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Overview
The California Legislature has deemed the California Partnership Academy (CPA) program a highly effective bridge between public education and the private sector. The CPA program successfully combines traditional academics with Career Technical Education (CTE). Many “at-risk” CPA high school students are being inspired to academic and social growth; stirred to maintain focus while developing crucial skills; and ultimately motivated to graduate on time and pursue further education, skilled occupations, or both. Currently, CPAs are flourishing in almost 300 high schools, capturing the imagination and curiosity of students by focusing on diverse and important career fields, such as computer technology, agriculture, digital arts, finance, international business, environmental science, biotechnology, electronics, advanced manufacturing and logistics, engineering, construction, hospitality, and space exploration. CPAs are making a powerful, positive contribution as our state strives to meet the 21st century economic mandate of a skilled, educated, highly capable, and competitive workforce. 

The CPA model is a three year program for grades ten through twelve and structured as a school-within-a-school. Fashioned after the Philadelphia Academies of the late 1960s, CPAs made a debut in the San Francisco Bay Area in the 1980s. Academies create a close, family like atmosphere in which academic and CTE are integrated, and viable business and postsecondary partnerships are established. Emphasis is placed on student achievement with an eye to the future; decisive postsecondary educational focus and refined career plans are valued goals. CPAs have been carefully evaluated and shown to have a beneficial impact on school performance. 

Funding for this Request for Application (RFA) is authorized through the Governor’s Career Technical Education Initiative, Senate Bill SB 70, 2008-09 budget, and administered by the California Department of Education (CDE) in coordination with the Chancellor’s Office of the Community Colleges. 

A CPA is required to include the following elements:

· Voluntary. Teams of both students and teachers who share an interest in the career focus of the academy and work together for an extended period of time.

· Career focus. The career technical focus of an academy is determined by an analysis of the local labor market, particularly fields that are growing and healthy, offer opportunities with career mobility, and feature companies willing to support the program. CTE is kept broad, focusing on industries rather than specific jobs. Students can view all aspects of the focus industry as they investigate career possibilities of personal interest. 

· Curriculum. The curriculum is focused on a career field and coordinated with related academic and career technical classes. The integration of an academic and career technical curriculum, aligned with the academic and CTE standards, is a key ingredient.


· Staffing. Teachers ask to participate in the program usually because of an interest in the career theme of the academy and/or an interest in working with a team of teachers in a collegial atmosphere. Teachers are required to have a common planning period to meet regularly to: (a) plan the program activities and curriculum; (b) coordinate with business representatives; (c) meet with parents; and (d) assess student and program progress. 


· Student selection. Students voluntarily apply, are interviewed, and are selected on the basis of need and interest. About 50-60 students are typically selected for entry each year, enough to makeup two sections of a sophomore class. At least 50 percent of students selected for entry must meet criteria for “at-risk” students as described in this RFA.


· Business involvement. Each academy has a partnership with employers who will: (a) serve on an academy steering committee; (b) help to develop the career technical curriculum; (c) provide speakers for academy classes; (d) host field trips to give students a perspective of the workplace; (e) provide mentors who serve as career related role models and personal points of contact; and (f) provide job shadowing, internship, and other work experience opportunities. 


· Partnership. The business community, community college(s), other postsecondary education, community organizations, and the school district form a partnership to: (1) provide students with opportunities for mentorship, internship, articulated career paths and other means of enhancing an understanding of the world of work; and (2) assist teachers in developing curricula that also mirrors modern careers.


· Motivational activities. The activities, with private sector participation, encourage students’ active involvement in their education to enhance both academic growth and career preparation.


· Mentorship. In the eleventh grade, academy students are matched with mentors. Mentors are usually employees of participating businesses who volunteer to be a “career related and/or caring adult” in the student’s life.


· Internships. After their junior year, students are placed in internships. These internships typically take place during the senior year but may be scheduled during the summer after the junior year to accommodate scheduling challenges and workplace opportunities. Students apply for these positions as they would in the open market. For example, they prepare résumés, complete job applications, and have interviews. An internship is focused on advancing a student’s knowledge and understanding of the career field and the diverse aspects of an industry.
· Postsecondary articulation. SB 70 CPA programs must develop curricular paths, including sequenced CTE courses that go beyond high school graduation and lead to a variety of degree and certificate programs. Articulation with the community college system is critical and required.


· Assessment. CPAs are required to submit an annual report in October of each year, providing detailed student and program data. This report determines amount of funding earned for the previous school year. SB 70 CPAs will also be required to participate in a comprehensive evaluation of the Governor’s Career Technical Education Initiative (SB 70).


Considerations for Applicants

· Applications must demonstrate a clear and substantial plan for meeting the requirements of a CPA, as outlined in California Education Code (EC) sections 54690–54696. 


· Information about the CPA model is available on the CPA Web page at http://www.cde.ca.gov/ci/gs/hs/cpagen.asp. EC sections 54690–54696 are available at this Web site and included in this RFA as Appendix 1.


· Information about the Governor’s Career Technical Education Initiative (SB 70) is available on the California Community College System Office Web page 
at: http://website.cccco.edu/Portals/4/CTE_Legislative_Report.pdf 
(outside source). 


· Scoring will be weighted toward sites that do not have an existing CPA program and do not have alternative funding sources supporting the CPA program. However, high schools that currently have a CPA may apply for funding in another career technical area.


· CPA grantees are expected to adhere to the assurances that are legislatively mandated, including participating in evaluations to ensure the success of the CPA (see Appendix 2). Schools that may find it difficult to comply with the legal assurances of this program should carefully consider them before submitting an application for this grant. 


· The Intent to Submit form should be submitted to the High School Initiatives/Career Education Office no later than August 29, 2008. Submitting this page does not obligate the school or district to submit an application. Although omitting this form does not preclude an application, it does help with RFA processing.


· Completed applications must be postmarked on or before September 24, 2008.

· The proposal narrative must not exceed 15 single sided pages, in 12 point type, double spaced, with one inch margins. All required forms must also be included in the application. Up to ten pages of letters of collaboration, including those from partners and the school district, may be provided as evidence requested in the RFA. Up to five optional pages of printed material (timeline, charts, or other evidence) may be included to support a high-quality proposal.

Critical Dates


RFA released
August 4, 2008


RFA Technical Assistance Workshop
August and September 2008


Intent to Submit Form Due
August 29, 2008


Application Submission Postmark Date
September 24, 2008


Application Review & Site Visits
September and October 2008


Notice of Intent to Award
October 2008


Appeal Period
October 2008


Distribute grant award letters
November 2008

CPA Eligibility and Selection Process

This RFA is intended for first year, grade ten, academy implementation grants only. The purpose of this implementation grant is to provide funds to support academy programs that are beginning implementation in at least grade ten in the fall of 2008-09, or that will be operational in at least grade ten by the second semester of the 2008-09 school year, and that have not been receiving CPA funds. Applicants must show how they will achieve compliance with first-year CPA required components in 2008-09. Applicants must also show their plan for achieving compliance with all CPA required components in subsequent years.

Eligibility and Funding 

Any California public school district operating one or more comprehensive high schools is eligible to submit an application for an implementation grant. A district already operating one or more Academies with state grant funds may seek new CPA grants for additional academy(ies); however, the new academy(ies) must have a different career focus. Scoring will be weighted in favor of schools currently lacking a funded academy. Charter Schools that are a comprehensive high school with an enrollment of sufficient size and a program of appropriate scope are encouraged to apply for a CPA grant.
Applicants must be familiar with the required components of the CPA model. Senate Bill 44, the state legislation authorizing the CPAs may be viewed on the CPA Web page at http://www.cde.ca.gov/ci/gs/hs/cpagen.asp. Applicants should also review California EC sections 54690-54696, which are included in this RFA (see Appendix 1).

Funding for a CPA outlined in EC Section 54691(c) is based on each student in the academy: (1) achieving 80 percent positive student attendance; (2) obtaining 90 percent of the credits each academic year in courses that are required for graduation; and (3) successfully graduating after the twelfth grade. 

Only high schools that are currently operating, or commit to operate by second semester 2008-09, a non-funded CPA program for at least grade ten, may apply for this implementation grant. Assurance that all CPA components for the tenth grade are, or will be, operational is required. Programs meeting these requirements may apply for funding at the $42,000 level, based on enrollment of at least 30 students at $1400 per qualified student for the first year of operation (though it is advisable to enroll 60-70 students each year to provide for attrition and for student performance requirements for funding). A viable, thorough, well-written application with supporting evidence of all RFA criteria being met will be required for this level of funding. Subsequent annual grant awards are contingent upon the inclusion of funding for CPAs in the State Budget Act.
The Governor’s Career Technical Education Initiative (SB 70) is the legislation that supports this expansion of the CPA program. It provides funding to cover the school years 2008-09 through 2012-2013. The funding process for this component of the SB 70 legislation includes three rounds of RFAs for implementing 50 new academies with each round. This is the second RFA for that funding.

Funding over four years will be based on the following formula:

First year of funding (grade ten implementation)

$1400 per qualifying student for up to 30 students for a maximum of $42,000

Second year of funding (grades ten and eleven)


$1200 per qualifying student for up to 60 students for a maximum of $72,000

Third year of funding (grades ten, eleven and twelve)

$900 per qualifying student for up to 90 students for a maximum of $81,000

Fourth year of funding (use same formula as for year three)

$900 per qualifying student for up to 90 students for a maximum of $81,000

A “qualifying student” is one that meets all performance criteria, and participates in all academy program components, as listed in EC sections 54690–54695 (Appendix 1). To account for attrition and student performance, it is it is wise to begin grade ten with
60-70 students.

Roles and Responsibilities of a Grantee

Acceptance of a CPA implementation grant by a school district obligates the local education agency to have a first year academy program fully functioning at the time of funding (fall semester 2008) or by the second (spring) semester or term of 2008-09. The Academy must include all critical Academy components required for first year (grade ten) programs identified in California EC sections 54690-54696 and listed in this RFA.

Grant recipients are required to attend the CPA Conference annually, and are required to attend the Fall Institute for new CPAs on November 17 and 18, 2008 in San Diego. Grant recipients must submit an annual report required of all funded academies. This report, due on or before October 15, 2008 requires information such as evidence of compliance with CPA funding requirements; participating student achievement data (attendance, credits, grade point averages, and assessment scores); percentage of students meeting
“at-risk” criteria and how this is determined; evidence of matching support from the district and business partners; and other information related to the academy model and student achievement. 

The California Department of Education (CDE) staff will provide technical assistance, training, and materials to grant recipients. The CDE staff will provide forms and directions for the data collection required in the annual report. The annual report is posted by late July of each year on the CDE Web site at http://www.cde.ca.gov/ci/gs/hs/cpagen.asp. 

Application Process

The application process consists of two components:


Submission of the Intent to Submit


Submission of the completed CPA application

A.  Intent to Submit Form 

Form A is the initial document indicating interest in a CPA grant. It should be faxed or postmarked on or before August 29, 2008.

B.  Application Submission 

The completed CPA Application must be postmarked or delivered to the CDE on or before September 24, 2008. Applications will be reviewed in September and October 2008. Formatting requirements for the application will be found in this RFA. Submit the original signed application and three complete copies to:

California Partnership Academy Application

High School Initiatives/Career Education Office

California Department of Education

1430 N Street, Suite 4503

Sacramento, CA 95814-5901

C.  A Site Visit 

The visit is the final evaluative step. A visit is scheduled only for applications achieving a score deemed “fundable” in the paper screening and for whom additional or clarifying information is required before a final determination can be made. Only those applicants who require a site visit will be notified and visited in September or October 2008. Applicants for these implementation grants will be expected to use this site visit to showcase their readiness to implement a CPA. Visiting teams will want to meet: (1) the teachers and students in the academy; (2) members of the academy advisory committee; (3) representative business partners; and (4) representative postsecondary partners. The team will also want to see: (1) documentation of the 100 percent match from both the district and business partners; and (2) verification that at least 50 percent “at-risk” students are enrolled in the program. 

D.  Application Review 

The CDE will screen applications for completeness and reserves the right to disqualify incomplete applications. Applications disregarding formatting instructions described in the RFA (font, margins, etc.) will not be read, and those exceeding maximum length will be marked with a red line where the application should have ended. Reviewers will not read beyond the red line. Extra attachments beyond those permitted by the RFA will also be ignored by the reviewers.

Applications will be scored using a rubric, included in this packet, as a common standard. Critical sections of the application are weighted to validate their importance. The rubric delineates the points possible for each narrative section, depending on the quality of the response and pertinence to the question. A panel of field colleagues, staff from the CDE, Chancellors Office of the CDE, and the California Community Colleges will review all CPA applications in September and October 2008.

Scoring will focus on content and substance of the narrative rather than writing style and presentation; therefore it is more important to have examples, statistics, and anecdotal evidence than to use key phrases or “buzz words.” An application should be organized to follow the RFA sections and presented with clarity so that a reviewer can easily understand what the proposed program will achieve. Ratings will be compiled, and the highest scoring proposals will be recommended for funding. Some sites will require a site visit for additional or clarifying information. Every effort will be made to ensure that the selected proposals represent the diverse education community in California in terms of demographics, geography, setting (urban/rural), and career technical area of focus. Scoring will be weighted toward sites not currently supporting an academy other than the program proposed in the application and that do not receive funding to support programs of this nature. Preference will be given to applications showing evidence of well developed alignment and articulation with California Community Colleges.

Technical Assistance 

Technical assistance is available by contacting any of the following persons:

Karen Shores
 

916-319-0478 

kshores@cde.ca.gov


Fax: 916-319-0168


Christopher Mattson

Machelle Martin 

916-319-0472


916-319-0473 

cmattson@cde.ca.gov

mamartin@cde.ca.gov

Fax: 916-319-0168

Fax: 916-319-0168

RFA Technical Assistance Workshops will be held in August and September 2008. See Appendix 4 for location and directions. Information about the RFA Technical Assistance Workshop will be available on the CPA Web site at http://www.cde.ca.gov/ci/gs/hs/cpagen.asp.
Appeal Process

Should a district not receiving a grant wish to file an appeal, it must do so within ten calendar days following notification of awards by submitting a letter explaining specifically why the district believes their application should be reconsidered for funding. Letters of appeal should be sent to:

Patrick Ainsworth, Director

Secondary, Postsecondary and Adult Leadership Division

California Department of Education

1430 N Street, Suite 4503

Sacramento, CA 95814

The CDE staff will review the appeal and render a decision within 30 calendar days of the receipt of the appeal. The decision of the CDE is final. There is no further appeal process. 

Completing the CPA Application

Forms

ADVANCE \d3Intent to Submit a CPA Application. The Intent to Submit form (Form A) should be faxed or mailed to the CDE by August 29, 2008. 

Length Limitation. Applicants must limit the program narrative section of the grant application to 15 single sided pages. The 15 page limit does not include the 
three page budget narrative or any other required forms or attachments. 

Font and Page Format. Applications must be on 8 ½" x 11" paper, double spaced with one inch margins. Please use an easy to read, 12-point font that does not exceed six lines per inch (Times New Roman or Arial is preferred). Footer with the school name and pagination are required on all pages.

Attachments. Only the following attachments will be accepted with the narrative:

· Forms B through F included in this RFA.

· Letters of collaboration. Up to ten letters including those from business and community partners, postsecondary institutions, and the school district.

· Attachments requested within the narrative section of the application:

Section IV: Evidence of student, parent, and teacher interest in the academy

Section VI: School schedule with academy classes highlighted

Section VII: Advisory committee roster

· Up to five optional pages of printed material (timeline, charts, or other evidence) may be included. 

Note: Any content resulting in excess pages or attachments, unacceptable font types, margins, or spacing will be “redlined” and disregarded by readers. Any application that is incomplete (i.e., does not include the required pages, forms, attachments and narrative) will not be reviewed.

Number of Copies Required. Applicants must provide a signed original and three copies on 8 1/2" x 11" white paper. The application and attachments should be stapled for submission. Please do not use binders, covers, flat folders, sleeves, or cover letters.

Cost of Preparing Application. The costs for preparing and delivering an application shall be the sole responsibility of the applicant. The State of California and the CDE will not reimburse for such costs.

Application Checklist. The checklist should ensure the application includes the necessary forms, program narrative and supporting documentation, budget page, and budget narrative in the order requested. The checklist is for the applicant’s use and should not be submitted with the application. To be considered complete, the application should include the following forms, attached at the end of the RFA, as part of the application packet:

· Form B: Signature Page. A cover page that is signed by the superintendent and the high school principal. Signatures on this page commit the district and school administration to adhere to the program elements and assurances.

· Form C: Site/Community Information. School demographic and geographic information and a one page narrative about the community. 

· Form D: Student Performance and “At-Risk” Data Chart

· Form E: Course Sequences Chart and Descriptions

· Form F: Budget Page. The Budget Page must be signed by the site principal, the site CPA contact, and a district fiscal person who has reviewed the proposed planning grant budget. The Budget Narrative describing the implementation expenditures must be explained on Form F. Use the format provided in Appendix 3.
Program Narrative – Critical Components

Applications lacking the essential narrative and budget components will not score high enough to be considered for funding. Please address the questions, provide the components, and use the attachments that are described in each section of this RFA. They are intended to guide the writing of the application and must be addressed in the narrative; however, simply stating the components or questions back in a narrative format will not achieve the “adequate or above” score necessary to be considered for funding. The narrative must be limited to a total of 15 pages—anything beyond this page total will neither be read nor evaluated. All applications will be evaluated using the scoring rubric included in the RFA. For reference, the CPA law is provided as Appendix 1.

Section I. Overview of Proposed California Partnership Academy

Provide a brief, approximately 150 word overview of the nonfunded academy program currently functioning, or planned for second semester implementation, at your site—the CPA proposed in this application. Please provide the date that this Academy became or will become operational. Describe the district, the school and its community, and the history and current status of this partnership academy. Why are you applying for this grant? How will these funds and the CPA structure enhance your current program?

Section II. Career Technical Focus

The career technical focus of an academy should be broad, addressing an industry and all aspects rather than narrowly focused on a specific “job.” The academy’s theme must have real growth potential in the California economy, be based on labor market information, and be able to attract local support to ensure adequate participation in, and sustainability of, the CPA program.

Narrative: Please describe the career technical focus of your academy and how that choice was made. Provide economic data showing the anticipated growth of that industry and potential employment opportunities locally and within California. Describe potential postsecondary education opportunities and career ladders available in this career focus area.

Section III. At Least 50 percent “At-Risk” Enrollment

California EC sections 54690 and 54691 state:

For purposes of this [program], “at-risk” students means students enrolled in high school that are at risk of dropping out of school, as indicated by at least three of the following criteria:

1. Past record of irregular attendance.


2. Past record of underachievement in which the student is at least one year behind the coursework for the respective grade level.


3. Past record of low motivation or a disinterest in the regular school program.


4. Disadvantaged economically.


A school district operating an academy that is unable to enroll enough “at-risk” students [as defined in 1-4 above] to constitute one-half of the participating students may enroll non-at-risk students that meet any of the following criteria:


(A)
Scoring in the 40th percentile or below in mathematics or English Language Arts on the California Standards Tests.


(B)
Maintaining a grade point average of 2.2 or below, or the equivalent of a C-.

Non-at-risk students enrolled may not exceed one-half of the students enrolled in an academy.

Narrative: Using these criteria, please provide data showing your school and district’s “at-risk” population.

Section IV. Student Recruitment, Selection and Counseling

The narrative should address the following questions: 

· How do you disseminate the information about your program and recruitment effort? 


· How do you use non-academy staff at your site, as well as stakeholders to promote enrollment in your program? 


· How do/will you ensure that you have adequate enrollment and that at least 50 percent of your incoming class meet required CPA “at-risk” criteria?

· Do you have an interview process? What is it like? Who participates? (Attach any forms, questionnaires, or other tools developed to aid this process in appendix—this will not count against your 15 page maximum.)

Narrative: Academies are required to serve students enrolled voluntarily, who are taught by faculty who volunteer to be part of the CPA team. Describe your academy’s recruitment process for both students and staff, including:

Attachment 1: Please provide evidence of student, parent, and teacher interest in this academy. Evidence may be provided in the form of student surveys, parent letters, parent academy support club participation, teacher signatures designating support, testimonial letters, etc. This attachment will not be counted against your 15 page limit or your five page attachment limit.

Section V. Attendance, Credits, and Graduation

One of the strengths of CPAs over the years is that funding is tied to student and program success. EC Section 54691 states:

For purposes of this program, a student qualified for meeting funding requirements is one who: 

1. Is enrolled in an academy for the tenth, eleventh, or twelfth grade.


2. Obtains 90 percent of the credits each academic year in courses that are required for graduation.


3. Successfully completes a school year during the tenth grade with an attendance record of no less than 80 percent.


4. Successfully completes a school year during the eleventh grade with an attendance record of no less than 80 percent.


5. Successfully graduates after the twelfth grade.
.

6. A student enrolled in an academy who successfully completes only one semester with regard to enrollment, attendance, and credits, within the school year is considered qualified for that semester and the district may receive one-half of the funds specified for that student.

Narrative: Please describe the ability of your program to achieve the targeted credits and attendance described in this section. What support strategies, program policies, motivational enrichment activities, and creative curricular development and delivery plans do you have and will be employed to ensure maximum student success? What new activities related to your academy career theme would you plan to include if funding were available?

Form D: Please provide a list of the grade ten students currently attending, or scheduled for spring semester enrollment in, academy classes (using the Statewide Student Identifier [SSID] numbers instead of names), their “at risk” status, and other requested information. For full funding, it is required that the academy have enrolled at least 30 qualifying students in grade ten, though it is wise to enroll 60–70 students to prepare for attrition and to allow for variable student academic performance. The number of students at each grade level may vary, but it is usually wise to enroll a larger number of students at grade ten. 
“at-risk” data should be provided only for students who are entering grade ten this year. It is assumed that the majority of students leave “at-risk” status by their second year in the academy. Please use Form D attached to this RFA. This form will not be counted against the 15 page narrative limit or your five page attachment limit.

Section VI. Structure and Program Management

Narrative: Please describe how you have and will implement each of the following components required of a CPA. 

The school district shall provide an assurance that each academy will be established as a “school-within-a-school” with the following components:

1. Academy teachers shall work as a team in planning, teaching, and troubleshooting program activities. 


2. Academy teachers shall have a common planning period to exchange student and educational information. 


3. A lead teacher should be designated to oversee the overall academy operations and coordinate the required components. Whenever possible, this teacher should be allocated a planning period, in addition to the normal planning period for 
full-time teachers, and be supported as a part of the district's matching funds. 

Narrative: Numbers 1-3 speak to the development and operation of the CPA team. Describe the members of your academy team and the processes you will use to plan and implement programs and projects, prioritize needs and expenditures, and share the workload. 

4. Classes in the academy program shall be limited to academy students. 

Narrative: The legislation requires that CPA classes must enroll only CPA students. This requirement sometimes proves difficult for counseling and administration. What strategies might you use to ensure compliance with this rule?

5. In grades ten and eleven instruction shall be provided in at least three academic subjects each school year that prepare the students to earn a regular high school diploma. 


6. Academy shall provide a CTE class at each grade level (grades ten, eleven, and twelve) related to the academy's chosen industry sector. These classes should consist of a coherent sequence of courses that articulates with the community college system and optionally with other elements of postsecondary education. These courses should also prepare students with industry certification and/or for skilled employment whenever possible.


7. During the twelfth grade, the number of academic classes may vary, providing at least one academic and at least one CTE academy class. 


8. Teachers shall integrate and apply curriculum so that all academic subjects contribute to an understanding of the occupational field, and so that
CTE classes contribute to an understanding of the applications of academic knowledge and skill in the target industry.

Narrative: Numbers 5–8 pertain to required academy courses, articulation with postsecondary education, preparation for certification and/or employment, and the integration of academic and CTE. Describe the academic and CTE courses offered in your academy program and why these courses were chosen. Describe the logical sequence of your CTE courses planned for grades ten through twelve and how they lead to industry certification, articulate with community colleges and other postsecondary education programs, and/or prepare your students for skilled employment opportunities. Give examples of how career focused instruction is or will be infused into your academy’s core academic classes and an example of how core academics are integrated into your career technical classes. Include brief descriptions of any current or planned integrated and/or project-based curricula currently being used. 

9. Whenever possible, these classes should be block scheduled in a cluster to provide flexibility to academy teachers.

Narrative: Number 9 pertains to the scheduling of academy classes and the advantage of blocking these classes together. Please describe your school’s scheduling framework (e.g., six-period day, 4 X 4, etc.) and where within that schedule your academy classes are offered. If there is a plan for future scheduling of academy classes, please describe that plan and the rationale. 

Attachment 2: Please include a copy of the school schedule, highlighting your academy courses. If this is not currently available, work with your counseling and administrative personnel to plan for academy classes which will be offered in the spring semester, and create a chart showing how this will fit into the current master schedule. The school schedule will not be counted against your 15 page narrative limit or your five page attachment limit.

Form E: Please complete Form E showing the academic and CTE courses offered within the academy at the sophomore level. Also indicate whether or not they fulfill the A-G requirements and/or dual or concurrent enrollment courses. This form will not be counted against your 15 page narrative limit or your five page attachment limit.

10. Students shall be provided with a mentor from the business community during the eleventh grade year.


11. Students will be given an opportunity for an internship or work-based learning experience related to the academy's occupational field or other unrelated
work-based learning experience to improve employment skills during the summer following the eleventh grade or during the twelfth grade year. 

Narrative: Describe your existing or planned mentorship and internship programs. If you currently have students participating in either of these programs, you must include the number of students participating in each, methods of recruiting mentors and internship providers, activities shared by students and mentors, and methods of evaluating the experience for students and adults. If you are in the planning stage for these components, describe your plan for these programs, including responsible faculty, participating business partners, and the structure envisioned for each.

12. Students will be provided with additional motivational activities with private sector involvement to encourage academic and occupational preparation.

Narrative: Describe the motivational and enrichment activities devised by your team to help students maintain a focus on their education and goals.

Section VII. Advisory Committee

Each participating district shall establish an advisory committee consisting of individuals involved in academy operations, including school district and school administrators, lead teachers, and representatives from the focus industry, community colleges, other elements of postsecondary education, private sector, parents, and students.

Narrative: Please describe the guidance and support that has been and will be provided by your academy advisory committee. Note: The academy should have an advisory committee specifically focused on the academy program. It is not acceptable to share an advisory committee with other school, district, or Regional Occupational Program (ROP).

Attachment 3: Please provide a roster of the members of your advisory committee, their affiliations, positions, and contact information. This roster will not be counted against your 15 page limit or your five page attachment limit.

Section VIII. District and Industry Match

To be eligible to receive funding, a district shall provide all of the following:

· An amount equal to a 100 percent match of all funds received through this grant in the form of direct and in-kind support provided by the district.


· An amount equal to a 100 percent match of all funds received through this grant in the form of direct and in-kind support provided by participating businesses or other community organizations.

Narrative: Please describe the source, type, and value of district and industry matching funds and services and how each will be used by your academy program. Share an example of a way your district administration shows substantial support for your program. Likewise, share an example of a way your business partners provide meaningful and ongoing support for your academy program.

Attachment 4: Please provide up to ten letters of support from the district, school, partnering businesses, postsecondary education, ROP, and other supporting organizations and individuals that describe specific services, materials, participation in required components, and/or supplemental funding that will be committed to the academy program. Please DO NOT provide writers with a suggested format, as that practice results in nearly identical letters. Each letter should be unique to the writer and/or organization and, when available, should be on letterhead and include contact information.
Section IX. Use of Funds

The school district shall provide an assurance that state funds provided by the partnership academies program shall be used only for the development, operation, and support of partnership academies.

Narrative: Please provide a description of the planned uses of the funding provided through this grant, demonstrating use of all expenditures for the academy program (minus the CDE approved district indirect percentage). How will these expenditures ensure that the academy model is implemented fully and will achieve the goals of student engagement, achievement, and preparation for postsecondary education and employment?

Section X. Timeline, Budget, and Budget Narrative

The timeline, budget and budget narrative should describe activities and expenditures for the 2008-09 school year. These documents should cover from 
July 1, 2008–June 30, 2009. Applications must show, on a monthly basis, how all the necessary activities to develop and/or refine the required components of a state-funded partnership academy have been (or will be) completed. This section must list the activities to be undertaken, planned date of accomplishment, and person assuming responsibility. Grant recipients are required to attend the Fall Institute for new academies on November 17 and 18, 2008, and the annual California Partnership Academy Conference, which will be held this year on March 26–28, 2009. Section X will not be counted against the narrative 15 page limitation.

Each applicant must submit a signed Budget Page, Form F, accompanied by a narrative not to exceed three pages. Proposed expenditures of grant funds must demonstrate appropriate use for the implementation of the academy and clearly be tied to the application narrative. School district match of 100 percent of the grant award and business/industry/community match of 100 percent of the grant award, both in real and in-kind support, must be indicated on Form F. Grant funding is only for program implementation and must not supplant current fixed costs. Items such as food and garments allocated to students are discouraged, and out of state travel for students and staff is not an allowable expense.

The budget narrative must include a brief description that justifies each expense. The school district match and business/community match must also be explained in the narrative. 

The budget narrative must include a description of:

· Other CPAs in the school and district. 


· Alternative funding sources and amounts that are currently supporting the academy program for which this application is intended.

Use the format for category narrative descriptions provided in Appendix 3. 

After grants are awarded, the CDE staff will assist in revising and finalizing use of funds, if necessary. 
Application Checklist
Phase 1: Intent to Submit

Intent to Submit, Form A, should be postmarked or faxed to the CDE by August 29, 2008

FAX 916-319-0168.

· Form A: Letter of Intent to Submit, sent to CDE on 

Phase 2: Application Submission
The application for a CPA implementation grant must be delivered to the CDE or postmarked on or before September 24, 2008. The application must include the following components to be considered complete and eligible for review: 

Component 1: Signature Page and Demographic Information

· Form B: Cover and Signature Page. The information on the cover page is complete, and the form is signed by the superintendent or designee and the school principal.

· Form C: School Demographic Data, Geographic Information, and Community Description. The demographic and geographic information is complete, and a one-page narrative about the community is included. 

· Forms B and C are complete and appear as the first two pages of the application.
Component 2: Program Narrative and Support Documentation 

· The Program Narrative: The narrative describes the California Partnership Academy that will be implemented in 2008-09, addresses the questions in the RFA, and meets all formatting requirements:

· Limited to 15 pages, single sided. Narrative beyond 15 pages will not be read.

· Double spaced

· Easy-to-read 12-point font so text does not exceed 6 lines per inch 

· 8 ½ x 11” paper with 1” side, top, and bottom margins

· Numbered pages include a footer with school name on each page. 

· Stapled (do not use binders or folders when submitting proposal). 

· Form D: Student Performance and At-Risk Data

· Form E: Course Sequences

· Attachments requested in Sections IV, VI,  VII, and VIII

· Letters of Collaboration. Up to 10 letters that provide evidence of support from community/ business partners, community college partners, and persons in the school district are attached.

· Evidence to Support the Program Narrative (optional). Up to five pages of printed material (charts or other evidence) that supports statements made in the program narrative are attached. 

Component 3: Timeline, Budget Page and Budget Narrative

· Form F: Budget Page. The budget page is complete with cost amounts in the correct categories and appropriate signatures, including the signature of a District Fiscal Contact.

· Budget Narrative: Up to three pages of budget descriptions that correspond to Form F, Budget Page, and justify each expenditure. 

· Timeline corresponds to activities described in narrative and includes implementation of all grade 10 critical components and planning for subsequent years’ program components.
· Mail original application and three (3) copies to: 

California Partnership Academy Application

High School Initiatives/Career Education Office, California Department of Education

1430 N Street, Suite 4503, Sacramento, CA 95814

Appendixes

Appendix 1: California Partnership Academy Law

Education Code Section 54690. (a) The Legislature hereby finds and declares that the partnership academies program has proven to be a highly effective state-school-private sector partnership, providing combined academic and occupational training to high school students who present a high risk of dropping out of school, and motivating those students to stay in school and graduate. Partnership academies are functioning in 45 high schools spread throughout the state, with occupational training successfully offered in over 15 different skill fields, including such diverse skills as electronics, computer technology, finance, agribusiness, graphic arts and printing, international business, and space. Partnership academies in San Mateo County have been honored with two national awards for excellence, and the California Partnership Academies have been given high accolades in various textbooks and studies addressing vocational programs.

(b) The Legislature finds the partnership academies are in the forefront of school efforts to integrate academic and vocational education and that they can be effective in providing an integrated learning program and high motivation toward pursuing skilled occupational fields to students at risk of dropping out of school and to students not motivated by the regular educational curriculum. Further, the Legislature finds the partnership academies can make a very positive contribution towards meeting the needs of the state for a highly skilled and educated work force in the 21st century.

(c) Therefore, the Legislature hereby states its intent to expand the number of partnership academies in this state's high schools, hereafter to be known as California Partnership Academies; to broaden the availability of these learning experiences to interested students who do not meet the full criteria of “at-risk” students; and to encourage the establishment of academies whose occupational fields address the needs of developing technologies.

(d) For purposes of this article, “at-risk” students means students enrolled in high school who are at risk of dropping out of school, as indicated by at least three of the following criteria: 

1. Past record of irregular attendance.
2. Past record of underachievement in which the student is at least one year behind the coursework for the respective grade level.
3. Past record of low motivation or a disinterest in the regular school program.
4. Disadvantaged economically. 

(e) The State Department of Education may expend no more than five percent of the funds received to carry out this article on administrative expenses.

54691. Commencing with the 1993-94 fiscal year, from the funds appropriated for that purpose, the Superintendent of Public Instruction shall issue grants to school districts maintaining high schools that meet the specifications of Section 54692, for purposes of planning, establishing, and maintaining academies, as follows:

(a) The superintendent may issue a maximum of 155 grants per year for purposes of planning partnership academies. The Superintendent of Public Instruction, when issuing the grants to school districts, shall ensure that the grants are equitably distributed among high-wealth and low-wealth school districts in urban, rural, and suburban areas. Each planning grant shall be in the amount of fifteen thousand dollars ($15,000).

(b) For the 1993-94 fiscal year, and each fiscal year thereafter, the superintendent may issue grants for the implementation and maintenance of existing academies or academies planned pursuant to subdivision (a). Implementation and maintenance grants shall be calculated in accordance with the following schedule: 

1. Districts operating academies may receive one thousand four hundred dollars ($1,400) per year for each qualified student enrolled in an academy during the first year of that academy's operation, provided that no more than forty-two thousand dollars ($42,000) may be granted to any one academy for the initial year. 

2. Districts operating academies may receive one thousand two hundred dollars ($1,200) for each qualified student enrolled in an academy during the second year of that academy's operation, provided that no more than seventy-two thousand dollars ($72,000) may be granted to any one academy for the second year. 

3. Districts operating academies may receive nine hundred dollars ($900) for each qualified student enrolled in an academy during the third and following years of that academy's operation, provided that no more than eighty-one thousand dollars ($81,000) may be granted to any one academy for each fiscal year.
(c) For purposes of this article, a qualified student is a student meeting the at-risk criteria specified in Section 54690 and who is enrolled in an academy for the 10th, 11th, or 12th grade, obtains 90 percent of the credits each academic year in courses that are required for graduation, and does any of the following: 

1. Successfully completes a school year during the 10th grade with an attendance record of no less than 80 percent.
2. Successfully completes a school year during the 11th grade with an attendance record of no less than 80 percent. 

3. Successfully graduates after the 12th grade.
A student enrolled in an academy who successfully completes only one semester with regard to enrollment, attendance, and credits within the school year is considered qualified for that semester and the district may receive one-half of the funds specified under subdivision (b) for that student.

(d) (1) a school district operating an academy that is unable to enroll enough at-risk students, as defined in Section 54690, to constitute one-half of the participating students may enroll non-at-risk students that meet any of the following criteria:
A. Scoring in the 40th percentile or below in mathematics or English language arts on the standardized test administered pursuant to Article 4 (commencing with Section 60640) of Chapter 5 of Part 33. 

B. Maintaining a grade point average of 2.2 or below, or the equivalent of a C-. 


C. Meeting any three of the four criteria set forth in subdivision (d) of Section 54690. 


D. Fulfilling any of the actions described in paragraphs (1), (2), or (3) of 
subdivision (c). 

(2) Non-at-risk students enrolled pursuant to paragraph (1) may not exceed one-half of the students enrolled in an academy.

(e) At the end of each school year, school districts that have been approved to operate academies pursuant to this article shall certify the following information to the Superintendent of Public Instruction: 

1. The operation of each academy in accordance with this article, including sections 54692 and 54694. 

2. The number of qualified students enrolled during the just completed school year, by grade level, for each academy operated by the district. 

3. The amount of matching funds and the dollar value of in-kind support made available to each academy in accordance with subdivisions (a) and (b) of Section 54692.
(f) The superintendent shall adjust each school district's grant in accordance with the certification made to him or her pursuant to subdivision (d) or in accordance with any discrepancies to the certification that may be revealed by audit. Notwithstanding the provisions of this section, the superintendent may advance up to 50 percent of the funds as he or she deems appropriate to districts that are approved to operate, or plan to operate partnership academies.

(g) Funds granted to school districts pursuant to this article may be expended without regard to fiscal year. However, the funds must be expended for the maintenance and operation of academies. 

54692. In order to be eligible to receive funding pursuant to this article, a district shall provide all of the following:

(a) An amount equal to a 100 percent match of all funds received pursuant to this article in the form of direct and In-Kind support provided by the district.


(b) An amount equal to a 100 percent match of all funds received pursuant to this article 

in the form of direct and In-Kind support provided by participating companies or other private sector organizations.


(c) An assurance that state funds provided by the partnership academies program shall be used only for the development, operation, and support of partnership academies.

(d) An assurance that each academy will be established as a “school within a school.” Academy teachers shall work as a team in planning, teaching, and troubleshooting program activities. Classes in the academy program shall be limited to academy students as specified in subdivision (d). Each participating district shall establish an advisory committee consisting of individuals involved in academy operations, including school district and school administrators, lead teachers, and representatives of the private sector.

(e) Assurance that each academy student will be provided with the following:
1. Instruction in at least three academic subjects each regular school term that prepares the student for a regular high school diploma. These subjects should contribute to an understanding of the occupational field of the academy. 

2. A “laboratory class” related to the academy's occupational field. 

3. A class schedule that limits the attendance to the classes required in paragraphs (1) and (2) to pupils of the academy. Whenever possible, these classes should be block scheduled in a cluster to provide flexibility to academy teachers. During the twelfth grade the number of academic classes may vary. 

4. A mentor from the business community during the pupil's 12th grade year. 

5. An internship or paid job related to the academy's occupational field or work experience to improve employment skills, during the summer following the 11th grade. A student that must attend summer school for purposes of completing graduation requirements is exempt from this paragraph. 

6. Additional motivational activities with private sector involvement to encourage academic and occupational preparation.
(f) Assurance that academy teachers have a common planning period to interchange student and educational information. Whenever practical, the planning period should be in addition to the normal planning period for full-time teachers and be supported as a part of the district's matching funds.

54693. The Superintendent of Public Instruction shall establish eligibility criteria for school districts that apply for grants pursuant to this article. When establishing criteria, the superintendent shall consider the commitment and need of the applicant district. The superintendent may consider district indicators of need such as the number or percent of pupils in poverty or with limited English proficiency, and the dropout rate.

54694. The Superintendent of Public Instruction shall develop guidelines with respect to the California Partnership Academies. The guidelines shall include, but not be limited to, enrollment provisions, application procedures, and student eligibility.

54695. (a) The ninth grade teachers and counselors in schools maintained by school districts approved to operate academies pursuant to this article shall identify students eligible to participate in an academy.

(b) Teachers and counselors in schools maintained by school districts approved to operate academies pursuant to this article, business representatives, and academy students of academies that are operating in the area shall be encouraged to make presentations to prospective students and their parents.

(c) The staff of each academy shall select students from among those who have expressed an interest in the academy and whose parents or guardians have approved the student's participation.

54696. The Legislature finds that each new academy requires technical assistance for the academy team, administrators, teachers, and private sector participants in the multiple aspects of the academy program that differ from the standard high school program. To provide for the transfer of the experiences gained in the operation of currently successful academies to new academies, the Superintendent of Public Instruction shall develop a technical assistance team whose members have prior involvement in successful academy operation and make their expertise available, as necessary, to each new academy during its first two years of operation.

54697. (a) The Superintendent of Public Instruction shall select an entity (the “evaluating entity”) to conduct a long-term evaluation of the Partnership Academies conducted pursuant to this article using a random assignment of pupils into program and control groups. The participation of any school district in this long-term evaluation is voluntary.

(b) In order to qualify for participation in the evaluation of any Partnership Academy as described in subdivision (a), a school district shall demonstrate that the number of pupils seeking admission to the academy, who qualify for admission under applicable criteria, exceeds the number of openings in the academy.

(c) The evaluation shall be conducted on a basis that results in no net cost to the state or to any participating school district. The evaluating entity is responsible for obtaining, from other sources, any funding that is necessary for the purposes of subdivision (a).

(d) Notwithstanding any other provision of law, the evaluating entity shall have access to pupil records, to the extent permitted by federal law, as necessary to perform the evaluation. The evaluating entity shall ensure that all personally identifiable information regarding any pupil and his or her parent or guardian remains confidential.

(e) The evaluating entity shall coordinate its evaluation activities under subdivision (a) with the Superintendent of Public Instruction, and provide the superintendent with the results of the evaluation upon completion. The Superintendent of Public Instruction shall submit the results of the evaluation to the Legislature.
Appendix 2: California Partnership Academy Program Assurances

EC Section 54692 specifies the elements that must be included in a California Partnership Academy. The superintendent’s and principal’s signatures on the CPA Application Cover Page signify that they have read the following assurances and will provide these program elements.

Program Assurances: To be eligible to receive state funding for implementation of a California Partnership Academy program, a district shall provide all of the following:

(a) An amount equal to a 100 percent match of all funds received in the form of direct and In-Kind support provided by the district.


(b) An amount equal to a 100 percent match of all funds received in the form of direct and In-Kind support provided by participating companies or other private sector organizations.


(c) An assurance that state funds provided by the partnership academies program shall be used only for the development, operation, and support of partnership academies.


(d) An assurance that each academy will be established as a “school within a school.” Academy teachers shall work as a team in planning, teaching, and troubleshooting program activities. Classes in the academy program shall be limited to academy students Each participating academy shall establish an advisory committee consisting of individuals involved in academy operations, including school district and school administrators, lead teachers, parents, representatives of participating companies and other private sector organizations, and representatives of postsecondary education.


(e) Assurance that each academy student will be provided with the following:
1. Instruction in at least three academic subjects each regular school term that prepares the students for a regular high school diploma. These subjects should contribute to an understanding of the occupational field of the academy.
2. A Career Technical Education class related to the academy's occupational field. 

3. A class schedule that limits the attendance in the academy academic and career technical education classes to pupils of the academy. Whenever possible, these classes should be block scheduled in a cluster to provide flexibility to academy teachers. During the twelfth grade the number of academic classes may vary. 

4. A mentor from the business community during the students’ eleventh grade year. 

5. An internship or Work-Based learning experience related to the academy's occupational field, or other unrelated work-based learning experience to improve employment skills, during the summer following the eleventh grade or during the twelfth grade year. 

6. Additional motivational activities with private sector involvement to encourage academic and career preparation.
7. Assurance that academy teachers have a common planning period to exchange student and educational information. Whenever practical, the planning period should be in addition to the normal planning period for full-time teachers and be supported as a part of the district's matching funds.

General Assurances: California Department of Education requires the following general assurances for grants supported by state or federal funds.

Note: By signing the grant application and including a copy of this document with it, the authorized official agrees to the assurances presented here. No signature should be placed on this page.

[image: image1.png]



Discrimination 


As the duly authorized representative of the applicant, I certify that the applicant will comply with all federal statutes relating to nondiscrimination, including (a) Title VI of the Civil Rights Act of 1964 (45 United States Code [USC] sections 2000d through 2000d-4) prohibiting discrimination on the basis of race, color, or national origin; Title IX of the Education Amendments of 1972 (20 USC sections 1681-1683) prohibiting discrimination on the basis of sex; Section 504 of the Rehabilitation Act of 1973 (20 USC Section 794) prohibiting discrimination on the basis of handicap; and the Age Discrimination Act (42 USC Section 6101, et seq.) prohibiting discrimination on the basis of age. 

Costs 


As the duly authorized representative of the applicant, I certify that the applicant will comply with the general cost principles set forth in federal regulations, 34 Code of Federal Regulations (CFR) Section 74.27 and 34 CFR Section 80.22, and the Office of Management and Budget circulars applicable to my entity. 

I further certify that the applicant will comply with the expenditure requirements set forth in the federal Education Department Guidelines Administrative Regulations (EDGAR) contained in Title 34 of the CFR. 

Records

 
As the duly authorized representative of the applicant, I certify that the applicant will make reports to the state or federal agency designated in the application as may reasonably be necessary to enable those agencies to perform their duties. The applicant will maintain and provide access to all records used in the preparation of such reports for a period of five years. Such records shall include, but not be limited to, records which fully disclose the amount and disposition by the recipient of funds, the total cost of the activity for which the funds are used, the share of the cost provided from other sources, and such other records as will facilitate an effective audit. The recipient shall maintain such records for five years after the completion of the activities for which the funds are used. 

Applicable Law

 
As the duly authorized representative of the applicant, I certify that the applicant will comply with all state and federal statutes, regulations, program plans, and eligibility requirements applicable to each program under which federal and state funds are made available through the application. 

CDE-100A (Revised Aug-2005) - California Department of Education

Appendix 3: Budget Categories and Budget Narrative Examples

Each budget category is described below followed by an example of a budget expenditure narrative. The descriptions and line items may or may not apply to your specific CPA program; they are simply examples. 

	Object Code
	
Description
	
Narrative Example

	1000
	Certificated Salaries
Certificated salaries are salaries that require a credential or permit issued by the Commission on Teacher Credentialing. List all certificated project employees, including percentage or fraction of full time equivalent (FTE) and rate of pay per day, month and/or annual salary. Note: Funds in this category are not intended to supplant current fixed costs.
	Example: Site Coordinator: 1/6 x $42,000 annual salary = $7,000. The Site Coordinator will serve one release period per day as a facilitator for the project and, along with coordination, provide technical assistance, coordinate meetings, and provide other services to meet the objectives of the project.

	2000
	Classified Salaries
Classified salaries are salaries for services that do not require a credential or permit issued by the Commission on Teacher Credentialing. List all classified project employees, including percentage of full time equivalent, FTE, and rate of pay per day, month and/or year. Note: Funds in this category are not intended to supplant current fixed costs.


	Example: Part-time secretary: 20 weeks, 15 hours per week @ $11 per hour = $3,300. The secretary will provide general clerical support for the project, performing a wide variety of technical, clerical, and support services in the areas of administrative assistance, budget development, maintenance/record keeping, and general office procedures

	3000
	Employee Benefits
Record employer’s contributions to retirement plans and health and welfare benefits. List and include the percentage and dollar amount for each employee benefit being claimed.
	Examples: Certificated Benefits: Site Coordinator $7,000 @ 25% = $1,750.

Classified Benefits: Part-time secretary $3,300 @ 9% = $300

	4000
	Books and Supplies
Record expenditures for books, supplies, and other noncapitalized property/equipment (movable personal property of a relatively permanent nature that has an estimated useful life greater than one year and an acquisition cost less than the LEA’s capitalization threshold but greater than the LEA’s inventory threshold). This category includes expenditures for books and supplies (e.g., textbooks, other books, instructional materials). This category also includes supplies used in support services and auxiliary programs, publications, and subscriptions necessary to operate a project office. A listing of all equipment, including the serial and model numbers, purchased with any portion of these grant funds, must be recorded and maintained in the file.
	Examples: Health-themed novels for Advanced English, 20 @ $50.00 ea.=$1000

Anatomical models for Advanced Health studies 4@ $405 each =$1620

DNA lab and teaching activity lab = $1300

	5000
	Services and Other Operating Expenditures:
Record expenditures for services, rents, leases, maintenance contracts, dues, travel, insurance, utilities, legal, and other operating expenditures. 

Travel & Conference: Include expenditures incurred by and/or for employees and other representatives of the LEA for travel and conferences, including lodging, mileage, parking, bridge tolls, shuttles, and taxis and conference registration expenses necessary to meet the objectives of the program. Receipts are required to be kept on file by your agency for audit purposes. Bus transportation for students should be listed here.

Contracting Services: Services provided to the school by outside contractors appear under this category. Identify what, when, and where services(s) will be provided. Appropriate activities include conducting workshops, training, and technical assistance activities.
	Example of travel and conference:

Site coordinator to attend high school regional support workshop, October 17–18, 2002, in Ontario, at a cost of $358. [$130 registration fee + $168 for 2 nights lodging + $40 per diem (meals) + $20 mileage (60 miles x $.34 per mile) = $358]

Example of subcontract information:

Two trainers to provide technology training @ $100/day x 10 days = $2,000

	6000
	Capital Outlay
Record expenditures for sites, buildings, and equipment, including leases with option to purchase that meet the LEA’s threshold for capitalization. (Equipment is movable personal property that has both an estimated useful life over one year and an acquisition cost that meets the LEA’s threshold for capitalization. Refer to the district’s threshold amount for capitalization, anything less than this amount should be posted in Object Code 4000). A listing of all equipment, including the serial and model numbers, purchased with any portion of these grant funds, must be recorded and maintained in the file. This category also covers sites, improvement of sites, buildings, and improvement of buildings.
	Example: 

First payment on Genesis Systems (includes tanks and filtering equipment for chemical lab in the aquaculture room) = $10,000

1 colored laser printer - $5,000

1 network server - $8,000

Note: See grant award letter for restrictions on capital outlay, if any.

	7000
	Indirect if applicable (not to exceed CDE approved rate). Indirect costs are not assessed on expenditures for capital outlay. http://www.cde.ca.gov/fg/ac/ic/
	Suggested formula: X + ___% X = $42,000

$42,000 minus X = amount of indirect costs allowed

(___% X = CDE approved rate for your district times X) 


Appendix 4: California Partnership Academies RFA Technical Assistance Workshops

Northern California Workshop:

Friday, August 29, 2008

9:30 AM – 12:30 PM

California Department of Education

1430 N Street

Sacramento, CA 95814

Board Room: Room 1101

Southern California Workshop:

Friday, September 5, 2008

9:30 AM-12:30 PM

National University

3390 Harbor Blvd.

Costa Mesa, CA 92626

Room 132 & 136

Information on RFA Technical Assistance Workshops will be disseminated 

through the high school e-mail list. Subscribe at:

http://www.cde.ca.gov/ci/gs/hs/hsmail.asp
CPA announcements will also be posted on the CDE Web site:

http://www.cde.ca.gov/ci/gs/hs/cpaannounce.asp 

Forms
Form A: 2008-09 Intent to Submit

Please return this document to the California Department of Education by August 29, 2008. Fax to 916-319-0168. If mailed, please postmark by August 29, 2008, and send it to the address below. Submitting this page does not obligate the school or district to submit an application. Although omitting this form does not preclude an application, it does help with RFA processing. Mail to:


California Department of Education, High School Initiatives/Career Education Office, California Partnership Academy, 1430 N Street, Suite 4503, Sacramento, CA 95814
Please print or type information above the line.
School Submitting the Application 




Career Focus of Academy

Principal's Name








Principal’s E-mail

School Mailing Address






School Telephone/ School FAX

City






Zip


County/District/School (CDS) Code

Site Contact Person




Title

 Contact's Telephone


FAX
Contact E-mail








School Website

District Information
District Name








County Name
Name of District Superintendent




District Telephone
 

District Mailing Address






City


Zip

District Contact Person






Title




District Contact Telephone



District Contact E-mail

This high school will request $42,000 for a grade 10 California Partnership Academy that meets all requirements of the California Education Code. 

 Signature of District Superintendent or Designee




Date

Form B: 2008-09 California Partnership Academy 
Grant Signature Page
Please print or type information above the line. Original signature must appear on the signature line.

School CDS (County/District/School) Code:


School Information













http://






High School Name









School Web Page













$42,000




Full CPA Name










Funding Level

(  Grade 10 Academy Beginning Fall 2008-09   

 OR
( Grade 10 Academy Beginning Spring 2008-09

Please indicate appropriate level of program implementation

School Mailing Address









School Telephone/Fax numbers

City, ZIP Code




Academy Career Technical Focus

Industry Sector

Academy Coordinator





 Telephone


E-mail address

Principal’s Name






 Telephone


E-mail address





District Information
Name of School District









County

District Superintendent’s Name


Telephone/Fax numbers
E-mail address


District Mailing Address





City



ZIP Code

District Contact Person and Title


Telephone 


E-mail address
I support this application for a California Partnership Academy at the school listed above. I assure that the district and school applying for a California Partnership Academy Grant will adhere to the intent and letter of California Education Code sections 54690–54697. This administration has reviewed the assurances in Appendix 2 of the Request for Application and will adhere to these requirements as we implement the California Partnership Academy.















Date
Signature of District Superintendent


















                                                                 

Date
Signature of Site Principal 










Form C: School Demographic Data, Geographic Information, and Community Description

For the CPA application to be complete, please supply the information requested below.

	Demographic Data

	Total Student Enrollment in the School:



	Total Number/Percent of Students 

identified as Limited-English Proficient
	Number
	Percent of Total Enrollment

	
	
	

	Total Number/Percent of Students identified as Economically Disadvantaged
	
	

	
	
	

	Racial/Ethnic Composition
	Number
	Percent of Total Enrollment

	Asian


	
	

	Black, not Hispanic Origin


	
	

	Hispanic


	
	

	Native American


	
	

	Pacific Islander


	
	

	White, not Hispanic Origin


	
	

	Other:


	
	


School Geographic Information 

	Check only one

	Urban, Inner City


	
	
	Rural
	

	Urban


	
	
	Rural, Geographically Remote
	

	Suburban


	
	
	Other: describe 
	


Community Description 

Provide a ONE-PAGE NARRATIVE about the geographic area in which the school is located. Include information about the community, businesses/industries, and local colleges/universities.

Form D: Student Performance and At-Risk Data (page 1) 
 If you have more than one grade to report, please use separate pages for each grade level.

	Directions: It is highly recommended to not use copy/paste on the student data sheets. Please use Statewide Student Identifier (SSID) numbers instead of student names. SSIDs are used to transmit CBEDS state reports. SSID numbers do not need to be submitted in any order. Lines may be left blank between entries if necessary. Students from previous years who did not attend the academy this year should NOT be included in any way on this report. All students who attend the academy in 2008-09 should be included.

Ethnicity Codes: 1-American Indian or Alaskan Native, 2-Asian, 3-Pacific Islander, 4-Filipino, 5-Hispanic or Latino, 6-African American (not Hispanic), 7-White (not Hispanic), 8-Multiple or No Response
	 
	Students are identified as “at risk” of academic failure, as indicated by at least three of the first four criteria or one of the last two criteria: (1) past record of irregular attendance; (2) past record of underachievement in which the student is at least one year behind the coursework for the respective grade level; (3) past record of low motivation or a disinterest in the regular school program; (4) disadvantaged economically; (5) scoring in the 40th percentile or below (basic, below basic, or far below basic) in mathematics or English-language arts on the California standards tests; and/or (6) maintaining a grade point average of 2.2 or below, or the equivalent of a C-. At-risk data should be entered for all grade 10 students and for other students new to academy this year.

	School: 
	Academy Name:

	SSID  Number
	Grade


	Ethnicity Code
	Gender
	Month and Year Student First Entered Academy
	Cumulative Student GPA for 9th Grade
	Current Cumulative Student GPA
	Pass/
Fail High School Exit Exam

ELA
	Pass/
Fail High School Exit Exam

Math
	Student meets “at risk” criteria

Y/N
	(1) Irreg. Attend
	(2) Under-Achieve
	(3)
 Low motivation
	(4) 
Econ. Dias-vantage
	(5) Below 40th
	(6) 
GPA < 2.2 or C-

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 


Form D: Student Performance and At-Risk Data (page 2)

	School: 
	Academy Name:

	SSID  Number
	Grade


	Ethnicity Code
	Gender
	Month and Year Student First Entered Academy
	Cumulative Student GPA for 9th Grade
	Current Cumulative Student GPA
	Pass/
Fail High School Exit Exam

ELA
	Pass/ Fail High School Exit Exam

Math
	Student meets “at risk” criteria

Y/N
	(1) Irreg. Attend
	(2) Under-Achieve
	(3)
 Low motivation
	(4) 
Econ. Dias-vantage
	(5) Below 40th
	(6) 
GPA < 2.2 or C-

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Form D: Student Performance and At-Risk Data (page 3)

	School: 
	Academy Name:

	SSID Number
	Grade


	Ethnicity Code
	Gender
	Month and Year Student First Entered Academy
	Cumulative Student GPA for 9th Grade
	Current Cumulative Student GPA
	Pass/
Fail High School Exit Exam

ELA
	Pass/ Fail High School Exit Exam

Math
	Student meets “at risk” criteria

Y/N
	(1) Irreg. Attend
	(2) Under-Achieve
	(3)
 Low motivation
	(4) 
Econ. Dias-vantage
	(5) Below 40th
	(6) 
GPA < 2.2 or C-

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Form D: Student Performance and At-Risk Data (page 4)

	School: 
	Academy Name:

	SSID Number
	Grade


	Ethnicity Code
	Gender
	Month and Year Student First Entered Academy
	Cumulative Student GPA for 9th Grade
	Current Cumulative Student GPA
	Pass/
Fail High School Exit Exam

ELA
	Pass/ Fail High School Exit Exam

Math
	Student meets “at risk” criteria

Y/N
	(1) Irreg. Attend
	(2) Under-Achieve
	(3)
 Low motivation
	(4) 
Econ. Dias-vantage
	(5) Below 40th
	(6) 
GPA < 2.2 or C-

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Form E: Planned Course Sequences

1. List the course titles of the academic and career technical academy classes offered during the 2008-09 school year that are designated for ACADEMY STUDENTS ONLY. If the class is UC-approved, please indicate the letter designation of the approval category in the “UC-Approved” column: A=History, B=English, C=Mathematics, D=Laboratory Science, E=Language other than English, F=Visual and Performing Arts, and G=Elective. Also, please use the letter “L” to designate courses that provide dual credit (high school and postsecondary credit). If the course is not UC-approved or dual credit, please leave the “UC Approved” block empty for that course. You will need to go to the UC Doorways list for your school at http://www.ucop.edu/doorways to get the most current, correct information.

2. Place an asterisk ( * ) next to those courses for which students can earn dual credit – both high school and post-secondary credit.

	
	Academic Class 1
	UC Approved
	Academic Class 2
	UC Approved
	Academic Class 3
	UC Approved
	Career-Tech 

Class 1


	UC Approved
	Career-Tech 

Class 2
	UC Approved
	Partnering

Post-Secondary Programs

	10th 

Grade


	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	

	11th 

Grade


	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	

	12th 

Grade


	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	


3. If you intend to offer additional or different courses during the 2009-10 school year, please list and describe the courses to be offered and the rationale for these changes.

Form F: 2008-09 Implementation Grant Budget Page 

Each California Partnership Academy applicant must submit this Budget Page along with a budget narrative (not to exceed three pages each for 2008-09) that explains all expenditures under each category. A 100% match of funds (cash or in-kind) must be evident from both the school district and community/business partners. 

	District Name:
	CDS Code:



	High School Name:


	Principal Name:

	CPA Program Name:



	CPA Coordinator:

	Amount Requested:
	District Fiscal Contact:



	Expenditure Codes
	California Partnership Academy Funds
	 Sources of local match

(Cash or In-kind)
	Budget Item

Totals

	
	
	District Funds Equal 100%
	Private, Public, Nonprofit Sectors Funds Equal 100%
	

	1000 Certificated Salaries
	
	
	
	

	2000 Classified Salaries
	
	
	
	

	3000 Employee Benefits
	
	
	
	

	4000 Books and Supplies
	
	
	
	

	5000 Services and other operating expenditures (other than Travel expenditures)
	
	
	
	

	5200 Travel & Conferences 
	
	
	
	

	6000 Capital Outlay 
	
	
	
	

	7000 Indirect Charges 

(CDE approved rates apply)
	
	
	
	

	Totals
	$42,000
	
	
	


Principal Signature 
Date

CPA Coordinator Signature
Date

District Fiscal Contact Signature
Date

Drug-Free Workplace

Certification regarding state and federal drug-free workplace requirements must be submitted with the application.

[image: image2.png]



Note: Any entity, whether an agency or an individual, must complete, sign, and return this certification with its grant application to the California Department of Education. 

Grantees Other Than Individuals
As required by Section 8355 of the California Government Code and the Drug-Free Workplace Act of 1988, and implemented at 34 Code of Federal Regulations (CFR) Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610 
A. The applicant certifies that it will or will continue to provide a drug-free workplace by: 

a. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken against employees for violation of such prohibition 

b. Establishing an ongoing drug-free awareness program to inform employees about: 

1. The dangers of drug abuse in the workplace 

2. The grantee's policy of maintaining a drug-free workplace 

3. Any available drug counseling, rehabilitation, and employee assistance programs 

4. The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace 

c. Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a) 

d. Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will: 

1. Abide by the terms of the statement 

2. Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction 

e. Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d) (2) from an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position title, to every grant officer or other designee. Notice shall include the identification 
number(s) of each affected grant. 

f. Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with respect to any employee who is so convicted: 

g. Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or 

1. Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a federal, state, or local health, law enforcement, or other appropriate agency 

h. Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e), and (f). 

B. The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant: 

Place of Performance (street address. city, county, state, zip code) 

Check [ ] if there are workplaces on file that are not identified here. 

Grantees Who Are Individuals 
As required by Section 8355 of the California Government Code and the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610
A. As a condition of the grant, I certify that I will not engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant; and 

B. If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, I will report the conviction to every grant officer or designee, in writing, within 10 calendar days of the conviction. Notice shall include the identification number(s) of each affected grant. Notice shall include the identification number(s) of each affected grant. 

 

As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications. 

Name of Applicant: 

Name of Program: 

Printed Name and Title of Authorized Representative: 


Signature: 

Date: 



CDE-100DF (Aug-2005) - California Department of Education

Rubric 

Section I: Overview of Proposed California Partnership Academy

	Makes a Strong Case

 (4 points)
	Makes an Adequate Case 

(3 points) 
	Makes a Limited Case

 (2 points)
	Makes a Minimal Case

(1 point)

	Concise, but revealing general description of the current or planned program that seeks to be a funded CPA. Includes description of Career Technical Education (CTE) focus/theme, and of the structures, staffing, students, and support systems.
	Acceptable description of current or planned program, with brief description of program focus and structure.
	Description of model program is too limited to provide a clear idea of its intent or functioning. Though career focus may be named, the view of its structures is incomplete, general, or too confusing to help in understanding the program well.
	Minimal description of program or its structure. 

	Compelling history of program’s context within community, district, and school. Review of early development fully describes choices made and rationale, early stakeholders and their roles, and transitions into program’s current form.
	The history of the program and its context are adequately described and includes features or evidence that shows how the earliest form of the program has transitioned into its current form. 
	A limited history of the program and its context are described, and description of program evolution makes unclear its transition from the beginning to current form.
	Program history is minimal, context is either too brief or nonexistent, and doesn’t give a convincing picture of growth.

	Convincingly defines intent behind proposal development and clearly shares stakeholder’s vision of program’s future as a funded CPA.
	Adequately addresses the intent behind applying for this grant and the expected changes as a funded CPA.
	Reasons for developing proposal are unclear or ill-defined, as is the vision of how the program will change if funding is granted.
	Fails to provide a convincing notion of intention for seeking funding or vision of program growth if funding is granted.


Section II: CPA Career Technical Focus

	Makes a Strong Case

 (8 points)
	Makes an Adequate Case 

(6 points) 
	Makes a Limited Case

 (4 points)
	Makes a Minimal Case

(2 point)

	Convincing description of the process to determine most credible CTE focus possible. 

There is a clear description of the professional resources/experts consulted to ensure that what is proposed will represent the state of the art in the career area.
	The method used to select the academy’s career focus is adequately described and includes adequate evidence of an acceptable process conducted by a group of knowledgeable local stakeholders and professional resources. 
	The method used to select the academy’s career focus is vaguely described. Limited professional resources/experts appear to have been consulted to provide advice.
	The method used to select the career focus is unclear or not explained. There is no evidence that resources/experts were used or consulted.



	There is compelling statistical and anecdotal evidence that the chosen career technical area clearly:

· Is in a field that has growth potential in the California economy.

· Meets the needs of the local economy.

· Garners the support of local companies/businesses. 

· Provides preparation for both career entry-level positions and postsecondary education.
	There is reasonable evidence the chosen career technical area:

· Is in a field that has growth potential in the California economy.

· Meets the needs of the local economy.

· Garners the support of local industries/ businesses. 

· Provides preparation for both career entry-level positions and postsecondary education.
	There is limited evidence that the career technical area:

· Is in a field that has growth potential in the California economy.

· Meets the needs of the local economy.

· Garners the support of local industries/ businesses. 

· Provides preparation for both career entry-level positions and postsecondary education.
	There is no evidence that the career technical area:

· Is in a field that has growth potential in the California economy.

· Meets the needs of the local economy.

· Garners the support of local industries/
businesses. 

· Provides preparation for both career entry-level positions and postsecondary education.

	It is clear that this focus and the content of the career technical theme and related classes align with academic and CTE standards. Career pathways are described, and articulation with postsecondary education is existent or planned.
	There is some evidence that the focus and content of the 
career technical class support academic and CTE standards and the potential for development of career pathways and/or postsecondary articulation.
	There is limited evidence that the focus and content of the career technical classes align with academic and/or CTE standards and are part of a planned or existing career pathway.
	There is minimal or no evidence that the focus and content of the
career technical class align with either academic or CTE standards or is part of a planned or existing career pathway.


Section III: At-Risk Enrollment

	Makes a Strong Case

 (4 points)
	Makes an Adequate Case 

(3 points) 
	Makes a Limited Case

 (2 points)
	Makes a Minimal Case

(1 point)

	Form D is complete with all required enrollment and at-risk criteria included. Program enrollment exceeds the required 30 students for grade 10.
	Form D is complete with most of the required demographic information on current academy enrollment. Program enrollment is at or near the required 30 students for grade 10.
	Form D is included, though it is incomplete with some required demographic information and/or at-risk criteria missing. Student enrollment may be considerably (20% or more) short of the required 30 students for grade 10. 
	Form D is incomplete or missing enough data as to make it unusable. 

	Thorough description of statistical data regarding at-risk population at school site, and clear availability of student clientele on which a CPA program could have a valuable impact. 
	Acceptable description and statistical data regarding at-risk population at school site, and availability of student clientele on which a CPA program could have an impact.
	Description and/or statistical data on site population are incomplete, missing, or lacks detail or substantiation necessary to achieve a clear idea of student need for a CPA program.
	Descriptive and/or statistical data on student population is missing, incomplete, or unacceptable.

	Meticulous collection of evidence includes comprehensive high school’s attendance, academic, graduation, and standardized test statistics, as well as available economic factors such as free/reduced lunch figures.
	Good collection of evidence includes attendance, academic, graduation, and standardized test statistics. Economic factors, including free/reduced lunch figures, were also included.
	Evidence is incomplete. Some or all of the following statistics are inadequate or missing entirely: attendance, grades, graduation rates, test scores, or economic determiners.
	Little or no reference to site data on general school population or at-risk factors.


Section IV: Student/Staff Recruitment, Selection, and Counseling

	Makes a Strong Case

 (4 points) 
	Makes an Adequate Case 

(3 points) 
	Makes a Limited Case

 (2 points) 
	Makes a Minimal Case

(1 point) 

	Highly productive recruitment strategies are detailed and emphasize a plan to recruit a substantial number of students for program implementation, including at least 50% identified as at-risk according to the criteria in Education Code Section 54690(d). An impressive effort at student recruitment is made, not only by academy staff, but by non-academy site staff, stakeholders, and academy students, exhibiting broad program appeal and solid public relations efforts.
	Recruitment strategies appear sufficient to recruit enough students for program implementation, including at least 50% identified as at-risk according to the criteria in Education Code Section 54690(d). A good effort at student recruitment is made and includes academy staff, as well as some non-academy staff, stakeholders, and academy students. 
	Recruitment strategies appear somewhat limited and may result in difficulties recruiting enough students for program implementation. Effort to focus recruitment on at-risk students may be particularly lacking. 

Recruitment is largely the responsibility of limited number of academy staff, who may have student assistance. 
	Recruitment plan is vague or insubstantial, and it appears inadequate to attract either sufficient enrollment or an at-risk clientele of 50%. Recruitment may be shouldered by a small number of academy staff or merely placed in the hands of counseling or other site staff. 

	The recruitment interview process (and associated forms, brochures, and applications) as described is a vital aspect of the academy program. Interview teams include multiple stakeholders, and the approach is respectful and professional. 
	The recruitment interviews process (and associated forms, brochures, and applications) as described are a consistent and adequate means of introducing potential academy students to the program and acquainting staff to applicants. Interview teams may sometimes include multiple stakeholders. 
	Recruitment interviews, forms, brochures, and applications as described are limited, inconsistent, or nonexistent. Interviews as described are largely a casual event and may sometimes be conducted primarily by other students. 
	Evidence of recruitment interviews, forms, brochures, or applications are limited or nonexistent. 

	Recruitment plan for needed academy staff is clearly articulated and professional. Academy staff is never assigned to serve but volunteers willingly.
	Staff recruitment is less grounded in policy than is student recruitment, but staff always becomes part of the program on a voluntary basis.
	Staff recruitment, though voluntary, lacks a planned procedure. May be conducted on a personal level without protocols. Staff additions are generally voluntary.
	There is little guidance or no policy or coherence regarding staff recruitment and limited evidence that academy staff serves voluntarily.

	Attachment 1: Ample testimony to program viability is evident in surveys, support letters, and other documents included as attachments.
	Attachment 1: Some evidence of support for program is attached as evidence to program viability. 
	Attachment 1: Documents exhibiting stakeholder and community support for program are limited.
	Attachment 1: Documents of support for this program are not in evidence or inconsequential.


Section V: Attendance, Credits, and Graduation

	Makes a Strong Case

 (4 points)
	Makes an Adequate Case 

(3 points) 
	Makes a Limited Case

 (2 points)
	Makes a Minimal Case

(1 point)

	Form D is complete and includes at least 30 current students in grade 10, or at least 30 students scheduled for enrollment in the spring semester of 2008-09, and documentation of at-risk criteria.
	Form D is complete with most of the required demographic information on current or planned academy enrollment. Program enrollment is at or near the required 30 current students in grade 10.
	Form D is included, though incomplete with some required demographic information and/or at-risk criteria missing. Student enrollment may be considerably short of the required 30 current students in grade 10.
	Form D is incomplete or missing enough data as to make it unusable. May show far fewer than requisite 30 students enrolled in grade 10 of the academy. 

	Clear and quantifiable narrative and statistical evidence to demonstrate current program’s success in elevating student achievement and attendance.
	Reasonable evidence to demonstrate current program is aiding student achievement and attendance. Anecdotal support may be more abundant than hard facts and statistics.
	Some evidence that current program is aiding student achievement and attendance though it may be virtually all anecdotal and unable to be verified. 
	Little or no compelling evidence program is helping students’ attendance or achievement move to higher levels. 

	Excellent evidence of sound educational strategies, policies, and activities that have been used effectively or are planned to maximize student success.
	Acceptable evidence that sound educational strategies, policies, and activities have been used or are planned to aid student success.
	Some evidence of an effort to use or plan educational strategies, policies, and activities to aid student success.
	Lacks evidence of efforts being taken to research useful strategies, policies, or activities to aid student success.

	Plans that facilitate student motivation and achievement are described, address identified student needs, are creative and comprehensive, and should make excellent use of CPA funding augmentation.
	Plans that facilitate student motivation and achievement are described, are sufficient to cover identified needs, and should promote program growth through CPA funding augmentation.
	Plans that facilitate student motivation and achievement are limited and would need to be expanded should program receive CPA funding augmentation.
	Little or no sense that team has planned or pondered changes that would result from CPA funding is included here. 


Section VI: Structure and Programmatic Management

	Makes a Strong Case

 (12 points)
	Makes an Adequate Case 

(9 points) 
	Makes a Limited Case

 (6 points)
	Makes a Minimal Case

(3 points)

	Excellent description of team members, structure, and dynamics. Clear explanation of how leadership and teamwork promulgate smooth, shared completion of tasks. Administrative support exemplified by facilitating team development and effectiveness and providing time in schedule for development of necessary teamwork and activities.
	Good description of team, members, structure, and dynamics. Shows how leadership and teamwork promulgate smooth, shared completion of academy tasks. Administrative support exemplified by facilitating team development and effectiveness and providing time in schedule for development of necessary teamwork and activities.
	Some aspects of team membership and structure are described, though they are somewhat vague concerning how leadership and teamwork are structured and tasks are shared. Administrative support may be lacking as evidenced by time devoted to team collaboration. 
	Limited description of team membership and structure. Team leadership and structure description is vague or nonexistent. Administrative support lacking as evidenced by time devoted to team collaboration.

	Clear commitment to maintaining academy-pure classes. Clear, positive strategies in place to maintain compliance and gain site staff cooperation.
	Acknowledged intent to maintain academy-pure classes. Adequate plans in place to maintain compliance and gain site staff cooperation though they may be vague or incomplete.
	Claims intent to maintain academy-pure classes but may lack plan to ensure this. Plan to maintain site staff compliance and cooperation may be simplistic or unrealistic.
	Claims intent to maintain academy-pure classes, but a plan to ensure this is lacking. Plan to maintain staff compliance and cooperation is unrealistic or nonexistent.

	Vividly depicts the current and planned academic and CTE course offerings and indicates precisely how and why these class choices were made. 
	Accurately describes current and planned course offerings, but explanation of how and why choices were made may be vague or unclear. 
	Lists current and planned course offerings. Some course sequences may seem illogical or random. Limited explanation of determining process.
	Academy’s current and planned course offerings seem haphazard and illogical or lack relevance to career focus. Some or all requirements (3 academic/1 CTE course per year) may be ignored. 

	A plan for a logical sequence of CTE courses, including a clear capstone course, leads to industry certification, articulated postsecondary program(s), and/or preparation for skilled employment. Plan is clearly described, substantiated, and has begun implementation.
	A plan for a logical CTE course sequence, including a capstone course, and leading to industry certification, articulated postsecondary program(s), and/or preparation for skilled employment, is loosely described and has begun implementation.
	CTE course sequencing, certification, and/or articulation plans are very basic or planned but not implemented. 
	No recognizable CTE course sequencing, certification, and/or articulation plan or program.


Section VI: Structure and Programmatic Management (continued)

	Makes a Strong Case

 (12 points)
	Makes an Adequate Case 

(9 points) 
	Makes a Limited Case

 (6 points)
	Makes a Minimal Case

(3 points)

	Excellent example(s) of where fusion of CTE and core academic instruction takes place, including project-based integrated curricula. 
	Fusion of CTE and core academic instruction clearly taking place, although may be somewhat rudimentary. Includes some project-based integrated curricula. 
	Some basic crossover of CTE and core academic instruction may be taking place, but is not program-wide, or carefully planned. 
	Melding of disciplines between core academic and CTE courses is limited or nonexistent.

	Clear, concise explanation of site schedule structure, with current and planned academy courses described in context. 
	School site schedule is described, as are current and planned academy courses. May lack context between the two.
	Either site schedule or current and planned academy schedule may be incomplete or inaccurate, so that context is difficult to determine. 
	Schedules are missing, inaccurate, or incomplete.

	Form E clearly describes a well-planned, logically sequenced course of study and shows current and planned articulation with community colleges and other postsecondary education.
	Form E clearly describes a well-planned, logically sequenced course of study but does not show current and planned articulation with community colleges and other postsecondary.
	Form E is completed and names three years of academy courses, but it does not demonstrate a logical sequence, nor does it show articulation planning.
	Form E is missing or incomplete.

	Superior description of planned mentoring program, with clear evidence of commitment for a sufficient number of mentors from the business community, for grade 11 students.
	Planned mentoring program for grade 11 students is described clearly. Minimal or vague commitments for mentors from the business community are provided.
	The mentoring component for grade 11 students is in the early planning stages. Commitments for mentors from the business community are not provided.
	Mentoring component for grade 11 students is either non-existent or too vague to indicate sufficient attention to implementation of this component.

	Detailed description of planned internship program and/or work-based learning experience related to the academy's occupational field, or other work-based learning to improve employment skills, during the summer following the 11th grade or during the 12th grade year. Clear evidence of commitment for internship and/or work experience positions from the business community. 
	Internship and/or work-based learning experience program currently is planned in some form, but insufficient detail is provided to indicate a comprehensive, well-implemented program plan. Letters from business community regarding internship and/or work experience positions are vague, insufficient, or lacking commitment.
	A plan for Internship and/or work-based learning experience program is minimal, lacking evidence of potential for implementation success. Letters from industry partners do not address this component.
	Plan for internship and/or work-based learning experience program is not provided.

	A wide variety of interesting and effective motivational activities are planned or being used to help students maintain focus on goals and enrich their appreciation of education. Many of these include business partners and are related to academy’s career theme.
	Some interesting and effective motivational activities are planned or being used to help students maintain focus on goals and enrich their appreciation of education. Some include business partners, and are related to academy’s career theme.
	Motivational activities are planned to help students maintain focus, but they may have little relationship to career theme. Minimal business partner involvement.
	Limited planning of motivational activities. Vague connection to academy theme. No evidence of business partner involvement.


Section VI: Structure and Programmatic Management (continued)

	Makes a Strong Case

 (12 points)
	Makes an Adequate Case 

(9 points) 
	Makes a Limited Case

 (6 points)
	Makes a Minimal Case

(3 points)

	Attachment 2, school schedule with highlighted academy classes, is included.
	Attachment 2, school schedule, is provided, but academy classes are not highlighted.
	Attachment 2, only academy schedule is provided with no indication of how it fits into the whole school schedule.
	Attachment 2, school schedule with academy classes, is not included.


Section VII: Advisory Committee

	Makes a Strong Case

 (8 points)
	Makes an Adequate Case 

(6 points) 
	Makes a Limited Case

 (4 points)
	Makes a Minimal Case

(2 points)

	Academy has an existing, or newly formed, advisory committee composed of representatives of all academy stakeholders including school and district administrators, lead teachers, representatives of postsecondary education, representatives of the business and industry partners, parents or family members, and community members. This committee is not affiliated with other educational groups. 
	The advisory committee is adequately described and includes representation of some, but not all, stakeholders involved in the academy’s operations. This group is not affiliated with other education groups. 
	The advisory committee is described in a limited way and includes little evidence of representation by crucial stakeholders. It may actually be an advisory committee that serves a separate purpose or program (e.g., ROC/P or district CTE committee).
	The advisory committee is not currently functioning; it may or may not be in the early stages of planning. 

	The advisory committee is clearly described and includes ample representation of all stakeholders involved in the academy’s operations, and amply describes methods and activities by which guidance and support is provided by this group. 
	Proposal includes descriptions and/or examples of means and activities by which this group supports the academy.
	Description of type of assistance—methods, activities, etc., — received from this group is limited or vague.
	Description of role of advisory committee is not provided.

	Attachment 3: An impressive roster of advisory committee membership is attached, and includes member affiliation, position, and contact information.
	Attachment 3: A reasonable roster of advisory committee membership is attached and includes member affiliation, position, and contact information.
	Attachment 3: A limited roster of advisory committee membership is attached, which may not have some requested inclusions, such as member affiliations, positions, or contact information.
	Attachment 3: If requested, roster is included, but it is too limited to be useful.


Section VIII: District and Industry Match

	Makes a Strong Case

 (4 points)
	Makes an Adequate Case 

(3 points) 
	Makes a Limited Case

 (2 points)
	Makes a Minimal Case

(1 point)

	The applicant has clearly outlined how it has or will achieve both the school district and industry partner matching funds requirement of established CPAs. Narrative shows source, type, and value of these matching funds. Though this match may not have been required for an unfunded academy, strong evidence and examples of site, district, and business support for the partnership academy and all required components are included here. 
	Applicant makes an adequate argument for how they will achieve both district and industry partner matching funds requirements if they become a CPA. Most information pertaining to the source, type, and value of the match is included. Though they may not have been required to provide matching funds as an unfunded academy, site, district, and business partners have given adequate evidence of their support for the program as demonstrated by their actions.
	Limited argument made to show how academy will achieve either district or industry partner matching funds. Some information pertaining to the source, type, and value of the match may be included, but the support of site, district, and/or business partners does not appear to be substantial judging from the evidence exhibited here. 
	Little or no argument made to show how academy will achieve either district or industry partner matching funds. May contain some information pertaining to the source, type, and value of the match, but the support of site, district, and/or business partners does not appear to be substantial judging from the evidence exhibited. 

	Excellent letters of support from all stakeholder groups are attached. Letters are individual (not formulaic) and include contact information.
	Adequate letters of support are attached from a reasonable variety of stakeholder groups.
	Letters of support are limited, tepid, or both. They may fail to reflect a variety of stakeholders.
	Letters of support, if attached, are weak or inconsequential. May come from interests without interest in, or connection to, academy career focus.


Section IX: Use of Funds

	Makes a Strong Case

(4 points)
	Makes an Adequate Case 

(3 points)
	Makes a Limited Case

(2 points)
	Makes a Minimal Case

(1 point)

	Excellent plan for use of CPA funds. Contains a clear, viable plan for expenditure of all funds to ensure thorough compliance.
	Reasonable plan for use of CPA funds. Contains a responsible plan for spending CPA funding to achieve compliance. 
	Somewhat limited expenditure plan for CPA funds. May not grasp CPA program compliance issues or clearly explain how funding may be used to alleviate these issues. 
	Plan for expenditures may ignore balance between careful use of funding and achieving compliance. 

	Provides evidence of clear understanding of CPA expenditure rules, including those related to supplementing versus supplanting, extra planning time for a lead teacher, and needed expenditures in support of all aspects of the CPA program implementation.
	Acceptable for presumption of understanding of CPA expenditure rules, including those related to supplementing versus supplanting, extra planning time for a lead teacher, and needed expenditures in support of all aspects of the CPA program implementation. 
	Appears to have some level of understanding of CPA expenditure rules, including those related to supplementing versus supplanting, extra planning time for a lead teacher, and needed expenditures in support of all aspects of the CPA program implementation. Lack of attention to the funding needs of specific program components and some questionable proposed expenditures leave doubt as to the effective and appropriate use of funds. 
	Rules regarding CPA expenditures may be overlooked or ignored in narrative.


Section X: Timeline, Budget and Budget Narrative (Includes Form F, Budget Page and Budget Narrative)

	Makes a Strong Case

 (4 points)
	Makes an Adequate Case 

(3 points) 
	Makes a Limited Case

 (2 points)
	Makes a Minimal Case

(1 point)

	A comprehensive timeline that shows all academy activities from July 1, 2008 to June 30, 2009, is presented. Specific benchmarks and dates show, on a monthly basis, all the necessary activities to develop and/or refine the required CPA components. The persons responsible for each activity and target dates are clearly indicated. Timeline provides clear guidance to the CPA management team. 
	An adequate timeline that shows many academy activities from July 1, 2008 to June 30, 2009, is presented. Benchmarks and dates show the necessary activities to develop and/or refine the required CPA components. In most cases, persons responsible for each activity and planned date of completion are indicated. The timeline would provide adequate guidance to a CPA management team. 
	A sparsely itemized timeline shows some academy activities from July 1, 2008 to June 30, 2009, but is incomplete. Benchmarks and dates show a few of the necessary activities to develop and/or refine the required CPA components. Target dates and responsibility are unclear. The timeline would provide only limited guidance to a CPA management team. 
	The timeline is minimal or is missing. Benchmarks and dates do not show the activities needed to develop and/or refine required CPA components. There is no indication of responsibility or target dates for CPA activities. The timeline would provide minimal or no guidance to a CPA management team. 

	A complete Budget Page, Form F, is provided. Proposed expenditures clearly demonstrate appropriate use of funds and are clearly tied to the attached application narrative. Evidence is clear that funds, either real or in-kind, are matched 100% by both the school district and business/community. 
	A complete Budget Page, Form F, is provided. Proposed expenditures of grant funds demonstrate acceptable use for the implementation of the program and are generally tied to the budget narrative. School district and business/community match of 100% of the grant award, both in real and in-kind support, is evident. 
	Budget Page, Form F, is incomplete. Proposed expenditures of grant funds fail to demonstrate appropriate use for developing a CPA and are tied to the application narrative only in a limited way. School district and/or business match of 100% is incomplete or unclear. 
	Budget Page, Form F, is incomplete or missing. Proposed expenditures demonstrate inappropriate use of funds. There are minimal ties to the application narrative. District and/or business match does not achieve 100%. 

	The budget narrative includes brief descriptions that clearly justify each expense. There is clear reference to the Fall Institute for New Academies and to the annual California Partnership Academy Conference, and funds are allotted for that purpose.
	The budget narrative includes adequate descriptions to justify each expense. There is a reference to the Fall Institute and the annual California Partnership Academy Conference, and funds are allotted for that purpose.
	The budget narrative includes inadequate descriptions to justify expenses. Funding for the Fall Institute and the annual CPA Conference may not be addressed or be deficient to fund attendance by whole team.
	The budget narrative descriptions fail to justify each expense. Funds for the Fall Institute and the annual CPA Conference are not included.

	·  Budget Narrative provides a description of other California Partnership Academies in the school and district.

	·  Budget Narrative provides a description of grants and other alternative funding sources, including amount of funds that are currently supporting the program for which this application is intended.
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