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	Appendix D
Function Codes for Common Activities


The following table lists many common activities and the function code(s) typically associated with each. Optional codes are italicized. The activities shown are intended as a guide rather than as a definitive list. It is important to be familiar with the function descriptions in Procedure 325 to ensure proper use of function codes.

	Description
	Typical Function(s)

	Accounting—Agencywide
	7200

	Accounting—Administration of Instructional Special Projects
	2100/2150

	Adaptive Physical Education—Special Education
	1190

	Administration of Instruction
	2100

	Administration of Instructional Special Projects
	2100/2150

	Administrative Activities—Agencywide
	7100 or 7200

	Administrative Unit (AU) of a Multidistrict SELPA
	2200

	Alarm Systems
	8100/8300

	Ancillary Services
	4000

	Appraisal Services—Students
	3110

	Assistant Principal
	2700

	Assistant Superintendent—Agencywide
	7100/7150

	Assistant Superintendent—Business
	7200

	Assistant Superintendent—Instruction
	2100

	Assistive Services—Special Education
	1190

	Assistive Technology—Special Education
	1130

	Athletics—School-Sponsored (e.g., competition between schools)
	4000/4200

	Attendance Reporting—Agencywide
	7200

	Attendance Reporting—School Level
	2700

	Attendance Services—Improve Student Attendance
	3130

	Attendance Truancy Officer
	3130

	Audiology Services
	3150

	Audit—Annual Independent
	7190 or 7191

	Audit—Program Performance or Monitoring
	2100/2150

	Auditing—Internal
	7200/7370

	Auditors—External
	7190 or 7191

	Board of Education
	7100/7110

	Books—Materially expand library or stock new library
	8500

	Books and Other Reference Materials
	Function of area requesting the purchase

	Braille Services—Special Education
	1130

	Budget Monitoring—Program Specific (instruction-related)
	2100/2150

	Budgeting—Agencywide
	7200

	Buildings and Improvements of Buildings
	8500

	Bus Driver Training and Certification
	3600

	Bus Driver
	3600

	Bus Maintenance Personnel
	3600

	Career Counseling
	3110

	Chief Business or Financial Officer
	7200

	Chief Executive Officer 
	7100/7150

	Child Care—Community Services (e.g., day care center to assist working parents)
	5000

	Child Development—Preschool 
	1000

	Co-curricular Activities—School-Sponsored (e.g., band, chorus, choir, speech)
	4000/4100

	Communications—Telephone lines, fax lines, pagers
	2700 or 7200 (refer to Object 5900)

	Communications—Agencywide data processing (e.g., connectivity to county data processing systems)
	7700

	Communications—Instruction related (e.g., Internet access, cable television)
	1000, 2420 or 2700 (refer to Object 5900)

	Community Relations
	7100/7150

	Community Services
	5000

	Community Services—Custodian (paid overtime or extra time for services performed entirely as a result of community services)
	5000

	Computer-assisted Instruction—Classroom, school networks, computer labs
	1000 or 2420

	Conference Fees—Staff Development
	Normally employee's function

	Counseling Services
	3110

	Credential Services
	7200/7430

	Curriculum Development
	2100/2130

	Curriculum Improvement
	2100

	Custodian
	8100/8200

	Custodian—Community Services (paid overtime or extra time for services performed entirely as a result of community services)
	5000

	Data Processing—Centralized (e.g., computer facility management, systems development, agencywide attendance applications, fiscal systems)
	7700

	Data Processing—Classroom- or Instruction-Related (if accumulated in Function 7700, must be transferred using Objects 5710/5750)
	1000 or 2420

	Dental Services to Students
	3140

	Department Chairperson
	2700

	Deputy Superintendent—Agencywide
	7100/7150

	Director of Instructional Program (e.g., special education, bilingual education, or similar programs)
	2100

	Duplicating—Instructional Materials
	1000–1999

	Duplicating—Program Specific (may be accumulated in Function 7200, then transferred using Objects 5710/5750)
	Use program function.

	Duplicating, Printing, Publishing—Administrative Publications (e.g., annual reports, agencywide directories or bulletins)
	7200/7550

	Education Technological Services—Special Education
	1190

	Educational Television Instructional Programs
	2420

	Election Costs
	7100/7110

	Evaluate School Staff Members
	2700

	Field Trip Transportation (may be accumulated in Function 3600, then transferred using Objects 5710/5750)
	1000–1999

	Fiscal Services—Agencywide
	7200

	Food—Instruction Related (e.g., cooking class supplies, instructional rewards)
	1000–1999

	Food Services to Students
	3700

	Graduation Expenses
	2700

	Grant Procurement
	7100/7150

	Guidance Services
	3110

	Hall Monitoring
	8100/8300

	Health Services
	3140

	Hearing Screening
	3140

	Hearing Services (e.g., loss, function, impaired hearing)
	3150

	Home and Hospital Instruction—Regular Education
	1000

	Home and Hospital Instruction—Special Education
	1130

	Human Resources (e.g., recruitment, credential services, agencywide training for noninstructional staff)
	7200/7400

	Information Dissemination to Students (e.g., educational, occupational, personal, and social)
	3110

	In-house Instructional Staff Development
	2100/2140

	Instruction—Home and Hospital
	1000 or 1130

	Instruction—Special Education
	1100–1199

	Instruction—Teachers in the classroom and via alternate media (e.g., computer, television, correspondence, radio)
	1000

	Instructional Administration
	2100

	Instructional Administration—Special Projects (typically funded from a specific resource and requires project budget and audit)
	2100/2150

	Instructional Aide—Regular Education
	1000

	Instructional Aide—Special Education
	1110–1130

	Instructional Staff Development—In-house
	2100/2140

	Instructional Library
	2420

	Instructional Materials—Guidance of Teachers
	2100

	Instructional Media
	2420

	Instructional Programs—Selecting, preparing, and making available to instructional staff television or computer-assisted services
	2420

	Instructional Research
	2100/2120

	Instructional Supervision
	2100/2110

	Instructional Technology
	2420

	Insurance—Buses
	3600

	Insurance—Driver Training Vehicle Insurance
	1000

	Insurance—Food Service Vehicles
	3700

	Insurance—General property and liability not covered elsewhere
	7200

	Insurance—Pupil
	1000

	Interpreter Services—Special Education
	1130

	Language and Speech—Special Education
	1190

	Language Disorders—Assess
	3150

	Language Services 
	3150

	Legal  – General Legal Counsel (e.g., interpret laws and statutes, general liability)
	7100/7110

	Legal – Directly Identifiable with an Activity (e.g., supervision of instruction, fiscal services, personnel/human resources services, capital projects)
	Use activity function.

	Medical Services to Students
	3140

	Negotiations (Contractual) and Staff Relations
	7100/7120

	Network Manager—Noninstructional Networks
	7700

	News Media—Dissemination of Educational Public Information
	7100/7180

	Nonpublic Agencies/Schools (NPA/S)—Special Education
	1180

	Noon-duty Personnel
	1000

	Nursing Services
	3140

	Orientation and Mobility Instruction—Special Education
	1190

	Other Specialized Instructional Services—Special Education
	1190

	Parent Counseling—Special Education
	3110

	Parent Participation—School Activities
	2490/2495

	Parent-Teacher Association (PTA) Meetings
	5000

	Payroll Services
	7200/7340

	Personnel Services
	7200/7400

	Photocopying—Administrative Publications (e.g., annual reports, agencywide directories or bulletins)
	7200/7550

	Photocopying—Instructional Materials
	1000–1999

	Photocopying—Program Specific (may be accumulated in Function 7200, then transferred using Objects 5710/5750)
	Use program function.

	Placement Services—Students
	3110

	Plant Maintenance (e.g., repairing, restoring, renovating school property)
	8100/8110

	Plant Operations (e.g., heating, lighting, power, grounds keeping, housekeeping)
	8100/8200

	Police Activities for School Functions
	8100/8300

	Policy Administration—Agencywide
	7100 or 7200

	Principal
	2700

	Printing, Publishing and Duplicating—Administrative Publications (e.g., annual reports, agencywide directories or bulletins)
	7200/7550

	Printing, Publishing and Duplicating—Instructional Materials
	1000–1999

	Program Manager—Instruction Related
	2100

	Psychological Services
	3120

	Public Information
	7100/7180

	Public Relations
	7100/7150

	Purchasing—Activities to purchase supplies, furniture, equipment
	7200/7530

	Recreation Program—Community
	5000

	Renovating School Property
	8100/8110

	Repairing and Restoring School Property
	8100/8110

	Retiree Benefits (Allocate in proportion to total salaries or total full-time equivalent positions in all activities as described in Objects 3701/3702, or direct-charge as described in Objects 3751/3752)
	Various functions

	Salary Stipend—Staff Development
	Normally, employee's function

	Scholarship Payments
	5000

	School Activities—Coordination
	2700

	School Administration
	2700

	School Records—Supervise and Maintain
	2700

	School-Sponsored Athletics (e.g., competition between schools)
	4000/4200

	School-Sponsored Cocurricular Activities
	4000/4100

	Secretary—School
	2700

	Secretary—Superintendent or Governing Board
	7100

	Security
	8100/8300

	Sign Language Service—Special Education
	1190

	Social Work Services
	3130

	Special Education—Adaptive Physical Education
	1190

	Special Education—Assistive Services
	1190

	Special Education—Assistive Technology
	1130

	Special Education—Braille Services
	1130

	Special Education—Education Technological Services
	1190

	Special Education—Home and Hospital Instruction
	1130

	Special Education—Instructional Aides
	1130

	Special Education—Interpreter Services
	1130

	Special Education—Language and Speech
	1190

	Special Education—Nonpublic Agencies/Schools (NPA/S)
	1180

	Special Education—Orientation and Mobility Instruction
	1190

	Special Education—Other Specialized Instructional Services
	1190

	Special Education—Resource Specialist Instruction
	1120

	Special Education—Separate Classes
	1110

	Special Education—Sign Language Service
	1190

	Special Education—Supplemental aids and services in regular classrooms
	1130

	Special Education—Transportation (specialized services specified in IEP)
	3600

	Special Education—Vision Services
	1190

	Special Education—Vocational Education Training
	1190

	Special Education Instruction
	1100–1199

	Special Project—Instructional Administration (typically funded from a specific resource and requires project budget and audit)
	2100/2150

	Special Project—Support Staff for Instructional Administration (includes administrative services beyond general level provided by the business office)
	2100/2150

	Speech Disorders—Assess
	3150

	Speech Pathology
	3150

	Staff Development and Training—Conference Fees
	Normally, employee's function

	Staff Development and Training—Instructional (e.g., techniques of instruction, how children learn)
	2100

	Staff Development and Training—Noninstructional Staff (developing agencywide programs not related to instructional staff or programs)
	7200/7400

	Staff Development and Training—Salary Stipend
	Normally, employee's function

	Staff Development Consultant—Work with teachers outside the classroom
	2100/2140

	Staff Evaluations—School
	2700

	Staff Relations and Contractual Negotiations
	7100/7120

	Superintendent
	7100/7150

	Supervisor of Instructional Program (e.g., special education, bilingual education, or similar programs)
	2100

	Technology—Instructional
	2420

	Telephone Lines—Communications
	2700 or 7200 (refer to Object 5900)

	Telephone Lines—Centralized Data Processing
	7700

	Telephone Lines—Instructional Internet Access
	1000 or 2420

	Testing—Classroom teachers administering tests to students
	1000–1999

	Testing—Coordinate standardized student testing
	3160

	Testing—Psychological Services
	3120

	Transportation—Home to School
	3600

	Transportation—Other Miles (e.g., field trips, between school sites, summer school hours) (may be accumulated in Function 3600, then transferred using Objects 5710/5750)
	1000–1999

	Transportation—Special Education (specialized services specified in IEP)
	3600

	Truancy Officer—Attendance
	3130

	Tuition—Outgoing to another agency
	9200

	Utilities (e.g., heat, light, power, garbage) (See Communications for telephones.)
	8100/8200

	Vision Screening
	3140

	Vision Services—Special Education
	1190

	Vocational Education Training—Special Education
	1190

	Warehousing and Distribution
	7200/7540

	Xeroxing—Administrative Publications (e.g., annual reports, agencywide directories or bulletins)
	7200/7550

	Xeroxing—Instructional Materials
	1000–1999

	Xeroxing—Program Specific (may be accumulated in Function 7200, then transferred using Objects 5710/5750)
	Use program function.
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