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Carl D. Perkins Career and Technical Education Improvement Act of 2006
Chapter 1: General Information

I. Introduction
The Carl D. Perkins Career and Technical Education Improvement Act of 2006 (Perkins IV), Public Law 109-27, was signed into law on August 12, 2006. It authorizes federal funding assistance to secondary and postsecondary career technical education (CTE) programs for the six fiscal years beginning on July 1, 2007, and ending on June 30, 2013. 

Perkins IV represents nearly three years of work by the United States Congress to identify the improvements to the 1998 Perkins Act (Perkins III) needed to ensure that the nation’s workforce is provided with the CTE and academic skills necessary to achieve and compete in the twenty-first century. Both houses overwhelmingly supported reauthorization of the Perkins Act, and the new law is very similar to Perkins III. Congress members expect states and local agencies to use Perkins IV funds to support specific improvements in CTE: 

· Accountability and program improvement at all levels

· Increased coordination within the CTE system

· Stronger integration of academic and career technical teaching and learning

· Increased alignment of secondary and postsecondary education (Programs of Study) 

· Links to business and industry

As a condition of receiving Perkins IV funds, the State of California developed the     2008–2012 California State Plan for Career Technical Education (State Plan), which was approved by both the State Board of Education and the Board of Governors of the California Community Colleges in March 2008. 
The State Plan presents a broad and bold vision for CTE, placing the requirements for federal Carl D. Perkins funding within this larger context. The view that education and career development are lifelong, and that CTE can begin as early as elementary school and span high school through postsecondary education and on-the-job training is infused throughout the plan. The notion that strong CTE improves academic learning, and, conversely, that infusing or reinforcing inherent academic content can strengthen CTE, girds the plan as well. Equally important is ensuring that the system is “demand-driven”; that is, continuously responsive to the ever-changing needs of a complex global workplace, as well as to the needs of increasingly diverse learners, and of a democratic society that requires all of its citizens to be critical thinkers and problem solvers. (page xi) 

Statewide, CTE is supported through numerous funding streams and implemented through diverse programs. Perkins funding represents only approximately seven percent of funds invested in California CTE programs. Despite this relatively small percentage, Perkins funds serve as an important lever for improving secondary and postsecondary CTE to better engage students in learning and to meet critical workforce demands. (page 1)
II. Grant Information

This application covers the grant period beginning July 1, 2011, and ending June 30, 2012. The amount of Perkins IV funds available to each applicant is determined by the formula established in Perkins IV, sections 112, 131, and 132. The specific amount of funds for each local educational agency (LEA) will be posted on the California Department of Education (CDE) Funding Results, Carl D. Perkins Career & Technical Education Web page at http://www.cde.ca.gov/ci/ct/pk/. 

III. Eligibility Requirements

Perkins IV Title I, Part C, sections 131(secondary) and 132 (postsecondary) funds may be received only by public secondary and postsecondary LEAs that conduct CTE programs. Each applicant must be able to demonstrate that it is conducting one or more CTE programs and that each program it assists with Perkins IV funds complies with the requirements established in Section 135(b) of Perkins IV and chapter five of the State Plan. 

Local CTE Plan on File with the CDE: Eligible applicants of the Perkins IV basic grant funds must have an approved 2008–12 local CTE plan on file with the CDE. Eligible applicants that did not file local CTE plans with the CDE in fall 2008 may submit a CTE plan with this application to receive funding in the 2011–12 school year. Local CTE plans must follow the template for the development of Perkins IV local plans and provide the required descriptions related to the administration and use of funds. 

State Institutions (Section 112) Grant: Eligible applicants include the California School for the Blind in Fremont, California Schools for the Deaf in Fremont and Riverside, and the California Department of Corrections and Rehabilitation, Division of Juvenile Justice. 

Secondary (Section 131) Grant: Eligible applicants of secondary funds include unified and union high school districts, direct funded charter schools, and county offices of education. The minimum secondary grant allocation is $15,000. LEAs with allocations of less than $15,000 have two options: 

· enter into a consortium with other LEAs to meet the minimum grant requirement; or 

· apply for a waiver of the consortium requirement. Waivers are only granted if the LEA: (a) is located in a rural, sparsely-populated area, or is a charter school operating secondary CTE programs; and (b) can demonstrate its inability to enter a consortium.

Postsecondary (Section 132) Grant: Eligible applicants of postsecondary funds include community college districts, CTE programs for adults that are conducted by unified and union high school districts, and Regional Occupational Centers/Programs (ROCPs) serving adults. The minimum postsecondary grant award is $50,000. LEAs with allocations of less than $50,000 must enter into consortium with other LEAs in order to meet the minimum grant award requirement. The consortium requirement for postsecondary applicants cannot be waived.

IV. Program and Administrative Requirements

Perkins IV and chapter five of the State Plan establish the requirements for local administration and the use of funds and policies for secondary and postsecondary CTE programs that will be assisted with Perkins IV funds. These policies and requirements must be followed by all LEAs receiving Perkins IV funds. This section is divided into three parts: Use of Perkins IV Funds; Program Requirements; and Assurances, Certifications, Terms, and Conditions. 

The text that follows for Part A (Use of Perkins IV Funds) and Part B (Program Requirements) is taken directly from chapter five of the State Plan. 

 A. Use of Perkins IV Funds

Required Local Educational Agency Use of Section 131 and 132 Funds 

1. Policy. No less than 85 percent of the LEA’s Section 131 or 132 allocation must be expended to improve or expand CTE programs and courses approved in the local plan and annual application for funds. Appropriate expenditures of these funds include:

· Costs incurred in program-related planning, development, validation, and accountability activities

· Curriculum development activities

· Professional development activities, including industry internships for teachers

· Instructional equipment and material purchases

· Providing programs for special populations

· Providing mentoring and student support services

· Providing resources designed to strengthen and support academic and technical skill attainment

· Providing professional development activities that address the integration of academic and CTE 

· Providing activities to support entrepreneurship education and training

· Providing support for the consumer and family studies program (as delineated in the California CTE Model Curriculum Standards and Framework and the Family Studies Standards Implementation Resource Guide, Grades Seven Through Twelve) 

· Additional instructor costs incurred by the expansion of existing programs or addition of new programs (three-year limitation on these costs)

· Staff and other necessary operational costs incurred in providing for state and nationally recognized career technical education student organizations (CTSOs) and work-based learning experiences

· Other instructional activities and services that are directly related to the improvement and expansion of the local agency’s approved CTE programs

Up to 5 percent of the allocation may be charged to direct or indirect costs for expenditures incurred in activities required to administer the grant.

Up to 10 percent of the allocation may be expended to support other CTE activities that are consistent with the purpose of the Act. These activities include, but are not limited to the following:

· Involving parents, businesses, and labor organizations as appropriate, in the design, implementation, and evaluation of the CTE programs assisted with the funds

· Providing career guidance and academic counseling for students participating in CTE programs

· Developing and expanding program offerings for adults at times and in formats that  are accessible for students, including working students

· Developing and supporting small, personalized, career-themed learning communities

· Providing CTE programs for adults and school dropouts to complete secondary  education, or update the technical skills of the adults and school dropouts

· Providing CTE program completers and leavers with placement assistance in jobs and  advanced education and training

· Supporting training and activities such as mentoring and outreach in nontraditional fields

Explanation. This local use of funds policy is consistent with the General Authority for local uses of Section 131 and 132 funds, as cited in Section 135(a) of Perkins IV, which states, “each eligible recipient that receives funds under this part shall use such funds to improve CTE programs”; with Section 135(d), which limits to 5 percent the amount of Section 131 and 132 funds local agencies may use for administrative costs; and with Section 135(c), which lists the permissive uses of the funds. The policy is also critical to the development of the high-quality programs envisioned in Chapter Three. 

B. Program Requirements

Requirements of Local Educational Agency CTE Programs Assisted with Section 131 and 132 Funds 

2. Policy. Each CTE program assisted with Section 131 or 132 funds must incorporate the nine requirements established in Section 135(b) of Perkins IV, including a sequence of courses that provides students with coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills, and the following planning, organization, and instructional elements determined by the state to be critical to high-quality CTE programs: 

· Be staffed by qualified CTE teachers, meaning teachers who 1) possess a standard secondary, single-subject or designated-subject credential which authorizes the teaching of the CTE course(s) to which assigned, and 2) can document employment experience, outside of education, in the career pathway addressed by the program or other evidence of equivalent proficiency. The minimum qualifications for community college CTE teachers are established in Title 5 of the CA Administrative Code.

· Focus on current or emerging high skill, high wage or high demand occupations.

· Be aligned with the state’s CTE Model Curriculum Standards and Framework.

· Have extensive business and industry involvement, as evidenced by not less than one annual business and industry advisory committee meeting and planned business and industry involvement in program activities as described in the Guidelines for the 2008–2012 Local Plan for Career Technical Education and instructions for the annual application for funds.

· Provide for certification of students who achieve industry-recognized skill and knowledge requirements.

· Be aligned with applicable feeder and advanced-level instruction in the same career pathway.

· Integrate the development of CTE and academic skills in order to prepare students for immediate employment upon graduation and for further education or training.

· Provide practical applications and experiences through actual or simulated work-based learning assignments.

· Provide for equitable access and needed support services of all students, including special populations and those preparing for nontraditional occupations.

· Include planned career awareness and exploration experiences.

· Provide for the development of student leadership skills through an established career technical student organization or an alternate strategy that incorporates this instruction in all of the courses that make up the sequence. 

· Use annual evaluation results, including achieved core indicator performance levels, to determine needed program improvements, modifications, and professional development activities for staff.

· Have a systematic plan for promoting the program to all concerned groups, including, but not limited to, students, parents, counselors, site and district administrators, and postsecondary educational agencies.

Requirements of Sequences of Courses for CTE Programs 

3. Policy. Sequences of courses for CTE programs assisted with Perkins IV funds must:

· Consist of not less than two full-year CTE courses with a combined duration of not less than 300 hours; or a single, multiple-hour course which provides sequential units of instruction and has a duration of not less than 300 hours.

· Be coherent, meaning that the sequence may only include those CTE courses with objectives and content that have a clear and direct relationship to the occupation(s) or career targeted by the program.

· Include sufficient introductory and concentration CTE courses to provide students with the instruction necessary to develop the skill and knowledge levels required for employment and postsecondary education or training.

Requirements of Courses Assisted with Perkins IV Funds

4. Policy. Courses assisted with Perkins IV funds must: 

· Be integral to an approved CTE sequence of courses.

· Be explicitly designed to prepare students with career skills that lead to employment. (Employment could be at the completion of high school, community college, apprenticeship, or four–year college or university.)

· Have no less than 50 percent of course curriculum and content directly related to the development of career knowledge and skills. (The California CTE Model Curriculum Standards and Framework can be useful tools in ensuring and validating that there is sufficient CTE content (embedded in the curriculum.)

· Have business and industry involvement in the development and validation of the curriculum.

· Be taught by a teacher who meets the CTE teacher credential and occupational experience qualifications. 

Program of Study Requirement

5. Policy. As mandated by Section 122(c)(1)(A) of Perkins IV, each LEA receiving Section 131 or 132 funds must provide at least one program of study that incorporates secondary and postsecondary elements; includes coherent and rigorous content aligned with challenging academic standards and relevant CTE in a coordinated, non-duplicative progression of courses that align secondary education with postsecondary education to adequately prepare students to succeed in postsecondary education; and leads to an industry-recognized credential or certificate at the postsecondary level, or an associate or baccalaureate degree. In addition, programs of study must also satisfy the organization and operation requirements specified in policies 2, 3, and 4. Programs of study developed by districts receiving Section 131 funds must include not less than one district-funded course.

Explanation. Section 134(b)(3)(A) of Perkins IV requires each recipient of the Section 131 and 132 funds to provide not less than one CTE program of study as described in Section 122(c)(1)(A). As described in Chapter Three of the state plan, improved alignment and articulation of secondary and postsecondary courses and programs, increased integration of academic and CTE instruction, and improved academic and career guidance are among the major actions needed to improve California’s CTE system. Because programs of study provide a unique and effective medium for incorporating these elements, LEAs are encouraged to develop and implement as many programs of study as is practical. The CDE is examining funding alternatives to support this effort. 

Middle School Participation in the Perkins IV Funds 

6. Policy. Middle school (grades 7 and 8) CTE courses may be assisted with Section 131 funds only if integral to approved sequences of courses conducted by a high school.

Explanation. Though Section 315 of Perkins IV allows the use of Section 131 funds to assist CTE instruction in grades 7 and 8, Section 131(d)(1) restricts the allocation of these funds to LEAs who serve secondary school students, (i.e., unified and union high school districts and county offices of education). As a consequence, middle school participation in the funds is dependent on two factors: the alignment of the “introductory” CTE instruction provided in grades 7 and 8 with a sequence of high school district (including ROCP) CTE courses approved for the use of the funds, and the high school district’s acknowledgement of the alignment as evidenced by the commitment of a portion of its allocated funds to the middle school instruction. 

Regional Occupational Center and Program Participation in the Perkins IV Section 131 Funds 
7. Policy (a). ROCPs may receive funds directed to county offices of education. Beginning with the 2008–09 program year, each county office of education will receive a Section 131 allocation to improve its CTE programs:

· 30 percent of the allocation will be based on the county office’s proportional share of the state’s total K–12 enrollment, as reported in the annual October report;

· 70 percent of the allocation will be based on the county office’s proportional share of the state’s total K–12 enrollment, as reported in the annual October report, whose families are economically disadvantaged, as evidenced by free and reduced lunch data.

Note: This is the formula established in the Act for distributing the Section 131 funds. Because the use of these funds is limited to the improvement of CTE programs, it is assumed that some or all of the county offices of education’s allocation will be directed to the ROCP. It is also assumed that the ROCP will collaborate with the county’s court and community school programs to ensure that these students are served, to the extent possible, in programs assisted with the funds. 

Explanation. Section 131 allocations to county offices of education will no longer be restricted to court and community school use. Since the mid-seventies, many of the county offices of education have received Perkins Act funds to assist CTE programs conducted by their court and community schools. Most have since discontinued their pursuit of these funds because of low funding levels, problems related to required consortium participation, and changes initiated in the last two Acts that have increased the requirements for programs to be assisted with the funds and the accountability and reporting requirements. This action is not expected to alter the conditions that have reduced court and community school eligibility for the funds. It should provide the county offices with a slight increase in their annual allocations and an opportunity to use some or all of the allocation for ROCP program improvements, which could include the design of programs for court and community school students. 

Policy (b). Districts may choose to direct their allocated funds to a consortium which has an ROCP as the fiscal agent. An ROCP may also become an eligible recipient of Section 131 funds in any instance in which one or more districts served by the ROCP determines that its allocation is insufficient to warrant the required administrative activities, or is not providing at least one district-funded CTE course, and chooses to transfer these funds to the ROCP. In these instances, as authorized by Section 131(e)(1) and (2) of the Act, the ROCP may form a consortium with the effected district(s) for the purpose of receiving the sum of the transferred Section 131 funds. The consortium’s memorandum of understanding (MOU) must list the participating districts and provide the appropriate administrative signatures, identify the ROCP as the fiscal agent, describe the consortium’s organization and operation as a single entity, and include agreed upon actions for administering and using the funds. 

Explanation. This option is particularly advantageous to smaller districts, many of which are already in consortia because they have allocations of less than $15,000. These districts could expect to benefit from the CTE leadership provided by the ROCP and almost complete relief from the required Perkins planning, application, claim, and accountability reports.

Policy (c). ROCP courses that are integral to coherent sequences of courses conducted by eligible recipients of Section 131 funds (unified and union high school districts) may be assisted with the funds allocated to their member districts. 

Explanation. Permitting a district to use its allocated Section 131 and 132 funds to assist all of the (district and ROCP) courses in programs that serve its students should enhance the quality of the program and the alignment of the instruction between the two providers. It is important to note that as the eligible recipients of the funds, the districts have the prerogative of deciding if and what ROCP courses will be assisted.

Local Funds Required in District Programs Assisted with Section 131 Funds 
8. Policy. As a condition of receiving Section 131 funds, unified and union high school districts must be actively involved in the delivery of CTE programs, meaning that the districts must provide at least one CTE sequence of courses that includes at least one district-funded course. Additionally, the districts must provide at least one course in each industry sector assisted with the funds. The course may be introductory or advanced, and though not necessarily integral to the sequence of courses being assisted with the funds, must be clearly integral to one or more of the sequences of courses offered in the industry sector. While it is expected that most districts will be able to comply with these requirements in the 2008–2009 program year, full implementation of the requirement will be delayed until the 2009–2010 program year to provide districts with the additional time needed to add additional courses or revise existing courses. 

Explanation. This policy is consistent with the Perkins IV definition of CTE; the intent of these funds to improve CTE programs, as defined in Section 135. It is also consistent with the Section 135(8) requirement that assisted programs provide services and activities that are of sufficient size, scope, and quality. 

Allocations to Section 131 and 132 Consortiums May Not be Redistributed to Individual Members for Purposes or Programs that Benefit Only One Member
9. Policy. In accordance with Sections 131(f)(2) and 132(a)(3)(B) of Perkins IV, funds allocated to a consortium formed to meet the minimum allocation requirement may be used only for purposes and programs that are mutually beneficial to all members of the consortium. These funds may not be reallocated to individual members of the consortium for purposes or programs benefiting only one member of the consortium.

Use of Allocated Section 131 and 132 Funds to Support Work Experience Education
10. Policy. Exploratory and Vocational Work Experience Education activities may be assisted with Section 131 and 132 funds if they are a planned and listed component of a CTE program, are integral to one or more of the approved sequences of courses in the LEA’s local plan and annual application for funds, and comply with applicable State and federal regulations. Section 131 and 132 funds may not be used to assist General Work Experience Education.

Explanation. As noted in Policy #3, Section 135(b) of Perkins IV requires a coherent sequence of courses for each CTE program assisted with the funds. Though General Work Experience Education provides students with valuable and practical work-related skills, knowledge, habits, and attitudes, it lacks the specific occupation or career preparation focus required of the courses that comprise approvable CTE program sequences.

Local Board Approval of Applications for Perkins IV Funds 
11. Policy. Local Board approval, as evidenced by a current year approval date, is required on all Section 112, 131, and 132 applications, other than those submitted by county offices of education and signed by the county superintendent of schools.

Explanation. Local Board approval of the Section 112, 131, and 132 applications evidences the local governing board’s awareness of the level, intent, and requirements of the funds, as well as the commitment being made by the LEA in its receipt of the funds.

C. Assurances, Certification, Terms, and Conditions 

LEAs no longer need to return federal and state assurances and certifications to the CDE. The signed grant application is a commitment to comply with the assurances, certifications, terms, and conditions associated with the grant. Applicants should download the general assurances and certifications from the CDE Web site. The Perkins IV program-specific assurances and grant conditions associated with this application appear at the end of this document in Appendices A and B. LEAs must keep all assurances, certifications, terms, and conditions on file for compliance reviews, complaint investigations, or audits. Following are the documents that must be reviewed and kept on file:

· California Department of Education General Assurances (CDE-100A) http://www.cde.ca.gov/fg/fo/r5/ca09generalassur.asp 

· Drug–Free Workplace Certification (CDE-100DF)

http://www.cde.ca.gov/fg/fo/fm/drug.asp 

· U.S. Department of Education Debarment and Suspension (ED 80-0014) http://www.cde.ca.gov/fg/fo/fm/debar.asp 

· U.S. Department of Education Lobbying (ED80-0013) 

http://www.cde.ca.gov/fg/fo/fm/lobby.asp 

· Perkins IV Assurances and Certifications 

· 2011–12 Grant Conditions 

V. Application Review Process

Each application will be read by the CDE consultant responsible for the California County Superintendents region within which the LEA is located. If additional information or revisions are needed, the consultant will contact the LEA. LEAs will have an opportunity to provide the additional information. Application review will occur during May and June, with final approval by June 30, 2011. 

VI. Payment Procedures

Perkins IV funds will be remitted on a reimbursement basis only. Quarterly claims for reimbursements may be submitted four times a year: in October, January, April, and September. Filing of a mid-year reimbursement claim in January is mandatory. All funds must be expended or legally obligated by June 30, 2012. Any funds left unclaimed after September 30, 2012, will revert to the CDE for reallocation to other LEAs.

Title 34 of the Code of Federal Regulations (80.21[i]) requires that more than $100 in interest earned by grantees on federal dollars be returned to the U.S. Department of Education. Grantees shall promptly (at least quarterly) remit interest earned on advances to the CDE for return to the U.S. Department of Education. 

VII. Grant Workshops

Request for Application (RFA) technical assistance workshops and a web conference will be conducted in February, and March 2011. 

The technical assistance workshops will be conducted as follows:

Southern California: Thursday, February 24, 2011, 9:00 a.m. to 12:00 p.m.

Room 606 A, Education Center West, 12830 Columbia Way, Downey, CA 90242

Northern California: Wednesday, March 2, 2011, 1:00 p.m. to 4:00 p.m.

Capitol Area East End Complex, 1500 Capitol Avenue, Auditorium, Sacramento, CA 95814, across the street from CDE Headquarters, and opposite the Capitol Park Rose Garden.
Both workshops are free and registration is not required.

This Southern California workshop capacity is limited to 100 participants. 

This Northern California workshop capacity is limited to 300 persons.

Directions to the workshop sites and parking information are available on the Perkins Web page at http://www.cde.ca.gov/ci/ct/pk/.
VIII. Program and Fiscal Contacts 

LEAs should direct program questions to the CDE consultant responsible for the LEA’s County Superintendents Region. Direct all fiscal questions to the CDE analyst.

	Name
	Subject Area
	Region
	Counties within the County Superintendents’ Regions

	Geoff Belleau
916-323-5042

gbelleau@cde.ca.gov
	Consultant

Local Program Assistance
	4
	Alameda, Contra Costa, Marin, Napa, San Francisco, San Mateo, Solano

	
	
	5
	Monterey, San Benito, Santa Clara, Santa Cruz

	
	
	9
	Imperial, Orange, San Diego

	Mary Gallet

916-445-5723

mgallet@cde.ca.gov
	Consultant

Local Program Assistance
	2
	Butte, Glenn, Lassen, Modoc, Plumas, Shasta, Siskiyou, Tehama, Trinity

	
	
	6
	Amador, Calaveras, San Joaquin, Stanislaus, Tuolumne

	
	
	10
	Inyo, Mono, Riverside,

San Bernardino

	Charles Parker

916-323-2564

cparker@cde.ca.gov
	Consultant

Local Program Assistance
	3
	Alpine, Colusa, El Dorado, Placer, Nevada, Sacramento, Sierra, Sutter, Yolo, Yuba

	
	
	7
	Fresno, Kings, Madera, Mariposa, Merced, Tulare

	
	
	8
	Kern, San Luis Obispo,

Santa Barbara, Ventura

	Lee Murdock

916-445-5736

lmurdock@cde.ca.gov

	Consultant

Local Program Assistance
	1
	Del Norte, Humboldt, Lake, Mendocino, Sonoma

	
	
	11
	Los Angeles

	Hilary Steinmetz

916-445-5725

hsteinmetz@cde.ca.gov

	Consultant

Local Program Assistance
	
	State Special Schools

County Offices of Education

	Carla Ciarniello

916-323-5054

cciarnie@cde.ca.gov

	Analyst

Fiscal Claims and Assistance
	
	Regions 1, 5, 7, 10

	Laurie SooHoo

916-445-5727

lsoohoo@cde.ca.gov
	Analyst

Fiscal Claims and Assistance
	
	Regions 2, 4, 6, 9

	916-324-5706

perkins@cde.ca.gov
	Analyst

Fiscal Claims and Assistance
	
	Regions 3, 8, 11


Chapter 2: Instructions for Submitting the Perkins IV 2011–12 Application

I. Application and Due Date 

Every eligible applicant must complete the Application for 2011–12 Funding. This RFA and the application forms are located on the CDE Perkins Forms and Files Web page at http://www.cde.ca.gov/ci/ct/pk/forms.asp. 
The 2011–12 Perkins IV application provides the CDE with necessary information to grant the LEA Perkins IV funding. It must be received at the CDE or postmarked on or before June 1, 2011. The original application (with original signatures) should be mailed to: 

Russell Weikle, Administrator I

Program and Administrative Support Office

California Department of Education

1430 N Street, Suite 4503

Sacramento, CA 95814-5901

Staple the application together for submission. Do not use binders, covers, flat folders, sleeves, or cover letters. Fax copies of the application will not be accepted.

In addition, LEAs must send the application, as a Word document attachment, to the CDE’s Program and Administrative Support Office by e-mail at perkins@cde.ca.gov. If the LEA uses the Excel version of the Budget and Expenditure Schedule, CDE 101-A, that document must be sent as a separate attachment in the same e-mail. It is understood that signatures will not be evident on the files e-mailed to the CDE. Neither the application nor the CDE 101-A will be accepted as Adobe PDF files. The e-mail must be sent by midnight on June 1, 2011. 

LEAs must identify the e-mail containing the application by using the following information in the subject line: 2011–12 [Full LEA Name] Perkins Application. Do not use the LEA’s acronym in the subject line.

II. Costs of Preparing the Application

The costs for preparing and delivering an application are the sole responsibility of the applicant. The state of California and the CDE will not reimburse such costs.

III. Local Plan

In order to receive 2011–12 Perkins IV funding, every LEA must have a local CTE plan on file with the CDE. LEAs submitted local CTE plans to the CDE in fall 2008. The CDE staff reviewed and approved local plans in winter 2008–09. Eligible LEAs that did not file a local CTE plan in fall 2008 must complete one now and submit it with this application to receive funding in the 2011–12 school year. The local CTE plan must follow the template for the Perkins IV local plans which is available on the CDE Perkins Forms and Files Web page at http://www.cde.ca.gov/ci/ct/pk/forms.asp.

Applicants should download the application forms and fill in all sections completely. 

IV. Completing the Application

Cover Page: The cover page must appear as the first page of the application.

Instructions: 

1. Enter the name of the LEA and the County-District (CD) Code.

2. Enter the address of the LEA.

3. Check the appropriate box if the LEA receives Section 112 (State Institutions), 131 (Secondary), or 132 (Adult/ROCP) funds.

4. Enter the name of the LEA superintendent. If the LEA is a charter school, enter the name of the chief administrator.

5. Enter the amount of the Perkins IV allocation. This information is on the CDE Funding Results, Carl D. Perkins Career & Technical Education Web page at http://www.cde.ca.gov/ci/ct/pk/.  
6. Enter the date on which the local Board of Education approved the 2011–12 Perkins IV application.

7. Enter the name and title of the person who coordinates the Perkins IV grant. Include this person’s contact information in case revisions or more information is needed.

8. Enter the name of the CTE Advisory Committee Chairperson. Include this person’s e-mail address or telephone number.

9. Read the certification.

10. Enter the name of the superintendent or a designee who is authorized to sign the grant application for the superintendent and certifies that the information in the application is correct and complete. 

11. Obtain an original signature of the person who certifies that the application is correct and complete. Enter the date on which the cover page is signed. 

Section I: Sign-off Form for Federal and State Assurances and Certifications.

LEAs are no longer required to submit federal and state assurance and certifications to the CDE. The signed grant application, which includes this page, is a commitment to comply with the assurances, certifications, terms, and conditions associated with the grant. LEAs are required to keep signed assurances and certifications on file at the local level for compliance reviews, complaint investigations, or audits. 

The General Assurances and Certifications are available on the CDE Web page. See page 13 of this document for the links to all state and federal assurances and certifications. The assurances and certifications specific to Perkins IV are on pages   26–34 of this document. 

Instructions: 

1. A duly authorized representative of the LEA should review all assurances, certifications, terms, and conditions to be familiar with the grant expectations. Print all necessary forms, obtain signatures, and retain these copies on file.
2. The authorized representative must read the certification statement, on page 2 of the application.
3. Enter the name and the title of the duly authorized representative who is signing the form. 

4. Print the form.

5. Obtain the signature of the authorized representative and date the form.

Section II: Sign-off Form for Representatives of Special Populations. 

This form confirms that the LEA coordinators or administrators responsible for each of the programs associated with special population groups have reviewed and approved the 2011–12 Perkins IV application for funds. Each special population category must be signed by the LEA’s designated administrator or the certificated representative responsible for that program.

Instructions: 
1. Enter the name and the title of the coordinator or administrator responsible for each program associated with special population groups.  

2. Print the form.
3. Obtain the signature of the coordinator or administrator responsible for each program and enter the date on which the person signs form. 

Section III: Assessment of Career Technical Education Programs (Core Indicators). 

Section 123(b) of Perkins IV requires states to conduct annual evaluations of the progress and efforts that grant recipients are making toward achieving the core indicator performance levels established for the state’s CTE programs. California LEAs provide data to the CDE through the 101-E1 report in the fall and 101-E2 report in the spring, and these data are used to determine the core indicators. 

Section III of the application reports the required data and information on the LEA’s efforts to achieve state-established performance levels. There are two ways to access the data on the Perkins Web page and complete this section of the application. 

· Use  the Word version and enter the data onto the Section III table manually, or

· Download a completed copy of the Section III table from the Perkins Online Data System.

Instructions for Completing Section III manually:

1. Go to the Perkins Forms and Files web page at http://www.cde.ca.gov/ci/ct/pk/forms.asp. LEAs that are secondary grantees (Section 131), click on “Secondary Core Indicators.” LEAs that are postsecondary grantees (Section 132), click on “Adult Core Indicators.” A text box will appear that asks, “Do you want to open or save the file?” Click “Open.” This will open the Excel spreadsheet.
2. Locate the LEA on Excel spreadsheet. 
3.  Copy the data from the spreadsheet into the table in this application.

4. Compare the LEA’s 2009–10 performance level with percentage in the last column, “90 percent or more of the State level,” to determine if the LEA achieved 90 percent of the state-established performance level for each core indicator.

5. Check yes or no in the last column for each core indicator.
6. If yes is checked, skip and do not submit page 7 of the application.
7. If no is checked for any core indicator, determine Perkins monitoring status (See top of page 7). If the status is “Needs Improvement Agency”, complete the Program Improvement Form on page 7 of the application. If the status is “Priority Improvement” or “Monitored Agency” download and complete the Action Plan from the CDE webpage: http://www.cde.ca.gov/ci/ct/pk/forms.asp#Monitoring.
Instructions for downloading a completed Section III:

1. Go to the Perkins Web page at http://www.cde.ca.gov/ci/ct/pk/.
2. Scroll down to Perkins Data System and click on CDE 101 E1. This will go to a Logon screen. 

3. Log on to the Data System using the LEA user information and password.

4. Select the link for Reports. This will go to the Report Menu.

5. Secondary LEAs (Section 131) should select the report titled “Secondary Core Indicator—Perkins Application Section III.” Postsecondary LEAs (Section 132) should select the report titled “Adult Core Indicator—Perkins Application Section III.” Click on “View Report.” The report will appear on the screen.

6. To print the report for inclusion in the application, click in the “Select a Format” box and select Acrobat (PDF) file. Click on Export next to the box. A “File Download” box will appear. Click on “Open,” and the Section III table will appear. Print the report which is two pages for a secondary LEA and one page for an adult LEA.

7. Replace Section III in the hard copy of the application with this electronic version of Section III.

8. The report compares the LEA’s 2009–10 performance level with State performance level and indicates if the LEA achieved 90 percent of the state-established performance level for each core indicator.
9. If yes is checked, skip and do not submit page 7 of the application.
8. If no is checked for any core indicator, determine Perkins monitoring status (See top of page 7). If the status is “Needs Improvement Agency”, complete the Program Improvement Form on page 7 of the application. If the status is “Priority Improvement” or “Monitored Agency” download and complete the Action Plan from the, Perkins Forms and Files Web page at  CDE webpage: http://www.cde.ca.gov/ci/ct/pk/forms.asp#Monitoring.
Program Improvement Form. 
An LEA meeting the state target level in each of the core indicators is determined to be a Compliant Agency. If the LEA is a Compliant Agency, check the appropriate box and skip this form.

An LEA that does not reach 90 percent of the state-established performance level for any core indicator and identified as a “Needs Improvement Agency” is required to submit the Program Improvement Form. The LEA should check the appropriate box and use this form to explain possible reasons the state-established performance level for a core indicator was not met and describes the strategies and activities planned to bring performance levels to the 90 percent level. 

Instructions: For each core indicator which shows a no response in the final column of the Assessment of the Career Technical Education Program table, explain why the LEA failed to achieve the state-established performance level in the 2009-10 program year. 

1. Identify the core indicator.

2. Explain why the LEA did not meet the state-established performance level for this core indicator.
3. Identify the strategies that the LEA will pursue to improve the performance level. 
4. Describe the specific activities that will be employed for each improvement strategy.
5. Identify the funding source and the amount of funds that will support those activities.
6. Add rows to this table as necessary to address each core indicator that did not achieve the 90 percent of the state-established performance level.
Action Plan.

An LEA that does not reach 90 percent of the state-established performance level for three or more core indicators or falls below 60 percent in any one core indicator is identified as a Priority Improvement Agency and required to submit an “Action Plan.” This form can be found on the CDE Perkins Forms and Files Web page at: http://www.cde.ca.gov/ci/ct/pk/forms.asp#Monitoring. The Action Plan must be submitted along with the annual application. Applications cannot be approved without the submission of an Action Plan.

Section IV: Progress Report Toward Implementing the Local CTE Plan 

The implementation of each LEA’s local CTE plan directly affects the implementation of the State CTE Plan. Through the five-year duration of Perkins IV, 2008–12, LEAs will report on the progress they have made toward implementation of their local CTE plan. This progress report is an opportunity to reflect on the goals outlined in the local CTE plan as well as noting the successes and challenges that occurred during the 2010–11 school year. 

Additionally, the LEA should set measurable CTE outcomes for the 2011–12 school year based on what has been learned and the core indicator data reported in Section III. 

LEA personnel must answer these questions: 

1. In the 2010–11 application (Section IV, question 4), the LEA identified at least three goals from the local CTE plan on which it would focus during the 2010–11 school year. List these goals and share what progress has the LEA has made toward achieving these specific goals? How has the LEA improved, enhanced, or expanded CTE for students during 2010–11? 

2. During the 2010–11 school year, what opportunities were provided to teachers to ensure they were current and up to date with their own technical skills?
3. What process is used to annually evaluate the effectiveness of the CTE programs? Who is involved in the evaluation?
4. Identify at least three measurable outcomes from the local CTE plan on which the LEA will focus in 2011–12. Please be specific.
Section V: Sequence of Courses to Be Funded with Perkins IV in 2011–12. 

The LEA must identify each sequence of courses at an individual school site that will be assisted with Perkins IV funds during the 2011–12 school year. Only sequences of courses that were identified in the approved 2008–12 local CTE plan, approved as part of a revision to the local CTE plan, or are being submitted as part of this application (in Section VII, Local CTE Plan Update) can receive Perkins IV funds.
Instructions: Using one row for each sequence of courses that will be assisted with Perkins IV funds at an individual school site, provide the following information:

1. Industry sector and career pathway as indicated in the Local CTE Plan or this application. 

2. Name of the school site where the sequence of courses is offered.
3. Amount of Perkins IV funds that will be allocated to the CTE program at the school site.
4. Page number on which this sequence of courses appears in the Local CTE Plan.
Add rows to this table as necessary to report the sequences of courses at an individual school site that Perkins IV funds will support.

If an industry sector and career pathway is offered at multiple school sites, each school site must be represented on a separate row in the table. The amount of Perkins IV funds spent at each school site in a particular industry sector and career pathway must be indicated. 

Section VI: Budget and Expenditure Schedule and Budget Narrative. 

According to Section 135(a) of Perkins IV, “Each eligible recipient that receives the funds shall use such funds to improve CTE programs.” Therefore, all planned expenditures must directly improve, enhance, or expand CTE programs. Perkins IV funds can be expended only on sequences of courses that are included in the LEA’s approved 2008–12 local CTE plan, were approved as part of a revision to the local plan, or are being submitted as part of this application in Section VI (Local CTE Plan Update).
The Budget and Expenditure Schedule included in the Application Forms on the Perkins IV Web page is a Word document and will not automatically calculate expenditures in rows or columns. An Excel version of this form that contains formulas to insure accurate calculation of expenditures can be downloaded from the Perkins Web page at http://www.cde.ca.gov/ci/ct/pk/forms.asp#Claims. 

The Budget and Expenditure Schedule should be completed and submitted as part of the application.
Instructions for the Budget and Expenditure Schedule: 

1. Enter the name of the LEA. Do not use abbreviations or acronyms. 

2. Enter the LEA’s CD Code.

3. Enter the total Perkins IV 2011–12 allocation amount. Specific amounts for LEAs are listed at the CDE Funding Results, Carl D. Perkins Career & Technical Education Web page at www.cde.ca.gov/fg/fo/r17/perkins11result.asp. 
4. Enter the LEA’s approved indirect cost rate as negotiated with the CDE. If the indirect rate is less than 5 percent, the LEA may only claim the negotiated indirect rate. If the indirect rate is higher than 5 percent, the LEA may claim only 5 percent as its indirect cost rate. The LEA’s approved indirect cost rate is on the CDE Indirect Cost Web page at http://www.cde.ca.gov/fg/ac/ic/index.asp.

5.
Check the box labeled Original Budget, since this is the Original Budget for the 2011–12 program year.
6.
Check the funding category the LEA is receiving: Section 112 (state institution), Section 131(secondary), or 132 (postsecondary). 

7.
Fill in expenditures under the Object Codes and Budget Categories.

· Enter the proposed expenditures for each budget category in the column for the activity. Refer to the current California School Accounting Manual or Appendix A for clarification of budget categories 1000 through 7000.

· At least 85 percent of Perkins IV funds must be spent on activities that directly affect CTE programs (columns A-F). Ten percent may be spent on permissive activities in column G.

· Capital outlay expenditures of more than $5,000 for a single item, as defined in Perkins IV, require prior approval from the CDE. Indirect costs cannot be charged on capital outlay.

· A maximum of 5 percent of Perkins funds may be expended to administer the funds. The 5 percent may be in the form of direct costs, indirect costs, or both (column H) less any funds expended on capital outlay.

8. If not using the Excel version of this form, fill in column I, Total, that presents a sum for each budget category, and the row at the bottom of the schedule titled Total, that presents the sum of each column. If using the Excel version, the Total column and row will sum automatically. Double-check the figures and be certain that they match the budget categories in the budget narrative.

9. Print the form and submit this form along with the application.
Instructions for the Budget Narrative: 

The budget narrative must describe in detail all expenditures in budget categories 1000 through 6000. The expenditures for each industry sector/career pathway sequence of courses listed in Section V should be itemized in the narrative under the appropriate budget category. If applying direct charges for the administration of the Perkins IV grant, describe the expenditures in the 7000 category. See Appendix B, Sample Perkins IV Budget Narrative, to see the level of detail required in the budget narrative. 
Section VII: Local CTE Plan Update. 

Applicants may update their local plans annually, if necessary. This is a good time to review local CTE plan benchmarks and make adjustments to reflect progress or additions to the CTE program. This is particularly important if: 

· New courses have been added to an existing program sequence. 
· New sequences of courses have been developed for an existing industry sector.
· A new industry sector and the corresponding sequences of courses have been developed. 

If Perkins IV funds will be used to support any new industry sectors or courses not included in the original local CTE plan, approved by the CDE in a local plan revision, or a part of the 2011–12 application, a new sequence of courses worksheet must be completed. Go to the CDE Perkins Forms and Files Web page at http://www.cde.ca.gov/ci/ct/pk/forms.asp and download the Sequence of Courses Worksheet from the Local CTE Plan Forms. 

Other updates to the local CTE plan can be submitted in narrative form with a reference to the local CTE plan chapter, section, and question.

Appendix A

Carl D. Perkins Career and Technical Education Improvement Act of 2006 ASSURANCES AND CERTIFICATIONS

Carl D. Perkins Career and Technical Education Improvement Act of 2006 (Perkins IV) special assurances are required for funding:

1. The eligible recipient will provide a career technical education (CTE) program that is of such size, scope, and quality to bring about improvement in the quality of CTE programs. (Perkins IV, Section 134[b][6])
2. In compliance with Office of Vocational and Adult Education (OVAE) Program Memorandum 99–11, local agencies receiving Perkins IV funds for CTE programs for adults will be represented on the local Workforce Investment Board (WIB); enter into a Memorandum of Understanding with the local WIB relating to the operation of the One-Stop system, including a description of services, how the cost of the identified services and operating costs of the system will be funded, and the methods for referral; make available the core services that are applicable to Perkins IV through the One-Stop delivery system, either in lieu of or in addition to making these services available at the site of the particular program; and use a portion of the Perkins IV funds (or provide services with such funds) to create and maintain the One-Stop delivery system and to provide applicable core services through the One-Stop delivery system.

3. The eligible recipient that uses funds under Perkins IV for in-service and preservice CTE professional development programs for CTE teachers, administrators, and other personnel will, upon written request, permit the participation in such programs of CTE teachers, administrators, and other personnel in nonprofit private schools offering CTE programs located in the geographical area served by such recipient. (Perkins IV, Section 317[a])
4. The eligible recipient may, upon written request, use funds made available under Perkins IV to provide for the meaningful participation, in CTE programs and activities receiving funding under this Act of secondary school students attending nonprofit private schools who reside in the geographical area served by the eligible recipient. (Perkins IV, Section 317[b][1])
5. The eligible recipient will consult, upon written request, in a timely and meaningful manner with representatives of nonprofit private schools in the geographical area served by the eligible recipient regarding the meaningful participation, in CTE programs and activities receiving funding under Perkins IV, of secondary school students attending nonprofit private schools. (Perkins IV, Section 317[b][2])

6. Nothing in Perkins IV shall be construed to be inconsistent with applicable federal law prohibiting discrimination on the basis of race, color, sex, national origin, age, or disability in the provision of Federal programs or services. (Perkins IV, Section 316)

7. The eligible recipient will ensure that students who are economically disadvantaged, students of limited English proficiency, and students with special needs are assisted to succeed with support services such as counseling, English-language instruction, child care, and special aids. (CFR 403.190[A][2][II][b])
8. Curriculum, instruction, and assessment are designed to serve all students, including students who are members of special populations.

Use of Perkins IV funds
1. Funds made available under the Perkins IV for CTE activities will supplement, and will not supplant, non-federal funds expended to carry out CTE activities and technical preparation activities. (Perkins IV, Section 311)
2. All of the funds made available under Perkins IV will be used in accordance with the requirements of this Act. (Perkins IV, Section 6)
3. No funds made available under Perkins IV shall be used to require any secondary school student to choose or pursue a specific career path or major; and to mandate that any individual will be required to participate in a CTE program, including a CTE program that requires the attainment of a federally funded skill level, standard, or certificate of mastery. (Perkins IV, Section 314)
4. No funds made available under the Perkins Act will be used to provide CTE programs for students prior to the seventh grade except that equipment and facilities purchased with funds under the Perkins IV may be used for such students. (Perkins IV, Section 315)
5. No funds will be used to acquire equipment or software in any instance in which such acquisition results in a direct financial benefit to any organization representing the interests of the purchasing entity, the employees of the purchasing entity, or any affiliate of such an organization. (Perkins IV, Section 122[c][12])
6. The funding for development and implementation of the Integrated and Career-Related Education Continuum as described in the 2008–2012 California State Plan for Career Technical Education will be limited to programs as described in the local CTE plan that (a) begin no earlier than grade seven; (b) include a clearly defined sequence of courses that prepare students for career entry and postsecondary education; (c) are part of a sequence that may include a capstone course at the high school, ROCP or community college; (d) are taught by a qualified CTE teacher; and (e) integrates CTE and academic instruction.

7. The eligible recipient will comply with the requirements of this Perkins IV, Title I, and the provisions of the 2008–2012 California State Plan for Career Technical Education, including the provision of a financial audit of funds received under this title which may be included as part of an audit of other Federal or State programs. (Perkins IV, Section 122[c][11])
Consortia Requirements

1. Consortia formed to meet the minimum allocation requirement will use funds only for purposes and programs that are mutually beneficial to all members of the consortium.

2. Funds will not be reallocated to individual members of the consortium for purposes or programs benefiting only one member of the consortium. (Perkins IV, sections 131[f][2] and 132[a][3][B])

Requirements of Local CTE Programs Assisted with Perkins funds

LEAs will ensure that each of the following nine requirements in Perkins IV Section 135(b) is met in each program that uses Perkins IV funds.

1. Provide activities that strengthen students’ academic and career and technical skills through the integration of academics with CTE programs in a coherent sequence of courses, such as career and technical programs of study to ensure students’ learning.

2. Link CTE at the secondary level and CTE at the postsecondary level, including offering not less than one career and technical program of study described in Section 122(c)(1)(A).

3. Provide students with strong experience in and understanding of all aspects of an industry.

4. Develop, improve, or expand the use of technology in vocational and technical education, which may include;

· training of CTE personnel, to use state-of-the-art technology, which may include distance learning

· providing CTE students with the academic, and career and technical skills that lead to entry into the technology fields; or

· encouraging schools to collaborate with technology industries to offer voluntary internships and mentoring programs

5. Provide professional development programs consistent with Section 122 to teachers, counselors, and administrators that include:

· the effective integration and use of challenging academic and CTE provided jointly with academic teachers;
· effective teaching skills based on research that includes promising practices;

· effective practices to improve parental and community involvement;

· effective use of scientifically based research and data to improve instruction;

· Support of education programs for teachers of CTE students, to ensure that such teachers stay current with all aspects of an industry;

· internship programs that provide relevant business experience; and

· programs designed to train teacher specifically in the effective use and application of technology to improve instruction.

6. Develop and implement evaluations of the career technical programs carried out with these funds including an assessment of how the needs of special populations are being met.

7. Initiate, improve, expand, and modernize quality CTE programs.

8. Provide services and activities that are of sufficient size, scope, and quality to be effective.

9. Provide activities to prepare special population students enrolled in CTE programs for high skill, high wage, or high demand occupations that will lead to self-sufficiency.

State Established CTE Quality Criteria Requirements of Programs Assisted with Perkins IV funds

Perkins IV Section 135(b)(8) requires each CTE program assisted with the funds provide services and activities that are of sufficient size, scope, and quality to be effective. The 2008–2012 California State Plan for Career Technical Education identifies 13 planning, organization, and instructional elements determined by the state to be critical to high-quality CTE programs. These elements are incorporated into the following criteria which are required of all programs assisted with the funds. 

Curriculum, Instruction, and Assessment

· Curriculum and assessment are aligned with the California CTE Model Curriculum Standards and Framework and Secretary’s Commission on Achieving Necessary Skills (SCANS) and employability competencies;

· Instruction is standards-based, sufficient in duration, current and relevant, and develops the knowledge, attitudes, and skills currently required for entry into careers in the program area;

· A comprehensive assessment system is used to measure student competence in the application of CTE and academic knowledge and skills required in the program area; and

· The program provides for certification of students who achieve industry-recognized skill and knowledge requirements.

Leadership and Citizenship Development

· Each program includes a career technical student organization or alternative leadership activity that is integral to instruction and is supported by the administration of the local educational agency. Alternative leadership activities must be designed to provide students with (a) effective leadership skills; (b) increased confidence in themselves and their work; (c) enhanced character, citizenship, volunteerism, and patriotism; (d) an understanding of the importance of a healthy lifestyle; (e) an understanding of the need to strive for excellence in scholarship; and (f) an awareness of the importance and relevance of the career cluster addressed by the CTE program.

· Leadership, citizenship, and interpersonal skills instruction in teamwork, communications, human relations, and social interaction is provided through the program.

Practical Application of Occupation Skills

· Each program provides practical application and experiences through actual or simulated work-based learning assignments.

Qualified and Competent Personnel

· Each program is staffed by qualified CTE teachers, meaning teachers who;

· Possess a standard secondary, single subject or designated subject credential that authorizes the teaching of the CTE courses(s) to which they are assigned; and

· Can document employment experience, outside of education, in the career pathway addressed by the program or other evidence of equivalent proficiency.

Facilities, Equipment, and Materials

· Facilities, equipment, and materials are comparable to those currently used by business and industry.

· Facilities and equipment are purchased or modified, as needed, to accommodate the needs of special population students.

Community, Business, and Industry Involvement

· Program has an advisory committee which includes business and industry representatives that meets at least once annually to provide relevant advice and support on current and changing labor markets, current industry standards and practices, emerging technical skills, curriculum content and student outcomes, and job placement.

Career Guidance

· Career guidance activities are ongoing and include the dissemination of career opportunity and career path information to students, parents, and counselors.

· CTE instruction includes career planning, employability skills, and articulation options, and provides students with information relevant to their career path goals.

· Career guidance activities provide students, parents, and counselors with information on nontraditional careers in program area.

Program Promotion

· Planned activities are conducted to promote the program to all concerned groups, including students of all ability levels, parents, counselors, site and district administrators, postsecondary agencies, and representatives from business and industry.
· Activities are conducted to improve the articulation and alignment of the program with instruction provided by feeder school and advanced education and training opportunities.

Student Support Services

· Program provides for full participation of special population students, meaning that special population students are provided with the additional services needed for success.

Program Accountability and Planning

· Program improvements are developed and implemented based on an analysis of prior-year program accountability data, including the (a) number of students enrolled in the program (including the enrollment of special population students); (b) number and percent of program completers; (c) number and percent of secondary program completers who receive diplomas; (d) number of completers placed in the military, further education/training, or employment; and (e) number of nontraditional program concentrators and completers.

Appendix B

Carl D. Perkins Career and Technical Education Improvement Act of 2006 (Perkins IV) 

2011–12 Grant Conditions

Note: All forms related to this grant and referenced in the grant conditions can be found on the California Department of Education Perkins Web page at http://www.cde.ca.gov/ci/ct/pk/. 

1. Your local educational agency’s (LEA’s) 2011–12 Perkins IV grant award is part of the Career and Technical Education Basic Grants to States from the U. S. Department of Education’s (ED) Office of Vocational and Adult Education. The Catalog of Federal Domestic Assistance number is 84.048A. The funds are subject to the Education Department General Administrative Regulations 74, 76 (except 76.103), 77, 79, 80, 81, 82, and 85; the Office of Civil Rights Guidelines for Vocational Education; and compliance requirements discussed in the Office of Management and Budget Circulars A-87 and A-133.

2. In order to accept Perkins IV funds, the LEA must have the following documents on file with the CDE
· an approved local plan for career technical education (CTE); and 
· an approved 2011–12 application with an approved Budget and Expenditure Schedule (CDE 101-A) and budget narrative that reflects the actual allocation amount.

3. The grant award will be processed upon receipt of the signed Grant Award Notification (AO-400). The AO-400 must be signed by the superintendent or an authorized official and returned within 10 working days. 

4. Funds awarded under Perkins IV shall be used to supplement and shall not supplant non-federal funds expended to carry out CTE and tech prep program activities.

5. The LEA must meet all federal statutes and regulations applicable to Perkins IV in its administration of the program. 

6. Perkins IV requires grant recipients to submit annual Perkins Core Indicators data by the designated deadlines. The Report on CTE Enrollment and Program Completion (CDE 101 E1) data may be submitted annually between July 1, and October 15. The Report on CTE Placement (CDE 101 E2) data may be submitted annually between January 1 and March 10. Final reimbursement for the grant period will not be paid until the CDE 101 E1 data are submitted to the CDE. The CDE may request that all Perkins funds for the program year be returned for failure to adhere to the Perkins IV data requirements. 

7. All Perkins IV funds must be expended within the dates designated and for not more than the maximum amount indicated on the AO-400. Encumbrances may be made at any time after the beginning date of the grant stated on the AO-400. All funds must be expended or legally obligated by June 30, 2012. Any funds left unclaimed after September 30, 2012, will revert to the CDE for reallocation to other LEAs. Unauthorized expenditures shall be the responsibility of the LEA. No extensions of this grant will be allowed.

8. No less than 85 percent of the LEA’s allocation must be expended to improve or expand CTE programs and CTE courses approved in the local plan. No more than 10 percent of the grant can be spent on non-instructional items. The grantee shall limit the administrative costs to 5 percent and may include indirect (less any funds expended for capital outlay) or direct costs related to administering the funds. Indirect costs are limited to the indirect cost rate approved by the CDE for the applicable fiscal year in which the funds are expended, or 5 percent, whichever is less. 
9. Federal law Title 34 Code of Federal Regulations 80.21(i) requires that any interest earned by grantees on federal dollars be returned to the ED if the amount is in excess of $100. 
10. Any single capital outlay expenditure of $5,000 or greater, including taxes, shipping, and instillation, requires prior CDE approval.
11. Grant funds will be remitted on a quarterly reimbursement basis only. Filing a mid-year claim is mandatory. To claim reimbursement of funds, a Claim Document (CDE VE-5) and claim narrative, must be completed and submitted to the CDE’s Program and Administrative Support Office according to the following schedule:
· First quarter (July 1–September 30): due before or on October 31, 2011
· Second quarter (October 1–December 31): due before or on January 31, 2012
· Third quarter (January 1–March 31): due before or on April 30, 2012
· Fourth quarter/Final (April 1–June 30): due before or on September 1, 2012
12. In addition to the final claim document, the LEA must submit a final CDE 101-A that reflects the actual expenditures for the 2011–12 fiscal year. 

13. A budget revision is required if expenditures for any budget category exceed 20 percent of the authorized budget category total in the approved budget. The budget revision must be approved by CDE before expenditures are made. Expenditures that exceed the approved budget category amount by 20 percent may not be approved for payment when a claim is submitted.
14. All VE-5s must contain actual expenditures incurred by the local educational agency; expenditures cannot be rounded to whole numbers.
15. Federal regulations governing the Perkins IV will overrule any errors inadvertently made by the California Department of Education.
Appendix C

Budget Categories and Descriptions

Each budget category or object code in the left column is described in the right column.

	Object Code
	Description of the Budget Category

	1000
	Certificated Salaries: are salaries that require a credential or permit issued by the Commission on Teacher Credentialing. List all certificated project employees, including percentage or fraction of full-time equivalent (FTE) and rate of pay per day, month, and/or annual salary. (Note: Funds in this category are not intended to supplant current fixed costs.)

	2000
	Classified Salaries: are salaries for services that do not require a credential or permit issued by the Commission on Teacher Credentialing. List all classified project employees, including percentage of FTE, and rate of pay per day, month and/or year. (Note:  Funds in this category are not intended to supplant current fixed costs.)

	3000
	Employee Benefits: Record the employer’s contributions to retirement plans and health and welfare benefits. List and include the percentage and dollar amount for each employee benefit being claimed.

	4000
	Books and Supplies: Record expenditures for books, supplies, and other noncapitalized property/equipment (movable personal property of a relatively permanent nature that has an estimated useful life greater than one year and an acquisition cost less than the local educational agency’s (LEA) capitalization threshold but greater than the LEA’s inventory threshold). This category includes expenditures for books and supplies (i.e., textbooks, other books, instructional materials). This category also includes supplies used in support services and auxiliary programs, publications, and subscriptions necessary to operate a project office. A listing of all equipment, including the serial and model numbers, purchased with any portion of these grant funds must be recorded and maintained in the file.

	5000
	Services and Other Operating Expenditures: Record expenditures for services, rents, leases, maintenance contracts, dues, travel, insurance, utilities, legal counsel, and other operating expenditures. 

Travel and Conference: Include expenditures incurred by and/or for employees and other representatives of the LEA for travel and conferences, including lodging, mileage, parking, bridge tolls, shuttles, taxis, and conference registration expenses necessary to meet the objectives of the program. Receipts are required to be kept on file by your agency for audit purposes. Bus transportation for students should be listed here.

Contracting Services: Services provided to the school by outside contractors appear under this category. Identify what, when, and where service(s) will be provided. Appropriate activities include conducting workshops, training, and technical assistance activities.

	6000
	Capital Outlay: Record expenditures for sites, buildings, and equipment, including leases with option to purchase that meet the LEA’s threshold for capitalization. (Equipment is movable personal property that has both an estimated useful life over one year and an acquisition cost that meets the LEA’s threshold for capitalization. Refer to the district’s threshold amount for capitalization, anything less than this amount should be posted in Object Code 4000). A listing of all equipment, including the serial and model numbers, purchased with any portion of these grant funds must be recorded and maintained in the file. This category also covers sites and improvement of sites, buildings and improvement of buildings.

	7000
	Indirect Cost if applicable (not to exceed California Department of Education approved rate). Indirect costs are not assessed on expenditures for capital outlay.
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Appendix B

Local Educational Agency (LEA): Sample California School District
CD Code: 00-12345


Authorized Signature: 



Select One
Funding Source and Purpose: 


Total Allocation: 
 X
ORIGINAL BUDGET
(
Section 112 State Institutions

Indirect Cost Rate (percent):
(
END-OF-YEAR CLAIM

 X
Section 131 Secondary



(
Section 132 ROCP and Adult

	Object Code 

and 

Budget Category 
	(A)

Instruction

(Including Career Technical Student Organizations)
	(B)

Professional

Development
	(C)

Curriculum

Development


	(D) Transportation and Child Care for Economically Disadvantaged Participants 
	(E)

Special Populations Services
	(F)

Research Evaluation and Data Development
	(G)

Career and Academic Guidance and Counseling for Students Participating in CTE Programs
	(H)
Administration
or Indirect Costs


	(I)
Total

	Percentage of grant expenditures allowed
	At least 85% of the grant must be spent in these areas
	
	Not to exceed

10% of total expenditure
	Not to exceed 5% of total expenditure
	

	1000
	Certificated Salaries
	8,625
	1,440
	3,750
	
	
	
	
	
	13,815

	2000
	Classified Salaries
	
	
	
	
	
	555
	
	
	555

	3000
	Employee Benefits
	2,763
	  
	  
	
	
	167
	
	
	2,930

	4000
	Books/Supplies
	158,719
	
	
	
	
	
	
	
	158,719

	5000
	Services/ Operating Expenses Expenditures
	
	15,000
	
	
	3,000
	1,600
	
	
	19,600

	6000
	Capital Outlay
	17,000
	
	
	
	
	
	
	
	17,000

	7000
	Indirect Costs
	
	
	
	
	
	
	
	8,451
	8,451

	
	Total
	187,107
	16,440
	3,750
	
	  3,000
	2,322
	
	    8,451
	221,070


SAMPLE

Carl D. Perkins Career and Technical Education Improvement Act of 2006 (Perkins IV) 

Budget Narrative

	OBJECT #
	DESCRIPTION
	AMOUNT

	1000

A

(Instruction)

B

(Professional

Development)

C

(Curriculum Development)
	Certificated Salaries:

· Substitute costs for teachers to attend conferences and workshops pertinent to their career industry sector. 45 substitute days x $125.00/day 

· Stipend for Business Teacher to serve as the FBLA advisor and coach for after-school/weekend FBLA activities.

· Teacher release time for Professional Development/CTE Training activities to include: 

· Pathway and foundation standard integration; 

· All aspects of the industry; 

· Special populations/nontraditional careers

· Counselor Professional Development: Specific training and information to guide CTE students through choices of CTE courses, clarity regarding CTE programs, industry sectors and pathways, and career options. Six counselors @ $40.00/hour x six hours

· Teacher release time for cross-curricular collaboration and curriculum integration.

· Teacher release time for new course development for new programs in three industry sectors (Health, Energy and Utilities, and Building Trades and Construction).

· Teacher release time for the development of industry assessments.

· Teacher release time for articulation with community colleges and universities. 

· 30 substitute days x $125.00/day
	$5,625.00

$3,000.00

$1,440.00

$3,750.00



	
	Subtotal for 1000 category
	$13,815.00

	2000

F

(Data Development)


	Classified Salaries:

· Office Clerk to make phone calls to collect follow-up data from graduates for the E2 report. 30 hours x 18.50/hour


	$555.00

	
	Subtotal for 2000 category
	$555.00

	3000
	Benefits: 

· Certificated allocation: STRS, MED, SUI, W/C, Cert., PERS, Retiree benefits fund liability @ 20 %. 

· Classified allocation: STRS, MED, SUI, W/C, Cert., PERS, Retiree benefits fund liability @ 12%
	$2,763.00

$167.00


	
	Subtotal for 3000 category
	$2,930.00

	4000
	Books and Supplies:

· Brochures for CTE Industry Sector/classes for marketing program
· Professional development supplies for teacher and counselor training as noted in 1000

Non-capitalized Equipment for existing CTE programs at all three comprehensive high schools (as identified in Section IV of this application).

·  Child Development ($15,000.00): three reality baby simulators and curriculum on fetal alcohol syndrome, shaken baby syndrome, drug affected babies; computer software and videos to use with preschool children, manipulatives for preschool.

·  Fashion Design ($4,000.00): sewing machines and mannequin dress forms.

·  Food Service and Hospitality ($17,500.00): two industry grade stoves, food processors, mixers, and specialty knives. Kitchen Aid mixers, blenders, microscopes, food specialty dictionaries.

·  Engineering Design ($15,000.00): Rhino 3D software, Vex Robotics Booster kits, Engineering Technology text to supplement Physics textbook.

·  Cabinetmaking and Wood Products ($6,000.00): misc. replacement hand tools, handheld power saws, nail guns.

·  Media Support Services  ($50,000.00): 36 computers @ $1400.00 per computer; software for new lab at VVHS and 12 computers upgraded to industry standards at RWHS ($8,000.00)

·  Information Support and Services: ($8,500.00): Microsoft software upgrade and training tutorials.

·  Transportation sector at two high schools: ($20,000.00): diagnostic and repair equipment, cooling system and pressure tester, Alldata online automotive data service.
	$2,000.00

$1,346.00

$155,374


	
	Subtotal for 4000 category
	$158,719.00

	5000

F (Data Development)

E(Special Populations)

B

(Professional

Development)
	Services and Other Operating Expenditures:

· Software to get data for Perkins required reports

· Contract with outside consultant to provide training to staff on Special Populations and Nontraditional Careers 

Travel and conferences: CTE teachers will attend state and local conferences for CTE program development, program planning and to upgrade skills for CTE instruction.
	$1,600.00

$3,000.00

$15,000.00

	
	Subtotal for 5000 category
	$19,600.00

	6000
	Capital Outlay (list items below)

· Architectural  Engineer Package = $17,000.00 

      Paton Engraving Machine equipment including base unit, imaging cartridge, Corel Draw X#, Honeycomb Cutting Table, Purex Filtration system, and installation.
	      $17,000.00

	
	Subtotal for 6000 category
	$17,000.00

	7000
	Indirect Costs @ 4.32%  (minus capital outlay): 

	$8,451.00

	
	Subtotal for 7000 category
	$8,451.00

	
	GRAND TOTAL
	$221,070.00


$221,070





   4.32%
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