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Instructions

CALPADS and CBEDS Charter School Reporting Status Change Form

Purpose 

The purpose of the Charter School Reporting Status Change Form is to provide a method for charter school administrators to request changes to how charter school data are submitted to the California Longitudinal Pupil Achievement Data System (CALPADS) and the California Basic Educational Data System (CBEDS) Online Reporting Application (ORA) at the California Department of Education (CDE). Charter schools must use the same method (reporting with their authorizing agency or reporting independent of their authorizing agency) for CALPADS and CBEDS-ORA data.
Reporting Status

Current reporting statuses for charter schools can be viewed on the CDE CALPADS & CBEDS Data Submission Web page at http://www.cde.ca.gov/ds/sp/cl/ap/selectdistrict.aspx. Charter school administrators may elect to report their CALPADS and CBEDS-ORA data directly to the CDE (independent of the authorizing agency), or have the authorizing agency report the charter school data. Data required to be submitted to CALPADS and CBEDS-ORA can be found on pages 3 and 4 of this document.

Time Frame 

Charter school administrators may submit requests to change the reporting status for existing charters one time each year. The annual time period in which charter schools may submit requests to change their CALPADS and CBEDS-ORA reporting status is May 1 through June 30th. These status changes will not be reflected in CALPADS until August 1, 2011  Requests postmarked after the July 31st deadline may be approved on a case by case basis. 
New charter schools are required to designate their reporting status and complete a LEA CALPADS Administrator application when they apply for their county-district-school code. 
Charter School Administrator Responsibility
Charter school administrators must submit a completed and signed Charter School Reporting Status Change Form to the CDE within the timeframe listed above if they wish to change their reporting status. A new form is not required to be submitted each year. The CDE assumes each reporting year that the reporting status remains the same unless a form is submitted. 
CDE Responsibility
After receiving a signed copy of the Charter School Reporting Status Change Form, the CDE will contact both the charter school and the authorizing agency to confirm the charter school reporting status change and ensure that the charter school administrator and authorizing agency both understand all of the CALPADS and CBEDS-ORA reporting responsibilities, requirements, and consequences for failure to meet reporting requirements and deadlines. Once the charter school administrator acknowledges their request to transfer responsibilities to the authorizing agency, or confirmed their responsibilities and understanding of the reporting requirements to submit all required data independent of their authorizing agency, the CDE will make the changes to the reporting status in the state data systems, and will notify the charter school and authorizing agency. 

Questions

If you have any questions regarding CALPADS, contact the CALPADS Operations Office at 916-324-6738 or by e-mail at CALPADS@cde.ca.gov. For details about CBEDS, contact the Education Demographics Office, at 916-327-0219 or by e-mail at eddemo@cde.ca.gov.

CALPADS and CBEDS-ORA Charter School Reporting Status Change Form
	Charter School Name and Address:



	Charter School Information

	
	County-District Code
	School Code
	Charter Number

	Charter Administrator Title, First and Last Name:

	
	
	

	Charter Administrator Telephone:

	
	
	

	Charter Administrator E-Mail:


	Was this charter initially opened after Oct. 6, 2010?
 FORMCHECKBOX 
 YES               FORMCHECKBOX 
 NO

	Assurance Agreement
· I request to initially designate or change the above charter school to:  (select one status) 

Note:  If an existing (not new) charter school wishes to keep the same CALPADS reporting status as the previous academic year, then stop! There is no need to submit this form
· Reporting CALPADS/CBEDS data Independent of the Charter Authorizing Agency
· Reporting CALPADS/CBEDS data through the Charter Authorizing Agency 
For Academic School Year: ___________________________


	I have read and acknowledge that the entity responsible for collecting and submitting student data, whether it be the authorizing agency or charter school, does in fact have the capability and resources available to provide all required student data to CALPADS and CBEDS as mentioned on pages 3-4 of this document.

	Charter Administrator or Designee Signature:
(
	Date:


	

	A notification of the charter school reporting status change will be provided by the California Department of Education to the authorizing agency. 

Please provide information for your charter school’s authorizing agency in the field below: 

	Name of Authorizing Agency:




For information on CALPADS, please contact the CALPADS Operations Office at: 916-324-6738
For information on CBEDS, please contact the Education Demographics Office at: 916-327-0219
Send a signed copy of this document to:

CALPADS Operations Office

California Department of Education

1430 N Street, Suite 6416

Sacramento, CA 95814 

Fax: 916-327-0194
E-mail: calpads@cde.ca.gov 

This form must be postmarked by June 30, 2011

CALPADS and CBEDS Reporting Requirements

CALPADS Reporting Requirements

The local agency (independently reporting charter school or authorizing agency) reporting CALPADS data are required to follow all of the CALPADS systems reporting requirements, including:

1. Submitting student enrollment and exit data to CALPADS within 14 calendar days of a student enrolling/exiting;

2. Submitting all required Fall individual level student, teacher, and course section data;

3. Submitting all required Spring individual level student data; and

4. Submitting all required End of Year individual level student, teacher, and course section data.

CALPADS Data Collection Periods, Windows, and Required File Formats

The following table outlines the sets of data collected through CALPADS as well as when they are required or expected to be submitted annually. Detailed information on the CALPADS reporting requirements can be found in the CALPADS File Specifications (CFS), CALPADS Code Sets, SSID and Enrollment Procedures, and CALPADS Data Guide, which are posted on the CDE CALPADS System Documentation Web page at http://www.cde.ca.gov/ds/sp/cl/systemdocs.asp. 

	
	Fall
	Spring
	End of Year

	File
	1-Annual Enrollment Update/ Title III Eligible Immigrants
	2-Course Enrollment/ Staff Assignment/ EL Services
	1-English Language Acquisition/ Title III Eligible Immigrants
	1- Course Completion/ Career Technical Education
	2 -Program Participation
	3- Discipline/ Truancy
	4-Waivers

	SSID/Enrollment(1)
	R
	U
	U
	U
	U
	U
	U

	Student Information 
	R
	U
	R
	U
	U
	U
	U

	Student Program 
	R(3) 
	U(3)
	U(3)
	U(3)
	R 
	 
	 

	Student Health (2) 
	 
	 
	 
	 
	 
	 
	 

	Course Section
	 
	R
	 
	R
	 
	 
	 

	Student Course Section 
	 
	R
	 
	R
	 
	 
	 

	Staff Demographics
	 
	R
	 
	U
	 
	 
	 

	Staff Assignments
	 
	R
	 
	 
	 
	 
	 

	Student Waivers
	 
	 
	 
	 
	 
	 
	R

	Student Discipline
	 
	 
	 
	 
	 
	R
	 


R=Required submission for the specified data collection

U=Updated data submitted if data in CALPADS is not current

(1) Include all SSID enrollment records for students actively enrolled as of Census Day, the first Wednesday of October (note that enrollment records with no updates are also included to show positive enrollment)

Include all SSID enrollment records for students (including any Graduates, Dropouts, and withdrawals) that have not been previously reported since last year’s Census date + 1 day

(2) Submission of the data to CALPADS is optional

(3) Only Title III Migrant Eligible, Special Education Participant, Free and Reduced Price Meal Eligible, and Gifted and Talented Eligible are required to be submitted

California Basic Educational Data System (CBEDS) Reporting Requirements
The agency is also required to meet all of the CBEDS reporting requirements, including reporting aggregate student, and school data in the Fall of each year, which are posted on CDE CBEDS Online Reporting Application and Resources Web page at http://www.cde.ca.gov/ds/dc/cb/cbedsora.asp. 

CBEDS is a statewide database which has as its data sources county offices of education, school districts, and independently reporting charter schools. CBEDS gathers information on school and district attributes. The local educational agency (independently reporting charter school or authorizing agency) reporting requirements for CBEDS data are specified below.

Data Collection Period, Windows, and Required File Formats

Most data collected through the CBEDS reflect data as of Information Day, which is defined as the first Wednesday in October. Data is to be submitted by the last day of October. An amendment window is available up until mid January to submit any final corrections.

Two options are available for use by local educational agencies to submit their CBEDS data; (1) the CBEDS Online Reporting Application (ORA), which is an online application that may be completed through on-line data entry; or (2) a tab-delimited data file, that meets the specification for file import, may be uploaded into the CBEDS-ORA.

Information on CBEDS and the import files specifications for data to be uploaded into the CBEDS-ORA are available on the CDE CBEDS Online Reporting Application and Resources Web page at http://www.cde.ca.gov/ds/dc/cb/cbedsora.asp.
Summary of Data Elements Collected Through CBEDS 
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