
California Department of Education

Charter Schools Division

Fiscal Year 2011–12

Sample Grant Allocation Notification
(NAME OF GRANT DONOR)
Grant Allocation Notification for (name of Charter School)
July 1, 2011
(First and Last Name of Director)
(Charter School Name)
(Charter School Address)
(City, CA Zip Code)
Dear (Mr./Ms. __________):

It is my pleasure to inform you that (Name of Charter School) has been awarded a $30,000 grant under the (donor’s name) for the purpose of (__________________). This grant covers the academic years 2011–12 through 2012–13.
The grant will be distributed as follows: (___________) in grant year (_________), and (_________) in grant year (___________) for salaries and supplies. This amount was calculated based on the anticipated number of students you will serve in the coming year, as well as the specific needs associated with schools that are still in their growth stages. If your student enrollment falls below these levels, you will receive the prorated per pupil amount of this funding level.
If you have any questions or need further assistance, please contact this office.

Sincerely,

(Name and Title of Donor)
