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A.  Background

You are invited to submit an application to the California Department of Education (CDE) to become a provider of supplemental educational services, as defined in the No Child Left Behind (NCLB) Act of 2001. Title I, Part A, Section 1116(e) of NCLB provides for supplemental educational services that must focus on instruction in English language arts and/or mathematics for eligible students in schools that have been identified for Title I Program Improvement for two or more years. An eligible student is a child from a low-income family as determined by the Local Educational Agency (LEA). 

Parents of eligible students may choose a provider of supplemental educational services from the list of approved providers to assist their children in achieving California's academic content standards. Supplemental educational services include tutoring or other academic enrichment activities that are furnished beyond the regular school day. NCLB requires that services be of high quality, research-based, and designed to improve the academic achievement of participating students. 

B.  Eligible Applicant and Quality Requirements

Eligible applicants may be faith-based entities; non-profit or for-profit agencies; institutions of higher education; county offices of education, local educational agencies (LEAs), charter schools, and schools that are not in Program Improvement. Prospective applicants must have a “demonstrated record of effectiveness in increasing the academic proficiency of students,” per Section 13075.1 (d) of the proposed regulations. Documentation of this record must be shown by both: 

(1) Improved student academic performance in individual student scores on national, state, district or other assessments in English language arts and/or mathematics. These assessments must be developed in accordance with the standards for validity and reliability as set forth in Standards for Educational and Psychological Testing and 

(2) Improved student academic performance as measured by written teacher

assessments of student growth in English language arts and/or mathematics.

In addition, applicants must present required evidence as specified in the state’s Title 5 regulations for the Supplemental Educational Services Program. These regulations are attached and posted on the CDE Web site at http://www.cde.ca.gov/ta/ac/ti/supplemental.asp.

C. Instructions for the Application Process

Eligible applicants must submit a completed application to the California Department of Education (CDE) by March 15 of the school year preceding the fiscal year in which they wish to become a provider for the first of two years. For example, an applicant submits an application by March 15, 2005, for school years 2005-06 and 2006-07. 

A completed application MUST INCLUDE the following four components:

1. Application Cover Sheet and Provider Information (If the application is approved, this information will appear in the “provider summary” on the CDE Web site.)

2. Narrative Response
3. Supporting Documentation, including:

· Demonstrated Record of Effectiveness

a. Quantitative student performance data that has been collected from assessments that have been developed in accordance with the standards for validity and reliability as set forth in Standards for Educational and Psychological Testing;  

and

b. Written teacher assessments of student growth in English language arts and/or mathematics.

· At least five letters of reference from previous clients about the positive impact of the applicant’s program

· Written proof of current liability insurance coverage

· Evidence that applicant is legally constituted and qualified to do business in California

· Evidence that the applicant is fiscally sound per the following three quality requirements in Section 13075.2 (7)(A)(B)(C): 

--Proof of financial resources to operate as a provider for a 

   minimum of six months after initial approval; 

--Proof of financial viability; and, 

--Organizational budgets that identify all sources of revenue.

4. Signed Assurances
Applicants should use the preceding components as a checklist to ensure that all requested materials are included in the application. Prospective applicants must follow the application format and instructions in preparing applications. Incomplete applications will be returned without review. 

There are two ways to submit a completed application. First, applicants may submit an application electronically to ssp@cde.ca.gov. All supporting documents must be scanned and included in the electronic version of the application. Please do not send supporting documents under separate cover.
Second, applicants may mail or use a delivery service to send the original and two copies of the completed application to:

Title I Policy and Partnerships Office
California Department of Education
1430 N Street, 6th Floor, Suite 6208
Sacramento, California 95814
Attn: Supplemental Educational Services Provider

If the application is sent electronically, it must be received in the Title I office by

5:00 p.m. on Tuesday, March 15, 2005. If the original and two copies are sent through the mail or via a delivery service, the package must be postmarked or show evidence of shipping by March 15, 2005.

For additional information, please contact Jerry Cummings (jcumming@cde.ca.gov) or Linda Wyatt (lwyatt@cde.ca.gov), Education Program Consultants, Title I Policy and Partnerships Office, at (916) 319-0854.

APPLICATION COVER SHEET and PROVIDER INFORMATION

SUPPLEMENTAL EDUCATIONAL SERVICES

Provider Information  (Please type or print clearly.)

Contact Name         Title/Position      

Company/Organization      
Preferred Address      
Work Phone:  (   )        Mobile Phone: (   )      
Work Fax:  (   )       E-mail Address:      
Please list the proposed school districts to be served.

     
Type of Company/Organization (Please check applicable boxes.)

 FORMCHECKBOX 
  For-profit Company  FORMCHECKBOX 
 Non-profit Organization    FORMCHECKBOX 
 County Office of Education

 FORMCHECKBOX 
  School District *    FORMCHECKBOX 
 Charter School   FORMCHECKBOX 
  Institution of Higher Education   

 FORMCHECKBOX 
  Faith-based Organization    FORMCHECKBOX 
  School not in Program Improvement

Description of Proposed Services

· Subject areas provided:      
· Location of service delivery (e.g., school-site, child’s home, public library, etc.):      
· Length of each tutorial session (e.g., one hour, two hours, etc.):       
· Tutoring schedule (e.g., every day, every other day, summer, etc.):      
· Grade levels to be served:      
· Specific services targeted to the needs of:


Students with disabilities
 FORMCHECKBOX 
   yes           FORMCHECKBOX 
   no


English language learners
                FORMCHECKBOX 
   yes           FORMCHECKBOX 
   no

· Transportation provided to students 
 FORMCHECKBOX 
   yes          FORMCHECKBOX 
    no

· Schools and Districts in Program Improvement are not eligible.

· Maximum number of students who can be served:       in a tutoring session


       in the school year

· Minimum number of students required for provider to offer services:      
· Mode of instructional delivery (e.g., one-on-one tutoring, on-line Internet instruction, computer-assisted instruction, small group tutoring, etc       
· Instructional materials and resources to be used:      
· Number of staff with current teaching credential       (Please note: applicants are encouraged, but not required, to employ staff with credentials or teaching experiences.)

I certify that all the information contained within this application is true.

     



     
Signature of Authorized Agent

Date

      
Name of Authorized Agent  (Please type or print clearly.)

Narrative Response

All applicants must respond to the following items, which reflect applicant quality requirements specified in the regulations for the Supplemental Educational Services Program. Application reviewers will rate the responses to each item according to the attached rubric approved by State Board of Education (SBE). Successful applicants are those that obtained at least 30 or more points out of a maximum of 40 points and did not receive a Level I rating in any element. CDE staff will recommend successful applications to the SBE for approval. The approved list will then be posted on the CDE Web site at http://www.cde.ca.gov/ta/ac/ti/supplemental.asp.
Each response should reflect the applicant’s actual experience(s). Documentation of the school, district, or other setting in which the cited experiences occurred is essential. Also, at a minimum, school/district name(s), dates (months, year), applicant’s role/capacity, etc., should be provided. 

Please do not exceed 12 double-spaced pages with 1-inch margins top, bottom, and sides in responding to the following nine items. Reviewers will be instructed to stop reading at the end of 12 pages of narrative.  Please use font no smaller than 10 point.

1.   Describe the instructional program that will be offered, specifying the research base

      that validates that the proposed program is an effective method to increase student

      achievement. Provide the required documentation of a demonstrated record of

      effectiveness that the program has resulted in improved student achievement: (a)

      substantiating quantitative data based on assessments developed in accordance

      with the standards for validity and reliability as set forth in Standards for Educational 

and Psychological Testing, and (b) qualitative data about improved student academic performance as measured by written teacher assessments of student growth in English language arts and/or mathematic.  Include at least five letters of reference from previous clients about the positive impact of the applicant’s program. (The letters of reference are not included in the 12-page limit.)

Describe any specific services to address the needs of students with disabilities and/or of English language learners.  Provide the required documentation of a demonstrated record of effectiveness with these student populations as specified above. Although not required, applicants are encouraged to employ staff with teaching credentials and staff with experience working with special education pupils and English learners, and to describe these qualifications of their staff in the narrative.

      The program description must include the following specifics:

· Subject areas provided

· Instruction that meets the following criteria as set forth in the regulations:

a. instruction that is aligned with applicable state-adopted academic content standards, K-12 curriculum frameworks, and instructional materials

b. instruction that is organized and presented in a manner designed to meet the specific achievement goals of the students

c. instruction that will be coordinated with the student’s school program, including IEPs and 504 plans, if applicable

d. instruction that is of high quality and will increase student’s academic achievement in English language arts and/or mathematics

e. instruction that is provided outside of the regular school day

· Rationale for mode of instructional delivery (e.g., one-on-one tutoring, on-line Internet instruction, computer-assisted instruction, small group tutoring)

· Description of, and rationale for, instructional materials and resources to be used
2.   Describe procedures that will be used for developing specific achievement goals in 

      consultation with parents/guardians and school staff.
3. Describe the manner in which students with disabilities and English language  

learners will have access to services. 

4. Describe the staffing, fiscal, equipment, and facility resources of the organization that enable it to work with students in compliance with the program regulations and applicable federal, state, and local statutes and regulations. Indicate the specific staff who will be teaching in the program and their qualifications. Please describe staff’s credentials or experience working with special education students or English learners, if applicable. Describe student transportation services, if applicable. 

5. Describe the procedures that will be used for providing students, parents/guardians, teachers, schools and districts with regular reports of student progress, in their native languages, if necessary. Describe how the progress of students will be measured and what assessments will be used and why. Describe how the assessments were developed in accordance with the standards for validity and reliability as set forth in Standards for Educational and Psychological Testing. Include a description of how the provider will continuously monitor the program to ensure its overall effectiveness. 

6.   Describe how the applicant shall secure parental/guardian permission to obtain

      access to student data (e.g., STAR data, IEP data and/or 504 data) maintained  

by the local educational agency for each student served for purposes of demonstrating academic improvement.
7. Describe the process that will be used for collaborating with contracting school districts in the use of individual student STAR test results, and/or other measures used for purposes of accountability to determine the increase in student academic performance.     

8. Describe procedures that will be used to maintain, monitor, and notify LEAs about personnel updates related to any provider’s staff changes. 

9.   Describe procedures that will be used for completion of, and compliance with, staff 

      background checks, fingerprinting, and TB tests for those employees providing

      direct services to students. 

Assurances

All of the following assurances are required of all applicants proposing to become Supplemental Educational Services Providers. Applications without signed assurances will be returned without review. Please initial each assurance; sign and complete “representative” information at the end of the assurances and return these sheets as part of the completed application.
As the duly authorized representative of this applicant, I certify compliance with each of the following assurances: 

 FORMCHECKBOX 
  Provider certifies that it has not been removed for cause from the list of approved supplemental educational services during the preceding two years.

 FORMCHECKBOX 
  Provider assures that the instruction provided is secular, neutral, and non-ideological.

 FORMCHECKBOX 
  Provider agrees staffing, fiscal, equipment, and facility resources of the organization will be in compliance with all applicable federal, state, and local statutes and regulations.

 FORMCHECKBOX 
  If instruction will occur at a facility other than a student’s school or residence, provider certifies that its facility(ies) meets all applicable federal, state, and local health and safety laws.

 FORMCHECKBOX 
  Provider agrees that all student information shall be kept confidential except as necessary to inform parents/guardians and appropriate school staff.

 FORMCHECKBOX 
  Provider agrees to comply with all applicable federal, state, and local health, safety, and civil rights laws.

 FORMCHECKBOX 
  Provider agrees to limit incentives to those directly related to services provided, and not to exceed a monetary value as designated in the contract with the local educational agency (LEA).  

 FORMCHECKBOX 
  Provider agrees to abide by the conditions set forth in the contract with the LEA, including the payment schedule, rates, and any facility user fee arranged with the LEA, that are in compliance with Section 1116(e)(3) and (6) of NCLB pertaining to agreements and amounts for supplemental educational services.

 FORMCHECKBOX 
  Provider agrees to participate in the monitoring and evaluation process as developed and directed by CDE.

 FORMCHECKBOX 
  Provider agrees to provide to each LEA with which it contracts written proof of current liability insurance coverage and other necessary insurance in the type and amount required by the LEA.

 FORMCHECKBOX 
  Provider agrees to comply with rules of each LEA with which it contracts related to providing staff background checks, fingerprinting, and TB tests for those employees providing direct services to students.
 FORMCHECKBOX 
  Provider agrees to submit to CDE by October 1 each year an annual end-of-fiscal-year report, per Section 13075.3(a) of the regulations.

 FORMCHECKBOX 
  Provider agrees to maintain for three years records to support the annual end-of-fiscal-year report to CDE, per Section 13075.3 (b) of the regulations.

 FORMCHECKBOX 
  Provider agrees to notify the CDE of changes in its status, per Sections 4 (liability insurance), 5 (legally constituted to do business in California), 6 (resources compliance with program regulations and applicable laws), 7 (fiscal soundness), or 8 (facility certification) under Section 13075.2 of the regulations. 

     
     
Signature of Applicant’s Representative

                  Date

     
Name of Applicant’s Representative (Please type or print clearly.)

     
________________________________________________________________

Title or Position of Applicant’s Representative

     
Name of Applicant Agency

Supplemental Educational Services Provider

 Application Scoring Rubric

Proposal 

Reviewer
OVERALL SCORING:    /40

Narrative Response 

	Element I.          Program                                                                                 10 points


· The application narrative describes the program that will be offered. It includes the following specifics:

· Subject areas to be provided

· Instruction that meets the following criteria as set forth in the regulations:

a. instruction that is aligned with applicable state-adopted academic content standards, K-12 curriculum frameworks, and instructional materials;

b.
instruction that is organized and presented in a manner designed to meet the specific achievement goals of the students;

c.
instruction that will be coordinated with the student’s school program including IEPs and 504 plans, if applicable;

d.
instruction that is high quality and will result in an increase in student’s academic achievement in English language arts and/or mathematics;

e. instruction that is provided outside of the school day.

· Rationale for mode of instructional delivery (e.g., one-on-one tutoring, on-line Internet instruction, computer-assisted instructions, small group tutoring, etc.)

· Description of, and rationale for, instructional materials and resources to be used
· Description of procedures for developing specific achievement goals in consultation with parents/guardians and school staff
· Description of manner in which students with disabilities and English learners will have access to services
· (IF APPLICABLE) Description of specific services targeted to the needs of students with disabilities and/or English language learners
Scoring Rubric Terminology

“Inadequate” means that the information provided does not meet minimum requirements.

“Adequate” means that the information provided meets minimum requirements.

“Thorough” or “Extensive” means that the information provided exceeds minimum requirements.

	Level I

0-1 points
	Level II

2-5 points
	Level III

6-10 points

	· The narrative provides an inadequate description of the subject areas to be taught.

· The narrative provides an inadequate description of the instruction as outlined in the regulations and in Element I.

· The narrative provides an inadequate rationale for the mode of instructional delivery.

· The narrative provides an inadequate description and rationale for the instructional materials and resources to be used.

· The narrative provides an inadequate description of procedures for developing achievement goals in consultation with parents/guardians and school staff.

· The narrative provides inadequate description of the manner in which students with disabilities and English learners will have access to services.

· (IF APPLICABLE) The narrative provides an inadequate description of specific services targeted to the needs of students with disabilities and/or of English language learners.
	· The narrative provides an adequate description of the subject areas to be taught.

· The narrative provides an adequate description of the instruction as outlined in the regulations and in Element I.

· The narrative provides an adequate rationale for the mode of instructional delivery.

· The narrative provides an adequate description and rationale for the instructional materials and resources to be used.

· The narrative provides an adequate description of procedures for developing achievement goals in consultation with parents/guardians and school staff.

· The narrative provides an adequate description of the manner in which students with disabilities and English learners will have access to services.

· (IF APPLICABLE) The narrative provides an adequate description of specific services targeted to the needs of students with disabilities and/or of English language learners.


	· The narrative provides a thorough description of the subject areas to be taught.

· The narrative addresses all of the required elements of instruction as outlined in the regulations and in Element I.

· The narrative provides an extensive rationale for the mode of instructional delivery.

· The narrative thoroughly describes the instructional materials and resources to be used and the rationale for their use.

· The narrative thoroughly describes the procedures used to develop achievement goals in consultation with parents/guardians and school staff.

· The narrative thoroughly describes the manner in which students with disabilities and English learners will have access to services.

· (IF APPLICABLE) The narrative provides a thorough description of specific services targeted to the needs of students with disabilities and/or of English language learners.

	Total points for Element I   

                                             /10


	Element II.          Staff and Resources                                                            10 points


· The application narrative indicates specific staff who will be teaching in the program and their qualifications.

· The application narrative indicates the fiscal, equipment, and facility resources of the organization enabling it to work with students in compliance with program regulations and applicable laws and regulations.

· The application narrative describes the procedures the applicant will use to maintain, monitor, and notify LEAs about personnel changes related to provider’s staff changes.

· The application narrative describes procedures for completion of, and compliance with, district-required staff background checks, fingerprinting, and TB tests for those employees providing direct services to students.

· (IF APPLICABLE) The application narrative describes student transportation services.

	Level I

0-1 points
	Level II

2-5 points
	Level III

6-10 points

	· The narrative inadequately describes the teaching staff and their qualifications.

· The narrative inadequately describes the fiscal, equipment, and facility resources of the applicant to provide services in accordance with law and regulations.

· The narrative inadequately discusses applicant’s procedures for informing districts about personnel changes.

· The narrative inadequately addresses how the applicant will complete and comply with district-required staff background checks, fingerprinting, and TB tests for those employees providing direct services to students.

(IF APPLICABLE)

· The narrative inadequately describes any applicable student transportation the applicant may provide.
	· The narrative provides an adequate description of the teaching staff and their qualifications. 

· The narrative adequately describes the fiscal, equipment, and facility resources of the applicant to provide services in accordance with law and regulations.

· The narrative provides an adequate description of the applicant’s procedures for informing districts about personnel changes.

· The narrative provides an adequate description of how the applicant will complete and comply with district-required  staff background checks, fingerprinting, and TB tests for those employees providing direct services to students.

(IF APPLICABLE)
· The narrative adequately describes any applicable student transportation the applicant may provide.
	· The narrative provides extensive evidence that the staff is fully qualified, including staff with credentials or experience with special education pupils and/or English learners.

· The narrative provides extensive discussion of the fiscal, equipment, and facility resources of the applicant to provide services in accordance with law and regulations.

· The narrative thoroughly identifies the applicant’s procedures for informing districts about personnel changes.

· The narrative thoroughly addresses how the applicant will complete and comply with district-required staff background checks, fingerprinting, and TB tests for those employees providing direct services to students.

(IF APPLICABLE)
· The narrative thoroughly describes any applicable student transportation the applicant may provide.

	Total points for 

Element II                        /10


	Element III.          High Quality Research and Program Effectiveness         10 points


· The application narrative describes the research base on which the applicant’s program is built and validates that the program is an effective method to increase student academic achievement.   

· The application narrative provides evidence of the program’s effectiveness. Included are qualitative data (i.e. written teacher assessments of student growth) and quantitative data based on assessments developed in accordance with the standards for validity and reliability as a set forth in Standards for Educational and Psychological Testing that support student academic progress. There are at least five letters of reference from previous clients about the positive impact of the applicant’s program.

· (IF APPLICABLE) The application narrative provides evidence of the program’s effectiveness with students with disabilities and/or with English language learners.  Included are qualitative and quantitative data as described in the preceding paragraph.

	Level I

0-1 points
	Level II

2-5 points
	Level III

6-10 points

	· The narrative provides an inadequate description of the research base that validates the program’s effectiveness in increasing student academic achievement.

· The narrative provides inadequate qualitative data and inadequate quantitative data from valid and reliable assessments to demonstrate that the program has been effective in increasing student achievement. 

· (IF APPLICABLE)  The narrative provides inadequate qualitative and inadequate quantitative data to demonstrate that the program has been effective in increasing student achievement of students with disabilities and/or of English language learners.
	· The narrative provides an adequate description of the research base that validates the program’s effectiveness in increasing student academic achievement.

· The narrative provides adequate qualitative data and adequate quantitative data from valid and reliable assessments to demonstrate that the program has been effective in increasing student academic achievement. 

· (IF APPLICABLE)  The narrative provides adequate qualitative and adequate quantitative data to demonstrate that the program has been effective in increasing student achievement of students with disabilities and/or of English language learners.


	· The narrative provides an extensive description of the research base that fully validates the program’s effective-ness in increasing student academic achievement.

· The narrative provides extensive qualitative and extensive quantitative data from valid and reliable assessments to demonstrate that the program has been effective in increasing student academic achievement. 

· (IF APPLICABLE)  The narrative provides extensive qualitative and extensive quantitative data to demonstrate that the program has been effective in increasing student achievement of student with disabilities and/or of English language learners.



	Total points for Element 

Element III                 /10


	Element IV.          Evaluation/ Monitoring                                                       10 points


· The application narrative describes procedures for developing specific achievement goals in consultation with parents/guardians and school staff.

· The application narrative describes the procedures for providing students, parents/guardians, teachers, schools, and districts with regular reports of the student progress, in their native languages, if necessary.

· The application narrative delineates how the progress of students will be measured. The application narrative specifies which assessments will be used and why. 

· The application narrative describes how the assessments were developed in accordance with the standard for validity and reliability as set forth in Standards for Educational and Psychological Testing.
· The application narrative describes how the applicant will secure parental/guardian permission to have access to student data maintained by the local educational agency for each student served for the purposes of demonstrating academic improvement.

· The application narrative describes the process of collaborating with contracting school districts in the use of individual student STAR test results, and/or other measures used for purposes of accountability in determining the increase in student academic performance.

· The application narrative describes how the applicant will monitor the program to ensure its overall effectiveness.

	Level I

0-1 points
	Level II

2-5 points
	Level III

6-10 points

	· The narrative inadequately describes the applicant’s procedures to consult with parents/guardians and school staff to develop specific achievement goals.

· The narrative inadequately describes the applicant’s procedures for providing students, parents/guardians, teachers, schools, and districts with regular reports of student progress, in their native languages, if necessary.

· The narrative inadequately delineates how student progress will be measured.  The narrative does not specify which assessments will be used and why.  

· The narrative inadequately describes how the assessments were developed for validity and reliability. 

· The narrative inadequately describes how the applicant will secure parental/guardian permission to have access to student academic achievement data at the school.

· The narrative inadequately describes the applicant’s process of collaborating with school districts to use STAR test results and/or other measures used for purposes of accountability to determine the academic growth of students served. 

· The narrative inadequately describes the applicant’s ongoing program monitoring procedures for program effectiveness.


	· The narrative adequately describes the applicant’s procedures to consult with parents/guardians and school staff to develop specific achievement goals.

· The narrative adequately describes the applicant’s procedures for providing students, parents/guardians, teachers, schools, and districts with regular reports of student progress, in their native languages, if necessary.

· The narrative adequately delineates how student progress will be measured.  The narrative specifies which assessments will be used and why.  

· The narrative adequately describes how the assessments were developed for validity and reliability.

· The narrative adequately describes how the applicant will secure parental/guardian permission to have access to student academic achievement data at the school.

· The narrative adequately describes the applicant’s process of collaborating with school districts to use STAR test results and/or other measures used for purposes of accountability to determine the academic growth of students served. 

· The narrative adequately describes the applicant’s ongoing program monitoring procedures for program effectiveness.


	· The narrative thoroughly describes the applicant’s procedures to consult with parents/guardians and school staff to develop specific achievement goals.

· The narrative thoroughly describes the applicant’s procedures for providing students, parents/guardians, teachers, schools, and districts with regular reports of student progress, in their native languages, if necessary.

· The narrative thoroughly delineates how student progress will be measured. The narrative extensively describes which assessments will be used and why.  

· The narrative thoroughly describes how the assessments were developed for validity and reliability.

· The narrative thoroughly describes how the applicant will secure parental/guardian permission to have access to student academic achievement data at the school.

· The narrative thoroughly describes the applicant’s process of collaborating with school districts to use STAR test results and/or other measures used for purposes of accountability to determine the academic growth of students served. 

· The narrative thoroughly explains the applicant’s ongoing program monitoring procedures for program effectiveness.



	Total points for 

Element IV                /10
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