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Career Technical Education Incentive Grant
REQUEST FOR APPLICATIONS 2016–18
Chapter 1: General Information
I. Introduction
The California Career Technical Education Incentive Grant (CTEIG) program is established as a state education, economic, and workforce development initiative with the goal of providing pupils in kindergarten through grade twelve, inclusive, with the knowledge and skills necessary to transition to employment and postsecondary education. The purpose of this program is to encourage and maintain the delivery of career technical education (CTE) programs during implementation of the school district and charter school local control funding formula (LCFF) pursuant to California Education Code (EC) Section 42238.02.
II. CTE Program Requirements
The recipients of the CTEIG funds are required to implement and maintain a CTE program meeting all of the following high quality CTE program requirements:
1) Offer high quality curriculum and instruction aligned with the California CTE Model Curriculum Standards including, but not limited to, providing a coherent sequence of CTE courses that enable pupils to transition to postsecondary education programs that lead to a career pathway or attain employment upon graduation from high school

2) Provide pupils with quality career exploration and guidance

3) Provide pupil support services including counseling and leadership    development

4) Provide for system alignment, coherence, and articulation, including ongoing and structural regional or local partnerships with postsecondary educational institutions, with documented formal written agreements

5) Form ongoing and structural industry and labor partnerships, documented through formal written agreements and through participation on advisory committees

6) Provide opportunities for pupils to participate in after school; extended day; and out-of-school internships, competitions, and other work-based learning opportunities

7) Reflect regional or local labor market demands focusing on current or emerging high-skill, high-wage, or high-demand occupations
8) Lead to an industry-recognized credential, certificate, appropriate postsecondary training, or employment

9) Staffed by skilled teachers (CTE credentialed teachers) or faculty and provide professional development opportunities for those teachers or faculty members
10) Report data to allow for an evaluation of the program 
III. Matching Funds Requirement

For any funding received from this program, the CTEIG grant requires a proportional dollar-for-dollar match as follows:
a) For the second funding term, October, 2016, through June 2018, $1.50 for every $1.00 received from this program.
b) For the third funding term, October, 2017, through June 2019, $2.00 for every $1.00 received from this program.
The local match may include funding from a school district or charter school LCFF apportionments pursuant to EC Section 42238.02, the federal Carl D. Perkins Career and Technical Education Improvement Act of 2006 (Perkins IV), the California Partnership Academies, the Agricultural Incentive Grant, or any other source except from the California Career Pathways Trust established pursuant to EC Section 53010. Failure to meet the matching funds requirement of the CTEIG EC Section 53071, may result in the applicant being invoiced the entire balance of the grant. 
IV. Grant Timeline and Funding Base
Per EC Section 53070 the grant amounts will be appropriated as follows, unless otherwise determined by the Superintendent in collaboration with the executive director of the State Board of Education:
a) For applicants with average daily attendance (ADA) in grades seven through twelve (7–12) of less than or equal to 140, 4 percent is designated.
b) For applicants with ADA in grades 7–12 of more than 140 and less than or equal to 550, 8 percent is designated.
c) For applicants with ADA in grades 7–12 of more than 550, 88 percent is designated.
The 2016–18 application will cover the grant period beginning October 1, 2017, and ending June 30, 2018. The funding allocation was developed by the Department of Finance with the following components:
1) Base grant amount for 2015–16 ADA second reporting period in grades 7–12  
2)  Seven unique supplemental grants to recognize each of the following:

a) Have not previously offered CTE programs 
b) English-learner, low-income, and foster youth students
c) Higher than average dropout rates
d) Higher than average unemployment rates
e) Leveraging existing structures, requirements, and resources of Perkins IV, California Partnership Academies, or Agricultural Incentive Grant.
f) Regional collaboration
g) Operating within a rural area
V. Applicant Eligibility
A grant recipient under this chapter may consist of one or more, or any combination, of the following:
a) School Districts
b) County Offices of Education (COEs)
c) Charter Schools with an active charter number
d) Regional Occupational Centers and Programs (ROCPs) operated by joint powers authorities (JPA), provided that the application has the written consent of each participating local educational agency (LEA). ROCP’s that are not JPAs cannot apply as a single LEA; they may apply as member of a consortium. 
VI. Outcomes
At the end of each grant term awardees will be expected to generate the following deliverables: 
1) Data aligned with the core metrics required by the federal Workforce Innovation and Opportunity Act and the quality indicators described in the California State Plan for CTE and by the Perkins IV. The data to be reported includes all of the following: 
· The number of pupils completing high school
· The number of pupils completing CTE coursework
· The number of pupils obtaining an industry-recognized credential, certificate, license, or other measure of technical skill attainment 
· The number of former pupils employed and the types of businesses in which they are employed

· The number of former pupils enrolled in a postsecondary educational institution, a state apprenticeship program, or another form of job training
This data must be entered into the California Longitudinal Pupil Achievement Data System (CALPADS) by July 31, for each grant term. 

2) An annual progress report which addresses the 10 CTE program requirements. The grantee must provide evidence of compliance or detailed explanations for not meeting any of the requirements. This report must be submitted to the California Department of Education (CDE) by the due date posted on the CTEIG Web site. Failure to complete this report by the designated deadline may result in the non-renewal of the CTEIG funding and/or the generation of an invoice for the return of grant funds. This report will be due annually in December. The first report will be due December 6, 2017. Failure to make progress in meeting the 10 CTE program requirements will result in a recommendation to the State Board of Education (SBE) that the LEA not receive funding in the next grant cycle and/or the requirement that the LEA remit all or part of the grant funds awarded.
3) An end of year fiscal expenditure claims report including matching funds and their sources. 
· The LEAs will submit a fiscal report by object code showing CTEIG expenditures, matching funds, and the source of the match
· This report will be compared to COE fiscal reports submitted to CDE

· All CTE expenditures and those of matching funds must be coded with the goal code of 3800 (CTE) or 6000 (ROCP). LEAs using bond funds as a match must provide information related to those expenditures for CTE construction projects. 
· Charter schools will be provided specific information on reporting the match as they are not required to use the Standard Accounting Code Structure (SACS).
This first report must be submitted to CDE by September 30, 2017. 
4) Goal Codes 3800 and 6000 – The CDE will compile a report of each grantee’s financial activity associated with the accounting goal codes of 3800 and 6000. Additionally, charter schools will be provided specific information on reporting the match as they are not required to use the SACS. This data will be used to verify matching funds for all CTEIG monies spent. Failure to meet this matching requirement will result in one of the following:

a. an invoice for remittance of grant funds and possible removal from eligibility status for a renewal grant in subsequent years
OR

b.
a reduction of renewal grant award by the amount of grant funding not matched in the previous funding round. 
If all deliverables are not completed on time or if the grant conditions are not satisfactorily met, the applicant may be required to pay back the full grant award.  
VII. Grant Renewal

The CTEIG award funding may be renewed for one additional term, 2017–19. In order to be eligible for renewal, the applicant must complete all of the deliverables for the previous year. 
VIII. Payment Procedures
The grant payments will be dispersed to the LEAs based on the following schedule for 2016-18 grant term: 
	First payment sent upon receipt of signed grant award notification
	Second payment

(within the 2016-17 fiscal year)

	50% of preliminary allocation
	Final allocation of remaining funds pending appeals from application process


IX. Memorandum of Understanding 
Applicants wishing to apply as a consortium must complete a Memorandum of Understanding (MOU) establishing the partnership. The MOU should include the following:

· How will the members guarantee the matching funds requirement?
· How will funds be distributed to the members of the consortium?

· How will the consortium meet the 11 elements of a high quality CTE program?

· How will the consortium make sure all the reporting requirements are met?
The MOU with original signatures of all participating members must be submitted to the CDE, Career and College Transition Division (CCTD), prior to issuance of the grant award notification (GAN). GANs will not be sent until the MOU with original signatures is on file at the CDE.
X. Program and Administrative Requirements
The signed CTEIG application is a commitment to comply with the assurances, certifications, terms and conditions associated with the grant. In addition to the CTEIG 2016–18 Grant Assurances and Conditions (see Appendix A), applicants should download all of the general assurances and certifications from the CDE Web site as shown below. The documents must be reviewed and kept on file by the LEA.
· California Department of Education General Assurances (CDE-100A)
http://www.cde.ca.gov/fg/fo/fm/generalassurances2016.asp
· Drug–Free Workplace Certification (CDE-100DF)
http://www.cde.ca.gov/fg/fo/fm/drug.asp 
· U.S. Department of Education Debarment and Suspension (ED 80-0014) 

http://www.cde.ca.gov/fg/fo/fm/debar.asp 
· U.S. Department of Education Lobbying (ED80-0013) 
http://www.cde.ca.gov/fg/fo/fm/lobby.asp 
XI. Application Scoring Process
Applicants will be scored based on the following criteria: (1) The elements of a high quality CTE program as listed on page 19, (2) CTEIG budgets including matching funds, and (3) demonstration of sustainability for three years beyond the final grant term. The minimum application score to be eligible for funding is 20 points. The number of grant awards will be based on the number of eligible applications (minimum score of 20 points) and the amount of available funding. 

Each application will be reviewed by CDE consultants responsible for monitoring the CTEIG. Application scoring will begin immediately following the final filing date with final approval by the SBE at a public Board Meeting.
XII. Appeals
Applicants who wish to appeal a grant award decision must submit a Letter of Appeal to the CDE. Appeals are limited to the grounds that the CDE failed to correctly apply the standards for reviewing the application as specified in this Request for Applications (RFA). Appeals based on a disagreement with the professional judgment of the contract reader will not be considered.

The appellant must file a full and complete written appeal, including the issue(s) in dispute and the legal authority or other basis for the appeal position. The letter must have an original signature of the authorized agent or the designee. The appeal should be delivered or mailed to:

Career Technical Education Incentive Grant Appeals

Career and College Transition Division

California Department of Education

1430 N Street, Suite 4202

Sacramento, CA 95814-5901

Following the SBE approval, all grantees awarded CTEIG funding will be sent a grant application notification letter from the CDE. Any LEAs not awarded funding must submit a Letter of Appeal to CCTD within 10 working days from the date of the application notification letter. The CDE will respond to the appeal within 30 working days. 
Chapter 2: Instructions for Submitting the 2016–18 CTEIG Application Part I for New Applicants
The CTEIG Application Part I is used to determine the allocation for each grant applicant. This information must be entered in the CDE PGMS. In order to be eligible for funding, the Part I must be completed by the deadline to have access to Part II of the application. 
I. Application Process

Below are all the steps needed to complete the CTEIG Application Part I: 

Step 1 – Click on the PGMS link http://10.14.6.45/pgmsdev/cteIntent.aspx
Step 2 – Enter the LEA County-District-School (CDS) Code and the e-mail address for the person responsible for completing the application. If the LEA does not have a CDS code, the LEA is not eligible to apply for funding. 
Once this is submitted, this combination becomes your login and password if you need to come back to the RFA–Part I at a later time. 

Once the CDS code is entered, the following items below will self-populate. 
· Name: (LEA district name, COE, JPA, or Charter School name)
· Address: (Physical and mailing address required, if different)
· City: (Physical and mailing address required, if different)
· State: CA
· Postal Code: (Physical and mailing address required, if different)
· Phone Number: (Phone and extension, of person applying for CTEIG funds)
· Fax Number: (District, COE, JPA, or Charter school)
· E-mail: (of person applying for CTEIG funds)
· Superintendent Name: (District, COE, JPA, or Charter School)

Step 3 – Enter in the CTE Coordinator or Intended CTE Coordinator Contact Information:

First Name:

Last Name:

Phone Number (including extension):

Step 4 – Enter the amount the LEA is able to match based on CTE expenditures only (as required by the grant terms and EC regulations). 

The 2016–18 CTEIG grant requires a match of one dollar and fifty cents ($1.50) for every one dollar ($1.00) received from this program. For the 2016–18 application, matching funds may be based on local match expenditures starting October 1, 2016, to June 30, 2018. 

For the third funding term (2018–19), a match of two dollars ($2.00) for every one dollar ($1.00) received from this program is required. 
The local match may include funding from school district/charter school LCFF apportionments pursuant to EC Section 42238.02, Perkins IV, the California Partnership Academies, the Agricultural Incentive Grant, or any other source except from the California Career Pathways Trust established pursuant to EC Section 53010. Failure to meet the matching funds requirement of the CTEIG EC Section 53071, may result in the applicant being invoiced the entire balance of the grant. 

Matching funds can be calculated from the following budgetary object codes: 

1000 – Certificated CTE teacher salaries only

3000 – Only those benefits associated with CTE teacher salaries

4000 – Only those expenses related to CTE courses

5000 – Only those charges related to CTE teachers and CTE programs

6000 – Only those expenses related to CTE courses

In the first box, enter the amount the LEA can match based on the amount of funds allocated/expended for CTE programs. This is not a guarantee of being funded for this amount. 
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Step 5 – If you are the lead entity of a JPA/Consortium or a COE, enter the CDS Codes of the LEAs in the partnership. If the partnership LEA does not have a CDS code, they are not eligible to apply for funding. 
Use the add member button and entry box below:

CDS Code of Member to add:


Click the “Add” button below this box to add members to your consortium list.
For each partner LEA, enter the amount of ADA that will be attributed to the lead entity of the JPA/Consortium or COE. This must be whole numbers only. 

Step 6 – Please check the assurance statement below prior to clicking the save and submit button at the bottom of the page.


By checking this box, the applicant is assuring the information entered in the RFA – Part I is correct. The applicant has read the information provided regarding the CTEIG and understands, during the 2016–18 grant term, the LEA will be required to match the grant award $1.50 (one dollar fifty cents) for every $1.00 (one dollar) received for this grant period. 





If you do not submit the RFA Part I by the deadline date, you will not be eligible to complete the RFA Part II for the second round of the CTEIG funds. 

II. Application Due Date

The application deadline for Part I is July 22, 2016. All applications must be entered into the PGMS system by 5:00 p.m. on the due date. 

Chapter 3: Instructions for Submitting the 2016–18 CTEIG Application Part II
I. Application Process 
All interested applicants must complete the CTEIG Application Part I and Part II to be considered for 2016–18 funding. All information for the application must be entered on the PGMS system, http://www3.cde.ca.gov/pgms/logon.aspx.
The PGMS system works best if you are using Internet Explorer or Firefox browsers. There is a 2000 character limit in the narrative boxes. In addition the system times out without warning. It is strongly recommended the applicant save the application after completing each question. Prior to submitting the completed application, refresh the screen and review to make sure all entries have been entered correctly. Applicants may also create responses in a word document and then paste them into the application. 
II. Application Due Date 
The application deadline for Part II is August 24, 2016. All applications must be entered into the PGMS system by 5:00 p.m. on the due date. 
III. Costs of Preparing the Application
The costs of preparing and delivering an application are the sole responsibility of the applicant. The State of California and the CDE will not reimburse such costs.
IV. Completing the Application
Applicants must fill in all sections of the application completely. 

Sample tables are included in this document to assist in preparation of information for input into the PGMS system. These tables do not constitute the application and should not be submitted to the CDE.
Step 1 – Log in to the CTEIG Application Part II

Use the login and password assigned to the LEA after completion of Part I of the application, sent to the grant coordinator to log in to the CTEIG Application Part II.  

Note: If an LEA did not submit the CTEIG Application Part I by July 22, 2016 the system will not allow access and the LEA is not eligible to apply. 
Following the log in procedure for the CTEIG Application Part II, the system will display two numbers: (1) The amount of matching funds as stated by the LEA in the CTEIG Application Part I and (2) the eligible allocation amount as determined by the CDE. The eligible allocation should be used to construct the budget for the application. Applicants will be required to indicate matching funds in the proposed budget section on page 4 of this RFA.

Step 2 – CTE Program Requirements
Applicants must address all 10 CTE program requirements whether they are currently being met or not. 

If an applicant offered CTE programs in the 2015–16 school year, the responses must reflect the current status of all the programs in the applicant’s LEA/consortium. If any of the 10 CTE program requirements are not currently being met, the applicant must explain how the LEA/consortium intends to address these currently unmet areas.

If an applicant did not offer CTE programs in the 2015–16 school year, they are eligible for funding; however, the applicant must explain how the 10 CTE program requirements will be met within the first funding cycle and reported on by the annual progress report due in December 2017.

If an applicant offered CTE programs in the 2015–16 school year and wishes to expand or offer new CTE programs using this grant program funding, the applicant must explain how existing programs meet (or will meet) the 10 CTE program requirements and explain how expanded or new CTE programs will meet the 10 CTE program requirements within the first funding cycle and reported on by the annual progress report due in December 2017.
Requirement (1) – The LEA offers high quality curriculum and instruction aligned with the California CTE Model Curriculum Standards including, but not limited to, providing a coherent sequence of CTE courses that enable pupils to transition to postsecondary education programs that lead to a career pathway or attain employment upon graduation from high school. 

Requirement (2) – Provides pupils with quality career exploration and guidance.
Requirement (3) – Provides pupil support services including counseling and leadership development.
Requirement (4) – Provides for system alignment, coherence, and articulation, including ongoing and structural regional or local partnerships with postsecondary educational institutions, documented through formal written agreements. 
Requirement (5) – Forms ongoing and structural industry and labor partnerships, documented through formal written agreements and through participation on advisory committees. 
Requirement (6) – Provides opportunities for pupils to participate in after school, extended day; and out-of-school internships, competitions, and other work-based learning opportunities.

Requirement (7) – Reflects regional or local labor market demands and focuses on current or emerging high-skill, high-wage, or high-demand occupations. 
Requirement (8) – Leads to an industry recognized credential, certificate, appropriate postsecondary training, or employment.
Requirement (9) – Is staffed by skilled teachers or faculty and provides professional development opportunities for those teachers and faculty.
Requirement (10) – Reports data, as a program participation requirement to allow for an evaluation of the program. Plans are in place to meet the data reporting requirements outlined as part of this grant criteria including the following:
· The number of pupils completing high school.
· The number of pupils completing CTE coursework.
· The number of pupils obtaining an industry-recognized credential, certificate,   license, or other measure of technical skill attainment. 
· The number of former pupils employed and the types of businesses in which they are employed.
· The number of former pupils enrolled in a postsecondary educational institution, a state apprenticeship program, or another form of job training. 
Optional (11) (will not be scored) – Promotes the CTE programs through outreach, marketing, and communications. 
Any application with blank entries in the CTE program requirement sections will be deemed ineligible. Applications that do not address the question, such as responding with information not applicable to the question, may also be deemed ineligible. 
Table 1: 10 CTE Program Requirements has been provided on page 18 to assist in writing responses prior to entering into the PGMS. 

NOTE: Applicants can be asked to verify responses to this section by the CDE or the CTEIG technical assistance providers. If the responses are found to be incorrect, the applicant will be required to address how the element will be met prior to renewal of the grant or the applicant may be invoiced for the entire amount of the grant award. CDE will monitor all recipients based on this document.
This section of the application is worth 20 points. 

	Score
	Narrative

	2 points for each element
	Fully meets the goal of the requirement

	1 point for each element
	Partially meets the goal of the requirement

	0 points for each element

(not eligible for funding)
	No answer or Non-applicable responses


Step 3 – Create a Proposed Budget with Matching Funds and Source
Applicants are required to submit a CTEIG budget proposal including all matching funds for the 2016–18 term of the grant and demonstrate sustainability for three years beyond the final grant term. In order to renew the grant, applicants will submit a CTEIG budget proposal based on the second (or third) term eligibility allocation with matching funds according to the previously stated schedule. 
The applicant must indicate how the grant funds will be matched for each grant term based on the schedule referenced on page 4 of this RFA. The source of matching funds must also be identified in the proposed budget. Indirect costs, if applicable, cannot exceed the CDE approved rate. Indirect cost calculations cannot include any expenditures for capital outlay. The following CDE Web page is provided as a resource to help address any questions: http://www.cde.ca.gov/fg/ac/ic/.
Table 2: Proposed Budget Summary has been provided on page 20 to assist in submitting the application in the PGMS. All numbers must be whole numbers, no decimals or commas. 
This section of the application will be scored in the following manner:
	Score
	Criteria

	10 points
	Totals match the eligible allocation and matching fund totals with sources are correctly identified

	5 points
	Totals match the eligible allocation and matching fund totals with sources are incorrectly identified

	3 points
	Totals do not match the eligible allocation and matching fund totals with sources are incorrectly identified

	0 points
	No matching funds


The minimum score to be funded for this section is three points. Any applicant scoring less than 10 will be required to correct the budget prior to being issued a GAN. Pay close attention to the allocation amount at the top of the PGMS Part II online application. The budget must be equal to the allocation. If the applicant will be budgeting for less than the allocation, please send a note to the CDE regarding this. 
NOTE: Failure to follow acceptable accounting principles may result in the applicant being invoiced for all or part of the grant award. 

Step 4 – Create a Three Year Sustainability Budget

The applicant will need to create a sustainability budget for three years following the end of the grant (2019–20, 2020–21, 2021–22). The budget must indicate the source of the funds and account for all the items below:

a) Teacher salaries

b) Teacher benefits

c) Supplies, equipment (including upgrades), and maintenance

d) Professional development

e) Any other on-going expenses (example: CTSOs, or Project Lead The Way licensing, etc.)
Table 3: CTE Incentive Grant Sustainability 3-Year Budget has been provided on page 21 to assist with completion of this item. All numbers must be whole numbers, no decimals or commas.
This section of the application will be scored in the following manner:

	Score
	Criteria

	10 points
	Budget is realistic and funding sources are correctly identified

	5 points
	Budget is somewhat realistic and funding sources are identified

	0 points
	Budget is not complete or is all zeroes 


The minimum score of five points in this section is required to be funded. Applicants receiving a score lower than five points will not be funded. 
Step 5 – Sign-Off Form for State Assurances and Certifications

A duly authorized representative for the LEA should review all assurances, certifications, and terms and conditions to be familiar with the grant expectations. The authorized representative must read the certification statement and check the box stating they have read and understand all of the terms and conditions of the grant application. 
Applicants are not required to submit state assurances and certifications to the CDE. The signed (check box) grant application is a commitment to comply with the assurances, certifications, terms, and conditions associated with the grant. Applicants must print and keep assurances and certifications on file at the local level for compliance reviews, complaint investigations, or audits. 

Copies of the general assurances and certifications are available online; see page 8 of this RFA for the links to all required state assurances and certifications. 

Table 1: 10 CTEIG Program Requirements
Select “YES” or “NO” for each requirement. 

All applicants are required to provide a narrative response to each of the questions below. 

If the response is “YES”, the applicant is certifying this component is already in place for all CTE programs in the LEA and evidence of compliance with the requirement must be shown. The responses must apply to all CTE programs offered by the applicant. In the narrative section for each requirement enter evidence of compliance with the element in short bulleted form. The LEA must explain how the money will be used in each area if the LEA is already compliant. 
If the response is “NO”, the applicant must describe how this requirement will be met including, a timeline, who is responsible, and how funds will be allocated to this component. 
Blank entries or entries that do not address the questions may disqualify the application. Make sure all requirements have been addressed. 

NOTE: There is a 2000 character limit in each of the required element responses. Be sure to keep answers concise while meeting all of reporting requirements. The PGMS will time out without warning. It is recommended you save the document after each element is answered. 

Table 1: 10 CTEIG Program Requirements
	1.
	Does the LEA offer high quality curriculum and instruction aligned with the California CTE Model Curriculum Standards including, but not limited to, providing a coherent sequence of CTE courses that enable pupils to transition to postsecondary education programs that lead to a career pathway or attain employment upon graduation from high school?

                                                                                                        YES     NO 

	2.
	Does the LEA provide pupils with quality career exploration and guidance?

                                                                                                                  YES    NO 

	3.
	Does the LEA provide pupil support services including counseling and leadership development?

                                                                                                                  YES     NO 

	4.
	Does the LEA provide for system alignment, coherence, and articulation, including ongoing and structural regional or local partnerships with postsecondary educational institutions, documented through formal written agreements?                                         

                                                                                                                  YES     NO  

	5.
	Does the LEA form ongoing and structural industry and labor partnerships, documented through formal written agreements and through participation on advisory committees?
                                                                                                                  YES     NO

	6.
	Does the LEA provide opportunities for pupils to participate in after school; extended day; and out-of-school internships, competitions, and other work-based learning opportunities?

                                                                                                                  YES     NO  

	7.
	Does the LEA reflect regional or local labor market demands and focus on current or emerging high-skill, high-wage, or high-demand occupations?

                                                                                                                  YES     NO 

	8.
	Do the pathways provided by the LEA lead to an industry recognized credential, certificate, appropriate postsecondary training, or employment?

                                                                                                                  YES     NO

	9. 
	Are CTE courses staffed by skilled teachers or faculty and are professional development opportunities provided for those teachers and faculty?

                                                                                                                  YES     NO

	10.
	Can the LEA meet the data reporting requirements outlined as part of this grant criteria?
                                                                                                                  YES     NO

	11. 
	(Optional – will not be scored) 

Does the LEA promote the CTE programs through outreach, marketing, and communications?

                                                                                                                  YES     NO


Table 2: CTEIG Proposed Budget Summary
	Object Code and Description of Line Item
	2016–18
CTEIG Funds
	Matching Funds

($1.50 to $1.00)
	Source of Matching Funds

	1000 - Certificated Salaries
	
	
	

	2000 - Classified Salaries
	
	
	

	3000 - Employee Benefits
	
	
	

	4000 - Books and Supplies
	
	
	

	5000 - Services and Other Operating Expenditures
	
	
	

	6000 - Capital Outlay
	
	
	

	7000 - Indirect Costs
	
	
	

	Total Amount Budgeted
	
	
	


Note: Matching funds must be real dollars as reflected in the LCFF. No in-kind dollars will be allowed for this. All matching funds will be verified based on expenses reported using accounting goal codes 3800 and 6000. Failure to follow acceptable accounting practices may result in being invoiced for part or all of the grant award. 
Table 3: CTEIG Sustainability 3-Year Budget 
	Object Code and

Description of Line Item
	2019–20

Budget
	2020–21

Budget
	2021–22

Budget
	Source of Funds

	1000 – Certificated Salaries
	
	
	
	

	2000 - Classified Salaries
	
	
	
	

	3000 - Employee Benefits
	
	
	
	

	4000 - Books and Supplies
	
	
	
	

	5000 - Services and Other Operating   

           Expenditures
	
	
	
	

	6000 - Capital Outlay
	
	
	
	

	7000 - Indirect Costs
	
	
	
	

	Total Amount Budgeted
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Appendix A
Career Technical Education Incentive Grant
2016–18 Grant Assurances and Conditions
California Education Code (EC) Section 53071 stipulates the minimum requirements that must be included in a Career Technical Education Incentive Grant (CTEIG) funded program. The authorized applicant’s signature signifies they have read the following assurances and conditions and will provide these program elements.

In order to be eligible to receive state funding to encourage and maintain the delivery of career technical education (CTE) programs during implementation of the school district and charter school local control funding formula pursuant to EC Section 42238.02, a grant recipient shall provide all of the following:

1.
Matching funds in the form of direct support provided by the grant recipient based on the following schedule:

a. For the first funding term, $1.00 for every $1.00 received from this program. For the 2015–17 application, matching funds may be based on local match expenditures starting July 2015 through June 2017. 

b. For the second funding term, October 2016 through June 2018, $1.50 for every $1.00 received from this program.
c. For the third funding term, October 2017 through June 2019, $2.00 for every $1.00 received from this program.

2.
An assurance that state funds provided by the CTEIG program shall be used only for the development and maintenance of CTE programs.

3.
An assurance to work with the regional CTEIG technical assistance provider in the following areas:

a. Attendance at regional meetings
b. Professional and curriculum development related to CTE sequences of courses, alignment to the CTE Model Curriculum Standards, and aligned with California Basic Educational Data System codes
c. Reviewing CTE teacher credentials
d. Any other areas as needed
4.
An assurance to report all local educational agency (LEA) CTE expended funds for the grant recipient under accounting goal codes 3800 (Vocational Education) or 6000 (Regional Occupational Centers and Programs). Matching funds will be verified each year. 

Appendix A
All forms related to this grant and referenced in the grant conditions can be found on the CDE Perkins Web page at http://www.cde.ca.gov/ci/ct/pk/. 
Conditions of the CTEIG funding are as follows:
1. The LEA must meet all state statutes and regulations applicable to the CTEIG in its administration of the program including the submittal of all student data reports, annual progress report, sustainability budgets, and fiscal end of year reports. 
2. All CTEIG funds must be expended within the dates designated and for not more than the maximum amount indicated on the Grant Award Notification, (AO-400). Encumbrances may be made at any time after the beginning date of the grant stated on the AO-400. All funds must be expended or legally obligated by June 30, 2018. Any funds left unclaimed after September 30, 2018, will revert to the California Department of Education (CDE) for reallocation. No extensions of this grant term will be allowed.
3. Grant funds will be remitted as stated in the Request for Applications on page 7. If the grantee does not comply with the assurances and conditions of the grant, the CDE may invoice the grantee for all CTEIG funds paid to the LEA. 
Appendix B
Object Codes and Expenditure Guidelines
Each budget category or object code and the allowable Career Technical Education Incentive Grant (CTEIG) expenditures are outlined below. 
	Object Code
	Description of the Object Code

	1000
	Certificated Salaries: Career technical education (CTE) teacher salaries may be funded by CTEIG monies if the funds are used to increase CTE full-time equivalent (FTE) positions. No other salaries may be paid using CTEIG funds. 

	2000
	Classified Salaries: CTEIG funds may be used for classified salaries for support of special populations, outreach support, and data collection assistance.

	3000
	Employee Benefits: CTEIG funds may be used to pay for only those benefits associated with the above salaries in the 1000 object code. 

	4000
	Books and Supplies: CTEIG funds may be used to support expenditures for books, supplies, and other non-capitalized property/equipment. NOTE: A listing of all highly pilfered equipment, including the serial and model numbers, purchased with any portion of these grant funds must be recorded and maintained with the local educational agency (LEA).

	5000
	Services and Other Operating Expenditures: CTEIG funds may be used for expenditures for services related to the CTE programs. 
Travel and Conference: CTEIG funds may be used to support expenditures incurred by the LEA’s CTE teachers for travel and conferences including lodging, mileage, parking, bridge tolls, shuttles, taxis, and conference registration expenses necessary to meet the objectives of the program. Receipts are required to be kept on file by the LEA for audit purposes. Field trip transportation for students should be listed here.
Contracting Services: Services provided to the LEA by outside contractors appear under this category. Identify what, when, and where service(s) will be provided. Appropriate activities include conducting workshops, training, and technical assistance activities.

	6000
	Capital Outlay: CTEIG funds may support expenditures for equipment for CTE programs only that meet the LEA’s threshold for capitalization. Refer to the district’s threshold amount for capitalization, anything less than this amount should be posted in Object Code 4000. A listing of all equipment, including the serial and model numbers, purchased with any portion of these grant funds must be recorded and maintained in the file. 

	7000
	Indirect Cost: Include if applicable (not to exceed the CDE approved rate). Indirect costs are not assessed on expenditures for capital outlay.
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