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Career Technical Education Incentive Grant Technical Assistance Contract
REQUEST FOR APPLICATIONS
Chapter 1: General Information
I.  Introduction
On June 24, 2015, Governor Edmund G. Brown, Jr. signed into law the 2015 Omnibus Trailer Bill (Assembly Bill 104, Chapter 13). AB 104 added Education Code (EC) sections 53070–53076 to establish the California Career Technical Education Incentive Grant (CTEIG) as a state education, economic, and workforce development initiative with the goal of providing pupils in kindergarten and grades one through twelve inclusive, with the knowledge and skills necessary to transition to employment and postsecondary education. A competitive Request for Applications (RFA) process will take place to determine the local educational agencies (LEAs) to be awarded the $900 million in grant funds provided under the CTEIG program over the next three years. 

Of the $900 million provided under the CTEIG program, one percent of the funds ($9 million) may be used by the California Department of Education (CDE) to contract with LEAs to provide technical assistance to CTEIG grantees. This Career Technical Education Incentive Grant Technical Assistance (CTEIGTA) contract RFA is the competitive process that will determine the county offices of education (COEs) that will provide the technical assistance. One COE from each of seven defined regions within the state (see Appendix C) will be awarded a contract. All COEs are eligible to apply and must demonstrate the capacity to deliver the technical assistance, curriculum/professional development and monitoring/documentation/reporting services for all grant recipients within the designated region as described in this RFA.

In response to this RFA, a total of $9 million in contracts will be awarded to seven COEs. The amount of funds available to each COE is formula based, as described in Section V, Program and Administrative Requirements, of this RFA. No more than a combined total of $3 million will be awarded each contract period. The tentative contract periods are as follows:

Contract Period 1: March 1, 2016, through June 30, 2017 ($3 million)

Contract Period 2: July 1, 2017, through June 30, 2018 ($3 million)

Contract Period 3: July 1, 2018, through June 30, 2019 ($3 million)

Applications will be for one contract period. The contract may be renewed based upon successful completion of contract outcomes as described in the approved contract.

II. Eligibility Requirements
Contracts will be awarded to COEs demonstrating the capacity to provide technical assistance, curriculum/professional development, and monitoring/documentation/reporting services to all CTEIG grant recipients within the designated region. All COEs in the region are eligible to apply. COEs applying must have a career technical education (CTE) department/office in place to execute the elements of the CTEIGTA contract as described in Section III, Expected Outcomes. 

If a region has no applicants for this competitive process, the CDE reserves the right to work with respective COEs in the region and award the CTEIGTA contract to an acceptable COE.

III. Expected Outcomes
With guidance and assistance from the Career and College Transition Division of the CDE, each contracted COE will be required to provide technical assistance, curriculum/professional development, and monitoring/documentation/reporting services to all CTEIG grant recipients (school districts, county offices of education, joint powers authority (JPAs), and charter schools) in the region. 
A. Technical Assistance:

1. Implement the 11 elements of a high quality CTE program, as defined in the California State Plan for Career Technical Education, utilizing the  review instrument developed by the CDE (http://www.cde.ca.gov/ci/ct/pk/documents/ssreview.doc)  
2. Assist LEAs with the incorporation of industry certifications, credentials, or third party assessments for skill attainment at the completion of the course sequences in the CTE pathway(s) offered by LEAs
3. Ensure effective outreach/marketing of CTE pathways, including to grades seven through eight

4. Assist LEAs with articulation and/or dual enrollment credit agreements for CTE pathways with postsecondary agencies and apprenticeships

5. Assist LEAs with data collection, tracking, and analysis to meet requirements of the CTEIG and improve program quality 
B. Curriculum/Professional Development:
1. Provide targeted assistance to all LEAs and charter schools having little or no experience in the operation of effective CTE pathways
2. Utilize the 11 elements of a high quality CTE program review instrument (http://www.cde.ca.gov/ci/ct/pk/documents/ssreview.doc)

3. Implement the CTE Model Curriculum Standards
4. Utilize the Professional Learning Modules for CTE 
5. Assist LEAs in providing opportunities for CTE teachers to remain current in technical skills for which they teach, through continuing education and/or occupational experience
6. Develop coherent course sequences in a CTE pathway
7. Align the CTE California Basic Educational Data System (CBEDS) codes and course descriptions

8. Integrate all aspects of industry into the curriculum 
9. Implement leadership with Career Technical Student Organizations (CTSOs) or the infusion of leadership skills integral to the instructional program
C. Monitoring/Documentation/Reporting:

1. Annually confirm the validity of CTE teachers’ credentials and appropriate occupational experience
2. Monitor and assist in data reporting, analysis, and strategies for program and instruction improvement
3. Ensure the inclusion of CTE programs in the LEA’s (including charter schools) local control and accountability plan (LCAP) per EC Section 53073 (2)

IV. Contract Requirements
The contractor will be responsible for all of the following:
A.  COEs must have a CTE director/administrator and appropriate support staff in place

B. COEs may not purchase any equipment using this contract award
C. COEs may subcontract up to 20 percent total with other COEs in their region
D.  Provide the CDE with a detailed budget consisting of the following elements: a detailed budget including all of the following: salary and benefits of any individuals conducting the technical assistance, any associated travel costs, and minimal supplies needed for training sessions

1. Travel costs shall be reimbursed at rates not to exceed those established for CDE’s non­represented employees, computed in accordance with, and allowable pursuant to applicable California Department of Human Resources regulations
2. Budget plan supporting all three contract terms of the contract, addressing the required objectives and COE proposed outcomes
E. Planned COE technical assistance, curriculum/professional development, and monitoring/documentation/reporting activities
F. Identification of personnel who oversee the contract and personnel responsible for the activities (to include a resume and job description for each)
G. Meeting timelines/interim deadlines
H. Provide expected deliverables/measurable outcomes
I. Demonstrate progress towards deliverables as required and outlined in COE’s work plan
J. Submit quarterly progress and expenditure reports based on the scope of work in the formal contract and quarterly mandatory meetings with CDE
K. Submit the annual End of Year progress report and expenditure report based on the scope of work in the contract 
V. Program and Administrative Requirements
The CTEIGTA contracts will be awarded only to COEs that have demonstrated the capacity to deliver the expected outcomes listed in Section III. COEs must have a CTE department/office with a CTE director/coordinator and staff in place to execute the elements of the CTEIGTA contract expected outcomes. 
A COE awarded a CTEIGTA contract and also a recipient of the CTEIG may not blend CTEIGTA contract funds with CTEIG funds. 

A COE awarded a CTEIGTA contract and also a recipient of the CTEIG will be monitored directly by their assigned CDE consultant. Contract amounts will be the same for all contract periods. Contract periods will be:

Contract Period 1: March 1, 2016, through June 30, 2017 
Contract Period 2: July 1, 2017, through June 30, 2018 
Contract Period 3: July 1, 2018, through June 30, 2019 

The CTEIGTA contract will be awarded to one COE in each of the following regions:
	Region
	$ Amount

$150,000 base amount plus proportional share 70% per ADA and 30% per LEA
	Counties

	1
	$236,390.63
	Butte, Del Norte, Humboldt, Lassen, Modoc, Nevada, Plumas, Shasta, Sierra, Siskiyou, Tehama, Trinity

	2
	$302,292.58
	Alpine, Amador, Calaveras, Colusa, El Dorado, Glenn, Mariposa, Placer, Sacramento, Sutter, Tuolumne, Yolo, Yuba

	3
	$515,675.42
	Alameda, Contra Costa, Lake, Marin, Mendocino, Napa, San Benito, San Francisco, San Mateo, Santa Clara, Santa Cruz, Solano, Sonoma

	4
	$432,835.31
	Fresno, Inyo, Kern, Kings, Madera, Merced, Mono, San Joaquin, Stanislaus, Tulare

	5
	$250,031.36
	Monterey, San Luis Obispo, Santa Barbara, Ventura

	6
	$730,686.20
	Los Angeles, Orange

	7
	$532,088.50
	Imperial, Riverside, San Bernardino, San Diego


VI. Application Review Process
Each application will be read and scored by a minimum of two CDE readers responsible for monitoring these contracts. Application review will occur during January 2016; final approval will be completed by the end of January, 2016.

VII. Payment and Invoicing Procedures
For services satisfactorily rendered, and upon receipt and approval of the invoices, the CDE will compensate the COE for actual expenditures incurred in accordance with the rates specified in the contract awarded to successful applicants.

Other requirements, required documents, and information will be shared with the seven regional COEs who are successfully awarded the CTEIGTA contracts. 

Chapter 2: Instructions for Submitting the Career Technical Education

Incentive Grant Technical Assistance Contract Application
I.  Application Process
The 2015–16 CTEIGTA contract application provides the CDE with necessary information to award the CTEIGTA contract. The COE will complete the paper application and return an original signed application and copy to CDE on or before January 11, 2016, through the United States Postal Service or expedited delivery services. Faxed or e-mailed copies of the application will not be accepted.

II. Costs of Preparing the Application
The costs of preparing and delivering an application are the sole responsibility of the applicant. The State of California and the CDE will not reimburse such costs.

III. Completing the Application
All interested applicants must complete the CTEIGTA contract application for funding. Information and links to the CTEIGTA RFA can be found on the CDE Available Funding Web page located at http://www.cde.ca.gov/fg/fo/af/. 
 A complete application consists of the following components:

1. Application Cover and Signature Page (Appendix D) 

2. Application Narrative (Appendix E) 

Maximum page limit is 20, 8 ½ inch x 11 inch pages with one-inch margins, double-spaced, and 12 point font Arial.

3. Resume and/or job description of current or future staff 

4. Timeline of major activities from March 1, 2016, through June 30, 2017
5. Budget Page and Budget Narrative (Appendix H)

IV.   Reading and Scoring
Each element of the CTEIGTA contract responses will be reviewed for the required elements that align and support the full implementation of the proposed plan.

Reviewers will examine and approve applications with respect to each of the CTEIGTA contract plan elements.

Applications will be randomly assigned to readers, taking into consideration any conflicts of interest. Readers will base their scores on the degree to which an application provides evidence that it meets the RFA requirements.

Each application will be scored independently and will not be grouped together for any reason.
Applications will be evaluated by at least three to four reviewers. Application review will occur during the timeframe identified in Section VI of the RFA.

V.   Scoring Rubric
Each section of the core application narrative will be evaluated and assigned a score using the CTEIGTA Contract Scoring Rubric (see Appendix K), which summarizes the required components of the CTEIGTA Contract Work Plan Elements of the application.

The scoring system is used to signify how an application meets the funding criteria for the program. For most narrative responses, a Likert Scale from 0 to 8 will be used as follows:

0–2 = Insufficient or no information provided, lacks specificity

 3–4 = Limited, includes general information but needs additional detail, lack 

           specificity

5–6 = Adequate, includes sufficient description that includes most details
7–8 = Comprehensive, provides a clear description and includes specific details

Each contract application will be reviewed and scored holistically by at least three to four readers. Readers will provide a score for each individual section. The team of readers will independently evaluate and score the applications using the scoring rubric, then meet to discuss the scores to reach consensus on the overall approval for each section. If three or four readers have scored the application and their scores do not fall within the same point range/category, then the readers will recalibrate and rescore the application. Upon this second scoring, if the readers’ scores still do not fall within the same point range/category, then an additional reader will score the application. The additional reader’s score will be combined with one of the previous reader’s score (whichever one is most closely aligned) and averaged to determine a final score.

Readers will be instructed to consider whether the proposed budget adequately supports the required outcomes for the contract. For example, are the number of administrative staff in the budget and budget narrative appropriate? Is the operating expense budget justified and related to the planned program? Does the work plan include a timeline for technical assistance, curriculum/professional development, and monitoring/documentation/reporting for all participating LEAs in the region?
VI. Qualifications
An application will be disqualified from the RFA process if the following conditions or requirements are not met. Disqualification of an application based on these items cannot be appealed:

1. Each application must be received no later than 5:00 p.m. on 
January 11, 2016.
2. Original signatures (in blue ink) from the COE on the Application Cover Page for the CTEIGTA contract application (electronic copies or signatures will not be accepted).

3. CTEIGTA Application Cover Page must be signed and completed in full.

4. CTEIGTA Contract Application Narrative must be completed in full.

5. CTEIGTA Contract Budget Forms and Budget Narratives must be completed in full.

VII. Program Timeline
	December 1, 2015
	Request for Applications Release Date

	January 11, 2016
	All applications must be RECEIVED at the CDE no later than 5:00 p.m.

	January 2016
	Application scoring process conducted

	February 2016
	Contracts Announced

	Two weeks after contractors announcement
	Appeals must be RECEIVED at the CDE

	March 2016
	Contracts Approved


VIII. Appeals 
Applicants who wish to appeal a contract award decision must submit a letter of appeal to:

CTEIGTA Contract Appeals

Career and College Transition Division

California Department of Education

1430 N Street, Suite 4202

Sacramento, CA 95814

The CDE must receive a letter of appeal, with an original signature by the authorized fiscal agent, no later than two weeks after the day of the contract announcement. Fax or letters submitted via e-mail will not be accepted.

Appeals shall be limited to the grounds that the CDE failed to correctly apply the standards for reviewing the application as specified in this RFA. The appellant must file a full and complete written appeal, including the issue(s) in dispute, the legal authority or other basis for the appeal position, and the remedy sought. The CDE will not consider incomplete or late appeals. The appellant may not supply any new information that was not originally contained in the original application.

The Deputy Superintendent of the Instruction and Learning Support Branch will make the final decision in writing within three weeks from the date that appeals are due to CDE. That decision shall be the final administrative action afforded the appeal. All appeal decisions will be made prior to the approval of the contracts.

Career Technical Education Incentive Grant Technical Assistance Contract
Budget Categories and Descriptions

Each budget category or object code in the left column is described in the right column.
	Object Code
	Description of the Budget Category

	  1000
	Certificated Salaries: Record salaries that require a credential or permit issued by the Commission on Teacher Credentialing. List all certificated project employees, including percentage or fraction of full­time equivalent (FTE) and rate of pay per day, month, and/or annual salary. (Funds in this category are not intended to supplant current fixed costs.)

	  2000
	Classified Salaries: Record salaries for services that do not require a credential or permit issued by the Commission on Teacher Credentialing. List all classified project employees, including percentage of FTE, and rate of pay per day, month and/or year. (Funds in this category are not intended to supplant current fixed costs.)

	  3000
	Employee Benefits: Record the employer’s contributions to retirement plans and health and welfare benefits. List and include the percentage and dollar amount for each employee benefit being claimed.

	  4000
	Books and Supplies: Record expenditures for books, supplies, and other non­capitalized material and supplies necessary to meet the objectives of the technical assistance contract. This category also includes supplies used in support services and auxiliary programs, publications, and subscriptions necessary to operate a project office. A listing of all equipment, including the serial and model numbers, purchased with any portion of these contract funds must be recorded and maintained in the file.

	  5000
	Services and Other Operating Expenditures: Record expenditures for services, rents, leases, maintenance contracts, dues, travel, insurance, utilities, legal counsel, and other operating expenditures.
Travel and Conferences: Include expenditures incurred by/for employees and other representatives of the LEA for travel to provide technical assistance and professional development in the respective regions, including lodging, mileage, parking, bridge tolls, and/or car rental(s), necessary to meet the objectives of the program. Receipts are required to be kept on file by the contracting agency for audit purposes.

	  6000
	Capital Outlay Equipment: Capital Outlay is not allowable with the California Career Technical Education Incentive Grant Technical Assistance contract.

	  7000
	Indirect Costs: Indirect costs are not allowable with the California Career Technical Education Incentive Grant Technical Assistance contract.


Career Technical Education Incentive Grant Legislation
California Education Code Sections 53070–53071
53070.
(a) The California Career Technical Education Incentive Grant Program is hereby established as a state education, economic, and workforce development initiative with the goal of providing pupils in kindergarten and grades 1 to 12, inclusive, with the knowledge and skills necessary to transition to employment and postsecondary education. The purpose of this program is to encourage and maintain the delivery of career technical education programs during implementation of the school district and charter school local control funding formula pursuant to Section 42238.02. There is hereby appropriated to the department from the General Fund for the program established pursuant to this chapter the following amounts:
(1) For the 2015–16 fiscal year, four hundred million dollars ($400,000,000).
(2) For the 2016–17 fiscal year, three hundred million dollars ($300,000,000).
(3) For the 2017–18 fiscal year, two hundred million dollars ($200,000,000).
(b) Of the amounts appropriated in paragraphs (1) through (3), inclusive, of subdivision (a), 4 percent is designated for applicants with average daily attendance of less than or equal to 140, 8 percent is designated for applicants with average daily attendance of more than 140 and less than or equal to 550, and 88 percent is designated for applicants with average daily attendance of more than 550. For purposes of this section, average daily attendance shall be those figures that are reported at the time of the second principal apportionment for the previous fiscal year for pupils in grades 7 to 12, inclusive. For any applicant consisting of more than one school district, county office of education, charter school, or regional occupational center or program operated by a joint powers authority, or of any combination of those entities, the sum of the average daily attendance for each of the constituent entities shall be used for purposes of this subdivision.
53071.
The department shall administer this program as a competitive grant program. An applicant shall demonstrate all of the following to be considered for a grant award:
(a) (1) A proportional dollar­for­dollar match as follows for any funding received from this program:
(A) For the fiscal year beginning July 1, 2015, one dollar ($1) for every one dollar ($1) received from this program.
(B) For the fiscal year beginning July 1, 2016, one dollar and fifty cents ($1.50) for every one dollar ($1) received from this program.
(C) For the fiscal year beginning July 1, 2017, two dollars ($2) for every one dollar ($1) received from this program.
(2) That local match may include funding from school district and charter school local control funding formula apportionments pursuant to Section 42238.02, the federal Carl D. Perkins Career and Technical Education Improvement Act of 2006, the California Partnership Academies, the Agricultural Career Technical Education Incentive Grant, or any other source except as provided in paragraph (3).
(3) That local match shall not include funding from the California Career Pathways Trust established pursuant to Section 53010.
(b) At least a three-year plan for continued support of career technical education programs after grant funding expires. The plan, at a minimum, shall include the identification of available funding within an applicant’s current or projected budget to continue to support career technical education programs and a written commitment to do so. If an applicant consisting of more than one school district, county office of education, charter school, or regional occupational center or program operated by a joint powers authority, or any combination of these entities, is applying for grant funding from this program, identification of available funding and a written commitment must be demonstrated by each participating constituent entity.
(c) The applicant, or the applicant’s career technical education program, as applicable, meets all of the following minimum eligibility standards:
(1) Offers high quality curriculum and instruction aligned with the California Career Technical Education Model Curriculum Standards, including, but not limited to, providing a coherent sequence of career technical education courses that enable pupils to transition to postsecondary education programs that lead to a career pathway or attain employment upon graduation from high school.
(2) Provides pupils with quality career exploration and guidance.
(3) Provides pupil support services, including counseling and leadership development.
(4) Provides for system alignment, coherence, and articulation, including ongoing and structural regional or local partnerships with postsecondary educational institutions, documented through formal written agreements.
(5) Forms ongoing and structural industry and labor partnerships, documented through formal written agreements and through participation on advisory committees.
(6) Provides opportunities for pupils to participate in after school, extended day, and out­of­school internships, competitions, and other work­based learning opportunities.
(7) Reflects regional or local labor market demands and focuses on current or emerging high­skill, high­wage, or high­demand occupations.
(8) Leads to an industry­recognized credential or certificate, or appropriate postsecondary training or employment.
(9) Is staffed by skilled teachers or faculty and provides professional development opportunities for those teachers or faculty members.
(10) (A) Reports data, as a program participation requirement, to allow for an evaluation of the program.
(B) Data reported pursuant to this paragraph shall include, but not be limited to, metrics aligned with the core metrics required by the federal Workforce Innovation and Opportunity Act and the quality indicators described in the California State Plan for Career Technical Education required by the federal Carl D. Perkins Career and Technical Education Improvement Act of 2006, and the following metrics:
(i) The number of pupils completing high school.
(ii) The number of pupils completing career technical education coursework.
(iii) The number of pupils obtaining an industry­recognized credential, certificate, license, or other measure of technical skill attainment.
(iv) The number of former pupils employed and the types of businesses in which they are employed.
(v) The number of former pupils enrolled in a postsecondary educational institution, a state apprenticeship program, or another form of job training.
Career Technical Education Incentive Grant Technical Assistance Contract
Technical Assistance Contract Regional Map
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	Region
	Counties

	1
	Butte, Del Norte, Humboldt, Lassen, Modoc, Nevada, Plumas, Shasta, Sierra, Siskiyou, Tehama, Trinity

	2
	Alpine, Amador, Calaveras, Colusa, El Dorado, Glenn, Mariposa, Placer, Sacramento, Sutter, Tuolumne, Yolo, Yuba

	3
	Alameda, Contra Costa, Lake, Marin, Mendocino, Napa, San Benito, San Francisco, San Mateo, Santa Clara, Santa Cruz, Solano, Sonoma

	4
	Fresno, Inyo, Kern, Kings, Madera, Merced, Mono, San Joaquin, Stanislaus, Tulare

	5
	Monterey, San Luis Obispo, Santa Barbara, Ventura

	6
	Los Angeles, Orange

	7
	Imperial, Riverside, San Bernardino, San Diego


Career Technical Education Incentive Grant Technical Assistance Contract
Technical Assistance Contract Application Cover Page
Instructions:
Please complete all sections and boxes with the required information when applying for the Career Technical Education Incentive Grant Technical Assistance (CTEIGTA) Contract. Incorrect or missing information will be scored according to the guidelines in the rubric and scorecard information in the Request for Applications (RFA).
	  County Office of Education (COE)   

  Name:
County District School Code:

Mailing Address:

     City and Zip:

Physical Address:

     City and Zip:


	

	Maximum Regional Allocation
(See RFA)
	

	Career Technical Education (CTE) Director/Coordinator 
Name:
Phone Number:

E-mail Address:
	

	Individual Authorized to Sign CTEIGTA Contract 
Name:
Position/Title:

Phone Number:

E-mail Address:
	

	CTEIGTA Project Director/Coordinator 
Name:
Phone Number:


E-mail Address:
	


Career Technical Education Incentive Grant Technical Assistance Contract 

CTEIGTA Contract Application
For each expected outcome provide a detailed narrative covering the work plan, timeline, and proposed activities for all local educational agencies (LEAs) and charter schools covered in the CTEIGTA contract for the region. Narrative responses maximum page limit is 20, 8 ½ inch x 11 inch pages with one-inch margins, double-spaced, and 12 point Arial font. Include the budget forms and budget narrative forms (Appendix H) to be supported with the expected outcomes. Make sure to include a resume or job description of the person who will be overseeing the CTEIGTA contract and expected outcomes.
COEs awarded the regional CTEIGTA Contract will be required to develop a detailed scope of work and budget in the formal contract. The California Department of Education (CDE) contract monitor will work with the awarding COE on the formal contract development and submission process.
Please do not state “see budget page and narrative.”
I. Background 
Provide a background of the COE. Include a summary and example of the COE’s CTE experience, qualification, and capacity to deliver services to participating LEAs (including charter schools) in the following three areas below:
1. Technical Assistance

2. Curriculum/Professional Development
3. Monitoring/Documentation/Reporting
II. Technical Assistance
1. Expected Outcome (1): Ensure that participating LEAs (including charter schools) implement the 11 elements of a high quality CTE program utilizing the review instrument developed by the CDE. (http://www.cde.ca.gov/ci/ct/pk/documents/ssreview.doc)
a. Provide an initial work plan narrative for use of the 11 elements of a high quality CTE program for all participating LEAs (including charter schools) in the region.
b. Provide a timeline for implementation to ensure all participating LEAs (including charter schools) in the region will receive technical assistance to implement a high quality CTE program using the 11 elements document for the complete three year duration of the contract.

c. Describe the proposed technical assistance activities for implementing a high quality CTE program using the 11 elements document with participating LEAs (including charter schools) in the region.
2. Expected Outcome (2): Assist with the incorporation of industry certifications, credentials, or third party assessments for skill attainment at the completion of the course sequences in the CTE pathway offered by participating LEAs (including charter schools) in the region:
a. Provide an initial work plan narrative to assist with incorporating industry certification or third party assessments for skill attainment at the completion of the course sequences in the CTE pathways by participating LEAs (including charter schools) in the region.
b. Provide a timeline for implementation to assist with incorporating industry certification or third party assessments for skill attainment at the completion of the course sequences in the CTE pathways by participating LEAs (including charter schools) in the region.
c. Describe the proposed activities to assist with incorporating industry certification or third party assessments for skill attainment at the completion of the course sequences in the CTE pathways by participating LEAs (including charter schools) in the region.
3. Expected Outcome (3): Ensure the outreach/marketing of CTE pathways to grades seven through eight (7–8) with participating LEAs (including charter schools) in the region:
a. Provide an initial work plan narrative to assist in the outreach/marketing of CTE pathways to grades 7–8 with participating LEAs (including charter schools) in the region. 
b. Provide a timeline for implementation to assist in the outreach/marketing of CTE pathways to grades 7–8 with participating LEAs (including charter schools) in the region.
c. Describe the proposed activities to assist in the outreach/marketing of CTE pathways to grades 7–8 with participating LEAs (including charter schools) in the region.
4. Expected Outcome (4): Assist with articulation and/or dual enrollment credit agreements for CTE pathways with postsecondary agencies and apprenticeships with participating LEAs (including charter schools) in the region:
a. Provide an initial work plan narrative to assist with articulation and/or dual enrollment credit agreements for CTE pathways with postsecondary agencies and apprenticeships with participating LEAs (including charter schools) in the region.

b. Provide a timeline for implementation to assist with articulation and/or dual enrollment credit agreements for CTE pathways with postsecondary agencies and apprenticeships with participating LEAs (including charter schools) in the region.
c. Describe the proposed activities to assist with articulation and/or dual enrollment credit agreements for CTE pathways with postsecondary agencies and apprenticeships with participating LEAs (including charter schools) in the region.
5. Expected Outcome (5): Assisting in data tracking, collection, and review  with participating LEAs (including charter schools) in the region:
a. Provide an initial work plan narrative to assist in data tracking, collection, and review with participating LEAs (including charter schools) in the region.
b. Provide a timeline for implementation to assist in data tracking, collection, and review with participating LEAs (including charter schools) in the region.
c. Describe the proposed activities to assist in data tracking, collection, and review with participating LEAs (including charter schools) in the region.
III. Curriculum/Professional Development

1. Expected Outcome (6): Training for participating LEAs (including charter schools) in the following areas (with assistance from CDE personnel) in the region:
a. Targeted assistance to all participating LEAs and charter schools with little or no experience in the operation of effective CTE pathways

b. Utilize the 11 elements of a high quality CTE program review instrument developed by the CDE (http://www.cde.ca.gov/ci/ct/pk/documents/ssreview.doc)

c. Implement the CTE Model Curriculum Standards

d. Utilize the Professional Learning Modules for CTE 

e. Assist participating LEAs (including charter schools) in providing opportunities for CTE teachers to remain current in technical skills for which they teach, through continuing education and/or occupational experience

f.    Develop coherent course sequences in a CTE pathway

g. Align the CTE California Basic Educational Data System (CBEDS) codes and course descriptions

h. Integrate all aspects of industry into the curriculum 
i.     Implement leadership with Career Technical Student Organizations (CTSOs) or the infusion of leadership skills integral to the instructional program

i. Provide an initial work plan narrative to address the nine areas in expected outcome (6) with participating LEAs (including charter schools) in the region.
ii. Provide a timeline for implementation to address the nine areas in expected outcome (6) with participating LEAs (including charter schools) in the region.
iii. Describe the proposed activities to address the nine areas in expected outcome (6) with participating LEAs (including charter schools) in the region.

IV. Monitoring/Documentation/Reporting

1. Expected Outcome (7): Annually confirm the validity of CTE teachers’ credentials and occupational experience with participating LEAs (including charter schools) in the region:
a. Provide an initial work plan narrative to assist with annually confirming the validity of CTE teachers’ credentials and occupational experience with participating LEAs (including charter schools) in the region.
b. Provide a timeline for implementation to assist with annually confirming the validity of CTE teachers’ credentials and occupational experience with participating LEAs (including charter schools) in the region.
c. Describe the proposed activities to assist with annually confirming the validity of CTE teachers’ credentials and occupational experience with participating LEAs (including charter schools) in the region.
2. Expected Outcome (8): Monitor and assist in data reporting, analysis, and strategies for program and instruction improvement with participating LEAs (including charter schools) in the region:

a. Provide an initial work plan narrative to monitor and assist in data reporting, analysis, and strategies for program and instruction improvement of the course sequences in the CTE pathway with participating LEAs (including charter schools) in the region.
b. Provide a timeline for implementation to monitor and assist in data reporting, analysis, and strategies for program and instruction improvement of the course sequences in the CTE pathway with participating LEAs (including charter schools) in the region.
c. Describe the proposed activities to monitor and assist in data reporting, analysis, and strategies for program and instruction improvement of the course sequences in the CTE pathway with participating LEAs (including charter schools) in the region:

3. Expected Outcome (9): Ensure the inclusion of CTE programs in each participating LEA’s (including charter schools) local control and accountability plan (LCAP) in the region: 

a. Provide an initial work plan narrative to monitor and assist in ensuring the inclusion of CTE programs in the LEA’s (including charter schools) LCAP in the region.
b. Provide a timeline for implementation to monitor and assist in ensuring the inclusion of CTE programs in the LEA’s (including charter schools) LCAP in the region.
c. Describe the proposed activities to monitor and assist in ensuring the inclusion of CTE programs in the LEA’s (including charter schools) LCAP in the region.
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Mandatory Meetings with the California Department of Education
Mandatory meetings will be held with the California Department of Education (CDE), estimated to be four per year, for the purpose of the development of statewide technical assistance plans, curriculum/professional development, and monitoring/documentation/reporting activities. Please bring quarterly progress reports and a copy of the work plan as outlined above to discuss more strategies to work together to achieve these expected outcomes in all regions for all LEAs that have CTE pathways in California. Dates will be determined once the contracts have been awarded. 

	Tentative Quarterly Meeting Date
	Location
	Time

	April 2016
	CDE
1430 N Street, 4th Floor, Sacramento, CA 95814
	9 a.m.–3 p.m.

	July 2016
	CDE
1430 N Street, 4th Floor, Sacramento, CA 95814
	9 a.m.–3 p.m.

	October 2016
	CDE
1430 N Street, 4th Floor, Sacramento, CA 95814
	9 a.m.–3 p.m.

	January 2017
	CDE
1430 N Street, 4th Floor, Sacramento, CA 95814
	9 a.m.–3 p.m.

	April 2017
	CDE
1430 N Street, 4th Floor, Sacramento, CA 95814
	9 a.m.–3 p.m.
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Budget and Budget Narrative Forms Instructions
In completing the following budget form and budget narrative form for the contract, COEs will need to include the scope of work (expected outcomes) by task number and projected timeline to complete those tasks listed below for each participating LEA in the region.

Task 1: Technical Assistance

· Implement the 11 elements of a high quality CTE program utilizing the review instrument developed by the CDE (http://www.cde.ca.gov/ci/ct/pk/documents/ssreview.doc)

· Assist with the incorporation of industry certifications, credentials, or third party assessments for skill attainment at the completion of the course sequences in the CTE pathway(s) offered by participating LEAs
· Ensure effective outreach/marketing of CTE pathways, including to grades seven through eight (7–8)

· Assist with articulation and/or dual enrollment credit agreements for CTE pathways with postsecondary agencies and apprenticeships

· Assist with data collection, tracking, and review
Task 2: Curriculum/Professional Development
· Train participating LEAs in the following areas (with assistance from CDE personnel):

· Targeted assistance to all participating LEAs and charter schools with little or no experience in the operation of effective CTE pathways

· Utilize the 11 elements of a high quality CTE program review instrument (http://www.cde.ca.gov/ci/ct/pk/documents/ssreview.doc)

· Implement the CTE Model Curriculum Standards

· Utilize the Professional Learning Modules for CTE 

· Assist participating LEAs in providing opportunities for CTE teachers to remain current in technical skills for which they teach, through continuing education and/or occupational experience

· Develop coherent course sequences in a CTE pathway

· Align the CTE CBEDS codes and course descriptions

· Integrate all aspects of industry into the curriculum 
· Implement leadership with CTSOs or the infusion of leadership skills integral to the instructional program
Task 3: Monitoring/Documentation/Reporting/Meetings with CDE
· Annually confirm the validity of CTE teachers’ credentials and occupational experience

· Monitor and assist in data reporting, analysis, and strategies for improvement

· Annually review LCAP of grantee LEAs for the inclusion of the CTE programs

· Develop and submit a monitoring plan to CDE

· Identification of personnel who oversee the contract and personnel responsible for the activities (to include a resume and job description for each)

· Demonstrate progress towards deliverables as required and outlined in COE’s work plan

· Submit quarterly progress and expenditure reports based on the scope of work in the contract and quarterly mandatory meetings with CDE

· Submit the annual End of Year progress report and expenditure report based on the scope of work in the contract 

CTEIGTA Contract Budget Page 
Contract Period 1: March 1, 2016, through June 30, 2017
Form A
	Object Codes
	Task 1: Technical Assistance
	Task 2: Curriculum/Professional Development
	Task 3: COE Monitoring/Documentation/Reporting/ Meetings with CDE
	Object Code Total

	Object Code 1000
	
	
	
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	
	$
	$
	$
	$

	
	
	
	Total 1000
	

	Object Code 2000
	
	
	
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	
	$
	$
	$
	$

	
	
	
	Total 2000
	

	Object Code 3000
	
	
	
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	
	
	
	Total 3000
	$

	Object Code 4000
	
	
	
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	
	
	
	Total 4000
	$

	Object Code 5000
	
	
	
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	
	$
	$
	$
	$

	
	
	
	Total 5000
	

	Object Code 6000 Capital Outlay Expenditures
	Non-Allowable for CTEIGTA contract
	Non-Allowable for CTEIGTA contract
	Non-Allowable for CTEIGT contract
	Non-Allowable for CTEIGT contract

	Subtotal
	$
	$
	$
	

	Object Code 7000 Indirect Rates (CDE approved rates apply)
	$
	$
	$
	$

	Total
	$
	$
	$
	$


CTEIGTA Contract Budget Narrative
Contract Period 1: March 1, 2016, through June 30, 2017
Form B
Each applicant must submit a Budget Narrative for each program year that explains all expenditures under each category within the budget. 
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Quarterly Report Form
County Office Name: ___________________________________________________
CTE Director Name: ____________________________________________________

Date: ________________________
Quarterly Report: Q1 – Q2 – Q3 – Q4

Include who, what, where, and when the different tasks for the CTEIGTA contract were completed. Include the names of the LEAs, charter schools, and/or Joint Powers Authorities (JPAs) that participated in the regional technical assistance, curriculum/professional development, and/or monitoring/documentation/reporting. Include the meetings the COE had with CDE as well on each quarterly report.
	Object Code
	Task 1: Technical Assistance
	Task 2:  Curriculum/ Professional Development
	Task 3: COE Monitoring/
Documentation/Reporting/Meetings with CDE
	Object Code Total

	1000
	
	
	
	

	
	
	
	
	

	2000
	
	
	
	

	
	
	
	
	

	3000
	
	
	
	

	
	
	
	
	

	4000
	
	
	
	

	
	
	
	
	

	5000
	
	
	
	

	
	
	
	
	

	7000
	
	
	
	

	
	
	
	
	

	Total
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Annual (End of Year) Report Form
County Office Name: ___________________________________________________
CTE Director Name: ____________________________________________________

Date: ________________________
Summary of services provided to grantees with existing CTE programs in the following three areas: Technical Assistance, Curriculum/Professional Development, and Monitoring/Documentation/Reporting: 
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Summary of services provided to grantees with new CTE programs in the following three areas: Technical Assistance, Curriculum/Professional Development, and Monitoring/Documentation/Reporting: 
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Deliverables completed (specify each expected outcome 1–9):
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Challenges/issues (specify each expected outcome 1–9):

[image: image22]

[image: image23]

[image: image24]

[image: image25]

[image: image26]

[image: image27]
Actions taken to address issues (specify each expected outcome 1–9):
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Scoring Rubric 
	QUESTION
	STRONG CASE
8–7 Points
	ADEQUATE CASE
6–5 Points
	LIMITED CASE
4–3 Points
	MINIMAL CASE
2–0 Points

	 I. COE Background:   

 Include a summary and  

 example of the COE’s CTE  

 experience, qualification, and 

 capacity to deliver services to 

 LEAs (including charter 

 schools) in the following three 

 areas below:
a. Technical Assistance,

b. Curriculum/Professional Development, and 

c. Monitoring/ Documentation/Reporting.
	  A comprehensive  

  summary of CTE 

  experience, 
  qualification, and  

  capacity to deliver 
  services in areas a, b, 
  and c. Includes a 
  minimum of two 
  examples in each of the 
  three areas.
	A brief summary of CTE experience, qualification, and capacity to deliver services in areas a, b, and c. Includes a minimum of one example in each of the three areas.
	A limited summary of CTE experience, qualification, and capacity to deliver services in areas a, b, and c. Includes examples but not in all three areas.
	An incomplete summary of CTE experience, qualification, and capacity to deliver services in areas a, b, and c. No example in any area.

	II.1 Expected Outcome (1): Ensure that participating LEAs (including charter schools) implement the 11 elements of a high quality CTE program utilizing the review instrument developed by the CDE.

	A comprehensive plan and timeline to provide professional development (PD) on the CTE Self Review Tool for participating LEAs in the region.
	A brief plan and timeline to provide PD on the CTE Self Review Tool for participating LEAs in the region.
	A limited plan and timeline to provide PD on the CTE Self Review Tool for L participating LEAs in the region.
	An incomplete or no plan and timeline to provide PD on the CTE Self Review Tool for participating LEAs in the region.
 

	II.2 Expected Outcome (2): Assist with the incorporation of industry certifications, credentials, or third party assessments for skill attainment at the completion of the course sequences in the CTE pathway offered by participating LEAs (including charter schools) in the region. 
	A comprehensive plan and timeline to provide for CTE pathway specific industry certifications, internships, externships, and job shadowing implementation, and follow up for participating LEAs (including charter schools) in the region.
	A brief plan and timeline to provide for CTE pathway specific industry certifications, internships, externships, and job shadowing implementation, and follow up for participating LEAs (including charter schools) in the region.
	A limited plan and timeline to provide for CTE pathway specific industry certifications, internships, externships, and job shadowing implementation, and follow up for participating LEAs (including charter schools) in the region.
	An incomplete or no plan and timeline to
provide for CTE pathway specific industry certifications, internships, externships, and job shadowing implementation, and follow up for participating LEAs (including charter schools) in the region.


	II.3 Expected Outcome (3): Ensure the outreach/marketing of CTE pathways to grades 7 through 8 with participating LEAs (including charter schools) in the region.
	A comprehensive plan and timeline to provide outreach/marketing of CTE pathways to grades 7–8 with participating LEAs (including charter schools) in the region.
	A brief plan and timeline to provide outreach/marketing of CTE pathways to grades 7–8 with participating LEAs (including charter schools) in the region.
	A limited plan and timeline to provide outreach/marketing of CTE pathways to grades 7–8 with participating LEAs (including charter schools) in the region.
	An incomplete or no plan and timeline to provide outreach/marketing of CTE pathways to grades 7–8 with participating LEAs (including charter schools) in the region.

	II.4 Expected Outcome (4): Assist with articulation and/or dual enrollment credit agreements for CTE pathways with postsecondary agencies and apprenticeships with participating LEAs (including charter schools) in the region.
	A comprehensive plan and timeline to verify existing articulation and/or dual enrollment credit agreements, and provided PD and implementation on obtaining articulation and/or dual enrollment credit agreements for CTE pathways with postsecondary agencies and apprenticeships with participating LEAs (including charter schools) in the region not in place currently. 
	A brief plan and timeline to verify existing articulation and/or dual enrollment credit agreements, and provided PD and implementation on obtaining articulation and/or dual enrollment credit agreements for CTE pathways with postsecondary agencies and apprenticeships with participating LEAs (including charter schools) in the region not in place currently. 
	A limited plan and timeline to verify existing articulation and/or dual enrollment credit agreements, and provided PD and implementation on obtaining articulation and/or dual enrollment credit agreements for CTE pathways with postsecondary agencies and apprenticeships with participating LEAs (including charter schools) in the region not in place currently. 
	An incomplete/no plan and timeline to verify existing articulation and/or dual enrollment credit agreements and provided PD and implementation on obtaining articulation and/or dual enrollment credit agreements for CTE pathways with postsecondary agencies and apprenticeships with participating LEAs (including charter schools) in the region not in place currently.

	II.5 Expected Outcome (5): Assist in data tracking, collection, and review with participating LEAs (including charter schools) in the region.
	A comprehensive plan and timeline to provide technical assistance in data tracking, collection, and review with participating LEAs (including charter schools) in the region.
	A brief plan and timeline to provide technical assistance in data tracking, collection, and review with participating LEAs (including charter schools) in the region.
	A limited plan and timeline to provide technical assistance in data tracking, collection, and review with participating LEAs (including charter schools) in the region.
	An incomplete/no plan and timeline to provide technical assistance in data tracking, collection, and review with participating LEAs (including charter schools) in the region.

	III.1 Expected Outcome (6): Training for participating LEAs (including charter schools) covering all nine items in the application and RFA (with assistance from CDE personnel) in the region.
	A comprehensive plan and timeline to train participating LEA staff within the region on the nine items included in Expected Outcome (6).
	A brief plan and timeline to train participating LEA staff within the region on the nine items included in Expected Outcome (6).
	A limited plan and timeline to train participating LEA staff within the region on the nine items included in Expected Outcome (6).
	An incomplete or no plan and timeline to train participating LEA staff within the region on the nine items included in Expected Outcome (6).

	IV.1 Expected Outcome (7): Annually confirm the validity of CTE teachers’ credentials and occupational experience participating LEAs (including charter schools) in the region.
	A comprehensive plan and timeline to review CTE credentials and work related experience for all teachers teaching CTE courses in the region, including a plan to get teachers the correct credential for the pathway for participating LEAs in the region.
	A brief plan and timeline to review CTE credentials and work related experience for all teachers teaching CTE courses in the region, including a plan to get teachers the correct credential for the pathway for participating LEAs in the region.
	A limited plan and timeline to review CTE credentials and work related experience for all teachers teaching CTE courses in the region, including a plan to get teachers the correct credential for the pathway for participating LEAs in the region.
	An incomplete or no plan and timeline to review CTE credentials and work related experience for all teachers teaching CTE courses in the region, including a plan to get teachers the correct credential for the pathway for participating LEAs in the region.

	IV.2 Expected Outcome (8): Monitor and assist in data reporting, analysis, and strategies for program and instruction improvement with participating LEAs (including charter schools) in the region.
	A comprehensive plan and timeline to monitor data reporting, analysis, and strategies for program and instruction improvement of the course sequences in the CTE pathway with participating LEAs (including charter schools) in the region.
	A brief plan and timeline to monitor data reporting, analysis, and strategies for program and instruction improvement of the course sequences in the CTE pathway with participating LEAs (including charter schools) in the region.
	A limited plan and timeline to monitor data reporting, analysis, and strategies for program and instruction improvement of the course sequences in the CTE pathway with participating LEAs (including charter schools) in the region.
	An incomplete or no plan and timeline to monitor data reporting, analysis, and strategies for program and instruction improvement of the course sequences in the CTE pathway with participating LEAs (including charter schools) in the region.

	IV.3 Expected Outcome (9): Ensure the inclusion of CTE programs in each participating LEA’s (including charter schools) local control and accountability plan (LCAP) in the region.
	A comprehensive plan and timeline to monitor the inclusion of CTE programs in each participating LEA’s (including charter schools) LCAP in the region.
	A brief plan and timeline to monitor the inclusion of CTE in each participating LEA’s (including charter schools) LCAP in the region.
	A limited plan and timeline to monitor the inclusion of CTE programs in each participating LEA’s (including charter schools) LCAP in the region.
	An incomplete or no plan and timeline to monitor the inclusion of CTE programs in each participating LEA’s (including charter schools) LCAP in the region.

	 Completing the Application 

 (page 8): Resume and/or job 
 description of current or  

 future staff.
	A comprehensive job description and detailed resume (of current or future staff) to fulfill the duties for this contract.
	A brief job description and resume (of current or future staff) to fulfill the duties for this contract.
	A limited job description and resume (of current or future staff) to fulfill the duties for this contract.
	An incomplete or no job description and resume (of current or future staff) to fulfill the duties for this contract.

	 Completing the Application 

 (page 8): Timeline of major
 activities from March 1, 2016, 
 through June 30, 2017.
	A comprehensive timeline of major activities from March 1, 2016, through June 30, 2017.
	A brief timeline of major activities from March 1, 2016, through June 30, 2017.
	A limited timeline of major activities from March 1, 2016, through June 30, 2017.
	An incomplete or no timeline of major activities from March 1, 2016, through June 30, 2017.

	Appendix H: Provide a budget for activities and work anticipated for the dates March 1, 2016, through June 30, 2017, that is realistic and accurate.
	A comprehensive budget for activities and work anticipated for the dates March 1, 2016, through June 30, 2017, that is realistic and accurate.
	A brief budget for activities and work anticipated for the dates March 1, 2016, through June 30, 2017, that is realistic and accurate.
	A limited budget for activities and work anticipated for the dates March 1, 2016, through June 30, 2017, that is realistic and accurate.
	An incomplete or no   budget for activities and work anticipated for the dates March 1, 2016, through June 30, 2017, that is realistic and accurate.

	Appendix H: Provide a budget narrative for activities and work anticipated for the dates March 1, 2016, through June 30, 2017, that is realistic and accurate.
	A comprehensive budget narrative for activities and work anticipated for the dates March 1, 2016, through June 30, 2017, that is realistic and accurate.
	A brief budget narrative for activities and work anticipated for the dates March 1, 2016, through June 30, 2017, that is realistic and accurate.
	A limited budget narrative for activities and work anticipated for the dates March 1, 2016, through June 30, 2017, that is realistic and accurate.
	An incomplete or no budget narrative for activities and work anticipated for the dates March 1, 2016, through June 30, 2017, that is realistic and accurate.


