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Establishment
The State Board of Education (SBE) hereby creates its Public Documents Policy to clarify the way in which documents are made available to the public. This policy applies to the SBE and all advisory bodies, committees, and commissions established by or administered by the SBE. 
Posting of Meeting Agendas 
The SBE is governed by the Bagley-Keene Open Meeting Act, which specifies the rules that state bodies must follow when conducting meetings. The Bagley-Keene Open Meeting Act requires state bodies holding meetings to provide a written meeting notice to any person requesting it, and to make it available on the Internet. The notice must include a specific agenda title for each item to be discussed in either open or closed session, and whether the item identified is for information purposes or requires action. The SBE agenda notices are posted on the Internet and sent by e-mail to those registered to the SBE’s full-agenda mailing list at least 10 days in advance of a Regular Meeting, noting the SBE’s contact information.  The agenda and all attached documents will also be provided in a compact disk (CD) format to any member of the public upon request.
SBE meetings are held approximately every two months. When special circumstances arise, the SBE may hold a Special Meeting or Emergency Meeting, as provided by the Bagley-Keene Open Meeting Act, and it shall follow the Bagley-Keene Act procedures for notifying the public. For Special or Emergency meetings, the SBE will make every effort to provide the agenda and all related written materials to the public through Internet posting and e-mail notice 48 hours in advance of the scheduled Special or Emergency Meeting. 
Posting of Documents 

The SBE adheres to the Bagley-Keene Open Meeting Act requirements and exceeds those requirements when posting on the Internet copies of documents attached to its agenda items. To ensure compliance with federal and state disability laws, the SBE does not post documents on the Internet that are not accessible to persons with disabilities.  However, these documents will be included in copies of the agenda provided to the public in a CD format.
Documents that do not meet Internet accessibility standards will be noted in the posted agenda item, made available for viewing at the SBE Office and at the SBE board meeting, and provided to members of the public upon request. Any individual with a disability who requires reasonable accommodations or modifications to review board agenda or attached documents may request assistance by contacting the SBE Office at 1430 N Street, Suite 5111, Sacramento, CA 95814; telephone, 916-319-0826; facsimile, 916-319-0175; or by  e-mail at sbe@cde.ca.gov. The SBE intends that the public receive every opportunity to participate in its board meetings by having access to documents. 
Written Correspondence to Board Members and SBE Staff 
The SBE recognizes and values public input on agenda items both in the form of public comment and written correspondence. Members of the public interested in writing to Board Members about a particular agenda item or to express their concern on an educational matter in general should forward their letters in writing to the SBE Office at 1430 N Street, Suite 5111, Sacramento, CA 95814; telephone, 916-319-0826; facsimile, 916-319-0175; or by e-mail at sbe@cde.ca.gov. 
Written correspondence is forwarded to Board Members as appropriate. Written correspondence received within three days of a board meeting will be provided to Board Members on the morning of the board meeting. The public may provide written correspondence at the board meeting; however, it should be noted that Members may not be able to review the correspondence before the agenda item in question is presented and acted on.
As standard practice, the SBE will acknowledge that a letter has been received and forwarded to the appropriate personnel or Board Member(s) for review and, when applicable, further response. 
Public Assess to Written Comments Provided to the Board 
SBE will ensure that written correspondence to Board Members that address a particular board agenda item is made available to the public at the time it is provided to the Board Members. These documents will be available at the board meeting, at the SBE office, posted on the SBE Web site if found to have met web accessibility standards, and provided to members of the public upon request.

Request for Documents under the California Public Records Act 

The California Public Records Act covers all state and local governmental agencies. The SBE will respond accordingly to all requests for access to review and/or receive copies of public records from members of the public under the California Public Records Act. Members of the public interested in making an appointment to review or receive a copy of a government document should direct their request to the SBE Office in writing at 1430 N Street, Suite 5111, Sacramento, CA 95814, telephone, 916-319-0826; facsimile,            916-319-0175; or by e-mail at sbe@cde.ca.gov. [image: image2][image: image3][image: image4]
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