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California Renovation and Repair Loan Program Application
For Early Education and Support Division Contractors
Review the instructions prior to completion of the California Renovation Repair Loan (CRRL) Program, Application. 
1. Complete the CRRL Application and required attachments.

2. Documents must be signed in blue ink, by the contractor’s Authorized Representative.
3. Documents must be printed single-sided.

4. Mail or deliver one (1) original and three (3) copies of the CRRL application packet (pages 7–14) and all required attachments to the following address: 
California Renovation and Repair Loan Program, Application 

Early Education and Support Division

Funding and Agency Support Unit

California Department of Education

1430 N Street, Suite 3410

Sacramento, CA 95814-5901
INSTRUCTIONS TO COMPLETE THE APPLICATION

Section l. Contractor Information

Contractor Legal Name: Insert the legal name of the entity applying for loan funds exactly as it appears on the Articles of Incorporation or the Federal Employer Identification form. 

Legal Mailing Address, City and ZIP Code: Insert the mailing address, city, and ZIP code. 

County Number: Insert the number of the county where the contractor/applicant is headquartered.

County Name: Insert the name of the county where the contractor/applicant is headquartered.

Vendor Number: Insert the CDE-assigned numeric code for the contractor. If the contractor does not have one, attach the CDE funding award letter the contractor received.
Phone Number and Fax Number: Insert the phone and fax number for the contractor/applicant. 

Contact Person’s Name and Title: Insert the name and title of the person the CDE should contact if it has any questions or concerns regarding the application. 

Contact Person’s Telephone Number: Insert the telephone number of the contact person.
Contact Person’s E-mail Address: Insert the e-mail address of the contact person.
Authorized Agency Representative and Title: Insert the name and title of the person who has authority to sign and engage in a contractual agreement with the CDE.
Authorized Agency Representative Phone Number and E-mail: Insert the Authorized Representative phone number and e-mail address.
Authorized Representative Signature and Date block: The Authorized Representative should complete this section by signing it, dating it, and printing his/her name below the signature line.
Section ll. Contract Types

Check the box that identifies each qualifying contract type(s) the contractor possesses. 

Present Need: Check the box(es) that best describes the contractor’s need for a loan.

Section lll. Loan Amount

Check the box in Section lll that identifies the total combined maximum reimbursable amount for all qualifying contract types the contractor possesses. Note: Each contract face sheet identifies the maximum reimbursable amount for that specific contract. 

A. Prorated Portion of Total Estimated Costs of Subsidized Enrollment

Enter the Total Costs of Subsidized Enrollment in Box F. This is the Grand Total amount from Section Vll, Column D. Note: This amount shall not exceed the Maximum Loan Amount checked in Section lll.

Section IV. Property Owner and Certification

Provide a lease or usage agreement by the legal owner of the property. Note: The property must be used to serve subsidized children in a CDE-funded program during the entire CRRL repayment period until the CRRL is fully repaid.

Include the following:

· Site name and address

· Site License Number (if License-Exempt, write “N/A”)

· Owner Name

· Owner Address

· Owner Telephone and FAX Number

· Typed Name and Signature of Authorized Representative

· Date of Signature

This form must be signed by the Authorized Representative of the property owner in blue ink, for each site. Unless the contract is “license-exempt” pursuant to 22 CCR, Community Care Licensing, Division 12, a copy of the site license(s) for each site must be included, or the contractor must show proof of obtaining a license. Contractors applying for this funding at more than one site must complete a separate form for each site. 
Section V. Calculating Percentage of Subsidized Enrollment by Site

Section A:

· Enter the site name

· Enter the contract type

Section B:

· Enter the subsidized enrollment for the site
· Enter the non-subsidized enrollment for this site
· Enter the total number of children enrolled

· Enter the percentage of subsidized enrollment 
NOTE: For Section V (B), contractors with as-yet unopened sites must enter projected numbers for the subsidized and non-subsidized enrollment figures in order to calculate a subsidized percentage. 

Section Vl. Project Description and Total Costs

Describe all aspects of each project for the site. Include estimated costs for each project. This form must be completed for each site.
Any projects listed in this section must also be listed on Section VlI. Failure to list in both sections may disqualify the site.
Column A: Identify the appropriate project type as indicated below:

· A = ADA

· H = Health, Safety

· L = Licensure
Column B: For each proposed site, provide a project description, including only the work to be completed at facilities that provide only direct services to children.
Column C: Insert the cost of each project. 

Column D: Insert the percentage of Subsidized Enrollment from Section V, page 10.

Column E: Enter the sum of Column C multiplied by Column D. 

Contractor’s Grand Total of Estimated Costs: Enter the total of all prorated portions of total costs in Column E. Enter the Grand Total for each site on Section Vll, Column B, page 12.
Section Vll. Description of Need

· Enter Site Name

· Enter Site Address

1. Describe the child care facility as a relocatable or a fixed building by checking the appropriate box.

2. Provide a complete justification for each CRRL project explaining what is needed to bring facilities into compliance with ADA or Title 22, Division 12 health and safety licensing requirements. Restating ADA or Title 22 alone will not meet the requirement for this form. Any projects listed in this section must also be listed in Section Vl. Failure to list in both sections may disqualify the site. Include a timeline for anticipated work completion. This section must be completed for each site. If any licensing violations are to be corrected through CRRL money, attach a copy of each such violation to this application.
3. Describe the method and source used to determine the cost of the project(s).

Section Vlll. Total Costs Summary Worksheet of Site Costs

This Section is used to summarize all sections for all sites to determine the application request amount for Total Costs for all projects at the site and Prorated Portion of Total Costs for Subsidized Enrollment. 

Column A: List the site name and address for each site submitted in Section VI.

Column B: List the Total Costs, from Section VI, of all Projects for each site.

Column C: List the Percentage of Subsidized Enrollment, as calculated in Section V.4, for each site. 

Column D: Enter the sum of Column B multiplied by Column C for each site. 
Contractor’s Grand Total for Loan: Enter the sum of all site amounts in Column D. Enter this amount into Section lll.A. Prorated Portion of Total Costs of Subsidized Enrollment. 
Section lX. Contractor Certifications
Have the Authorized Representative initial each certification, acknowledging that by signing this application you are certifying each of these requirements.

Submit the four copies of application (pages 7–14) and attachments to the following address:

California Renovation and Repair Loan Program, Application 
Early Education and Support Division

Funding and Agency Support Unit

California Department of Education

1430 N Street, Suite 3410

Sacramento, CA 95814-5901
	This shaded section is for EESD Use Only

	Notification 
	Vendor Number
	Log Number
	Suffix
	District Code
	School Code

	FY 2015–16 
CRRL
	     
	     
	     
	     
	     


	Section l
Contractor Information

	Legal Name of Contractor:

     
	Vendor Number:

     

	Legal Mailing Address:

     


	City:

     

	ZIP Code:

     


	County Number:


	County Name:

     

	Phone Number: 

(          )
	Fax Number:

(          )

	Contact Person (or name of person completing application), print name:

     

	Title:

     

	Phone Number:

(          )
	E-mail:

     

	Authorized Agency Representative:

     

	Title:

     

	Phone Number:

(          )
	E-mail: 

     

	By signing this document the representative is certifying, under penalty of perjury, the information provided on this Renovation and Repair Loan, Application form, is true and correct. (PLEASE SIGN IN BLUE INK)


Salutation: Mr.  FORMCHECKBOX 
   Ms.  FORMCHECKBOX 
   Dr.  FORMCHECKBOX 
  Superintendent  FORMCHECKBOX 
  Other  FORMCHECKBOX 
  

Authorized Signature: ________________________________ Date:      
Typed Name:      
	Section ll
Contract Types

	Check all boxes applicable to the CRRL, Application Funds 

	 FORMCHECKBOX 
 California State Preschool Program (CSPP)
 FORMCHECKBOX 
 Center-Based General Program (CCTR)

 FORMCHECKBOX 
 California Migrant Program (CMIG)

 FORMCHECKBOX 
 California Handicapped Child Care and Development (CHAN)




Present Need (Check more than one box as needed)
 FORMCHECKBOX 
 Health and Safety        FORMCHECKBOX 
 Americans Disability Act Compliance     

	Section lll
Loan Amount

	Total Combined Maximum Reimbursable Amount for Qualifying Contract Types
	Loan Amount
	Select one box only

	$0- $499,999
	Up to $20,000
	 FORMCHECKBOX 


	$500,000 to $999,999
	Up to $40,000
	 FORMCHECKBOX 


	$1,000,000 to $2,499,999
	Up to $100,000
	 FORMCHECKBOX 


	$2,500,000 to $4,999,999
	Up to $200,000
	 FORMCHECKBOX 


	$5,000,000 and over
	Up to $250,000
	 FORMCHECKBOX 


	A. Prorated Portion of Total Estimated Costs of Subsidized Enrollment

	Enter Grand Total from Section Vll, Column D (shall not exceed Maximum Loan Amount in Section lll above)
	$ 

	This section is for EESD use only: 
EESD Adjusted Loan Amount
	$ 


	Section lV
Property Owner and Certification

	Note:
Contractors applying for renovations or repairs at more than one site must complete a separate Section IV form per site. Include a copy of the site license and the lease or usage agreement.

	Site Name:
	     

	Site Address:
	     

	License Exempt?

(Yes or No)
	     

	Site License No.:
	     

	Unless license-exempt, attach a copy of the license for each site.

	Property Owner Name:
     

	Child Care Contractor's Name:

	Property Owner Address:
     

	Property Owner Telephone Number:
	
	Property Owner Fax Number:
	

	Certification of Lease or Usage Agreement: The Property Owner acknowledges that Contractor is or will be using this site to serve children in a CDE funded program. The Property Owner certifies that Contractor has entered into a written agreement that permits Contractor to use the site for a minimum of ____ [FILL IN] years from now. A copy of such agreement is attached. 
	Typed Name of Property Owner's Authorized Representative:
     

	
	Signature of Property Owner's Authorized Representative:
(Use blue ink)



	
	Date:
     


	Section V

Calculating Percentage of Subsidized Enrollment by Site

	Section A

	Note: Contractors applying for loan funds at more than one site must complete a separate Section V form for each site. 

	Site Name:
	     

	Select only one (1) contract type:

 FORMCHECKBOX 
 CSPP   FORMCHECKBOX 
 CCTR   FORMCHECKBOX 
 CMIG   FORMCHECKBOX 
 CHAN

	Section B

	Complete for All Eligible Contract Types

	1. Subsidized Enrollment (this site)

(Total number of Subsidized children enrolled in the stated CDE/EESD contract)
	

	2. Non-subsidized Enrollment (this site)
(Total number of Non-subsidized children at this site)
	

	3. Total Children Enrolled (Items 1 + 2)

(Subsidized plus Non-subsidized children)
	

	4. *Percentage of Subsidized Enrollment

(Subsidized Children Enrollment divided by Total Children Enrolled equals Subsidized Enrollment Percentage)
	

	*Enter the percentage of Subsidized Enrollment [Line 4] on Section Vl, Project Description and Total Costs. 


	Section Vl
Project Description and Total Costs

	Note: Contractors applying for renovation and repairs at more than one site must complete a separate Section VI form for each one. 

	Site Name:
	     

	Site Address:
	     


Project Type Codes: 
“A” = ADA; “H” = Health, Safety; “L” = Licensure. In Column A, titled “Project Type,” insert one of the three codes for each project listed below.
	A.
	B.
	C.
	D
	E

	Project Type:
(A, H, L)
	Project Description:
(Describe work to be done to facilities that only serve children directly)
	Cost:
	Percentage of Subsidized Enrollment:
(See
Section V)
	Prorated Portion of Total Costs:

	     
	
	$
	
	$

	     
	
	$
	
	$

	     
	
	$
	
	$

	     
	
	$
	
	$

	     
	
	$
	
	$

	     
	
	$
	
	$

	     
	
	$
	
	$

	     
	
	$
	
	$

	     
	
	$
	
	$

	     
	
	$
	
	$

	     
	
	$
	
	$

	Contractor’s Grand Total of Estimated Costs for all Projects at this Site. 

(Enter Grand Total on Section VIII, Column B)
	$
	
	$

	This shaded section is for EESD use only. 

EESD’s Adjusted Amounts
	$
	
	$


	Total Projects 
	A
	H
	L

	
	
	
	


	Section VlI
Description of Need

	Note: Contractors applying for renovation and repairs at more than one site must complete a separate Section VII form for each one.

	Site Name:
	     

	Site Address:
	     


Briefly describe the following below (attach a separate sheet if necessary):
	1. The child care facility (e.g., age, type [building or relocatable], location, etc.)
       FORMCHECKBOX 
 Relocatable       FORMCHECKBOX 
 Fixed Building


	2. For each proposed project identified in Section VI, describe the health and safety, Americans with Disabilities Act compliance issue(s), and licensure that will be resolved with use of the CRRL Program funds (reference California Code of Regulations, Title 22, Division 12, Chapter 1, Subchapter 1 and 2 licensing requirements, and the Americans with Disabilities Act).
Attach copies of any licensing violations (if applicable).
Be specific about project descriptions and the scope of work, including a project timeline.


	3. Describe the method and source used to estimate the cost of the project(s).



	Section Vlll

Total Costs Summary Worksheet of Site Costs


For each site, multiply Column B times Column C to obtain the Prorated Portion of Total Costs. Sum Column D to obtain the Contractor’s Grand Total. 

	A.
	B.
	C.
	D.

	Site Name(s), Address(es)
	Grand Total of Costs for all Projects for each Site

(See Section VI)
	Percent of Subsidized Enrollment

(See Section V)
	*Prorated Portion of Total Costs

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	Contractor’s Grand Total for Loan*

(Sum: Columns B and D)
	$
	
	$

	This shaded section is for EESD Use only. EESD Adjusted Grand Total
	$
	
	$


	EESD Use
Total Projects
	A
	H
	L

	
	
	
	

	Section IX

Contractor Certifications 

	Note: The Authorized Representative must initial all five (5) certification statements.

	Contractor
_____
I certify the contractor is approved by the CDE to provide state-subsidized child care and development and program services.


	Use of the Facility
_____
I certify the loan funds applied shall be used primarily for child care and development services to CDE-subsidized children for the term of the loan contract. 


	Site Availability
_____  I certify the proposed site(s) is available to be used for repair and renovation of the facility funded for at least the term of the loan contract.
	Excess Cost
_____
I certify the contractor now has, or has access to, sufficient funds to pay for any project-associated costs in excess of the specified Maximum Allowance as justified by final costs and approved by the CDE.



	Loan Contract 

_____
I understand this CRRL application will become part of the loan contract and will be considered a binding commitment. I understand any changes to the project must be presented to the CDE for written approval prior to the change being implemented. 


California Department of Education
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