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1. Background, Eligible Applicant and Quality Requirements, and Instructions

Application Due Date: Thursday, March 1, 2007, by 5:00 p.m. (Late applications will not be reviewed.)

Please note that after applications are approved by the State Board of Education (SBE), they become public information. Approved applications will be available to the public upon request, and may be posted (fiscal information deleted) on the California Department of Education (CDE) Web site.

A.  Background

You are invited to submit an application to the CDE to become a provider of supplemental educational services (SES), as defined in the No Child Left Behind (NCLB) Act of 2001. According to Title I, Part A, Section 1116(e) of NCLB, SES is defined as tutoring or other academic enrichment activities offered outside the regular school day. The law also requires that SES be of high quality, research-based, and designed to improve the academic achievement of participating students.


Title I schools in Year 2 and beyond of Program Improvement (PI) are required to offer SES in English-language arts and/or mathematics to eligible students to augment the schools’ programs of instruction. An eligible student is a child from a low-income family as determined by the local educational agency (LEA) where that student is enrolled. Parents of eligible students may select from the state-approved list an SES provider to assist their children in achieving California’s academic content standards.

CDE will recommend those applications that receive an average score of 32 or higher (out of a maximum of 40 points) and that do not receive a Level I or II rating in any element on the SBE-approved scoring rubric. (A copy of the scoring rubric is included in the Request for Application [RFA] on page 22.) SBE approval will be in effect for two fiscal years (i.e., July 1, 2007 through June 30, 2009), unless there is cause for termination of the approved status of a provider as outlined in the state regulations governing SES.

B. Eligible Applicant and Quality Requirements


 Eligible applicants may be:

· Faith-based entities

· Non-profit agencies 

· For-profit agencies

· Institutions of higher education

· County offices of education

· Private schools

· Direct-funded charter schools that are not in PI

· LEAs that are not in PI

Prospective applicants must have a “demonstrated record of effectiveness in

increasing the academic proficiency of students” as defined in Section 13075.1 (d) of the California Title 5 Regulations for the SES program. Documentation of this record must be shown by both:

1. Improved individual student academic performance on national, state, district, or other assessments in English-language arts and/or mathematics. These assessments must have been developed in accordance with the standards for validity and reliability as set forth in Standards for Educational and Psychological Testing (1999)1
    AND

2.
Improved student academic performance as measured by written teacher appraisals of student growth in English-language arts and/or mathematics.

In addition, applicants must meet the quality requirements specified in Section 13075.2 of the regulations. The regulations are posted on the CDE Web site at http//www.cde.ca.gov/ta/ac/ti/supplemental.asp.

This RFA incorporates the quality requirements in section 6 (pages 18-23). Applicants must present the required evidence for the quality requirements to be eligible for SBE approval.

C. 
Instructions for Selecting SES Provider Designation Options

Eligible applicants must select among the listed options to indicate the type of services the applicant will provide.

1The Standards for Educational and Psychological Testing, developed by American Educational Research Association (AERA), American Psychological Association (APA), and National Council on Measurement in Education (NCME). 1999. American Psychological Association. (See APA Web site at http://www.apa.org/science/standards.html for further details.)

1.  “Basic” SES Provider: Services to eligible students, who need assistance in English-language arts and/or mathematics in order to meet state academic content standards (may include appropriate accommodations2 for students with disabilities [SWDs] without individual education plans [IEPs] and/or 504 plans, and English learners [ELs]).
2. “Specialized” SES Provider: Services to ELs and SWDs with IEPs and/or 504 plans via strategies to meet the students’ individualized needs.

3. “Basic and Specialized” SES Provider: Services available to all eligible students, to ELs with individualized needs, to SWDs without IEPs and/or 504 plans, and to students in special education with IEPs and/or 504 plans.

                       Matrix of SES Provider Options

	Provider

Designation

Options
	Basic SES with Accommodations/ Access for SWDs without IEPs and/or 504 plans, and/or ELs
	Specialized SES for SWDs with IEPs 

and/or 504 Plans
	Specialized SES for ELs

	1. Basic Only


	X
	--
	--

	2. Basic and One

    Specialty (SWD)
	X
	X
	--

	3. Basic and One   

    Specialty (EL) 
	X
	--
	X

	4. Basic and Two   

    Specialties
	X
	X
	X

	5. Two Specialties         (No Basic)
	--
	X
	X

	6. Specialized SES         for SWDs with

    IEPs only
	--
	X
	--

	7. Specialized SES

    for ELs only
	--
	--
	X


(All applicants must indicate on the cover sheet the provider designation option(s) selected.) 

2Accommodations are changes in the way students learn and in how they demonstrate learning. Accommodations do not substantially change the instructional level, the content, or performance criteria. Accommodations typically allow a student to complete the assignment or assessment as other students, but with a variation in time, format, setting, and/or presentation. Examples of accommodations are extended time, changing the format, assistive technology, and presentation changes.

3Modifications are changes in what students are expected to learn. They may change the level of instruction, content, and criteria by which performance is assessed. Examples of modifications include a modified grading system and/or shortened assignments.

D. Following is a list of instructions for applying to become an approved   

    SES provider.

1. Applications must be received by Thursday, March 1, 2007, by 5 p.m.
2. CDE will review only those applications that are received on time and that are complete.
3. An applicant organization itself must demonstrate a record of effectiveness in increasing the academic proficiency of students in the past two years.

4. An affiliate of a company must apply on its own. The affiliate can not use the experience of the parent organization or of another affiliate in its application.

5. Eligible applicants must submit a complete application and respond to all required items. Incomplete applications will not be reviewed.
6. Any application that lacks initials or signatures or other required information as specified in this RFA will be designated as “incomplete.”

7. Applicants are encouraged to use the enclosed checklist on page 11 to ensure that all required materials are included in their applications. CDE staff will review all applications for completeness using the checklist. Do not return the checklist.  
8.  Applicants must use the 2007 application form only. Previous RFA formats will not be accepted.

9. Applicants must identify responses in the application to corresponding items in the RFA. Applications not presented in this manner will be designated incomplete and not be reviewed.

10.  All responses must be legible.
11.  Applicants must not alter the format of the RFA materials.
12.  Applicants do not need to return the application scoring rubric with the applications.
13.  Applicants must list a valid e-mail address in their applications. (CDE uses e-mail to   communicate with applicants and approved providers. Applicants must notify CDE      promptly about changes in an e-mail address.)
14.  Applications for a basic SES program must not exceed a total of 50 pages.                 Reviewers will be directed not to read beyond the required page limit.
15.  Applicants applying for specialized SES programs must submit a narrative response   not exceeding 20 pages for each specialized program for which state approval is        sought. The page limit for a basic and one specialty application is 70 pages; and for   basic and two specialties 90 pages. 
16.   Number in sequence each page of the application narrative in the bottom, right-          hand corner of the page.

17.   Appendices and supporting documents must be individually identified by the               applicant’s name and confirmation number in headers on each page. 

18.   List the names of the specific school districts to be served. DO NOT list city or            county names. (The list of LEAs with PI schools is on the CDE Web site at                  ftp://ftp.cde.ca.gov/ta/ac/ay/schlpi05.txt. CDE expects an approved provider to            provide SES in the school districts the provider has listed on its application when        contacted by the district and selected by parents.)
    E.  Specific Application Instructions 
All SES provider applications must include the following components to be considered complete and responsive to the RFA. 

1. Application Cover Sheet and Provider Information (maximum 5 pages). Each applicant must provide specific information about its company or organization and proposed services to students. See pages 13-15.

· The Application Cover Sheet will be submitted twice. Initially, it will be   submitted electronically along with the narrative section. The second     submission will be a hard copy of the cover sheet that is submitted with the hard copies of all required supporting documentation.

· If the application is approved, the information on the cover sheet will     appear in the “provider 
summary” section of the State Approved SES Provider List on the CDE Web site. 

· Each applicant must list the names of the specific school districts with which the applicant wants to work. The names of school districts with PI schools are listed by county at http://www.cde.ca.gov/ta/ac/ay. Listing only counties and cities is not sufficient and will cause the application to be designated as “incomplete.” 

· An approved SES provider cannot change its service area from non-statewide to statewide. Such a change requires the approved provider to submit a new SES application in the next application cycle (i.e., 2008-10) due March 1, 2008.

· An approved provider for the 2007-09 cycle may request an expansion of its service area to include additional school districts and county offices of education with schools in PI and charter schools in PI. Such requests must be submitted in writing by December 1, 2007, (within six months of the start date of state approval [July 1, 2007]) and must be approved by CDE staff. 

· In such a request the provider must include a justification for the change. The justification must include a clear description of the expanded service area (i.e., additional school districts to be served), rationale for the proposed expansion, as well as information about changes in personnel and fiscal resources to support the expanded service area. Providers must e-mail the request to one of the CDE staff listed at the end of this section.  

2. 



Signed Assurances (maximum 2 pages). Applicants must certify compliance with specific SES program requirements. Non-compliance with these assurances after SBE approval may cause a provider to be removed from the state approved list. See pages 16 and 17 of the RFA for details.

3. 



Narrative Response (maximum 20 pages for each provider designation option selected). Applicants must respond to the application quality requirements as specified on pages 18-23. Use the following format: 8 ½” x 11” layout, double-spaced, with 1-inch margins at top, sides, and bottom, and no less than 10-point font. CDE staff will verify the format requirements. (Applications not meeting these specifications will not be reviewed.)
· Respond to all quality requirements. Identify each rubric element number and letter in the narrative. (See scoring rubric on pages 24-42.) 

· The narrative must be submitted electronically. 

· If applying to become a specialized SES provider serving students with disabilities and/or English learners, applicant must submit a separate narrative response for each type of provider designation option sought. (All narrative questions must be answered completely in each narrative response. Do not reference any response in another part of the application.)

· Include information about the applicant’s demonstrated record of effectiveness in increasing the academic proficiency of students as indicated by both quantitative and qualitative data for all students served. 

· Include the name(s) of the instrument(s) that will be used to assess student academic performance.

· Indicate how these instruments were developed per the criteria for validity and reliability as set forth in Standards for Educational and Psychology Testing. (See footnote on page 2.) The standards address test construction, evaluation, and documentation; fairness in testing; and testing applications. They reflect federal law and measurement trends affecting validity, testing individuals with disabilities or different linguistic backgrounds, and new types of tests as well as new uses of existing tests.

· For quantitative student performance data, provide all the following information:

· The name of the test instrument used to assess student progress

· The total number of students receiving applicant’s tutoring services in the past two years

· The service period; must be in the past two years

· The number and percent of students completing the full tutoring program

· The number and percent of students tested among all students enrolled for tutoring services

· The number and percent of students tested who made significant growth; provide evidence, including calculations 

· The date(s) of testing; must be within the last two years

· Summary of the information in the Narrative Response, using graphics and/or a narrative description to show effectiveness of tutoring services (Further details can be included in an addendum. However, these pages will count in the page totals.)

· For qualitative evidence of improved student academic performance, include teachers’ appraisals of student growth in English-language arts and/or mathematics that were written in the past two years and that provide all the following information:

· Description of how the applicant’s supplemental instructional program contributed to students’ academic growth in English-language arts and/or mathematics, noting the growth areas observed or measured and how the growth was observed or measured

· The number of students about whom the teacher is providing written appraisals, include the students’ grade level(s)
· The service period of the tutoring services; must be in the past two years

· Summary of the preceding information in the Narrative Response (Further details can be included in an addendum. However, these pages will count in the page totals.)

4.  Supporting Documentation (maximum of 17 pages). Applicants must provide evidence for the following required components:

· At least five letters of reference (maximum 6 pages) from previous clients (e.g., families, schools, districts, teachers, etc.) offering testimonial information about the effectiveness of the applicant’s program. These letters are different from the teacher appraisals as qualitative evidence of improved student academic performance cited in the preceding section.

· The letters must describe the positive impact of the tutoring program on student academic performance and achievement within the past two years.



· Letters that are personal references about the program director, company owner, chief executive, et al., or about individual staff will be considered non-responsive.

· Written proof of current liability insurance coverage (maximum 2 pages). See description of evidence on page 12.

· Evidence that the applicant is legally constituted and qualified to do business in California (maximum 3 pages). See description of evidence on page 12.

· Evidence that the applicant is fiscally sound (maximum 6 pages) as defined by the following three quality requirements in California Title 5 Regulations Section 13075.2 (7)(A)(B)(C). Applicants must provide evidence for all 3 requirements. See description of evidence for this component described on page 12. 

· Proof of financial resources to operate as a provider for a minimum of six months after initial approval 

· Proof of financial viability 

· Organizational budgets that identify all sources of revenue

      F.  Addenda (maximum of 6 pages). Applicants may choose to use these pages 

           to add details about specific elements in the narrative they wish to describe 

           further.

G. 


Application Submission Process

There are two separate steps to submitting a completed application. Required materials in both steps must be received by CDE by 5 p.m. on Thursday, March 1, 2007. 

1. In Step I, applicants will submit only two items. The first is the Application Cover     Sheet. The second is the Narrative Response as a Word document. (Applicants     will not be able to upload and submit the Narrative Response in a non-Word            format.)     
a. Applicants must submit the Application Cover sheet first to www.cde.ca.gov/ta/ac/ti/supplemental.asp. They will receive a confirmation number upon CDE’s receipt of the Application Cover Sheet submission. The number will appear on the screen. Applicants must print out the page with the confirmation number on it.

b. Second, an applicant must upload and submit the completed Narrative Response in a Word document to the designated Web site. (Use Step 3 of the Application main menu.) An applicant must include the confirmation number at the beginning of the Narrative Response. The process allows CDE to match the applicant’s Application Cover Sheet with the Narrative Response. 

2. In Step II, applicants will submit hard copies of the following information: 

· Application Cover Sheet printed after electronic submission

· Signed assurances

· Letters of reference

· Written proof of current liability insurance

· Evidence of legal constitution and eligibility to do business in California

· Evidence of fiscal soundness (all three quality requirements)

· Addenda (optional)

3. Identify each page of hard copy materials with the name of the item (e.g., assurances, letters of reference, etc.), a header that includes the application name, and the CDE confirmation number received after submitting the Application Cover Sheet electronically. Hard copy materials without a confirmation number on each page will not be accepted.

· Staple or clip hard copy materials in the upper left corner only. Please DO NOT submit hard copy materials with spiral binding or plastic covers, or in a binder.

· Send these materials via mail or delivery service to:

Attn: Supplemental Educational Services Provider

Title I Policy and Partnerships Office

California Department of Education
1430 N Street, Suite 6208

Sacramento, California 95814

4. Please note that all decisions of the SBE are final. The SES regulations do not include an appeal process for those applications that are not recommended for approval.

H.  Requirements for Approved Providers
Once on the state-approved list, SES providers will be responsible for complying with the state SES regulations, in particular, the quality requirements of Section 13075.2 on which the RFA is based. In addition, the following requirements also apply in order for the CDE to implement its federal and state monitoring and evaluation responsibilities. 

   1. 
CDE will sponsor at least one meeting that each approved provider is required    to attend. It will be conducted before the beginning of the approval period, which   is July 1, 2007.

   2.
 Each approved provider will be required to provide a school district with a copy  of its application approved by the SBE prior to the time of signing a contract to provide SES.

  3. Approved providers will be required to provide quarterly reports to CDE specifying the names of school districts with which they have contracts in the 2007-08 school year.

          For additional information, please contact:

Linda Wyatt, Education Programs Consultant, at lwyatt@cde.ca.gov
Jerry Cummings, Education Programs Consultant, at jcumming@cde.ca.gov
Lana Zhou, Education Programs Consultant, at lzhou@cde.ca.gov
You may also call the Title l Policy and Partnerships Office at (916) 319-0854 for additional information. 
. 



























2.  Checklist for Completeness of 2007 Applications for SES               Providers (For CDE Office use only; do not return with your application.)

All Elements included   ( YES    ( NO     Met 3/1/07 Deadline     ( YES  ( NO
TIPP Reviewer
Date of Review 

SAD Reviewer 
Date of Review 

Name of Applicant____________________________________________________________

Confirmation Number__________________________________________________________

Contact Person______________________________________________________________

Telephone Number___________________________________________________________

E-mail Address_______________________________________________________________
Mark each element that is included with a “(.” Mark missing elements with “(.”

A completed application MUST INCLUDE the following:

___ 1.
Application Cover Sheet and Provider Information (All elements are answered.)

___ 2. Assurances (All assurances are initialed as appropriate; required signatures are provided.)

___ 3.
 Narrative Response (All quality requirement items are addressed and numbered. Response does not exceed 20 double-spaced pages with one inch margin on top, bottom and sides, and at least 10-point font in an 8½” x 11” format for each provider designation option sought.)

___ 4. Demonstrated Record of Effectiveness (Included in Narrative Response)

___
a. 
Quantitative student performance data collected from assessments that have been developed in accordance with the standards for validity and reliability as set forth in Standards for Educational and Psychological Testing 

___
b. Qualitative evidence of improved student academic performance as measured by written teacher appraisals of student growth in English-language arts and/or mathematics from students’ regular classroom teachers

___ 5.  Supporting Documentation

___
a. At least five letters of reference from previous clients (different from teacher appraisals) 

___
b. Written proof of current liability insurance coverage

___
c. Evidence that applicant is legally constituted and qualified to do business in

          California

___
d. Evidence that the applicant is fiscally sound per each of the following three quality

           requirements in Section 13075.2(7)(A)(B)(C):


__ 
Proof of financial resources to operate as a provider for a minimum of six months after initial approval


__
 Proof of financial viability 


__
 Organizational budgets that identify all sources of revenue

 ___ 6. Total page count of 50 pages or fewer for basic SES applications; 70 pages or fewer for basic and one specialty area applications; 90 pages or fewer for basic and two specialty area applications
3. Acceptable and Unacceptable Responses for Quality Requirements in 
Section 13075.2 (4), (5), (6), and (7), (A) (B) (C) of California Title 5 Regulations (Please do not return this page with your application.)

1. Written Proof of Current Liability Insurance

Acceptable:
         A. Statement by insurance agent that there is a liability policy in force, preferably with policy number referenced 

    B. Copy of policy document

Unacceptable:  Self-statement from applicant, except LEAs which may submit letter from the business manager, deputy superintendent for fiscal services, or like position

2. Evidence that Applicant is Legally Constituted and Qualified to do Business in California

Acceptable:
          A. Joint powers agreement


 B. Business license from local government agency; cannot be out-of-state

 C. Documentation from CA Secretary of State; company/organization can be incorporated elsewhere, but the company must have registered in CA; out-of-state Secretary of State documents are not sufficient

 D. California Business Portal documentation

 E.  Articles of incorporation, especially for non-profits in lieu of other     documentation 

 F.  Self-statements from LEAs that they are agencies of the state 

 G.  Regulatory documents issued by a governmental agency recognizing the organization as a business enterprise
Unacceptable:     A. Tax exempt letters from the IRS for non-profits 

B.  Self-statements from applicants that the company/organization is listed as a vendor with LEAs and/or with the IRS and CA with tax identification numbers 

3. Evidence that Applicant is Fiscally Sound

Acceptable:
         

A.  Income tax statements for the company/organization

B. Audit reports and statements for the company/organization

C. Letter from CPA responsible for maintaining/auditing the company/organization’s fiscal records that the entity’s practices meet   audit standards and that the entity is a going concern and has assets as required for this application
D. Profit/loss statement for the company/organization
E. Spreadsheet of revenue sources 
F. Ongoing budget of company/organization
G. Certification by COE that LEA is fiscally sound through the 2007-08 and 2008-09 school years
Unacceptable:     A.   Income tax returns of an individual, in lieu of the company/organization,  

                                   except for sole proprietorships

   B.   Dividend payment statement for an individual, in lieu of the company/organization

   C.   Self-statements from applicants that all taxes are filed and the  company/organization is in “good standing”

   D.   Statements of fiscal viability and support from family members, friends, and  business associates

   E.   Personal savings, bank, brokerage firm account statements for owner/director, CEO, etc.

4.  2007 SES Application Cover Sheet and

Provider Information
Applicants must respond to ALL items. Incomplete applications will not be reviewed. This information will be posted as part of the State Approved Provider List on the CDE Web site.

Submit requested information on-line. After successfully transmitting the Application Cover Sheet, return to Application main menu, step 2 to print the cover sheet. The printed cover sheet will contain the applicant’s confirmation number. Sign and date the printed Application Cover Sheet to submit with the hard copy supporting documentation. (See page 9 of RFA.)

I.  Applicant Information 
a. Company/organization (Include information if doing business under another name, i.e., DBA.)






b. Number of years and months this company has been in business under this name


_______________ years             ________________ months

c. Previously approved as California SES provider? ( Yes, specify year(s): ______     ( No





d. Mailing address

e. City 
State           
Zip 


f. Name of company/organization’s CEO/president 


g. Work phone:  (       ) 





























































































































































         Mobile/cell phone: (   

    )

h. Work fax:  (      )   
E-mail address: 

i. Name of contact person for parent inquiries: 


j. Work Phone:  (      )
Mobile/Cell Phone:  (     ) 

 

k. Work Fax:  (     ) 
E-mail Address: 


II. Service Area List the names of school districts to be served. (Attach list, if more space is necessary.) Do NOT list only the names of counties or cities. (See page 4 for details.)

III. Type of Company/Organization (Please check only one box in each part.) 

a. ( Faith-based entity
( Non-profit agency
( For-profit agency

    ( Institution of higher education
( County Office of Education
( Private school           

    ( Direct-funded Charter school
( LEA not in PI
  

     not in PI
b. On-line provider
(  Yes
(  No

IV.  SES Provider Designation Options (Please check the one SES Provider designation option         for which the company is applying. See page 3 for details.) 

______ a. Basic SES only, with access for students with disabilities without IEPs and for students          who are English learners

______ b. Basic SES and specialized SES for students with disabilities with IEPs

______ c. Basic SES and specialized SES for English learners

______ d. Basic SES and specialized SES for both students with disabilities with IEPs and for   

            
















 English learners  
______ e. Specialized SES for both students with disabilities with IEPs and English learners, but no                       Basic SES

______ f. Specialized SES for students with disabilities with IEPs only

______ g. Specialized SES for English learners only

V.  Description of Proposed Services  (Please check applicable boxes or complete spaces provided. Do NOT alter the format.)

a. Subject areas provided: (  English-language arts   
(  Mathematics   
b. Location of service delivery: (  School-site    (  Student’s home    (  Public library

      (  Community center   (  Provider facility    (  Other; specify: ______________________

c. Length of each tutorial session: (  One hour   (  Two hours    (  Less than one hour     

· Other; specify: ________________

d. Estimated hourly cost range per individual student tutored: $____________________________      
e. Tutoring schedule: (  Every day     (  Once per week     (  Twice per week  
(  Three times per week   (  Summer   (  Other; (specify): _________________________

f.  Grades to be served:                                                                                                                             

g. Transportation provided by SES provider to students?  (  Yes     (  No

      h. Tutor-student ratio (e.g., 1:1; 1:3; 2:8; 1:6):              

i. Maximum number of students who can be served:                          in a tutoring session



                     in the school year

j. Minimum number of students required for provider to offer services: 

k. Primary mode of instructional delivery:  ( One-on-one tutoring ( On-line Internet instruction 


( On-site computer-assisted instruction (  Small group tutoring, not to exceed 5 students 

( Group instruction (6-10 students) ( Other; (specify): 


l. Instructional materials and resources to be used:  (  Provider-developed materials; (specify):   


· Instructional materials aligned with state adopted academic content standards; (specify):

          

· District-adopted instructional materials; (specify):


(  Computer software; (specify): 


(  Other; (specify): 
m. Total number of staff in applicant organization: 

n. Total number and percent of staff providing direct tutoring/instructional services to students: 


          Number of instructional staff 
Percent of total staff









o. Number and percent of the instructional staff with current teaching credentials*: 

     


                Number of Credentialed Staff                                   Percent of all Instructional Staff

          *Applicants are encouraged, but not required, to employ staff with credentials or teaching experience.
Applicants must provide all the following information.
I certify that all the information contained within this application is true.

  


      
 
  

Signature of Authorized Agent of Applicant Organization    


















Date                 




   
   




      Name of Authorized Agent of Applicant Organization 

(Please type or print clearly.)

      ___________________________________________________________________

      Title of Authorized Agent of Applicant Organization

5. Assurances

The following assurances are required of all applicants proposing to become Supplemental Educational Services Providers. Applications without signed assurances on both pages will be considered “incomplete” and will not be reviewed. Failure to abide by the assurances may result in provider termination from the list of state approved providers.

Please initial each assurance. Sign and complete “representative” information at the end of the Assurances pages. 

As the duly authorized representative of this applicant, I certify compliance with each of the following assurances: 

___Provider assures that the instruction provided is secular, neutral, and non-ideological.

___Provider agrees staffing, fiscal, equipment, and facility resources of the organization will be in compliance with all applicable federal, state, and local statutes and regulations.

___If instruction will occur at a facility other than a student’s school or residence, provider certifies that its facility(ies) meets all applicable federal, state, and local health and safety laws.

___Provider agrees that all student information shall be kept confidential except as necessary to inform parents/guardians and appropriate school staff and to comply with state and federal monitoring and evaluation requirements.

___Provider agrees to comply with all applicable federal, state, and local health, safety, and civil rights laws.

___Provider agrees to limit incentives/rewards to those directly related to services provided, and not to exceed a monetary value as determined in discussions and designated in the contract with the local educational agency (LEA).  

___Provider agrees to abide by the conditions set forth in the contract with the LEA, including the payment schedule, rates, and any facility user fee arranged with the LEA, that are in compliance with Section 1116(e)(3) and (6) of NCLB pertaining to agreements and amounts for supplemental educational services.

___Provider agrees to participate in the monitoring and evaluation process as developed and directed by CDE.

___Provider agrees to provide to each LEA with which it contracts written proof of current liability insurance coverage and other necessary insurance in the type and amount required by the LEA.

___Provider agrees to comply with rules of each LEA with which it contracts related to providing staff background checks, fingerprinting, and TB tests for those employees providing direct services to students.

___Provider agrees to submit to CDE by October 1 each year an annual end-of-fiscal-year report, per Section 13075.3(a) of the regulations.

___Provider agrees to maintain three years of records to support the annual end-of-fiscal-year report 

      to CDE.
___Provider agrees to notify the CDE of changes in its status, per Sections 4 (liability insurance), 5 (legally constituted to do business in California), 6 (resource compliance with program regulations and applicable laws), 7 (fiscal soundness), or 8 (facility certification) under Section 13075.2 of the regulations. 

___Provider agrees to ensure it does not disclose to the public the identity of any student eligible for or receiving supplemental educational services without the written permission of the student’s parents/guardians. 

___Provider affirms that teacher appraisals substantiating student academic growth are genuine and are written by each signee based on her/his classroom experience with students.

___Provider affirms that the letters of reference from previous clients are genuine and are written by each signee based on his/her personal experience or observation.

The following two assurances are only for SES providers reapplying for approval by the SBE. First-time SES applicants may respond with “NA” for not applicable. (CDE will verify these responses.)

___ Provider certifies that it has not been removed for cause from the state list of approved SES providers during the past two years.

___ Provider certifies that its SES contracts with LEAs have not been terminated for cause in the past two years.

Signature of Applicant’s Representative

                                          Date

Name of Applicant’s Representative (Please type or print clearly.)

                                   

Title or Position of Applicant’s Representative

Name of Applicant Agency
6. Narrative Response about Applicant Quality Requirements

Responses to the items in this section must be submitted electronically after submission the Application Cover Sheet (See details on page 9.) Do not submit the instructions with your narrative response. Start your narrative response with the four identifiers below. 

All applicants must respond to the following items, which reflect the applicant quality requirements specified in California Title 5 Regulations for the SES Program. Reviewers will rate the responses to each item according to the attached rubric approved by the SBE. (Do not return the rubric with your application.)

Successful applicants are those that obtain at least an average score of 32 or more points out of a maximum of 40 points, and do not receive a Level I or Level II rating on any rubric element. CDE staff will recommend successful applications to the SBE for approval in May 2007. Shortly thereafter, CDE will post the approved SES provider list for 2007-09 on the CDE Web site at http://www.cde.ca.gov/ta/ac/ti/supplemental.asp.
Each response should reflect the applicant’s actual tutoring experience(s). It is essential to document the school, district, or other setting in which the cited experiences occurred. Also, at a minimum, the school/district name(s), dates (months, years), applicant’s role/capacity, etc., must be provided. 

Do not exceed 20 double-spaced pages with 1-inch margins top, bottom, and sides in an 8 ½” by 11” format in responding to all of the quality requirement items. Use 10-point or larger font. CDE staff will verify the format requirements. Applications not meeting these specifications will not be reviewed.

Applicants must address all applicant quality requirements for each provider designation option applied for. Specifically, an applicant must complete a separate narrative response for each target student population (i.e., all eligible students, SWDs, and ELs) to be served. (See page 3 for details.)

The quality requirements are organized per the four elements of the scoring rubric, which is attached at the end of this section. Non-responsiveness to any quality requirements will cause the application to be incomplete and not be reviewed.

START YOUR NARRATIVE RESPONSE HERE

REQUIRED INFORMATION

Name of Applicant Organization: _________________________________________

Telephone Number: ___________________________________________________

E-mail Address: ______________________________________________________

Confirmation Number: 
Element I:  Program
A.   



Describe the instructional program to be offered. The program description must include the following specifics:

1. SES provider designation options: for each provider option sought, please prepare a separate narrative answering all quality requirements delineated below; maximum of 20 pages per option.

2. Number of pages per option submitted

3. Subject areas provided

4. Instruction that meets the following criteria as set forth in the regulations:

· Instruction that is aligned with applicable state-adopted academic content standards, K-12 curriculum frameworks, and instructional materials

· Instruction that is organized and presented in a manner designed to meet the specific achievement goals of the students

· Instruction that will be coordinated with the students’ school program, including IEPs and 504 plans, if applicable

· Instruction that is of high quality and will increase students’ academic achievement in English-language arts and/or mathematics

· Instruction that is provided outside of the regular school day

· Instruction that is secular, neutral, and non-ideological

 5.
Rationale for mode of instructional delivery (e.g., one-on-one tutoring, on-line Internet instruction, on-site computer-assisted instruction, small group tutoring, etc.)

  6. Description of, and rationale for, instructional materials and resources to be used
B.
Describe how the instructional program will be available to students with disabilities and/or English learners.

     1. In an application as a “Basic Only” provider, describe the manner in which students with disabilities and/or English learners will have access to the applicant’s instructional program in order to meet state academic content standards in English-language arts and/or mathematics. List all specific accommodations (see page 3 for definition) and services that will be provided for students with disabilities.

     2. In an application for one or more “Specialized” SES, describe fully how the applicant’s instructional services will be provided to meet the individualized needs of the target student population(s).     

Element II:  Staff and Resources

A.  


Indicate the specific staff that will be teaching in the program and their qualifications. Include job descriptions for both “filled” and “unfilled” positions and/or for future hires. Describe the ongoing professional development staff will receive.


B.  
Describe the staffing, fiscal, equipment, and facility resources of the organization that enable it to work with students in compliance with the program regulations and applicable federal, state, and local statutes and regulations. If an applicant plans to provide services at a school site, but if the school is not available, please describe where services will be provided instead.

C.  
Describe student transportation services to be provided by the applicant to students needing this assistance, if applicable. 

D.  
On-line providers must also describe:

       1.   Who will provide the on-line tutoring services

       2.   Where the tutors are located when conducting the tutoring sessions (i.e., which   states in the United States or which overseas countries)

            3.   What type of equipment will be supplied by the applicant without cost to student                      participants How students gain access to on-line tutoring 

                4.   What equipment is required of the parent/guardian and/or LEA
                5.   How the applicant will ensure that all on-line tutors are fingerprinted

                6.   What process will be used to ensure on-line tutors have back-ground checks

E.   
Describe procedures that will be used to maintain, monitor, and notify LEAs about personnel updates related to provider’s staff changes.

F.  
Describe procedures that will be used for completion of, and compliance with, staff background checks, fingerprinting, and TB tests for those employees providing direct services to students as required by LEAs. (An approved provider using offshore tutors to deliver SES on the Internet must provide the appropriate clearance as required by the contracting school district.) 

(Although not required, applicants are encouraged to employ staff with teaching credentials and staff with experience working with special education students and ELs, and to describe the qualifications of all staff in the narrative.) 

Element III:  High Quality Research and Program Effectiveness
A.  
Specify the research base that validates that the proposed tutoring program is an effective method to increase student academic achievement. Provide the required documentation for a demonstrated record of effectiveness that the program has resulted in improved student achievement as follows:

 1. 
Quantitative student performance data collected from assessments that have been developed in accordance with the standards for validity and reliability as set forth in Standards for Educational and Psychological Testing (1999); CDE staff will verify that test instruments meet the standards cited.

· Provide the name of the test instrument used to assess student progress.

· Indicate the total number of students receiving applicant’s tutoring services in the past two years.

· Indicate the service period; must be in last two years.

· Indicate the number and percentage of students completing the full tutoring program.

· Indicate the number and percentage of students tested among all students enrolled for tutoring services.

· Indicate the number and percentage of students tested who made significant growth; provide evidence, including calculations. 

· Provide the date(s) of testing; must be within the last two years.

· Summarize this information in the Narrative Response, using graphics and/or a narrative description to show effectiveness of tutoring services. Further details can be included in an addendum. However, these pages will count in the page totals. 

 2. 
Qualitative evidence of improved student academic performance as measured by written teacher appraisals of student growth in English-language arts and/or mathematics from the students’ regular classroom teachers 

· Describe how the program contributed to students’ academic growth in English-language arts and/or mathematics; note the growth areas observed or measured and how the growth was observed or measured.

· Indicate the number of students about whom the teacher is providing written appraisals; include the students’ grade level(s).

· Indicate the service period of the tutoring services; must be in last two years.

· Include or cite written appraisals that have occurred only within the last two years.

· Summarize this information in the Narrative Response. Further details can be included in an addendum. However, these pages will count in the page totals.

· In addition, include at least five letters of reference from previous clients offering testimonial information about the effectiveness of the applicant’s program. These letters are different from the teacher appraisals as qualitative evidence of improved student academic performance cited above.

B.  
Describe how the assessments used by the applicant were developed in accordance with the standards for validity and reliability as set forth in Standards for Educational and Psychological Testing (1999). If applying as a “Specialized” SES provider, provide the same required documentation of a demonstrated record of effectiveness with students with disabilities and/or ELs.

Element IV:  Evaluation and Monitoring

 A.   
Describe procedures that will be used for developing specific student achievement goals in consultation with parents/guardians and school staff.

 B.
    Describe the procedures (including timeframes) that will be used for providing students, parents/guardians, teachers, schools, and districts with regular reports of student progress, in English and in their native languages, if necessary. 

 C.   Describe how the progress of students will be measured and what assessments will be used and why.

 D.
   Describe how the provider will continuously monitor the program to ensure its overall effectiveness.

E. On-line providers must also describe the following:

1.   Who monitors students’ on-line tutoring and academic work

  2.    Who intervenes, and how, when a participating student is not successful 

       with the on-line tutoring program

  3.    How and when student progress reports are prepared and made available 

                    to the schools, LEA(s), and parents/guardians
  4.    How student attendance/participation is collected, verified, and reported to 

      the contracting LEA(s)

F. Describe how the applicant shall secure parental/guardian permission to obtain access to student data (e.g., data, IEP data, and/or 504 data) maintained by the LEA for each student served for purposes of demonstrating academic improvement.

G. Describe the process that will be used for collaborating with contracting school districts in the use of individual student Standardized Testing and Reporting (STAR) test results to determine the increase in student academic performance.

(This is the end of the section of the requirements to be addressed in the narrative response which is to be submitted electronically to CDE after the Application Cover Sheet has been successfully received at CDE.)

7. Supplemental Educational Services Provider

Application Scoring Rubric for the Narrative Response

(For CDE Office use only; do not return the rubric with your application.)

Reviewer:________________________   Date:_______________________

Proposal:_____________________________________________________

OVERALL SCORE: __________________________________________/40

(Applications must receive at least an average minimum score of 32 out of 40 points in order to be recommended to the SBE for approval.)

Scoring Rubric Terminology

“Inadequate” evidence of applicant quality (0-1 point); not enough information provided for reviewers to determine program quality and effectiveness

“Minimal” evidence of applicant quality (2-4 points); information provided does not substantiate program quality and effectiveness

“Basic” evidence of applicant quality (5-7 points); information provided describes program quality and effectiveness

“Thorough” or “Extensive” evidence of applicant quality (8-9 points); information provided substantiates program quality and effectiveness

“Exemplary” evidence of applicant quality (10 points); information provided fully substantiates outstanding program quality and effectiveness

	Element I.          Program                                                                                 10 points


· The application narrative presents evidence about the instructional program that will be offered. It includes the following specifics:

· SES provider designation option

· Number of narrative pages submitted per option

· Subject areas to be provided

· Instruction that meets the following criteria as set forth in the regulations:

a. Instruction that is aligned with applicable state-adopted academic content standards, K-12 curriculum frameworks, and instructional materials
b.
Instruction that is organized and presented in a manner designed to meet the specific achievement goals of the students
c.
Instruction that will be coordinated with the students’ school program including IEPs and 504 plans, if applicable
d.
Instruction that is high quality and will result in an increase in students’ academic achievement in English-language arts and/or mathematics
e.     Instruction that is provided outside of the school day
f.      Instruction that is secular, neutral, and non-ideological

· Rationale for mode of instructional delivery (e.g., one-on-one tutoring, on-line Internet instruction, computer-assisted instructions, small group tutoring, etc.)

· Description of, and rationale for, instructional materials and resources to be used
· In an application as a “Basic Only” provider, a description of the manner in which students with disabilities (SWDs)and English learners (ELs) will have access to the applicant’s instructional program in order to meet state academic content standards in English-language arts and/or mathematics, including all specific accommodations for SWDs and ELs
AND/OR

· In an application for one or more “Specialized” areas, a full description of how the applicant’s instructional services will be provided to meet the individualized needs of the target student population(s)

Status Check (no point value) 

· The narrative specifies provider designation options.

                         (  Yes  (  No
· The narrative includes the number of pages per option submitted.    (  Yes  (  No
Element I: Program

	Level I:

Inadequate (0-1 Points)

_________

Score
	1.   The narrative provides inadequate evidence of the subject areas to be taught.

2.   The narrative provides inadequate evidence of the instruction as outlined in            the six criteria specified in state regulations and in Element I.

3. The narrative provides an inadequate rationale for the mode of instructional delivery.

4. The narrative provides inadequate evidence and rationale for the instructional materials and resources to be used.

5. The narrative provides inadequate evidence of the accommodations provided to SWDs and ELs in a basic SES program application.

      AND/OR
6.  The narrative provides an inadequate evidence of the specialized services to meet the individualized needs of the target student population(s).




	Level II:  

Minimal

(2-4 Points)

_________

Score                 
	1.  The narrative provides minimal evidence of the subject areas to be taught.

2.  The narrative provides minimal evidence of the instruction as outlined in the six criteria specified in state regulations and in Element I.
3.  The narrative provides a minimal rationale for the mode of  instructional

      delivery.

4.  The narrative provides minimal evidence and rationale for the instructional materials and resources to be used.

5.  The narrative provides minimal evidence of the accommodations provided to         SWDs and ELs in a basic SES program application.

      AND/OR

6.  The narrative provides minimal evidence of the specialized services to meet          the individualized needs of the target student population(s).


Element I: Program (Cont.)

	Level III:

Basic

(5-7 Points)

_________

Score
	1.  The narrative provides basic evidence of the subject areas to be taught.

2.  The narrative provides basic evidence of the instruction as outlined in the six criteria specified in state regulations and in Element I.

3.  The narrative provides a basic rationale for the mode of instructional delivery.

4.  The narrative provides basic evidence and rationale for the instructional materials and resources to be used.

5.   The narrative provides basic evidence of the accommodations provided to        SWDs and ELs in a basic SES program application.

AND/OR 

 6.   The narrative provides basic evidence of the specialized services to meet     the individualized needs of target student population(s).




	Level IV:

Thorough or
Extensive

(8-9 Points)

_________

Score
	1.  The narrative provides thorough or extensive evidence of  the

      subject areas to be taught.

2.  The narrative provides thorough or extensive evidence of the instruction as outlined in the six criteria specified in state regulations and in Element I.

3.  The narrative provides a thorough or extensive rationale for the mode 

      of instructional delivery.

4.  The narrative provides thorough or extensive evidence and rationale for the instructional materials and resources to be used.

5.  The narrative provides thorough or extensive evidence of the                              accommodations provided to SWDs and ELs in a basic SES program                application.

      AND/OR

6)  The narrative provides thorough or extensive evidence of the specialized services to meet the individualized needs of the target student population(s).

     


Element I: Program (Cont.)

	Level V:

Exemplary

(10 Points)

_________

Score
	1.  The narrative provides exemplary evidence of the subject areas

      to be taught.

2.  The narrative provides exemplary evidence of  the instruction

      as outlined in the six criteria specified in state regulations and in

      Element I.

3.  The narrative provides an exemplary rationale for the mode 

      of instructional delivery.

4.  The narrative provides exemplary evidence and  rationale 

      for the instructional materials and resources to be used.

5.  The narrative provides an exemplary evidence of the accommodations provided to to SWDs and ELs in a basic SES program application.

      AND/OR

6.  The narrative provides exemplary evidence of the specialized services to meet the individualized needs of the target student population(s).

     


Total Element I Score:

Strengths of Element I: 




Weaknesses of Element I:




Overall Summary of Element I: 




	Element II.          Staff and Resources                                                            10 points


· The application narrative indicates specific staff who will be teaching in the program and their qualifications, and the ongoing professional development staff will receive. The application includes job descriptions for unfilled positions and/or future hires.

· The application narrative indicates the fiscal, equipment, and facility resources of the organization enabling it to work with students in compliance with program regulations and applicable laws and regulations.
· The application narrative indicates the procedures the applicant will use to maintain, monitor, and notify LEAs about personnel changes related to provider’s staff changes.

· The application narrative indicates procedures for completion of, and compliance with, district-required staff background checks, fingerprinting, and TB tests for those employees providing direct services to students.

· (IF APPLICABLE) The application narrative indicates student transportation services.

· (IF APPLICABLE) The application indicates from an on-line provider indicates who will provide on-line tutoring services, where the tutors are located, what type of equipment the applicant will supply without cost to student participants, how students gain access to tutoring services on-line, and what equipment is required of the parent/guardian and/or an LEA.

Element II: Staff and Resources

	Level I:

Inadequate

(0-1 Points)

_________

Score
	1. The narrative provides inadequate evidence about the teaching staff and their       qualifications, and their ongoing professional development.

2.  The narrative provides inadequate evidence of the fiscal, equipment, and facility resources of the applicant to provide services in accordance with law and regulations.

3. The narrative provides inadequate evidence of the applicant’s procedures for informing districts about personnel changes.

4. The narrative provides inadequate evidence about how the applicant will complete and comply with district-required staff background checks, fingerprinting, and TB tests for those employees providing direct services to students.

5.  (If Applicable) The narrative provides inadequate evidence about any applicable student transportation the applicant may provide.

6.  (If Applicable) The on-line provider narrative provides inadequate evidence about who will provide the on-line tutoring services, where the tutors are located, the type of equipment the applicant will provide without cost to student participants, how students gain access to tutoring on-line, and what equipment is required of the parent/guardian and/or LEA.  



	Level II:  

Minimal

(2-4 Points)

_________

Score

                    
	1.  The narrative provides minimal evidence about the teaching staff and their qualifications, and their ongoing professional development.

2.  The narrative provides minimal evidence about fiscal, equipment, and facility resources of the applicant to provide services in accordance with law and regulations.

3.  The narrative provides minimal evidence about applicant’s procedures for informing districts about personnel changes.

4.  The narrative provides minimal evidence about how the applicant will complete and comply with district-required staff background checks, fingerprinting, and TB tests for those employees providing direct services to students.

5.  (If Applicable) The narrative provides minimal evidence about any applicable student transportation the applicant may provide.

6. (If Applicable) The on-line provider narrative provides minimal evidence about who will provide without cost the on-line tutoring services, where the tutors are located, the type of equipment the applicant will provide to student participants, how students gain access to tutoring on-line, and what equipment is required of the parent/guardian and/or LEA. 




Element II: Staff and Resources (Cont.)

	Level III:

Basic

(5-7 Points)

_________

Score
	1.  The narrative provides basic evidence about the teaching staff and their qualifications, and their ongoing professional development.

2.  The narrative provides basic evidence about the fiscal, equipment, and facility            resources of the applicant to provide services in accordance with law and 

      regulations.

3.  The narrative provides basic evidence about the applicant’s procedures for      informing districts about personnel changes.

4.  The narrative provides basic evidence about how the applicant will complete and comply with district-required staff background checks, fingerprinting, and TB tests for those employees providing direct services to students.

5.  (If Applicable) The narrative provides basic evidence about any applicable student transportation the applicant may provide.

6.  (If Applicable) The on-line provider narrative includes basic evidence about who will provide the on-line tutoring services, where the tutors are located, the type of equipment the applicant will provide without cost to student participants, how students gain access to tutoring on-line, and what equipment is required of the parent/guardian and/or LEA.




	Level IV:

Thorough or Extensive

(8-9 Points)

_________

Score

                    
	1.  The narrative provides thorough or extensive evidence about the teaching staff and their qualifications, and their ongoing professional development.

2.  The narrative provides thorough or extensive evidence about the fiscal,      equipment, and facility resources of the applicant to provide services in     accordance with law and regulations.

3.  The narrative provides thorough or extensive evidence about the applicant’s      procedures for informing districts about personnel changes.

4.  The narrative provides thorough or extensive evidence about how the applicant will complete and comply with district-required staff background checks,       fingerprinting, and TB tests for those employees providing direct services to students.

5.  (If Applicable) The narrative provides a thorough or extensive evidence of any applicable student transportation the applicant may provide.

6.  (If Applicable) The on-line provider narrative includes thorough or extensive evidence about who will provide the on-line tutoring services, where the tutors are located, the type of equipment the applicant will provide without cost to student participants, how students gain access to tutoring on-line, and what equipment is required of the parent/guardian and/or LEA. 




Element II: Staff and Resources (Cont.)

	Level V:

Exemplary

(10 Points)

_________

Score

                    
	1.  The narrative provides exemplary evidence about the teaching staff and their qualifications, and their ongoing professional development.

2.  The narrative provides exemplary evidence about the fiscal, equipment, and facility resources of the applicant to provide services in accordance with law and regulations.

3.  The narrative provides exemplary evidence about the applicant’s procedures for informing districts about personnel changes.

4.  The narrative provides exemplary evidence about how the applicant will complete and comply with district-required staff background checks, fingerprinting, and TB tests for those employees providing direct services to students.

5.  (If Applicable) The narrative provides exemplary evidence about any applicable student transportation the applicant may provide.

6.  (If Applicable) The on-line provider narrative includes exemplary evidence about who will provide the on-line tutoring services, where the tutors are located, the type of equipment the applicant will provide without cost to student participants, how students gain access to tutoring on-line, and what equipment is required of the parent/guardian and/or LEA. 




Total Element II Score:

Strengths of Element II: 




Weaknesses of Element II:




Overall Summary of Element II: 





	Element III.          High Quality Research and Program Effectiveness         10 points


· The application narrative indicates the research base on which the applicant’s tutoring program is built and validates that the program is an effective method to increase student academic achievement.

· The application narrative provides evidence of the program’s effectiveness. Included are qualitative data (i.e. written teacher assessments of student growth) and quantitative data based on assessments developed in accordance with the standards for validity and reliability as a set forth in Standards for Educational and Psychological Testing (1999) that support student academic progress. 

· There are at least five letters of reference from previous clients offering testimonial information about the effectiveness of the applicant’s program.

· The application narrative indicates and provides evidence about how the assessments used by the applicant were developed in accordance with the standards for validity and reliability as set forth in Standards for Educational and Psychological Testing (1999).
· (IF APPLICABLE) The application narrative provides evidence of the program’s effectiveness with SWDs and/or with ELs. Included are qualitative and quantitative data as described in the preceding statements.

Element III: High Quality Research and Program Effectiveness

	Level I:

Inadequate

(0-1 Points)

_________

Score
	1.  The narrative provides inadequate evidence about the research base that validates the program’s effectiveness in increasing student academic achievement.

2.  The narrative provides inadequate qualitative data and inadequate quantitative data from valid and reliable assessments to demonstrate that the program has been effective in increasing student achievement.

3.  The narrative provides inadequate evidence about how the assessments were developed for validity and reliability.

4.  The five or more letters of reference provide inadequate testimonial information about the effectiveness of the applicant’s program.

5.  (If Applicable) The narrative inadequately provides evidence of the program’s effectiveness with SWDs and/or with ELs.


	Level II:

Minimal

(2-4 Points)

_________

Score
	1.  The narrative provides minimal evidence about the research base that validates the program’s effectiveness in increasing student academic achievement.

2. The narrative provides minimal qualitative data and minimal quantitative data from valid and reliable assessments to demonstrate that the program has been effective in increasing student achievement.

3.  The narrative provides minimal evidence about how the assessments were developed for validity and reliability.

4.  The five or more letters of reference provide minimal testimonial information about the effectiveness of the applicant’s program. 

5.  (If Applicable) The narrative provides minimal evidence of the program’s effectiveness with SWDs and/or with ELs.


Element III: High Quality Research and Program Effectiveness (Cont.)

	Level III:

Basic

(5-7 Points)

_________

Score

	1.  The narrative provides basic evidence about the research base that validates the program’s effectiveness in increasing student academic achievement.

2.  The narrative provides basic qualitative data and basic quantitative data from valid and reliable assessments to demonstrate that the program has been effective in increasing student achievement.

3.  The narrative provides basic evidence about how the assessments were developed for validity and reliability.

4.  The five or more letters of reference provide basic testimonial information about the effectiveness of the applicant’s program. 

5.  (If Applicable) The narrative provides basic evidence of the program’s effectiveness with SWDs and/or with ELs.


	Level IV:

Thorough or
Extensive

(8-9 Points)

_________

Score
	1.  The narrative provides thorough or extensive evidence about the research  

      base that validates the program’s effectiveness in increasing student      academic achievement.

2.  The narrative provides thorough or extensive qualitative data and thorough or extensive quantitative data from valid and reliable assessments to  

      demonstrate that the program has been effective in increasing student 

      achievement.

3.  The narrative provides thorough or extensive evidence about how the 

      assessments were developed for validity and reliability.

4.  The five or more letters of reference provide thorough or extensive testimonial information about the effectiveness of the applicant’s program. 

5.  (If Applicable) The narrative provides thorough or extensive evidence of the program’s effectiveness with SWDs and/or with ELs.


Element III: High Quality Research and Program Effectiveness (Cont.)

	Level V:

Exemplary

(10 Points)

_________

Score
	1. The narrative provides exemplary evidence about the research base that validates the program’s effectiveness in increasing student academic achievement.

2. The narrative provides exemplary qualitative data and exemplary quantitative data from valid and reliable assessments to demonstrate that the program has been effective in increasing student achievement.

3. The narrative provides exemplary evidence about how the assessments were developed for validity and reliability.

4. The five or more letters of reference provide exemplary testimonial information about the effectiveness of the applicant’s program. 

5. (If Applicable) The narrative provides exemplary evidence of the program’s effectiveness with SWDs and/or with ELs.


Total Element III Score:

Strengths of Element III: 




Weaknesses of Element III:




Overall Summary of Element III: 




	Element IV.          Evaluation/ Monitoring                                                       10 points


· The application narrative indicates the procedures for developing specific student achievement goals in consultation with parents/guardians and school staff.

· The application narrative indicates the procedures for providing students, parents/guardians, teachers, schools, and districts with regular reports of the student progress, in their native languages, if necessary.

· The application narrative delineates how the progress of students will be measured. The application narrative specifies which assessments will be used and why. 

· The application narrative indicates how the applicant will secure parental/guardian permission to have access to student data maintained by the local educational agency for each student served for the purposes of demonstrating academic improvement.

· The application narrative indicates the process of collaborating with contracting school districts in the use of individual student STAR test results, and/or other measures used for purposes of accountability in determining the increase in student academic performance.

· The application narrative indicates how the applicant will continuously monitor the program to ensure its overall effectiveness.

· (IF APPLICABLE) The application narrative from an on-line provider indicates who monitors students’ on-line tutoring and academic work; who intervenes, and how, when a participating student is not successful with the on-line tutoring program; how and when student progress reports are prepared and made available to the schools, LEAs, and parents/guardians; and, how student attendance/participation is collected, verified, and reported to contracting LEAs.

Element IV: Evaluation/Monitoring

	Level I:

Inadequate

(0-1 Points)

_________

Score
	1. The narrative provides inadequate evidence about the applicant’s procedures to consult with parents/guardians and school staff to develop specific student achievement goals.

2. The narrative provides inadequate evidence about the applicant’s procedures for providing students, parents/guardians, teachers, schools, and districts with regular reports of student progress, in their native languages, if necessary. 

3. The narrative provides inadequate evidence about how student progress will be measured. The narrative does not specify which assessments will be used and why or includes inadequate evidence. 

4. The narrative provides inadequate evidence about how the applicant will secure parental/guardian permission to have access to student academic achievement data at the school.

5.  The narrative provides inadequate evidence about the applicant’s process of collaborating with school districts to use test results and/or other measures used for purposes of accountability to determine the academic growth of students served.

6.  The narrative provides inadequate evidence about the applicant’s ongoing program monitoring procedures for overall program effectiveness. 

7.  (IF APPLICABLE) The on-line provider narrative provides inadequate evidence about who monitors students’ on-line tutoring and academic work; who intervenes, and how, when a participating student is not successful with the on-line tutoring program; how and when student progress reports are prepared and made available to the schools, LEAs, and parents/guardians; and, how student attendance/participation is collected, verified, and reported to contracting LEAs.


Element IV: Evaluation/Monitoring (Cont.)

	Level II:

Minimal

(2-4 Points)

_________

Score
	1. The narrative provides minimal evidence about the applicant’s procedures to consult with parents/guardians and school staff to develop specific student achievement goals.

2.  The narrative provides minimal evidence about the applicant’s procedures for providing students, parents/guardians, teachers, schools, and districts with regular reports of student progress, in their native languages, if necessary. 

3.  The narrative provides minimal evidence about how student progress will be measured. The narrative minimally specifies which assessments will be used and why.

4.  The narrative provides minimal evidence about how the applicant will secure parental/guardian permission to have access to student academic achievement data at the school.

5.  The narrative provides minimal evidence about the applicant’s process of collaborating with school districts to use test results and/or other measures used for purposes of accountability to determine the academic growth of students served.

6.  The narrative provides minimal evidence about the applicant’s ongoing program monitoring procedures for overall program effectiveness. 

7.  (IF APPLICABLE) The on-line provider narrative provides minimal evidence about who monitors students’ on-line tutoring and academic work; who intervenes, and how, when a participating student is not successful with the on-line tutoring program; how and when student progress reports are prepared and made available to the schools, LEAs, and parents/guardians; and, how student attendance/participation is collected, verified, and reported to contracting LEAs.




Element IV: Evaluation/Monitoring (Cont.)

	Level III:

Basic

(5-7 Points)

_________

Score
	1. The narrative provides basic evidence about the applicant’s procedures to consult with parents/guardians and school staff to develop specific student achievement goals.

2.  The narrative provides basic evidence about the applicant’s procedures for providing students, parents/guardians, teachers, schools, and districts with regular reports of student progress, in their native languages, if necessary. 

3. The narrative provides basic evidence about how student progress will be measured. The narrative includes basic evidence about which assessments will be used and why. 

4.  The narrative provides basic evidence about how the applicant will secure parental/guardian permission to have access to student academic achievement data at the school.

5.  The narrative provides basic evidence about the applicant’s process of collaborating with school districts to use test results and/or other measures used for purposes of accountability to determine the academic growth of students served.

6.  The narrative provides basic evidence about the applicant’s ongoing program monitoring procedures for overall program effectiveness. 

7.  (IF APPLICABLE) The on-line provider narrative provides basic evidence about who monitors students’ on-line tutoring and academic work; who intervenes, and how, when a participating student is not successful with the on-line tutoring program; how and when student progress reports are prepared and made available to the schools, LEAs, and parents/guardians; and, how student attendance and participation is collected, verified, and reported to contracting LEAs.




Element IV: Evaluation/Monitoring (Cont.)

	Level IV:

Thorough/or
Extensive

(8-10 Points)

_________

Score
	1. The narrative provides thorough or extensive evidence about the applicant’s procedures to consult with parents/guardians and school staff to develop specific student achievement goals.

2.  The narrative provides thorough or extensive evidence about the applicant’s procedures for providing students, parents/guardians, teachers, schools, and districts with regular reports of student progress, in their native languages, if necessary.

3. The narrative provides thorough or extensive evidence about how student progress will be measured. The narrative includes thorough or extensive evidence about which assessments will be used and why. 

4.  The narrative provides thorough or extensive evidence about how the applicant will secure parental/guardian permission to have access to student academic achievement data at the school.

5.  The narrative provides thorough or extensive evidence about the applicant’s process of collaborating with school districts to use test results and/or other measures used for purposes of accountability to determine the academic growth of students served.

6.  The narrative provides thorough or extensive evidence about the applicant’s ongoing program monitoring procedures for overall program effectiveness.

7.  (IF APPLICABLE) The on-line provider narrative provides thorough or extensive evidence about who monitors the students’ on-line tutoring and academic work, who intervenes and how, when a participating student is not successful with the on-line tutoring program, how and when student progress are prepared and made available to schools, LEAs, and parents/guardians; and, how student attendance and participation is collected, verified, and reported to contracting LEAs.




Element IV: Evaluation/Monitoring (Cont.)

	Level V:

Exemplary

(10 points)

_________

Score
	1. The narrative provides exemplary evidence about the applicant’s procedures to consult with parents/guardians and school staff to develop specific student achievement goals.

2.  The narrative provides exemplary evidence about the applicant’s procedures for providing students, parents/guardians,  teachers, schools, and districts with regular reports of student progress, in their native languages, if necessary. 

3. The narrative provides exemplary evidence about how student progress will be measured. The narrative includes exemplary evidence about of which assessments will be used and why. 

4.  The narrative provides exemplary evidence about how the applicant will secure parental/guardian permission to have access to student academic achievement data at the school.

5.  The narrative provides exemplary evidence about the applicant’s process of collaborating with school districts to use test results and/or other measures used for purposes of accountability to determine the academic growth of students served.

6.  The narrative provides exemplary evidence about the applicant’s ongoing program monitoring procedures for overall program effectiveness. 

7.  (IF APPLICABLE) The on-line provider narrative provides exemplary evidence about who monitors the students’ on-line tutoring and academic work, who intervenes and how, when a participating student is not successful with the on-line tutoring program, how and when student progress are prepared and made available to schools, LEAs, and parents/guardians; and, how student attendance and participation is collected, verified, and reported to contracting LEAs.




Total Element IV Score:

Strengths of Element IV: 




Weaknesses of Element IV:



Overall Summary of Element IV: 






Total Application Score: ____________________
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