Request for Application (RFA) to Participate in the

Education for Homeless Children and Youth Grant Program

Three-year Grant Cycle 2009-2012

The California Department of Education (CDE) invites local educational agencies (LEAs) to participate in the federally funded Education for Homeless Children and Youth (EHCY) Grant Program via a Request for Application (RFA). The intent of the grant is to facilitate the enrollment, attendance, and success in school of homeless children and youth. In addition, the grant will help ensure that children and youth who are homeless have equal access to the same free, appropriate public education as provided to all other children and youth. Each application should reflect the LEA’s homeless educational needs determined by a LEA-directed needs assessment or survey.
Applications must be received by the CDE’s Title I Programs and Partnerships Office by 5:00 p.m. on Friday, March 20, 2009.

Please send one original application and two copies to:

Leanne Wheeler, Education Programs Consultant

Assessment and Accountability Branch

Title I Programs and Partnerships Office
California Department of Education

1430 N Street, Suite 6208

Sacramento, CA  95814
If you have any questions, please contact Leanne Wheeler, Education Programs Consultant, Title I Programs and Partnerships Office, at 916-319-0383 or by e-mail at lwheeler@cde.ca.gov. 
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California Dept. of Education

September 18, 2008

Introduction
On January 8, 2002, the President of U.S. signed into law the No Child Left Behind (NCLB) Act of 2001. This legislation reauthorized the McKinney-Vento Homeless Assistance Act’s Education for Homeless Children and Youth Grant Program which has been in place since 1987. The McKinney-Vento Act incorporates many policies and practices that have proven successful at the local and state levels. These provisions are designed to improve the educational stability, access, and support and, therefore, the academic achievement of children and youth who are homeless.

Highlights resulting from this reauthorization includes the following:

· Based on the choice of the parent or guardian, LEAs are required to keep children and youth who are homeless in the same school they attended when permanently housed, or the school in which they were last enrolled. Under the law, children and youth may remain in that school for the duration of their homelessness, or, if they become housed during the academic year, for the remainder of the academic year.

· At the request of the parent or guardian, LEAs are required to provide transportation to ensure that homeless children and youth can continue their education in the school they attended before becoming homeless or the school they last enrolled.

· LEAs are required to immediately enroll children and youth who are homeless, even if they do not have the proper documents normally required for enrollment.

· LEAs are required to appoint a homeless liaison for children and youth who are homeless. Some of the duties of the liaison are to ensure access to education and support services, identify children and youth in homeless situations, and disseminate notice of educational rights.

Purpose of the Education for Homeless Children and Youth Grant Program
Since 1987, the CDE has administered federal McKinney-Vento Act program funds to LEAs. These funds are used to facilitate the enrollment, attendance, and success in school of homeless children and youth. Although funding levels are uncertain at this time, grant award amounts will be based on anticipated funding levels. Based on legislation, LEAs may use these funds for supplemental activities to carry out the purpose of the law. These activities can include:

1) Tutoring, supplemental services, and enriched educational services where needs are determined. These are linked to the achievement of the same challenging academic standards established for all children and youth.
2) Expedited evaluations of the strengths and needs of homeless children and youth, including needs and eligibility for programs and services (Gifted and Talented Education, Special Education, English-Language Development, Vocational Education, etc.).
3) Professional development and other activities for educators and student services personnel to heighten their understanding and sensitivity to the needs of homeless children and youth, including the specific needs of runaways.
4) Referral services to homeless children and youth for medical, dental, mental, and other health services.
5) Assistance to defray the excess cost of transportation for children and youth to attend school when not provided through general funds (Title I funds may not be used).
6) Developmentally appropriate early childhood education programs, not otherwise provided through federal, state, or local funding for pre-school-aged homeless children.
7) Services and assistance to attract, engage, and retain homeless children and youth in public school programs and services that are provided to non-homeless children and youth.
8) Before- and after-school mentoring and summer programs that provide tutoring, homework assistance, and supervision of educational activities of homeless children and youth.
9) The payment of fees and other costs associated with tracking, obtaining, and transferring records necessary to enroll homeless children and youth in school.
10) Education and training for the parents of homeless children and youth about the rights and resources available.
11) The development of coordination between schools and agencies providing services to homeless children and youth.
12) Student services (including violence prevention counseling) and referrals for services.
13) Activities to address the particular needs of homeless children and youth that may arise from domestic violence.
14) School supplies, including those supplies to be distributed at shelters, temporary housing facilities, or other appropriate locations.
15) Other extraordinary or emergency assistance needed to enable homeless children and youth to attend school.
Grant Information
For the purpose of this grant, LEAs are defined as school districts, county offices of education (COEs), and direct-funded charter schools. LEAs with 500 identified homeless children and youth and all county offices of education (COEs) are eligible and encouraged to apply for the EHCY Grant Program funds.

The number of identified homeless children and youth should be consistent with the 2007-08 submission of the Consolidated Application, Part I on June 30, 2008. For those LEAs that do not meet the 500 identified homeless children and youth criteria, a consortium of LEAs can be created to meet the criteria to apply for these funds. 

COEs that apply are expected to serve the entire county. Authorized activities can include the above descriptions, and COEs must:

1) Provide professional development and technical assistance to all homeless liaisons within the county.
2) Disseminate homeless education materials and resources to all community agencies, school districts, and organizations working with homeless children, youth, and their families.
3) Gather reliable, valid, and comprehensive information and data on homeless children and youth.

Deadlines and Submission Process
All proposals will be screened for compliance through the RFA process. One original and two copies of the application must:

1) Be received by CDE’s Title I Programs and Partnerships Office, attention to Leanne Wheeler, no later than 5:00 p.m. on Friday, March 20, 2009.
2) Be brought to CDE or mailed to CDE at 1430 N Street, Suite 6208, Sacramento, CA 95814 (faxed applications will not be accepted).
3) Contain requested information and appropriate signatures on the Application and Required Signatures page as well as the Application Fact Sheet and Cover Sheet page.
4) Be limited to 12 single-spaced pages, using 12-font type and one-inch margins in the Narrative section.
5) Include an itemized budget and budget narrative. 

Prospective applicants must follow the application format and instructions in preparing applications. Incomplete applications will be returned without review.
Application Review 
All applications meeting RFA requirements will be read and scored by trained readers. The readers will consist of representatives from various backgrounds, such as teachers and administrators, district and central office staff, private and community foundation personnel, staff from COEs, and CDE staff.  

A scoring rubric will be used as the basis for rating applications (see page 12 of this RFA). Trained readers will score each application independently and provide written comments. Trained readers will evaluate COEs and LEAs applications differently since their respective approaches may be different. For example, COE applications might offer more indirect services to homeless children and youth whereas, LEAs applications might offer more direct services to homeless children and youth.

Applicants have the right to appeal the evaluation of their application. However, federal funds will be disbursed to qualified applicants until funds are depleted. The appealing applicant should file a full and complete written appeal to the Title I Programs and Partnerships Office, including the issue(s) in dispute, within five business days of receipt of notification letter. Incomplete or late appeals will not be considered. The appeal process is not an opportunity to present any new information to enhance the application. During the appeal, the application will be re-read and a written notification of the decision will be rendered within ten business days of receipt of written appeal.

A competitive review of the quality of the application and the articulated need will be the primary criteria for the selection of grantees. Grants will be distributed to applicants from northern, central, and southern California representing urban, suburban, and rural areas.

Funding Requirements
The EHCY Grant Program will be made available on an annual basis for up to three years. Funding is contingent upon federal allocations to the CDE. On an annual basis, the grantee will submit to the CDE a request for continuation funding with a budget aligned with authorized activities to reflect program needs and changes for the upcoming fiscal year. Continuance of the award is based on the success and performance of the prior year’s award. It is the goal of the CDE to assist grantees to build on past experiences through the continuation application process. The grantee continuation applications will offer continuity, predictability, and meaningful program development for homeless children, youth, and families in California.

Grantees will also be required to submit by February 1 each year to the CDE an expenditures/encumbrance report indicating expenditures and encumbrances to date, and an annual end-of-year expenditure report by August 15 of each year.

Determination of Award Amounts
The actual amount of funding awarded to grant applicants will depend upon how well the application budget supports the proposed program based on the number of children and youth served, the array of services to be provided, and services and resources that may be available from other agencies. Funding requested should be commensurate with the scope of the planned program. 

Generally, if the program application is of sufficient quality, is well-justified in terms of the needs, the budget submission is realistic and well supported, and the applicant demonstrates an ability to meet the needs of homeless children and youth, then the application will be funded. The CDE reserves the right to fund applications at a lesser amount if it is judged that the application can be implemented with less funding than requested, or if federal funding is not sufficient to fully fund all applications that merit award. The CDE and/or the grantee may terminate the grant if the terms of the award are not met. A 30 business day termination notice shall be given. Federal funds will be disbursed to qualified applicants until funds are depleted.

Amounts of funding will be determined by the number of homeless children and youth identified and submitted on the 2008-09 Consolidated Application, Part I. The breakdown is as follows:

	Number of identified homeless children and youth
	Maximum funding amount

	500 – 1500
	$ 75,000.00

	1501 – 2500
	$125,000.00

	2501 – 5000
	$175,000.00

	Over 5000
	$250,000.00


Award Notification and Issuance of Funds
Initial notification of awards will be made in writing on or before Wednesday, May 27, 2009. The grant award period is from July 1, 2009, to June 30, 2012, contingent upon availability of federal funds and request for continuation funding by the LEA. This award does not allow grantees to carryover funds to the next year. 

The payment schedule is as follows:
· 50 percent payment is made after required signatures are submitted from grant award notification and California’s budget is signed.
· 25 percent payment is made after the receipt and review of the February 1 expenditure/encumbrance report.
· The final payment, up to 25 percent, is made after the receipt and review of the August 15 end-of-year expenditure report.
Appeal Process

Appeals must be received within ten business days of the notice of grant award decision and shall be limited to the application review process as specified in this document. Letters of appeal must be solely based on the premise that the CDE failed to properly apply the application review process as specified in the section entitled Application Review. An applicant may not use the appeal process to present new information. Individual appeals will receive a response within 30 business days. Mail appeal letters to:

Fred Balcom, Division Director

Assessment and Accountability Branch

Accountability and Improvement Division

California Department of Education

1430 N Street, Suite 6208

Sacramento, CA 95814

Intent to Submit an Application 

If you intend to submit an application for the EHCY Grant Program, please complete the sections below and return this form no later than 5:00 p.m., on Friday, January 9, 2009. This intent does not obligate the LEA in any way, but provides the CDE useful information in preparing for the review process. Please fax to 916-322-5092 or mail to:

Leanne Wheeler, Education Programs Consultant
Accountability and Improvement Division

Title I Programs and Partnerships Office 
California Department of Education

1430 N Street, Suite 6208

Sacramento, CA  95814

Note: Please do not mail an original if you have faxed us a copy. Thank you.

Note: Failure to return this form will not disqualify you from applying.

	Applicant:


	Contact:

	CDS:


	Title of Contact:



	Address:
	Telephone:



	City:
	FAX:



	Zip:
	E-mail:




Assurances and Required Signatures
All of the following assurances are required of each applicant proposing to become a recipient of the three-year Education for Homeless Children and Youth Grant Program. Applications without signed assurances will be returned without review. Please provide all signatures at the bottom indicating agreement with all assurances, and return as part of the completed application. As the duly authorized representative of this applicant, I certify compliance with each of the following assurances: 
· Applicant agrees staffing, fiscal, equipment, and facility resources of the organization will be in compliance with all applicable federal, state, and local statutes and regulations.

· If instruction will occur at a facility other than a student’s school or residence, provider certifies that its facility(ies) meets all applicable federal, state, and local health and safety laws.

· Applicant agrees that all student information shall be kept confidential except as necessary to inform parents/guardians and appropriate school staff.

· Applicant agrees to comply with all applicable federal, state, and local health, safety, and civil rights laws.

· Applicant agrees to participate in the monitoring and evaluation process as developed and directed by CDE.

· Applicant agrees to submit by February 1 each year to the CDE a fiscal report of expenditures/encumbrance and an annual end-of-year expenditure report by August 15.

· Applicant or designee agrees to attend two mandatory coordinators meeting every year. 

· Applicant agrees to maintain, for three years, records to support the annual end-of-fiscal-year report to CDE.

· Applicant agrees to submit to CDE by October 1 each year an annual end-of-year demographic report of the number of homeless children and youth identified, and the services that they were provided as indicated in the comprehensive annual survey.
______________________________________________________________________

Signature of Applicant’s Superintendent/or Designee


Date

______________________________________________________________________

Signature of LEA Categorical Programs Director                              Date     ______________________________________________________________________

Signature of LEA Homeless Liaison




 Date

______________________________________________________________________

Signature of Grant Writer




                Date
Application Fact Sheet and Cover Sheet
	Name of LEA:


	

	County/District Code:


	

	School Code for Direct-funded Charter Schools:
	

	Address:


	

	City, State, Zip Code:


	

	Name of Homeless Liaison:
	

	Name of Person Writing Application:
	

	Project Title:


	

	Total Funds Requested for FY 2009-10:
	

	LEA is a:


	( School District

( County Office of Education

( Charter School

( Consortium

	Grade-level Span of LEA:
	

	Number of Students in LEA:
	

	Number of Homeless Students in LEA:
	

	Geographic Size in Square Miles:


	

	Received McKinney-Vento Funds:
	( Yes

( No

If yes, when?

	2008-09 Title I, Part A Reservation Funds for Homeless Education:
	

	Approved Homeless Education Board Policy:
	( Yes

( No

If yes, please submit with application.

	Approved Homeless Education Administrative Regulations:
	( Yes

( No

If yes, please submit with application.

	Dispute Resolution Process:
	( Yes

( No

If yes, please submit with application.

	Head Start Preschool:
	( Yes

( No

	State Preschool:
	( Yes

( No

	Community Information:


	( Urban

( Suburban

( Rural

	Number of Hotels:


	

	Number of Shelters:


	

	Number of Transitional Housing Programs:
	

	
	

	For County Offices of Education - ONLY
	

	Number of Students in County:
	

	Number of Homeless Students in County:
	

	Number of School Districts in County:
	


Please Print or Type

	Name of Superintendent or Designee:



Telephone:

	Certification: I hereby certify that all applicable state rules and regulations will be observed and that, to the best of my knowledge, the information contained in this application is correct and complete. I also certify that the funds will be used to supplement, not supplant, existing programs and all requirements listed for this grant.


Signature of Superintendent or Designee


Date


Narrative and Rubric
Section A: NEEDS ASSESSMENT

1) Describe the method for identifying homeless children and youth enrolled in preschool, elementary, and secondary schools within the area to be served. 

(20 points)

	Score 20
	Score 10
	Score 5

	· Describes a thorough and accurate method for identifying homeless children and youth with a clear understanding of the law.
	· Describes a limited method for identifying homeless children and youth.
	· Does not describe a method for identifying homeless children and youth.


Section B: PROGRAM DESCRIPTION

2) Describe a comprehensive professional development plan that expands the learning of staff, parents, families, agencies, and organizations about the needs and rights of families and children and youth living in homeless situations. (20 points)
	Score 20
	Score 10
	Score 5

	· Clearly describes a comprehensive professional development plan that expands learning.
	· Describes a minimally adequate professional development plan. 
	· Fails to describe a comprehensive professional development plan, or describes an inadequate plan.


Section C: COLLABORATION

3) Describe coordination and collaboration efforts with nearby LEAs and/or county offices of education to serve homeless children and youth throughout your area. 

(15 points)

	Score 15
	Score 10
	Score 5

	· Thoroughly describes comprehensive coordination and collaboration of services with nearby LEAs and/or county offices of education.
	· Describes limited coordination and collaboration of services with nearby LEAs and/or county offices of education.
	· Inadequately describes coordination and collaboration of services with nearby LEAs and/or county offices of education.


4) Describe the collaboration and integration of services for homeless children and youth that link with Title I and make use of existing, and/or proposed use of, Title I, Part A set-aside reservation funds. (15 points)

	Score 15
	Score 10
	Score 5

	· Thoroughly describes comprehensive collaboration and integration of services that link with Title I.

· Presents a clear plan describing collaboration and integration of services that make use of Title I funds.
	· Describes limited collaboration and integration of services that link with Title I.

· Presents a limited plan describing collaboration and integration of services that make use of Title I funds.
	· Inadequately describes collaboration and integration of services that link with Title I.

· Fails to present a plan describing collaboration and integration of services that make use of Title I funds.


Section D: BUDGET 

5) Provide an itemized budget using the budget form included. List each line item series including fiscal year 2008-09 Title I, Part A set-aside reservation funds. 

(10 points)

	Score 10
	Score 7
	Score 3

	· Provides a clear itemized budget that includes Title I, Part A set-aside reservation funds.
	· Provides a partial itemized budget including Title I, Part A set-aside reservation funds.
	· Fails to provide an itemized budget that includes Title I, Part A set-aside reservation funds.


6) (a) Provide a narrative justification for itemized budget to describe how expenditures support the program description and the identified need of homeless children and youth in LEA. (b) Describe Title I, Part A set-aside reservation funds. (20 points)

	Score 10 (a)
	Score 7 (a)
	Score 3 (a)

	· Clearly provides justification for itemized budget items and describes how expenditures support the program.
	· Provides limited justification for itemized budget items and description of how expenditures support the program.
	· Fails to provide justification for itemized budget items and describes how expenditures support the program.

	Score 10 (b)
	Score 7 (b)
	Score 3 (b)

	· Includes a clear description of Title I, Part A set-aside reservation funds. 
	· Includes an unclear description of Title I, Part A set-aside reservations funds.
	· Does not include a description of Title I, Part A set-aside reservations funds.


1

