:www.edtec.com
http:www.edLec.com
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1 to of Work#3AttachmentAttachment 1 to StatementStatement of Work #3 
byandbetweenEdTecInc.andNovaMeridianby and between EdTec Inc. and Nova Meridian CharterCharter AcademyAcademy 

Page2 of 2, Decem6"r5 ,Page 2 of 2, December L, 20062006 

Thepayroll,accountspayable,andThe payroll. accounts payable. and attendanceattendance deadlines/calendarsdeadlines/calendars referencedreferenced aboveabove shall beshallbe
providedprovided separately.separately. 

1. IATE FEES1. LATE FEES andand PROCESSINGPROCESSING CHARGESCHARGES 

Payroll:Payroll : 
•r TimecardsTimecards andand PayrollPayroll Changes: A latelate feefee ofof $100$100 willwill bebe imposedimposed for eachthanges: A for each 

businessbusiness dayday timecardstimecards forfor hourlyhourly staffstaff andand payrollpayroll changeschanges are submittedsubmitted late toare lateto
EdTecEdTec basedbased onon thethe publishedpublished PayrollPayroll Calendar.Calendar. TheThe latestlatest TimecardsTimecards andand 

canbe isChangesChanges can be acceptedaccepted is oneone businessbusiness dayday priorprior toto PayrollPayroll ApprovalApproval deadlines.deadlines. 
•o Asa courtesy,As a courtesy. EdTecEdTec willwill waivewaive thethe firstfirst twotwo occurrencesoccurrences (i.e.(i.e. up to $200) of theup to $200)of the

TimecardsTimecards andand PayrollPayroll ChangesChanges latelate fee.fee. 

•o EdTec a
EdTec willwill processprocess a reasonablereasonable amountamount ofof manualmanual checkschecks forfor payrollpayroll checkschecks 

neededneeded outsideoutside ofof thethe normalnormal payrollpayroll cycle. However. EdTecEdTec reserves the rightright to 
chargecharge aa modestmodest processingprocessing feefee forfor manualmanual checkschecks ifif thethe numbernumber of manual checks 

cycle.However, ,.r"r", the to 
of manuaichecks

requestedrequested byby NovaNova exceedsexceeds aa reasonablereasonable amount.amount. 

AccountsPayable:Accounts Payable: 

' • Submittal: aWeeklyWeekly Submittal: NovaNova willwill submitsubmit (via(via emailemail andand postalpostal mail)mail) a weeklyweekly packagepackage 
Sheet,invoices,containingcontaining anan InvoiceInvoice CoverCover Sheet. invoices. reimbursementreimbursement requests,requests, deposits,deposits, 

and/orand/or otherother paymentpayment documentsdocuments toto EdTecEdTec usingusing EdTecEdTec forms. If Nova fails to 
submitsubmit (postmark(postmark andand email)email) thisthis weeklyweekly packagepackage byby WednesdayWednesday ofof thethe followingfollowing 

forms.lf rrf"u"tJ[ to 

week, wilr procissing $35.'week. NovaNova will bebe chargedcharged anan additionaladditional processing feefee ofof $35. 
' At courtesy,• As aa courtesy. EdTecEdTec willwill waivewaive thethe firstfirst twotwo occurrencesoccurrences (i.e.(i.e. upup toto $70) ofof thethe$70)

fee.WeeklyWeekly SubmittalSubmittal processingprocessing fee. 

Attendance:Attendance: 

' • MonthlyMonthly andand P-Reports:P-Reports: EdTecEdTec feesfees includeinclude oneone hourhour ofof qualityquality assurance andandassurance'Ho*"".r,troubleshootingtroubleshooting whenwhen processingprocessing andand generatinggenerating eacheach report.report. However, ifif Novafno", 
ind/or rec-onciliation othlr p"riod,providesprovidesdatadata thatthat requiresrequires correctioncorrection and/or reconciliation withwith other periods 

EdTecbeyond thisthis oneone hour,hour, EdTec willwill notifynotify NovaNova ofofthethe issue.issue. If Nova requests thatlelond lf rrr."" i"qrlrt ti1rtEdTecEdTec assistassist inin oror carry-outcarry-out thethe datadata correction,correction, EdTecEdTec willwill charge the standardchaige*rtJri.iorra
(currently hour).datadata serviceservice raterate (currently$90$90 perper hour). 

r• ClassClass SizeSi.zeReductionReduction ReportReport forfor K-3K-3 schools: EdTecfeesfees includeinclude upup tofourfour hoursschools:EdTec to hoursofoftimetimeforfor reportreportpreparationpreparation andandsubmission.submission. 
' Reports:EdTec• CSISCSIS Reports: EdTecfeesfees includeincludeupuptotofourfourhourshoursannuallyannuallyforforreportreport assistanceassistancegeneration.andand generation. 
r EdTeccan• EdTec canprovideprovideadditionaladditionalassistanceassistanceforforreportsreportsatatthethestandardstandarddatadata serviceservicerate hour).rate(currently(currently$90$90perper hour). 
' • lf aIfNovaNovadoesdoesnotnothavehave astudentstudentinformationinformationsoftwaresoftwaresystemsystem or ifNovaNova isor if is 

information,submittingsubmittingsupplementalsupplementalhourhour information.NovaNovawillwill useEdTecEdTecformsforms whenuie when 
EdTec.submittingsubmittinginformationinformationtoto EdTec.FailureFailuretotouseuseEdTecEdTecformsformswillwill result in a,".uLtinprocessingprocessingfeefeeofof$100.$100. " 

o• As a courtesy.EdTecEdTecwillwillwaivewaivethethefirstfirsttwotwooccurrencesoccurrences (i.e. up to $100) of theAsa courtesy, (i.e.up to $,100)of theformsformsprocessingprocessingfee.fee. 

fuh"s-
EdTeclnc V 1410462dStreetEmerryille, c4d0EEdTec Inc. 'f 1410A 620d Street Emeryville.CACA 94608 V'f Phone: 510.663.3500 'f Fax: 510.663.3503Phone:510-663.3500V Fax510.663.3503 

41ov 
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CATEDCERTIFICATED EMPLOYMENT OPPORTUNITY 

num
 
NOVANova  MERIDIANMERt t r i lAN  ACADEMYAeaoer , r y  

(A(A CaliforniaCalifornia PublicPublic CharterCharter HighHigh School)School)

850Via (909)(909) 370-2055
850 Via Lata,Lata, SuiteSuite 105,105, Colton,Colton, CACA 9232492324 370-20Ss 

AnAn EqualEqual OpportunityOpportunity EmployerEmployer 

POSTINGPOSTING DATE:DATE: 02106t200702/06/2007 

CLOSECLOSE DATE:DATE: OpenOpen untiluntil positionposition filledfilled 

POSTINGPOSTING NUMBER:NUMBER: 002002 

LOCATION:LOCATION: AcademvNovaNova MeridianMeridian Academy 

-POSITION:POSITION: - MathMath TeacherTeacher 

BASICBASIC FUNCTION:FUNCTION:JOBJOB DESCRIPTION:DESCRIPTION: 
diredion instrucl subjec{atUnderUnder thethe direction ofof thethe sitesite administrator,administrator, toto instruct studentsstudents inin thethe designateddesignated subject at thethe 

secondarysecondary levellevel utilizingutilizing NMANMA adoptedadopted textbooks,textbooks, course outlines,outlines, andand thethe California StateState 
FrameworksFrameworks forfor thethe subject.subject. 

@urse Califomia 

FUNCTIONS:ESSENTIALESSENTIAL JOBJOB FUNCTIONS:DUTIESDUTIES ANDAND 
departmontWorkWork withwith thethe appropriateappropriate department andand thethe corecore familiesfamilies toto implementimplement aa hands-on,hands-on, reality-basedreality-basedRESPONSIBILITIES:RESPONSIBILITIES: approach.approach. 

MeetMeet regularlyregularly withwith thethe appropriateappropriate department andand corecore teamsteams toto planplan curricular activitiesactivitiesdepertment cunicular 
year.throughoutthroughout thethe schoolschool year. 

Implement AVIDAVID philosophy,philosophy, ideology,ideology, pedagogy,pedagogy, andand strategies.lmplement strategies. 

seclionTeachTeach anan AVIDAVID section andand attendattend AVIDAVID trainingstrainings andand professionalprofessional development.development. 

lmplement thoImplement BaldrigeBaldrige ideasideas andand processesprocesses inin thethe classroomclassroom andand atat the academyacademy level.level. 

TeachTeach studystudy skillsskills thatthat willwill furtherfurther thethe developmentdevelopment ofof thethe student.student. 

OrganizeOrganize andand directdirect aa classroomclassroom program,program, meetingmeeting thethe individualindividual needsneeds ofof students,students, implementingimplementing 
instruslional objeciives.NMA'sNMA's instructional goalsgoals andand objectives. 

ProvideProvide aa classroomclassroom climate andand learning experienceexperience thatthat will furtherfurther thethe emotional, physical,physical, 
social,social, andand mentalmental developmentdevelopment ofof thethe student.student. 

MakeMake effectiveeffective dailydaily andand long-rangelong-range instructionalinstructional plans.plans. 

climale leaming witl emotionEl, 

ResponsibleResponsible forforthethe developmentdevelopment andand utilizationutilization ofoffunctionalfunctional materialsmaterials forfor learning.leaming. 
progress.EvaluateEvaluate andand recordrecord studentstudent progress. 

DemonstrateDemonstrate knowledgeknowledge ofofstudentstudent growthandand developmentdevelopment byby identifying studentstudent needs,needs, and,and,grorth identiffing
nEcessary,refening eppropriateresourclBs,whenwhen necessary, referring toto appropriate resources, suchsuch asas healthhealth andand psychologicalpsychological services.services. 

DemonstrateDemonstratesensitivitysensitivitytotovariousvariousfamilyfamilyandandculturalcultural patterns inin planningplanning classroomclassroom activities.pattems activities. 

MainlainMaintainanan attractiveattractiveroomroomenvironmentenvironmentappropriateappropriatetotogradegradelevellevelandand areaareaofofstudy,study, andandmaintainmaintain 
slandards neatness.highhigh standardsofofclassroomclassroom neatness. 

WorkWorkcooperativelycooperativelywithwith NMANMA staff,supportsupportpersonnel,personnel, andandparentsparentstotocoordinatecoordinateeffectiveeffective learning 
activitiesactivitiesforforstudents.students. 

SuperviseSupervisepupilspupilsininout-of-classroomout-of-classroomactivitiesactivitiesduringduringassignedassignedworkworktimetimeandandacceptacceptresponsibilityresponsibility 
forformaintainingmaintainingbehaviorbehaviorstandardsstandardsschoolschoolwide.wide. 

stafi, leaming 

<uq
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EstablishEstablish andand maintainmaintain standardsstandards ofof pupilpupil behaviorbehavior neededneeded to achieveachieve a desirabledesirable learninglearning 
atmosphereatmosphere ininandand outoulofof thethe classroom. 

to a 
classroom. 

ParticipeteinParticipate in andand supportsupport activitiesactivities whichwhich areare conduciveconducive to staffstaff rapport andand moralemorale and positivepositiveto repport and 
relationships.school-communityschool-community relationships. 

in gronrthaclivities classes,ParticipateParticipate in professionalprofessional growth activities suchsuch asas classes, workshops,workshops, conferences,conferences, schoolschool andand 
cuniculumcommitlees, developmeniNMANMA curriculum committees, AugustAugust (1-24)(1-24) professionalprofessional development andand school-communityschool-community 

activitiesactivities (such(such asas advisoryadvisory committees,committees, youthyouth organizations).organizations). 

OTHEROTHER FUNCTIONS:FUNCTIONS: 
PerformPerform related dutiesduties asas assigned.relaied assigned. 

ABILIWTO:KNOWLEDGEKNOWLEDGE ANDAND ABILITY TO: 
UnderstandUnderstand content.content. 

pr€pare lessons.PlanPlan andand prepare lessons. 
inPresentPresent lessonslessons in aa varietyvariety ofof instructionalinstructional deliveries.deliveries. 

MaintainMaintain a climateclimate conduciveconducive toto studentstudent learning.a leaming. 
UtilizeUtilize a varietyvariety ofof classroomclassroom disciplinediscipline strategies.a strategies. 

progress.EvaluateEvaluate academicacademic progress. 
KeepKeep recordsrecords thatthat meetmeet thethe needsneeds ofof students, school, andand District.students,school, Distrid. 

cuniculaobjectives.AdhereAdhere toto curricula objectives. 
cuniculumdevelopmenl.ParticipateParticipate inin curriculum development. 

CreataCreate anan appropriateappropriate physicalphysical environment.environment. 
poslPre-Pre- andand post plan.plan. 

DevelopDevelop andand maintainmaintain openopen channelschannels ofof communicationcommunication betweenbetween homehome andand school.school. 

Thie poctlng irOTHEROTHER INFORMATION:INFORMATION: This posting is openopen untiluntil filled.filled. 

subjedEmploymentEmployment isis subject toto andand contingentcontingent uponupon thethe completioncompletion ofof aa criminalcriminal backgroundbackground checkcheck byby 
thethe California DepartmentDepartment ofof Justice. Convictions ofof certaincertain crimes,crimes, including, but notnot limitedlimited toto sexCalifomia Justico.Conviclions including,bu{ sex 

narcolicaofienses penalandand narcotics offenses andand seriousserious andand violentviolent felonies,felonies, asas specifiedspecified inin thethe EducationEducation andand Penal 
Codes, willwill barbar employmentemployment withwith thethe NMA.NMA. InIn addition, employeesemployees willwill bebe requiredrequired toto provideprovide aCodes, addilion, a 
current verificationverification ofof aa negativenegative TBTB testtest priorprior toto employment.cunent employrnent. 

CREDENTIAL:QUALIFIGATIONS:CREDENTIAL:JOBJOB QUALIFICATIONS: 
Califomia subjec{area,MustMust possesspossess aa validvalid California teachingteaching credentialcredential authorizingauthorizing serviceservice inin thethe subject area, 

includingincluding anan authorizationauthorization toto teachteach EnglishEnglish LanguageLanguage Learners.Leamers. 

CertificetedPlacementPlacement onon thethe Certificated SalarySalary Schedule,Schedule, basedbased uponupon experienceexperience andand educationaleducationalSALARY:SALARY: -backgroundbackground - minimumminimum ofof $44,000$44,000 perper yearyear withwith basicbasic credential,credential, toto aa maximummaximum ofof $48,000 withwith aa$48,000 
$34.003%3% increaseincrease annuallyannually plusplus anan hourlyhourly raterate ofof $34.00 duringduring monthmonth ofof AugustAugust ProfessionalProfessional 

DevelopmentDevelopment 

APPLYAPPLY TO:TO: onlina wwrr.NMA.msortoApplyApply online atat www.NMA.ms or to addressaddress aboveabove 

pfusDAYS:DAYS: 185185 plus thethe monthmonth ofofAugustAugust (13-24)(13-24) forfor ProfessionalProfessional DevelopmentDevelopment 

SELECTIONSELECTION PROCEDURE:PROCEDURE: 
ofiicial and;TheThe official applicationapplication fromfrom thethe NovaNova MeridianMeridian AcademyAcademy and; 

o cunent• TheThe applicant'sapplicant's current resumeresume 
o A• A letterletterofof interestinterest 

.• latter
AA letterofofpersonalpersonal philosophyphilosophyofofeducationeducation 

.• credential,fronl back.
AA copycopy ofofthethe credential, front andand back. 
o 2-3• 2-3 lettersletters ofofrecommendationrecommendation 
o A• A copycopyofofpassingpassingthethe CBESTCBEST 
.• AA copycopyofofpassingpassingthethe CSETCSETororotherothertestingtesting ororwaiverwaiverequivalentequivalent 

TheTheexaminationexaminationprocessprocessforfor thisthis recruitmentrecruitmentwillwill consistconsistofofaaqualificationqualification appraisal interview. CandidatesCandidateswhowhoappraisatintervierr. 
successfullysuccessfullypasspassthetheappraisalappraisal interviewinterviewwillwillbebeobservedobserved inintheirtheir classroom,oror ininaateachingteachingenvironment.environment.classroom, 

< lo 
  

http:www.NMA.ms
http:wwrr.NMA.ms
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At-WillAt-Will EmploymentEmployment AgreementAgreement 
NovaNova MeridianMeridian AcademyAcademy 

GontractCertificatedCertificated PersonnelPersonnel Contract 
Fiscal Year 2008-20092008-2009FiscalYear 

ThisThis EmploymentEmployment AgreementAgreement (this(this "Agreement")"Agreement") isis mademade effectiveeffective asas ofof AugustAugust 1,1, 
2008by2008by andand betweenbetween NovaNova MeridianMeridian Academy,Academy, ("the("the Employer"),Employer"), ofof 850850 ViaVia LataLata SuiteSuite 
105,105, Colton,Colton, CACA 9232492324 andand Employee").EmployeeEmployee ("the("the Employee") . ThisThis AgreementAgreement entirelyentirely 
replacesreplaces andand cancelscancels anyany priorprior writtenwritten oror verbalverbal agreementagreement betweenbetween thethe EmployerEmployer andand 
thethe Employee.Employee. 

Name: EmployeeEmployeeName: 
Address:Address: 
City,City, State,State, Zip:Zip: 

StatutoryStatutory ProvisionsProvisions RelatingRelating toto Charter SchoolSchool EmploymentEmploymentGharter 

TheThe above-namedabove-named CharterCharter SchoolSchool hashas beenbeen establishedestablished andand operatesoperates pursuantpursuant toto thethe 
CharterCharter SchoolsSchools ActAct ofof 1992,1992, EducationEducation CodeCode SectionSection 4760047600 etet seq.,seq., andand actionaction byby thethe 
BoardBoard ofof EducationEducation ofof thethe ColtonColton JointJoint UnifiedUnified SchoolSchool DistrictDistrict approvingapproving thethe chartercharter 
petitionpetition forfor thethe CharterCharter School.School. 

PursuantPursuant toto EducationEducation CodeCode 4781047810 thethe CharterCharter SchoolSchool mustmust complycomply withwith allall ofof thethe 
provisionsprovisions setset forthforth inin itsits chartercharter petition,petition, butbut isis otherwiseotherwise exemptexempt fromfrom thethe lawslaws 
governinggoverning schoolschool districts.districts. 

PursuantPursuant toto EducationEducation CodeCode sectionsection 47805(b)(5) thethe chartercharter schoolschool petitionpetition shallshall setset 
forthforth thethe qualificationsqualifications toto bebe metmet byby individualsindividuals toto bebe employedemployed byby thethe CharterCharter School.School. 

47805(bX5) 

PursuantPursuant toto EducationEducation CodeCode sectionsection 47605(b)(6) eacheach employeeemployee ofof thethe CharterCharter SchoolSchool 
shallshall furnishfurnish thethe SchoolSchool withwith criminalcriminal recordrecord summarysummary asas describeddescribed inin EducationEducation CodeCode 
sectionsection 44237.44237. 

47605(bXO) 

EmploymentEmployment TermsTerme 

1.l. SCHEDULESCHEDULE forfor thethe EmployeeEmployee shallshall bebe consistentconsistent withwith thethe applicableapplicable calendarcalendar ofof 
workdaysworkdays forfor thisthis position. TheThe currentcurrent yearyear scheduleschedule isis attachedattached heretohereto andandposition. 
incorporatedincorporated byby referencereference herein.herein. 

2.2. EMPLOYEREMPLOYER SHALLSHALL EMPLOYEMPLOY EMPLOYEEEMPLOYEE asas aa 9-10th gradegrade SpanishSpanish Teacher.Teacher.9-1Oth 
ThisThis positionposition isis full-time. EmployeeEmployee shallshall provideprovide toto EmployerEmployer thethe servicesservices asas requestedrequestedfulltime. 
byby thethe SchoolSchool Principal, forfor thethe Employer'sEmployer's contractedcontracted workdays.workdays. EmployeeEmployee willwill performperform 
suchsuch dutiesduties asas EmployerEmployer maymay reasonablyreasonably assignassign andand EmployeeEmployee willwill abideabide byby allall 
Employer'sEmployer's policiespolicies andand proceduresprocedures asas adoptedadopted andand amendedamended fromfrom timetime toto time.time. 
EmployeeEmployee furtherfurther agreesagrees toto abideabide byby thethe provisionsprovisions ofof Employer'sEmployer's charter.charter. AA copycopy ofof thethe 

Principal, 

jobjob descriptiondescription forfor Employee's positionposition isis attachedattached heretohereto andand incorporatedincorporated byby referencereferenceEmployee's 
herein. TheseThese dutiesduties maymay bebe amendedamended fromfrom timetime toto timetime inin thethe solesole discretiondiscretion ofofherein. 

NovaNova MeridianMeridian AcademyAcademy 2008-20092008-2009 EmployeeEmployee Contract:Contract: EmployeeEmployee 

~I(4l l  
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EmployeeEmployee acceptsaccepts andand agreesagrees toto suchsuch employment, subjectsubject toto thethe generalgeneralEmployer.Employer. 	 employment, 
supervision,supervision , adviceadvice andand directiondirection ofof EmployerEmployer andand thethe Employer'sEmployer's supervisorysupervisory personnel.personnel. 

3.3. BESTBEST EFFORTSEFFORTS OFOF EMPLOYEE.EIIIPLOYEE.EmployeeEmployee agreesagrees toto performperform faithfully,faithfully, 
industriously, 	 ability,experience, talents,industriously, andand toto thethe bestbest ofof Employee'sEmployee's ability, experience, andand talents, allall ofof thethe 
dutiesduties thatthat maymay bebe requiredrequired byby thethe expressexpress andand implicitimplicit termsterms ofof thisthis Agreement, toto thethe 

Employer.EmployeeEmployee shallshall notnot engageengage inin activitiesactivities oror outsideoutside 
Agreement,

reasonablereasonable satisfactionsatisfaction ofof Employer. 
employmentemployment thatthat wouldwould interfere withwith thethe performanceperformance ofof Employee's dutiesduties oror competecompeteinterfere 	 Employee's 
withwith Employer'sEmployer's businessbusiness duringduring thethe termterm ofof thisthis agreement, unlessunless EmployeeEmployee receivesreceivesagreement, 

Employer.writtenwritten consentconsent fromfrom Employer. 

4.4. COMPENSATIONCOMPENSATION OFOF EMPLOYEE.EMPLOYEE. AsAs compensationcompensation forfor thethe services providedprovided bybyservices 
thethe EmployeeEmployee underunder thisthis Agreement,Agreement, EmployerEmployer willwill paypay EmployeeEmployee $44,000.00, lessless$44,ooo.oo,
applicableapplicable statestate andand federalfederal withholdingswithholdings andand deductions, payablepayable monthlymonthly onon thethe lastlastdeductions, 

month.dayday ofof eacheach month. UponUpon terminationtermination ofof thisthis Agreement,Agreement, paymentspayments underunder thisthis paragraphparagraph 
cease;provided,shallshall cease; provided, however,however, thatthat thethe EmployeeEmployee shallshall bebe entitledentitled toto paymentspayments forfor 

periodsperiods oror partialpartial periodsperiods thatthat occurredoccurred priorprior toto thethe datedate ofof terminationtermination andand forfor whichwhich thethe 
paid.EmployeeEmployee hashas notnot yetyet beenbeen paid. 

5.5. REIMBURSEMENTREIMBURSEMENT FORFOR EXPENSESEXPENSES ININ ACCORDANCEACCORDANCE WITHWITH EMPLOYEREMPLOYER 
POLICY.POLICY. TheThe EmployerEmployer willwill reimbursereimburse EmployeeEmployee forfor "out-of-pocket""out-of-pocket" expensesexpenses inin 

policies 	 time.accordanceaccordance withwith EmployerEmployer policies inin effecteffect fromfrom timetime toto time. 

6.6. RECOMMENDATIONSRECOMMENDATIONS FORFOR IMPROVINGIMPROVING OPERATIONS.OPERATIONS. EmployeeEmployee shallshall provideprovide 
information,suggestions,EmployerEmployer withwith allall information, suggestions, andand recommendationsrecommendations regardingregarding Employer'sEmployer's 

business, 	 Employer.business, ofof whichwhich EmployeeEmployee hashas knowledgeknowledge thatthat willwill bebe ofof benefitbenefit toto Employer. 

7.7. 	 EMPLOYEE'SEMPLOYEE'S INABILITYINABILITY TOTO CONTRACTCONTRACT FORFOR EMPLOYER.EMPLOYER. EmployeeEmployee shallshall notnot 
right oror oror onon behalfbehalf ofof EmployerEmployerhavehave thethe right toto makemake anyany contractscontracts commitmentscommitments forfor 

withoutwithout firstfirst obtainingobtaining thethe expressexpress writtenwritten consentconsent ofof Employer.Employer. 

8.8. SICKSICK LEAVE.LEAVE. EmployeeEmployee shallshall earnearn 11 dayday paidpaid sicksick leaveleave onon thethe firstfirst ofof eacheach monthmonth 
year, 	 days.ofof employmentemployment duringduring thethe schoolschool year, notnot toto exceedexceed 1010 days. SickSick leaveleave benefitsbenefits maymay 

notnot bebe convertedconverted intointo cashcash compensationcompensation andand unusedunused sicksick leaveleave shallshall notnot bebe paidpaid uponupon 
termination.termination . 

Employee'sEmployee's useuse ofof sicksick leaveleave shallshall bebe governedgoverned byby Employer'sEmployer's sicksick leaveleave policypolicy inin effecteffect 
andand asas amendedamended oror modifiedmodified byby EmployerEmployer fromfrom timetime toto time, andand EmployeeEmployee shallshall makemake 
allall requestsrequests forfor sicksick daysdays offoff inin accordanceaccordance withwith EmployerEmployer policiespolicies inin effecteffect fromfrom timetime toto 

time, 

time.time. 

9.9. HOLIDAYS.HOLIDAYS. EmployeeEmployee shallshall bebe entitledentitled holidaysholidays asas setset forthforth inin thethe SchoolSchool CalendarCalendar 
providedprovided thatthat absencesabsences thethe dayday beforebefore andand thethe dayday afterafter holidaysholidays areare approvedapproved byby thethe 

advance.PrincipalPrincipal inin advance. 

10.10. BENEFITS.BENEFITS. EmployeeEmployee shallshall bebe entitledentitled toto thethe followingfollowing benefitsbenefits asas suchsuch benefitsbenefits 
areare providedprovided inin accordanceaccordance withwith EmployerEmployer policiespolicies inin effecteffect fromfrom timetime toto time:time: 

StateState TeachersTeachers RetirementRetirement SystemSystem (STRS).(STRS). STRSSTRS reportingreporting willwill bebe mademade 
throughthrough thethe countycounty accordingaccording toto establishedestablished guidelinesguidelines fromfrom thethe StateState TeachersTeachers 

MeridianNovaNova Meridian AcademyAcademy 2008-20092008-2009 EmployeeEmployeeContract:Contract: EmployeeEmployee 
5\'2...5 l L  
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RetirementRetirement SystemSystem atatanan employeeemployee raterate of 8% and employeremployer matchedmatched rate ofof 8o/oand rateof 
8.25o/o.8.25%. 

HealthHealth Insurance.Insurance. EmployerEmployer willwill provideprovide basicbasic healthhealth insuranceinsurance coveragecoverage forfor 
only.EmployeeEmployee only. 

11.11. TERMINATION.TERMINATION. 

TerminationTermination by Employer.bv Emolover. ThisThis contractcontract is forfor "at will" employment.employment. Theis "at will" The 
Agreement,employeremployer maymay terminateterminate thisthis Agreement, atat anyany time,time, withwith or withoutwithout cause, andor cause,and

withor notice. termination,nowith or withoutwithout advanceadvance notice. UponUpon suchsuch termination , no furtherfurther compensationcompensation 
or 	 oror otherother benefitsbenefits or severanceseverance shallshall bebe duedue oror owingowing byby EmployerEmployer to Employee,Employee,to 

lnd owing'at the time ofexceptexcept forfor compensationcompensation andand benefitsbenefits accruedaccrued and owing at the time of 
termination.termination . CompensationCompensation uponupon terminationtermination shallshall bebe less all applicableapplicable 
withholdingswithholdings andand deductions.deductions. 

tels all 

bY,.Emolovee.TerminationTermination by Employee. EmployeeEmployee maymay terminateterminate thisthis Agreement, at anyAgreement,at any
time, withwith oror withoutwithout cause, andand withwith oror withoutwithout advanceadvance notice. UponUpon suchtime, cause, 	 no'iice. such

Employee,terminationtermination byby Employee, nono furtherfurther compensationcompensation oror otherother benefitsbenefits or severanceor severance 
Employee,shallshall bebe duedue oror owingowing byby thethe EmployerEmployer toto 	Employee, exceptexcept forfor compensationcompensation 
termination.CompensationCompensation shall beandand benefitsbenefits duedue andand owingowing atat thethe timetime ofof termination. shallbe

allall withholdings deductions.deductions. ofof oflessless applicableapplicable withholdings andand 	 UponUpon receiptreceipt noticenotice of 
employment,Employer, discretion,Employee'sEmployee's intentintent toto terminateterminate employment, Employer, inin itsits solesole discretion, maymay

immediatelyimmediately relieverelieve EmployeeEmployee ofof Employee'sEmployee'sdutiesduties andand terminateterminate theth;
employmentemployment relationshiprelationship byby tenderingtendering aa checkcheck inin anan amountamount equalequal toto

owing,compensationcompensation owing, lessless allall applicableapplicable withholdingswithholdings andand deductions.deductions. 

UponUpon Employee'sEmployee's death, Employee'sEmployee's employmentemployment shallshall terminate, and9eath.Death. death, 	 terminate,and
shall.pay!oEmployerEmployer shall pay to Employee'sEmployee's estateestate anyany andand allall compensationcompensation duedue andand 

owingowing atat Employee'sdeath.death. fina] compensationcompensation shallshall be lessless applicableapplicableEmployee's Final Oe
withholdings deductions. NoNo furtherfurther orwithholdings andand deductions. compensationcompensation oror otherother benefitsbenefits or 
severanceseverance shallshall bebe duedue oror owingowing byby EmployerEmployer toto EmployeeEmployee oror Employee'sEmployee's estate.estate. 

12.12. RIGHTSRIGHTS ANDAND BENEFITS.BENEFITS. EmploymentEmployment rightsrights andand benefitsbenefits forfor serviceservice at theat the 
specified.in petition,CharterCharter SchoolSchool shallshall bebe onlyonly asas specified in thethe chartercharter petition, andand inin thisthis agreement.agreement.


TheThe SchoolSchool CalendarCalendar andand NovaNova MeridianMeridian AcademyAcademy faculty/stafffaculty/staff handbookhandbook dodo not
not
Agreement, teim employment,constituteconstitute termsterms ofof thisthis Agreement, butbut applyapply toto thisthis term ofof employment,andand EmployeeEmployee


shallshall complycomply withwith thethe policiespolicies containedcontained therein.
therein. EmployerEmployer maymay reviserevise thethe policiespolicies
containedcontained inin thethe NovaNova MeridianMeridian AcademyAcademy faculty/stafffaculty/staff handbook at itsits solesole discretion,discretion, 

duringduring thisthistermterm ofofemployment.employment. 


handboot<it 

13.13. TENURE.TENURE. TheThe employeeemployee shallshall notnot acquireacquire oror accrueaccrue tenure, or anyany employmentemploymenttenure,or 
or with colton schoolrightsrights orbenefits,benefits, withthethe ColtonJointJointUnifiedUnified School District.District. 

14.14. COMPLIANCECOMPLIANCEWITHWITH EMPLOYER'SEMPLOYER'S RULES.RULES. EmployeeEmployee agreesagrees to complywithwith allto compty 	 all
of 	 Employer.ofthetherulesrulesandandregulationsregulationsofof Employer. 

15.15. RETURNRETURNOFOFPROPERTY.PROPERTY. UponUponterminationterminationofofthisthis Agreement,thetheEmployeeEmployee shall 
deliverdeliver 	allall propertyproperty (including(including keys,keys,records,records, notes,notes, data,data, memoranda,memoranda, models,models, andand 


is in 


Agreement, shall 

equipment)equipment)thatthat is inthetheEmployee'sEmployee'spossessionpossessionororunderunderthethe Employee's control,whichwhichEmployee's'control,
is 	 or to Employer,sisEmployer'sEmployer'spropertyproperty orrelatedrelated to Employer'sbusiness.business. 

NovaNovaMeridianMeridianAcademyAcademy2008-20092008-2009EmployeeEmployee Contract:EmployeeEmployeecontract: 

'5135t3 

http:specified.in


16.16. CHILDCHILD ABUSEABUSE ANDAND NEGLECTNEGLECT REPORTINGREPORTING 
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CaliforniaCalifornia PenalPenal CodeCode sectionsection 1116611166 requiresrequires anyany childchild carecare custodiancustodian whowho hashas 
of, observes,knowledgeknowledge of, oror observes, aa childchild inin hishis oror herher professionalprofessional capacitycapacity oror withinwithin thethe scopescope 

ofof hishis oror herher employmentemployment whomwhom hehe oror sheshe knowsknows oror reasonablyreasonably suspectssuspects hashas beenbeen thethe 
victimvictim ofof childchild abuseabuse toto reportreport thethe knownknown oror suspectedsuspected instanceinstance ofof childchild abuseabuse toto aa childchild 

possible,protectiveprotective agencyagency immediately,immediately, oror asas soonsoon asas practicallypractically possible, byby telephonetelephone andand toto 
prepareprepare andand sendsend aa writtenwritten reportreport thereofthereof withinwithin thirty-sixthirty-six (36)(36) hourshours ofof receivingreceiving thethe 
informationinformation concerningconcerning thethe incident.incident. 

Agreement, carecareByBy executingexecuting thisthis Agreement, thethe EmployeeEmployee acknowledgesacknowledges hehe oror sheshe isis aa childchild 
custodiancustodian andand isis certifyingcertifying thatthat hehe oror sheshe hashas knowledgeknowledge ofof CaliforniaCalifornia PenalPenal CodeCode 

provisions.sectionsection 1116611166 andand wil lwill complycomply withwith itsits provisions. 

16.16. ENTIREENTIRE AGREEMENT.AGREEMENT. ThisThis AgreementAgreement containscontains thethe entireentire agreementagreement ofof thethe 
partiesparties andand therethere areare nono otherother promisespromises oror conditionsconditions inin anyany otherother agreementagreement whetherwhether 

written.oraloral oror written . ThisThis AgreementAgreement supersedessupersedes anyany priorprior writtenwritten oror oraloral agreementsagreements 
parties.betweenbetween thethe parties. 

17.17. AMENDMENT.AMENDMENT. herein,ExceptExcept asas otherwiseotherwise statedstated herein, thisthis AgreementAgreement maymay bebe modifiedmodified 
oror amended,amended, ifif thethe amendmentamendment isis mademade inin writingwriting andand isis signedsigned byby bothboth parties.parties. 

18.18. SEVERABILITY.SEVERABILITY. lfIf anyany provisionsprovisions ofof thisthis AgreementAgreement shallshall bebe heldheld toto bebe invalidinvalid oror 
reason,unenforceableunenforceable forfor anyany reason, thethe remainingremaining provisionsprovisions shallshall continuecontinue toto bebe validvalid andand 

enforceable.lfIf aa courtcourt findsfinds thatthat anyany provisionprovision ofof thisthis AgreementAgreement isis invalidinvalid ororenforceable. 
unenforceable,unenforceable, butbut thatthat byby limitinglimiting suchsuch provisionprovision itit wouldwould becomebecome validvalid oror enforceable, 
thenthen suchsuch provisionprovision shallshall bebe deemeddeemed toto bebe written,written, construed,construed, andand enforcedenforced asas soso 
l imited.limited. 

enforceable, 

19.19. WAIVERWAIVER OFOF CONTRACTUALCONTRACTUAL RIGHT.RIGHT. TheThe failurefailure ofof eithereither partyparty toto enforceenforce anyany 
provisionprovision ofof thisthis AgreementAgreement shallshall notnot bebe construedconstrued asas aa waiverwaiver oror limitationlimitation ofof thatthat party'sparty's 
rightright toto subsequentlysubsequently enforceenforce andand compelcompel strictstrict compliancecompliance withwith everyevery provisionprovision ofof thisthis 
Agreement.Agreement. 

20,20. APPLICABLEAPPLICABLE LAW.LAW. TheThe formation,formation, construction,andand performanceperformance ofofconstruction, thisthis 
AgreementAgreement andand anyany disputedispute arisingarising fromfrom thethe relationshiprelationship betweenbetween thethe partiesparties toto thisthis 
AgreementAgreement shallshall bebe governedgoverned byby andand construedconstrued underunder andand accordingaccording toto thethe lawslaws ofof thethe 

California.StateState ofof California. 

21.21. ASSIGNMENT.ASSIGNMENT. TheThe rightsrights andand obligationsobligations ofof EmployerEmployer underunder thisthis AgreementAgreement shallshall 
inureinure toto of, upon, successors, parent,thethe benefitbenefit of, andand shallshall bebe bindingbinding upon, thethe successors, assigns,assigns, parent, 
subsidiaries,subsidiaries, oror affiliatesaffiliates ofof EmployerEmployer toto whichwhich thethe businessbusiness ofof EmployerEmployer oror substantiallysubstantially 
allall ofof thethe assetsassets ofof EmployerEmployer areare transferred.transferred. herein,UnlessUnless otherwiseotherwise statedstated herein, thethe rightsrights 
andand obligationsobligations ofof EmployeeEmployee areare personalpersonal andand notnot assignable.assignable. 

Employer:Employer: NovaNova MeridianMeridian AcademyAcademy 

200E-2009 ContractNovaNova MeridianMeridian AcademyAcademy 2008-2009 EmployeeEmployee Contract: EmployeeEmployee 
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By: __________________________________By: Date: _________________Date: 
NyeshaNyesha Will iamsWilliams 

PrincipalPrincipal 


By: Date: ________________By: Date: 
LizeriLizeri GuerreroGuerrero 
OfficerOfficer ofof thethe BoardBoard ofof 
NovaNova MeridianMeridian AcademyAcademy 

NovaNova MeridianMeridian AcademyAcademy2008-20092008-2009 EmployeeEmployee Contract: EmployeeEmployeeContract 
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AGREEDAGREED TOTO ANDAND ACCEPTED.ACCEPTED. 

I,l, ,, acknowledgeacknowledge thatthat II 
havehave readread andand understandunderstand allall ofof thethe provisionsprovisions ofof thisthis AgreementAgreement (including(including thethe Exhibits,Exhibits, 
ifif any) . ByBy signingsigning inin thethe spacespace below, II representrepresent thatthat thethe onlyonly statementsstatements oror promisespromises 
thethe NovaNova MeridianMeridian AcademyAcademy hashas mademade toto meme andand uponupon whichwhich II havehave reliedrelied inin signingsigning 
thisthis AgreementAgreement areare containedcontained inin thisthis AgreementAgreement (including(including thethe Exhibits).Exhibits). AllAll informationinformation II 
havehave providedprovided toto thethe NovaNova MeridianMeridian AcademyAcademy relatedrelated toto mymy applicationapplication forfor employmentemployment 

any). below, 

isis truetrue andand accurate .accurate. 

Employee:Employee: 

By: Date:Date: ________By: 
EmployeeEmployee 

NovaNova MeridianMeridian AcademyAcademy 2008-20092008-2009 EmployeeEmployee Contract: EmployeeEmployeeContract 
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Nova Meridian Academy - Charter Petition Renewal 

The charter school estimates that 11 teachers will be employed by the charter school during its first year ofoperation after charter renewal. 

We, the undersigned teachers, support the charter renewal and believe the attached charter merits consideration. We hereby petition the Colton Joint Unified 
School District Board ofEducation to grant the charter renewal to Nova Meridian Academy charter pursuant to Education Code Section 47605 beginning June 
30, 2009 with the opportunity to request a continuation ofthe charter as described in the Charter Schools Act. The petitioners listed below certify that they are 
teachers who are meaningfully interested in teaching at the SchooL The petitioner s authorize the Lead Petitioner, Nyesha Williams to make or negotiate any 
amendments to the attached charter necessary to secure approval by the CJUSD governing board. 

Print Name Street Address 

Re.e d c~ 
Signature City, State, Zip Code 

Print "l ame Street Address 
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CorvrrrrssroNCOMMISSION ONoN 
TEACI-IER CREDENTIALINGTnncr-rnR CnepENTtALtNG 

EducatorEnsuringEnsuring EducCltor ExcellenceExcellence 

virtae ofByBy virtue 0/ thethe authorityauthority vestedvested inin thethe CommissionCommission 

onon TeacherTeacher CredentialingCredentialing inin recognitionrecognition o/preparation toto serve 


inin CaliforniaCalifornia publicpublic schoolsschools 

ofpreparation serye 

NYESHADANIELL WILIAMSNYESHA DANIELL WILLIAMS 


isis herebyhereby awardedawarded aa 

ClearClear SingleSingle SubjectSubject TeachingTeaching CredentialCredential 

AUTHORIZEDAUTHORIZED SUBJECT(S):SUBJECT(S): 

SocialSocial ScienceScience 
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t - l a l i f o r n r aH o r r r eCZllifo rn1:l Home 

Calitornia TeacherCalifQrni.a Teacher 
Look-upCredentialCredential Look-up andand 

RenewalRenewal 

Searchfor CredentialtoraSearch for Credential for a
Pubfh9cfiqglTeacherPubli<; ;;c hQQI Teachel 

Searchfor a Teache/sSearch for ~ Teacher's 
Statusa,rdApplicationApplication Status and 

CredentlalsHeldCredentials Held 

RenewCredentirlsRenew Credentials 

Oire-ctApplicationOire_c ~ Applic'J t iQn
(Non-RecomrnendationOnly)(Non-Rec ommendation Only ) 

TrackPrymentTrac k Pal" llen!
(RenewalOnly)(Renewal On ly) 

TrackFoymgniTrack Pay ment 
(Recomr'tndaliofl O.nly)(Recommenda.t ion O.nly) 

Start the IHE LqgiF ergqStart thiliHE Log in " age 

Startthe StudentAprticanlStart the Student App'lica ('lt
Lscir'!Login 

Frequ€ntly Asled questionsFrequently Asked Questions 

Gl03saryof CrcdsntialGlossary of Cred~nti a I 
TermsTerms 

CqlifprniaCommissionCali fornia Commi!!sion 
on TeacherCredentialingon Teacher Cre.denti!llin.9 
Web$i!eWeb Sit~ 

Governor'sHomePageGo vernor's Home Page 

the CgrnmissionContactContact the CQmmission 
on T€acher Credentialingon T.eacher Gredentialing 

searchCalifornia Commission onon TeacherTeacher CredentlalingGallfomh Commlcrlon Creden0allng r919! 
•a 

: j r ) l c ( j t o ! l  i - : ; j ( : c 1 l  l i , l l  r - l r I i .:  

Tfp applcatbn d.tr3 c'ld.rfr hbnne0oo ra. b€{ updaH on}jttlgfXuL pleasenote;The application status andand aedentiallnformation wasla&t updated on 0911912007. Please note: 
Upon receipt, the calfomia Commi&&ion onon Teacher Credenlialng maymay taketake up to 75 workingworkinguponnceifl, 0r c.lbfla cormhlba Terdrrl cnOitftt:ts upto 75 
days to process an application.Local employing agencies have the ftexibi/ity to assign individuals6y3 b Ptoott .n ryIcdbn.Locrl rmploylngrgudce havctho nexbitilyto'asign indivkliats 
to serv€ ifl srSloclar€ar drer ttp!. ardroEedto serve in subject areas other thanthan those authorized onon credentials. TheThe Commission , at onecrededbls. cbmmb{t-on,at one
t[nc, loucd dcmdewltrout adgrdrp enydocrrncrt ]urnber.Asslging Itime, Issued documents without aaalgning any doc\ment number. Assigning a documentdocument numbernumber 
b th3! raordr war nccacary.loE "tt" 

to d@ayfhem on$ne. ioctr-rrentto theae recorda was necessary to be abfe to display them online. TheThe document numberingnumbering 
assigned to display those records will appear aa "NONE1 , NONE2, NONE3, etc."aslpod b dbphy Ote mcorderrrlleppooroc.trfol,lEl, NONE2,NONE3,etc." 

'~d;)"<; of Selected Crc!dentl ...llt-r'l'renr"ir
 
N.me:rc: cAilpA#5#i;::tecr
CAMPA, TISHRI CRYSTAL 

Dmmnf TUr Clear Single Subject Teaching CredentialCredentialDocument r.... ClecrStpb Su$ectTeactring 


Doqfi ilf il|]5t' qTUW
Document Number 070226466 

AuthorizationAuthorlzatbnCode(s)Codc{rl R1CLR1 CL 

This document authorizes thethe holder toto provide thethe following 
services to Ilmi11td-English-proficient pupils: (1) instruction forfor 
Tlis &cunoril.uiltorizc hokbr provile tollowing
senrlcrrb fmib+E Wt-prDtb-il ppib: (t) irdruction 
ErUlCrhngnrgr devdopment gradcatwclveEngliah language development inin grades twelve andand below,below, 
including pre8Chool, and In cla86eS organized primarily forfor adults;krclrdfrgprr*od, ar|dh cbreo orgadzedFimarily adults;
andand (2) speclaUy daigned content instruction delivered inin12)ffi1 @rrld oilenl insfiuctiondellvered 
English In aingle-aubjed-malter (departmentalized) coursescourses asEryI$ h *dr's{i.cl-rmtbr (depeilrnntalizod) aB 
authorized onon this document. This croS8Cultural, language andandauttrrtsrd lllr rbcumeil- Tldscrossqrtrral, hnguago
academic development authorization also covers classesac.(bmlc (bycbpncnt .Lrhorizr0oDabo coverrda8ses 
authorized byby other valid, non-emergency credentialscredentials held , asautlprtsod o0tc vald, mn-ernergency held,as 
specHled in Education CodeCode Section 44253.3.Wedtcd ln Edrcalbn Sedion 4p'f33. 

RlSR1S 

This document authorizes the holderholder toto teachteach thethe subject area(s)area(s)ftc &cumsril adfprizce thc subjec{ ' ' 
listed above inin grades twelve andand below, including preschool ,lbd rbovr gndre twrtvc bcbw, itEludingpriachool, 
andand in claaes organized primarily for adults.adults.Inclmilr oqanizedpimarily br 

Code(3) R20R20RenewalRenewal Code(sl 

ToTo renew this credential, the holder needsneeds to submit onlyonly anrenswthb crodortbl,thohoHer to submil an 
application form and fee toto thethe Commission withinwithin sixsix monthsmonthsappfica$onbrm aN be Commiseion 
prior to the expiration datedate printedprinted above. TheThe renewalrenewal periodperiod ispnorlo thaoxpiration above. is 

yeaE.fivefive years. 

lssuancsDatg 07/01 (2007Issuance Date 07n1E67 

Expiration Date 07n1m12Ernirctien.Qa3! 07/01 (2012 

AuthorlzedSubject(sl Crosscultural,LanguageLanguage&&AcademicAcademic DevelopmentDevelopment EmphasisEmphasisAuthorized SUbject/51 Crossc1lnural, 

Eng[Ct(Examlnatbn)English (Examination) 

< ReUm Suqqary NewNewSearchSearch< Returntoto Summary 

TopofofPagePagei-cp 

Condrt ionsofofUseUse I Privacy Policy I E-fTlij~ Wet>masterConditione | ftiracy roicv I E-n|al \ffifi|alier 
-az:enqu,2002StateState of California. Arnold SchwalZenegger, Governor.@2002~ d C,r,rfioffia.Amdd$rlr hvemor. 

5LD 
9119/2007httnc'/lteqe.hercred ala cA sov/teachers/PublicDetailProxv?credential:4&teacher{ 9/1912007httnQ ' //tp~r.hprr.n'!ci C'.tC'. ell l1ov/teacherslPublicDetailProxv?credential=4&teacher=O 

http:nccacary.lo
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COMMISSION ONConnrrllsstoNoN 
TEACHER CREDENTIALINGTencHER Cnr,nENTtALlt\c 

Ensuring Educator ExcellenceExcellenceEnsurfng Eciucator 

ByBy virtuevirtue ofofthethe authority vestedvested inin thethe CommissionCommission 
onon TeacherTeacher CredentialingCredentialing inin recognitionrecognition ofofpreparationpreparation toto serveserve 

aathority 

inin California publicpublic schoolsschoolsCalifurnia 

TIFFANYTIFFANY MICHELLEMICHELLE URENAURENA 


isis hereby awardedawarded aaherehy 

ProvisionalProvisional InternshipInternship PermitPermit 

AUTHORIZED SUBJECT(S) :: 

Mathematics 


AUTHORIZEDS'UBJECT(S) 
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Commissio~ Commissionnonon TeacherTeacher CredentialingC 
issuel thi. document toirgucl thir docruart to 

IGRLAKARLA CRISTINACRISTINA GALICIAGALICIA 
DoCUMENTNUMEER:OWI6Z?4DOCUMENT NUMBER: 080162474 VALID: 0612012008 to 0710112013DOCUMENTTITL& prcliminrrySingloSubjcrToeching 

VALID: 06nnncf,ttb OTtOln}l.3AedoutirlDOCUMENT TITLE: Preliminary Single Subject Teaching Credential 
su&rxcT(s)Al{DAUTnoRtzATroN(s):SUBJECT(S) AND AUTHORlZA110N(S):
Forofn Lu3lr3c: Spubl

'orelp Luaaace: Sp....b 

(RIS) Thi. document authorizes the holder to teach thethcsubject area(s)rubjccr listed in grades twelve and below, including
risredarca(r) ingradcrtwcrvcandbclow,ffffilJ#ffi:"ffiT#i"f"1#.t*b includingpreschool, and in c1a8lea organized primarily for adults.(R142)Tbir doc'Ecnt t"lll+t *+"io"i"'n1"1dc(R142) This document authorizes the bolder to provide tbe.foltowiugsoryicesto Englirh to*nc,,: (r) inrtnrcrionfor 

tbe following services to English learners: (I) instruction forEaglirhlaog'rgc dcvclopmcntin gradcrtwoluuind-brr"*English language development in ri.i"ii"gi;.b"",grades twelve and below, including preschool, and in classes organized primarily forrdults; sod (2) rpociallv i;;;-;rl* -efgii;'io :*. ir craoscsorgaolzodpriraeriryforadults; and (2) .dcsigncd-;;;.;icontent instruction delivered in English in gingle-subject-matter (departmentalized)specially designed si,src-rubjcct-.nfii"p"rt.detiverodio 
ontrr.izcd)i*';;";;;';il;","umit,Jiv-;,b*;il,non.cmcrssocycourses as authorized on this document. This authorization aho covers classes authorized by other valid, non-emergencyfffi i"ltffi ;tH'r*1'J';3gt'ficredentials beld, as specified in Education Code Section 442S3.3.Rf,NUWALOODE(S):

RENEWAL CODE(S): 
(R141) Tbi, credential may not be renewed. To qualify for the clear credential, the holder of this document must completeffi ilflfrY"ffin#!Fjry,x1"*l,Hr5lf;d'ff##B',*ff#*g1u'documcotmu,rco'pr'o• Commiuioo-approved Induction program incl1Jdmg Verificlllion of Completion by the prop1lll1 sponsor.

spcdltctdonatn patahtq roadaraiSpecific Information pertaining to credential reruewai requirements may be obtained under)Jii ,iiuirZ_t ,ry r, obbind urdcrCrdadalCredential Rennval Statements and RequlruMllts at www.ctc.ca.govRrnlr.watfuteiartnttad Rt4ttruutrts al wwt,,crc.cagov 

o#ll,l*ffiffffi;,.1'~ 
' ... 

. .... .. , . . . . . . . 
, ',' .':-::: .. .. :: : 

Arnold Schwarzene"~r 
Governor, State ofCalifornia 

P. David Peanon .DaleA.Janssen 
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ThisThis documentdocument authorizesauthorizes thethe holderholder toto provideprovide thethe followThisfollowThis 
document authorizes thethe holderholder toto provideprovide the followingfollowing servicesservicesdocum6ntauth0rizes lhe 
to EnglishEnglish learners: (1)(1) instruction forfor EnglishEnglish languageto learners: inshuction language 
development inin gradesgrades twelvetwelve andand below, includingincluding preschool,developm€nt below, preschool, 
andand in classes organizedorganized primarilyprimarily forfor adults: andand (2)(2) speciallyspeciallyin class€s adults; 
deSigned contentcontent instructioninstruction delivereddelivered inin EnglishEnglish inin single­designed single-
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otherother valid , non·emergency credentialscredentials held , asas speCified ininvalid,non-emergenry held, specified
EducationEducation CodeCode Section 44253 .3.Seciion44253.3. 

R17R17 

ThisThis internship credentialcredential maymay notnot bebe renewed . ToTo continuecontinue totointernship renewed. 
serveserve in aa positionposition authorizedauthorized byby thisthis credential , thethe holderholder mustmust 
receivereceive aa formalformal recommendationrecommendation fromfrom thethe supervisingsupervising collegecollege oror 

in credential, 
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otherother valid. non-ernergency credentials held, as specified invalld,non€rnorloncfcr€dcfltebheld,assDocifedin
EdrJcdonCo& S€c0on{2533.Education Code Section 44253.3. 

Bnrol-Certdrl Rt4lR141 

This credential maynotnot be renewed.ToTo qualify for the clearThigsedentlolmey b€r€ncwed. quafrybf thodear 
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A HIGHERSTANDARD 
MERIDIAN ACADEMY 

NovaNova MeridianMeridian AcademyAcademy BoardBoard MembersMembers 

2008-20092008-2009 SchoolSchool YearYear 

BoardBoard PresidentPresident 

MichaelMichael ArroyoArroyo 

Treasurer 

GregoryGregory PoundsPounds 

Secretary 

Lizeri Guerrero 

Board Member 

YolandaYolanda ContrerasContreras 

BoardBoard MemberMember 

Eddie Campa 

DistrictDistrictRepresentativeRepresentative 

Julia Nichols 

DistrictDistrictRepresentativeRepresentative 

Sosan Schaller 

J
 

Ees 



gacdb-csd-sep09item04 
Attachment 9 
Page 36 of 41

MichaelMichael VV ArroyoArroyo 
12581258 MojaveMojave Rd .Rd. 
Colton,CA92324Colton, CA 92324 

ComputerComputer TechnologyTechnology 

Analyst,AT&T,Riverside, (03/19g0-present)SeniorSenior Analyst, AT&T, Riverside, CACA (03/1980-Present)
Twenty-eight aTwenty-eight yearsyears ofof experienceexperience withwith AT&TAT&T asas a softwaresoftware engineerengineer andand analyst.analyst. 

.• WroteWrote andand testedtested plansplans forfor softwaresoftware development.development.
' lmplemented• Implemented complexcomplex softwaresoftware programsprograms andand installedinstalled variousvarious computercomputer 

systems.systems.
' • DocumentedDocumented softwaresoftware errorserrors andand analyzedanalyzed andand correctedcorrected anyany serverserver

failures.failures. 
workshops, trainingConductedConducted conferences,conferences, workshops, andand training sessionssessions toto instructinstruct 

sofhrare.personnelpersonnel onon newnew software. 
' • SuccessfullySuccessfully ledled aa groupgroup ofof offshoreoffshore personnelpersonnel fromfrom IndiaIndia toto completecomplete

testingtesting onon severalseveral computercomputer softwaresoftware applications.applications. 
.• ProvidedProvided 2424 hourhour onon callcall support.support. 

LeadershipLeadership 

FoundingFounding BoardBoard Member, NovaNova MeridianMeridian Academy, Colton, CAMember, Academy,colton,cA -(1012004(10/2004 - Present)Present) 
onServedServed on thethe NovaNova boardboard sincesince thethe inceptioninception ofof thethe ideaidea ofof openingopening a chartercharter 

Academy.
a 

Academy.
' ServedServed asas thethe boardboard presidentpresident forfor thethe schoolschool yearyear 2008/2009 andand presidedpresided• 2008tz}Og 

over meetings.over boardboard meetings.
' • ServedServed onon thethe committeecommittee forfor studentstudent recruitmentrecruitment andand createdcreated promotionalpromotional

literatureliterature forfor disseminationdissemination intointo thethe community.community.
' • ProvidedProvided administrativeadministrative andand fiscalfiscal oversightoversightofofthethe school.school.
' • VolunteeredVolunteered timetime toto assistassistthethe academyacademywithwith theirtheir technologytechnology needsneeds byby 

asecuringsecuring aAppleApple ComputerComputerLabLab alongalong withwith implementationimplementation ofof theschoolschooltne 
network.widewide network. 

CredentialsCredentialsandand ProfessionalProfessional SkillsSkills 

I a -PossesPosses aministerialministerialcredentialcredential - servedservedininchurchchurchministryministrysincesince 1999.• 1ggg,
photoshop,ExpertExpertknowledgeknowledgeofofAdobeAdobe Photoshop,AcrobatAcrobat&& Illustrator,Macromedia,Macromedia,I • lllustrator,

DreamDreamWeaverWeaverandandFireworksFireworksforforwebweb design.design. 
• working Excer,word,powerpointI WorkingknowledgeknowledgeMicrosoftMicrosoft Excel, Word, PowerpointandandAccess.Access. 

! • AbilityAbilitytotobothbothspeakspeakandandwritewriteininSpanishSpanish. 
) 

5Lv  
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Redlands,Redlands, CA 92374 
Home:Home: (951)809-1450(951)809-1450 

CA92374 

YolandaYolanda D.D. ContrerasContreras 

CALIFORNIACALIFORNIA CREDENTIALSCREDENTIALS AND AUTHORIZATIONSAUTHORIZATIONSAND 

-AdministrativeAdministrative ServicesServices Credential- ClearClearCredential 
-Bilingual/CrossBilingual/Cross CulturalCultural SpecialistSpecialist - 20022002 

-ReadingReading SpecialistSpecialist - 19981998 
StandardStandard Elementary Credential-- LifeLifeElementarvCredential 

EDUCATIONEDUCATION 
19851985 MasterMaster ofof ArtsArts inin Education,Education, CaliforniaCalifornia StateState University,University, SanSan Bernardino,Bernardino, CACA 

19701970 BachelorBachelor ofof Arts,Arts, CaliforniaCalifornia StateState University,University, SanSan Diego,Diego, CACA 


ADMINISTRATIVEADMINISTRATIVE EXPERIENCEEXPERIENCE 
Director,Director, CategoricalCategorical Programs, RedlandsRedlands UnifiedUnified SchoolSchool DistrictDistrict -Programso - JulyJuly 19871987 -- JuneJune 30,30, 20082008 
RetiredRetired -- JulyJuly 1,20081,2008 

RELATEDRELATED EXPERIENCEEXPERIENCE ANDAND ACTIVITIESACTIVITIES 
SupervisionSupervision andand EvaluationEvaluation 

SuperviseSupervise andand evaluateevaluate staff,staff, secretarialsecretarial andand instructionalinstructional 
CoordinateCoordinate thethe applicationapplication forfor implementationimplementation ofof andand evaluationevaluation ofof categoricalcategorical 

programsprograms inin excessexcess ofof sixsix millionmillion dollarsdollars 
SuperviseSupervise oneone TeacherTeacher onon AssignmentAssignment (TOA)(TOA) 
Developed,Developed, implementedimplemented andand supervisesupervise thethe District'sDistrict's LanguageLanguage AssessmentAssessment 

CenterCenter 
HireHire variousvarious bilingualbilingual consultantsconsultants toto provideprovide interpreting/translatinginterpreting/translating andand 

tutoringtutoring servicesservices (8(8 languages)languages) 
SuperviseSupervise andand evaluateevaluate thethe writingwriting ofof allall schoolschool plansplans 
SuperviseSupervise andand authorizeauthorize thethe budgetbudget expendituresexpenditures forfor statestate andand federalfederal programsprograms 
SuperviseSupervise aa Work-StudyWork-Study ProgramProgram forfor thethe UniversityUniversity ofof RedlandsRedlands 

CurriculumCurriculum andand InstructionInstruction 
-ConductConduct trainingtraining sessionssessions forfor teachersteachers - CLAD,CLAD, SB395SB395 (Teacher(Teacher certificationcertification toto workwork 

withwith EnglishEnglish learners)learners) 
AssistAssist inin grantgrant writing,writing, statestate andand federalfederal grants,grants, foundationfoundation grantsgrants 
OrganizeOrganize andand coordinatecoordinate thethe StateState CoordinatedCoordinated ComplianceCompliance ReviewReview fromfrom 

Self-StudySelf-Study toto actualactual StateState reviewreview 

SchoolSchool OrganizationalOrganizational SystemsSystems 
ProvideProvide staffstaff developmentdevelopment forfor teachers,teachers, instructionalinstructional assistantsassistants inin Bilingual,Bilingual, 

ShelteredSheltered andand ESLESL programsprograms 
DevelopDevelop andand publishpublish aa periodicperiodic newsletter,newsletter, "Multicultural Education Today"Today" 
ConductConduct monthlymonthly meetingsmeetings withwith principals,principals, resourceresource teachers,teachers, 

bilingual/shelteredbilingual/sheltered teachersteachers 
AssistAssist chairpersonchairperson ofof DistrictDistrict BilingualBilingual AdvisoryAdvisory CommitteeCommittee prepareprepare agendasagendas 

andand conductconduct meetingsmeetings 
SubmitSubmit allall formalformal documentsdocuments toto thethe statestate 
MakeMake BoardBoard presentationspresentations regardingregarding progress,progress, accomplishmentsaccomplishments ofof programsprograms 
MaintainMaintain accurateaccurate recordsrecords ofof allall programprogram expendituresexpenditures forfor auditaudit purposespurposes 

"MulticulturalEducation 

SchoolSchool LiaisonLiaison andand LeadershipLeadership ExperienceExperience 



- - 

- - 

- - 

- - 

a dishictActAct asas a liaisonliaison betweenbetween thethe district andand thethe statestate 
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MemberMember ofof thethe SanSan BernardinoBernardino CountyCounty BilingualBilingual DirectorsDirectors 
MemberMember ofof thethe SanSan BernardinoBernardino CountyCounty ConsolidatedConsolidated ApplicationApplication DirectorsDirectors 
MemberMember ofof thethe DistrictDistrict Evaluation/TestingEvaluation/Testing CommitteeCommittee 
MemberMember ofof thethe BilingualBilingual ScholarshipScholarship CommitteeCommittee 
MemberMember ofof thethe BilingualBilingual InternshipInternship ProgramProgram AdvisoryAdvisory Committee,Committee, UniversityUniversity ofof 

California,California, RiversideRiverside 
MemberMember ofof thethe BilingualBilingual AdvisoryAdvisory Committee,Committee, CaliforniaCalifornia StateState University,University, 

SanSan BernardinoBernardino 

CommunitvCommunity LeadershipLeadership 
NABENABE (National(National AssociationAssociation forfor BilingualBilingual Education)Education) membermember 
CABECABE (California(California AssociationAssociation forfor BilingualBilingual Education)Education) membermember 
NovaNova MeridianMeridian AcademyAcademy BoardBoard MemberMember 
YMCAYMCA BoardBoard ofof DirectorsDirectors MemberMember 

TEACHINGTEACHING EXPERIENCEEXPERIENCE 
RedlandsRedlands UnifiedUnified SchoolSchool DistrictDistrict - SeptemberSeptember 19811981 - JuneJune 19871987 

DistrictDistrict BilingualBilingual ResourceResource TeacherTeacher 
School l98lLugoniaLugonia ElementaryElementary School- SeptemberSeptember 19751975 - JuneJune 1981 

CategoricalCategorical ProgramsPrograms ResourceResource Teacher,Teacher, GradesGrades 4-64-6 
VictoriaVictoria ElementaryElementary SchoolSchool - SeptemberSeptember 19721972 - JuneJune 19751975 

CategoricalCategorical ProgramsPrograms ResourceResource Teacher,Teacher, GradesGrades K-6K-6 
School l97l JuneJune 19721972FranklinFranklin ElementaryElementary School- SeptemberSeptember 1971 ­

2nd2nd GradeGrade TeacherTeacher 
-UplandJr.High- January1970 Junel97lUplandJr. High-January 1970-June 1971 


EnglishEnglish Teacher,Teacher, GradesGrades 7-97-9 




Bachelorsof 
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tizeriLizeri GuerreroGuerrero 
74477447 MarshallMarshall Court, HighlandHighland CA 92346Cour0 CA92% 

64!il79(909) 645-6419 lizeri.guerrero@hotmail.com 

State University, San Bernardino Graduate 
in Adminishation, Adminishationhelors of ArtsArts DegreeDegree in Administration, concentrationconcentration inin PublicPublic Administration 

Worly'Workj VolunteerVolunteer Experience:Experience: 
Superuisor/Ocuryancy ll, HousingAuthority,SanBernardino,CA, lune - presentTechnicianActingActing HCVHCV Sl/pervisor/OcCllpancy Techllician II, HOI/sing Authority, San Bemardillo, CA, June 20062006 - Present 

are to program:DutiesDuties includedincluded are pertainingpertaining to thethe occupancyoccupancy ofof thethe HousingHousing ChoiceChoice VoucherVoucher Program: 

•o OverseeOversee thethe occupancyoccupancy processprocess inin thethe ApplicationApplication IntakeIntake Unit.Unit. SuperviseSupervise a staffingstaffing unitunit ofof 5 employeesemployees
a 5 
r ManageManage an assignedassigned caseloadcaseload andand assignedassigned specializedspecialized caseloads requiringrequiring thoroughthorough understanding of policies,policies,an• caseloads unclerstandingof 

HUDHUD regulations,regulations, andand casecase managementmanagement principlesprinciples andand proceduresprocedures 

•o Plans,Plans, organizes,organizes, andand participatesparticipates inin housinghousing applicantapplicant interviewinterview andand counselingcounseling processprocess 

•t PreparesPrepares confidentialconfidential andand technicaltechnical documentdocument pertainingpertaining toto leasesleases andand contractscontracts 

employees, participants,•r AdvisesAdvises employees, residents,residents, participants, andand propertyproperty ownersowners ofof thethe HousingHousing AuthorityAuthority on policies,policies, regulations,regulations,on 
guidelines,guidelines, andand proceduresprocedures 


•o PerformPerform anyany assignedassigned dutiesduties oror specialspecial projectsprojects relatedrelated toto thethe progressionprogression ofof thethe departmentdepartment 


ExecutiueSecretary(Volunteerexpeience),NoaaMeridianAcademy,Colton,CA, October2005- presentExecutive Secretan) (Volunteer experience), Nova Meridian Academy, Coiton, CA, October 2005 - Present 
include:AA membermember ofof thethe boardboard ofof directors,directors, dutiesduties include: 


•o PreparePrepare agendasagendas andand minutesminutes forfor thethe boardboard ofof directorsdirectors regularregular monthlymonthly meetingsmeetings andand anyany specialspecial meetingsmeetings

' Certi9
• Certify andand keepkeep atat thethe principalprincipal officeoffice ofof thethe corporationcorporation thethe original,original, or a copy ofof thethe bylawsbylaws andand a bookbook ofofot .opy a

"approvedapproved minutesminutes 
' SeeSee thatthat allall noticesnotices areare dulyduly givengiven inin accordanceaccordance withwith thethe provisionsprovisions ofof thethe corporation's bylawsbylaws 
•o InIn general,general, performperform allall dutiesduties incidentincident toto thethe officeoffice ofof secretarysecretary andand suchsuch otherother dutiesduties as may bebe requiredrequired 
• corporation,s 

u, ,nuy 

Outreach (Volunteerexpeience),IntensiueCareOutreach,Redland.s,
Outreach DirectorDirector (Volunteer experience), Intensive Care Outreach, Redlands, CA, December 2001-Januan) 2008CA, December2001-lanuary 200g

ouheach deparhnen! include:^ OverseeOversee thethe outreach department, dutiesduties include: 
".--. 

A o  • Plan,Plan, coordinate,coordinate, andand organizeorganize eventsevents forfor thethe communitycommunity
t J c  • TrainTrain andand assignassign assignmentsassignments forfor volunteersvolunteers 

a• PreparePrepare quarterlyquarterly presentationspresentations toto thethe councilcouncil displayingdisplaying thethe overalloverall performanceperformance ofof thethe departmentdepartrnent 
a• Attend, prepare, and hold aa varietyvariety ofof meetingsmeetings relatedrelated toto thethe progression ofof thethe departmentfttgnd, PrePare,andhold progreision deparbnent 
a• PerformPerform anyany assignedassigned specialspecial projectsprojects relatedrelated toto thethe progressionprogression of the departmentoi th" departrnent 

SeniorSenior Administrative Clerk, Housing Autlzorin) ofof the Counn) ofof SanSan Bemardino, SanSan Bernardino, CACAAdministratiueClerk,HousingAuthority theCounty Bernardino, Bernardino, 
- lune2006,PromotedMayMay 20052005 - June 2006, Promoted toto anan OccupancyOccupancy TechnicianTechnician IiII 


include:
AssistAssist thethe operationsoperations section,section, dutiesduties include: 

o• suppor!
ProvideProvide generalgeneral administrativeadministrative support, suchsuch asas copying,copying, filing,filing, datadata entry,entry, creatingcreating letters,letters, memos andand formsformsmemos 
o PrePare• Prepare andand collectcollect datadata forfor monthlymonthly reports,reports, applications,applications, formsforms andand distributedistribute toto management pointspoints 
o• CreateCreate purchasepurchase requestsrequests andand requestrequest forfor checkcheck paymentspayments 

o• brochures, 


iranagement 

ObtainObtain bidsbids forfor forms,forms, brochures, andand pamphletspamphlets
' PrePare• Prepare handouts,handouts, recordrecord andand prepareprepare minutesminutes forfor monthlymonthly andand quarterlyquarterly meetingsmeetings 

o• MaintainMaintainvariousvarious documents,documents, reports,reports, andand formsforms 

o• PerformPerformanyany assignedassigned specialspecial projectprojectoror otherother dutiesduties relatedrelated toto thethe progressionprogressionofof thethesectionsection 


CommunityAdministratiueSupportWorker,City of LosAngeles,Department Airports, Ontario,CalifurniaCommunin) Administrative Support Worker, Cin) of Los Angeles, Departmentofof Airports, Ontario, California 
-SeptemberSeptember20042004 - MayMay 20052005 

ontarioAssistedAssistedvariousvarioussectionssectionsofof Ontario InternationalInternationalAirport,Airport, dutiesduties included: 

o• adminishative 


included: 
ProvidedProvided administrativeassistanceassistance totovariousvarioussectionssectionsofof thetheairportairport 

o• MaintainedMaintained thetheorganizationorganizationandand recordrecordkeepingkeepingofofpaperwork,paperwork, includedincludedfiling,filing,copying,copying,sortingsortingandanddatadataentryentry 
r• ConstructedConstructedspreadsheetsspreadsheetsandandWordWorddocumentsdocuments 
' • PerformedPerformedanyanyassignedassignedspecialspecialprojectsprojectsrelatedrelatedtotothethesectionssectionsofofthetheairport.airport. 

^Skills:..--Skills: 
--KnowledgeKnowledgeofofMicrosoftMicrosoft Word,Excel,Excel, PowerPoint,Access,Access,VisualVisualword, Powerpoin! HomesHomes - Typirg- Typingapproximatelyapproximately6060wpmwpm 
- Or ganizatronal- OrganizationalSkillsSkills --CustomerCustomerServiceServiceandandInterpersonalInterpersonalskillsskills 
- to hanslatespanish,-AbleAble tounderstandunderstandandand translate Spanish,ableabletotospeakspeak asmallsmallamountamount -a -LeadershipLeadershipandandManagementManagementskillsskills 

SLo l  
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in Education. inLeadersLeaders in Education, LeadersLeaders in LifeLife 

SpecialSpecial EducationEducation EnrollmentEnrollment 
Studentsstudentsinin specialspecial educationeducation programsprograms maymay applyapply to attendattend NMA.NMA. As withto As with 

ofregularregular enrollment,enrollment, theythey areare notnot discriminateddiscriminated againstagainst thethe basisbasis of residency,residency, 
gender,gender, sexualsexual orientation,orientation, disability,disability, nationalnational origin,origin, immigrationimmigration status,status, ethnicethnic 
andracial or politiclland racial background,background, languagelanguage spoken,spoken, religionreligion or political belief.belief. TheThe schoolschool 
will towill adhereadhere to federal,federal, statestate andand judicialjudicial mandatesmandates regardingregarding admissionadmission of specialspecialof 

i i useJ; if a iseducationeducation students.students. TheThe CJUSDCJUSD enrollmentenrollment formform is used; andand if a studentstudent is 
indicatedindicated as receivingreceiving services,services,as anan IEPIEP isis required.required. CumulativeCumulative fi lesfiles are checkedcheckedare
and to provided.ApplicationsApplications and aand reviewedreviewed to ensureensure appropriateappropriate servicesservices areare provided . 'those anda 
recentIEPIEP mustmust bebe submittedsubmitted byby thethe samesame deadlinesdeadlines asrecent as those of regularregularof
students.students. 

RecruitmentStudentStudent Recruitment MethodsMethods 
NMAwillNMA will employemploy differentdifferent creativecreative andand pragmaticpragmatic methodsmethods ofof recruitmentrecruitment in thein the
communitycommunity ofof Colton.Colton. TheseThese methodsmethods shallshall include,include, butbut areare notnot l imitedlimited to:to: .• NewspaperNewspaper AdvertisementsAdvertisements
' • open -Open HouseHouse - invitationsinvitations toto thethe communitycommunity fromfrom thethe schoolschool
' community• Community fl iersfliers (community(community centers,centers, l ibrary,library, schools,schools, churches)churches) 
. PublicPublic announcementsannouncements atat communitycommunity events (parades,(parades, parks,parks, etc.)etc.)• eventi
' -• AcademyAcademy CommunityCommunity MixersMixers - NMANMA witt holdhold'will mixersmixers in variousin various

neighborhoods,neighborhoods, churches,churches, schools,schools, homes,homes, communitycommunity centers,centers, chamberchamber ofof 
etc.commerce,commerce, etc. 

. to• DoorDoor to doordoor petitioningpetitioning
.) . Word• Word ofof mouthmouth 

) 
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EddieEddie CampaCampa 

1018 ForestForest Drive,Drive, Colton,Colton, CA 92324 


909-835-8286909-835-8286 

eddiecampa@aol.comeddiecampa@aol.com 


l0l8 	 CA92324 

RelevantRelevant ExperienceExperience 
Manager/cFo, 	 Academy,colton, cA(10/2004_ BusinessBusiness ManagerlCFO, NovaNova MeridianMeridian Academy, Colton, CA (1 0/2004 - 2/2009)2/2009)

(Served(Served as thethe CFOCFO fromfrom 10/04 - 6/086/08 andand BusinessBusiness ManagerManager fromfrom 07/08 -10104 	 -0212009.)as -	 07108 02/2009.)
' • theacademy 	 aStartedStarted the academy fromfrom groundground upup byby writingwriting severalseveral sectionssections ofof a 100100 pagepage 

chartercharter applicationapplication whichwhich receivedreceived schoolschool districtdistrict approval.approval.
' • 	 a 501c3 formAppliedApplied andand waswas awardedawarded a 501 c3 byby thethe IRSIRS byby completingcompleting fonn 10231023 alongalong 

withwith supportingsupporting documentsdocuments andand budgets.budgets.
I WroteWrote thethe financialfinancial andand businessbusiness planplan ofof a grantgrant whichwhich wonwon $450,000$450,000 fromfrom thethe 

CaliforniaCalifornia DepartmentDepartment ofof Education.Education. 
• 	 a 

t• 	 SecuredSecured leaselease agreementsagreements forfor facilitiesfacilities andand equipmentequipment andand contractscontracts withwith 
consultants.insuranceinsurance companiescompanies andand businessbusiness consultants. 

I• 	 AssistedAssisted inin thethe implementationimplementation ofof aa newnew studentstudent datadata basebase programprogram thatthat trackedtracked dailydaily 
attendanceattendance andand grades.grades.

' RanRan businessbusiness operationsoperations ofof thethe schoolschool supervisingsupervising purchasing,purchasing, payables, payrollpayroll andand datadata• 	 payables, 
management,management, asas wellwell asas insuringinsuring statestate andand locallocal compliance.compliance. 

Technician, America,AccountingAccounting Technician, SimsMetalSimsMetal America, Fontana,Fontana, CACA (September(September 1993-April2003)1993-April 2003)t ' • CompletedCompleted allall aspectsaspects ofofaccountsaccounts payablepayable fromfrom purchasepurchase orders, toto coding,coding, andorders, and'
posting,posting, andand issuingissuing checks.checks. 


r• makingjournal
AssistedAssisted inin thethe month-endmonth-end processprocess byby making journal entriesentries forfor monthlymonthly accrualsaccruals 
accounts.andand reconcilingreconciling generalgeneral ledgerledger accounts. 

' • Vancouver, 	 offrceTraveledTraveled toto thethe Vancouver, CanadaCanada divisiondivision toto traintrain office staffstaffandand provideprovide backback officeoffice 
duties.assistanceassistance inin variousvarious accountingaccounting duties. 

ControUAccountsPayable, Fontana, lggg- lggg)InventoryInventory Control/Accounts Payable, K-lath,K-lath, Fontana, CACA (March(March 1998-AugustAugust 1999) 
r• materials, froriAsiaResponsibleResponsible forfor purchasingpurchasing rawraw materials, schedulingscheduling shipmentsshipments from Asiaandand 

buildingbuilding warehousewarehouse inventory.inventory.
I• 	 ConductedConducteddailydailycyclecyclecountscountsofofrawrawmaterialsmaterialsandand finishedfinished products.products.
I• 	 EnteredEnteredallallproductionproductiondatadata fromfrom thethemanufacturingmanufacturingplant.plant.
' PerformedPerfonned fullfull chargechargeaccountsaccountspayablepayable forfor K-lathandand itsitssubsidiarysubsidiarycompanycompany• 	 KJath 

awithwith acombinedcombinedvolumevolumeofofeighteighthundredhundred invoicesinvoicesperpermonth.month. 

EducationEducation 
B.S.B.S.DegreeDegreeininBusinessBusinessAdministrationAdministrationwithwith a minorininaccountingaccounting - CaliforniaCaliforniaaminor -

UnivenityStateState UniversitySanSanBernardinoBernardino(1996)(1996) 

ProfessionalProfessionalSkillsSkills 

r• Powerpoint
StrongStrongExcel,Excel,Word,Word,andand PowerPointskillsskills
I• 	 StrongStrongwritingwritingandandpublicpublicspeakingspeakingskillsskills 

J .• 	 KnowledgeKnowledgeofofvariousvariousaccountingaccountingfinancefinancesystemssystems 
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