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Introduction TC "Introduction" \f C \l "1" 
This document contains instructions for completing the data collections included in the 2015–16 Consolidated Application (ConApp) Spring Release. It is intended primarily for local educational agency (LEA) staff who are involved in the completion of the ConApp using the Consolidated Application and Reporting System (CARS), but may also be helpful to anyone who is reviewing the ConApp. 

The CARS is a web-based system to apply for funding, collect and report ConApp data, and track categorical program expenditures and activities. The LEA must print the certified ConApp. The Certification of Assurances page must be signed by the LEA’s Authorized Representative and the entire ConApp must be kept on file in the district or charter school office. 

Consolidated Application and Reporting System Pre-Loaded Data Types
The following terminology describes and differentiates various types of pre-loaded data that can be found in certain Consolidated Application and Reporting System (CARS) data collections.

Source data: comes from a source outside of the CARS and cannot be edited by the local educational agency (LEA). An example of source data is entitlement data. If a LEA believes data needs to be changed, the LEA must speak to the program or fiscal contact noted on the data collection form. However, even if the data are revised by the program or fiscal contact, there may be cases in which the data cannot be changed within the CARS while data collections are open.

Another example of source data are district / school names and County-District-School (CDS) codes. Both are sourced directly from the CDS database and cannot be changed via the CARS.  If a change is needed, the LEA must contact the CDS Administration office at the California Department of Education.

Prepopulated data: a collected field (a field within which a LEA can input data) in one data collection may contain data that was brought forward from another data collection.  Such prepopulated data can be edited by the LEA.  An example of editable prepopulated data are student counts in the School Student Counts, Projected data collection which are brought forward from the prior year’s School Student Counts, Actuals data collection.  Prepopulated data are brought forward with the initial opening of a data collection.  Once the data collection is saved, the system will not bring forward the prepopulated data again. 

Displayed data: are calculations or reference data from another data collection and cannot be edited by the LEA. An example of calculated displayed data is “Total expenditures and encumbrances.”  An example of referenced displayed data from another data collection is “Entitlement plus Transfers-In.” 

Migrated data: comes from a legacy application or system (outside of the CARS) that is loaded into collected fields and can be edited by the LEA. An example of data from a legacy system is 2010-11 data that was migrated from the ConApp Data System (CADS) into the CARS. 

2013–14 Title II, Part A Fiscal Year Expenditure Report, 24 MonthsTC "2013–14 Title II, Part A Fiscal Year Expenditure Report, 24 Months" \f C \l "1"
	Data Collection Purpose
	This section is used to report the year to date (YTD) expenditures and encumbrances for the Title II, Part A Improving Teacher Quality federal funding by activity. This expenditure reporting period is July 1, 2013, through June 30, 2015. 

This data collection will be displayed if the local educational agency (LEA) applied for and received Title II, Part A funding.


	Guidance
	Each LEA that received Title II, Part A Improving Teacher Quality funding must complete this report.


	California Department of Education Program Staff Contact
	Jackie Rose

Associate Governmental Program Analyst

Title II Leadership

jrose@cde.ca.gov
916-322-9503


	Source Data
	2013–14 Title II, Part A Entitlement: Source data from the California Department of Education (CDE) No Child Left Behind (NCLB) Title II Part A Web page at http://www.cde.ca.gov/fg/aa/ca/titleii.asp.


Professional Development Expenditures

	Procedures


	Step

Action

Program Instructions

1

Enter the expenditures for Professional Development for Teachers. 
Enter the expenditures, as applicable. Do not include prior year carryover.

2

Enter the expenditures for Professional Development for Administrators.
Enter the expenditures, as applicable. Do not include prior year carryover. 
3

Enter the expenditures for Subject Matter Project.
Enter the expenditures, as applicable. Do not include prior year carryover. 

4

Enter the expenditures for Other Professional Development.
Enter the expenditures, as applicable. Do not include prior year carryover. 




Exams and Test Preparation Expenditures

	Procedures


	Step

Action

Program Instructions

5
Enter the expenditures for Examination (Exam) Fees, Reimbursement.
Enter the expenditures, as applicable. Do not include prior year carryover. 
6
Enter the expenditures for Test Preparation Training and/or Materials.
Enter the expenditures, as applicable. Do not include prior year carryover. 

7
Enter the expenditures for Other Exam and Test Preparation Expenditures.

Enter the expenditures, as applicable. Do not include prior year carryover. 




Recruitment, Training, and Retaining Expenditures

	Procedures


	Step

Action

Program Instructions

8
Enter the expenditures for Recruitment Activities.
Enter the expenditures, as applicable. Do not include prior year carryover.
9
Enter the expenditures for Hiring Incentive and/or Relocation Allotment.
Enter the expenditures, as applicable. Do not include prior year carryover.

10
Enter the expenditures for National Board Certification and/or Stipend.
Enter the expenditures, as applicable. Do not include prior year carryover.

11
Enter the expenditures for Verification Process for Special Settings.

Enter the expenditures, as applicable. Do not include prior year carryover.

12
Enter the expenditures for University Course Work.
Enter the expenditures, as applicable. Do not include prior year carryover.
13
Enter the expenditures for Other Recruitment Training and Retaining Expenditures.
Enter the expenditures, as applicable. Do not include prior year carryover.



Miscellaneous Expenditures

	Procedures


	Step

Action

Program Instructions

14
Enter the expenditures for Class Size Reduction.
Enter the expenditures, as applicable. Do not include prior year carryover.
15
Enter the expenditures for Administrative and Indirect Costs.

Enter the expenditures, as applicable. Do not include prior year carryover.

16
Enter the funds used for Title VI, Part B Subpart 1 Rural Education Achievement program (REAP).
Enter the expenditures, as applicable. Do not include prior year carryover.

17
Enter the expenditures for Total Funds Transferred to Title I, Part A.
Enter the actual amount transferred, as applicable. Do not include prior year carryover.  Expenditures transferred must comply with Title I Program Improvement (PI) year transfer restrictions.
18
Enter the expenditures for Other Allowable Expenditures or Encumbrances.
Enter the expenditures, as applicable. Do not include prior year carryover.




	Displayed Data
	Total Expenditures and Encumbrances: The sum of all expenditure amounts.


	Procedures


	Step

Action

Program Instructions

19
Enter a General Comment. 
Optional field. Maximum 500 characters.



	Error Messages
	Field Name
Error Message

Resolution

Administrative and Indirect Costs Amount

The Administrative and Indirect Costs Amount cannot exceed the Entitlement amount.

Ensure the Administrative and Indirect Costs Amount is not greater than the entitlement.

Administrative and Indirect Costs Amount

Administrative and indirect costs are more than 15% of the entitlement. Obligations will be reviewed by CDE program staff to determine reasonableness.
Obligations will be reviewed by CDE program staff to determine reasonableness.

Class Size Reduction Expenditure Amount

The Class Size Reduction Expenditure Amount cannot exceed the Entitlement amount.

Ensure the Class Size Reduction Expenditure Amount is not greater than the entitlement.

Exam Fees and Reimbursement Expenditure Amount

The Exam Fees and Reimbursement Expenditure Amount cannot exceed the Entitlement amount.

Ensure the Exam Fees and Reimbursement Expenditure Amount is not greater than the entitlement.

National Board Certification and/or Stipend Expenditure Amount

The National Board Certification and/or Stipend Expenditure Amount cannot exceed the entitlement amount.

Ensure the National Board Certification and/or Stipend Expenditure Amount is not greater than the entitlement.

Other Allowable Expenditures Amount

The Other Allowable Expenditures Amount cannot exceed the Entitlement amount.

Ensure the Other Allowable Expenditures Amount is not greater than the entitlement.

Other Exam and Test Preparation Expenditures Amount

The Other Exam and Test Preparation Expenditures Amount cannot exceed the entitlement amount.

Ensure the Other Exam and Test Preparation Expenditures Amount is not greater than the entitlement.

Other Professional Development Expenditures Amount

The Other Professional Development Expenditures Amount cannot exceed the Entitlement amount.

Ensure the Other Professional Development Expenditures Amount is not greater than the entitlement.

Other Recruitment, Training and Retaining Expenditure Amount

The Other Recruitment, Training and Retaining Expenditure Amount cannot exceed the entitlement amount.

Ensure the Other Recruitment, Training and Retaining Expenditure Amount is not greater than the entitlement.

Professional Development Expenditure for Administrators Amount

The Professional Development Expenditure for Administrators Amount cannot exceed the Entitlement amount.

Ensure the Professional Development Expenditure Amount for Administrators is not greater than the entitlement.

Professional Development Expenditure for Teachers Amount

The Professional Development Expenditure for Teachers Amount cannot exceed the Entitlement amount.

Ensure the Professional Development Expenditure Amount for Teachers is not greater than the entitlement.

Recruitment Activities Expenditure Amount

The Recruitment Activities Expenditure Amount cannot exceed the Entitlement amount.

Ensure the Recruitment Activities Expenditure Amount is not greater than the entitlement.

Subject Matter Project Expenditures Amount

The Subject Matter Project Expenditures Amount cannot exceed the Entitlement amount.

Ensure the Subject Matter Project Expenditures Amount is not greater than the entitlement.

Test Preparation Training and/or Materials Expenditure Amount

The Test Preparation Training and/or Materials Expenditure Amount cannot exceed the entitlement amount.

Ensure the Test Preparation Training and/or Materials Expenditure Amount is not greater than the entitlement.

The Hiring Incentive and/or Relocation Allotment Expenditure Amount

The Hiring Incentive and/or Relocation Allotment Expenditure Amount cannot exceed the entitlement amount.

Ensure the Hiring Incentive and/or Relocation Allotment Expenditure Amount is not greater than the entitlement.

Title VI, Part B Subpart 1 REAP Amount

Funds used for flexible use under REAP cannot exceed the entitlement amount.

Ensure the REAP amount is not greater than the entitlement.
Total Expenditure Amount

The total activity expenditures are greater than the Entitlement amount.

The sum of all expenditures is greater than the entitlement. Review the expenditures and encumbrances for accuracy and make any necessary adjustments.

Total funds transferred to Title I, Part A Amount

This LEA is not participating in Title I, Part A. Total funds transferred to Title I, Part A is not applicable.

Total funds transferred to Title I, Part A is not allowable. Remove the amount entered.
Total funds transferred to Title I, Part A Amount

Total funds transferred to Title I, Part A exceeds 50 percent of the Title II Part A Entitlement amount.

Ensure the Total funds transferred to Title I, Part A do not exceed the allowable amount.

Total funds transferred to Title I, Part A Amount

LEA is in PI Year 1 or 2, Total funds transferred to Title I, Part A cannot exceed 30 percent of the Title II Part A Entitlement amount.

Ensure the Total funds transferred to Title I, Part A do not exceed the allowable amount.

Total funds transferred to Title I, Part A Amount

Total funds transferred to Title I, Part A is not applicable, program funds cannot be transferred out as the LEA is in Program Improvement year 3+.

Total funds transferred to Title I, Part A is not allowable. Remove the amount entered.
University Course Work Expenditure Amount

The University Course Work Expenditure Amount cannot exceed the entitlement amount.

Ensure the University Course Work Expenditure Amount is not greater than the entitlement.

Verification Process for Special Settings Expenditure Amount

The Verification Process for Special Settings Expenditure Amount cannot exceed the entitlement amount.

Ensure the Verification Process for Special Settings Expenditure Amount is not greater than the entitlement.




 2013–14 Title III, Part A Immigrant YTD Expenditure Report, 24 Months TC "2013–14 Title III, Part A, Immigrant Year to Date Obligations Report, 24 Months" \f C \l "1" 
	Data Collection Purpose
	The LEA must report year to date (YTD) expenditures for the period of July 1, 2013, through June 30, 2015, from the Title III, Part A Immigrant Student Subgrant program entitlement.


	Guidance
	Expenditures by the local educational agency (LEA) may include administrative and indirect costs, and any repayment of funds. Administrative costs are any costs, indirect or direct, that are administrative in nature and support the management of a program. For more information regarding administrative costs, please see Procedure 915 on the California Department of Education (CDE) California School Accounting Manual (CSAM) Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf. 
For LEAs who consolidate administrative funds, the maximum amount available for administrative costs is what is reasonable and necessary for the proper and efficient administration of the programs provided that the LEA budgets and expends at least 85 percent of the grant amounts at school sites for direct services to pupils. For more information regarding consolidation of administrative funds, please see Procedure 780 on the CDE CSAM Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf.

According to the CSAM, “Legal expenditures are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to Code of Federal Regulations, Title 34 (34 CFR), Part 76, Section 707 on the United States (U.S.) Government Printing Office Web page at http://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR.

Use the Elementary and Secondary Education Act (ESEA) Section 3115 (e)(1) as a guide to determine allowable expenditures.


	California Department of Education Program Staff Contact
	Patty Stevens

Associate Governmental Program Analyst

Language Policy and Leadership

pstevens@cde.ca.gov 

916-323-5838


	Source Data
	2013–14 Title III Part A Immigrant Entitlement: Source data reported on the CDE No Child Left Behind (NCLB) Title III, Immigrant and Limited English Proficient (LEP) Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleIII.asp. 


	Procedures


	Step

Action

Program Instructions

1

Enter the YTD amount spent on Certificated Personnel Salaries.

Required field.
2

Enter the YTD amount spent on Classified Personnel Salaries.

Required field.
3

Enter the YTD amount spent on Employee Benefits.

Required field.
4

Enter the YTD amount spent on Books and Supplies.

Required field.
5

Enter the YTD amount spent on Services and Other Operating Expenditures.

Required field.

6

Enter the YTD amount spent on Administrative and Indirect Costs.

Required field.




	Displayed Data
	Total YTD Expenditures: The sum of all expenditure amounts.
2013-14 Unspent Funds: 2013-14 entitlement less total YTD expenditures.


	Procedures


	Step

Action

Program Instructions

7

Enter a General Comment.
Optional field. Maximum 500 characters.



	Error Messages
	Field Name
Error Message

Resolution

Classified Personnel Salaries Amount

Classified Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Classified Personnel Salaries expenditure amount is not greater than the entitlement.

Certificated Personnel Salaries Amount

Certificated Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Certificated Personnel Salaries expenditure amount is not greater than the entitlement.

Employee Benefits Amount

Employee Benefits expenditure amount cannot be greater than the entitlement.

Ensure that the Employee Benefits expenditure amount is not greater than the entitlement.

Books and Supplies Amount

Books and Supplies expenditure amount cannot be greater than the entitlement.

Ensure that the Books and Supplies expenditure amount is not greater than the entitlement.

Services and Other Operating Expenditure Amount

Services and Other Operating Expenditures expenditure amount cannot be greater than the entitlement.

Ensure that the Services and Other Operating Expenditures Amount is not greater than the entitlement.

Administrative and Indirect Costs Amount

Administrative and indirect costs are more than 15% of the entitlement. Expenditures will be reviewed by CDE program staff to determine reasonableness.

Ensure that the Administrative and Indirect Costs are appropriate.
Total Year-to-Date Expenditure Amount
The year-to-date expenditure total cannot be greater than the entitlement.

Ensure the sum of all expenditures is not greater than the entitlement.

Total Year-to-Date Expenditure Amount
The year-to-date expenditure total should be greater than zero.
Ensure that the Total Expended Amount is greater than zero.

Administrative and Indirect Costs Amount
Administrative And Indirect Costs expenditure amount cannot be greater than the entitlement.

Ensure that the Administrative and Indirect Costs expenditure amount is not greater than the entitlement.



2013–14 Title III, Part A LEP YTD Expenditure Report, 24 Months TC "2013–14 Title III, Part A Limited English Proficient Obligations Report, 24 Months" \f C \l "1" 
	Data Collection Purpose
	The local educational agency (LEA) must report year to date (YTD) expenditures for the period of July 1, 2013, through June 30, 2015, from the Title III, Part A Limited English Proficient (LEP) Student Subgrant program entitlement. 


	Guidance
	Expenditures by the LEA may include administration and indirect costs, and any repayment of funds. Administrative costs and indirect costs combined are capped at 2 percent of the LEA grant. 

Note: An LEA may use no more than 2 percent of LEP student subgrant for administrative costs and indirect costs (Title III, Section 3115[b]). The U.S. Department of Education’s 1997 guidance, Indirect Cost Determinations, Guidance for State and Local Government Agencies (referred to as the Blue Book) states that any “statutory or regulatory limitation applies to the combined claims for indirect costs and direct administration costs.” For more information, please visit the California Department of Education (CDE) Title III Frequently Asked Questions (FAQs) Web page at http://www.cde.ca.gov/sp/el/t3/title3faq.asp.

According to the California School Accounting Manual (CSAM), “Legal expenditures are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to 34 CFR, Part 76, Section 707 on the U.S. Government Printing Office Web page at http://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR. 

Use the Elementary and Secondary Education Act (ESEA) sections 3115 (c) and (d) as a guide to determine allowable expenditures.


	California Department of Education Program Staff Contact
	Patty Stevens

Associate Governmental Program Analyst

Language Policy and Leadership

pstevens@cde.ca.gov
916-323-5838


	Source Data
	2013–14 Title III Part A, LEP Entitlement: Source data reported on the CDE No Child Left Behind (NCLB) Title III, Immigrant and LEP Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleIII.asp.


	Procedures


	Step

Action

Program Instructions

1

Enter the YTD amount spent on Certificated Personnel Salaries.

Required field. 

2

Enter the YTD amount spent on Classified Personnel Salaries.

Required field. 
3

Enter the YTD amount spent on Employee Benefits.

Required field. 
4

Enter the YTD amount spent on Books and Supplies.

Required field. 
5

Enter the YTD amount spent on Services and Other Operating Expenditures.
Required field.

6

Enter the YTD amount spent on Administrative and Other Indirect Costs.

Required field. The Administrative and Other Indirect Costs must be within two percent of the entitlement.



	Displayed Data
	Total YTD Expenditures: The sum of all expenditure amounts.

2013-14 Unspent Funds: 2013-14 entitlement less total YTD expenditures.


	Procedures


	Step

Action

Program Instructions

7

Enter a General Comment.
Optional field. Maximum 500 characters.



	Error Messages
	Field Name
Error Message

Resolution

Classified Personnel Salaries Amount

Classified Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Classified Personnel Salaries expenditure amount is not greater than the entitlement.

Certificated Personnel Salaries Amount

Certificated Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Certificated Personnel Salaries expenditure amount is not greater than the entitlement.

Employee Benefits Amount

Employee Benefits expenditure amount cannot be greater than the entitlement.

Ensure that the Employee Benefits expenditure amount is not greater than the entitlement.

Books and Supplies Amount

Books and Supplies expenditure amount cannot be greater than the entitlement.

Ensure that the Books and Supplies expenditure amount is not greater than the entitlement.

Services and Other Operating Expenditure Amount

Services and Other Operating Expenditures expenditure amount cannot be greater than the entitlement.

Ensure that the Services and Other Operating Expenditures Amount is not greater than the entitlement.

Administrative and Indirect Costs Amount

Administrative And Indirect Costs Budget Amount cannot be greater than 2% of the entitlement.

Ensure that the Administrative and Indirect Costs are appropriate.
Total Year-to-Date Expenditure Amount

The year-to-date expenditure total cannot be greater than the entitlement.

Ensure the sum of all expenditures is not greater than the entitlement.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total should be greater than zero.

Ensure that the Total Expended Amount is greater than zero.




2014–15 Title I, Part A Nonprofit Private School Student Demographics and Services TC "2014–15 Title I Part A Nonprofit Private School Student Demographics and Services" \f C \l "1" 
	Data Collection Purpose
	The 2014–15 Title I, Part A Nonprofit Private School Student Demographics and Services report collects demographics and service information for nonprofit private school students designated as receiving Title I, Part A equitable services. 


	Guidance
	Title I, Part A Nonprofit Private School Student Demographics and Services data collection requests information in response to Public Law 107-110 (Section 1501); the California Department of Education (CDE) has developed this form to collect data on students served by compensatory education programs in public schools and to submit that information annually to the U.S. Secretary of Education.

This form is to be completed for each private school that received Elementary and Secondary Education Act (ESEA), Title I, Part A funding during 2014–2015. Information must be reported for those students who received Title I, Part A services. 


	California Department of Education Program Staff Contact
	Rina DeRose


Education Programs Consultant

Title I Policy and Program Guidance

rderose@cde.ca.gov
916-323-0472

	
	Or

Mindi Yates

Education Programs Consultant

Title I Policy and Program Guidance

myates@cde.ca.gov
916-319-0789


	Source Data
	School Name and School Code: Only schools that were flagged as participating are included in the school table.


	Displayed Data
	Student Count Total: The sum of Male and Female student count.
Student Count by Grade Total: The sum of all grade level student counts.
Racial/Ethnic Group Counts Total: The sum of all race/ethnic group student counts.
Has Data: A flag indicating if the LEA entered data for the school on the detail form.


Note: Click the “Edit” button to enter data. When finished, click the “View List” button to return to the Totals screen, then click on the “Save” button to save the data.
Student Counts 

	Procedures


	Step

Action

Program Instructions

1

Enter the Male student count total.
Enter the unduplicated count of Male students who received Title I, Part A services 
2

Enter the Female student count total.

Enter the unduplicated count of Female students who received Title I, Part A services 



	Displayed Data
	Student Count Total: The sum of Male plus Female student count.


Student Counts by Grade
	Procedures

	Step

Action

Program Instructions

3
Enter the Pre-Kindergarten student count total.

Enter a count of students who  received Title I, Part A services.
4
Enter the Kindergarten student count total.

Enter a count of students who  received Title I, Part A services.
5
Enter the Grade 1 student count total.

Enter a count of students who  received Title I, Part A services.
6
Enter the Grade 2 student count total.

Enter a count of students who  received Title I, Part A services.
7
Enter the Grade 3 student count total.

Enter a count of students who  received Title I, Part A services.
8
Enter the Grade 4 student count total.

Enter a count of students who  received Title I, Part A services.
9
Enter the Grade 5 student count total.

Enter a count of students who  received Title I, Part A services.
10
Enter the Grade 6 student count total.

Enter a count of students who  received Title I, Part A services.
11
Enter the Grade 7 student count total.

Enter a count of students who  received Title I, Part A services.
12
Enter the Grade 8 student count total.

Enter a count of students who  received Title I, Part A services.
13
Enter the Grade 9 student count total.

Enter a count of students who  received Title I, Part A services.
14
Enter the Grade 10 student count total.

Enter a count of students who  received Title I, Part A services.
15

Enter the Grade 11 student count total.

Enter a count of students who  received Title I, Part A services.
16

Enter the Grade 12 student count total.

Enter a count of students who  received Title I, Part A services.
17

Enter the Ungraded student count total.

Enter a count of students who  received Title I, Part A services.



	Displayed Data
	Student Count by Grade Total: The sum of all grade level student counts.


Racial/Ethnic Group Counts

	Procedures
	Step

Action

Program Instructions

18
Enter the Hispanic or Latino, of any race, student count total.
Enter a count of students who  received Title I, Part A services.
19
Enter the American Indian or Alaska Native, not Hispanic or Latino, student count total.

Enter a count of students who  received Title I, Part A services.
20
Enter the Asian, not Hispanic or Latino, student count total.

Enter a count of students who  received Title I, Part A services.
21
Enter the Black or African American, not Hispanic or Latino, student count total.

Enter a count of students who  received Title I, Part A services.
22
Enter the Native Hawaiian or Pacific Islander, not Hispanic or Latino, student count total.

Enter a count of students who  received Title I, Part A services.
23
Enter the White, not Hispanic or Latino, student count total.

Enter a count of students who  received Title I, Part A services.
24
Enter the Multiracial, not Hispanic or Latino, student count total.

Enter a count of students who  received Title I, Part A services.



	Displayed Data
	Racial/Ethnic Group Total: The sum of all racial/ethnic group student counts.


Other Student Counts
	Procedures


	Step

Action

Program Instructions

25
Enter the Migrant student count total.
Enter a count of students who  received Title I, Part A services.
26
Enter the Students with Disabilities count total.

Enter a count of students who  received Title I, Part A services.



Instructional Service Area


Note: This section only displays if the nonprofit private school is flagged to receive direct services.
	Procedures


	Step

Action

Program Instructions

27
Enter the Received Mathematics Services student count total.
Enter a count of students who  received Title I, Part A services.
28

Enter the Received Reading Language Arts Services student count total.

Enter a count of students who  received Title I, Part A services.



Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools data into CARS.

Note: Click the View List link to access the Save button.

	Error Messages
	Field Name
Error Message

Resolution

Students With Disabilities Count

School: students with disabilities count cannot be greater than the sum of Male and Female students. 

Enter data to ensure the students with disabilities count is not greater than the sum of male and female students.

Migrant Student Count

School: migrant student count cannot be greater than the sum of Male and Female students.

Enter data to ensure the migrant student count is not greater than the sum of male and female students.

Male Student Count

School: male student count is required.

Male student count must be equal to or greater than zero.

Instructional Service Area Reading Language Arts Student Count

School:  Instructional Service Area Reading Language Arts cannot be greater than the Total Title I, Part A Student Count

Enter data to ensure that the Instructional Service Area Reading Language Arts student count is not greater than the sum of male and female students.

Instructional Service Area Mathematics Student Count

School: Instructional Service Area Mathematics cannot be greater than the Total Title I, Part A Student Count

Enter data to ensure that the Instructional Service Area Mathematics student count is not greater than the sum of male and female students.

Female Student Count

School: female student count is required.

Female student count must be equal to or greater than zero.

Not field name specific.
School: the sum of all grades must equal the sum of Male and Female students.

Enter data to ensure that the sum of all grades equals the sum of male and female students.

Not field name specific.
School: the sum of all racial/ethnic groups must equal the sum of male and female students.

Enter data to ensure that the sum of all racial/ethnic groups equals the sum of male and female students.

Not field name specific.
School: the sum of male and female student counts must be greater than zero.

Enter the number of male and female students.

Not field name specific.
School: is not a valid school for this LEA to serve. 

If this error is not appropriate, please contact the ConApp Support Desk at conappsupport@cde.ca.gov. 




2014–15 Title I, Part A School Funded Staff Report TC "2014–15 Title I, Part A School Funded Staff Report" \f C \l "1" 
	Data Collection Purpose
	To collect school level data, as required by the Elementary and Secondary Education Act (ESEA), about teachers and instructional paraprofessionals in Title I, Part A programs.

This data collection will only be available for local educational agencies (LEAs) that participate in Title I, Part A. Title I funded schools operating a Schoolwide Program (SWP) are only required to complete three columns on this report, (1) the Title I Funded Full-Time Equivalent (FTE) Instructional Paraprofessional column, (2) the ESEA Qualified FTE instructional paraprofessionals column; and (3) Other Title I Part A Funded Staff column. All other columns are required for Targeted Assistance Schools (TAS) but are not required for SWP schools.


	Guidance
	It is a requirement of ESEA that paraprofessionals who assist in instruction in Title I funded programs meet specific requirements. Specifically, ESEA Title I, Section 1119 requires that by June 30, 2010, all paraprofessionals must have:

· Completed two years of study at an institution of higher education;

· Obtained an associate's degree (or higher);

· Met a rigorous standard of quality and be able to demonstrate, through a formal State or local academic assessment, knowledge of and the ability to assist in instructing reading, writing, and mathematics (or, as appropriate, reading readiness, writing readiness, and mathematics readiness). 

These requirements appear in the ESEA Paraprofessional Requirements Frequently Asked Questions (FAQs) on the California Department of Education (CDE) Improving Teacher and Principal Quality Web page at http://www.cde.ca.gov/nclb/sr/tq/.

Instructional support includes the following activities:

· Providing one-on-one tutoring for eligible students, if the tutoring is scheduled at a time when a student would not otherwise receive instruction from a teacher;

· Providing assistance with classroom management, such as organizing instructional and other materials;

· Providing support in a library or media center;

· Providing instructional services to students.

Instructional support does not include the following activities:

· Providing assistance in a computer laboratory;

· Conducting parental involvement activities;

· Acting as a translator.




	California Department of Education Program Staff Contact
	Jane Liang
Education Programs Consultant

District Innovation and Improvement Office
jliang@cde.ca.gov
916-319-0259 

Or

Jacqueline Matranga

Education Programs Consultant

District Innovation and Improvement Office

jmatranga@cde.ca.gov
916-445-4905


	Displayed Data
	School Name, School Code and Public: Title I, Part A funded public and private schools per Title I, Part A School Allocations.
Authorized SWP: Per the Title I, Part A Notification of Authorization of Schoolwide Program data collection form.


	Procedures


	Step

Action

Program Instructions

1

Enter the number of New Title I, Part A Funded Teachers Hired (TAS only).

Enter the number of new Title I, Part A funded teachers hired.
2

Enter the number of Non-ESEA Qualified Teachers Hired (TAS only).

Enter the number of new teachers hired at a TAS who were “Non-ESEA qualified”. Non-ESEA qualified means teachers who did not meet the “Highly Qualified Teacher” requirements laid out in the California Code of Regulations, Title 5 (5 CCR), Education, Division 1. CDE, Subsection 7. ESEA Teacher Requirements.
3

Enter the number of Title I, Part A Funded Teachers (TAS and private schools).

Enter the number of Title I, Part A funded teachers employed at the TAS site. For the purposes of this report a teacher is defined as someone providing full-time direct instruction to students.
4

Enter the number of Title I, Part A Funded FTE Paraprofessionals (Public and private schools).

Enter the number of FTE paraprofessionals who assisted with instruction who are funded by Title I, Part A funds. This data field needs to be completed for TAS and for SWP schools. For the purposes of this report an instructional paraprofessional is defined as an employee who is not a teacher but who provides direct instruction to students.
5

Enter the number of ESEA Qualified FTE Instructional Paraprofessionals (TAS and SWP schools).

Enter the number of FTE instructional paraprofessionals who met the “highly qualified” paraprofessional requirements as laid out in ESEA Title I, Section 1119.




	Displayed Data
	ESEA qualified FTE Paraprofessionals Percent: The percent is displayed data that is calculated from the data entered.


	Procedures


	Step

Action

Program Instructions

6

Enter the number of Title I, Part A Funded Administrators (TAS only).

Enter the number of Title I, Part A funded administrators employed at the TAS site. 
7

Enter the number of Title I, Part A Funded Support Staff (TAS only).

Enter the number of Title I, Part A funded support staff employed at the TAS site. For the purposes of this report support staff is equivalent to clerical staff.
8

Enter the number of Other Title I, Part A Funded Staff (TAS and SWP schools).

Enter the number of Title I, Part A funded staff employed. 

Examples of other staff would be counselors, teachers on special assignment, or other Title I funded staff who are not instructional paraprofessionals, administrators or support staff.



Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools file into CARS Excel (.xls) spreadsheet.

	Error Messages
	Field Name
Error Message

Resolution

Unqualified ESEA Teacher Hired Count

School: All Title I Part A funded teachers hired are required to be ESEA qualified. 

Note only. All Title I Part A funded teachers are expected to be ESEA qualified.

Unqualified ESEA Teacher Hired Count

School: Non-ESEA Qualified Hired cannot be greater than New Title l Part A (TIPA) Teachers Hired.

Ensure that the Non-ESEA Qualified Hired is accurate.

Title I, Part A  Funded Teachers

School: New Title I Part A teachers hired count is greater than zero, the count of Title I, Part A funded teachers must be greater than zero.

Enter the correct number of Title I Part A funded teachers.

New Title I, Part A  Funded Teachers Hired Count

School: is missing New Title I Part A Funded Teachers Hired Count. This field is required.

Enter the New Title I Part A Funded Teachers Hired Count.

ESEA Qualified FTE Paraprofessionals Count

School: ESEA Qualified FTE Paraprofessionals cannot be greater than FTE Paraprofessionals.

Ensure that the ESEA Qualified FTE Paraprofessionals is accurate.

Not field name specific.
School: percent of ESEA compliant paraprofessionals is less than 100%. The target percent is 100 percent; all instructional paraprofessionals in Title I funded programs must meet ESEA paraprofessional requirements by the end of the fiscal year.

Note only. The target percent is 100 percent; all instructional paraprofessionals in Title I funded programs must meet ESEA paraprofessional requirements by the end of the FY.

Not field name specific.
Title I, Part A Notification of Authorization of Schoolwide Program must be certified before this submission.

Certify the Title I, Part A Notification of Authorization of Schoolwide Program data entry form.

Not field name specific.
School: is not a valid school for this LEA to serve. If this error is not appropriate, please contact the CARS Support Desk.

If this error is not appropriate, please contact the ConApp Support Desk at conappsupport@cde.ca.gov. 



2014–15 Title I, Part A Parental Involvement Policies TC "2014–15 Title I, Part A Parental Involvement Policy" \f C \l "1" 
	Data Collection Purpose
	The purpose of this data collection is to meet federal requirements specified in the Elementary and Secondary Education Act, (ESEA), Title I, Part A, Section 1118(h) to review the local educational agency (LEA) parental involvement policies and practices to determine if the policies and practices meet the requirements of Section 1118.

This data collection will display for all LEAs that received a Title I, Part A entitlement.


	Guidance


	ESEA Section 1118(2)(a): LEA

(2) Written Policy - Each local educational agency that receives funds under this part shall develop jointly with, agree on with, and distribute to, parents of participating children a written parent involvement policy. The policy shall be incorporated into the local educational agency's plan developed under Section 1112, establish the agency's expectations for parent involvement, and describe how the agency will: 

(A) involve parents in the joint development of the plan under Section 1112, and the process of school review and improvement under Section 1116;

(B) provide the coordination, technical assistance, and other support necessary to assist participating schools in planning and implementing effective parent involvement activities to improve student academic achievement and school performance;

(C) build the schools' and parents' capacity for strong parental involvement as described in subsection (e);

(D) coordinate and integrate parental involvement strategies under this part with parental involvement strategies under other programs, such as the Head Start program, Reading First program, Early Reading First program, Even Start program, Parents as Teachers program, and Home Instruction Program for Preschool Youngsters, and State-run preschool programs;

(E) conduct, with the involvement of parents, an annual evaluation of the content and effectiveness of the parental involvement policy in improving the academic quality of the schools served under this part, including identifying barriers to greater participation by parents in activities authorized by this section (with particular attention to parents who are economically disadvantaged, are disabled, have limited English proficiency, have limited literacy, or are of any racial or ethnic minority background), and use the findings of such evaluation to design strategies for more effective parental involvement, and to revise, if necessary, the parental involvement policies described in this section; and

(F) involve parents in the activities of the schools served under this part.

Please see the California Department of Education (CDE) Guidance: Title I Parental Involvement Policies Web page at http://www.cde.ca.gov/fg/aa/co/ca15sguipip.asp for more information.


	California Department of Education Program Staff Contact
	Nancy Bodenhausen

Education Programs Consultant

Title I Policy and Program Guidance

nbodenhausen@cde.ca.gov
916-445-4904

Or 

Lana Zhou

Education Programs Consultant

Title I Policy and Program Guidance

lzhou@cde.ca.gov
916-319-0956


District Parental Involvement Policy Certification
	Procedures

Enter LEA Information
	Step

Action

Program Instructions

1

Select the appropriate box to indicate whether or not the LEA has a Written Parental Involvement Policy.

Required field. The LEA must select yes or no.

2

If the LEA does not have a Parental Involvement Policy a No Policy Comment must be provided.
Explain why the district level parental involvement policy does not exist.  Maximum 500 characters.
3

Select the appropriate box to indicate whether or not the LEA’s Parental Involvement Policy Complies with the Title I criteria described in (a) through (f).

The LEA must select yes or no.

4

If the LEA’s policy does not comply, a Compliance Comment must be provided.
If the policy does not meet criteria described in (a) through (f), enter a comment to explain why.  Maximum 500 characters.
5

Enter the Annual Evaluation Date 
Enter the completion date of the required annual review of the content and effectiveness of the parental involvement policy in improving the academic quality of Title I schools. The LEA must enter a date within the date range of April 2014 to June 2015.

6

Enter an Annual Evaluation Comment.
Describe the involvement of parents during the policy evaluation process. If no evaluation occurred or if the evaluation date is not within the allowable range, provide an explanation why. Maximum 500 characters.
7

Enter a Parent Involvement Allocation comment.
The LEA must enter a description of how parents were involved in the annual evaluation of the parental involvement policy.  Maximum 500 characters.



District Parental Involvement Contact Information
	Procedures

Enter LEA Information
	Step

Action

Program Instructions

8

Provide the Name of the district contact for parental involvement.

Enter the name of the district staff member responsible for planning, implementation and evaluation of parental involvement policies, programs and activities.

9

Provide the Title of the district contact for parental involvement.

Enter the title of the district parental involvement contact provided above.

10

Provide the Email address of the district contact for parental involvement.

Enter the email address of the district parental involvement contact. (format abc@xyz.zyx)

11

Provide the Telephone Number of the district contact for parental involvement.

Enter the telephone number of the district parental involvement contact.(format 999-999-9999)  




	Displayed Data
	School Name and School Code: Title I, Part A funded schools per Title I, Part A School Allocations. 
	


School Parental Involvement Policy Compliance Requirements

	Procedures

Enter School Level Information
	Step

Action

Program Instructions

1

Select the appropriate box to indicate whether or not the school has a Written Parental Involvement Policy.

Required field. For each school listed, the LEA must select yes or no.

2

If the school does not have a Parental Involvement Policy a No Policy Comment is required.
Explain why the school level parental involvement policy does not exist. 
Maximum 250 characters.
3

Select the appropriate box to indicate whether the school parental involvement policy meets the Policy Requirements.

For each school that has a parental involvement policy, the LEA must indicate whether or not the policy meets policy requirements.
4

Provide a Not Compliant Comment if the parental involvement policy does not meet the Title I criteria described in (a) through (f).

Explain why the parental involvement policy does not meet the Title I criteria described in (a) through (f). Maximum 250 characters.
5

Provide the Name of the parental involvement contact at the school.

For each school listed, the LEA may enter the name of the parental involvement contact.

6

Provide the Title of the parental involvement contact at the school.

For each school listed, the LEA may enter the title of the parental involvement contact.

7

Provide the Email Address of the parental involvement contact at the school.

For each school listed, the LEA may enter the email address of the parental involvement contact. (format abc@xyz.zyx)

8

Provide the Telephone Number of the parental involvement contact at the school.

For each school listed, the LEA may enter the telephone number of the parental involvement contact.  (format 999-999-9999)




Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools file into CARS Excel (.xls) spreadsheet.
	Error Messages


	Field Name
Error Message

Resolution

School Policy Compliant Flag

School: Whether or not the Parent Involvement Policy meets policy requirements is required.

Indicate whether or not the policy meets policy requirements by selecting yes or no.
School Not Compliant Comment

School:  Parent Involvement Policy does not meet policy requirements. An explanation why is required.

Provide an explanation why the school policy does not meet ESEA, Title I, Part A, Section 1118(b) requirements. 

School No Policy Comment

School:  does not have a Parent Involvement Policy. An explanation why is required.  

Provide an explanation why the school does not have a parental involvement policy. 

Parent Involvement Allocation Comment

An explanation of how the LEA involved parents in decision(s) on the allocation of the parental involvement reservation is required.

Provide an explanation how the LEA involved parents of children receiving Title I services in decisions about how the Title I reservation is allotted. 

Not Compliant Comment

A comment must be provided to explain why the district level parental involvement policy does not comply with federal requirements.

Provide an explanation why the parental involvement policy does not meet the Title I criteria described in (a) through (f).
No Policy Comment

A comment must be provided to explain why a district parental involvement policy does not exist.

Provide an explanation why the LEA does not have a parental involvement policy.
LEA Policy Compliance Flag

LEA Policy Compliance is a required field.

Provide an explanation why the LEA policy does not meet ESEA, Title I, Part A, Section 1118(b) requirements.
Annual Evaluation Comment

The annual evaluation date is blank, an explanation of why the annual evaluation did not occur is required.

Explain why the annual evaluation did not occur.

Annual Evaluation Comment

The annual evaluation date occurred before April 2014 or after June 2015. An explanation of why the annual evaluation did not occur within the expected timeframe is required.

An explanation of why the annual evaluation did not occur within the expected timeframe of April 2014 to June 2015 is required.

Not field name specific.
To allow CDE to provide Parental Involvement Policy support, a district contact name and telephone number is recommended.
Note only. Please provide a district contact name and telephone number as recommended.
Not field name specific.
This data collection is not applicable for the LEA. The LEA did not apply for and or did not receive Title I Part A funding. If this error is not appropriate, please contact the CARS Support Desk.
If this error is not appropriate, please contact the ConApp Support Desk at conappsupport@cde.ca.gov.

Not field name specific.
Title I, Part A School Allocations must be certified before this submission.

Certify the Title I, Part A School Allocations data entry form.

Not field name specific.
School:  is not a valid school for this LEA to serve. If this error is not appropriate, please contact the CARS Support Desk.

If this error is not appropriate, please contact the ConApp Support Desk at conappsupport@cde.ca.gov. 




2014–15 Title I, Part A School Program Improvement ActivitiesTC"2014–15 Title I, Part A, School Program Improvement Activities" \f C \l "1"  

	Data Collection Purpose
	Per the Elementary and Secondary Education Act (ESEA) Section 1116, local educational agencies (LEAs) must report school level Program Improvement (PI) activities related to Title I, Part A during the 2014–15 school year. This includes, but is not limited to, LEA provision of public school choice transportation costs and supplemental education services for students in PI schools and PI compliance activities based on the number of years a school is in PI status.


	Guidance
	See the California Department of Education (CDE) PI School Requirements Web page at http://www.cde.ca.gov/ta/ac/ti/schoolpireq.asp.


	California Department of Education Program Staff Contact
	Jacqueline Matranga

Education Programs Consultant

District Innovation and Improvement Office

jmatranga@cde.ca.gov
916-445-4905

Or

Mindi Yates

Education Programs Consultant

Title I Policy and Program Guidance

myates@cde.ca.gov
916-319-0789

Questions about school data used to designate schools in PI may be directed to piaccountability@cde.ca.gov


	Displayed Data
	School Name and School Code: Title I, Part A funded schools per Title I, Part A School Allocations. 
PI Year: Source data from the CDE PI Data Files Web page at http://www.cde.ca.gov/ta/ac/ay/tidatafiles.asp.
Has Data: A flag indicating whether or not a school has data entered. 


Note: Click the “Edit” button to enter data. When finished, click the “View List” button to return to the summary screen, then click on the “Save” button to save the data.

	Procedures


	Step

Action

Program Instructions

1
Enter the Number of Students in PI School who Applied for Public School Choice provisions of ESEA Section 1116.

Enter the number of students in this PI school (required for PI years 1-5 schools) who applied for public school choice provisions of ESEA for the 2014–15 school year. 

2

Enter the Number of New and Continuing Students who Transferred under ESEA.

Enter the number of new and continuing students from this PI school who transferred and attended a non-PI school under the ESEA public school choice and transportation provisions during 2014–15. This number is cumulative to all students from this PI school who transferred and attended during 2014–15 a non-PI school under ESEA public school choice provisions.
3

Enter the Number of New and Continuing Students who Transferred under Local or State School Choice Programs.

Enter the number of students otherwise assigned to this PI school during 2014–15 who transferred and attended a non-PI school under a local or state school choice program, such as open enrollment. This is a cumulative number of all students from this school who transferred and attended a non-PI school under a local or state school choice program.

4

Enter the Number of Students who Applied for Supplemental Educational Services (SES).

Enter the number of students in this PI school (required for PI years 2-5 schools) who applied to receive the ESEA provision for SES. (The LEA may voluntarily opt to provide SES in PI year 1 schools.)  

5

Enter the Number of Students who Received SES. 

Enter the number of students in this PI school who received SES.

6

In the PI Activities Exception Comment box, provide an explanation of why student counts are zero.

Provide details regarding a zero student count for the provision of ESEA requirements for PI schools.   Maximum 500 characters.
7

Enter any Additional Comments.

Optional field. Maximum 500 characters.



For every school in the LEA that is in year 3 of PI, the LEA implemented at least one of the following corrective actions (check all that apply):
	Procedures


	Step

Action

Program Instructions

8
If the LEA replaced school staff relevant to the failure to make adequate yearly progress (AYP), check the Replaced School Staff box.

Action taken pursuant to ESEA Section 1116(b)(7).

9
If the school implemented a new curriculum, including appropriate professional development, check the Implemented New Curriculum box.
Action taken pursuant to ESEA Section 1116(b)(7).

10
If the LEA decreased management authority, check the Decreased Management Authority box.

Action taken pursuant to ESEA Section 1116(b)(7).
11
If the LEA appointed an outside expert to advise the school on making AYP based on its school plan, check the Appointed an Outside Expert box.

Action taken pursuant to ESEA Section 1116(b)(7).

12
If the LEA extended the school year or day, check the Extended School Year or Day box.

Action taken pursuant to ESEA Section 1116(b)(7).

13
If the LEA restructured the internal organization, check the Restructured box.

Action taken pursuant to ESEA Section 1116(b)(7).

14
Provide a description of internal organizational restructuring activities in the Description box.

Required if Restructured is Yes.  Maximum 500 characters.



For every school in the LEA that is in year 4 of PI, the LEA developed an alternative governance plan (check all that apply).

	Procedures


	Step

Action

Program Instructions

15
If the LEA developed a plan to reopen the school as a charter school, check the Reopened box.

Alternative governance approach that the LEA developed for the school pursuant to ESEA Section 1116(b)(8).

16
If the LEA developed a plan to replace all, or most of, the staff, check the Replaced box.

Alternative governance approach that the LEA developed for the school pursuant to ESEA Section 1116(b)(8).

17
If the LEA developed a plan to contract with an outside entity to operate the school, check the Contracted box.

Note: Do not check this box, if the LEA contracted with a county office of education or other entity to provide technical assistance and support. 

18
If the LEA developed a plan to institute major restructuring activities, check the Major Restructure Activities box.

Alternative governance approach that the LEA developed for the school pursuant to ESEA Section 1116(b)(8).

19
Provide a description of restructure activities in the Comment box.

Required if Major Restructure Activities is Yes. Provide a detailed description of the plan and progress to institute major restructure activities pursuant to ESEA Section 1116(b)(8). Maximum 500 characters.



For every school in the LEA that is in year 5 of PI, the LEA implemented at least one of the following alternative governance approaches (check all that apply).

	Procedures


	Step

Action

Program Instructions

20
If the LEA reopened the school as a charter school, check the Reopened Charter box.

Alternative governance approach that the LEA developed for the school pursuant to ESEA Section 1116(b)(8).

21
If the LEA replaced all, or most of, the staff, check the Replaced Staff box.

Alternative governance approach that the LEA developed for the school pursuant to ESEA Section 1116(b)(8).

22
If the LEA contracted with an entity, such as a private management company with a demonstrated record of effectiveness, to take over the operation or administration of the PI public school, check the Contracted Operations box.

Note: Do not check this box, for example, if the LEA contracted with a county office of education or other entity to provide technical assistance and support. 

23
If there is a plan to institute major restructuring activities, check the Major Restructuring Instituted box.

Alternative governance approach that the LEA developed for the school pursuant to ESEA Section 1116(b)(8).

24
Provide a description of restructuring activities instituted in the Comment box.

Provide a detailed description of the plan and progress to institute major restructuring activities pursuant to ESEA Section 1116(b)(8). Maximum 500 characters.



Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools file into CARS Excel (.xls) spreadsheet.

Note: Click the View List link to access the Save button.

	Error Messages


	Field Name
Error Message

Resolution

Received SES Student Count

School: The number of students who received SES cannot be greater than the number of students who applied.

The number of students who received SES cannot be greater than the number of students who applied.

PI Year 5 – Major Restructure Instituted Comment

School: A description of major restructuring activities instituted is required.

If major restructuring was instituted is checked, the restructuring activities description is required.

PI Year 4 – Plan Major Restructure Comment

School: A description of major restructuring activities instituted is required.

If plan to institute major restructuring was checked, the restructuring activities description is required.

PI Year 3 – Restructure Comment

School: A description of internal organizational restructure activities is required.

If internal restructuring is checked, the restructuring activities description is required.

PI Activities Exception Comment

School:  must provide an explanation why no students applied for or received Choice under ESEA and or SES.

Sum of all counts cannot be equal to zero. If zero, the LEA must provide comments explaining the zero value.

Applied for SES Student Count

School:  Applied for Supplemental Educational Services Student Count is required, when a school is in PI Year 2 or higher.

Enter the SES Student Count.

Applied for SES Student Count

School: Applied for SES student count is zero. Non-participation of eligible students in SES programs will be reviewed by CDE program staff to determine reasonableness.

Non-participation of eligible students in SES programs will be reviewed by CDE program staff to determine reasonableness.

Applied for Choice Student Count

School: Applied for Choice student count is zero. Non-participation of eligible students in Choice programs will be reviewed by CDE program staff to determine reasonableness.

Non-participation of eligible students in Choice programs will be reviewed by CDE program staff to determine reasonableness.

Applied for Choice Student Count

School: number of students who Applied for Choice must be equal to or greater than zero.

Enter the number of students who Applied for Choice.

Not field name specific.
School: Must identify one or more corrective actions implemented.

If the school was designated PI year 3 or more, at least one activity must be selected.

Not field name specific.
School: must identify one or more approaches implemented as an alternative governance plan to restructure the school's governance and staffing.

Provide the approaches implemented as an alternative governance plan to restructure the school's governance and staffing.

Not field name specific.
School: must identify one or more approaches developed as an alternative governance plan to restructure the school's governance and staffing.

Provide the approaches developed as an alternative governance plan to restructure the school's governance and staffing.

Not field name specific.
School:  is not a valid school for this LEA to serve. If this error is not appropriate, please contact the CARS Support Desk.

If this error is not appropriate, please contact the ConApp Support Desk at conappsupport@cde.ca.gov. 




2014–15 Title I, Part A Program Improvement Expenditures and Reallocation Criteria TC "2014–15 Title I, Part A, Program Improvement Expenditures and Reallocation Criteria" \f C \l "1" 
	Data Collection Purpose
	Report of end-of-year expenditures for Title I, Part A Program Improvement funds and local educational agency (LEA) reallocation criteria.


	Guidance
	The Elementary and Secondary Education Act (ESEA) Section 1116(b)(10) mandates that unless a lesser amount is needed, the LEA must spend an amount equal to 20 percent of its allocation under subpart A of this part to pay for transportation of students exercising a choice and satisfy all requests for Supplemental Educational Services (SES) and an amount equal to the remaining 10 percent for transportation, SES, or both as the agency determines. 

The 34 CFR, Section 200.48(d)(2(i) specifies the reallocation criteria that an LEA must meet in order to spend the unexpended funds from the 20 percent obligation.

The 34 CFR, Section 200.48(a)(2)(iii)(C) allows an LEA to spend up to 1 percent of its 20 percent obligation on parent outreach and assistance. 

ESEA Section 1116(e), federal non-regulatory guidance for SES, and 5 CCR, Sections 13075.1 through 13075.9 (inclusive) for SES are located on the CDE SES Web page at http://www.cde.ca.gov/ta/ac/ti/supplemental.asp.


	California Department of Education Program Staff Contact
	Jacqueline Matranga

Education Programs Consultant

District Innovation and Improvement Office

jmatranga@cde.ca.gov 

916 445-4905
Or

Jane Liang

Education Programs Consultant

District Innovation and Improvement Office

jliang@cde.ca.gov
916-319-0259


	Displayed Data
	Entitlement After Transfers: Current entitlement plus transferred in dollars from Federal Transferability.
PI Set Aside: A calculated amount equivalent to 20% of LEA’s Title I, Part A entitlement plus transfers in.
Maximum Allowable Parent Outreach: A calculated amount equivalent to 0.2 percent of entitlement plus transfers in or 1% of the 20% PI set aside.


	Procedures


	Step

Action

Program Instructions

1

Enter the Choice Transportation using Title I, Part A Funds. 

The LEA must spend the equivalent of at least 5 percent of its allocation on Choice-related transportation, unless a lesser amount is needed or there is no demand.

2

Enter Choice Transportation using non-Title I, Part A Funds.

The LEA must spend the equivalent of at least 5 percent of its allocation on Choice-related transportation.

3
Enter the SES using Title I, Part A Funds.

The LEA must spend the equivalent of at least 5 percent of its allocation on Choice-related transportation, on SES unless a lesser amount is needed or there is no demand.

4
Enter the SES using non-Title I, Part A Funds.

The LEA must spend the equivalent of at least 5 percent of its allocation on SES.
5
Enter the Parent Outreach using Title I, Part A Funds.
Pursuant to 34 CFR 200.48(a)(2)(iii)(C), the LEA may spend up to 1 percent of its 20 percent obligation on parent outreach and assistance.

6
Enter the Parent Outreach using non-Title I, Part A Funds.

The LEA may spend an amount equivalent of 1 percent of the 20 percent obligation on parent outreach and assistance.




	Displayed Data
	Total Expenditures and Encumbrance using Title I, Part A Funds: Calculated from data entered in steps 1, 3, and 5. This sums the total Title I, Part A funds expended and encumbered for Choice, SES and parent outreach and assistance.
Total Expenditures and Encumbrance using Non-Title I, Part A Funds: Calculated from data entered in steps 2, 4, and 6. This sums the total non-Title I, Part A funds expended and encumbered for Choice, SES and parent outreach and assistance.

Amount of Program Improvement Set Aside Unspent: Calculated amount that is the entitlement plus transfers in less the sum of all Title I, Part A and non-Title I, Part A funds expended and encumbered on Choice, SES and parent outreach and assistance.
Recalculate: All calculations can be refreshed at any time by clicking on the Recalculate button. This button does not save data.


	Procedures


	Step

Action

Program Instructions

7
If prompted, select a Choice Explanation.

This field is required if total Choice transportation using Title I funds plus non-Title I funds equals zero. Only one item can be selected.

8
Enter an Expenditure Comment if required.

This field is required if no expenditures are reported.  Maximum 500 characters.
9
Enter a General Comment if necessary.

An additional comment is allowed if necessary for explanation purposes.  Maximum 500 characters.



Reallocation Exemptions

The Reallocation Exemptions are required if the amount of Program Improvement set aside unspent is greater than zero.
	Procedures


	Step

Action

Program Instructions

10
Click either Yes or No depending on whether the LEA Provided Choice and/or SES to all eligible students using less than the 20 percent obligation.
If an LEA spends less than the amount needed to meet is 20 percent obligation, it must meet the criteria in 34 CFR, Section 200.48(d)(2)(i) before it may use unexpended funds from the 20 percent obligation for other allowable activities.

11
If Provided Choice and/or SES to all eligible students using less than the 20 percent obligation is No, click either Yes or No depending on whether the LEA has only one school in each grade span and or Has Not Been Able to Establish Interdistrict Transfer Agreements, and the LEA could not offer SES because it was not served by any approved providers including online providers.
If the answer is yes, the LEA must have documented evidence of their actions to match this statement on file for review by the State Educational Agency upon request. 




Reallocation Criteria
Check all boxes - documented evidence must be kept on file for review by CDE.
	Procedures


	Step

Action

Program Instructions

12
Click the box if the LEA has Partnered or Made Efforts to Partner with groups such as community-based organizations to inform eligible students and their parents of the opportunity to sign up  for Choice and SES.
If an LEA spends less than the amount needed to meet its 20 percent obligation, it must meet the criteria in 34 CFR, Section 200.48(d)(2)(i) before it may use unexpended funds from the 20 percent obligation for other allowable activities. The answer must be yes to meet the reallocation criteria.
13
Click the box if the LEA has Provided Timely and Accurate Notice of the availability of Choice and SES to eligible students and their parents.
If an LEA spends less than the amount needed to meet is 20 percent obligation, it must meet the criteria in 34 CFR, Section 200.48(d)(2)(i) before it may use unexpended funds from the 20 percent obligation for other allowable activities. The answer must be yes to meet the reallocation criteria.

14
Click the box if the LEA has Ensured That Sign-up Forms for SES are distributed directly to eligible students and their parents and made widely available and accessible through broad means of dissemination.
If an LEA spends less than the amount needed to meet is 20 percent obligation, it must meet the criteria in 34 CFR, Section 200.48(d)(2)(i) before it may use unexpended funds from the 20 percent obligation for other allowable activities. The answer must be yes to meet the reallocation criteria.

15
Click the box if the LEA has Provided a Minimum of Two Enrollment Windows at separate points in the school year for eligible students and their parents to sign up for SES. 
If an LEA spends less than the amount needed to meet is 20 percent obligation, it must meet the criteria in 34 CFR, Section 200.48(d)(2)(i) before it may use unexpended funds from the 20 percent obligation for other allowable activities. The answer must be yes to meet the reallocation criteria.

16
Click the box if the LEA has Ensured that Approved SES Providers were given access to school facilities, using a fair, open and objective process, on the same basis and terms as were available to their groups that seek access to school facilities.
If an LEA spends less than the amount needed to meet is 20 percent obligation, it must meet the criteria in 34 CFR, Section 200.48(d)(2)(i) before it may use unexpended funds from the 20 percent obligation for other allowable activities. The answer must be yes to meet the reallocation criteria.




	Error Messages


	Field Name
Error Message

Resolution

Provided Choice and/or SES Flag

The LEA did not expend or encumber 50% of the PI set aside or an amount equivalent to 10% of the LEA's entitlement plus transfers-in.  This will be reviewed by CDE program staff to determine reasonableness.
Warning only. This will be reviewed by CDE program staff to determine reasonableness.

Provided Choice and/or SES Flag

The total amount of expenditures and encumbrances for Program Improvement is equal to zero. This reallocation exemption is not allowable.

This reallocation exemption is not allowable.

Parent Outreach Expenditure Amount

Parent Outreach using Title I Part A funds exceeds the calculated Maximum allowable Parent Outreach. This will be reviewed by CDE program staff to determine reasonableness.
This will be reviewed by CDE program staff to determine reasonableness.
Expenditure Explanation Comment

The total amount of expenditures and encumbrances for Program Improvement is equal to zero. An expenditure comment providing an explanation is required. 

An explanation is required.

Choice Explanation

If total Choice expenditures equal zero, an explanation is required.

Select the appropriate explanation.

Not field name specific.
Only one reallocation exemption is allowable.

Enter the correct reallocation exemption.

Not field name specific.
The total expenditures using Title I Part A funds cannot be greater than the entitlement after transfers.

Ensure that the expenditures are correct.

Not field name specific.
The LEA has not met the 20% Program Improvement obligation. Reallocation Exemption is required.

Complete the Reallocation Exemption section.

Not field name specific.
The LEA is obligated to spend 20% of its entitlement plus transfers in or comply with all program improvement criteria before unspent funds can be reallocated to other Title I, Part A programs.

Warning only. The LEA is expected to comply with all Reallocation Criteria before using unspent funds.

Not field name specific.
This data collection is not applicable for the LEA. The LEA did not apply for and/or did not receive Title I Part A funding.

If this error is not appropriate, please contact the ConApp Support Desk at conappsupport@cde.ca.gov. 




2014–15 Title I, Part D Facilities Reporttc "2014–15 Title I, Part D, Facilities Report" \f C \l 1
	Data Collection Purpose
	To report the number of Title I, Part D funded facilities, by program, and whether or not they report student data to the local educational agency (LEA), including student outcomes after exit.  This data collection will only be available for LEAs that participated in Title I, Part D and received an entitlement.


	California Department of Education Program Staff Contact
	Karen Neilsen

Education Programs Consultant

Title I Policy and Program Guidance

kneilsen@cde.ca.gov
916-319-0946


At-Risk

	Procedures


	Step

Action

Program Instructions

1

Enter the Total Number of At-Risk Facilities.

Required field.
2

Enter the Number of Facilities that Reported Student Data.

If the number of facilities is greater than zero this field is required.
3

Enter a Facilities Comment, if necessary.

If the number of facilities reporting student data is zero, an explanation is required. Maximum 500 characters.
4

Enter the Average Number of Days Students Were Served in At-Risk Programs Facilities.

If the number of facilities is greater than zero this field is required.
5

Enter an Average Days Served comment.

If the average number of days served was zero, this field is required.
6

Do all At-Risk Facilities collect data on student outcomes after exit?

If the number of facilities is greater than zero this field is required.



Neglected

	Procedures


	Step

Action

Program Instructions

7
Enter the Total Number of Neglected Facilities.

Required field.

8
Enter the Number of Facilities that Reported Student Data.

If the number of facilities is greater than zero this field is required.
9
Enter a Facilities Comment, if necessary.

If the number of facilities reporting student data is zero, an explanation is required. Maximum 500 characters.
10
Enter the Average Number of Days Students Were Served in Neglected Programs Facilities.

If the number of facilities is greater than zero this field is required.
11
Enter an Average Days Served comment.

If the average number of days served was zero, this field is required.
12
Do all Neglected Programs Facilities collect data on student outcomes after exit?
If the number of facilities is greater than zero this field is required.



Juvenile Detention

	Procedures


	Step

Action

Program Instructions

13
Enter the Total Number of Juvenile Detention Facilities.

Required field.
14
Enter the Number of Facilities that Reported Student Data.

If the number of facilities is greater than zero this field is required.
15
Enter a Facilities Comment, if necessary.

If the number of facilities reporting student data is zero, an explanation is required. Maximum 500 characters.
16
Enter the Average Number of Days Students Were Served in Juvenile Detention Program Facilities.

If the number of facilities is greater than zero this field is required.
17
Enter an Average Days Served comment.

If the average number of days served was zero, this field is required.
18
Do all Juvenile Detention Facilities collect data on student outcomes after exit?

If the number of facilities is greater than zero this field is required.



	Error Messages
	Field Name

Error Message

Resolution

Neglected Programs Facilities Reporting Count
Neglected Facilities reporting student data cannot be greater than the number of Neglected Facilities.
Ensure that the number of facilities reporting data is correct.
Neglected Programs Facilities Reporting Count
If the Neglected Facilities count is greater than zero, Neglected Facilities reporting student data is required.

Enter the number of reporting facilities.

Neglected Programs Exit Reporting Flag
If the Neglected Facilities count is greater than zero, Neglected Facilities ability to report outcomes after exit is required.

If the number of facilities is greater than zero this field is required.
Neglected Programs Days Served Count
If the number of Neglected Programs Facilities is greater than zero, the average number of days that students were served is required.

If the number of facilities is greater than zero this field is required.
Neglected Programs Days Served Comment
If the average number of days that students were served in Neglected Programs Facilities is zero, the comment field is required.

Enter a comment.

Neglected Programs  Facilities Comment
Neglected Facilities reporting student data is not equal to the total Neglected facilities count, the comment field is required.
Provide an explanation comment.
Juvenile Detention Programs Program Exit Reporting Flag
If the Juvenile Facilities count is greater than zero, Juvenile Facilities ability to report outcomes after exit is required.

If the number of facilities is greater than zero this field is required.
Juvenile Detention Programs Facilities Reporting Count
Juvenile Detention Facilities reporting student data cannot be greater than the number of Juvenile Detention Facilities.

Ensure that the number of facilities reporting data is correct.
Juvenile Detention Programs Days Served Count
If the number of Juvenile Detention Programs Facilities is greater than zero, the average number of days that students were served is required.

If the number of facilities is greater than zero this field is required.

Juvenile Detention Programs Days Served Comment
If the average number of days that students were served in Juvenile Detention Programs Facilities is zero, the comment field is required.

Enter a comment.

Juvenile Detention Programs  Facilities Reporting Count
If the Juvenile Detention Facilities count is greater than zero, Juvenile Detention Facilities reporting student data is required.

Enter the number of reporting facilities.

Juvenile Detention Programs  Facilities Comment
Juvenile Detention Facilities reporting student data is not equal to the total Juvenile Detention Facilities count, the comment field is required.
Provide an explanation comment.
At-Risk Program Facilities Comment
At-Risk Facilities reporting student data is not equal to the total At-Risk facilities count, the comment field is required. 
Provide an explanation comment.
At-Risk Program Days Served Count
If the number of At-Risk Programs Facilities is greater than zero, the average number of days that students were served is required.

If the number of facilities is greater than zero this field is required.
At-Risk Program Days Served Comment
If the average number of days that students were served in At-Risk Programs Facilities is zero, the comment field is required.

Enter a comment.

At-Risk Program  Exit Reporting Flag
If the At-Risk Facilities count is greater than zero, At-Risk Facilities ability to report outcomes after exit is required.

If the number of facilities is greater than zero this field is required.
At-Risk Facilities Reporting Count
At-Risk Facilities reporting student data cannot be greater than the number of At-Risk Facilities.
Ensure that the number of facilities reporting data is correct.
At-Risk Facilities Reporting Count
If the At-Risk Facilities count is greater than zero, At-Risk Facilities reporting student data is required.

Enter the number of facilities.

Not field name specific.
At least one program facility must be reported.
If the LEA received Title I, Part D, funds they must report at least one program facility.




2014–15 Title I, Part D Demographics by ProgramTC "2014–15 Title I, Part D, Demographics by Program" \f C \l 1
	Data Collection Purpose
	To report demographic data, by program, of students served with Title I, Part D funds. This data collection will only be available for local educational agencies (LEAs) that participated in Title I, Part D and received an entitlement.
Title I, Part D Facilities Report must be completed first.


	California Department of Education Program Staff Contact
	Karen Neilsen
Education Programs Consultant
Title I Policy and Program Guidance

kneilsen@cde.ca.gov
916-319-0946


Students Served in At-Risk Programs – this program section will not display if At-Risk Program Facilities count is zero.
	Procedures


	Step

Action

Program Instructions

1

Report the number of Male students served.

Required field.
2

Report the total number of Female students served.

Required field.



	Displayed Data
	Total Unduplicated Students Served: Calculated: the sum of male plus female students served.
	


Student Counts by Grade

	Procedures


	Step

Action

Program Instructions

3

Report the number of 5 to 10 year old students served.

Enter applicable number of students.
4

Report the number of 11 to 15 year old students served.

Enter applicable number of students.
5

Report the number of 16 to 18 year old students served.

Enter applicable number of students.
6

Report the number of 19 year old and older students served.

Enter applicable number of students.



Student Counts by Racial/Ethnic Group

	Procedures


	Step

Action

Program Instructions

7

Report the number of Hispanic or Latino, of any race, students served.

Enter applicable number of students.
8

Report the number of American Indian or Alaskan Native, not Hispanic or Latino, students served.

Enter applicable number of students.
9

Report the number of Asian, not Hispanic or Latino, students served.

Enter applicable number of students.
10

Report the number of Black or African American, not Hispanic or Latino, students served.

Enter applicable number of students.
11

Report the number of Native Hawaiian or Pacific Islander, not Hispanic or Latino, students served.

Enter applicable number of students.
12

Report the number of White, not Hispanic or Latino, students served.

Enter applicable number of students.
13

Report the number of Multi-racial students, not Hispanic or Latino, served.

Enter applicable number of students.



Other Student Counts

	Procedures


	Step

Action

Program Instructions

14

Report the number of LEP students served.

Enter applicable number of students.
15

Report the number of Students with Disabilities served.

Enter applicable number of students.



Students Served in Neglected Programs – this program section will not display if Neglected Program Facilities count is zero.
	Procedures


	Step

Action

Program Instructions

16
Report the number of Male students served.

Required field.
17
Report the total number of Female students served.

Required field.



	Displayed Data
	Total Unduplicated Students Served: Calculated: the sum of male plus female students served.
	


Student Counts by Grade

	Procedures


	Step

Action

Program Instructions

18
Report the number of 5 to 10 year old students served.

Enter applicable number of students.
19
Report the number of 11 to 15 year old students served.

Enter applicable number of students.
20
Report the number of 16 to 18 year old students served.

Enter applicable number of students.
21
Report the number of 19 year old and older students served.

Enter applicable number of students.



Student Counts by Racial/Ethnic Group

	Procedures


	Step

Action

Program Instructions

22
Report the number of Hispanic or Latino, of any race, students served.

Enter applicable number of students.
23
Report the number of American Indian or Alaskan Native, not Hispanic or Latino, students served.

Enter applicable number of students.
24
Report the number of Asian, not Hispanic or Latino, students served.

Enter applicable number of students.
25
Report the number of Black or African American, not Hispanic or Latino, students served.

Enter applicable number of students.
26
Report the number of Native Hawaiian or Pacific Islander, not Hispanic or Latino, students served.

Enter applicable number of students.
27
Report the number of White, not Hispanic or Latino, students served.

Enter applicable number of students.
28
Report the number of Multi-racial students, not Hispanic or Latino, served.

Enter applicable number of students.



Other Student Counts

	Procedures


	Step

Action

Program Instructions

29
Report the number of LEP students served.

Enter applicable number of students.
30
Report the number of Students with Disabilities served.

Enter applicable number of students.



Juvenile Detention Programs – this program section will not display if Juvenile Detention Program Facilities count is zero. 
	Procedures


	Step

Action

Program Instructions

31
Report the number of Male students served.

Required field.
32
Report the total number of Female students served.

Required field.



	Displayed Data
	Total Unduplicated Students Served: Calculated: the sum of male plus female students served.
	


Student Counts by Grade

	Procedures


	Step

Action

Program Instructions

33
Report the number of 5 to 10 year old students served.

Enter applicable number of students.
34
Report the number of 11 to 15 year old students served.

Enter applicable number of students.
35
Report the number of 16 to 18 year old students served.

Enter applicable number of students.
36
Report the number of 19 year old and older students served.

Enter applicable number of students.



Student Counts by Racial/Ethnic Group

	Procedures


	Step

Action

Program Instructions

37
Report the number of Hispanic or Latino, of any race, students served.

Enter applicable number of students.
38
Report the number of American Indian or Alaskan Native, not Hispanic or Latino, students served.

Enter applicable number of students.
39
Report the number of Asian, not Hispanic or Latino, students served.

Enter applicable number of students.
40
Report the number of Black or African American, not Hispanic or Latino, students served.

Enter applicable number of students.
41
Report the number of Native Hawaiian or Pacific Islander, not Hispanic or Latino, students served.

Enter applicable number of students.
42
Report the number of White, not Hispanic or Latino, students served.

Enter applicable number of students.
43
Report the number of Multi-racial students, not Hispanic or Latino, served.

Enter applicable number of students.



Other Student Counts

	Procedures


	Step

Action

Program Instructions

44
Report the number of LEP students served.

Enter applicable number of students.
45
Report the number of Students with Disabilities served.

Enter applicable number of students.



	Error Messages
	Field Name
Error Message

Resolution

Neglected Program With Disabilities Student Count
The disabilities student count cannot be greater than the total Neglected student count.

Ensure that the data entered is correct.

Neglected Program Male Student Count
If the LEA has one or more Neglected programs, a male student count entry is required.

If the LEA has one or more Neglected programs, a male student count of zero or greater is required.

Neglected Program LEP Student Count
The LEP student count cannot be greater than the total Neglected Programs student count.

Ensure that the data entered is correct.

Neglected Program Female Student Count
If the LEA has one or more Neglected programs, a female student count entry is required.

If the LEA has one or more Neglected programs, a female student count of zero or greater is required.

Juvenile Detention Programs Male Student Count
If the LEA has one or more Juvenile Detention facilities, a male student count entry is required.

If the LEA has one or more Juvenile Detention facilities, a male student count of zero or greater is required.

Juvenile Detention Programs LEP Student Count
The LEP student count cannot be greater than the total Juvenile Programs student count.

Ensure that the data entered is correct.

Juvenile Detention Programs Female Student Count
If the LEA has one or more Juvenile Detention facilities, a female student entry count is required.

If LEA has one or more Juvenile Detention facilities, a female student count of zero or greater is required.

At-Risk Programs With Disabilities Student Count
The disabilities student count cannot be greater than the total At-Risk Programs student count.

Ensure that the data entered is correct.

At-Risk Programs LEP Student Count
The LEP student count cannot be greater than the total At-Risk Programs student count.

Ensure that the data entered is correct.

At-Risk Programs  Male Student Count
If the LEA has one or more At-Risk programs, a male student count entry is required.

If the LEA has one or more At-Risk programs, a male student count of zero or greater is required.

At-Risk Programs  Female Student Count
If LEA has one or more At-Risk programs, a female student count entry is required.

If the LEA has one or more At-Risk programs, a female student count of zero or greater is required.

Not field name specific.
The sum of all At-Risk facilities/programs age groups must equal the At-Risk facilities/programs total student count.

Ensure that the data entered is correct.

Not field name specific.
The sum of all Neglected facilities/programs age groups must equal the Neglected facilities/programs total student count.

Ensure that the data entered is correct.

Not field name specific.
The sum of all Juvenile Detention facilities age groups must equal the Juvenile Detention facilities total student count.

Ensure that the data entered is correct.

Not field name specific.
The sum of all At-Risk facilities/programs racial/ethnic student counts must equal the total At-Risk facilities/programs student count.

Ensure that the data entered is correct.

Not field name specific.
The sum of all Neglected facilities/programs racial/ethnic student counts must equal the total Neglected facilities/programs student count.

Ensure that the data entered is correct.

Not field name specific.
The sum of all Juvenile facilities/programs racial/ethnic student counts must equal the total Juvenile facilities/programs student count.

Ensure that the data entered is correct.

Juvenile Detention Programs With Disabilities Student Count
The disabilities student count cannot be greater than the total Juvenile Programs student count.

Ensure that the data entered is correct.




2014–15 Title I, Part D OutcomesTC "2014–15 Title I, Part D, Outcomes" \f C \l 1
	Data Collection Purpose
	To report the academic and vocational outcomes of students served with Title I, Part D funds. This data collection will only be available for local educational agencies (LEAs) that participated in Title I, Part D and received an entitlement.
Title I, Part D Demographics by Program must be completed first.


	California Department of Education Program Staff Contact
	Karen Neilsen

Education Programs Consultant

Title I Policy and Program Guidance

kneilsen@cde.ca.gov
916-319-0946


At-Risk Programs - this program section will not display if At-Risk Program Facilities count is zero. 
	Displayed Data
	At-Risk Programs Total Students Served: Total unduplicated student count from Title I, Part D Demographics by Program.


While in the facility:

	Procedures


	Step

Action

Program Instructions

1

Report the number of students who earned High School Course Credits.
Enter applicable number of students.

2

Report the number of students who enrolled in a GED Program.
Enter applicable number of students.
3
Report the number of students who enrolled in their Local District School.
Enter applicable number of students.

4

Report the number of students who earned a GED.
Enter applicable number of students.
5

Report the number of students who obtained a High School Diploma.
Enter applicable number of students.
6

Report the number of students who were Accepted or Enrolled into Postsecondary Education.
Enter applicable number of students.

7

Report the number of students who Enrolled in Job Training programs and/or courses.
Enter applicable number of students.

8

Report the number of students who Obtained Employment.
Enter applicable number of students.

9

Enter a General Comment.
Optional field. Maximum 500 characters.



Within 90 calendars days after exit:
	Procedures


	Step

Action

Program Instructions

10

Report the number of students who within 90 calendar days after exit, Enrolled in their Local District School.

Enter applicable number of students.
11

Report the number of students who within 90 calendar days after exit, Earned a GED.

Enter applicable number of students.
12

Report the number of students who within 90 calendar days after exit, Obtained a High School Diploma.

Enter applicable number of students.
13

Report the number of students who within 90 calendar days after exit, were Accepted or Enrolled into Post-Secondary Education.

Enter applicable number of students.
14

Report the number of students who within 90 calendar days after exit, Enrolled in Job Training programs and/or courses.
Enter applicable number of students.
15

Report the number of students who within 90 calendar days after exit, Obtained Employment.

Enter applicable number of students.



Neglected Programs - this program section will not display if Neglected Program Facilities count is zero. 
	Displayed Data
	Neglected Programs Total Students Served: Total unduplicated student count from Title I, Part D Demographics by Program.


While in the facility:

	Procedures


	Step

Action

Program Instructions

16
Report the number of students who earned High School Course Credits.
Enter applicable number of students.

17
Report the number of students who enrolled in a GED Program.
Enter applicable number of students.
18
Report the number of students who enrolled in their Local District School.
Enter applicable number of students.

19
Report the number of students who earned a GED.
Enter applicable number of students.
20
Report the number of students who obtained a High School Diploma.
Enter applicable number of students.
21
Report the number of students who were Accepted or Enrolled into Postsecondary Education.
Enter applicable number of students.

22
Report the number of students who Enrolled in Job Training programs and/or courses.
Enter applicable number of students.

23
Report the number of students who Obtained Employment.
Enter applicable number of students.

24
Enter a General Comment.
Optional field. Maximum 500 characters.



Within 90 calendars days after exit:
	Procedures


	Step

Action

Program Instructions

25
Report the number of students who within 90 calendar days after exit, Enrolled in their Local District School.

Enter applicable number of students.

26
Report the number of students who within 90 calendar days after exit, Earned a GED.

Enter applicable number of students.

27
Report the number of students who within 90 calendar days after exit, Obtained a High School Diploma.

Enter applicable number of students.

28
Report the number of students who within 90 calendar days after exit, were Accepted or Enrolled into Post-Secondary Education.

Enter applicable number of students.

29
Report the number of students who within 90 calendar days after exit, Enrolled in Job Training programs and/or courses.
Enter applicable number of students.

30
Report the number of students who within 90 calendar days after exit, Obtained Employment.

Enter applicable number of students.




Juvenile Detention Programs - this program section will not display if Juvenile Detention Program Facilities count is zero. 
	Displayed Data
	Juvenile Detention Programs Total Students Served: Total unduplicated student count from Title I, Part D Demographics by Program.


While in the facility:

	Procedures


	Step

Action

Program Instructions

31
Report the number of students who earned High School Course Credits.
Enter applicable number of students.

32
Report the number of students who enrolled in a GED Program.
Enter applicable number of students.
33
Report the number of students who enrolled in their Local District School.
Enter applicable number of students.

34
Report the number of students who earned a GED.
Enter applicable number of students.
35
Report the number of students who obtained a High School Diploma.
Enter applicable number of students.
36
Report the number of students who were Accepted or Enrolled into Postsecondary Education.
Enter applicable number of students.

37
Report the number of students who Enrolled in Job Training programs and/or courses.
Enter applicable number of students.

38
Report the number of students who Obtained Employment.
Enter applicable number of students.

39
Enter a General Comment.
Optional field. Maximum 500 characters



Within 90 calendars days after exit:
	Procedures


	Step

Action

Program Instructions

40
Report the number of students who within 90 calendar days after exit, Enrolled in their Local District School.

Enter applicable number of students.

41
Report the number of students who within 90 calendar days after exit, Earned a GED.

Enter applicable number of students.

42
Report the number of students who within 90 calendar days after exit, Obtained a High School Diploma.

Enter applicable number of students.

43
Report the number of students who within 90 calendar days after exit, were Accepted or Enrolled into Post-Secondary Education.

Enter applicable number of students.

44
Report the number of students who within 90 calendar days after exit, Enrolled in Job Training programs and/or courses.
Enter applicable number of students.

45
Report the number of students who within 90 calendar days after exit, Obtained Employment.

Enter applicable number of students.




	Error Messages
	Field Name
Error Message

Resolution

At-Risk Program After Exit Enrolled in Job Training Student Count

At-Risk facilities/programs: The number of students who enrolled in job training courses/programs after exit must be equal to or less than the total number of students participating in the program.
Ensure that the data entered is correct.

At-Risk Program After Exit Enrolled in Local District School Student Count

At-Risk facilities/programs: The number of students who enrolled in their local district school after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

At-Risk Program After Exit Obtained Employment Student Count

At-Risk facilities/programs: The number of students who obtained employment after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

At-Risk Program After Exit Post-Secondary Education Student Count

At-Risk facilities/programs: The number of students who were accepted or enrolled into postsecondary education after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

At-Risk Program Earned High School Course Credit Student Count

At-Risk facilities/programs: The number of students who earned high school course credits must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

At-Risk Program Enrolled in GED Program Student Count

At-Risk facilities/programs: The number of students who enrolled in a GED program must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

At-Risk Program Enrolled in Job Training Student Count

At-Risk facilities/programs: The number of students who enrolled in job training courses/programs while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

At-Risk Program Enrolled in Local District School Student Count

At-Risk facilities/programs: The number of students who enrolled in their local district school must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

At-Risk Program Obtained Employment Student Count

At-Risk facilities/programs: The number of students who obtained employment while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

At-Risk Program Post-Secondary Education Student Count

At-Risk facilities/programs: The number of students who were accepted or enrolled into postsecondary education while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Juvenile Detention Program After Enrolled in Job Training  Student Count

Juvenile Detention facilities/programs: The number of students who enrolled in job training courses/programs after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Juvenile Detention Program After Exit  Enrolled in Local District School Student Count

Juvenile Detention facilities/programs: The number of students who enrolled in their local district school after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Juvenile Detention Program After Exit Obtained Employment Student Count

Juvenile Detention facilities/programs: The number of students who obtained employment after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Juvenile Detention Program After Exit Post- Secondary Education Student Count

Juvenile Detention facilities/programs: The number of students who were accepted or enrolled into postsecondary education after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Juvenile Detention Program Earned High School Course Credits Student Count

Juvenile Detention facilities/programs: The number of students who earned high school course credits while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Juvenile Detention Program Enrolled in GED Program Student Count

Juvenile Detention facilities/programs: The number of students who enrolled in a GED program while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Juvenile Detention Program Enrolled in Job Training Student Count

Juvenile Detention facilities/programs: The number of students who enrolled in job training courses/programs while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Juvenile Detention Program Enrolled in Local District School Student Count

Juvenile Detention facilities/programs: The number of students who enrolled in their local district school while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Juvenile Detention Program Obtained Employment Student Count

Juvenile Detention facilities/programs: The number of students who obtained employment while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Juvenile Detention Program Post- Secondary Education Student Count

Juvenile Detention facilities/programs: The number of students who were accepted or enrolled into postsecondary education while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Neglected Program  Enrolled in Local District School Student Count

Neglected facilities/programs: The number of students who enrolled in their local district school while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Neglected Program After Exit Enrolled in Job Training Student Count

Neglected facilities/programs: The number of students who enrolled in job training courses/programs after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Neglected Program After Exit Enrolled in Local District School Student Count

Neglected facilities/programs: The number of students who enrolled in their local district school after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Neglected Program After Exit Obtained Employment Student Count

Neglected facilities/programs: The number of students who obtained employment after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Neglected Program After Exit Post- Secondary Education Student Count

Neglected facilities/programs: The number of students who were accepted or enrolled into postsecondary education after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Neglected Program Earned High School Course Credits Student Count

Neglected facilities/programs: The number of students who earned high school course credits while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Neglected Program Enrolled in GED Program Student Count

Neglected facilities/programs: The number of students who enrolled in a GED program while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Neglected Program Enrolled in Job Training  Student Count

Neglected facilities/programs: The number of students who enrolled in job training courses/programs while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Neglected Program Obtained Employment Student Count

Neglected facilities/programs: The number of students who obtained employment while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Neglected Program Post- Secondary Education Student Count

Neglected facilities/programs: The number of students who were accepted or enrolled into postsecondary education while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Not field name specific.
At-Risk facilities/programs: The total students who earned a GED and obtained a high school diploma after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Not field name specific.
The LEA did not report any Outcomes in Neglected Programs; this will be reviewed by CDE program staff to determine reasonableness.

Warning only. Data will be reviewed by program staff for reasonableness. 

Not field name specific.
The LEA did not report any Outcomes in At-Risk Programs; this will be reviewed by CDE program staff to determine reasonableness.

Warning only. Data will be reviewed by program staff for reasonableness. 

Not field name specific.
The LEA did not report any Outcomes in Juvenile Programs; this will be reviewed by CDE program staff to determine reasonableness.

Warning only. Data will be reviewed by program staff for reasonableness. 

Not field name specific.
At-Risk facilities/programs: The total students who earned a GED and obtained a high school diploma while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Not field name specific.
Neglected facilities/programs: The total students who earned a GED and obtained a high school diploma while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Not field name specific.
Juvenile Detention facilities/programs: The total students who earned a GED and obtained a high school diploma while in the facility must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Not field name specific.
Neglected facilities/programs: The total students who earned a GED and obtained a high school diploma after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.

Not field name specific.
Juvenile Detention facilities/programs: The total students who earned a GED and obtained a high school diploma after exit must be equal to or less than the total number of students participating in the program.

Ensure that the data entered is correct.




2014–15 Title I, Part D Academic PerformanceTC "2014–15 Title I, Part D, Academic Performance" \FC \l 1
	Data Collection Purpose
	To report the academic performance of Long-Term students served with Title I, Part D funds. This data collection will only be available for local educational agencies (LEAs) that participated in Title I, Part D and received an entitlement.
Title I, Part D Demographics by Program must be completed first.


	Guidance
	Long-term students are those who have been enrolled in a program for more than 90 consecutive calendar days. Multiple admissions cannot be added together.


	California Department of Education Program Staff Contact
	Karen Neilsen

Education Programs Consultant

Title I Policy and Program Guidance

kneilsen@cde.ca.gov
916-319-0946


At-Risk Programs - this program section will not display if At-Risk Program Facilities count is zero. 
	Displayed Data
	At-Risk Programs Total Students Served: Total unduplicated student count from Title I, Part D Demographics by Program.


	Procedures


	Step

Action

Program Instructions

1

Report the Number of long term Students Served.

Enter the number of long term students enrolled in At-Risk programs.




Reading

	Procedures


	Step

Action

Program Instructions

2

Report the number of long term students who Completed Reading Pre- and Post-test Exams.

Enter applicable number of students.
3

Report the number of long term students who Tested Below Grade Level upon Entry in Reading.
Enter applicable number of students.
4

Report the number of long term students with Negative Grade Level Change from the Pre- to Post-Test Exams in Reading.
Enter applicable number of students.
5

Report the number of long term students with No Change in Grade Level from the Pre- to Post-Test Exams in Reading.
Enter applicable number of students.
6

Report the number of long term students with Improvement of up to One Grade Level from the Pre- to Post-Test Exams in Reading.
Enter applicable number of students.
7

Report the number of long term students with Improvement of More Than One Grade Level from the Pre- to Post-Test Exams in Reading. 
Enter applicable number of students.



Mathematics
	Procedures


	Step

Action

Program Instructions

8

Report the number of long term students who Completed Pre-and Post-Test Exams in Mathematics.

Enter applicable number of students.
9

Report the number of long term students who Tested Below Grade Level upon entry in Mathematics. 
Enter applicable number of students.
10

Report the number of long term students with Negative Grade Level Change from the Pre- to Post-Test Exams in Mathematics. 

Enter applicable number of students.
11

Report the number of long term students with No Change in Grade Level from the Pre- to Post-Test Exams in Mathematics.
Enter applicable number of students.
12

Report the number of long term students with Improvement of up to One Grade Level from the Pre- to Post-Test Exams in Mathematics.
Enter applicable number of students.
13

Report the number of long term students with Improvement of More than One Grade Level from the Pre- to Post-Test Exams in Mathematics. 
Enter applicable number of students.




Neglected Programs - this program section will not display if Neglected Program Facilities count is zero. 
	Displayed Data
	Neglected Programs Total Students Served: Total unduplicated student count from Title I, Part D Demographics by Program.


	Procedures


	Step

Action

Program Instructions

14
Report the Number of long term Students Served.

Required field. Enter the number of long term students enrolled in Neglected programs.




Reading

	Procedures


	Step

Action

Program Instructions

15
Report the number of long term students who Completed Reading Pre- and Post-test Exams.

Enter applicable number of students.

16
Report the number of long term students who Tested Below Grade Level upon Entry in Reading.
Enter applicable number of students.

17
Report the number of long term students with Negative Grade Level Change from the Pre- to Post-Test Exams in Reading.
Enter applicable number of students.

18
Report the number of long term students with No Change in Grade Level from the Pre- to Post-Test Exams in Reading.
Enter applicable number of students.

19
Report the number of long term students with Improvement of up to One Grade Level from the Pre- to Post-Test Exams in Reading.
Enter applicable number of students.

20
Report the number of long term students with Improvement of More Than One Grade Level from the Pre- to Post-Test Exams in Reading. 
Enter applicable number of students.




Mathematics

	Procedures


	Step

Action

Program Instructions

21
Report the number of long term students who Completed Pre-and Post-Test Exams in Mathematics.

Enter applicable number of students.

22
Report the number of long term students who Tested Below Grade Level upon entry in Mathematics. 
Enter applicable number of students.

23
Report the number of long term students with Negative Grade Level Change from the Pre- to Post-Test Exams in Mathematics. 

Enter applicable number of students.
24
Report the number of long term students with No Change in Grade Level from the Pre- to Post-Test Exams in Mathematics.
Enter applicable number of students.
25
Report the number of long term students with Improvement of up to One Grade Level from the Pre- to Post-Test Exams in Mathematics.
Enter applicable number of students.
26
Report the number of long term students with Improvement of More than One Grade Level from the Pre- to Post-Test Exams in Mathematics. 
Enter applicable number of students.




Juvenile Detention Programs - this program section will not display if Juvenile Detention Program Facilities count is zero. 
	Displayed Data
	Juvenile Detention Programs Total Students Served: Total unduplicated student count from Title I, Part D Demographics by Program.


	Procedures


	Step

Action

Program Instructions

27
Report the Number of long term Students Served.

Required field. Enter the number of long term students enrolled in Juvenile Detention programs.




Reading

	Procedures


	Step

Action

Program Instructions

28
Report the number of long term students who Completed Reading Pre- and Post-test Exams.

Enter applicable number of students.

29
Report the number of long term students who Tested Below Grade Level upon Entry in Reading.
Enter applicable number of students.

30
Report the number of long term students with Negative Grade Level Change from the Pre- to Post-Test Exams in Reading.
Enter applicable number of students.

31
Report the number of long term students with No Change in Grade Level from the Pre- to Post-Test Exams in Reading.
Enter applicable number of students.

32
Report the number of long term students with Improvement of up to One Grade Level from the Pre- to Post-Test Exams in Reading.
Enter applicable number of students.

33
Report the number of long term students with Improvement of More Than One Grade Level from the Pre- to Post-Test Exams in Reading. 
Enter applicable number of students.




Mathematics

	Procedures


	Step

Action

Program Instructions

34
Report the number of long term students who Completed Pre-and Post-Test Exams in Mathematics.

Enter applicable number of students.

35
Report the number of long term students who Tested Below Grade Level upon entry in Mathematics. 
Enter applicable number of students.

36
Report the number of long term students with Negative Grade Level Change from the Pre- to Post-Test Exams in Mathematics. 

Enter applicable number of students.
37
Report the number of long term students with No Change in Grade Level from the Pre- to Post-Test Exams in Mathematics.
Enter applicable number of students.
38
Report the number of long term students with Improvement of up to One Grade Level from the Pre- to Post-Test Exams in Mathematics.
Enter applicable number of students.
39
Report the number of long term students with Improvement of More than One Grade Level from the Pre- to Post-Test Exams in Mathematics. 
Enter applicable number of students.




	Error Messages


	Field Name
Error Message

Resolution

At-Risk Programs Long Term Student Count

The number of At-Risk long-term students served cannot be greater than the total students served.

Ensure that the data entered is correct.

At-Risk Programs Long Term Student Count

The number of At-Risk long-term students is required.

Required field.

At-Risk Programs Math Complete Pre-Post Test Results Student Count

The number of At-Risk long-term students who have completed Mathematics pre- and post-test results cannot be greater than the number of At-Risk long-term students.

Ensure that the data entered is correct.

At-Risk Programs Math Tested Below Grade Level Upon Entry Student Count

The number of At-Risk long-term students who have tested below grade level in Mathematics upon entry cannot be greater than the number of At-Risk long-term students.

Ensure that the data entered is correct.

At-Risk Programs Reading Complete Pre-Post Test Results Student Count

The number of At-Risk long-term students who have completed Reading pre- and post-test results cannot be greater than the total number of At-Risk long-term students.

Ensure that the data entered is correct.

At-Risk Programs Reading Tested Below Grade Level Upon Entry Student Count

The number of At-Risk long-term students who have tested below grade level in Reading upon entry cannot be greater than the number of At-Risk long-term students.

Ensure that the data entered is correct.

Juvenile Detention Programs Long Term Student Count

The number of Juvenile Detention long-term students served cannot be greater than the total students served.

Ensure that the data entered is correct.

Juvenile Detention Programs Long Term Student Count

The number of Juvenile Detention long-term students served is required.

Required field.

Juvenile Detention Programs Math Complete Pre-Post Test Results Student Count

The number of Juvenile Detention long-term students who have completed Math pre- and post-test results cannot be greater than the number of Juvenile Detention long-term students.

Ensure that the data entered is correct.

Juvenile Detention Programs Math Tested Below Grade Level Upon Entry Student Count

The number of Juvenile Detention long-term students who have tested below grade level in Mathematics upon entry cannot be greater than the number of Juvenile Detention long-term students.

Ensure that the data entered is correct.

Juvenile Detention Programs Reading Complete Pre-Post Test Results Student Count

The number of Juvenile Detention long-term students who have completed Reading pre- and post-test results cannot be greater than the number of Juvenile Detention long-term students.

Ensure that the data entered is correct.

Juvenile Detention Programs Reading Tested Below Grade Level Upon Entry Student Count

The number of Juvenile Detention long-term students who have tested below grade level in Reading upon entry cannot be greater than the number of Juvenile Detention long-term students.

Ensure that the data entered is correct.

Neglected Programs Long Term Student Count

The number of Neglected long-term students served cannot be greater than the total students served.

Ensure that the data entered is correct.

Neglected Programs Long Term Student Count

The number of Neglected long-term students served is required.

Required field.

Neglected Programs Math Complete Pre-Post Test Results Student Count

The number of Neglected long-term students who have completed Math pre- and post-test results cannot be greater than the number of Neglected long-term students.

Ensure that the data entered is correct.

Neglected Programs Math Tested Below Grade Level Upon Entry Student Count

The number of Neglected long-term students who have tested below grade level in Mathematics upon entry cannot be greater than the number of Neglected long-term students.

Ensure that the data entered is correct.

Neglected Programs Reading Complete Pre-Post Test Results Student Count

The number of Neglected long-term students who have completed Reading pre- and post-test results cannot be greater than the number of Neglected long-term students.

Ensure that the data entered is correct.

Neglected Programs Reading Tested Below Grade Level Upon Entry Student Count

The number of Neglected long-term students who have tested below grade level in Reading upon entry cannot be greater than the number of Neglected long-term students.

Ensure that the data entered is correct.

Not field name specific.
The sum of At-Risk Program long-term students with Reading grade change results must equal the At Risk Reading completed pre- and post- test results student count.

Ensure that the data entered is correct.

Not field name specific.
The sum of Neglected Program long-term students with Reading grade change results must equal the Neglected Reading completed pre- and post- test results student count.

Ensure that the data entered is correct.

Not field name specific.
The sum of Juvenile Detention Program long-term students with Reading grade change results must equal the Juvenile Detention Reading completed pre- and post- test results student count.

Ensure that the data entered is correct.

Not field name specific.
The sum of At-Risk Program long-term students with Mathematics grade change results must equal the At Risk Mathematics completed pre- and post- test results student count.

Ensure that the data entered is correct.

Not field name specific.
The sum of Neglected Program long-term students with Mathematics grade change results must equal the Neglected Mathematics completed pre- and post- test results student count.

Ensure that the data entered is correct.

Not field name specific.
The sum of Juvenile Detention Program long-term students with Mathematics grade change results must equal the Juvenile Detention Mathematics completed pre- and post- test results student count.

Ensure that the data entered is correct.




2014–15 Title II, Part A School Class Size Reduction Report TC "2014–15 Title II, Part A School Class Size Reduction Report" \f C \l "1" 
	Data Collection Purpose
	The Elementary and Secondary Education Act (ESEA) of 2001, Title II, Part A Section 2123(a)(2)(B) allows local educational agencies (LEAs) to use ESEA Title II, Part A funds to recruit and hire highly qualified teachers to reduce class size.

This data collection is required for all LEAs regardless of Title II funding.


	California Department of Education Program Staff Contact
	Jackie Rose

Associate Governmental Program Analyst

Title II Leadership

jrose@cde.ca.gov
916-322-9503 


	Displayed Data
	School Name and Code: Source data reported on the California Department of Education (CDE) California School Directory Web page at http://www.cde.ca.gov/re/sd/index.asp.


	Procedures


	Step

Action

Program Instructions

1

Enter the Total Class Size Reduction Teacher Count, whole number only.

Required field. Enter the number of Class Size Reduction teachers paid with local, state or federal funds.

2

Enter the ESEA Title II, Part A Funded Class Size Reduction Teacher Count, whole number only.

Required field. Enter the number of Class Size Reduction teachers paid with Title II, Part A funds.
3

Enter the ESEA/Highly Qualified Teacher Count paid with Class Size Reduction funds who meet the ESEA teacher requirements, whole number only. 

Enter how many of the Class Size Reduction teachers in step 1 are highly qualified.
For more information, refer to 5 CCR, Education, Division 1. CDE, Subsection 7. ESEA Teacher Requirements.




Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools file into the CARS Excel (.xls) spreadsheet.

	Error Messages
	Field Name
Error Message

Resolution

Title II, Part A Funded Teacher Count
School: Title II Funded CSR Teacher Count cannot be greater than Total CSR Teacher Count.
Ensure that the data entered is correct.
ESEA Teacher Count
School: ESEA/Highly Qualified Teacher Count cannot be greater than Total CSR Teacher Count.
Ensure that the data entered is correct.
Not field name specific.
School: is not currently a public school associated with this LEA.

If this error is not appropriate, please contact the ConApp Support Desk at conappsupport@cde.ca.gov. 



2014–15 Title II, Part A Fiscal Year Expenditure Report, 12 Months TC "2014–15 Title II, Part A Fiscal Year Expenditure Report, 12 Months" \f C \l "1" 
	Data Collection Purpose
	This section is used to report the year to date (YTD) expenditures and encumbrances for the Title II, Part A Improving Teacher Quality federal funding by activity. This expenditure reporting period is July 1, 2014, through June 30, 2015. 

This data collection will be displayed if the local educational agency (LEA) applied for and received a Title II, Part A Entitlement.


	Guidance
	Each LEA that received Title II, Part A Improving Teacher Quality funding must complete this report.


	California Department of Education Program Staff Contact
	Jackie Rose

Associate Governmental Program Analyst

Title II Leadership

jrose@cde.ca.gov
916-322-9503


	Displayed Data
	2014–15 Title II, Part A Entitlement: Source data from the California Department of Education (CDE) No Child Left Behind (NCLB) Title II Part A Web page at http://www.cde.ca.gov/fg/aa/ca/titleii.asp.


Professional Development Expenditures

	Procedures


	Step

Action

Program Instructions

1

Enter the expenditures for Professional Development for Teachers. 
Enter the expenditures, as applicable. Do not include prior year carryover.

2

Enter the expenditures for Professional Development for Administrators.
Enter the expenditures, as applicable. Do not include prior year carryover. 
3

Enter the expenditures for Subject Matter Project.
Enter the expenditures, as applicable. Do not include prior year carryover. 

4

Enter the expenditures for Other Professional Development.
Enter the expenditures, as applicable. Do not include prior year carryover. 




Exams and Test Preparation Expenditures

	Procedures


	Step

Action

Program Instructions

5

Enter the expenditures for Examination (Exam) Fees, Reimbursement.
Enter the expenditures, as applicable. Do not include prior year carryover. 
6

Enter the expenditures for Test Preparation Training and/or Materials.
Enter the expenditures, as applicable. Do not include prior year carryover. 

7

Enter the expenditures for Other Exam and Test Preparation Expenditures.

Enter the expenditures, as applicable. Do not include prior year carryover. 




Recruitment, Training, and Retaining Expenditures

	Procedures


	Step

Action

Program Instructions

8

Enter the expenditures for Recruitment Activities.
Enter the expenditures, as applicable. Do not include prior year carryover.
9

Enter the expenditures for Hiring Incentive and/or Relocation Allotment.
Enter the expenditures, as applicable. Do not include prior year carryover.

10

Enter the expenditures for National Board Certification and or Stipend.
Enter the expenditures, as applicable. Do not include prior year carryover.

11

Enter the expenditures for Verification Process for Special Settings.

Enter the expenditures, as applicable. Do not include prior year carryover.

12

Enter the expenditures for University Course Work.
Enter the expenditures, as applicable. Do not include prior year carryover.
13

Enter the expenditures for Other Recruitment Training and Retaining Expenditures.
Enter the expenditures, as applicable. Do not include prior year carryover.



Miscellaneous Expenditures

	Procedures


	Step

Action

Program Instructions

14

Enter the expenditures for Class Size Reduction.
Enter the expenditures, as applicable. Do not include prior year carryover.
15

Enter the expenditures for Administrative and Indirect Costs.

Enter the expenditures, as applicable. Do not include prior year carryover.

16

Enter the funds used for Title VI, Part B Subpart 1 REAP.
Enter the expenditures, as applicable. Do not include prior year carryover.

17

Enter the expenditures for Total Funds Transferred to Title I, Part A.
Enter the actual amount transferred, as applicable. Do not include prior year carryover.

18

Enter the expenditures for Other Allowable Expenditures or Encumbrances.
Enter the expenditures, as applicable. Do not include prior year carryover.




	Displayed Data
	Total Expenditures and Encumbrances: The sum of all expenditure amounts.


	Procedures


	Step

Action

Program Instructions

19

Enter a General Comment. 
Optional field. Maximum 500 characters.



	Error Messages
	Field Name
Error Message

Resolution

Administrative and Indirect Costs Amount

The Administrative and Indirect Costs Amount cannot exceed the Entitlement amount.

Ensure the Administrative and Indirect Costs Amount is not greater than the entitlement.

Administrative and Indirect Costs Amount

Administrative and indirect costs are more than 15% of the entitlement. Obligations will be reviewed by CDE program staff to determine reasonableness

Obligations will be reviewed by California Department of Education (CDE) program staff to determine reasonableness.

Class Size Reduction Expenditure Amount

The Class Size Reduction Expenditure Amount cannot exceed the Entitlement amount.

Ensure the Class Size Reduction Expenditure Amount is not greater than the entitlement.

Exam Fees and Reimbursement Expenditure Amount

The Exam Fees and Reimbursement Expenditure Amount cannot exceed the Entitlement amount.

Ensure the Exam Fees and Reimbursement expenditure amount is not greater than the entitlement.

National Board Certification and/or Stipend Expenditure Amount

The National Board Certification and/or Stipend Expenditure Amount cannot exceed the entitlement amount.

Ensure the National Board Certification and/or Stipend expenditure amount is not greater than the entitlement.

Other Allowable Expenditures Amount

The Other Allowable Expenditures Amount cannot exceed the Entitlement amount.

Ensure the Other Allowable Expenditures Amount is not greater than the entitlement.

Other Exam and Test Preparation Expenditures Amount

The Other Exam and Test Preparation Expenditures Amount cannot exceed the entitlement amount.

Ensure the Other Exam and Test Preparation expenditure amount is not greater than the entitlement.

Other Professional Development Expenditures Amount

The Other Professional Development Expenditures Amount cannot exceed the Entitlement amount.

Ensure the Other Professional Development expenditure amount is not greater than the entitlement.

Other Recruitment, Training and Retaining Expenditure Amount

The Other Recruitment, Training and Retaining Expenditure Amount cannot exceed the entitlement amount.

Ensure the Other Recruitment, Training and Retaining expenditure amount is not greater than the entitlement.

Professional Development Expenditure for Administrators Amount

The Professional Development Expenditure for Administrators Amount cannot exceed the Entitlement amount.

Ensure the Professional Development Expenditure Amount for Administrators is not greater than the entitlement.

Professional Development Expenditure for Teachers Amount

The Professional Development Expenditure for Teachers Amount cannot exceed the Entitlement amount.

Ensure the Professional Development Expenditure Amount for Teachers is not greater than the entitlement.

Recruitment Activities Expenditure Amount

The Recruitment Activities Expenditure Amount cannot exceed the Entitlement amount.

Ensure the Recruitment Activities Expenditure Amount is not greater than the entitlement.

Subject Matter Project Expenditures Amount

The Subject Matter Project Expenditures Amount cannot exceed the Entitlement amount.

Ensure the Subject Matter Project expenditure amount is not greater than the entitlement.

Test Preparation Training and/or Materials Expenditure Amount

The Test Preparation Training and/or Materials Expenditure Amount cannot exceed the entitlement amount.

Ensure the Test Preparation Training and/or Materials expenditure amount is not greater than the entitlement.

The Hiring Incentive and/or Relocation Allotment Expenditure Amount

The Hiring Incentive and/or Relocation Allotment Expenditure Amount cannot exceed the entitlement amount.

Ensure the Hiring Incentive and/or Relocation Allotment expenditure amount is not greater than the entitlement.

Title VI, Part B Subpart 1 REAP Amount

Funds used for flexible use under REAP cannot exceed the entitlement amount.

Ensure the REAP amount is not greater than the entitlement.
Total Expenditure Amount

The total activity expenditures are greater than the Entitlement amount.

The sum of all expenditures is greater than the entitlement. Review the expenditures and encumbrances for accuracy and make any necessary adjustments.

Total funds transferred to Title I, Part A Amount

This LEA is not participating in Title I, Part A. Total funds transferred to Title I, Part A is not applicable.

Funds transferred to Title I, Part A is not allowable. Remove the amount entered

Total funds transferred to Title I, Part A Amount

Total funds transferred to Title I, Part A exceeds 50 percent of the Title II Part A Entitlement amount.

Ensure the funds transferred to Title I, Part A do not exceed the allowable amount.

Total funds transferred to Title I, Part A Amount

LEA is in PI Year 1 or 2, Total funds transferred to Title I, Part A cannot exceed 30 percent of the Title II Part A Entitlement amount.

Ensure the funds transferred to Title I, Part A do not exceed the allowable amount.

Total funds transferred to Title I, Part A Amount

Total funds transferred to Title I, Part A is not applicable, program funds cannot be transferred out as the LEA is in Program Improvement year 3+.

Funds transferred to Title I, Part A is not allowable. Remove the amount entered

University Course Work Expenditure Amount

The University Course Work Expenditure Amount cannot exceed the entitlement amount.

Ensure the University Course Work expenditure amount is not greater than the entitlement.

Verification Process for Special Settings Expenditure Amount

The Verification Process for Special Settings Expenditure Amount cannot exceed the entitlement amount.

Ensure the Verification Process for Special Settings expenditure amount is not greater than the entitlement.




2014–15 Title III, Part A Immigrant YTD Expenditure Report, 12 Months TC "2014–15 Title III, Part A, Immigrant Year To Date Obligations Report, 12 Months" \f C \l "1" 
	Data Collection Purpose
	The local educational agency (LEA) must report year to date (YTD) expenditures for the period of July 1, 2014 through June 30, 2015, from the Title III, Part A Immigrant Student Subgrant program entitlement.


	Guidance
	Administrative costs are any costs, indirect or direct, that are administrative in nature and support the management of a program. For more information regarding administrative costs, please see Procedure 915 on the California Department of Education (CDE) California School Accounting Manual (CSAM) Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf. For LEAs who consolidate administrative funds, the maximum amount available for administrative costs is what is reasonable and necessary for the proper and efficient administration of the programs provided that the LEA budgets and expends at least 85 percent of the grant amounts at school sites for direct services to pupils. For more information regarding consolidation of administrative funds, please see Procedure 780 on the CDE CSAM Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf. 

According to the CSAM, “Legal obligations are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an obligation, please refer to Title 2, Part 200.34 of the Office of Management and Budget Uniform Guidance Web Page at http://www.ecfr.gov/cgi-bin/text-idx?SID=ed90f54836feb6a994f657188eb05e33&node=2:1.1.2.2.1&rgn=div5#se2.1.200_134. 
Use the Elementary and Secondary Education Act (ESEA) sections 3115 (e)(1) as a guide to determine allowable obligations.


	California Department of Education Program Staff Contact
	Patty Stevens

Associate Governmental Program Analyst 

Language Policy and Leadership

pstevens@cde.ca.gov 

916-323-5838


	Displayed Data
	2014–15 Title III, Part A Immigrant Entitlement: Source data reported on the CDE No Child Left Behind (NCLB) Title III, Immigrant and Limited English Proficient (LEP) Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleIII.asp.


	Procedures


	Step

Action

Program Instructions

1

Enter the YTD amount spent on Certificated Personnel Salaries.

Required field.

2

Enter the YTD amount spent on Classified Personnel Salaries.

Required field.

3

Enter the YTD amount spent on Employee Benefits.

Required field.

4

Enter the YTD amount spent on Books and Supplies.

Required field.
5

Enter the YTD amount spent on Services and Other Operating Expenditures.

Required field.

6

Enter the YTD amount spent on Administrative and Indirect Costs.

Required field.

Administrative costs include both direct and indirect costs. Administrative costs are any costs, indirect or direct, that are administrative in nature and support the management of a program. For more information regarding administrative costs, please see Procedure 915 on the CDE CSAM Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf. 



	Displayed Data
	Total YTD Expenditures: The sum of all expenditure amounts.

2014-15 Unspent Funds: 2014-15 entitlement less total YTD expenditures.


	Procedures


	Step

Action

Program Instructions

7

Enter a General Comment.
Optional field. Maximum 500 characters.



	Error Messages
	Field Name
Error Message

Resolution

Classified Personnel Salaries Amount

Classified Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Classified Personnel Salaries expenditure amount is not greater than the entitlement.

Certificated Personnel Salaries Amount

Certificated Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Certificated Personnel Salaries expenditure amount is not greater than the entitlement.

Employee Benefits Amount

Employee Benefits expenditure amount cannot be greater than the entitlement.

Ensure that the Employee Benefits expenditure amount is not greater than the entitlement.

Books and Supplies Amount

Books and Supplies expenditure amount cannot be greater than the entitlement.

Ensure that the Books and Supplies expenditure amount is not greater than the entitlement.

Services and Other Operating Expenditure Amount

Services and Other Operating Expenditures expenditure amount cannot be greater than the entitlement.

Ensure that the Services and Other Operating Expenditures amount is not greater than the entitlement.

Administrative and Indirect Costs Amount

Administrative and indirect costs are more than 15% of the entitlement. Expenditures will be reviewed by CDE program staff to determine reasonableness.

Ensure that the Administrative and Indirect Costs are appropriate. Expenditures will be reviewed by California Department of Education (CDE) program staff to determine reasonableness.
Total Year-to-Date Expenditure Amount

The year-to-date expenditure total cannot be greater than the entitlement.

Ensure the sum of all expenditures is not greater than the entitlement.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total should be greater than zero.

Ensure that the Total Expended Amount is greater than zero.

Administrative and Indirect Costs Amount

Administrative And Indirect Costs expenditure amount cannot be greater than the entitlement.

Ensure that the Administrative And Indirect Costs expenditure amount is not greater than the entitlement.



2014–15 Title III, Part A LEP Nonprofit Private School Reimbursement TC "2014–15 Title III, Part A Limited English Proficient Nonprofit Private School Reimbursement" \f C \l "1" 
	Data Collection Purpose
	To capture the documented number of private school English learner (EL) students who received Title III, Part A services in 2014–15. Indicate the documented number of private school ELs receiving Title III services July 1, 2014, through June 30, 2015, in the EL Students Served column. 

If no private school students were served in 2014–15, please indicate "0" for that private school. The LEA will be reimbursed for the number of private school students served in 2014–15 using 2014–15 apportionment funds, as reported on this data collection.

Title III, Part A LEP Nonprofit Private School Reimbursement is dependent on the Other ESEA Nonprofit Private School Participation data collection. 

The system will display all nonprofit private schools in the local educational agency’s (LEA’s) attendance area.


	Guidance
	LEAs that receive a Title III Limited English Proficient (LEP) student program subgrant are required to serve EL students enrolled in private schools whenever the administration of a particular private school requests to participate in the program.
The LEA must, after timely and meaningful consultation with appropriate private school officials, provide equitable services that address the needs of private school students and staff under this program. (See Legal Assurance #1 on the California Department of Education [CDE] Elementary and Secondary Education Act [ESEA], Participation of Private Nonprofit School Students Web page at http://www.cde.ca.gov/fg/aa/co/ca15sguit1passnps.asp.)

To ensure timely and meaningful consultation, the LEA must consult with appropriate private school officials during the design and development of these programs. (See Legal Assurance #3 on the CDE ESEA, Participation of Private Nonprofit School Students Web page at http://www.cde.ca.gov/fg/aa/co/ca15sguit1passnps.asp.)

To ensure that equitable services were delivered to eligible students under Title III, Part A, the LEA must report the number of private school students receiving services in the 2014–15 year.

For more information, see the CDE Title III LEP: Private Schools Web page at http://www.cde.ca.gov/sp/el/t3/leppriv.asp.


	California Department of Education Program Staff Contact
	Patty Stevens

Associate Governmental Program Analyst

Language Policy and Leadership
pstevens@cde.ca.gov
916-323-5838

Or



	
	Geoffrey Ndirangu

Education Programs Consultant

Language Policy and Leadership
gndirang@cde.ca.gov
916-323-5831


	Displayed Data
	School Name and Code: Source data reported on the CDE California School Directory Web page at http://www.cde.ca.gov/re/sd/index.asp. 

Student Enrollment: Source data reported by the school on the Private School Affidavit. 

Flagged for LEP Participation: Prepopulated data from the Other ESEA Nonprofit Private School Participation.


	Procedures


	Step

Action

Program Instructions

1

Enter the number of English Learner Students Served.

If the Flagged for LEP Participation flag is “Y”, this field is required. Enter the documented number of private school ELs receiving Title III services from July 1, 2014, through June 30, 2015.

2

If applicable, provide a Participation Explanation.

If the school was not planned for participation per the Other ESEA Nonprofit Private School Participation, provide an explanation as to why a student count greater than zero was entered for a non-participating school. Maximum 500 characters.



Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools file into the CARS Excel (.xls) spreadsheet.

	Error Messages
	Field Name
Error Message

Resolution

English Learner Student Count
School: English Learners Students Served cannot be greater than the school enrollment.
Ensure that the data entered is correct.
Participation Explanation
School: was not flagged for participation in Other ESEA Nonprofit Private School Participation, provide an explanation for new participation.
A Participation Explanation is required.
English Learner Student Count
School: was flagged for participation in Other ESEA Nonprofit Private School Participation; an English Learner Students Served count is required.
If the Flagged for LEP Participation flag is “Y”, this field is required.
Not field name specific.
Other ESEA Nonprofit Private School Participation must be certified before this submission
Other ESEA Nonprofit Private School Participation has a status of “Draft”, it must be certified first.



2014–15 Title III, Part A LEP YTD Expenditure Report, 12 Months TC "2014–15 Title III, Part A Limited English Proficient Year To Date Obligations Report, 12 Months" \f C \l "1" 
	Data Collection Purpose
	The local educational agency (LEA) must report year to date (YTD) expenditures for the period of July 1, 2014, to June 30, 2015, from the Title III, Part A Limited English Proficient (LEP) Student Subgrant program entitlement.


	Guidance
	Expenditures by the LEA may include administrative and indirect costs, and any repayment of funds. Administrative costs and indirect costs combined are capped at 2 percent of the LEA grant. 

Note: An LEA may use no more than 2 percent of LEP student subgrant for administrative costs and indirect costs (Title III, Section 3115[b]). The U.S. Department of Education’s 1997 guidance, Indirect Cost Determinations, Guidance for State and Local Government Agencies (referred to as the Blue Book) states that any “statutory or regulatory limitation applies to the combined claims for indirect costs and direct administration costs.” For more information, please visit the California Department of Education (CDE) Title III Frequently Asked Questions (FAQs) Web page at http://www.cde.ca.gov/sp/el/t3/title3faq.asp.

According to the California School Accounting Manual (CSAM), “Legal obligations are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an obligation, please refer to 34 CFR, Part 76, Section 707 on the U.S. Government Printing Office Web page at http://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR. 


	California Department of Education Program Staff Contact
	Patty Stevens

Associate Governmental Program Analyst

Language Policy and Leadership

pstevens@cde.ca.gov
916-323-5838


	Displayed Data
	2014–15 Title III, Part A LEP Entitlement: Source data reported on the CDE No Child Left Behind (NCLB) Title III, Immigrant and LEP Programs Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitleIII.asp.


	Procedures


	Step

Action

Program Instructions

1

Enter the YTD amount spent on Certificated Personnel Salaries.

Required field. 

2

Enter the YTD amount spent on Classified Personnel Salaries.

Required field. 

3

Enter the YTD amount spent on Employee Benefits.

Required field. 

4

Enter the YTD amount spent on Books and Supplies.

Required field. 

5

Enter the YTD amount spent on Services and Other Operating Expenditures.

Required field.

6

Enter the YTD amount spent on Administrative and Indirect Costs.

Required field. The Administrative and Indirect Costs must be within two percent of the entitlement.



	Displayed Data
	Total YTD Expenditures: The sum of all expenditure amounts.

2014-15 Unspent Funds: 2014-15 entitlement less total YTD expenditures.


	Procedures


	Step

Action

Program Instructions

7

Enter a General Comment.
Optional field. Maximum 500 characters.



	Error Messages
	Field Name
Error Message

Resolution

Classified Personnel Salaries Amount

Classified Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Classified Personnel Salaries expenditure amount is not greater than the entitlement.

Certificated Personnel Salaries Amount

Certificated Personnel Salaries expenditure amount cannot be greater than the entitlement.

Ensure that the Certificated Personnel Salaries expenditure amount is not greater than the entitlement.

Employee Benefits Amount

Employee Benefits expenditure amount cannot be greater than the entitlement.

Ensure that the Employee Benefits expenditure amount is not greater than the entitlement.

Books and Supplies Amount

Books and Supplies expenditure amount cannot be greater than the entitlement.

Ensure that the Books and Supplies expenditure amount is not greater than the entitlement.

Services and Other Operating Expenditure Amount

Services and Other Operating Expenditures expenditure amount cannot be greater than the entitlement.

Ensure that the Services and Other Operating Expenditures amount is not greater than the entitlement.

Administrative and Indirect Costs Amount

Administrative And Indirect Costs Budget Amount cannot be greater than 2% of the entitlement.

Ensure that the Administrative and Indirect Costs are appropriate.
Total Year-to-Date Expenditure Amount

The year-to-date expenditure total cannot be greater than the entitlement.

Ensure the sum of all expenditures is not greater than the entitlement.

Total Year-to-Date Expenditure Amount

The year-to-date expenditure total should be greater than zero.

Ensure that the Total Expended Amount is greater than zero.




2014–15 Title VI, Part B, Subpart 2 RLIS Activity Report TC "2014–15 Title VI, Part B, Subpart II Rural and Low Income Schools Activity Report" \f C \l "1" 
	Data Collection Purpose
	Identify how Title VI, Part B, Subpart 2 Rural and Low Income Schools (RLIS) grant funds were used by the local educational agency (LEA).

This data collection will only be available to LEAs receiving the Title VI, Part B, Subpart 2 RLIS grant.


	Guidance
	If RLIS funds will be used for Educational Technology, the following are examples of qualifying activities: 
· Increasing accessibility to technology, particularly through public-private partnerships, with special emphasis on accessibility for high-need schools.
· Implementing proven and effective courses and curricula that include integrated technology and that are designed to help students reach challenging academic standards. 

· Using technology to promote parental involvement and foster communication among students, parents, and teachers about curricula, assignments, and assessments. 

· Preparing one or more teachers in schools as technology leaders who will assist other teachers, and providing bonus payments to the technology leaders. 

· Enhancing existing technology and acquiring new technology to support education reforms and to improve student achievement. 

· Acquiring connectivity linkages, resources, and services for use by students and school personnel to improve academic achievement.
· Using technology to collect, manage, and analyze data to inform and enhance teaching and school improvement efforts. 

· Implementing enhanced performance measurement systems to determine the effectiveness of education technology programs funded with Educational Technology funds. 

· Developing, enhancing, or implementing information technology courses.


	California Department of Education Program Staff Contact
	School Turnaround Office

Sto@cde.ca.gov 

916-319-0833


	Procedures


	Step

Action

Program Instructions

1

Click the Y or N box depending on whether RLIS funds were expended.

Required field.



Allowable Activities – If RLIS funds expended equals “Yes”, this section will display.

	Procedures


	Step

Action

Program Instructions

2

Click the Teacher Recruitment and Retention box if funds were expended for this purpose.

Include the use of signing bonuses and other financial incentives.

3

Click the Teacher Professional Development box if funds were expended for this purpose.

Include programs that train teachers to utilize technology to improve teaching and to train special needs teachers.
4

Click the Educational Technology box if funds were expended for this purpose.
Include software and hardware as described in the Guidance section above.
5
Click the Parental Involvement Activities box if funds were expended for this purpose.

Check the box, if applicable.
6
Click the Title I, Part A Authorized Activities box if funds were expended for this purpose.

Please see the CDE SWP Web page at http://www.cde.ca.gov/sp/sw/rt/ for more information.
7
Click the Title III, Authorized Activities box if funds were expended for this purpose.

Include language instruction for LEP and Immigrant students.




	Error Messages
	Field Name
Error Message

Resolution

Not field name specific.
RLIS funds were expended. One or more activities must be selected. 

One or more activities must be selected.




2014–15 Homeless Education Policy, Requirements and Implementation TC "2014–15 Homeless Education Policy, Requirements and Implementation" \f C \l "1" 
	Data Collection Purpose
	The purpose of this data collection is to meet federal requirements specified in United States Code, Title 42 (42 USC) 11431 et seq. and Elementary and Secondary Education Act (ESEA) Section 722. This collection will include; (1) monitoring local educational agencies (LEAs) and their compliance with key provisions of the McKinney-Vento Homeless Assistance Act and; (2) collecting contact information for each required designated LEA’s homeless liaison.


	Guidance
	The 42 USC 11432 (f)(1) states that the Coordinator for Education of Homeless Children and Youths established in each State shall gather reliable, valid, and comprehensive information on the nature and extent of the problems homeless children and youths have in gaining access to public schools.

Please see the California Department of Education (CDE) Guidance: Homeless Education Policies Web page at http://www.cde.ca.gov/fg/aa/co/ca15sguiheprandi.asp for more guidance.


	California Department of Education Program Staff Contact
	Leanne Wheeler

Education Programs Consultant

School Turnaround Office

lwheeler@cde.ca.gov
916-319-0383

Or

Mary Donnelly-Ortega

Education Programs Consultant

School Turnaround Office

mdonnellyortega@cde.ca.gov
916-323-5113

Or

Pat Boncella

Associate Governmental Program Analyst

School Turnaround Support Office

pboncell@cde.ca.gov
916-319-0384


Homeless Liaison Contact Information

	Procedures


	Step

Action

Program Instructions

1

Provide the First Name of the LEA’s homeless liaison.

Required field.
2

Provide the Last Name of the LEA’s homeless liaison.

Required field.
3

Provide the Title of the LEA’s homeless liaison.

Optional field.
4

Provide the E-mail of the LEA’s homeless liaison.
Required field. Format: abc@xyz.zyx
5

Provide the Telephone Number of the LEA’s homeless liaison.

Required field. Format: 999-999-9999 



Homeless Education Policy and Requirements
	Procedures


	Step

Action

Program Instructions

6

Indicate whether the LEA has a Written Homeless Education Policy.

Required field.
7

Provide a No Policy Comment if there is no written policy.

Required if Policy is “No”. Please explain why the LEA-level homeless education policy does not exist.  Maximum 500 characters.
8

Enter the LEA Board Approval Date of the homeless education policy.

Required if Policy is “Yes”.
9

Indicate if LEA Policy Meets Federal Requirements.

Required field.

10

Provide a Compliance Comment if the LEA’s policy does not comply with federal requirements
Required if Meets Federal Requirements is “No”. Please explain why the LEA does not disseminate public notice of the educational rights of homeless children and youth.  Maximum 500 characters.



Title I, Part A Homeless Expenditures
	Displayed Data
	2014–15 Title I, Part A Entitlement: Source data reported on the CDE No Child Left Behind (NCLB) Title I, Part A Program Web page at http://www.cde.ca.gov/fg/aa/ca/nclbtitlei.asp. 
2014–15 Title I, Part A Direct or Indirect Services to Homeless Children Reservation: Displayed data from the 2014–15 Title I, Part A Reservations, Required data collection. 


	Procedures


	Step

Action

Program Instructions

11

Enter the amount of Title I, Part A Funds Expended or Encumbered for direct or indirect services for homeless children.

Required if the LEA received a Title I, Part A entitlement.
12

Provide a Comment if there were no expenditures or encumbrances.

Required if expenditures equals zero. Maximum 500 characters.



	Error Messages
	Field Name
Error Message

Resolution

Local Governing Board Approval Date
The local board homeless policy approval date is required.

Enter date.
Not Compliant Comment
An explanation why the LEA is not able to comply with federal requirements is required.

Enter an explanation.
Homeless Services Expenditure Amount
The Title I, Part A homeless services expenditures or encumbrances amount is required.
Enter an expenditure amount equal to or greater than zero.
No Expenditure Comment
An explanation why there are no Title I, Part A expenditures or encumbrances for homeless services is required.

Enter an explanation.
No Policy Comment
An explanation why a homeless education policy does not exist is required.

Enter an explanation
Homeless Services Expenditure Amount
Title I funds expended or encumbered for direct or indirect services to homeless children cannot be greater than the Title I, Part A entitlement

Ensure that the data entered is correct.



2015–16 Certification of AssurancesTC "2014–15 Certification of Assurances" \f C \l "1" 
	Data Collection Purpose
	The submission of the Certification of Assurances is required every fiscal year (FY). Before certifying any other data, the Certification of Assurances must be certified. The local educational agency (LEA) will only be prompted for this information once per FY. A complete list of legal and program assurances for the FY is available on the California Department of Education (CDE) Legal Assurances Web page at http://www.cde.ca.gov/fg/aa/co/ca15asstoc.asp. Once certified, the Certification of Assurances will be available under the LEA’s Reports tab in the Consolidated Application and Reporting System (CARS) for printing purposes.
Notes: 

1. This data collection can only be edited by a user with the role of Authorized Representative (AR). It can be viewed by anyone but the save button is removed from the display.

2. The CARS will require the AR to certify the assurances before any other data collection can be certified.


	Guidance
	All LEAs that receive Title III funds and any LEA that receives Title I funds and is in Program Improvement (PI) Corrective Action, must certify on its Consolidated Application (ConApp) that the LEA Plan, including any Addenda to the Plan, is current and provide the local online Web address for the LEA Plan. An LEA that receives Title III funds and is in Title III Improvement status must post their Improvement Plan in the California Accountability and Improvement System (CAIS) on the CDE CAIS Web page at http://www.cde.ca.gov/ta/ac/ca/.
The AR’s signature is required to certify that all applicable state and federal rules and regulations will be observed, that all assurances will be adhered to, and that the use of all funds will be subject to review or audit according to standards and criteria of the CDE’s current Federal Program Monitoring (FPM) Training Guide and the Standards and Procedures for Audits of California K-12 Local Educational Agencies, which is used by certified public accounting firms that audit LEAs.
Copies of the 2014–15 Draft FPM Training Guide were provided at FPM institutes conducted by the CDE in fall of 2014. For information on how to order additional copies, contact the CDE Press at 800-995-4099.


	California Department of Education Form Contact
	Joy Paull
Research Analyst II
Education Data Office

conappsupport@cde.ca.gov
916-319-0297


	Displayed Data
	Date of LEA Plan Approval by the State Board of Education (SBE): Source data from the CDE SBE-Approved LEA Plans Web page at http://www.cde.ca.gov/nclb/sr/le/stateboardlinks.asp. 


	Procedures


	Step

Action

Program Instructions

1

Provide the Web Address for the LEA plan, inclusive of the immigrant and youth plans. 
If the LEA is either participating in Title III Immigrant/LEP or is in PI, then the LEA Plan Web page is required. Format: http://SomeWebsiteName.xxx



Consolidated Application Certification Statement
	Procedures


	Step

Action

Program Instructions

2

Provide the Authorized Representative Full Name of the LEA superintendent or designee. 

Required field.
3

Enter the Authorized Representative Title of the LEA superintendent or designee.

Required field.
4

Enter the Authorized Representative Signature Date of the signature of the LEA superintendent or designee.

Required field.



	Error Messages


	Field Name
Error Message

Resolution

Not field name specific.
The LEA Plan web site is required. The LEA is either participating in Title III Immigrant / LEP or is in program improvement.

If the LEA is either participating in Title III Immigrant/LEP or is in PI, then the LEA Plan Web page is required.




2015–16 Protected Prayer Certification TC "2014–15 Protected Prayer Certification" \f C \l "1" 
	Data Collection Purpose
	The Protected Prayer Certification meets the annual federal requirements specified in the Elementary and Secondary Education Act (ESEA) Title I, Section 9524(b) regarding constitutionally protected prayer in public elementary and secondary schools. This data entry form is designed to provide the written certification that the local educational agency (LEA) has no policy that prevents or otherwise denies participation in constitutionally protected prayer in public elementary and secondary schools.


	Guidance
	The LEA must maintain the signed certification page in its files and be prepared to show it to staff during compliance monitoring.


	California Department of Education Program Staff Contact
	Franco Rozic

Associate Governmental Program Analyst
Title I Monitoring and Support

frozic@cde.ca.gov
916-319-0269


	Procedures
	Step

Action

Program Instructions

1

Indicate whether the Authorized Representative Agrees to the certification statement.

Required field.
2

Provide the Authorized Representative’s Full Name.
If certification is “Yes”, this field is required.
3

Provide the Authorized Representative Title.

If certification is “Yes”, this field is required.
4

Provide the Authorized Representative Signature Date.

If certification is “Yes”, this field is required.
5

Provide a Comment if the LEA is not able to certify at this time.
If certification is “No”, this field is required. Maximum 500 characters.



	Error Messages


	Field Name
Error Message

Resolution

No Certification Comment
A comment must be provided to describe why certification has not occurred.

If certification is “No”, this field is required.
Authorizing Representative Name
The authorizing representative name is required.

If certification is “Yes”, this field is required.
Authorizing Representative Title
The authorizing representative title is required.

If certification is “Yes”, this field is required.
Certification 
The certification date is required.

If certification is “Yes”, this field is required.



2015–16 Application for Funding TC "2014–15 Application for Categorical Program Funding" \f C \l "1" 
	Data Collection Purpose
	The Application for Funding declares that the local educational agency (LEA), authorized by the local governing board, is applying for specified categorical aid funds. 




	Guidance
	District English Learner Advisory Committee (DELAC): Each California public school district, grades kindergarten through twelve, with 51 or more English Learners (ELs) must form a DELAC or subcommittee of an existing districtwide advisory committee. Parents or guardians of ELs not employed by the district must constitute a majority membership (51 percent or more) of the committee. (Education Code [EC] Section 52176 [a]) For more information, please see the California Department of Education (CDE) Guidance: Advisory Committee Review Web page at http://www.cde.ca.gov/fg/aa/co/ca15sguieiasfp.asp.
Note: New Economic Impact Aid (EIA) funding is no longer available. Continued participation in EIA is required if the LEA will be reporting 2014-15 EIA carryover greater than zero. A time use deadline for EIA carryover has not yet been established.


	California Department of Education Form Contact
	Linda Parker
Assistant Information System Analyst
Education Data Office

conapp@cde.ca.gov
916-319-0297
Questions regarding program eligibility should be directed to the CDE contact person assigned to the specific program. Contact information can be found on the CDE Program Contacts Web page at http://www.cde.ca.gov/fg/aa/co/capcontactstablese.asp. 


	Conditional Display Items
	1. Only funding opportunities the LEA is eligible to receive (based on LEA structure or program eligibility lists) will be displayed.
2. If the LEA is eligible to receive Title VI, Part B Subpart 1 Small, Rural School Achievement (SRSA) Grant and elects to participate, the screen will expand and prompt a selection in Title VI, Part B Subpart 1 Rural Education Achievement Program (REAP) Flexibility Participation. The LEA must select Title VI, Part B Subpart 1 SRSA Grant first.


Local Governing Board Approval

	Procedures


	Step

Action

Program Instructions

1

Enter the Local Governing Board Approval Date of the meeting on which the board of trustees of the LEA reviewed and approved this application.
Required field.



DELAC Review
	Procedures


	Step

Action

Program Instructions

2

Enter the DELAC Representative’s Full Name.

If the DELAC review date is not blank, the DELAC representative's full name is required
3

Enter DELAC Review Date.

The LEA must provide an opportunity for the committee to review the EIA School Allocation plan prior to the local board meeting. (EC Section 64001 [a])
4

Enter the Web Address where the review meeting minutes are located.

Format: http://SomeWebsiteName.xxx
5

Enter a Comment if the committee refused to review. 

Indicate the date(s) of meetings held to provide input, along with any explanation.  Maximum 500 characters.



Application for Categorical Programs

	Procedures


	Step

Action

Program Instructions

6

Select "Yes" in the appropriate box for each categorical program in which the LEA requests participation.
Required fields.

If the LEA expects to report a 
2014-15 EIA carryover amount greater than zero, then EIA participation should be Yes.



	Error Messages


	Field Name
Error Message

Resolution

DELAC Comment
If the DELAC Review Date is blank, a comment must be entered providing an explanation.

If the DELAC Review Date is blank, a comment must be provided explaining why the review was not obtained or that review is not applicable.

Not field name specific.
Participation selection is missing. Either Yes or No must be selected.
Either “Yes” or “No” must be selected.
Local Governing Board Approval Date
The local board approval date is missing. 

Required field.
Local Governing Board Approval Date
The local governing board approval date cannot be beyond August 31, or if today's date is after August 31 greater than today's date.

If today's date is September 1 of the fiscal year or later, the local governing board approval date must be equal to or earlier than today's date. 

DELAC Representative Full Name
The DELAC representative's full name is required.

If the DELAC review date is not blank, the DELAC representative's full name is required.

DELAC Approval Date
The DELAC review date must be on or before the local governing board approval date.

Ensure that the DELAC had the opportunity to review the ConApp before the local governing board meeting.
DELAC Approval Date
The DELAC approval date must be on or before June 30, 2016.

If the date field is not blank, the DELAC approval date cannot be after 06-30-2016.

Not field name specific.
Protected Prayer Certification must be certified before this submission.
Protected Prayer Certification must be certified first.
Economic Impact Aid Participation Flag

This LEA is not eligible for Economic Impact Aid, all EIA funds have been expended by the LEA. If this error displays, please contact CARS Support Desk.
If this error displays, please contact CARS Support Desk.



2015–16 School Student Counts, Projected  TC "2015–16 School Student Counts, Projected" \f C \l "1" 
	Data Collection Purpose
	The purpose of this data collection is to allow the local educational agency (LEA) to select ranking and funding options and to enter school level student data. The information entered will be used to calculate eligibility and school ranking for Economic Impact Aid (EIA), Title I, Part A, or both.

Note: this data collection will not display if the LEA did not apply for EIA and/or Title I, Part A. 


	Guidance
	School student enrollment should include the number of children enrolled in each school, plus the number in each school attendance area that are not enrolled in public schools (e.g., students in private schools, dropouts). More recent data may be used to update student enrollment provided records are maintained to verify revisions.
If the grade levels of a school have changed, the district or county County-District-School (CDS) Coordinators or Superintendents must submit updates through the Online Public Update for Schools (OPUS) CDS application, which is located on the California Department of Education (CDE) Web site at http://www3.cde.ca.gov/opuscds/default.aspx. For further OPUS-CDS instructions, please follow the link.


	California Department of Education Program Staff Contact
	State Compensatory Education (SCE) 

Mark Klinesteker

Education Programs Consultant

Title I Monitoring and Support

" 
mklinesteker@cde.ca.gov


916-319-0256
Limited English Proficient (LEP)
Deborah Busch 

Education Programs Consultant

Technical Assistance and Monitoring Office
dbusch@cde.ca.gov
916-319-0320




	Conditional Display Items


	The columns and student count options displayed on this data entry form are based on the LEA’s Application for Funding selections. They are also displayed based on the school type and whether or not the school has EIA carryover to account for through the Consolidated Application (ConApp). 


Ranking and Funding Options

	Procedures


	Step

Action

Program Instructions

1

Select Group by Grade Span option.

Required field.
2

Select a Low income Measure.

Required field. Select a measure from the dropdown list.
3

Enter a Comment if a Low Income Measure of Composite was selected.

If the district chooses to create a composite ranking, a poverty rate must be calculated and completed for the ranking option. A description of the methodology for how the ranking was determined must be included in the comment section for this page.
The following ranking determinations are only applicable to EIA.
Step

Action

Program Instructions

4

Select a Funding Method option.

Required field. 

Note: this option impacts the school student counts data collected.

5

Select the SCE Ranking Method.

This field is required if SCE/LEP funding method was selected.



School Student Counts
	Displayed Data
	School Name, School Code, Low Grade Offered and High Grade Offered: These are displayed using source data from the CDE California School Directory Web page at http://www.cde.ca.gov/re/sd/.


	PrepopulatedData
	Grade Span Group, Projected Student Enrollment, Projected Low Income, and if applicable, Projected LEP and Projected Educationally Disadvantaged Youth (EDY) are prepopulated with the prior fiscal year’s School Student Counts, Actuals certified data.  Once this data collection is saved as Draft, the system will not bring forward the prepopulated data again.


	Procedures


	Step

Action

Program Instructions

6

Enter the Grade Span Group.
Required if Group by Grade Span is Yes.  Allowable values are 1, 2 and 3.



	Displayed Data
	Qualifies for EIA: This flag is dependent on the type of school. For a district school to qualify it must not be a locally funded charter, for a county office of education school to qualify it must be a juvenile court school. Qualifies for EIA does not mean the school meets the EIA eligibility requirement. 


	Procedures


	Step

Action

Program Instructions

7

Enter the Projected Student Enrollment count.
Required field.
8

Enter the Projected Low income Students count.
Required if the LEA applied for Title I, Part A funds and/or selected EIA Funding Method SCE/LEP.
9

Enter the Projected LEP Students count.
Required if the LEA applied for EIA.
10

Enter the Projected Educationally Disadvantaged Youth (EDY) Students count.
Required if LEA applied for EIA and selected Funding Method SCE/LEP.



	Displayed Data
	Projected SCE Students: This field will only display if the LEA applied for EIA and selected Funding Method SCE/LEP. Calculation: The sum of low income plus LEP plus EDY student counts.


Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools file into CARS Excel (.xls) spreadsheet.

	Error Messages


	Field Name
Error Message

Resolution

Composite Comment

A Low Income Measure of Composite was selected. A comment must be entered providing an explanation how the LEA is determining its low income student count.

If Low Income Measure of Composite was selected, a description comment is required.

Estimated EDY Student Count

School: must have a Projected EDY Student Count.

Enter a number equal to or greater than zero.

Estimated EDY Student Count

School: the Projected EDY Count cannot be less than the Projected LEP Count.

Ensure that the data entered is correct.
Estimated EDY Student Count

School: the Projected EDY Count cannot be greater than Projected Enrollment.

Ensure that the data entered is correct.
Estimated LEP Student Count

School: must have a Projected LEP Student Count.

Enter a number equal to or greater than zero.

Estimated LEP Student Count

School: the Projected LEP Count cannot be greater than Projected Enrollment.

Ensure that the data entered is correct.
Estimated Low Income Student Count

School:  the Projected Low Income Count cannot be greater than Projected Enrollment.

Ensure that the data entered is correct.
Estimated Low Income Student Count

School:  must have a Projected Low Income Student Count greater than or equal to 0.

Enter a number equal to or greater than zero.

Funding Method

Funding Method is required.

Select an option.

Grade Span Group

School: must have a Grade Span Group assigned.

Group by Grade Span is “Yes”, this field is required.

Ranking Method

A SCE Ranking Method is missing. Either Count or Percent or Low Income Percent must be selected.

Select an option.

Not field name specific.
School: is missing. A school level record is missing for this data collection, if this error message displays verify the school record exists then reload the school file.

Review, correct and upload school file.




2015–16 Other ESEA Nonprofit Private School Participation TC "2015–16 Other Elementary and Secondary Education Act Nonprofit Private School Participation" \f C \l "1" 
	Data Collection Purpose
	The local educational agency (LEA) must offer to provide equitable services that address the needs of nonprofit private school students, teachers, and other educational personnel under the programs listed. This completed data entry form, along with the LEA’s records of contact and consultation, will serve to document that the nonprofit private schools were contacted and made decisions regarding whether to participate in Title II, Part A (Teacher Quality) and/or Title III, Part A Limited English Proficient (LEP).
This data collection will not display for County Offices of Education (COE) or Direct Funded Charters.


	Guidance
	If you identify a school that is located in another LEA, please contact the school to request that it send an e-mail to privateschools@cde.ca.gov to request a correction to the district field in the school’s Private School Affidavit. If the correct district is unknown, please ask the school to begin by contacting the COE for a determination.

The California Department of Education (CDE) maintains a Private School Affidavit Search tool at http://www3.cde.ca.gov/psa/coe_logon.asp (password required) that allows LEAs to view private school affidavits filed by schools within the district, including the school’s self-reported tax status and enrollment.

If a private school is not listed, please use the CDE Private School Affidavit Search tool at http://www3.cde.ca.gov/psa/coe_logon.asp to determine if an affidavit was filed and/or to view the self-reported tax status.

· If an affidavit has not been filed, please contact the school to remind them to file and refer them to the CDE Filing the Affidavit Web page at http://www.cde.ca.gov/sp/ps/rq/affidavit.asp, or have them contact the Title II Leadership Office at 916-445-7331 or privateschools@cde.ca.gov for filing information.

· If a school inadvertently reported its tax status incorrectly (as tax exempt or not tax exempt), please have the school e-mail the Title II Leadership Office at privateschools@cde.ca.gov to have this updated. 
The list of private schools will be updated weekly to include Private School Affidavits filed by nonprofit private schools after the initial release of the Consolidated Application (ConApp), so LEAs should check for additional eligible schools.  

The Title IX, Part E Uniform Provisions federal guidance on the U.S. Department of Education (ED) Policy Overview Web page at http://www2.ed.gov/policy/elsec/guid/equitableserguidance.doc outlines mandated consultation between LEAs and eligible private schools. The LEA records should include dates of contact, persons contacted, and the results of such contacts with each nonprofit private school or Nonpublic, Nonsectarian School (NPS). These records should document both the participating nonprofit private schools and those choosing not to participate in ESEA services.
Non-unified school districts (i.e., elementary and high school districts) may opt to share responsibility for providing equitable Title II, Part A services for an eligible private school whose grade span includes both elementary and high school students. To accommodate this, an elementary or high school district may add a shared attendance area school using the “Add a School” button. If this option is chosen, the total private school enrollment will appear on both districts’ forms. Districts may wish to refer to the Private School Affidavit on file with the CDE, using the Private Schools Affidavit Search Web page at http://www3.cde.ca.gov/psa/coe_logon.asp to determine the number of students enrolled by grade span. 
Refer to the Consolidated Application and Reporting System (CARS) Training and User Documents User Guide at http://www.cde.ca.gov/fg/aa/co/cars.asp for “Add a School” instructions.
It is expected that districts engaged in private school consultation verify nonprofit status and the accuracy of student enrollment data if it is being used for the purpose of providing equitable services.


	California Department of Education Program Staff Contact


	Title II, Part A, Fiscal

Jackie Rose

Associate Governmental Program Analyst 

Title II Leadership Office

jrose@cde.ca.gov 

916-322-9503

Private School Data and Affidavit Search Tool 
Anie Wilson

Associate Governmental Program Analyst

Title II Leadership Office

awilson@cde.ca.gov
916-445-5669

Elementary and Secondary Education Act (ESEA) Private School Consultation for Title II, Part A

Jane Ross

Education Programs Consultant 

Title II Leadership Office

jaross@cde.ca.gov 

916-319-0339

Geeta Rezvani

Education Programs Consultant 

Title II Leadership Office

grezvani@cde.ca.gov 

916-323-5595

Title III, Part A LEP and Immigrant, Fiscal

Patty Stevens

Associate Governmental Program Analyst

Language Policy and Leadership Office

pstevens@cde.ca.gov
916-323-4872 

ESEA Private School Consultation for Title III, Part A

Geoffrey Ndirangu

Education Programs Consultant for LEP & Immigrant

Language Policy and Leadership Office

gndirang@cde.ca.gov 

916-323-5831


	Displayed Data


	School Name and School Code: These are displayed using source data from the CDE California School Directory Web page at http://www.cde.ca.gov/re/sd/index.asp. 
Enrollment: The numbers are reported under penalty of perjury by each private school on its annual Private School Affidavit. The information filed in the Private School Affidavit is not verified, and the CDE takes no position as to its accuracy. 


	Procedures


	Step

Action

Program Instructions

1

Indicate whether or not Consultation Occurred.
Required field. 

The LEA must consult with each eligible private school within its boundaries and offer to provide ESEA Title program services.

2

Indicate Title II, Part A Participation. 
Participation will not display if consultation did not occur.
Title II, Part A Participation will not display if the LEA did not apply for Title II funds in the Application for Funding.
3
Indicate Title III, Part A LEP Participation. 
Participation will not display if consultation did not occur.

Title III, Part A LEP Participation will not display if the LEA did not apply for Title III LEP funds in the Application for Funding.
4
Enter a Comment if applicable.
Required field if Consultation Occurred is “No”. Maximum 250 characters.
5
If applicable, Remove a previously added non-participating school.
The system will not allow the LEA to remove an attendance area school.




Refer to the CARS Training and User Documents User Guide at http://www.cde.ca.gov/fg/aa/co/cars.asp for “Add a School” instructions.
Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.
Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools file into CARS Excel (.xls) spreadsheet.
	Error Messages
	Field Name
Error Message

Resolution

Title III, Part A LEP Participation
LEA is not eligible or did not apply for Title III, Part A LEP funding. One or more private schools are listed as participating in Title III, Part A LEP. Update this submission.
Save the form as Draft.
Title III, Part A LEP Participation
School: is not a valid school for this LEA to serve. Only district attendance area nonprofit private schools can participate in Title III LEP.
Only district attendance area nonprofit private schools can participate in Title III, LEP. If the school has been added, the school is not eligible for Title III, LEP participation.

Title II, Part A Participation
LEA did not apply for Title II, Part A funding. One or more private schools are listed as participating in Title II, Part A. Update this submission.
Save the form as Draft.
Comment
School: The LEA must provide an explanation for why the school consultation did not occur.

Provide an explanation.

Not field name specific.
Title III, Part A LEP Reimbursement has been certified with data from this form. After certifying this data, Title III, Part A LEP Reimbursement must be saved and certified again.
After certifying this data, Title III, Part A LEP Reimbursement must be saved and certified again.

Not field name specific.
School: is not a valid school for this LEA to serve. Remove the School. If this error is not appropriate, please contact the CARS Support Desk.
Remove the School. If this error is not appropriate, please contact the ConApp Support Desk at conappsupport@cde.ca.gov.




2015–16 Economic Impact Aid School Funding Plan TC "2015–16 Economic Impact Aid School Funding Plan" \f C \l "1" 
	Data Collection Purpose
	Based on information provided in the School Student Counts, Projected data collection, the table in this data collection provides eligibility and ranking information. If changes to student counts are needed they must be made in School Student Counts, Projected.
If the local educational agency (LEA) is using carryover funds to operate a State Compensatory Education (SCE) program, District Advisory Committee (DAC) review is required based on Education Code (EC) sections 35147(c), 62002.5, and 64001(a).

Funding selections made in the table in this data collection define the LEA's Economic Impact Aid (EIA) Intra-District Plan. If the LEA will be allocating SCE funds, based on SCE Eligibility and Ranking, select schools to fund by placing a check in the SCE Fund column.
If the LEA will be allocating Limited English Proficient (LEP) funds only, no additional data entry is need. Verify the information displayed is correct then save and certify the form.


	Guidance
	DAC: Shall include broad representation of the parent population served by this district or school respectively including socioeconomic and ethnic groups represented in the district or school attendance area (5 California Code of Regulations [CCR] Section 4423). Parents shall constitute a majority of the membership. The parent representatives shall be elected by parents of pupils participating in the compensatory education programs and residing in the district.

If the grade levels of a school have changed, the district or county County-District-School (CDS) Coordinators or Superintendents must submit updates through the Online Public Update for Schools (OPUS) CDS application, which is located on the California Department of Education (CDE) Web site at http://www3.cde.ca.gov/opuscds/default.aspx. For further OPUS-CDS instructions, please follow the link.


	California Department of Education Program Staff Contact
	EIA/SCE

Mark Klinesteker

Education Programs Consultant

Title I Monitoring and Support

mklinesteker@cde.ca.gov
916-319-0256

EIA/LEP
Deborah Busch 

Education Programs Consultant

Technical Assistance and Monitoring Office
dbusch@cde.ca.gov
916-319-0320




	Procedures


	Step

Action

Program Instructions

1

Enter the DAC Representative’s Full Name.

Provide the DAC Representative’s full name.

2

Enter DAC Review Date.

The LEA must provide an opportunity for the committee to review the EIA School Funding Plan plan prior to the local board meeting. (EC Section 

64001 [a])

3

Enter the Meeting Minutes Web Address.

Format: http://SomeWebsiteName.xxx. If a web address is not available, the LEA must keep minutes on file which indicates that the application was reviewed by the committee.
4

Enter a Comment if the committee did not review.

If DAC Review Date is blank, this field is required.  Maximum 500 characters.



DAC Review
	Displayed Data


	Group Schools by Grade Span: Displayed data that was entered on the School Student Counts, Projected data collection.

Funding Method: Displayed data that was entered on the School Student Counts, Projected data collection screen. 
Note: The Funding Method determines what data displays in the school grid.


Note: Locally funded charters are automatically removed from the school grid.
Funding Method – LEP Only
	Displayed Data


	Note: LEP Only does not require additional action. Verify the information displayed is correct then save and certify the form.
School Name and School Code: These are displayed using source data from the CDE’s California School Directory Web page at http://www.cde.ca.gov/re/sd/.
Grade Span Group: Displayed data that was entered on the School Student Counts, Projected data collection screen.
Projected Enrollment: Displayed data that was entered on the School Student Counts, Projected data collection.
Projected LEP Students: Displayed data that was entered on the School Student Counts, Projected data collection.

LEP Percent: Displayed data that was calculated from data entered on the School Student Counts, Projected data collection.


Funding Method – SCE / LEP
	Displayed Data


	School Name and School Code: These are displayed using source data from the CDE’s California School Directory Web page at http://www.cde.ca.gov/re/sd/.
Grade Span Group: Displayed data that was entered on the School Student Counts, Projected data collection screen.
Projected Enrollment: Displayed data that was entered on the School Student Counts, Projected data collection.
Projected Low Income Students: Displayed data that was entered on the School Student Counts, Projected data collection screen.

Low Income Percent: Calculated: Low Income Student Count / Enrollment
Projected LEP Students: Displayed data that was entered on the School Student Counts, Projected data collection.

LEP Percent: Calculated: LEP Student Count / Enrollment
Projected Educationally Disadvantaged Youth (EDY) Students: Displayed data that was entered on the School Student Counts, Projected data collection.

EDY Percent: Calculated: EDY Student Count / Enrollment
Projected SCE Students: Displayed data that was entered on the School Student Counts, Projected data collection.

SCE percent: Calculated: SCE Student Count / Enrollment.

Ranking: Is based on the SCE Ranking Method selected. Schools are listed in descending order by Projected SCE Students, SCE %, or Low Income %. 
SCE Eligible: Funding eligibility is based on data entered on the School Student Counts, Projected data collection. Schools are eligible for funding using the EIA/SCE method when any one or more of the following conditions apply:

· 25 percent or more of the students are LEP

· 25 percent or more of the students are from low income families

· 50 percent or more of the students are EDY.


	Procedures


	Step

Action

Program Instructions

5

Check the SCE Fund for participating schools.
Select schools intended to receive SCE funds.



Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools file into CARS Excel (.xls) spreadsheet.

	Error Messages


	Field Name
Error Message

Resolution

SCE Funded Flag
School: A school with priority ranking was skipped for SCE funding.

A LEA cannot skip a school, or not fund a school, with a higher priority ranking.

SCE Funded Flag
This LEA has selected to fund SCE and LEP. One or more schools are eligible for SCE, but there are SCE Fund values missing. 

You may need to save and certify the EIA School Funding Plan again.
DAC Representative Full Name
The DAC representative's full name is required.

Enter the DAC representative’s name.

DAC Comment
The DAC review date is blank; a comment must be entered providing an explanation.

This field is required if the DAC review date is blank. Provide an explanation of why review was not obtained or that review is not applicable.

DAC Approval Date
The DAC review date must be on or before the local governing board approval date.

Ensure that the DAC had the opportunity to review the ConApp before the local governing board meeting.
DAC Approval Date
The DAC review date must be on or before June 30, 2016.

Ensure that the DAC review date is correct.

Not field name specific.
School: is not eligible for SCE funding.

A school must meet SCE edibility requirements before an LEA can elect to allocate EIA/SCE funds.

Not field name specific.
LEA does not have any schools eligible for EIA. For County Offices of Education EIA is only available to Juvenile Court Schools. If this error displays, please contact CARS Support Desk.
If this error is displayed, please contact the ConApp Support desk at conappsupport@cde.ca.gov.

Not field name specific.
The LEA is not participating in Economic Impact Aid. This data collection is not applicable.

If this error is displayed, please contact the ConApp Support desk at conappsupport@cde.ca.gov.

Not field name specific.
School:  is not a valid school for this LEA to serve. If this error is not appropriate, please contact the CARS Support Desk.
If this error is not appropriate, please contact the ConApp Support desk at conappsupport@cde.ca.gov.

Not field name specific.
School: is missing. For districts, all non-charter schools must be submitted. For COEs, all juvenile court schools must be submitted.

A school level record is missing for this data collection, if this error message is displayed, verify the school record exists then reload the school file. This may occur if a batch file is missing a school or the expected school list used for the display list is different than the school list used for the rule.




2015–16 Title I, Part A Nonprofit Private School Participation TC "2015–16 Title I, Part A Nonprofit Private Participation" \f C \l "1" 
	Data Collection Purpose
	To identify nonprofit private schools that will participate in Elementary and Secondary Education Act (ESEA) Title I Part A services.

Note: this data collection will not display if the local educational agency (LEA) did not apply for Title I Part A funding.


	Guidance
	The ESEA, Title I, Part A, Section 1120 requires LEAs to provide supplemental educational services to eligible students attending nonprofit private schools. These equitable services must be comparable to the services provided for students in public schools. The specific requirements are stated in the Legal Assurances on the California Department of Education (CDE) ESEA, Private Nonprofit School Students Web page at http://www.cde.ca.gov/fg/aa/co/ca15assprivate.asp.
Additional information and resources including the “Title I Services to Eligible Private School Children Non-Regulatory Guidance” and “Toolkit” are found under Services to Private Schools on the CDE Title I Services for Students in Private Schools Web page at http://www.cde.ca.gov/sp/sw/t1/privateschoolsvs.asp.

The LEAs must maintain and provide to the CDE upon request, a written affirmation signed by the officials of the participating private schools that the consultation required by ESEA Title I, Part A, Section 1120 (b) has occurred.

It is expected that districts engaged in private school consultation verify nonprofit status and the accuracy of student enrollment data if it is being used for the purpose of providing equitable services. If a discrepancy is found, the district should notify the CDE by sending an e-mail to privateschools@cde.ca.gov. Additional information (including a link to the Private School Directory) is available on the CDE Private Schools Web page at http://www.cde.ca.gov/ds/si/ps/. 
The CDE maintains a Private School Affidavit Search tool at http://www3.cde.ca.gov/psa/coe_logon.asp (password required) that allows LEAs to view private school affidavits filed by schools within the district, including the school’s self-reported tax status and enrollment.

If a private school is not listed, please use the CDE Private School Affidavit Search tool at http://www3.cde.ca.gov/psa/coe_logon.asp to determine if an affidavit was filed and/or view the self-reported tax status.

· If an affidavit has not been filed, please contact the school to remind them to file and refer them to the CDE Filing the Affidavit Web page at http://www.cde.ca.gov/sp/ps/rq/affidavit.asp, or have them contact the Title II Leadership Office at 916-445-7331 or privateschools@cde.ca.gov for filing information.

· If a school inadvertently reported its tax status incorrectly (as tax exempt or not tax exempt), please have the school e-mail the Title II Leadership Office at privateschools@cde.ca.gov to have this updated. 
The enrollment numbers are reported under penalty of perjury by each private school on its annual Private School Affidavit. The information filed in the Private School Affidavit is not verified, and the CDE takes no position as to its accuracy.

The list of private schools will be updated weekly to include Private School Affidavits filed by nonprofit private schools after the initial release of the Consolidated Application (ConApp), so LEAs should check for additional eligible schools.
Private School Data and Affidavit Search Tool 

Anie Wilson

Associate Governmental Program Analyst

Title II Leadership Office

awilson@cde.ca.gov
916-445-5669


	California Department of Education Program Staff Contact
	Rina DeRose


Education Programs Consultant

Title I Policy and Program Guidance

rderose@cde.ca.gov
916-323-0472

Or

Mindi Yates

Education Programs Consultant

Title I Policy and Program Guidance

myates@cde.ca.gov
916-319-0789




Note: Refer to the Consolidated Application and Reporting System (CARS) Training and User Documents User Guide at http://www.cde.ca.gov/fg/aa/co/cars.asp for “Add a School” instructions. If students from the district’s Title I attendance area are attending private schools located outside of your district’s boundaries and the private school is participating in the Title I program, the LEA must add the private school to this data collection. If you contacted schools located outside of your district’s boundary but those schools declined to participate in the Title I program, you do not need to add those nonparticipating schools.
	Displayed Data
	School Name and School Code: These are displayed using source data from the CDE California School Directory Web page at http://www.cde.ca.gov/re/sd/.
Enrollment: These are displayed using source data from the CDE California School Directory Web page at http://www.cde.ca.gov/re/sd/. 


	Procedures

	Step

Action

Program Instructions

1

The LEA must indicate whether or not the school is Participating.
Required field. The district must have documentation on file to verify that the district consulted with the officials of private schools even if the private schools declined services offered by the district.

2

Check the Affirmation on File box to indicate that the district has received a written affirmation. 
If the school is participating, an

Affirmation signed by the officials of the participating private school, is required.

3

The LEA must enter the Low Income Student Count.

If the school is participating, this field is required. 
4

If the district is providing direct services to students in the nonprofit private school, check the Direct Services box.

Leave blank if the district is not providing direct services.

5
If the district has entered into an inter-district agreement with a neighboring district or contracted with a third party to provide Title I, Part A services, check the Contract Services box.

In the case of services by a neighboring district, your district must establish an inter-district agreement with the other district that includes funding for those services. If the other district enters into such an agreement with your district, your district must pay the other district the amount generated by the low income students who live within the boundaries of your Title I public school attendance area but attend the private school located within the boundaries of the other district.

6

If applicable, Remove a previously added non-participating school.
The system will not allow the LEA to remove an attendance area school.




Note: If the LEA does not have any nonprofit private schools in its attendance area and attempts to download the schools template before adding any schools, the template will be blank. The solution is to add a school before clicking on the “Download Schools Template”.

Note: Refer to the CARS Training and User Documents User Guide at http://www.cde.ca.gov/fg/aa/co/cars.asp for “Add a School” instructions.
Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools file into CARS Excel (.xls) spreadsheet.

	Error Messages


	Field Name
Error Message

Resolution

Low Income Student Count
School: The low income student count cannot be greater than the total school enrollment.

The low income student count cannot be greater than the total school enrollment.

Affirmation Flag
School: cannot participate if there is no affirmation on file.

If the school is participating, an affirmation on file is required.
Direct Services Flag
School: cannot participate if Contract or Direct Services is not selected.

If the school is participating, what type of services will be provided, Contract or Direct Services, is required. 

Low Income Student Count
School: is electing to participate. To participate, a Low Income Student Count must be entered.

If Direct or Contract Services will be provided to the school, a low income student count is required.

Not field name specific.
This data collection is not applicable for direct funded charters. If this error displays, please contact CARS Support Desk.
If this error is displayed, please contact ConApp Support Desk at conappsupport@cde.ca.gov.

Not field name specific.
The LEA is not participating in Title I, Part A. This data collection is not applicable.

If this error is displayed, please contact ConApp Support Desk at conappsupport@cde.ca.gov.

Not field name specific.
Title I, Part A School Allocations has been certified with data from this form. If a change was made that impacts school Participation or Low income Student Count, Title I, Part A School Allocations must be saved and certified again.  

Warning only. If a change was made to school Participation or Low income Student Count and Title I, Part A School Allocations is Certified, then Title I, Part A School Allocations must be saved and certified again.

Not field name specific.
Title I, Part A Reservations, Required has been certified with data from this form. After certifying this data, Title I, Part A Reservations, Required must be saved and certified again.
Warning only. If a change was made to school Participation or Low income Student Count and Title I, Part A Reservations, Required is Certified, then Title I, Part A Reservations, Required must be saved and certified again. 
Not field name specific.
School:  is not a valid school for this LEA to serve. If this error is not appropriate, please contact the CARS Support Desk. . 

If this error is not appropriate, please contact the ConApp Support Desk at conappsupport@cde.ca.gov. 
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	Data Collection Purpose
	The purpose of this data collection is to allow the local educational agency (LEA) to select schools to receive Title I, Part A allocations. Based on information provided in the School Student Counts, Projected data collection, the school list provides eligibility and ranking information. For school allocation planning, the LEA should indicate which schools it intends to allocate Title I Part A funds to by entering a check in the Fund column.
If the LEA meets small district criteria, submission of this data collection is optional. An LEA is defined as a small district criteria if, based on the school list and the data entered in School Student Counts, Projected, the LEA meets one or more of the following: 

· Is a single school district 

· Has a single school per grade span 

· Has enrollment total for all schools less than 1,000
Note: this data collection will not be displayed if the LEA did not apply for Title I, Part A.


	Guidance
	The program rules related to Title I, Part A funding are complex. Refer to the California Department of Education (CDE) Guidance: Title I, Part A Basic Grant Ranking Decisions at http://www.cde.ca.gov/fg/aa/co/ca15sguit1pabgrd.asp and Title I, Part A Planned School Allocations at http://www.cde.ca.gov/fg/aa/co/ca15sguit1papsa.asp for detailed information regarding these funding rules. 
School Ranking Exceptions

The Consolidated Application and Reporting System (CARS) facilitates LEAs in planning and allocating Elementary and Secondary Education Act (ESEA) Title I, Part A consistent with program rules in statute and non-regulatory guidance posted on the CDE Title I, Part A Web page at http://www.cde.ca.gov/sp/sw/t1/titleparta.asp. The rules are complex. Certain exceptions to the rules are outlined in ESEA, Title I, Part A, Section 1113 and in the federal non-regulatory guidance document Local Educational Agency Identification and Selection of School Attendance Areas and Schools and Allocation of Title I Funds to Those Areas and Schools. In CARS, LEAs can use Exception Reason Codes, where allowable. Please see the CDE Guidance: Title I, Part A Basic Grant Ranking Web page at http://www.cde.ca.gov/fg/aa/co/ca14sguit1schall.asp  for the definitions of the codes: 

a: Meets 35% Low Income Requirement
c: Funded by Other Allowable Sources
d: Desegregation Waiver on File
e: Grandfather Provision

f: Feeder Pattern

g: Local Funded Charter Opted Out

h: Local Funded Charter Opted In


	California Department of Education Program Staff Contact
	Nancy Bodenhausen

Education Programs Consultant

Title I Policy and Program Guidance

nbodenhausen@cde.ca.gov
916-445-4904

Or

Lana Zhou

Education Research and Evaluation Consultant 

Title I Policy and Program Guidance

lzhou@cde.ca.gov
916-319-0956




District Determinations

	Displayed Data


	Low Income Measure: Displayed data that was entered on the School Student Counts, Projected data collection.
Composite Comment: Displayed data that was entered on the School Student Counts, Projected data collection.
Group Schools by Grade Span: Displayed data that was entered on the School Student Counts, Projected data collection.

District-wide Low Income Percent: Calculated: Sum of all low income students / the sum of all school enrollment.
Grade Span Low Income Percent: Calculated: Sum of all grade span low income students / the sum of all grade span school enrollment.


School Grid

	Displayed Data


	School Name and School Code: These are displayed using source data from the CDE California School Directory Web page at http://www.cde.ca.gov/re/sd/.
Grade Span Group: This designation is brought forward from the School Student Counts, Projected data collection. 
Projected Enrollment: Displayed data that was entered on the School Student Counts, Projected data collection.

Projected Low Income Students: Displayed data that was entered on the School Student Counts, Projected data collection screen.

Low Income Percent: Calculated: School low income student count / school projected enrollment.
Eligible: A school is eligible if the school’s low income percent is equal to or greater than district low income percent, or greater than 75%.
Funding Required: Schools with a low income percentage greater than 75% must be served before schools with lower poverty percentages may be served. 

Ranking: Schools are ranked based on their low income percent in descending order.


	Procedures

	Step

Action

Program Instructions

1
If the school will be receiving Title l funds, check Fund Flag*.

Schools must be funded in rank order.
2
If an exception to funding is needed, enter a valid Exception Reason*.

If the LEA will not be allocating Title I Part A funds to a school that is required or eligible and cannot be skipped, or is funding an ineligible school, then the LEA must indicate the reason by using the appropriate Exception Reason. 

3
Enter a Comment.
Provide a Comment to provide any needed documentation. If exception reason “c” or “f” is used, a comment is required. Maximum 500 characters.
*Funding and Exception Reason Notes:

· A school with a Low Income Percent greater than 75% must be funded and cannot be skipped without a valid exception reason. 
· LEA can serve a required and or eligible school with other state or local resources that meet the requirements of Title I, the LEA by using Exception Reason “c” Funded by Other Allowable Sources. 
· The LEA may elect to provide funding to schools with a low income percentage below the district-wide low income percent and above the minimum 35% requirement, as long as schools with higher percentages are funded first, using Exception Reason “a” - Meets 35% Low Income Requirement
· An LEA may serve a school with a low income percent below 35% if the district average is below 35%. If the LEA is choosing to allocate funds to a school(s) that meets this criteria, the 125% allocation rule should be applied.
· If an LEA meets Small District criteria, ranking is not enforced.
· Exception Reason “e” – Grandfather Provision can be used by the LEA to fund a school that is not eligible under current ranking but was served in the preceding fiscal year. The school must have been funded in the prior fiscal year and exception cannot have been used in the prior year.


Download Schools File: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload Schools File: (Optional) Use this button to upload an Excel (.xls) spreadsheet schools file into CARS Excel (.xls) spreadsheet.

	Error Messages


	Field Name
Error Message

Resolution

Fund Flag
School:  must be funded or an Exception Reason "c - Funded by Other Allowable Sources" or "g - Local Funded Charter Opted Out."
The school must be funded or a valid exception code entered.
Fund Flag
School: is not eligible for Title I Part A funding without a valid exception reason.

The school Eligible flag is “N”. If the school meets specific exception criteria, an exception code must be entered.

Fund Flag
School:  is funded before a school with a higher Low Income Percent. A valid Exception Reason must be provided.
A higher ranking school was skipped without an exception code. Either the higher ranked school must have a valid exception code entered or the school flagged for funding must have a valid exception code entered.
Fund Flag
School: has a Low Income percent below 35 percent but above the district average. If the LEA is choosing to allocate funds to the school, the 125 percent allocation rule should be applied.

Note only. An LEA may serve a school with a low income percent below 35 percent if the district average is below 35 percent. If the LEA is choosing to allocate funds to a school(s) that meets this criteria, the 125 percent allocation rule should be applied.

Exception Reason
School: has an invalid exception reason.

An invalid exception code was entered, or the school does not meet the requirements of the exception code entered. 

Exception Reason
School: is not a middle or high school. Feeder pattern exception only applies to middle and high schools.

Remove the exception code or enter a valid exception code.
Exception Reason

School: Exception Reason e - Grandfather Provision is not a valid Exception Reason. The school either did not receive prior fiscal year funding or the exception code was used in the prior fiscal year.

School does not meet Grandfather Provision requirements. Exception code “e” cannot be used.

Exception Reason
School: Exception Reason g - Local Funded Chart Opt Out is not a valid exception reason, school is not a locally funded charter.

Remove the exception code or enter a valid exception code.
Exception Reason
School: low income percentage is not below 35 percent. Exception Reason e Grandfather Provision is not a valid Exception Reason.

The school's low income percentage is not below 35 percent as such it does not meet the requirements for Exception Reason ”e Grandfather Provision.”

Comment
School: requires a comment providing an explanation for the Exception Reason.

A comment must accompany Exception Codes “c Other Funding”, and “f Feeder Pattern.”

Not field name specific.
School: is not a valid school for this LEA to serve. If this error is not appropriate, please contact the CARS Support Desk.

If this error is not appropriate, please contact the ConApp Support Desk at conappsupport@cde.ca.gov. 

Not field name specific.
The LEA is not participating in Title I, Part A. This data collection is not applicable.

If this message is displayed, contact the ConApp Support Desk at conappsupport@cde.ca.gov.
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	Data Collection Purpose
	As an alternative to a Personnel Activity Report (PAR), federal regulations allow for substitute systems for documenting employee time and effort. Two optional substitute systems have been approved for California local educational agencies (LEA). 

Only the newer "predetermined schedule" substitute system requires approval from the California Department of Education (CDE). The CDE approval process is administered via the Consolidated Application (ConApp), and approval is automatically granted when the LEA submits and certifies this data collection. LEA certifications may be used by auditors and by CDE oversight personnel when conducting audits and sub-recipient monitoring of the substitute time-and-effort system.

LEAs who intend to continue using PARs or the older “sampling method” substitute system do not need to complete this page as CDE approval is not required for either. 

Detailed information on documenting salaries and wages, including both substitute systems of time accounting, are described in Procedure 905 on the CDE California School Accounting Manual (CSAM) Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2013complete.pdf.


	California Department of Education Program Staff Contact
	Financial Accountability and Information Services Office

sacsinfo@cde.ca.gov
916-322-1770 


	Procedures
	Step

Action

Program Instructions

1

Check whether or not the LEA is Requesting Authorization.

Required field.
2

Provide a Disclosure of any known deficiencies with the substitute system or known challenges with implementing the system.
If Request for Authorization is “Yes”, a disclosure is require.



	Error Messages


	Field Name
Error Message

Resolution

Not field name specific.
An explanation of known deficiencies is required.

If the request for authorization equals “Yes” this field is required.
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