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Your Academic Planner 

Getting to college is as easy as ONE, TWO, THREE and FOUR 
FoUow m :s plan to become e bgibte to the Unl\·ers1ty of Ca~ifomia (UC)_ 

Califomia State U,1vM•ty (CSU) and mar1y ~~r~ntcotler-shave 

similar r'?quir'!rr<:>nt!.. You should also compl'2te the A-G course pat'cm 

if you want to transfer irom a California Community College to UC/CSU. 


FOUR STEPS 	 4 r-· "'Uir''M~nts 
1. Take a spedfic pattern of 15 A--0 courses.STEP ONE: KNOW THE REQUIREMENTS 
l Achieve a minimum avenge GPA of 3.0 for UC. 2.0for 

STEP TWO: CREATE YOUR PLAN CSU. 
STEP T!-IREE: MONITOR YOUR PROGRESS l. Take the ACT With Writing or SAT Reasoning te-st and 

two SAT subject Hams.STEP FOUR: ADJUST YOUR SCHEDULE 
4. Meet the Aeligibility index.• 

(• comb;nation of your UC GPA •nd exam scores) 

STEP ONE: KNOW THE 4 REQUIREMENTS 
1st Requirement 

Take a specific pattern of15 A-G courses. 
 All courses mustappar on your school's Doorv.-ays
UC and CSU require that you rake i5 courses in the A-G Course ~t.California high schools have cesignated
subject areas. courses that can be used to fulflll the UC and CSU 
To satisfy a subject rcqul((nYlent. you must ~train" C or better. rcquiremerits. Be w1~ to takt: classes on your-school's 
Take ar least 7 of the required A---G courses 1n llth and 12th grade. 	 Doorw~ys course list Get to your " hool« oniine course 

list through www.eaop.org/resources.For more inforn,ation. to eaop.orgt:esources 

A. History/Social Science 	 D. Laboratory Science 
2 years required 2 years "'quired; 3 years r<i<ommended 

0 l year of World History. ~graphy and Cultures n One yE'ar·long course from one category (such as biology. 
[""] Iyear of U.S. History OR.., year of U.S. History chemistry. or phys!c$) 

and~ year of Am.?rican Government [! Another year·loog course from a.different category 
NCIT: CSUol!:>ol"JS <>n<tSO:IOI s.:=cnc.t.cc!.t"'SQ :t>b'1' sc!«:<tdfrorr. j-:q NOTF ~CSU. or.eoffh<"SC(Ovr;#Str.US:' bei-t!desc:0'leeat 'ld0t1e 
x;-sub;e.:t aro · "'1'h7s-co! "'""""' 

B. 	 English E. Language other than English 
4 y~rs required 2 years required; 3 years recommended 

0 9th grade- English n Language course Level 1or higher 
U 10th grade English ['1 l'.anguagecourse Level 2or higher 

Cl 11th grade Engl:sh 

to 

F. 	 Visual and Performing Arts 0 12th grade English 
NOTE: No rr.O'a :hon OMy«r of&1.£~U-OJ o 5«.,.,-,d Wnzt'CJC mo</ l yror required 
b-e~to;o:::.fy ~cs 'tqwem...r.!-. U 	 Oneyear·long courw 

C. 	Mathematics G. College Preparatory Elective from A-G 
3 years required; 4 years recommendrd 2 semesters requi"'d

l.J 	Algebra 1 or lntegr.itEd Math 1 D l semester of '!lective D i semester of elective 
LJ Geometry or htearated Math II 

n 	Algebra II. Algl'lm 11/Trig. or Integrated Math Ill 
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STEP TWO; CREATE YOUR PLAN 	 STEP THREE: STAY ON TRACK 
Det~mlne which courses and ~xams to take ea<:.h year. Sho\.·J this planner to your Monitor your progress by making sure that you 
counselor ar.d parents. take at least t.he minimum cows<.>s to be eligible 

for UC/ CSU. This sect ion giv~w; you ~ total for eJchRecommended: EAO? recomme;ids you rake t h>5eccursa>s and exams to be more 
grade level so you know whether to go to summerqualified for UC/CSU at th'i? comp~titive/impacted campuses-take more if you can! 

The;e recommendations w111 .ifs-.) make you atrradive to many independenr colleges. 	 school o r ad d more courses re yo ur schedule. Ifyou 
are interest ed in attending a se!ec t iveiimpacted

Student Courses/Exams/Activities: Write down the courses. gr.ades. e•ams. and 
campus. tak'!! more than th.; m;nimum. To helpscores you take each year. Also r..cord leadership activities. emp~oymcnt. awards. and 
monitor your progress. wh;en you have completw ~ 

anything you will later u~ in your college applicat ion and personal statement. 
~ubject r~uiriement \Vith a mi11irnum grad~ of C or 

AP/Honors: Marl< this section if your d~ss has a gold star on Do-:irw.1y" 1;.;?t ter. check it off in the A...(', r-equirements se<:tion 
Grade<: kE?<:ord your grado;,s for each term here. on page 1. 

··----···.~ ·-·-··· .... . - .. ~·--·-···-·--·--·· ·-- - - - - -	 ---- -····----- - - ---·····- ·- ----------·- ····------···------·--· 
iSTEP TWO: CREATE YOUR PLAN 	 ! STEP THREE: 

--- -	 T - -·~--·- ··-- jSTAY ON TRA K 
YHr I Recomm<!nded . --··- T·Y:r;.,urses/Ex•ms/ActMtl~-~ f l\P/H IGn<les by T•rm J C 

i [j 9th grade English IA-<, Courses. ]' I IComplete these minimum 
O Algebra l or h1gher·level math . -···- _ _ ! - - ---- ., requirements by the end of 9th 
1 , World History/Geogiaohy/ I ·---···-----·········· __i --·-······-...·-·· grade to be on t rack to UC/CSU:

I' ~~~u~~ea;toneofthefoi!owir.g: !--------- .... 1--1 ···--·- - ~- . l ~~e~:adleEng!ish9 	 , ---- ~11. 

, O Language other than English 


n Laboratory X l'?nCe ! 

c; Visual ~ndPerforming Ans I' 


' O College Prep Elective E<_a.ms/ Sco·e.

! 
. r::.: 1dke the ACT EX~LORE EX.Ill. 


1 e r<;•o a1 your s<: 1t1n '
', 
: 

1t· o f '1 __, . h I I Activities: 

I 
I 

/ U 10th grade English II A··-G C"urses: 

I C! Geomet1y or higher-level course 
 i ·------···--·---..-······-------·- --··- 

I i ..! Laboratory Scienr.~ !
10 I AND at tea't twoofthe following; 1-·························-·- ········-- -·---··-· 

> [ ] History 

1 l Language other than Engli>h I 

CJ Visual and Performing Am ~ 


l1i O Col!ege Prep Elective 1 Exams/Score:

' ;::: TakP. thee PSl'.T &nd/or ACT PLAN 1--- --......... -- ··-····--I, <;?x~ms. if o&fered ct your S(hool !
IActivit~es: 


I 
! 
[ 
! 

) 
l 
I 
i ... 

, [ 1Other A-G ·--- 
: tfyou TAk~. !YJO·}'~"'Algeb:o1 <..::iumc~. 
! t~.:rtS.. ok.ay.Ju~t m»::r. AUrl? t () t"'implM I! 

I YO<r math r.qu~cment< by tM. .nd <£ 
[ you·sen:.or year. 

, 

'j

i 

1 Complete t hese minimum 
- ··- Ii --·--- J requirements by t he end cf9th ar>d 

__ 1=--= j ~t:~ra=d~~eg~;htrack to UC: 

1 ,, [ .j 10th grade English 
[] Algebra I 

[j Geometry 
: U Other A-G .. 

i L.l OtherA-G -- ------·---·-· 

!I°! OtherA-G - - -·-···----- --·--
j' i'.!OTE: ff YC'U ~ve two Y"li~ of Eng~ish as 
i ":~.::01'\d !.;ini u"'Be, ~~1..m:: t:o dO'~<! up 
! on"our Engbh. t.lk.e ~umm{•f school. or 
j t..:ik; a c-ommt.n1ty cvl!e~e.:c~. 

! 
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STEP FOUR: ADJUST YOUR SCHEDULE YEARLY 
Comp<re your completed coursework and required exams to the b-=nchmar!.:s in 

Step Three Ifyou are not on track to UC/CSU eiigibility. t hen adjust you' schedule. 
You might n!.-ed to take ~urnmer' ~hoot lncre<ls~ your acad~rni,,; coutS'.:! food. or tak'! 
a commlm1ty co!lege course. You can also use the A-G requirements section in Step 
On~ to monitor how many of the lS A-G courses you hilVe >ucces.sfully C:<.impict~d. 

Your EAOP adviser or high school courtselor can help determine which courses to 

take each year to get or stay on track to UC/CSU. 

STEP TWO: C;~TE YOU~·..;~N --··-·--·--···-··· .............._ l STEP THREE: 

Y•or

11 

11 

_i_R_•_oommen_&._d ~_Your cours•_•l_El<"'1>•f._l>._ct_Mm<_· JAP~Hl~-ades by~erm l STAY ON TRACK :__ ________l ____ __ _·__ ____ 
C ilth grade English 

r·: Algebra 2 or higher-level math 

O Labo•~tory 5cience 

[1 U.S History 

n Language other than English 

C:! Take PSAT for N."-' $QT eligibility. 

' Ta~e SAT ~asoning and/or ACT 
'Nlth \Vnting. 

; ['J Teb two SAT subj<?<:t <!xams. 

tJ G·raft a personal statement in 

pr·:>p~.n~:o-r: foryourcolli.?ge 

&pplk~ tions 


; i 12th grade ErgUsh 
O Pre-calculus orotheradvanced 

math course 
O Amt:-rican Gov~rnment Of Civics 

,\ND at k:ost oneof the following: 

I. .I Laboratory science 
CJ Language ot~er than English 
Lj Visual ?,~d Performing Arts 

LJ College Prep Elective 

I I Retakeor complete coUege 
r:-ntraric.i= exam~ by (..~cember, 

[j ;!·trite the personal >taterr=.it 
<~orly. g<:t plenty of feedb:;ck. 
..<in;j t.;t.ke nm€ tc poh:;h 1t. 

j l Apply broadly to colleges tndud\l 
at !east or.e seiectivecol~ge/ 
university and one safety school 

UC • pplication period is 
Novemb'1!' 1-30 

A..!; Cou~es. I I '. Com_plete these minimum---·-------------___ ·--- .--·-1---____,1equirement• by the end of 11th ---.. .... .. -- ------ . -- .i.----- ---_ grade to be 011 track to UC/CSU'----- --···---)= 
. . . ..... .. __ 

I 
Exams/Sco1e· I 

==--=~-:---=-~-=~ I--·-···. ,,___ ----- -I 

Activities: I 

II 


... ' 

A-G Courses: I 
---- ·-···-..-·-------- 1- 
--··-............ ...... ......... I ........_ 
----·-·--- i -- I

J ---

Exams/Score: I 
··········---- ---... ..·:~:I 
--·-·······........-...........--··-·-· !


I 
·1·Activ:ties: 

I 

! --- -- ----- ,,! g~~~h~~::E;n~:::h 
11  O 11th grade Engh;h 

i 0 Afgeora 1 1-J Algebra 2 
; n Geometl')'

I Sc·I[-) L bl . a oratory ienceI j CJ language other than English'O History/Social Science 

l! ::~ ~~~~~ ===~:= IIINOTE: Jfyou ha>Je tm> yoon of fngl~h••
! a second language, be•ur" t o double up! , on your En&ftsh. t-lk~ si..mrn~r ~hool. or
I ItAk< o <omm,,,rty r<.ll~i· cc.ors.. 

l ' ......... --·-· .. . 

l I Complete these minimum 

1---··-- I requirementsby theendofl1rh 
__,....................... ! grade to be eligible to UCiCSU: 

,' -----1 D 9th grade English' [J 10th grade English

I ··--1 U Hth grade EnglishI· ·· -
I 
I 
!I
I 
I 

I' 
.I _J 


[~ 12th grade t.nglisl'I 

;,.i Algebra 1 (1 Algebra 2 

12~ ~=~{ySc~nce 
1 U l.1boratory Science (diff<?TentI category)

:n Languc-5e othenhan English
i 0 Language other than English 

j' (same language) 
O History/Social Science (US) 

j CJ History/Social Science (World)
i D Visual and performing a1ts 
! C Other A-G 
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ir.d RC?quirernr.. • 
Achieve a minimum average GPA of 3.0 for UC, 
2.0forCSU. 
Maintain an avcrJgc of at least 3 ..0 in ail th.- 'A G' cours<?S 
you tak'.! in 10th and 11th gra~ for UC. a 2.0 for CSU. If you 

want to attendon'.! of the more sele<:tive c~m;iuses. you ""ill 
need to achie1e a higherGPA. 

Calculate your UC GPA here. Count all thecourses you took, 

even if you repeated the clasH.nd recei•ted a bt'ltt>r grade 
Do not enter an additional point for ho no~ courses with 
grades of Dor F. Do not include a plus or minus In GPA . .-... A. 
A..- all equal A (4 poinr~/. 

And ...... doci"t !.?t your senior ~ar erad,;s sLp! Yourofferof 
adm155ion., conting•mt on maintaining your GPA and can be 
rc..Yok~-d ifyour grades suffer: If your ""'ioryear gra~ do 
decti~r ifyou do not take the clas~ you indkat~ on your 
application- -'10tify the Cdmpu> you plan to attend immediatt'ly 
to work with them on a plan to take sumrn<?r school 

3td R<i1quir~nent 
Take the ACT or SAT Reasoning test 
and two SAT II subject exams. 
For UC admi<Sicn, take th;, ACT With Writing or SAT 
Rl!'asoomg test and t\•.o SAT subject exams by Decembe of 

your senior year. 11th gr~de is pref..rab!.,, .. CSU r'>'luires only 
the ACT or SAT rea<.onmg te-,t. 

To qualify for UC. you mt.-st take two SAT subject tests in 
two different subie(t arcJI.. cho~cn from the following. 

history.. literature.. ma;h~mat1cs (Lev.;,\ 2 only). science.. or 
Language other than English.. Ifs best to take the subject 
e:11:ams. rlghr after you firu~ your ccu.'Se worlc 1n that subject. 

Numberof As 
NumberofBs 

Numberof C's 

Num~rof D"s 

Numberoff's 

ACT W1th Score/ Score/ SAT Score/ Score/ 
Writing Date Taken Date Taken IReasoning Date Taken Oa.teTaken 

R"'ading l Math 

Science Writing 
--·-----~ 

Math 	 Critir.i! Reading 

English/Writing 

First SAT Score/ Score/ Second SAT S=re/ Scar'?/ 
Subject Exam Date Taken Date Taken Subjttt Exam Date Taken Date Taken 
-~--..-··-··'-·······'----···--··~·""----··--

• " """"'H"''""'"'______,,,___,_ 

AP Exam Score/ AP Exam Score/ 
Name Da:e Taken Name Date Taken 

i(,::>t R~~;_ih '!I 

,, D 	 4 c=J 
D ·-.: 	 3 c=J 

2 ..,,.CJ c=J 
l c:J c::J 

CJ ., 	0- c=i 

Give yourself l point for each UC honors 
course. up to a maximum of 8 semesrers.. 
Ort/y COtM'Jt 2 ,...O.rtO!:i 'Ctlf'K'; t0kll.'n :r"l iOtir gtodC'. 


r.K'h()(')Crs ccursos haveg~ldJ:-Cr: nett ro :?wm ~ O OO"Yr'O'\/S. 


Total thepoints in rightnand boxes: 

Count the number ofcou,......cs you took-

Nunbe< ofpolOts c::J 
runberof<OU"~ c::J 
w•ra;:elJC GPA c=J 

4tli R~.-•1ir"m"'rrt 
Meet the UC "eligibility index" (a combination 
of your GPA and exam scores). 
The ·ebgib·ht index- for UC and CSU const!..ts ofa combination 
of youi GPA and your exam ;co~ The higheryour GPA. t!1e 
lower your total exam scores can be: the lower your GPA. the 
higher your exam scores must be The UC and CSU S}'<tem; 
calculate the eligibility ind<'> diffen:ntly 

Your EAOP mentor or co llege: counselor can help you calculate 
yourel1g1b1hty index.oryou can calculate your «hgib1i<ty index 

onHne. These caku!atcrs are for your use: the infcrmation ts 
not saved by UC orCSU Go to www..eaop..org/resources.. 

Not eligible? Don't panic. 
You may still be able to bcc:oml!' lJC/ 

CSU '.!lrgible. And th.,.re ar" other great 
educational opportunities for you. such as 
California Community Colleges.. You can 
transfer to UC/CSU after completing your 

lower division requirements Talk to your 
EAOP advisor or high school counsolor to 
chart your college path. 

~;~:'.7~'~: ;;:·.:;,; .~n'.:~~:·~~1i:1t;:~;;.\~;~:: ~·;·:~·~,, i:•;I: ~" 
' "'.::f' :·, ~;..,, 'l ( ' I \•1t· '"1'1'• ' t~J='Pt :r::(:tH'"' ' "'' , "1"4'1..·11~ :1l 

'T"..f: ..~·-.>·i;-1':\i"' !oT•')~· 1,., :r ··"":'... -- .... · :.i•~:.,,., .,,.~f' 

•Y•~~ : ~.O•.) .d1r1~~1 ~M,•· ~"'.C~ t<i '#/•~•-.,t:., • ;.,-: 11.r( 

::~;.,~:':':<IC ~/;;-''V,' r / ,OMl '"!':" rr:;:,• ·;'.(> H f';: ~'l..,,• 

~;::I~·;.,~.~::'.~::~::: ·r:~7:.:;:;·~~~:; ) 
"\:)!<C£d~·· ... · "l:,;.' .:t.k · ;d~~·~···-~c-.:,,. ! 
l,..1 ~····v;...-1 ... !.!.<: n•· ¢;\•..-_,, .....~... -:.-,?"".t,~~ •·~ • 
...c~ ;~"'-..,. c1..,1rr ff.J~·-.:. :'"~";t:!:~.:.:g..:." _.;<:I 
¢.;.f'>d,': · • (·v.:.~· '•;lii1f.:J. ~--<~.tro·. fliHll!·O~ ~.,. , ;, \( :t l 

.t.,~....riot! 1•1,.. -<11 .. «\, \:• ,; ,1 1,.• .. '. :-l:...!· ·.·~·• •• l . ···1 

.... ·;,"1;•.i·l. .. l•!··I ~.-r....1·1 •,~ 1........·1· ;! " .J-..· ;,., 1,.1_,h 
-~-:.:1~"'"""···1: i;, , ...,.J....-:i\.;Jot!tl:L'l' t<.a· t:.....i,~y•<J•''' 
.t:h~.· ·. ~.•\ . of.•,)'>\ 1't,J tt~d'"'1•.o·• l1 lJ..•1 ' •' • i;~:~(.l;O':•~ -fl'••i 

¢,- , ·.;:,::'. .,.,";•.,1.I'~; .:'f.,·i~.:::..r: t~.· ·~·1.•,;::.~~>'': ' lvJ(l1T•(1~1.:,•lf:~ 

..... 1·· ·1,·.."'l:r'q'I r1:.1• • ,.. • •,c.$.·;:i.:-::.~j·vv.-~~...-,.: 

~.:.: , • .:l. ~.-.;,.. • ~" · .t'J! 1...'C•1 •,'.~·' <"' ·¥1- "='r • • \ ~~-LA' ~·'"" :,• 
::.!<_,... ~....." 4 
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PUBLIC SCHOOLS 

DIRECTOR OF HUMAN RESOURCES 

A. EMPLOYMENT TERMS A ND CONDITIONS 

1. Duties 

Employee will serve as a "Director of Human Resources" pursuant to this Agreement. 
Employee will perform such duties as ALTA Public Schools may assign and will abide by 
any then current school charter, policy, procedure, rule or regulation, as adopted or 
amended as needed. Additional terms and conditions of employment supplementing 
this Agreement may be found in the ALTA Public Schools Employee Handbook and any 
other documents of school policy. 

Director of Human Resources is responsible for completing all professional paperwork and 
accounting, including but not limited to Assisting the ALTA Public Schools Executive 
Director and Principal with all administrative functions and provides direction to 
administrative staff. 

2. Minimum Expectations 

As stated in our charter petition: ALTA Public Schools recognizes that implementing 
its mission to promote students who are creative and engaged learners; inspired 
leaders; and complex communicators requires a professional obligation by all staff to 
continually enrich and refine their knowledge and skills as highly qualified staff. 

The Director of Human Resources will: 
Prioritize, coordinate, and monitor the work of administrative staff 
Annually review and make recommendations to Executive Management for 
improvement of Agency's policies, procedures, and practices on personnel 
matters 
Responsible for Agency compliance with Federal and State legislation pertaining 
to all personnel matters 
Communicate changes in Agency personnel policies and procedures and insure 
proper compliance is followed 
Assist executive management in the annual review, preparation and 
administration of Agency wage and salary program 
Coordinate and/or conducts exit interview to determine reason behind separation 
Consult with legal counsel as appropriate, and/or as directed by the CEO on 
personnel matters 
Work directly with department managers to assist them in carrying out their 
responsibilities on personnel matters 
Recommend, evaluate, and participate in Staff Development for Agency 
Develop and maintain a human resource system that meets Agency personnel 
information needs 
Staff supervision 
Partic ipate on committees, special projects and additional responsibilities 



Human Resource Generalist 
Maintain AL TA Public Schools personnel files in compliance with applicable legal 
requirements 
Keep employee records up-to-date by processing status changes in timely 
fashion 
Maintain listing of approved foundation positions along with assigned salary 
grade levels 
Process personnel action forms and assure proper approvals; disseminate 
approved forms 
Maintain budget spreadsheet that includes salaries; payroll 
Prepare paperwork required to place employee on payroll and establish 
personnel file 
Assist in hiring process by coordinating job postings, review resumes and 
perform reference checks 
Maintain Employee Handbook with updated resolutions and other pertinent 
information, as needed 

Overall Qualifications: 
A minimum of an AA degree or 48 college units in Business Administration or a 

related field 
A minimum of 2 years experience in a similar position 
Background Clearance from FBl/DOJ 
Possession of a valid First Aid Certificate 
Knowledge of; 

Letter and report writing 

Accurate mathematical calculations 

Computer software programs and related word processing 

Record keeping, reference, and data collection systems 

Proficiency in Spanish preferred 
( 
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PUBLIC SCHOOLS 

DIRECTOR OF OPERATIONS 

A. EMPLOYMENT TERMS AND CONDITIONS 

1. Duties 

Employee will serve as a "Director of Operations" pursuant to this Agreement. 
Employee will perform such duties as AL TA Public Schools may assign and will abide 
by any then current school charter, policy, procedure, ru le or regulation, as adopted or 
amended as needed. Additional terms and conditions of employment supplementing 
this Agreement may be found in the ALTA Public Schools Employee Handbook and 
any other documents of school policy. 

Director of Operations is responsible for completing all professional paperwork and 
accounting, including but not limited to Assisting the AL TA Public Schools Executive 
Director and Principal with al l administrative functions and provides direction to 
administrative staff. 

2. Minimum Expectations 

CHARTER SCHOOL DIRECTOR of OPERATIONS 

JOB DESCRIPTION: 

The Alta Public Schools Director of Operations is responsible for planning, coordinating, 
and serving the day-to-day business operations of multiple school sites, and serves as 
assistant to the Chief Executive Office, relieving him/her of administrative/operations 
details. 

PERFORMANCE RESPONSIBILITES: 
1. Assists in the enrollment, transfer, discharge, and readmission process for students 

and the preparation of related records and files. 

2. Assists in the preparation of student enrollment and attendance report. 

3. Supervises the maintenance, analysis, preparation and presentation of student 

records, including assessment results, test scores, discipline citations, medical reports 

and records, and other documents. 

4. Assists in the student medication dispensation and injury reports. 

5 Supe1vises in the requisitions, receives, and distributes/stores classroom, school 

office and Work Room materials and supplies; maintains ongoing inventory; processes 

packing slips. 

7. Maintains APS web site and monitors/assists in the maintenance of all school sites. 

8. Monitors/assists in writing, translating (if bilingual), publication, and distribution of 

school newsletters. 

9 Coordinates the development of, and prepares, special projects budgets; monitors 

charter school budget. 




10. Monitors/assists in the preparation and maintains purchase orders and other 
expense records; approves. logs, and monitors expenditures; reconciles site records 
with monthly APS reports: resolves discrepancies; and ensures expenditures are within 
budget allowances for the month and year. 
11. Monitors/assists to secure child-care coverage for special events. 
12. Assists in the preparation ofnecessary forms to hire, upgrade, terminate or authorize 
special payments to staff. 
14. Prepares and communicates bi-weekly memo to staff. 
16. Monitors/assists to process, assign, train, and direct work of volunteers. 
17. Plans and coordinates arrangements for school and community activities; acts as 
liaison between school and other schools, LAUSD, outside agencies, the parents, and 
the public at large. 
19. Develops, implements, and monitors work practices, systems, and methods that are 
effective, efficient, and consistent with APS standards, policies, and procedures. 
21. Coordinates school site master calendar of meetings and events. 
22. Assists in the "Jn-services" for new staff on School policies and regulations as they 
apply to school site operations; standard school site rules and procedures; computer 
operation and software programs used at the school site, proper use of office equipment; 
and emergency procedures. 
23. Arranges for conferences and travel of administrators and staff; prepares related 
purchase order or payment requisitions; and follows up with receipts, invoices, and 
expense claims. 
25. Investigates circumstances of employee on-the-job injuries; prepares required 
documentation; and reports safety hazards to school principal and serves as APS Safety 
Officer. 
26. Scrutinizes facility wear and tear and makes recommendations as to facility 
improvement (i.e., carpet replacement, exterior and interior paint, turf). 
27. Promotes and maintains a positive and effective school climate by ensuring that all 
interactions with staff, students, parents, and the public at large are prompt, efficient. 
helpful and friendly. 
28. Seeks out and participates in educational and professional development and motives 
and encourages such developments for classified employees. 
29. Recognizes problems and impediments and reports them promptly with options for 
solutions to the site principal or CEO; promotes and assists with constructive resolutions. 
30. Establishes and maintains professional and cooperative working relationships with 
all stakeholders: parents, students, staff, neighbors, and partners. 
31. Monitors Special Projects accountability timelines and coordinates timely completion 
of administrative/clerical tasks. 
32. Prepares annual performance audit in collaboration with school Principal and CEO. 
33. Monitors and analyzes student performance assessment data preparing reports as 
needed for various special projects (i.e. , after school program, summer school). 
34. Organizes summer school programs. 
35. Prepares and processes facility use agreement forms using established procedures. 
36. Perform other duties as assigned by CEO. 

Overall Qualifications: 
A minimum of 2 years experience in a similar position 

Background Clearance from FBl/DOJ 

Possession of a valid First A id Certificate 


Letter and report writ ing 

Accurate mathematical calcu lations 

Computer software programs and related word processing 

Record keeping, reference, and data collection systems 


• Proficiency in Spanish preferred 

2 



Alta Public Schools 

Director of Student Services 

Purpose Statement 

To coord inate the devcl.o pment and implementatio n of schoo l (unit) based food se rvices and 

fed eral and state mandates. T he D irector o f Student Services is responsible for coo rd innting the 

purchasing o f mea ls. Communirntes ca tegorica l and special p rog ram po l icies in confo m1ity wi th 

fed eral and state regulatio ns, g uidelines, objecti ves, and procedures to school, parents, and 

ad 111 in istrato rs. 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

Works cooperatively w ith Distr ic t business, accounting, and personnel offices to 

coordinate p rogn1111 budgets and o perations. 


Assig ns pupil to spec ial p rograms and makes all necessa ry arrangements for p lacement 


transportation; transfers o f records; noti f ica tion o f parents, sending and receiv ing 


schools. 


Maintains numerous ty pes o f pup il records; average daily attendance; invento ry of 


books, materials, equipment, nnd supplies. 


Prov ides supplies, materials, and el1u ipmcnt fo r al l spec ial clilsses. 


A dminister all aspects 01" 1hc Studcnl Services Depar1111cnt For Academia M odcrna Charier 


Schools 


A dminister the total enro ll111en1 process for all stude11 1s in Acmlemia Moderna Charrer Schools. 


Administer all zoning and rezoning issues for Academia Moderna Charter Schools. 


Dis1ribu1cs pert inent in!Or111a1ion and materials to be used by administrator. teachers. parents. and 


guidance personnel. 


Evaluates each site's Food service operations for comp liance w ith l"ederal and state regulntions. 


health deparlrnent regulalions. District and Department Policy and procedures. 


Evaluates smiling and work assignments against esiablished standards and makes mljustments as 


necessary. 


Prepares and presents month ly recap statist ics for each school site. Wil l collect dal<l from Student 


Services clerk. 


Works w ith Unit Adrn inislrators to establish a Student Nutrition Program that meets the needs or 

~ach school site. 


Meets with parents regard ing questions. concerns and complaints involving food service 


ope rat ions. 


Monitors schoo l equipment for appropr iateness. proper repair and inventory control. 




Performs routine cler ical duties such as posting datc1, f i li ng, 1nainLC1ining filing systems, 

proofread ing, copying data, and opernting office machines and equipment 

Prepmes and nrninl:cl ins students attendance records as required 

/\els as receptionist on the telephone 11nd in person; m C1i n t11 in good public relations with 

students, parents, st11ff, ilml community 

A ttends to student hea lth and welfare as needed 

Receives and d islribu tes m ail; prepares ou t·going mail 

Purchasing, m c1 intains inventory, C1 11d distributes supplies and equipmenl as requi red 

Other· Functions 

Performs other related duties, as assigned. for the purpose of ensuring the efticient and effect i ve functioning of the 

\\10rk unit. Provides excellent customer service to parents and all persons at all limes. Cord ially communicates with 

students. teachers. parents. district employees. etc. (e.g. courtesy cal ls to parents. attendance history. parent kllcrs. 

passes to studellls. etc.) for the purpose of resolving problems and coordinating activities and processes. 

Job Requirements: Minimum Qual ifications 

Ski l ls. Knowledge and abilit ies are required to perform mul tipk. non-tech11 ical tasks with a potential 11eed to 

upgrade skills in order to meet changing _job condit ions. Specific ski lls required to satis lactori ly per form lhe 

runctions or !he _job include: operating stanclarcl onice equipment including pertinent sonware applications: and 

preparing and maintaining accurate records. 

KNOWLEDGE is required to perform bas ic 111 alh. including c<tlculations using fractions, percents. rn1d/or ratios: 

read a variety or manuals. write documents rollowing prescribed l'ormats. and/or present information to others: and 

understand complex. multi-step written and ora l instructions. 

Specific knowledge required to satisfactorily perform the runct ions of the j ob includes: business telephone etiquette; 

and concepts orgrammar and punctuation. 

Flexibil ity is required to work wi th others in a variety of circumstances: work with data utilizing clelined but 

different processes: and operate equipment using defined methods. Ability is also required lo work w ith a diversi ty 

or individuals and/or groups; work w ith a variety or data: and utilize j ob-related equipment. 

In woi-king with others. problem solving is required lo ident ify issues and create action plans. Problem solving with 

data requires independent interpretat ion of guidelines: and problem solving w ith equipment is l imited. 

Specific abilities requ ired to sat isfactorily perform the functions of 1he job include: establ ishing and maintaining 

effective working relationships: working with detailed in formation/data and meeting dead lines and schedules: 

commun icating with diverse groups of individuals: work ing with frequent interruptions: setting priorities and 

work ing under minimal supervision : maintaining confidentiality: and ability to reacl. write a11d commun icate clear ly 

in English. 



Alta Public Schools 
Human Resource Division 

Class Description 
Special Education - Resource Specialist 

DIRECTLY RESPONSIBLE TO 
Appropriate Program Administrator, Special Education 
Supervisor over trains and assigns the work of instructional aides; provides input into the 
employee evaluation process. 

DUTIES AND RESPONSIBILITIES 
(Any one position may not include all of the listed duties, nor do al l of the listed examples 
include all tasks which may be found in positions within this classification.) 

A. Direct Instruction: 

(1) provides direct instruction in the academic areas to resource special ists program pupils on a 


one-to-one or small group basis, either in the resource room or the regu lar classroom; 

(2)provides information and assistance to individuals with exceptional needs and their parents; 

(3)monitors pupil progress on a regular basis, participating in the review and revision of the 


instructionalized education programs, as appropriate; refers pupils who do not demonstrate 

appropriate progress to the individualized education program team; 

(4) evaluates student growth in academic achievement, self-concept, and social skills; 

(5) provides emphasis at the secondary school level on academic achievement, meeting 

proficiency standards, career and vocational development, and preparation for adult life; 


(6) assists in the selection, training, and evaluation of resource specia list instructional aides 


B. Consulting Services: 

provides consultation services as fol lows: 

(1) identification and assessment of behavior patterns in pupils; 

(2) utilization of evaluation data for the modification of instruction and curricu lum; 

(3) application of effective classroom management techniques; (4) identification of resources 

appropriate to individuals with exceptional needs to regular staff members, parents, and 

guardians; 

(5) development of pre-vocational and/or vocational plans for individuals with exceptional needs; 

(6) acceptance by regular classroom teachers and students of individuals with exceptional 

needs. 


C. Coordination: 

(1) coordinates referral and assessment procedures; 

(2) assists in the coordination of the individualized education program team meetings; 

(3) coordinates instructional planning (i.e., the development and implementation of 

individualized educational programs for individuals with exceptional needs); 

(4) coordinates the implementation of special education services provided individuals with 

exceptional needs; 

(5) assists inthe coordination of designated instruction and services; 

(6) coordinates the collection of relevant information for those students referred to the 

individualized education program team; 




(7) coordinates the organization and distribution of special education media and materials for 

resources in regular classrooms; 

(8) coordinates individual ized instruction and activities of the resource specia list program with 

regula r classroom curriculum; 

(9)coordinates special education in-service workshops and workshops for staff and/or parents; 

(10) coordinates follow-up activities to insure service delivery to all individuals with exceptional 

needs. 


D. Interpretation and Implementation of Laws, Regulations, and Other Compliance 
Requirements: 

(1 )schedules and monitors refe rral procedures in accordance with legal requirements; 
(2) monitors the development of individualized educational programs and conduct review 
meetings in accordance with legal requirements; (3) processes information leading to approval 
of services by child , parent, or guardian; 
(4) provides leadership for assuring full compliance with legal requirements. 

E. Parent Education: 

(1) provides parents with basic knowledge of assessment procedures in instrumentations and 
how to utilize the information; 
(2) provides parents with basic understanding of remedial methods and techniques as they 
relate to their own child's program; 
(3) provides parents with basic home enrichment in home management techniques designed to 
meet the needs of their child ; 
(4) counsels parents ir1 areas rela ted lo their chilu's abilities including strengll!s and 
weaknesses as well as the child's needs and goals including career and vocational planning 
alternatives; 
(5) provides parents with information as to effective utilization of community resources. 

F. Staff Development: 
(1) assists in planning parent education workshops; 
(2) attends special education in-service train ing as requ ired and participates in providing in
service education for regular school staff. 

MINIMUM QUALIFICATIONS 
Education, Tra ining, and Experience 
Possession of a clear resource specialist certificate and a special education credential, or 
verification of three or more years of teaching experience and a special education credential. 

Knowledge, Skills, and Abi lities 
Knowledge and skills in education assessment, consulting, coordination, interpretation and 
implementation of laws and regulations , staff development, and parent education to perform the 
competencies listed in the duties and responsibi lities; effective interpersonal skills and f lexibility 
in meeting new and/or changing conditions. 

Physical Characteristics 
(Consideration wi ll be given to reasonable accommodation for the following physical 
requirements): Sufficient vision to read printed materials; sufficient hearing to conduct in-person 
and telephone 



conversations; sufficient mobility to move about the classroom; ability to speak in an 
understandable voice with sufficient volume to be heard in normal conversational distance, on 
the telephone, and in addressing groups. 

Other Characteristics 
Possession of a valid California driver's license; willingness to provide own transportation in 
conduct of work assignments. 
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LOS ANGELES UNIFIED SCHOOL DISTRICT 

CHARTER SCHOOLS DMSION 


LETTER OF INTENT 

TO SUBMIT A CHARTER SCHOOL PETITION APPLICATION 


2014-2015* 


Name of Proposed Charter School: Prepa Tee High School 

Facility Address or Target Neighborhood Walnut Park 
ofProposed Charter School: 

Type of Charter School: [ ] Conversion ] Start Up [ ] Affiliated [ x ] Independent 
168Projected Grade Level(s)- Year 1: 9 Projected Enrollment- Year 1: 

504Projected Grade Level(s)- Year 5: 9-12 Projected Enrollment- Year 5: 

LEAD PETITIONER INFORMATION: 

Name Xavier Reyes 

Address 2410 Broadway, Huntington Park, CA 90255 

Phone oumber(s) _.(._32_3...._)_92_3_-0_3_8_3______ Fax (323) 923-0380 

E-Mail Address xavierr@academiamoderna.org 

OTHER MEMBERS OF THE PETITION DEVELOPMENT TEAM: 
Barry Baxter Ricardo Ortega 

Jeffry Phillips Jesse Pelayo 

Bobbi Shimano Sue Jin Kim 

CHARTER SCHOOL AFFILIATION: 

If the proposed governing board, a member of the board, or a member of the petition development 

team bas an afraliation or connection with another LAUSD-authorized charter school, please 

provide a description of the connection, including the name of the school(s). This information will 

help to ensure that your petition is assigned to the appropriate Charter Schools Division staff. 

The Board of Directors ofAlta Public Schools is the governing body for Academia Modema Charter 

School and Prepa Tee. Los Angeles 


PETITIONER ORIENTATION: 

Have any members of the petition development team attended a Charter Schools Division 

Petitioner Orientation? If so, please provide attendee name(s) and date(s) ofattendance: 


Yes. Barry Baxter, 2013. 

PRJNT NAME OF LEAD PETITIONER ,.,,.SfGNATURE OF LEAD PETITIONER 

*Please note that this letter is valid only for the 2014-2015 school year. If the petitioner team determines 
not to submit its petition within this school year, it must submit a new Letter of Intent ifand when it intends to 
submit a petition in a subsequent year. 

P ll"Ac:t"' cmhmit r.nmnlPf~tf fflnn '" thr f'hnrt(>r "-rhnnl t.: nlvi~inn Atft-'"n t inn· Mnvrn 
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CHARTER BRIEFING PAGE 
for Prepa Tee, LA High School 

• 	 Name of Organization Applying for Charter: Alta Public Schools 

• 	 Type of Charter School Proposed: Start-Up Independent 

• 	 Proposed Charter Term: July 1, 2015 - June 30, 2020 


Projected Start Date: August 17, 2015 


• 	 Grades To Be Served - Year 1 ~ 


Grades To Be Served - Year 5 9-12 


Projected Enrollment - Year 1 168 

Projected Enrollment - Year 5 504 


• 	 Facility Address or Target Neighborhood 

Target Neighborhood: Huntington Park, CA 

LAUSD Board District #5 

Educational Service Center South 


• 	 Facility Status 

In its first year, Prepa Tee, LA HS will be co-located with Prepa Tee Middle School at 2665 
Clarendon, Huntington Park, CA 90255. Co-location with the existing middle school will 
facilitate the matriculation of eight grade students already prepared in International 
Baccalaureate Diploma Programme to continue in the International Baccalaureate Diploma 
Programme offered by Prepa Tee HS. Prepa Tech HS will acquire additional facilities in the 
local area to accommodate enrollment growth. 

• 	 Has the school submitted or intend to submit a Proposition 39 application? No 

• 	 How does the proposed charter school advance LAUSD goals? [e.g. relieving 

overcrowding, serving underperforming student populations] 


Through its small school size and schoolwide adoption of the International Baccalaurate 
Diploma Programme, Prepa Tee, LA High School will provide academically rigorous program to 
the Southeast communities of LAUSD. 

• 	 Board of Directors membership list 

Board Member Areas of Professional Expertise 
Dr. Jeffry Philips, Chair Public administration and personnel manaQement 
Bobbi Shimano, Secretary Banking and finance, community and student relations 
Kristie Hernandez, Member Governmental and community affairs 

Sue Jin Kim, Member School administration, intervention programs 

Ricardo Ortega, Parent 
Representative 

IT networking; member of Academia Moderna School 
Site Council 

Jesse Pelayo, Member Instructional technology 



CHARTER BRIEFING PAGE 
for Prepa Tee, LA High School 

Patricia Rogers, Member Banking and finance 

Charter Development Team Leaders 

Xavier Reyes, CEO 
Barry Baxter, Superintendent 
Dr. Jeffry Philips, Board Chair 

• Proposed Charter School's Mission 

Prepa Tee HS's mission is to provide a world-class education to every student through 
an inquiry and investigation school model that will prepare students to meet the 
challenges of a global 21st century. 

• Proposed Charter School's Vision 

Prepa Tee HS's vision is to create a center for higher learning in Southeast Los Angeles 
where students learn to exceed expectations, to be self-aware and aware of others, to 
be responsible, inquisitive, prepared, passionate, inspired, engaged, independent, and 
love to have fun. 

Prepa Tee HS will apply the International Baccalaureate Middle Years and Diploma 
Program tools and processes to be a school where partnerships for continuous 
improvement between teachers, parents, community and students are authentic and 
seek to prepare each student from gth grade to 12'h grade for the challenges of the 21 51 

century. 

Prepa Tee HS will be a model school of life-long learning through the International 
Baccalaureate Middle Years and Diploma Program (IBMY/DP) in the United States. We 
will create a dynamic environment where all staff cultivate, model, nurture, and promote 
our organizational values of real-world learning and application, servant leadership, 
inclusiveness, discovery, continuous improvement and accountability. 

• Source(s) of Funding 

Start up funding will be provided as a loan from parent organization, Alta Public Schools. 
Afterwhich, funding sources include typical public school funding sources; ADA, Block Grants, 
Categorical Grants, and other state and federal funding. In the event the state continues its 
funding defferals, the school reserves the right to aquire operational credit and or sell 
receivables as bridge financing. 

• Has the organization ever operated any other charter school(s)? Please specify. 

Yes. Alta Public Schools currently operates two LAUSD-authorized charter schools: Academia 
Moderna (K-5) and Prepa Tee, LA (Grades 6-8). 

DC'\! f\'7/l")lf/1 A 



CHARTER BRIEFING PAGE 
for Prepa Tee, LA High School 

• 	 Has this organization ever applied to any other jurisdiction for approval of a charter 
school petition? If so, please identify the school(s), the jurisdiction(s), and the 
outcome(s). No 

• 	 What are the innovative features of the educational program described in the 

charter petition? 


Prepa Tee, LA HS has adopted the internationally recognized International Baccalaureate 
Diploma Programme (DP) model, which is aligned with our mission and vision, and focuses on 
meeting the needs of our target students and their community. In Southern California, there are 
several DP certified schools, including Eagle Rock Senior High School and Downtown Magnet 
High School in LAUSD, and David Starr Jordan HS in Long Beach USO. 

The DP is a trans-disciplinary curriculum that draws individual disciplines together into a 
coherent whole. Students must choose one subject from each of five groups, (1) Studies in 
Language and Literature; (2) Language Acquisition; (3) Individuals and Societies; (4) Sciences; 
(5) Mathematics. A sixth subject is also required. Students may choose either an arts subject 
from group six, or a second subject from groups one to five. In addition to disciplinary and 
interdisciplinary study, the Diploma Programme features three core elements that broaden 
students' educational experience and challenge them to apply their knowledge and skills-the 
Extended Essay, Theory of Knowledge (TOK), and Creativity, Action, Service (CAS). 

DUU IV7f")JI 11 ti 
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alta 

PUBLIC SCHOOLS 

BOARD RESOLUTION - 11.18.14.1 

ASSIGNING LEAD PETITIONERS FOR THE 

PREPA TEC, LOS ANGELES IDGH SCHOOL LAUSD PETITION 


WHEREAS, Alta Public Schools is an IRS 501 c3 tax exempt non-profit corporation and 

a non-profit California corporation for the purposes ofmanaging and developing multiple charter 

schools, including Academia Modema charter elementary school and Prepa Tee, Los Angeles 

middle school; and 

WHEREAS, Alta Public Schools has a mission to "provide a world class education to 

every child" in underserved communities; and 

WHEREAS, Academia Moderna and Prepa Tee, LA parents have continue to support 

both schools with a plan to matriculate their children in a public charter high school administered 

by Alta Public Schools when their children promote to the ninth grade; and 

WHEREAS, Alta Public Schools provides a specific rigorous curriculum aligned with the 

International Baccalaureate comprehensive educational program; and 

NOW THEREFORE BE IT RESOLVED, that Alta Public Schools' Board ofDirectors 

deems it to be in the best interest ofthe local students, parents and community. to submit a 

charter petition to establish Prepa Tee, Los Angeles High School in Southeast Los Angeles. 

BE IT ALSO RESOLVED that the Board Members authorize, direct and designate 

Xavier Reyes, APS CEO; Barry Baxter, APS Superintendent; and Rosa Lopez, Director of 

Student Services, as the Prepa Tee, Los Angeles High School "Lead Petitioners." 

CERTIFICATION OF SECRETARY 

L Bobbi Shimano , Secretary o( Alta Public Schools Board of 

Directors do hereby certify that the above is a true and correct excerpt 

from the mjnutes of the meeting of the board ofdirectors of the Alta 

Public Schools , held on the 18th day of November . 20__11, at 

which meeting a quonim was presen~' .. /. 
~ ,,;,.-::/ -

/ r:/:::A'.<c..-e.-c.::C. .,:~--
Signature 
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alta 

PUBLIC SCHOOLS 

BOARD RESOLUTION-11.18.14.1 

ASSIGNING LEAD PETITIONERS FOR THE 

PREPA TEC, LOS ANGELES IDGH SCHOOL LAUSD PETITION 


WHEREAS, Alta Public Schools is an IRS 501c3 tax exempt non-profit corporation and 

a non-profit California corporation for the purposes of managing and developing multiple charter 

schools, including Academia Modema charter elementary school and Prepa Tee, Los Angeles 

middle school; and 

WHEREAS, Alta Public Schools has a mission to "provide a world class education to 

every child" in underserved communities; and 

WHEREAS, Academia Modema and Prepa Tee, LA parents have continue to support 

both schools with a plan to matriculate their children in a public charter high school administered 

by Alta Public Schools when their children promote to the ninth grade; and 

WHEREAS, Alta Public Schools provides a specific rigorous curriculum aligned with the 

International Baccalaureate comprehensive educational program; and 

NOW THEREFORE BE IT RESOLVED, that Alta Public Schools' Board ofDirectors 

deems it to be in the best interest of the local students, parents and community to submit a 

charter petition to establish Prepa Tee, Los Angeles High School in Southeast Los Angeles. 

BE IT ALSO RESOLVED that the Board Members authorize, direct and designate 

Xavier Reyes, APS CEO; Barry Baxter, APS Superintendent; and Rosa Lopez, Director of 

Student Services, as the Prepa Tee, Los Angeles High School "Lead Petitioners." 

CERTIFICATION OF SECRETARY 

I. Bobbi Shimano , Secretary of Alta Public Schools Board of 

Directors do hereby certify that the above is a true and correct excerpt 

from the minutes of the meeting of the board ofdirectors of the Alta 

Public Schools , held on the 18th day of November , 20_li, at 

which meeting a quorum was present. ( ~~ 
i-r&'~ -

Signature 
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alta 

PUBLIC SCHOOLS 

BOARD RESOLUTION - 11.18.14.4 

AUTHORIZING A LOAN FOR THE DEVELOPMENT OF 
PREPA TEC, LA IDGH SCHOOL 

WHEREAS, Alta Public Schools is an IRS 501c3 tax exempt non-profit corporation and 

a non-profit California corporation for the purposes of managing and developing multiple charter 

schools, including Academia Modema charter elementary school and Prepa Tee, Los Angeles 

middle school; and 

WHEREAS, Alta Public Schools has a mission to "provide a world class education to 

every child" in underserved communities; and 

WHEREAS, Academia Modema and Prepa Tee, LA parents have continue to support 

both schools with a plan to matriculate their children in our public charter schools administered 

by Alta Public Schools; and 

WHEREAS, Alta Public Schools provides a specifi c rigorous curriculum aligned with the 

International Baccalaureate comprehensive educational program and Prepa Tee, LA middle 

school parents would like the option to continue the IB program to high school; and 

NOW THEREFORE BE IT RESOLVED, that Alta Public Schools' Board ofDirectors 

deems it to be in the best interest of the local students, parents and community to loan for a 

period of two years $50,000 for the development and startup ofPrepa Tee, LA High School in 

Southeast Los Angeles. 

BE IT ALSO RESOLVED that the Board Members authorize, direct and designate Dr. 

Jeffry Phillips, APS Chairman ofthe Board ofDirectors; Bobbi Shimano, APS Board Secretary; 

Ricardo Ortega, APS Board Treasurer the signatories of said loan for the development and 

startup ofPrepa Tee, LA High School, and Xavier Reyes, APS CEO, the school administrator. 

CERTIFICATION OF SECRETARY 

I. Bobbi Shimano , Secretary of Alta Public Schools Board of 

Directors do hereby certify that the above is a true and correct excerpt 

from the minutes of the meeting of the board ofdirectors of the Alta 

Public Schools , held on the 18th day of November , 20-1.1, at 

which meeting a quorum w~s pre~ ,/ 

r ~ 'Z«<C-< ~ _. 
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Application and Enrollment Forms 

Prepa Tee/ Academia Moderna 

2410 Broadway 


Walnut Park,CA 90255 

(323) 923-0383 


AU information requested and enrollment packet must be filled out 
completely and returned by the assigned due date in order to reserve your 
child's spot at Prepa Tee/Academia Modema Charter School. The same 
enrollment rule applies for aU candidates. 

Toda la informacion y paquete de registracion debe ser Uenado por completo 
y entregado en la fecha indicada para reservar el campo de su hijo/a en Prepa 
Tee/Academia Moderna Charter School. La misma regla se aplica para todos 
los candidatos. 

Due Date Fecha de vencimiento 
~~~~~~~~~-

Please do not tear off this page. Por favor de no quitar esta pagin a. 

OFFICE USE ONLY USO PARA OFICINA 
SOLAMENTE 

Student Name: 
Grade:____ 
o Emergency Form 
o Original Birth Certificate 
o Immunization Card 
o Current TB Shot 
o Current Physical 
o Dental Screening 
o Emergency medical treatment (Allergies Indicated) 
o Permanent Health History 
o Media Consent 
o Race/Ethnicity Survey 
o Parent Educational Survey 
o Proof of Address 
o Migrant Education Questionnaire 
o Enrollment Form 
o Home Language Survey 
o Transfer Record 

CELDT: ~ 



---------
--------

Office Use Only 

Enny Date.::.___/ __ / ___ _ 


State ID# 


District ID # 


School 


New Student Registration Form 
2015-2016 

Student Information 

First Name:. ____________ Middle: _____Last 
Name:______________ 

Address: 
_______ ___________________________Apt#:_ 

City:_____________________ State:. ____ Zip : 

Phone: { ) 


Student's Da te of Birth: (mm/dd/yyyy) I I 

Student's gender: (Check one only) D F= Female D M= Male 

Student's Primary Race/Ethnicity: (Check one only) 
0998 = Alaskan Native or American Indian (Please specify): 

D Cherokee 0 Chippewa 0 Choctaw D Navajo D 
Pueblo 

D Sioux 0 Other: ______ 
0999 = Asian (Please specifiJ) 

0 Asian Indian D Chinese 0 Filipino OJapanese D 
Korean 

D Vietnamese D Other :------ 
1000 "' Black o r African American (Please specify ifknown)

D Other: ________ 
1001 = Hawaiian or other Pacific Isla nder (Please specify) 

D Guamanian D Hawaiian D Samoan D 
Other:_______ 

2304 =Hispanic or Latino (Please specifi;): 
D Argentinean D Colombian D Cuban D Dominican D 

Mexican Amer. D Nicaraguan D Puerto Rican D Salvadoran D 
Spaniard 0 Other:_ ____ 

1002 = White (Please specify ifknown)
D Other:_________ 

Student is applying for grade: (Check one only)
D 0 = Kindergarten D 1 = 1•1 Grade D 2 = 2nd Grade D 3= 3'd 

Grade 
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D 4 == 4lhGrade 0 5 = Slh Grade 0 6 =6lh Grade D 7 = 71h 
Grade 

D s= 8lh Grade 0 9 =91hGrade 0 I0 =10th Grade D n = n th 
Grade 

0 12 = 12th Grade 

This is the ___ time the student has ever entered this grade level (check one only). 
0 1 = First Time 0 2 = Second Time 0 3 = Third Time 

English Proficien3 of the s tudent: (Check one only) 
LJ 1633 = Native English Speaker 0 1634 = Fluent English Speaker 
0 1635 = Non-English speaking 0 1636 = Redesignated as fluent English 

proficient 
0 1637 = Status Unknown 0 2349 = Limited English proficient/English 

Language Learner 

Primary language spoken at home (Check one only): 
0 Arabic 0 French 0 Hindi 0 Persian 0 Spanish 
0 Cantonese 0 French 0 Italian 0 Polish 0Tagalog 

Creole 
0 Chinese (non 0German OJapanese 0 Portuguese 0Urdu 
Cantonese) 

0 English 0 Greek 0Korean 0 Russian 0 Vietnamese 
00ther: 

Before attending this charter school, the student attended: 

School Name: School City.: ___________ 


The school the student attended previously can be categorized as: (Check one only) 
Public: 

0 1821 = Public, same district 
0 1822 = Public, different district in the same state 
0 1823 = Public, different state 

Private: 
0 1824 = Private, non-religiously-affiliated, same district 
D 1825 = Private, non-religiously-affiliated, different district, same state 
D 1826 = Private, non-religiously-affiliated, different state 
0 1827 = Private, religiously-affiliated, same district 
0 1828 = Private, religiously-affiliated, different district, same state 
0 1829 = Private, religiously-affiliated, different state 

Non-existent or Foreign: 
0 1838 = Original Entry into US school (no previous school) 
0 1839 = Original entry into US school (from foreign country with no schooling 

interruption) 
0 1840 = Original entry into US school (from foreign country with schooling 

interruption.) 
0 1830 = Located outside of the country 

Other 
0 1831 = Institution (example: correctional facility) 
0 1832 = Charter school 
0 1833 = Home schooling 
0 1834 = Matriculating (i11 other words, passed previous school's highest grade level) 
0 9999 = Other 
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Has the student taken a standard ized test and been determined "Gifted?" 0 0002 = Yes 0 0232 
= No 

Has the student been classified by Special Education Services with any of the following disabilities? 
(Check all that apply) 

0 2121 - Autistic/ Autism 0 2122 "" Deaf-blindness 
0 2123 = Hearing impairment 0 2124 = Mental retardation 
0 2125 = Multiple disabilities 0 2126 = Orthopedic 
impairment 
0 2127 = Emotional Disturbance 0 2128 = Specific learning 
disability 
0 2129 = Speech or language impainnent 0 2130 = Traumatic brain 

injury 
0 2131 = Visual impairment (e.g. blindness, e tc ... ) 0 2132 = Other health 

impairment 
D 2133 = Deafness 0 2134 = Developmental 

delay 
D 2135 - Infants and Toddlers w ith disabilities 0 9998 = None 

How far is the school from your home? 
(Approximate distance in miles) 

How many times has the student's family moved in the past 12 months? 

In the student's home: 

Approximately how many books are there where the student resides? 

Is there a computer at home? (e.g. desktop/ laptop) 0 0002 = Yes 0 0232 
== No 
Is there Internet access a t home? 0 0002 = Yes 0 0232 
= No 
Is there a quiet place for the student to study a t home? D 0002 = Yes 0 0232 
= No 
Was any adult employed for income over the past two weeks? D 0002 = Yes 0 0232 
= No 

Migratory Status: Does the student's Parent or Guardian maintain primary employment in one or more 
agricullural or fishing activities on a seasonal o r other temporary basis? 

0 1641= Yes 0 16-!3 = No 

Lunch Status: Under federal meal program guidelines, this s tudent qualifies for the following lunch 
status: (Check one only) 

0 F = Free lunch 0 FDC = Free lunch in District of Columbia 
0 P = Full pay 0 R = Reduced-price lunch 
0 I don't know. (School will gather this data.) 

Among all parents and guardians residing w ith the student, what is the highest level of education? (Check 
one only) 

L__:_~~_U:_:__t_ary:_'fM_id_dlefHi·gh_..______e an _ __ond l o _______________~ _____ c olleg_ _d Bey________ _.__ther ] 
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0789 = Pre 1049 = Some college but no 0 0819 = Vocational Certificatel 
Kindergarten d egree
0 0805 = Kindergarten 0 1050 = Associate's degree 0 1046 = ~:~!~=~~i~iploma I 
0 0790 = 1•1 Grade D '1051 = Bachelor/Baccalaureate D 1047 = Formal certificate or ''·D 0791 = 2nd Grade I degree (BA, AB, BS, etc..) diploma (less than 
0 0792 = 3rd Grade 0 1052 = Graduate certificate one yr.)·1 

D 0793 = 4th Grade 
D 0794 = 5th Grade 
D 0795 = 6th Grade 
0 0796 = 7th Grade 
0 0798 = 8th Grade 
D 0799 = 91h Grade 
D 0800 = 1Qth Grade 
D 0801 = 11th Grade 
0 1044 =H .S. diploma
0 1809 = 12u1 grade, no 

diploma 

D 1053 = First professional degree D J 048 = Formal certificate or 
(e.g. DC, DDS, MD, DO, diploma (more than 
DVM, LLB, JD, M .Div.) or equal to one year) 

0 1054 = Master's degree (e.g. MA, D 2408 "" H .S.completers (e.g 
MS, M.Ed, MSW, MBA.) certificate o f 

D 1055 = Specialist's degree (e.g. attendance) 
ED.S) 0 2409 = H.S. equivalency

D 1056 == Post-Professional degree (e.g.GED)
D 1057 = Doctoral degree (e.g. 0 1043 = No school completed 

Ph.D, D 9999 = Other 
Ed.D) I 

~-------~---------~-----------·-J 

END of Student Information. 
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Parent/Guardian/family Information 

Parent/Guardian 1 


First Name:. __________ Middle:_____Last Name:.___________ 


Address: 


-------------------------------~·Apt#:___ 

City:________________ Sta te: __ Zip: _____________ 

Home 

Phone:______________WorkPhone:._________________ 


Relationship to student:~------------------

Parent/Guardian 2 


First Name:__________ Middle: _____Last Name:__________ 


Address: 

_______________________________Apt#:___ 


City:_________________ State:__ Zip: _____________ 

Home 

Phone:.______________WorkPhone: _________________ 


Relationship to student:_ _ _ __________ ______ 


Does the student have an y siblings? 
Name Age Current School 
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Emergency Contact Information 

First Name:_______________Last 
Name:._______________~ 

Address:. _ _____________________________Apt#:__ 

City, State, 

Zip:.___________________________ _____ 


Emergency Phone Number: ____________ This is (Check One Only) D Cell D Work 
0Home 

Relationship to student: 

END of Parent/Guardian Information 
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Rtrord # Lottery# PREPA TEC, LOS ANGELES 
Lotterv Form 2015-2016 

STUDENT INFORMATION 
First Name IMjddle Initial Last Name DOB (MM/DD/YY) I Gender

I I M F 

Grade Level D Grade 9 D Grade 10 D Grade 11 D Grade 12 

(ADDITIONAL STUDENT) 
First Name IMiddle Initial 

I 
Last Name 

I 
DOB (MM/DD/YY) I Gender 

M 
F 
Grade Level D Grade 9 D Grade 10 D Grade 11 D Grade 12 

(ADDITIONAL STUDENT) 
First Name IMiddle Initial 

I 
Last Name 

I 
DOB (MM/DD/YY) I Gender 

M 
F 
Grade Level D Grade9 D Grade IO D Grade 11 D Grade 12 

(ADDITIONAL STUDENT) 
First Name IMiddle Initial 

I 
Last Name 

I 
DOB (MMIDDIYY) I Gender 

M 
F 
Grade Level D Grade 9 D Grade 10 D Grade 11 D Grade 12 

PARENT/GUARDIAN INFORMATION I Cell Phone Parent/Guardian # 1 (First/Middle/Last) !Relationship to Student Home Phone 

Address Work Phone 

City IState Zip Preferred email address 
I 

Parent/Guardian #2 (First/Middle/Last) 'Relationship to Student Home Phone I Cell Phone 

Address Work Phone 

City 
I 

IState Zip Preferred email address 

Neighborhood School Name 
Neighborhood School District 

My child currently attends (School Name/District 

Parent/Guardian Signature Date 



XAVIER REYES 


STRATEGIC PLANNING and MARKETING 

PROFESSIONAL PROFILE 
• 	 Goal-driven perfoaner who has developed and directed organizational capacity-building strategies to 

achieve improved performance benchmarks in funding and membership development while 
collaborating with cross-functional staff teams, senior managers, board members, community 
representatives, and consultants. 

COMPETENCIES GAINED THROUGH PROFESSIONAL AND EDUCATIONAL 
EXPERIENCE 

Product/Program Development, Positioning Strategies, Niche Marketing, Marketing Communications 
Public Relations, Community Organizing, Strategic Planning, Special-Events Management, Charter School 
Development 

PROFESSIONAL EXPERIENCE 

CEO, Alta Public Schools, Los Angeles, CA - January 2013 to Present 

Executive Director, Academia Modema Charter School, Los Angeles, CA - January 2008 to 2013 

Director, School Development and Outreach, California Charter Schools Association, Los 
Angeles, CA - October 2005 to January 2008 
• 	 Successfully developed and launched Charter Lalfnch, a statewide charter school development training 

program that prepares and guides educational leaders to successfu lly launch and operate their charter 
public schools. As a result of the program, Loyola Marymount U. shown interest in establishing an 
articulation agreement for a Masters of Education program and the New York Charter School 
Associarjon has show interest in expanding the Charter Launch program nationaJly. Additionally, the 
US Department ofE ducation granted $3.7 million to open more charter schools under NCLB 
through the Charter Launch program. 

• 	 Created program from research position to fully functioning program in less than four months by 
formulating and directing all aspects of operations, product development, marketing, curriculum, 
positioning strategies, programming, staffing, organizational a rticulation and budget management. 

• 	 Organized high-profile project advisory cohort of existing school operators; directed logistics and 
trained a statewide facilitato r staff of ten people; managed daily operations for the statewide program 
to assist new school developers. 

• 	 Assisted over thirty new charter school teams in the development of their state-standards-aligned 
schools; through classroom direct instruction and through on-line instructional approaches, 
delivered instruction and guidance for educational leaders. 

• 	 Designed and executed strategic marketing and promotional plan that achieved exceptional market 
penetration and resulted in exceeding projected attendance and revenue goals by 50 percent in our 
teacher recruitment job fairs. 

• 	 Maximized modest budget of $7K to orchestrate multi-media marketing campaign that resulted in 
numerous placements and ad equivalencies yielding 5.7 million audience impressions in one month's 
time- many at EdJoin.com. 

• 	 D irected Web site design/development from concept thrnugh testing, site received the most hits 
upon launch than any other page in the organization web site. 
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• 	 Negotiated and consulted on lead sponsor's cause-related marketing campaign, including TV, print, 
and internet. 

• 	 Managed creative teams/outside agencies in design, copywciti.ng, production, and distribution of all 
print collateraJs, such as press kits, direct mailers, brochures, and point-of-purchase displays; as well 
as all online marketing materials. 

New Facilities Community Outreach Rep., Los Angeles Unified School District, LA, CA 
July 2004 to October 2005 
• 	 New Facilities development team member engaging the community, business, school, elected official, 

regitlatory agencies, and community based organization sectors in the process of new school 
constmction. 

• 	 Developed and implemented outreach strategies providing a vital forum between community and school 
district. 

• 	 Executed proactive communications, briefings and community meetings foe new schools on project 
definition, site selection, relocation, design, environmental health and safety and construction. 

Director of Communications and Educational Programs, CHIRLA, Los Angeles, CA 
February 2002 to July 2004 
• 	 Developed and implemented communications plans for all federal, state, and locaJ immigrant policy 

ISSUeS. 

• 	 Cultivated funding; developed and managed numerous community education programs, such as with 
First Five CA. 

• 	 Serve as spokesperson, and oversaw all intemaJ and extemal organizational communications and events . 
• 	 Developed and implement community education and outreach plan for hard-to-reach communities, as 

AB540. 
Pcoduced and implemenL plan Lo exleml Lu u11migrn11t :;t1J<lc::nt:; the "Free Cash for College" with City and 
LAUSD. 

• 	 Developed and implemented plru1 to address immigrant barriers to healthcare: used focus groups in four 
langirnges throughout California, developed collateral based on policy evaluation and findings to 
implement outreach plru1. 

V.P. ofMarketing and Public Relations, Synercomm & Marketing, San Diego, CA 
November 1994 to February 2002 
• 	 Managed numerous client accounts focusing on Hispanic marketing, e-commerce development, event 

marketing and development, product development, graphic design, advertising copy, translations and 
adaptations, entertainment publicity, custom publishing, and public relations. 

• 	 Functioned as in-house Publisher and Editor ofLatinos Magazine, a national bilingual consumer 
magazine with a production run of70,000. 

• 	 Conceptualized, designed and supervised marketing collateral, media kits, and campaigns advertising fir 
such clients as the Hispanic Chamber ofCommerce. 

• 	 Developed and implemented public relations plans for national and local markets with such clients such 
as Jones Soda. 

• 	 Produced and implemented special events programs foe events ofapproximately 150,000 people, 
including Harbor Days in Chula Vista, CA and Pluma Awards with the National Hispanic Media 
Relations Association. 

• 	 As Internet Developer and Editor of Yavas.com; designed, developed and launched e-commerce Web 
site generating an increase in sales ofover 200 percent. 
Developed and implemented new media public relations ru1d marketing campaigns for e-commerce sites. 

EDUCATION and PROFESSIONAL DEVELOPMENT 
• 	 Master ofStience in Public Administration, California State University, Los Angeles, Los Angeles, CA, 

2004 
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• Bachelor ofArts in Political Science, San Diego State University, Sao Diego, CA 1994; Minor: Art Histo ry 
• Exec11tive Training; Charter School Leadership, Harvard University, Cambridge, MA, 2006 

• Course: Co1n111m1i!J &so/11tion Training, Loyola Law School, Los Angeles, 2002 

• Co11rse: Spanish Media Training, UCLA, Los Angeles, 2001 


CIVIC AFFILIATIONS and ACTIVITIES 
Ponncling Board Member, Academia Moderna Charter School, South Gate, CA 9007 - present 

• Founding Board Member, Design High School, Los Angeles, CA, 2006-2007 

• Board Member, Fair Housing Foundation, Long Beach, CA, 2002-2003 

• Member: Advisory Committee, First 5 L.A., Los Angeles, CA 2002-2003 

• Convener: Spa 6 & 7, LA County Children's P lanning Council, Los A ngeles, CA, 2001-2003 
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Barry Baxter 

Objective 

To assist in the development of life-long learners who will add diversity and further development ofa 
successful society. 

Ex.pertence 
2013-Present ALTA Public Schools 
Superintendent of Instruction 

Extended the Site Adminstrator Duties to include both a Middle School and an 
Elementary School 
Duties were oversight of duties listed as former Principal for both sites 

2011 -2013 Academia Moderna Charter Walnut Park, Ca 
Principal 

Acquired candidacy for the International Baccalaureate Primary Years Program 
Acquired Stage 2 Candidacy for WASC accredidation. 
Developed a program of instruction, which achieved an 86-point growth in API in 
one year to 803. 
Decreased the number of suspensions by 99% and introduced a school wide 
bullying program. 
Involved in the development, application process and design of a new start-up 
charter for a middle school. 

General Administration 
1. Attends meetings and sessions of the Board of Trustees, as required. 
2. Assists the Executive Director in the preparation of information, recommendations, and reports 
for the agenda of the Board of Trustees meetings. 
3. Administers the operations of the school in accordance with Board policy and administrative 
directions. 
4. Provides for the maintenance, receipt and transfer of school and pupil records as required by 
law, Board policy and administrative directions. 
5. Submits such reports as required by law, Board policy, and the regulations of State and 
Federal agencies. 
6. Establishes a management system for the school assuring the optimum use of school and 
community resources. 
7. Establishes appropriate councils and committees, providing for the participative involvement of 
staff, pupils, and community in the operation of the school. 
8. Provides for the supervision and safety of pupils, staff, and visitors on the school grounds. 
Business Administration 
1. Exercises direct supervision over the care and safety of the school buildings, grounds, and 
equipment in coordination with the District 
2. Directs the Business services operations of the school, including 
the ordering, receipt, distribution, and storage of supplies and equipment in accordance with 
Board policy and administrative directives. 



7. Assists in the projection of pupil enrollments and staff needs, as directed. 

Educational Administration 

1. Recommends policy changes to the Executive Director concerning the instructional program 

and pupil welfare. 

2. Directs the implementation of the curriculum as approved by the Board of Trustees and as 

mandated by law and the regulations of State and Federal agencies. 

3. Participates in curriculum development activities. 

4.Performs frequent classroom observations. 

5. Directs the assessment of pupil achievement and the identification of pupil needs. 

6. Provides leadership to the staff in determining school objectives which support the attainment 

of educational goals of the school and which address the identified needs of the pupils of the 

school. 

7. Assigns pupils based on their needs in accordance with the law, Board policy, and the 

regulations of State and Federal agencies. 

8. Directs the implementation of categorical, auxiliary (music), and special educational programs 

operating at the school. 

9. Coordinates the delivery of pupil personnel services provided tot he school, including guidance 

and counseling, health/nurse, and psychological services. 

1 a.Administers the library and instructional material services of the school, including textbooks. 

11 .Directs the pupil activity and special events programs of the school. 

12.Establishes an educational climate for learning, which encourages acceptable pupil behavior 

and conduct. 

13.Develops and implements organizational procedures for pupil discipline, including suspension, 

exclusion, and expulsion, as required by law and Board policies. 

Personnel Management 

1. Exercises direct supervision of all personnel assigned to the school. 

2. Schedules certificated and classified personnel assigned to the school. 

3. Evaluates the performance of the certificated and classified personnel assigned to the school 

in accordance with law and Board policies. 

4. Recommends retention and/or termination o personnel assigned to the school. 

5. Participates in the recruitment and selection of personnel, as directed. 

6. Coordinates and reviews the work of consultants and resource teachers assigned to the school. 

7. Identifies the in-service training and staff development needs of personnel assigned to the 

school. 

8.Coordinates the staff development program at the school. 

9. Participates in staff development programs for administrative personnel , including the IBPYP 

Program. 

1 a.Establishes a climate and tone at the school which contributes to the best possible 

professional relationships among employees, encouraging high standards of performance with 

interest and pride in their accomplishments. 

Communication 

1. Develops and maintains a continuing program of public information for the school community 

regarding the accomplishments and needs of the school. 

2. Explains and interprets Board actions and District activities, promoting understanding of school 

objectives and programs. 

3. Serves as District agent in communication between the central administration and personnel 

assigned to the school, explaining and interpreting District actions and programs. 

4. Is involved actively in the community. 

5. Supports and works with parent organizations serving the school. 

6. Directs the preparation and distribution of school publications. 

7. Encourages effective communication between teachers and parents regarding school 

programs and pupil progress. 


2007~2011 Bert Corona Charter Pacoima,Ca 
Assistant Principal 

• Oversight of Aides/Schedufing, placement and assessment 



• <Nersight ofFaciities/Scheduing, placement and assessment 
• <Nersight ofdiscipline 
• Testing coordination 
• Formal observation and assessment ofteachers 
• Studentcounseling 
• Teacher trainings in instructional practices 
• <Nersight ofspecial programs 
• <Nersightofattendance 

2004-2007 Bert Corona Charter Pacoima,Ca 

Teacher 

Founding teacher involved in the development of this start-up charter 
• Grade 6rt/8 Engistvlanguage Arts/Mathematics 
• Helped in developmentof cuniculumguideines 
• Helped in development of behavioral guideines 
• Worked with school board in development ofschool culture 
• Student Council Advisor 
• Administrative Designee 
• V\lho's V\lho Among American Teachers 

2003-2004 Childhood Ed. Center La Canada, Ca 
Lead Teacher 

Extended learning- Grades 4-5-6 
Substitute experience for grades 1-6. 

2003 A+ Educational Center Torrance, Ca 

Co.olrectorfEducator 

Scheduling/Staffing 
Teaching children under the No Child Left Behind Program 

Interpreter for Spanish Speaking Clients 

1996-2001 Apperson Elementary Sunland, Ca 

Lead Teacher 

CLAD Credential 
Taught 1st Grade 4 years Bilingual, 4th grade 1 year Bilingual 
1st grade reading champions school wide 

Class recognized for merit by congressman in Read Across America Campaign 

Brought several celebrities to read to children to promote lifelong readers 
Technology Chairperson 3 years 

Developed plan to network entire school (computers) 
Gave in-services on Language Arts and Technology strategies and curriculum 
Attended and presented workshops in Language Arts, Science, Math and Leadership in Boston, 
Chicago, Dallas, New Orleans, Las Vegas, and San Jose. 
United Teachers Los Angeles Chapter Chairperson 
UTLA Representative to House of Representatives/House Rules Committee 

California Representative for California Teachers Association to The National Education Association 



1986-1996 Pinecrest Schools. Northridge, Ca 

Teacher 

Taught 3rd, 4111 and 6111 grade. All accelerated 

Produced, Directed, Wrote, Choreographed and filmed video project for President Clinton's 
Environmental Awareness Competition. Second Place in National Finals 

Received Mayor's Commendation for Excellence in Teaching 

1980-1986 Haddon Ave. Elementary Pacoima, Ca 

Biiinguai Teachers Assistant 

Assisted in grades 1-6 in all subject areas 


Directed after school sports program. City Champions/Girl 's Softball 


Helped in Development and Maintenance of first math and Computer Lab 


P.T.A. Vice President 2 years 


Taught E.S.L. to Adults through Santa Rosa Church for Amnesty Program 


EducaUon 

2011-2012 Cal State University Dominguez Hills 

Tier II Clear Administrative Credential 

2005-2006 University of Phoenix 

Masters of Administration in Education (October 2006) 

GPA3.98 

Preliminary Administrative Credential 

1983-1985 University of Southern California Los Angeles, Ca. 

S.S. Education 


Received California Teaching Credential 1994 


1980-1982 Los Angeles Mission College Sylmar, Ca. 

A.A. General Education 


Graduated Cum Laude 


Interests 

Fishing, Camping, Reading and most of all worship ministry and family. 



Highly motivated individual, looking for an Accounting position in an environment where my 
experience and ski lls may be utilized to there maximum potential. 

E \ perience 
Alta Public Schools 2009-Present 

Director of Student Service 

Communicates categorical and special program policies, guidelines, objectives, and 
procedures to school, parents, and administrators. 

• 	 Works cooperatively with District business, accounting, and personnel offices to 
coordinate program budgets and operations. 

• 	 Assists with categorical parent community advisory committees . 
• 	 Assigns pupil to special programs and makes all necessary arrangements for 

placement transportation; transfers of records; notification ofparents, sending and 
receiving schools. 

• 	 Maintains numerous types of pupil records; average daily attendance; inventory of 
books, materials, equipment, and supplies. 

• 	 Provides supplies, materials, and equipment for all special classes . 
• 	 Administer all aspects of the Student Services Department for Academia Moderna 

Charter Schools 
• 	 Administer the total enrollment process for all students in Academia Modema 

Charter Schools. 
• 	 Administer all zoning and rezoning issues for Academia Modema Charter 

Schools. 
• 	 Distributes pertinent information and materials to be used by administrator, 

teachers, parents, and guidance personnel. 
Administrative Assistant 

• 	 Performs routine clerical duties such as posting data, filing, maintaining filing 
systems, proofreading, copying data, and operating office machines and 
equipment 

• 	 Prepares and maintains students attendance records as required 
• 	 Acts as receptionist on the telephone and in person; maintain good public 

relations with students, parents, staff, and community 
• 	 Attends to student health and welfare as needed 
• 	 Receives and distributes mail; prepares outgoing mail 
• 	 Purchasing, maintains inventory, and distributes suppl ies and equipment as 

required 
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Arcadia Chair 2008-2008 
• 	 Accounts payable-Accounts Receivable Coordinator 

Review purchase orders, invoices, or payment discrepancies and documentation, entering, 
posting and reconciling checks. Match invoices to purchase orders and packing slips. Create 
vouchers and post. Handle billing for shipped orders. Process daily bank deposits. Run 
weekly check for NP payments. In addition, run various reports to review accuracy, make 
corrections prior to posting NP. Other duties and special projects. 

Lopez Family Daycare 2007-2008 
• 	 Interview parents explain daycare policies daily schedule collect all children information 

immunization records emergency contacts provide assistance by cal ling co-workers to check 
to see what parents need to qualify for government programs. Work directly with all child 

care agencies and food programs. 

Accountemps Robert Half International 
2007-2008 
• 	 Accounts Payable Clerk 

Match invoices to packing slip, code invoices by checking in rumba, key invoice in Lawson, 
file every day, and help with special projects. 

Leggett and Platt 
2000-2006 

• 	 Senior Accounts Payable Clerk 

Match invoices to packing slips, check all pricing on EPS system for all products that comes 
in for production, key all invoices on EPS for payments. Handle all phone calls on any 
questions regarding payment in formation. Switchboards back up every morning. Payrolls 
back up when needed and Monthly accruals every last of the Month and assist on closing 
Month end. 

The Wexford Collection, Inc. 
2000-2000 

Customer Service Representative 
Exclusively handling the request for 24 Marketing Representatives, Daily e-mail 
correspondence with customers and Marketing Representatives, order entry and fax 
confirmations. 

Leggett and Platt 
1998-2000 

• 	 Customer Service Representative 

Handling phone call, data entry, solving customers issues, completion and follow through on 
credits debits, RTV forms fi ll out, and investigate new dealer set up. 

All Size Foam 
1994-1997 

• 	 Customer Service Representative 

Taking customer telephone orders, band deposit, and cashier and resolving customer' s issues. 
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L -~ m·~ ...J 	 Charter Schools Division 
'I 	

LOS ANGELES UNIFIED SCHOOL DISTRICT 

Name of Board M~ber. 

OA-l'V'1PfA l!-q p'S 

Name of Proposed/Renewing Charter School: 

PREPA TEC. LA HIGH SHOOL 

CHARTER SCHOOL 

GOVERNING BOARD MEMBER QUESTIONNAIRE* 

Dear Board Member: 

As you know, it is a position of great trust and responsibility to serve as a member 
of the governing board of a charter school. As part of its fiduciary duties, the 
governing board not only is responsible for ensuring that the school provides a high 
quality educational opportunity for all students, but also must ensure that all public 
monies it receives are spent responsibly in accordance with the law and charter. 

In order to make its recommendation to the LAUSD Board of Education, the Charter 
Schools Division (CSD) must determine whether the charter school petition is likely 
to be successfully implemented (California Education Code §47605(b)). By 
providing complete and detailed responses to the questions below, you will provide 
the CSD with critical information necessary to ascertain whether the 
proposed/renewing charter school will be run in a financially, operationally, and 
educationally sound manner. 

Please answer all questions, initial each page, including any supplemental pages, 
and sign at the end of the document. Responses of "Not Applicable'' are not 
acceptable. I f your initial response to any question is "yes" or "no", please provide 
a detailed explanation of the basis for the response. 

1. 	 Describe at least five of the key roles, functions, and/or responsibilities of a 
public charter school governing board. Based on your experience and 
understanding, prioritize them and briefly explain their importance. 
The Board has the fiduciary responsibility; responsible for the health and 
welfare of all students and staff; it is the last authority in hiring the leaders of 
the schools; and the Board has the responsibility to keep the educational 
viability of the school at the highest levels possible. 

2. 	 Describe the innovative features of your petition and how they will lead to 
improved student outcomes for the community you are planning to serve. 
Please be specific. 
Integration of technology in the curriculum is the innovative feature of the school. 

3. 	 Please describe the specific expertise and experience, as well as personal 
attributes, that you bring to the board, including service on any other 

*This questionnaire must be current within 12 months of petition submission. 1 ·~ 
Board Member 
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Charter Schools Division 

LOS ANGELES UNIFIED SCHOOL DISTRICT 

governing boards, and how they will contribute to the board's ability to 
monitor the school's academic, operational, and fiscal policies and practices. 
My litigation training and experience serves the school to protect against potential lawsuits 
and to prepare the Board from internal "self-dealing". 

4. 	 Describe a scenario that represents a conflict of interest. Outline the steps, ff 
any, you would expect your governing board to take to address such a conflict . 
Conflict of interest arises when a Board member's personal business or issues intersect 
directly with school business. 

5 . 	 As a decision-making body, what are the most important factors that the 
charter school's governing board will consider in order to ensure sound 
decisions? 
The Board utilizes a balanced and democratic approach for sound decisions. 

6. 	 Describe your experience and/or connection with the community that your 
school proposes to serve. 
I am a life-long resident of the community working for its prosperity. 

7 . 	 Describe a difficult professional or financial decision that you have had to 
make. What factors did you consider and how did you implement the 
decision? 
There have been may personal decisions I've had to make but I've always followed my 
heart and I have always been satisfied with the result. 

8. 	 In the event that the governing board finds it necessary to replace or add a 
board member, what qualifications and other factors will you expect and/or 
consider in evaluating candidates? 
The Board will add new Board members that renect the community and the values of 
integrity and community service the school is currently modeling. 

9. 	 Please identify your relationship, if any, with each of the following: 

a. 	 Lead petitioner: SELECT ALL DESCRIPTORS THAT APPLY. 

0 I mmediate Family (spouse, domestic partner, child, parent) 
0 Non-immediate fami ly 
0 Professional/business 
0 Friend 
0 Casual/social 
0 Other (Specify: 
[8) None 

b. 	 Board chair or president: SELECT ALL DESCRIPTORS THAT APPLY. 

0 Immediate Family (spouse, domestic partner, child, parent) 
0 Non-immediate family 'Y (\./' 

Board Member 
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Charter Schools Division 
LOS ANGELES UNIFIED SCHOOL DISTRICT 

D Professional/business 

D Friend 

D Casual/social 


D Other (Specify: 


181 None 


c. 	 Proposed executive director/chief executive officer: SELECT ALL 

DESCRIPTORS THAT APPLY. 

D Immediate Family {spouse, domestic partner, child, parent) 
D Non- immediate family 
D Professfonal/business 
D Friend 
D Casual/social 
D other (Specify: 

181 None 

d. 	 Proposed director/principal: SELECT ALL DESCRIPTORS THAT APPLY. 

D Immediate Family {spouse, domestic partner, child, parent) 
0 Non-immediate family 
0 Professional/business 
0 Friend 
0 Casual/social 
0 Other (Specify: 

181 None 

e. 	Other members of the governing board: SELECT ALL DESCRIPTORS THAT 

APPLY. 

0 One or more is immediate family (spouse, domestic partner, child, parent) 
D One or more is non- immediate family 
0 I have a profess!onal/business relationship with one or more 
0 One or more is a friend 
0 One or more is a casual/social acquaintance 

0 Other (Specify: ) 
[8j None 

f. 	 Any prospective employees or vendors, including the on-site financial 
manager: SELECT ALL DESCRIPTORS THAT APPLY. 

D One or more is Immediate family (spouse, domestic partner, child, parent) 
0 One or more is non - immediate family 
0 I have a professional/business relat ionship with one or more 
0 One or more is a friend 
0 One or more is a casual/social acquaintance 

0 other (Specify: ) 

!2l None 

- -
Boan] Member 

Form - IU: V 07 07114 lnitmb 



-~ 
Charter Schools Division 

LOS ANGELES UNIFIED SCHOOL DISTRICT 

10. For any response of "professional/business," please describe the specific 
relationship. 
NONE 

~~~· ~v... R...:.")'--<2  ----
Printed Name of Board Member 

JI { 1_-:JLtJ::::
Date ~cd Momboc ___ _ 

I"\ 

' 6.,-
Bo;ird Member 

Form IU: V 0710711·1 Initials 



Charter Schools Division 
LOS ANGELES UNIFIED SCHOOL DISTRICT 

Name of Board M ember: 

SUE JIN KIM 
Name of Proposed/Renewing Charter School: 

PREPA TEC, LA HIGH SHOOL 

CHARTER SCHOOL 

GOVERNING BOARD MEMBER QUESTIONNAIRE* 

Dear Board Member: 

As you know, it is a position of great trust and responsibi lity to serve as a member 
of the governing board of a charter school. As part of its fiduciary duties, the 
governing board not only is responsible for ensuring that the school provides a high 
quality educational opportunity for all students, but also must ensure that all public 
monies it receives are spent responsibly in accordance with the law and charter. 

In order to make its recommendation to the LAUSD Board of Education, the Charter 
Schools Division (CSD) must determine whether the charter school petition is likely 
to be successfully implemented (California Education Code §47605(b)). By 
providing complete and detailed responses to the questions below, you will provide 
the CSD with critical information necessary to ascertain whether the 
proposed/ renewing charter school will be run in a financially, operationally, and 
educationally sound manner. 

Please answer all questions, initia l each page, including any supplemental pages, 
and sign at the end of the document. Responses of "Not Applicable" are not 
acceptable. If your initial response to any question Is "yes" or "no", please provide 
a detailed explanation of the basis for the response. 

1. 	 Describe at least five of the key roles, functions, and/ or responsibilities of a 
public charter school governing board . Based on your experience and 
understanding, prioritize them and briefly explain t heir importance. 
The Board has the fiduciary responsibi lity; responsible for the health and 
welfare of all students and staff; it is the last authority in hiring the leaders of 
the schools; and the Board has the responsibility to keep the educational 
viabi lity of the school at the highest levels possible. 

2. 	 Describe the innovative features of your petition and how they will lead to 
improved student outcomes for the community you are planning to serve. 
Please be specific. 
Integration of technology in the curriculum is the innovative feature of the school. The 
school is an IB school, providing teachers and students with learning experiences that 
meet international standards. The learning framework for the school cultivates a cult~~ 
creativity, critical thinking, and reflection. Furthermore, students engage with the ~ 

* This questionnaire must be current within 12 months ofpetition submission. 

































































































































































































































































The Church will not reimburse Prepa Tee Los Angeles or any Contractor or. Company 

any cost or expense for any and all betterments or improvements made to the Premises by 

Prepa Tee Los Angeles or any Contractor at the request of Prepa Tec Los Angeles_ 

-liability of the Church_ Prepa Tee Los Angeles shall11.1 Hold Harmless and Non
indemnify and hold the Church and the property of the Church, including the Premises, free and 

harmless from any and all liability, claims, loss, damages, or expenses, including counsel fees 
and costs, arising by reason of the death or injury of any person, including any person who is an 

employee or agent of Prepa Tec Los Angeles or is on the Premises with the permission and 

consent of Prepa Tec Los Angeles, or by reason of damage to or destruction of any property 

owned by Prepa Tee Los Angeles or any person who is an employee or agent of Prepa Tec 

Los Angeles or is otherwise connected with Prepa Tec Los Angeles, caused or allegedly 

caused by (1) any cause whatsoever while that person or property is in or on the Premises or in 
any way connected with the Premises or with any improvements or personal property on the 
Premises; (2) some condition of the Premises or some building or improvement on the Premises; 

(3) some actor omission on the Premises of Prepa Tec Los Angeles or any person in, on, or 

about the Premises with the permission and consent of Prepa Tee Los Angeles; or (4) any 

matter connected with Prepa Tec Los Angeles occupation and use of the Premises_ 

Church, is not liable to Prepa Tec Los Angeles for any losses caused by defects in the 

building, in the plumbing, fire, burglary, earthquake, any natural disaster or destruction or 

otherwise. 

12.1 Supersede. This Lease supersedes all previous documents concerning this arrangement 

between the Church and Prepa Tee Los Angeles Charter which shall no longer have any 

force or effect. 

The parties hereto have executed this Lease at the place and on the dates specifies 

above their respective signatures. 



















































 

  
 

    
   

 
  

    
     
  

  
  

  
    

    
   

  
    

 
      
    

 
   
     

  
  

   
  

    
   

  
   

 
   

   
 
 

 
       
     

 

________________________ 10/14/2015 
Xavier Reyes, Lead Petitioner Date 

CERTIFICATION THAT CHARTER SCHOOL WITH COMPLY WITH ALL APPLICABLE LAW
 

Prepa Tec Los Angeles High School hereby certifies that it shall comply with all applicable laws 
including, but not limited to, the following: 

•	 Be nonsectarian in its programs, admission policies, employment practices, and all other 
operations. (Ed. Code, § 47605(d)(1).) 

•	 Not charge tuition. (Ed. Code, § 47605(d)(1).) 
•	 Not discriminate against any pupil on the basis of disability, gender, gender identity, gender 

expression, nationality, race or ethnicity, religion, sexual orientation, or any other characteristic 
that is contained in the definition of hate crimes set forth in section 422.55 of the Penal Code. 
(Ed. Code, § 47605(d)(1).) 

•	 Except as provided in Ed. Code section 47605(d)(2), admission to a charter school shall not be 
determined according to the place of residence of the pupil, or of his or her parent or legal 
guardian, within this state, except that an existing public school converting partially or entirely 
to a charter school under this part shall adopt and maintain a policy giving admission 
preference to pupils who reside within the former attendance area of that school. (Ed. Code, § 
47605(d)(1).) 

•	 Admit all pupils who wish to attend the school. (Ed. Code, § 47605(d)(2)(A).) 
•	 Except for existing students of the charter school, determine attendance by a public random 

drawing if the number of pupils who wish to attend the charter school exceeds the school’s 
capacity. Preference shall be extended to pupils currently attending the charter school and 
pupils who reside in the Los Angeles Unified School District. (Ed. Code, § 47605(d)(2)(B).) 

•	 If a pupil is expelled or leaves the charter school without graduating or completing the school 
year for any reason, the charter school shall notify the superintendent of the school district of 
the pupil’s last known address within 30 days, and shall, upon request, provide that school 
district with a copy of the cumulative record of the pupil, including a transcript of grades or 
report card, and health information. (Ed. Code, § 47605(d)(3).) 

•	 Meet all statewide standards and conduct the pupil assessments required pursuant to Ed. 
Code sections 60605 and 60851 and any other statewide standards authorized in statute or 
pupil assessments applicable to pupils in non-charter public schools. (Ed. Code, § 
47605(c)(1).) 

•	 Consult, on a regular basis, with the charter school’s parents, legal guardians, and teachers 
regarding the school’s educational programs. (Ed. Code § 47605(c)(2).) 
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