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2005-’06 Coordinated Compliance Review Instrument 

Draft 05/06/2005

Career Technical Education (CTE) 

	Desired Outcomes

(1) Develop more fully the academic and career technical education skills of secondary students in career technical education programs. (20 USC 2301)

(2) Eliminate discrimination and denial of services on the basis of race, color, national origin, sex, and handicap in career technical education programs. (34 CFR 100, Appendix B)

Note:  Because the methodology of the California Department of Education validation review team includes sampling, the validation review cannot produce an all-inclusive assessment of items in this instrument. The LEA is responsible for operating its categorical programs in compliance with all applicable laws and regulations.
	
	Program Dimensions

Each categorical program is reviewed using the following interrelated seven dimensions.

I.
Involvement:   Parents, LEA and site staffs, students and community members participate in developing, implementing and evaluating core and categorical programs. 

II.
Governance and Administration:  Policies, plans, and administration of categorical programs meet statutory requirements.


III.
Funding:  Allocation and use of funds meet statutory requirements for allowable expenditures. 


IV.
Standards, Assessment, and Accountability: Categorical programs meet state standards, are based on the assessed needs of program participants, and achieve the intended outcomes of the categorical program.


V.
Staffing and Professional Development:  Staff members are recruited, trained, assigned and assisted to ensure the effectiveness of the program.


VI.
Opportunity and Equal Educational Access:  Participants have equitable access to all programs provided by the LEA as required by law.

VII. Teaching and Learning: Participants receive core and categorical program services that meet their assessed needs.




Career/Technical Education (CTE)

	I
	Involvement

Parents, LEA and site staff members, students, and community members participate in developing, implementing and evaluating core and categorical programs.

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	I- CTE.1.  The district governing board has appointed a career/technical advisory committee to develop recommendations on the program and to provide a liaison between the district and potential employers. 

(EC 8070)

1.1. The career/technical advisory committee is composed of one or more representatives of the general public knowledgeable about disadvantaged students; teachers; business; industry; school administration; and the field office of the California Employment Development Department. (EC 8070)

	Document

· Advisory Committee List

· Advisory Committee minutes

· Other: ________________________

Observation

· Advisory Committee meeting

· Other: ________________________

Interview

· CTE Coordinator

· Other: ________________________
	


	II
	Governance and Administration

Policies, plans, and administration of categorical programs meet statutory requirements and achieve the intended outcomes of the categorical program.

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	II –CTE.2. The district maintains an inventory record for each piece of equipment purchased with federal funds with an acquisition cost of $500 or more per unit. The record describes the acquisition by:

(a) type, model, 

(b) serial number, 

(c) funding sources, 

(d) acquisition date, 

(e) cost, 

(f) location, 

(g) current condition, and 

(h) transfer, replacement, or disposition of obsolete or unusable equipment. 

(34 CFR 80.32(d)(i))

2.1 The school district has conducted a physical check of the inventory of equipment within the past two years and has reconciled the result with inventory records. (34 CFR 80.32(d)(2))


	Document

· Inventory records 

· Evidence of physical check of inventory 

· Other: ________________________

Observation

· Equipment location 

· Other: ________________________

Interview

· CTE Coordinator 

· Other: ________________________


	


	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	II-CTE.3. Tech-Prep Education programs supported by funds under Title I of the Carl D. Perkins Act include: 

(a) Articulation agreements among all participants in the consortium

(b) At least two years of secondary education preceding high school graduation and at least two years of higher education or an apprenticeship program leading to either an associate’s degree or a postsecondary certificate in a specific career field

(c) Development of secondary and postsecondary tech-prep programs which meet the state’s academic standards.

(d) In-service training for teachers

(e) Training programs for counselors

(f) Equal access to the full range of technical preparation programs to members of special populations

(g) Preparatory services that assist students participating in Tech-Prep programs. 

(20 USC 2373(c))
	Document

· Articulation agreements

· In-service training plan for teachers/counselors

· Policy on equal access for all students including members of special populations 

· Other: ________________________

Observation

· Classroom(s) 

· Other: ________________________

Interview

· CTE Coordinator

· Teachers

· Counselors 

· Other: ________________________


	


	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	II-CTE.4. The district plan describes how career/technical education programs provide students with strong experience in and comprehensive understanding of all aspects of an industry the students are preparing to enter. (20 USC 2302(2), 2354(b)(3)( B))
4.1 The district plan describes how funds will be used to promote nontraditional* training and employment.  (20 USC 2354(b)(9))

*Nontraditional training and employment means occupations or fields of work, including careers in computer science, technology, and other emerging high-skill occupations, for which individuals from one gender constitute less than 25 percent of the individuals employed in each such occupation or field of work.  (20 USC 2302(17))


	Document

· Local CTE plan

· Other: ________________________

Observation

· Classroom 

· Other: ________________________

Interview

· CTE coordinators

· CTE teachers 

· Other: ________________________
	


	III
	Funding

Allocation and use of funds meet statutory requirements for allowable expenditures.

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	III- CTE.5. Funds made available under the Carl D. Perkins Act, Part C support Career and Technical Education programs that:

(a) initiate, improve, expand, and modernize quality career and technical education programs, and

(b) provide services that are of sufficient size, scope, and quality to be effective. 

(20 USC 2355(b)(6), (7))


	Document

· LEA’s Carl D. Perkins Plan

· Course outline 

· Other: ________________________

Observation

· Classroom 

· Other: ________________________

Interview

· CTE Coordinator

· Teachers 

· Other: ________________________
	

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	III-CTE.6. The LEA uses Carl D. Perkins Act funds to supplement, and not supplant, state and local funds to carry out career and technical education activities and tech-prep activities. (20 USC 2391(a)). 

	Document

· LEA’s Carl D. Perkins Plan

· Course outline 

· Other: ________________________

Observation

· Classroom 

· Other: ________________________

Interview

· CTE Coordinator

· Teachers 

· Other: ________________________
	


	IV
	Standards, Assessment, and Accountability   

Categorical programs meet state standards, are based on the assessed needs of program participants, and achieve the intended outcomes of the categorical program.

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	IV-CTE.7. The LEA evaluates career-technical education programs consistent with the district plan, including an assessment of how the needs of special populations* are being met. (20 USC 2354(b)(6), 2355(b)(5)) 

* Special populations means: (a) individuals with disabilities; (b) individuals from economically disadvantaged families, including foster children; (c) individuals preparing for nontraditional training and employment; (d) single parents, including single pregnant women; (e) displaced homemakers; and (f) individuals with other barriers to educational achievement, including individuals with limited English proficiency. (20 USC 2302(23))
	Document

· District CTE plan

· Evaluation report

· Enrollment of special population students 

· Other: ________________________

Observation

· Other: ________________________

Interview

· CTE coordinators

· CTE teachers 

· Other: ________________________
	


	V
	Staffing and Professional Development

Staff members are recruited, trained, assigned and assisted to ensure the effectiveness of the program.

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	V- CTE.8. The career-technical education program provides professional development for teachers, counselors, and administrators, including:

(a) inservice and preservice in state-of-the-art career and technical education programs and techniques; 

(b) effective teaching skills based on research, and

(c) effective practices to improve parental and community involvement. 

(20 USC 2354(b)(10); 2355(b)(4))


	Document

· Professional Development Plan 

· Other: ________________________

Observation

· Professional development event 

· Other: ________________________

Interview

· Teachers

· Counselors

· Administrators

· CTE Coordinator 

· Other: ________________________
	

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	V-CTE.9. Work Experience Education (WEE) teacher-coordinators possess a valid secondary-level credential, have two years of occupational experience outside the field of education, and are knowledgeable about WEE’s educational purpose, standards, laws, rules, and regulations. (5 CCR 10075)
	Document

· Teachers credentials

· Teachers occupational experience 

· Other: ________________________

Interview

· CTE coordinator

· WEE coordinator

· Teachers 

· Other: ________________________


	


	VI
	Opportunity and Equal Educational Access 

Participants have equitable access to all programs provided by the LEA as required by law.

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	VI-CTE.10. The enrolled WEE students are at least sixteen years of age or in grade eleven (except those in exploratory work experience). (EC 51760.3; 5 CCR 100.71(c))
Note: Exceptions to the age rule may be made by the principal, or WEE may be identified on the IEP. (EC 51760.3; 5 CCR 100.71(c))


	Document

· Student Records 

· Other: ________________________

Observation

· Classroom 

· Other: ________________________

Interview

· Students

· WEE Coordinator

· CTE Coordinator 

· Other: ________________________
	

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	VI-CTE.11. The minimum day for WEE students is at least four periods, with a total of at least 180 minutes in duration, except for continuation school students. (EC 46144) 
	Document

· Student Records 

· Other: ________________________

Observation

· Classroom 

· Other: ________________________

Interview

· Students

· WEE Coordinator

· CTE Coordinator 

· Other: ________________________
	


	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	VI-CTE.12. Each WEE student receives as a minimum the equivalent of one instructional period per week of classroom instruction or counseling offered intermittently during the semester by a certificated employee. (EC 51760.3(b))


	Document

· Student Records 

· Other: ________________________

Observation

· Classroom 

· Other: ________________________

Interview

· Students

· WEE Coordinator

· CTE Coordinator 

· Other: ________________________


	

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	VI-CTE.13. The school district grants no more than 40 semester credits of WEE, of which not more than ten credits are conferred in any one semester. (EC 51760.3)

	Document

· Student Records 

· Other: ________________________

Observation

· Classroom 

· Other: ________________________

Interview

· Students

· WEE Coordinator

· CTE Coordinator 

· Other: ________________________


	


	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	VI-CTE.14. The student-to-WEE coordinator ratio does not exceed 125 students per full-time-equivalent certificated teacher-coordinator. (EC 46300(b)(2))
	Document

· Student Records 

· Other: ________________________

Observation

· Classroom 

· Other: ________________________

Interview

· Students

· WEE Coordinator

· CTE Coordinator 

· Other: ________________________
	

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	VI-CTE.15. Individual student records for participants enrolled in WEE include:
(a) Type of WEE in which the student is enrolled, where the student is employed, and the type of job held;

(b) Applicable work permit issued (not required for Exploratory WEE);

(c) Employer’s report of student’s hourly work record and performance on the job;

(d) Report of employer consultation;

(e) Ratings of the student, including grade;

(f) Formal training agreement for the student describing the responsibilities of the student, employer, parent, and schools;

(g) Nondiscrimination statement on every training agreement (Title VI); and

(h) Individual training plan for the student.

(5 CCR 10070, 10071, 10073) 
	Document

· Student Records 

· Other: ________________________

Observation

· Classroom 

· Other: ________________________

Interview

· Students

· WEE Coordinator

· CTE Coordinator 

· Other: ________________________


	


	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	VI-CTE.16. The LEA provides equitable participation of special population students in a full range of career/technical education programs and services through affirmative outreach, recruitment, enrollment, and placement activities.  (20 USC 2354(b)(7)(A), (8))
16.1. The LEA identifies and adopts strategies to overcome barriers that result in lowering access to or lowering success in the programs, for special populations. (20 USC 2354 (b)(7)(A)) 

	Document

· LEA governing board non-discrimination policies and procedures

· Training agreement 

· Recruitment and promotional materials

· Other: ________________________

Interview

· Students

· CTE Coordinator 

· Counselors

· Other: ________________________


	


	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	VI-CTE.17. The LEA plan describes how funds are used to promote preparation for nontraditional training and employment*. 

(20 USC 2354(b)(9))

*The term nontraditional training and employment means occupations or fields of work, including careers in computer science, technology, and other emerging high-skill occupations, in which individuals from one gender constitute less than 25 percent of the individuals employed in each such occupation or field of work.

(20 USC 2302(17))
	Document

· Recruitment records

· Enrollment and retention records

· CTE program offerings

· Training agreements

· Other: ________________________

Observe

· Classroom 

· Other: ________________________

Interview

· Students

· Counselors

· CTE Coordinator 

· Other: ________________________
	

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	VI-CTE.18. Counseling materials and activities (including student program selection and career/employment selection), and promotional and recruitment efforts do not discriminate on the basis of race, color, national origin, sex, or handicap.
 (34 CFR 100, Appendix B, (V),( A))
18.1. Promotional materials are available in the primary language of EL students. (34 CFR Part 100, Appendix B,(V)(E))

18.2. Information disseminated to notify students of opportunities for financial assistance is free of discriminatory language and is communicated in English and in the primary language of the national origin of the communities served by the district. (34 CFR 100, Appendix B,(VI)(B))
	Document

· Counseling materials

· Career materials

· Recruitment and promotional materials

· Training agreement 

· Other: ________________________

Observe

· Career Center

· Classroom

Interview

· Students

· CTE Coordinator 

· Career Tech Coordinator

· Other: ________________________
	

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	VI-CTE.19. Prior to the beginning of each school year, the LEA advises students, parents, employees and the general public that all vocational opportunities are offered without regard to race, color, national origin, sex, or handicap. (34 CFR 100, Appendix B,(IV),(O)).

19.1. If the LEA’s service area contains a community of persons with limited English language skills, public notification materials are disseminated in the languages of the community and state that the LEA will take steps to assure that the lack of English language skills will not be a barrier to admission and participation in vocational education programs.  (34 CFR 100, Appendix B,(IV),(O))
 
	Document

· LEA governing board policy 

· Annual announcement 

· Student handbook

· Parent handbook

· Other: ________________________

Interview

· Students

· CTE Coordinator 

· Parents

· Community members

· Other: ________________________
	


	VII
	Teaching and Learning

Participants receive core and categorical program services that meet their assessed needs. 

	Compliance Item 
	Evidence Reviewed  (
	Findings and Comments
	C
	NC
	N/A

	
	
	
	
	
	

	VII- CTE.20. Career-technical education programs supported by the Carl D. Perkins Act are organized into coherent sequences of courses that integrate career/technical and academic education so that students will achieve both academic and occupational competence.  (20 USC 2354(b)(3)(A); 2355(b))

20.1 Career-technical education programs provide students with strong experience in and understanding of all aspects of an industry. (20 USC 2355, (b)(2))
20.2 Career-technical education programs develop, improve, or expand the use of technology.  (20 USC 2355, (b)(3))
. 


	Document

· LEA Carl D. Perkins Plan

· Course outline 

· Sequence of courses

· Other: ________________________

Observation

· Classroom 

· Other: ________________________

Interview

· CTE Coordinator

· Counselors

· Teachers 

· Students

· Other: ___________________________
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