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Overview of the Standardized Account Code Structure


S

chool districts, county offices of education, and certain joint powers agencies (JPAs) use a chart of accounts that corresponds to the standardized account code structure (SACS). SACS is an account string containing seven numerically coded fields. The fields are used in combination to classify revenues, expenditures, assets, liabilities, and fund balances in order to determine and report the entity's financial position and results of operations. For each field there is a defined set of accounts necessary to group transactions according to the classification designated for that field. The seven fields stay constant, but the accounts in the fields are updated as needed to reflect changes in laws, regulations, types of transactions, or accounting principles or practices.

Six of the seven SACS fields are required to be used when coding transactions. One field (the school field) is not required at this time. All seven fields, however, must be built into the accounting structure of all local educational agencies (LEAs).

The standardized structure has been developed to accomplish the following objectives:

· Establish a uniform, comprehensive, and minimum chart of accounts statewide to improve financial data collection, reporting, transmission, accuracy, and comparability.

· Reduce the administrative burden on LEAs in preparing required financial reports.

· Meet federal compliance guidelines and increase the opportunities for California to receive federal funding for education programs.

· Ensure that school districts and county offices of education comply with generally accepted accounting principles (GAAP) as prescribed by the Governmental Accounting Standards Board (GASB).

· Create a logical framework that can be used to determine where education funds come from and how they are used.

· Provide better information for use by administrators, parents, board members, legislators, and others interested in school finance.

When a transaction is recorded in SACS, the full account string must be used for both the debit and the credit. The account string consists, at a minimum, of the account codes in the six required fields. The entry must conform to the double-entry system (i.e., the amount(s) debited should equal the amount(s) credited).

The seven fields in SACS and the required minimum digits for each are:

1.
Fund


2 digits

2.
Resource

4 digits

3.
Project Year

1 digit

4.
Goal

4 digits

5.
Function (Activity)

4 digits

6.
Object

4 digits

7.
School (A three‑digit school field
3 digits
is required, but its use is optional.)

Through this accounting structure, an LEA can produce financial reports by fund, resource, goal, function, or object (type of revenue or expenditure) or any combination of these fields. 

Because SACS contains seven unique fields, a computerized accounting system is normally necessary to maintain an LEA's accounting records. The system must have the capability to accommodate at least seven fields, with each field allowing for the minimum number of digits as shown above. To meet their local accounting and reporting needs, LEAs may also choose to include additional subfields in their chart of accounts and/or expand the number of digits in each field.

The SACS fields are described as follows:

Fund (2 digits)

· Identifies the fund that is receiving the revenue, paying the expenditure, or otherwise being affected by the transaction. A fund is a fiscal and accounting entity with a self‑balancing set of accounts recording cash and other financial resources, all related liabilities, and residual equities and balances or changes therein.

· Identifies specific activities or defines certain objectives of an LEA in accordance with special regulations, restrictions, or limitations.

· Examples include general fund, child development fund, and cafeteria special revenue fund.

· Applies to revenue, expenditure, and balance sheet accounts.

Resource (Project/Reporting) (4 digits)
· Tracks those activities that are funded with revenues that have special accounting or reporting requirements or that are legally restricted.

· Includes Resource 0000 for accounting activities funded with revenues that are unrestricted. 

· Applies to revenue, expenditure, and balance sheet accounts.

Project Year (1 digit)
· Identifies the reporting year for a project that has more than one reporting year during the LEA's fiscal year.

· If a project's reporting year is the same throughout the LEA's fiscal year, the Project Year code is 0.

· When applicable for a project, applies to revenue and expenditure accounts but is optional for balance sheet accounts.

Goal (4 digits)
· Accumulates costs by instructional goals and objectives of an LEA. Groups costs by population, setting, and/or educational mode.

· Identifies revenues for special education.

· Examples include regular education K–12, continuation schools, migrant education, and special education.

· Allows the charging of instructional costs and support costs directly to the benefiting goals.

· Provides the framework for accumulating the costs of different functions by goals.

· Classifies financial information by subject matter and/or mode of education.

· Includes Goal 0000 for costs that are not directly assignable to a goal and for non-special education revenue.

· Applies to expenditure accounts. It is required for special education revenue accounts but is optional for other revenue accounts.

Function (Activity) (4 digits)
· Identifies activities or services performed to support or accomplish one or more goals or objectives.

· Describes the activity for which a service or material is acquired.

· Examples include instruction, school administration, pupil transportation, and general administration.

· Applies to expenditure accounts but is optional for revenue accounts.

Object (4 digits)
· Classifies revenues by source and type (e.g., revenue limit sources, federal revenue, other state revenue, fees, and contracts).

· Classifies expenditures by type of commodity or service (e.g., certificated salaries, classified salaries, employee benefits, books, and supplies).

· Classifies balance sheet accounts as assets, liabilities, or fund balance.

· Applies to revenue, expenditure, and balance sheet accounts.

School (3 digits)
· Designates a specific, physical school structure or group of structures that form a campus under a principal's responsibility for which a unique set of test scores is reported and that is identified as such in the California Public School Directory.
· Applies to expenditure accounts but is optional for revenue and balance sheet accounts.


Note: The school field is required to be built into the accounting system of all LEAs that utilize SACS. However, its use is not required at this time for state reporting purposes.

Procedures 305 through 330 of this section list the accounts for each of the required six fields, showing the account codes and their titles and definitions. The numbering or definitions of codes may not be altered by LEAs for their own use.

Optional and Locally Defined Codes

Optional Codes:

Accounts (codes) shown in italics in Procedures 305 through 330 are optional. However, if an LEA chooses to account for transactions in a greater level of detail and optional codes already exist for those transactions, the LEA is required to use those optional codes. In other words, an LEA may not use its own codes or definitions to identify accounts that are already defined by required or optional codes in this manual.

Optional codes are reported to CDE.


Locally Defined Codes:

An LEA may create its own unique locally defined codes and definitions to reflect accounting detail not covered by required or optional codes. 
Locally defined codes must be rolled up by the LEA before reporting data to CDE (see "Reporting Data to the State," following).

	Caution: CDE is not encouraging the use of locally defined codes outside the ranges defined for this purpose, but the system does allow local flexibility. It must be understood, however, that if an LEA elects to add its own detailed codes, the LEA should be aware that in the future some of those codes may be preempted by CDE for other uses.


Reporting Data to the State

When reporting data to CDE, required and optional codes are included, but any locally defined codes must be rolled up by the LEA to the standardized codes specified by CDE (i.e., locally defined codes must be rolled to the appropriate required or optional code).

Using function as an example, an LEA may code its Plant Services transactions to the minimum function code level required by Procedure 325 as follows:


8100
Plant Maintenance and Operations 


8500
Facilities Acquisition and Construction 


8700
Facilities Rents and Leases 

Or an LEA may code its transactions to a more detailed function code level by using some of the optional codes in Procedure 325 and some locally defined codes (which must not conflict with either the required or optional codes), as shown in the following example:


8100
Plant Maintenance and Operations (required minimum level of detail)


8110
Maintenance (optional code in Procedure 325)



8120
Repairs, Vandalism (locally defined code)


8200
Operations (optional code in Procedure 325)

In this example, in addition to a required code (8100), the LEA used the more detailed optional codes (8110 and 8200) defined in Procedure 325, as well as a locally defined code (8120). For transmission of data to CDE, the transactions in codes 8100, 8110 and 8200 must be reported (in those codes) to CDE; the later two codes are reported because, though optional, they are specifically identified in SACS. However, Function 8120, which is a locally defined code, must be rolled up by the LEA into Function 8110 (or 8100) since any locally defined codes must roll up to the standardized codes designated by CDE. This method of reporting enables CDE to combine the accounts to a level that allows for statewide comparisons of districts whether or not they are using any of the optional or locally defined codes.

Procedure 345 illustrates basic examples of how to use SACS codes for recording revenue, expenditure, and balance sheet transactions.

Standardized Account Code Structure Layout

Field
XX
XXXX
X
XXXX 
XXXX
XXXX
XXX

[image: image1.bmp]

Fund

Resource


(Project/Reporting)

Project Year


Goal


Function (Activity)


Object


School


(Use optional)

· The fields must be presented in this order when data are submitted to the California Department of Education.

· Each of these fields must contain either digits or default zeros.

· The three digits of the school field will not be submitted to the California Department of Education at this time.

Use of the Standardized Account Code Structure

The following highlights the required use of each field for revenue, expenditure, and balance sheet accounts:
Revenue Accounts

	Fund

XX
	Resource

XXXX
	Project Year

X
	Goal

XXXX
	Function

XXXX
	Object

XXXX
	School

XXX

	Required
	Required
	Required when more than one project year occurs in the fiscal year 
	Not required except for Special Education Revenues
	Not  Required
	Required
	Not  Required


Expenditure Accounts

	Fund

XX
	Resource

XXXX
	Project Year

X
	Goal

XXXX
	Function

XXXX
	Object

XXXX
	School

XXX

	Required
	Required
	Required when more than one project year occurs in the fiscal year 
	Required
	Required
	Required
	Not  Required


Balance Sheet Accounts

	Fund

XX
	Resource

XXXX
	Project Year

X
	Goal

XXXX
	Function

XXXX
	Object

XXXX
	School

XXX

	Required
	Required
	Not    Required
	Not  Required
	Not  Required
	Required
	Not  Required
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