California State Preschool Program
Expansion Funds Fiscal Year 2015-16

Request for Applications
Bidder’s Conference
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History and Definitions

TOM TORLAKSON
State Superintendent
of Public Instruction

« The California State Preschool Program
(CSPP) was established in 1965.

* Provides eligible families with children
ages three and four years old, with CSPP
services In safe, healthy, age-
appropriate, and quality educational
environments

o

CSPP

California State
Preschool




History and Definitions

CSPP age eligible definition:

vorson 1 ree-year-old children” are children who

e will have their third birthday on or before
September 1, of the fiscal year they are
being served.

“Four-year-old children™ are children who
will have their fourth birthday on or before
September 1, of the fiscal year they are

being served.

Families must meet eligibility & need criteria described in California
mn/ Code of Regulations, Title 5 (5 CCR) Section 18078.

CSPP

California State
Preschool




History and Definitions

TOM TORLAKSON

State Superintendent
of Public Instruction

 LEAs are School Districts, County Offices
of Education, Community College
Districts, or Direct Funded Charter
Schools.

 Non-LEAs are private non-profit
agencies, recognized tribal entities, or
community based organizations.

o

CSPP

California State
Preschool




Overview

TOM TORLAKSON

State Superintendent

reemense - California State Preschool Program (CSPP)
expansion funds are now available to
provide subsidized early education services
to age-eligible three and four year olds Iin
eligible families.

o

CSPP

California State
Preschool 5




Overview

What Funding Is Available?

State Superintendent
of Public Instruction

 Full-day/full-year CSPP slots

5830 slots for Local Education
Agencies (LEAS)

e 1200 slots for Non-LEAS

hhhhhhhh



TOM TORLAKSON

State Superintendent
of Public Instruction

o

CSPP

California State
Preschool
Program

ality early education since

Funding Priorities

By Local Planning Council (LPC) priorities
within each county

By order of scores for eligible applications

Unused funds allocated to counties will be
redistributed to successful unfunded
applicants in priority order as stated
above.

Full-day/full-year applicants will be funded
before part-day/part-year applicants.



Statutory & Regulatory
Information

arorason * 1 Ne California Education Code (EC)

swdeds Title 1, Division 1, Part 6, Chapter 2
sections 8235-8237 authorizes the
Superintendent of Public Instruction to

administer CSPPs.

« California Code of Regulations, Title 5
(5 CCR), Education Chapter 19, sections
18001-18003 provide general provisions

mn for awarding funding.




Statutory & Regulatory
Information

TOM TORLAKSON

State Superintendent
of Public Instruction

 If awarded, applicants must adhere to
EC, and 5 CCR, which are integrated into
the Funding Terms and Conditions
(FT&Cs) and the CSPP program
requirements.

hhhhhhh



Statutory & Regulatory
Information

s o Applicable laws and regulations also
Include CDE Audit Guide and The Child
Care Development Fund (CCDF) at 45
Code of Federal Regulations (45 CFR),
Part 98 (Federal Reqister, Vol. 72, No.
142, July 24, 1998) and all other federal
regulatory requirements listed on page 5
of the CSPP Request for Applications

m Program Overview and Instructions.

10



Statutory & Regulatory
Information

« 5 CCR Section 18272 requires each
o rion agency, as part of the Desired Results
System, to maintain a developmental
profile that identifies the emotional,
social, physical, linguistic, and cognitive
growth of each child served, and to use
the profile to plan and conduct age and

developmentally appropriate activities.
http://www.cde.ca.gov/sp/cd/ci/desiredresults.asp

CSPP http://www.cde.ca.gov/sp/cd/ci/drdpforms.asp

California State
Preschool

TOM TORLAKSON



http://www.cde.ca.gov/sp/cd/ci/desiredresults.asp
http://www.cde.ca.gov/sp/cd/ci/drdpforms.asp

TOM TORLAKSON

State Superintendent
of Public Instruction

o

CSPP

ooooooo

CSPP

California State
Preschool

Statutory & Regulatory
Information

The CDE monitors each contractor’'s
administrative performance in accordance
with EC Section 8261 and 5 CCR Section
18279 utilizing:

« Annual Contractor Self-Reviews

a. Program Self-Evaluation
http://www.cde.ca.qov/sp/cd/ci/mb1502.asp

b. Federal Program Monitoring /

Compliance Monitoring Review
http://www.cde.ca.gov/ta/cr/documents/eesol1516.pdf

12


http://www.cde.ca.gov/sp/cd/ci/mb1502.asp
http://www.cde.ca.gov/ta/cr/documents/eesol1516.pdf

Statutory & Regulatory

Information
External Reviews:

TOM TORLAKSON

State Superintendent
of Public Instruction

 Contractors must submit an annual
m financial and compliance audit to the

CSPPp CDE Audits & Investigations Division, EC
e Section 8448(Q) http://iwww.cde.ca.gov/fa/au/pm/

« CDE will conduct program reviews
periodically using the appropriate review

Instruments
m http://www.cde.ca.qov/ta/cr/documents/eesol1516.pdf
CSPP

Program 13
Quality early education since 1965


http://www.cde.ca.gov/fg/au/pm/
http://www.cde.ca.gov/ta/cr/documents/eesol1516.pdf

Application Timelines

TOM TORLAKSON

State Superintendent
of Public Instruction

Request for Applications Released October 1, 2015

[tem

Bidder’s Conference October 13, 2015
Applications Due to the EESD November 24, 2015
Score Notification to Applicants February 17, 2016
Appeals Due to CDE February 29, 2016
Awards Announced March 11, 2016

Contracts Issued April 22, 2016

m * Dates subject to change
CSPP
California State

Preschool
Program

Quality early education since 1965
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Applicant Eligibility

The RFA funding opportunity is

TOM TORLAKSON

smeswemenien:—— av/ailable to:

» Existing CSPP contractors

» Existing EESD program contractors that
do not have a CSPP contract

* New agencies without EESD program
contracts

o

CSPP

California State
Preschool
Program 15
uality early education since 1965




Applicant Eligibility

To Be Eligible Applicants Must Be:

TOM TORLAKSON

wememein: — ©  LICENSEM O €ligible for licensing through

of Public Instruction

Community Care Licensing

 Applicants without a license will not be issued
a contract until issued a license.

« Exempt from licensing in accordance with
Health and Safety Code Section
1596.792

o

CSPP

California State
Preschool
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Applicant Eligibility

To Be Eligible Applicants Must Be:

TOM TORLAKSON

State Superintendent
of Public Instruction

* Registered with the Secretary of State to
do business in California, or

« Possess a valid California Business
License

« EXxception: public entities (i.e. LEAS,
recognized tribal entity, local
governments., etc.)

o

CSPP Information can be found on pages 7-9, in the RFA Program

California State

if . .
Rercrand Overview and Instructions 17




Applicant Eligibility

Current EESD contractors are eligible to
ovrorason - gpply except when one or more of the
""" following conditions apply (5 CCR,
Section 18001):

 The contractor i1s on conditional status.

 The contractor failed to clear identified
noncompliance items within 12 months of

the review.
* CDE reduced the contractor’s current year
m maximum reimbursement amount.
CSPP

California State
Preschool

Program 18
Quality early education since 1965



Applicant Eligibility

, Current EESD contractors are eligible to
ovorason — APPlY except when one or more of the
o following conditions apply (5 CCR,
Section 18001):

« Contractor employs or plans to employ a
person in a position of financial
responsibility or control who has been
convicted of a crime involving misuse or
misappropriation of state or federal funds,

1L or a state or federal crime involving moral
CSPP turpitude (EC Section 8406.9)

California State

Pr [}
Program 1 9
uality early education since 1965




Applicant Eligibility

s~ An applicant that is not a current EESD

owonacsonCONtractor is eligible to apply for funding,
s @xcept when one or more of the following
conditions apply (5 CCR, Section 18001).

The applicant:

* had a previous contract with the CDE that
was terminated or not continued for fiscal
or programmatic noncompliance within
three years immediately preceding the

m date the RFA was posted

CSPP

California State
Pre 00

school
Program 20
Quality early education since 1965




Applicant Eligibility

An applicant that is not a current EESD

vorason— contractor is eligible to apply for funding,
S except when one or more of the following
conditions apply (5 CCR, Section 18001).

The applicant:

* has an outstanding accounts receivable
palance

* has a delinquent audit with the CDE

hhhhhhhh

Program 21
Quality early education since 1965



Applicant Eligibility

S An applicant that is not a current EESD

ovorason  CONtractor is eligible to apply for funding,
e except when one or more of the following
conditions apply (5 CCR, Section 18001).

The applicant:

« employs or plans to employ a person in a
position of financial responsibility or
control who has been convicted of a crime
Involving misuse or misappropriation of

m state or federal funds, or a state or federal
CSPP crime involving moral turpitude (EC
= Section 8406.9) 2




Application Submission

e Applications must be received at or
oo DETOrE 6:00 p.m. on November 24, 2015
at the following address:

of Public Instruction

California Department of Education
Early Education and Support Division
Attn: Funding and Agency Support Unit
1430 N Street, Suite 3410
m Sacramento, CA 95814-5901

hhhhhhhh

Program 2 3
Quality early education since 1965



Application Submission

Applications for funding must be

TOM TORLAKSON

sesmeeet—— COMPleted 1N accordance with the
following instructions:

* The application must demonstrate the
applicant’s working knowledge of state
and federal early education
requirements.

» Applicants must submit all required

mﬂ Information and forms requested in the
CSPP RFA.

California State
Preschool




TOM TORLAKSON

State Superintendent
of Public Instruction

CSPP

California State
Preschool

Program
Quality early education since 1965

Application Submission

« Applications must conform to the

format requirements (i.e. Section XIlI
of RFA instructions) paper size,
margin, and font size.

CSPP Application Cover Sheet must
be included as the first page for the
entire application.

Do not attach additional covers or
place applications in binders.

* Applications must be adequately

secured with a staple in the upper
left-hand corner.

25



TOM TORLAKSON

State Superintendent
of Public Instruction

o

CSPP

California State
Preschool

Application Submission

Incomplete applications will be
disqualified and no further review will
be made.

26



TOM TORLAKSON
State Superintendent
of Public Instruction

hhhhhhhh

Application Submission
Cost of Preparing Application

« Applicant accepts sole responsibility
for all costs incurred in the
development of its application.

 These costs are not reimbursable even
If the agency is awarded funds through

this RFA.

27



TOM TORLAKSON
State Superintendent
of Public Instruction

hhhhhhhh

Application Submission
Number of Copies Required

* One (1) application with original
signature in blue ink by the agency’s
authorized agent in all sections (e.g.,
Certification Signature, Payee Data
Record Form (Std. 204))

* Four (4) copies of the entire original
application

28



TOM TORLAKSON

State Superintendent
of Public Instruction

o

CSPP

California State
Preschool

Application Submission
Application Due Date

* Applications must be received by:
6:00 p.m. on November 24, 2015
* Postmarks will not be accepted.

* Applications that do not adhere to
submission requirements will be
disqualified.

Information can be found on page 13, in the RFA Program

Overview and Instructions

29



TOM TORLAKSON
State Superintendent
of Public Instruction

o

CSPP

California State
Preschool

Application Review Process

Initial Screening Criteria

Applications must be:

* Timely, must be received by due date
* Include all required signatures

* Includ

e appropriate number of copies

+ Eligib

e for funding pursuant to 5 CCR

Section 18001

30



TOM TORLAKSON
State Superintendent
of Public Instruction

o

CSPP

California State
Preschool

Application Review Process

Preliminary Screening

« The applicant’s eligibility for funding
and adherence to submission
requirements will be verified.

 Disqualified applicants will be notified
In writing.

 Eligible applications will move forward

for evaluation and scoring.

Information can be found on page 14 in the RFA
Program Overview and Instructions

31



Application Review Process
Evaluation and Scoring

aonason ¢ Eligible applicants will be evaluated and
scored.

« Scores are based solely on the Program
Narrative (Section Xlll of application).

« Applicants must obtain a minimum score of
105 points (70 percent of 150 maximum
points).

« The CDE will notify all applicants in writing

m of their score.

CSPP
O pres Information can be found on page 14 in the RFA Program

Overview and Instructions 32




TOM TORLAKSON

State Superintendent
of Public Instruction

o

CSPP

California State
Preschool

Application Review Process
Appeal Process

After receiving the written notification,
the applicant:

« Should review their application

* May request a copy of the criteria used to
score and any readers comments

An applicant wishing to appeal their
score:

* Must submit a notice of appeal to the CDE
within ten (10) business days of receiving

results notification

Information can be found on page 15 in the RFA Program
Overview and Instructions



Application Review Process
Results

Final awards will be announced as
T fO | | OWS:

» Successful applicants will receive a
proposed award letter.

* Final awards will be posted on CDE’s
web site: http://www.cde.ca.gov/fg/fo/fr

TOM TORLAKSON

o

CSPP

California State
Preschool



http://www.cde.ca.gov/fg/fo/fr

Early Education and Support
Division

Program Narrative Information
Section XllI of the Application

Calli:flf’;;:,if:o%'iate CALIFORNIA DEPARTMENT OF EDUCATION
Program TOM TORLAKSON, State Superintendent of Public Instruction
Quality early education since 1965



Program Narrative

Characteristics of High-Quality Early
Education Environments (EC, Section
rovoracon — §203)
« Age-appropriate physical environments
that meet applicable licensing standards

and DRDP system requirements 5 CCR,
Section 18272

« Safe settings offering adult-to-child ratios
encouraging the best opportunities for
development with low staff turnover

m * Age appropriate program activities and
CSPP services that meet the developmental

California State
Preschool

P needs of each child %0




TOM TORLAKSON

State Superintendent
of Public Instruction

o

CSPP

California State
Preschool
Program
uality early education since 1965

Program Narrative

Program activities, learning materials,
teaching methods, and services that
meet the cultural and linguistic needs of
children and families

Learning opportunities promoting
children’s success in school

Parent education
Family and community and involvement

Efficient and effective program
administration

Provision for the nutritional needs of
children

37



TOM TORLAKSON

State Superintendent
of Public Instruction

o

CSPP

California State
Preschool
Program

ality early education since

Program Narrative

Social & health services including
identification of child and family needs
and referrals to appropriate agencies
according to their needs

Staff possessing the appropriate and
required gualifications or experience and
reflect the diverse linguistic and cultural
makeup of the children and families
enrolled in the program

38



Program Narrative

Staffing Requirements

TOM TORLAKSON

« Teachers must have a valid Associate
Teacher permit, or higher, issued by the
Commission on Teacher Credentialing
(CTC).

» Site Supervisors (may only supervise one
site) must have a valid Site Supervisor
permit issued by CTC .

State Superintendent
of Public Instruction

m Specific information on permit requirements is located at:
CSPP http://www.ctc.ca.gov/credentials/creds/child-dev-
Califoraiy Seate permits.html

Program 39
Quality early education since 1965


http://www.ctc.ca.gov/credentials/creds/child-dev-permits.html

TOM TORLAKSON
State Superintendent
of Public Instruction

o

CSPP

California State
Preschool

Program Narrative

Staffing Requirements

* Program Directors (may supervise
multiple sites) must have a valid
Program Director Permit issued by
CTC.

Specific information on permit requirements is located
at: http://www.ctc.ca.qov/credentials/creds/child-dev-
permits.html 40
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Program Narrative
Staffing Ratios Requirement

TOM TORLAKSON

State Superintendent
of Public Instruction

« Contractors must comply with staffing ratio
requirements specified in 5CCR, Section
18290.

« 5CCR requirements are more stringent
than Community Care Licensing (22CCR)
requirements.

o

CSPP

California State
Preschool

Program 41
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Program Narrative
Staffing Crosswalk (22CCR vs. 5CCR)

TOM TORLAKSON
State Superintendent
of Public Instruction

Title 22 Title §
Ages Ratios Ages Ratios
Infant 0-24 months Adult/Child 1:4 Infant 0-18 months (CCTR)  [Adult/Child 1:3
Teacher/Child 1:12 Teacher/Child 1:16
Toddler Option: 18 months to [Adult/Child 1:6 Toddler 18- 36 months Adult/Child 1:4
30 months Teacher.Child 1:12 (CCTR) Teacher/Child 1:16
Preschool 25 months - 4.9 [Adult/Child 2:18 Preschool 36 months to Adult/Child 1:8
years and/or entry in kinder.  Teacher/Child 1:12 enrollment in kindergarten  |Teacher/Child 1:24
(CCTR or CSPP)
Three and four yearold as  [Same as preschool above.
: defined in statute (CSPP)
School Age - children enrolled|Adult/Child 2:28 School-Age-enrolled in Adult/Child 1:14
in first grade or above. Teacher/Child 1:14 kindergarten through 14 |Teacher/Child 1:28
m years old (CCTR)
CSPP
o

Program 42
y early education since 1965
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TOM TORLAKSON
State Superintendent
of Public Instruction

o

CSPP

California State
Preschool

Program Narrative
Desired Results System, What is it?

Desired Results (DR) for Children and
Families is a system designed to
Improve the quality of programs and
services for children.

California designed the Desired Results
System to measure child progress
toward six desired developmental
outcomes.

43



TOM TORLAKSON

State Superintendent
of Public Instruction

o

CSPP

California State
Preschool

Program Narrative
The Six Desired Outcomes

Children are personally and socially
competent

Children are effective learners

Children show physical and motor
competence

Children are safe and healthy
Families achieve their goals

Families support children’s learning and

development

44



Program Narrative
The Four Components of the Desired

Results System

TOM TORLAKSON

State Superintendent
of Public Instruction

Desired Results Developmental Profile

Desired Results Parent Survey

Environment Rating Scale

Program Self Evaluation

More information and training regarding the DR System can be

m found at:

CSPP https://desiredresults.us/content/about-desired-results

California State
Preschool

Program 45
Quality early education since 1965



https://desiredresults.us/content/about-desired-results

TOM TORLAKSON
State Superintendent
of Public Instruction

CSPP

California State
Preschool
Program

Quality early education since 1965

DESIRED RESULTS SYSTEM

California’s
Early Learning and Development System

Program
Guidelines

Curriculum
& Resources

Framework

Professional

Development,
Supports, &
Competencies

Desired Results
Assessment

System

California Department of Education, Chikl Development Divisson

46



Desired Results Assessment

@ Desired Results Developmental Profile : mm ;f S S A(( . e e e Chabe e e et by
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State Superintendent
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Program

Quality early education since 1965
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Learning Foundations
What Children Know and Are Able to Do

TOM TORLAKSON

State Superintendent
of Public Instruction

California
Preschool
Learning

Foundations

o

CSPP

California State
Preschool
Program

early education since 1
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TOM TORLAKSON

State Superintendent
of Public Instruction

o

CSPP

California State
Preschool

Program
Quality early education since 1965
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Curriculum Frameworks

Califo
Infant/T
Curriculum F

Califo

«
R Presc
m Curric

Fram

California
Preschool
Curriculum
Framework

Volume 3
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Program Guidelines

Preschool English Learners

Priou tgder ang
Largwage | itere

= Sl Xarlral
T ORI AEEN Inclusion Works!

State Superintendent

of Public Instruction

INFANT/TODILER
LEARNING & DEVELOPMENT
PROGRAM GUIDELINES

CSPP

California State
Preschool
Program

Quality early education since 1965
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http://www.cde.ca.gov/sp/cd/re/documents/itguidelines.pdf
http://www.cde.ca.gov/sp/cd/re/documents/itguidelines.pdf
http://www.cde.ca.gov/sp/cd/re/cddpublications.asp
http://www.cde.ca.gov/sp/cd/re/cddpublications.asp

TOM TORLAKSON
State Superintendent
of Public Instruction

hhhhhhhh

Professional Development

Supports & Competencies

Initiative :
project +4# Desired Results. ...

Brought to you by California Department of Education, Child Development Division

dei]}'
Childcare
at its Best


http://www.cpin.us
http://www.cpin.us
http://facultyinitiative.wested.org/
http://www.pitc.org/pub/pitc_docs/home.csp
http://www.pitc.org/pub/pitc_docs/home.csp
https://calsac.org
https://calsac.org
http://www.ececompsat.org
http://www.ececompsat.org
https://www.childdevelopment.org/
https://www.childdevelopment.org/

TOM TORLAKSON
State Superintendent
of Public Instruction

o

CSPP

C lfo rnia State
ooooooo

Program Narrative
Completing Section Xlll

Applicants must complete a written

narrative for program components 1
through 5.

Follow preparation instructions carefully
for Section XllI of the RFA.

Must adhere to the page limitations,
paper size, font type and size, and line
ver inch limits described on pages 27-

28 of the RFA Program Overview and
nstructions

52
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State Superintendent
of Public Instruction

o

CSPP

California State
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Program Narrative
Completing Section XIlI|

This Is the only section of RFA that Is
scored.

The Preschool Program Guidelines
should be used as your guide to
complete this section.

Demonstrate how your program will
meet the educational needs of children
and families.

Aligns with the scoring rubric

53



TOM TORLAKSON
State Superintendent
of Public Instruction

o

CSPP

ornia State
hool

Program Narrative
Completing Section XIII

There are five components to the Program
Narrative. Three components are scored:

Agency Philosophy and Introduction
Children and Families
Program Administration*

Meeting the Development Needs of
Children*

Parent and Community Partnerships*

* These components are scored

54



TOM TORLAKSON
State Superintendent
of Public Instruction

o

CSPP

California State
Preschool

Component # 1 - Agency
Philosophy and Introduction

Explain services provided

 How are services delivered?
 When are services delivered?

« What services are provided?

Are special programs utilized?
What is the program’s philosophy?
* Any unique features used?

55



Component # - 1 Agency
Philosophy and Introduction

TOM TORLAKSON

Example
State Superintendent

o Pl nstucion The Perfect Preschool Program is located
In Vibrant Valley, CA., is a primarily
Hispanic and Asian community. Vibrant
Valley Is a primarily agriculture and
service industry economy with an
unemployment rate of 20%. We offer
CSPP services for eligible three and four
year old children from 6:00 a.m. to 6:00

m p.m. Monday through Friday. We provide

CSPP —  chijldren with nutritious meals and snacks.

California State
Preschool

Program 5 6
Quality early education since 1965




Component # - 1 Agency
Philosophy and Introduction

Example (continued)
The Perfect Preschool Program
philosophy is children learn best through
hands on experiences with teacher
facilitated and community guest facilitated
activities. We use a combination of XYZ
curriculum and 123 curriculum which
aligns with the California Preschool

mn Curriculum Frameworks.

hhhhhhhh

Program 57
Quality early education since 1965



TOM TORLAKSON
State Superintendent
of Public Instruction

o

CSPP

California State
Preschool

Component # - 1 Agency
Philosophy and Introduction

Example (continued)

We believe in community collaboration
and invite community members into the
classroom to enhance our educational
curriculum (parents, farmers, business
owners, city officials, school district staff,
etc.) and to create important partnerships
to further our hands-on education for
children and parents.

58



TOM TORLAKSON
State Superintendent
of Public Instruction

o

CSPP

California State
Preschool

Component # 2 —
Children and Families

Describe who will be served

« Demographics (ethnicity, economic
levels, languages spoken, types of work
In the service area, and any special
needs of families served)

 How will hours and days of operation
meet children and family needs in the
service area?

59



Component # 2 -
Children and Families

TOM TORLAKSON

State Superintendent EX a.m p I e

According to the latest census data from
2010, the Vibrant Valley population of 37,000
people is comprised of 60% Hispanic, 30%
Asian, and the remaining 10% various
ethnicities. The primary languages are
English, Spanish, Mandarin, and Cantonese.

hhhhhhhh

Program 60
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Component # 2 -
Children and Families

Example (continued)

o Many of our families work as farm laborers.
Vibrant Valley’s top industry is agriculture
(grapes and alfalfa). Parents also work in the
service industry, and often work multiple
jobs.

Our CSPP service delivery hours of 6:00

a.m. to 6:00 p.m. assist those parents
m working extended hours and multiple jobs
csPP  especially during harvesting season.

California State
Preschoo

hool
Program 61
Quality early education since 1965




TOM TORLAKSON
State Superintendent
of Public Instruction

CSPP

California State
Preschool

Component # 3 -

Program Administration
Component #3 Is your strategic plan, it

IS used to communicate the
organization’'s goals, the actions
needed to achieve those goals and all
of the other critical elements developed
during the planning exercise. It will
iInclude:

« Goals

« Action steps

* Timelines

* Method for assessing progress

62
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State Superintendent
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Component # 3 -
Program Administration

Include one goal for each of the
following:

_earning activity and program design

Recruitment and retention of qualified
staff

Staff development/professional learning
Administrative responsiblilities

Fiscal accountability

Facilities management

63



Component # 3 -
Program Administration

TOM TORLAKSON
State Superintendent

e Each goal must have:

« A comprehensive description of each

action step that is planned to reach the
goal

* Answer the questions how, who, what,
and when

* |nclude due dates/timelines

hhhhhhhh



TOM TORLAKSON
State Superintendent
of Public Instruction

o

CSPP

California State
Preschool

Component # 3 -
Program Administration

Assessment process

How will it be determined that the
goal/action steps have been met?

How will success be determined or
measured?

Who iIs involved in assessment
process?

When is assessment completed?
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Component # 3 -
Program Administration
Example

Goal Six — Facilities Management

State Superintendent
» Goal

 License existing building/classroom at
Perfect Preschool Program to increase
capacity and serve additional families

* Action Steps

* Create a plan, including budget,
November 2015

« Upon receipt of RFA proposed award letter,
m complete and submit application for
CSPP licensure to CCL, April 2016

hhhhhhhh

Program 66
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hhhhhhhh

Component # 3 -
Program Administration
Example

Goal Six — Facilities Management

« Action Steps (continued)

« Based on licensing assessment, apply for
CRRL, as necessary, June 2016

« Upon approval of CRRL application, make
modifications to insure suitability for
licensure, July 2016

* Receive license and begin serving families,
September 2016
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Component # 4 -
Meeting the Developmental Needs
of Children

* This component includes three parts:
« Written Narrative
« Weekly Activity Plan
« Weekly Menu Plan
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Component # 4 -
Meeting the Developmental Needs

s of Children
it Written Narrative
* Using the DRDP system including
Preschool Foundations, Curriculum
Frameworks, and Program Guidelines,
applicants must demonstrate a
comprehensive and clearly defined
rationale for the selection of curricular
activities to support children’s

1L developmental growth.

al ate
Preschool
Program 69
Quality early education since 1965



Component # 4 -
Meeting the Developmental Needs
of Children

TOM TORLAKSON

wanse© Desired Results (DR) defines an overall
outcome in a developmental area or

“Domain’

o

CSPP

California State
Preschool

Program 70
Quality early education since 1965




Component # 4 -
Meeting the Developmental Needs
of Children

awronacon —— \A/ritten Narrative (continued)

of Public Instruction

* The following eight domains must be
addressed when completing this
section:

« Approaches to Learning-Self Regulation
« Language and Literacy Development

« Social and Emotional Development

« Cognition, including Math and Science

m * Physical Development —Health
CSPP : : :
Catorai Stat * History-Social Science
Program 71

* Visual and Performing Arts
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State Superintendent

of Public Instruction

hhhhhhhh

Component # 4 -

Meeting the Developmental Needs

of Children

« Weekly Activity Plan
« Complete Form G (page 16 of 17 of RFA
forms)

« Using the findings included in Desired
Results Group Developmental Profile by
Domain, Attachment A, create a Weekly
Activity plan for one class of children

 Evaluate and address the needs of the

group of children in Attachment A, based on

the findings listed by Domain

12
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Component # 4 -

Meeting the Developmental Needs

of Children
« Weekly Activity Plan (continued)

« Establish learning objectives and create and

Incorporate experience based learning
activities
 Demonstrate how the identified strategies

and curriculum are delivered to children and

families to achieve the desired result
* Provide activities that are age and
linguistically appropriate
» Be culturally supportive
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Component # 4 -

Meeting the Developmental Needs

of Children

« Weekly Activity Plan (continued)

Accommodate variations in rates of
development of children

Demonstrate individualization and diverse
learning styles and abilities of each child

Be comprehensive, integrated, and
experience based

Include nutrition education activities
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Component # 4 -
Meeting the Developmental Needs
of Children

TOM TORLAKSON

wemee o Refer to Attachment A for Group

Development Profile by Domain

oooooooo

Program 75
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http://www.cde.ca.gov/fg/fo/r2/cspp15rfa.asp

Component # 4 -

Meeting the Developmental Needs

of Children

ouioriakson« Weekly Menu Plan

of Public Instruction

hhhhhhhh

Complete Form H (page 17 of 17 of RFA
forms)

Provide a description of the meal service
method, setting, and interactions

Indicate food items and portions of each
snhack/meal

Meals/snacks must be culturally and
developmentally appropriate

Must meet the federal Child and Adult Care
Food or the National School Nutrition Program
standards 76



http://www.cde.ca.gov/ls/nu/he/oldchmlpat.asp
http://www.cde.ca.gov/ls/nu/he/mealmenu.asp

Component #5 -
Parent and Community
Partnerships

TOM TORLAKSON

swspmeien @S Cripe how the agency plans to:

of Public Instruction

« Assess parent’s interests and needs

 Identify community resources and refer parents
to community resources based on assessment
results

« Create and maintain linkages between home,
providers, and community

« Develop strategic partnerships with parents,
providers, the community and local school
m districts

CSPP

California State
Preschool

Program 77
Quality early education since 1965




Component # 5 -
Parent and Community
Partnerships

TOM TORLAKSON
State Superintendent

e Describe how the agency plans to

(continued):

 Establish ongoing communication and
Interaction between providers and local
schools

« Ensure information on Kindergarten
readiness is provided to parents, including
joint provider and Kindergarten visits for

m orientation

al ate
Preschool
rogra 7 8
Quality eal since 1965
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Applicant Resources

 Desired Results Overview
http://www.cde.ca.qov/sp/cd/ci/desiredresults.asp

 Desired Results Website
https://desiredresults.us

 California Early Education Online
http://www.caearlychildhoodonline.org/

 CDE Resource Webpage
http://www.cde.ca.gov/sp/cd/re/

79
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Applicant Resources

« CDE Laws & Regulations
TOM TORLAKSON http://www.cde.ca.qov/sp/cd/Ir/

State Superintendent
of Public Instruction

* Funding Terms & Conditions
http://www.cde.ca.qov/fg/aa/cd/ftc2015.asp

 Nutritional Requirements
http://www.cde.ca.qov/Is/nu/he/oldchmlipat.asp
http://www.cde.ca.gov/Is/nu/he/mealmenu.asp#snp

oooooooo

Program 80
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http://www.cde.ca.gov/sp/cd/lr/
http://www.cde.ca.gov/fg/aa/cd/ftc2015.asp
http://www.cde.ca.gov/ls/nu/he/oldchmlpat.asp
http://www.cde.ca.gov/ls/nu/he/mealmenu.asp#snp

Applicant Resources

~  California Preschool Learning Foundations
romtoriakson — Nttp://www.cde.ca.qov/sp/cd/re/psfoundations.asp

State Superintendent
of Public Instruction

e California Preschool Curriculum
Framework

http://www.cde.ca.qov/sp/cd/re/psframework.asp

 California Preschool Program Guidelines
http://www.cde.ca.qov/sp/cd/re/documents/preschoo

m Iprogadins2015.pdf

CSPP

California State
Preschool

Program 81
Quality early education since 1965
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Program

Quality early education since 1965

Early Education and Support

Contracts

CALIFORNIA DEPARTMENT OF EDUCATION
TOM TORLAKSON, State Superintendent of Public Instruction

82
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Contract Information

« Contracts are legally binding between
the CDE and the public or private
agency.

« Contracts are generally effective for a
fiscal year.

« Contractors have no vested right to a
subseguent contract.

83



TOM TORLAKSON
State Superintendent
of Public Instruction

o

CSPP

California State
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Contract Terms

Referring to the FT&C and/or Program
Requirements will be the best resource for
guestions regarding the operation of your
program.

« The FY 2015-16 FT&C and Program
Requirements can be found on CDE’'s Web

site at:

http://www.cde.ca.qov/fg/aa/cd/ftc2015.asp

84
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Contract Package

The Contract package will be e-mailed to the
rovrorakson — Executive Director or Program Director

" identified in the application cover-sheet. The
package includes:

 Contract Face Sheet

* Directions for Childcare and Development
Contracts

« Supporting Documentation for child care and
development contracts

o

CSPP

California State
Preschool

Program 85
Quality early education since 1965




Contract Package
(continued)

"Sate S ® Sample resolution
K Whom to contact with questions
« Contract Documentation Checklist
e Contractor Certification Clauses (CCC-307)

» Federal Certifications (CO.8) (if there is federal
funding)

o

CSPP

California State
Preschool
Program 86
Quality early education since 1965
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California State
Preschool
Program

uality early education since

Contract Award Process

* Applicants who receive a proposed
award letter will:

* Be contacted by CDFS for contract
negotiation
* Receilve a CSPP contract or amendment

« Complete the requirements for contract
execution

Note: No apportionments can be made until a contract is
deemed executed by the Contracts Office.

87



Reqguirements for Contract
Execution

TOM TORLAKSON

s * - SlgNatures by authorized designee.

of Public Instruction

* Original signatures in blue ink; no
stamps.

« All forms completed.

* Public agencies are required to provide
a board resolution authorizing the
contract.

m « Mall two copies of completed package
to CDE.

Program 88
Quality early education since 1965
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Subcontract Information

« Applicants are permitted to subcontract
portions of their contracts to another
agency only as permitted by the EC,
5CCR and FT&C and with prior
approval of the CDE

* Once approved to subcontract the
applicant agency remains responsible
for ensuring compliance with all
administrative, programmatic, and fiscal
requirements

Information & requirements on subcontracting can be found on 11 and 18 of the RFA
Program Overview and Instruction
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Family Child Care Home
Education Network (FCCHEN)

e * Applicants may apply for CSPP funding
to operate via a FCCHEN

 EC defines FCCHENSs as entities
organized under law to operate FCCHEN
that support educational objectives for
children in licensed family child care
homes.

€
rogram 90
Qu education since 1965



Family Child Care Home
Education Network (FCCHEN)

TOM TORLAKSON

s © - APPlICANtS proposing to provide CSPP
services via a FCCHEN are responsible
for administrative, programmatic,
contract, and fiscal compliance pursuant
to EC Section 8246 requiring but not
limited to:

 Staffing qualifications

« Staffing ratios
”l lm“ « Maintaining programmatic and fiscal
CSPP : :
Cafornia State compliance with CSPP program

. 91
requirements



Family Child Care Home
Education Network (FCCHEN)

* Recruiting, training, supporting and

TOM TORLAKSON

reimbursing licensed family home providers

of Public Instruction

» Collecting family fees

« Assuring a developmental profile is
completed for each child

* Ensuring basic health & nutrition
requirements are met

* Providing data and report according to
contract requirements

m * Recruiting, enrolling, and certifying eligible
S families o
. Frogranigi Information & requirements on operating a FCCHEN can be found on pages 11 and 19

of the RFA Program Overview and Instructions
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Contact Information

After the award, questions regarding
contracts, required forms, etc. can be
directed to:

childdevelopmentcontracts@cde.ca.gov

93
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Introduction to
Child Development Fiscal
Services

CALIFORNIA DEPARTMENT OF EDUCATION
TOM TORLAKSON, State Superintendent of Public Instruction

94



Days of Enrollment

« “Days of Enroliment” is the total of every

TOM TORLAKSON

child’s enroliment for the days the

of Public Instruction

contractor is open to provide services.

« Enroliment for each child depends on
certified need.

« NOTE: A child can be enrolled Full-Time on
one day and Part-Time on another, based
upon need.

o

CSPP

California State
Preschool
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* A “Day of Operation” is a day the

contractor provides services for one or
ofFuse i more enrolled certified children funded
through the CSPP contract.

« Minimum Days of Operation (MDO)

 Number of days the contractor is required to
serve certified children

 Based on the service calendar that Is
submitted by the contractor

TOM TORLAKSON

 Staff training days do not count as days of
m operation.
CSPP « For multi-site contractors, service at any one

Preschool
Program
ality early education since

site Is reported as a day of operation.
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Adjustment Factors

 California Education Code, Section
8265.5 provides for adjustment factors to
reflect the additional expense of serving
children who meet specified criteria.

« Adjustment factors change actual
enrollment to Adjusted Days of
Enroliment.

« Two reasons for Adjustment Factors
* Time base of child i.e. full-time part-time
« Special Criteria

97



Adjustment Factors

Adjustment Factors — Time Base:

* Full-time-plus: This is for services provided for 10.5
St Soprancen hours or more. The adjustment factor is 1.18.

* Full-time: This is for services provided for 6.5 hours
to under 10.5 hours. The adjustment factor is 1.00.

« Three-quarters-time: This is for services provided
for 4 hours to under 6.5 hours. The adjustment
factor is .75.

* One-half-time: This is for services provided for
under 4 hours. The adjustment factor is .6195.

hhhhhhhh
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Site Name:

FULL-DAY/FULL-YEAR CSPP Worksheet A-1
To Determine Adjusted Certified Enroliment
(Complete this Worksheet for each full-day site)

Applicants must complete, print, and submit this worksheet for each proposed site. Duplicate this

page if more than one site is proposed by right-clicking the tab, selecting "Move or Copy™, selecting
"Create a Copy”, and clicking "OK". Enter the site name. Indicate the number of CDE-cerified
children you expectto enroll per day in each categary. The worksheet will automatically calculate
Total Cerified Children. The worksheet will multiply the total of each category by the adjustment
factor shown, and then add the total adjusted enrcllment of all categories to determine a total
adjusted cerified enrollment per day. (Mote: If you will be serving noncertified children in the
program, also complete Worksheet A-2 for adjusted noncertified enroliment). Children must meet

|CSPP age eligibility requirements. Reference EC sections 82661.1 and 8265.5(0)(4-(b)(7), (c)-(e).

:Three and Four Year Olds

|Fulltime-plus (10.5 hours and over) x 1.18 =

|Fulltime (6.5 hours to under 6.5 hours) %1 =
|Three-guarters-time (4 hours to under 6.5 hours) x 0.75 =
|One-halftime (under 4 hours) ¥ 06195 =

|Exceptional Needs

|Fulltime-plus (10.5 hours and over) ¥ 1416 =

|Fulltime (6.5 hours to under 6.5 hours) x 1.2 =
|Three-quarters-time (4 hours to under 6.5 hours) ¥ 0.9 =
|@ne-halftime (under 4 hours) x® 06195 =

|Limited and Non-English Proficient

|Fulltime-plus (10.5 hours and over) ¥ 1.298 =

|Fulltime (6.5 hours to under 6.5 hours) x 1.1 =
|Three-guarters-time (4 hours to under 6.5 hours) ¥ 0.825 =
|One-halftime (under 4 hours) ¥ 06195 =

|CPS or At Risk of Abuse or Neglect

|Full-time-plus (10.5 hours and over) * 1.298 =

|Fulltime (6.5 hours to under 6.5 hours) ¥ 1.1 =
|Three-gquarters-time (4 hours to under 6.5 hours) ¥ 0.825 =
|One-halftime (under 4 hours) ¥ 06195 =

| Severely Disabled

|Fulltime-plus (10.5 hours and over) ¥ 1.77 =

|Fulltime (6.5 hours to under 6.5 hours) x 1.5 =
|Three-quarters-time (4 hours to under 6.5 hours) ¥ 1.125 =
|@ne-halftime (under 4 hours}) x 0.6195 =

Total Certified Total Adjusted
Children Certified
Enrollment
per day

| Enter "Total Adjusted Cerified Enrollment per day” in Section VIl Line 1.

99



Adjustment Factors — Special Criteria:

« Allow for enrollment to be adjusted by special
TOM TORLAKSON Crlte rl a-

State Superintendent

rraenencen e Special criteria factors recognize that different
categories of children (infants, severely disabled,
etc.) require special care or services and that costs
for these services vary.

Notes Regarding Adjustment Factors:

 However, a child’s enrollment SHALL NOT be
reported in more than one category. (ex., a child
cannot be reported in both the three and four year
old category and as Exceptional needs. This would

m be double reporting.)

CSPP -+ Adjustment factors do NOT increase a contractor’'s

Preschool Maximum Reimbursable Amount (MRA).

Program
ality early education since
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(E;EFDIE' Adjusted Certified Enrallment per day"in Section Ulm

Site Name: ABC Childcare - Marigold Center

FULL-DAY!FULL-YEAR CSPF Worksheet A-1
T i Ste t
[Complete thiz Worksheet Far e ach full-day site)

Applicants must complete, print, and submit this warksheet far each proposzed site. Duplicate this page if
more than one site is proposed by right-clicking the tab, selecting "Maove ar Copy”, selecting "Create 2
Copy”, and clicking "OFK". Enter the site name. Indicate the number of COE-certified children vou expect
ta enroll per davin each categary. The worksheet will automatically caloulate Tatal Certified Children.
The worksheet will multiply the total of each category by the adjustment Factor shown, and then add the
tatal adjusted enrollment of all cate gories ta determineg a total adjusted certified enrallment per daw.
[Mate: If you will be serving noncertified children in the program, alzo complete ‘Waorksheet A-2 Far
adjusted noncerified enrallment]. Children must meet CSPP age eligibility requirements. Peference ££5

sections §2661.1and S285.5(E14)1-(BI(7]. (=]-(=].

Three and Four Year Olds

| Full-time-plus (10.5 hours and aver] I 4 .IH 1.1 = 4. 7200
Full-time [6.5 hours to under 5.5 hours) 0 =1 = 10.0000
Three-quarters—time [4 hours ta under 6.5 haurs) 2 2075 = 1.5000
Ore-half-time (under & hours) 3« 0B85 = 1.8585
Exceptional Needs
Full-time-plus [10.5 hours and over) w1416 = 0.0000
Full-time [6.5 hours to under 5.5 hours) 212 = 0.0000
Three-quarters—time [4 hours ta under 6.5 haurs) = 0.3 = 0.0000
Orne-half-time (under & hours) =« 0B85 = 0.0000
Limited and Mon-English Proficient
Full-time-plus [10.5 hours and over) 1 w1238 = 1.2350
Full-time [6.5 hours to under 5.5 hours) 0 =11 = 11.0000
Three-quarters-time [4 hours to under 6.5 hours) 4 s 0825 = 24750
Orne-half-time (under & hourz) 2 406185 = 1.2330
CP5S or At Risk of Abuse or Neglect
Full-time-plus [10.5 hours and over) w1235 = 0.0000
Full-time (6.5 hours to under 6.5 hiours] w11 = 0.0000
Three-quarters-time [4 hours to under 6.5 hours) w0825 = 00000
Orne-half-time (under & hourz) = 0B85 = 0.0000
Severely Dizabled
Full-time-plus [10.5 hours and over) = 17T = 0.0000
Full-time (6.5 hours to under 6.5 hiours] 15 = 0.0000
Three-quarters-time (4 haours to under 6.5 hours) 11125 = 0.0000
One-half-time [under 4 hours) 2 0B85 = 0.0000

Toral Toral Adjusted
Certified Certified
Children Enrollment

per day
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(E;EFDIE' Adjusted Certified Enrollment per day" in Section Ulm

Sive Hame: ABC Childcare - Azalea Center

FULL-DAY!FULL-YEAR CSPP Worksheet A-1
aste x
[Complete this Worksheet for each full-day site]

Applicants must complete, print, and submit this warksheet for each proposed site. Duplicate thiz page if
mare than one site is propased by right-clicking the tab, selecting "Mowe or Copy”, selecting "Create a
Copy”, and clicking "OK", Enter the site name. Indicate the number of COE-zentified children vou expect
to enroll per day in each category. The worksheet will automatically caloulate Total Certified Children.
The warksheet will multiply the tatal of each category by the adjustment factor shown, and then add the
tatal adjusted enrcllment of all categories to determine a tatal adjusted cerified enrallment per day.
[Mate: IF you will be serving noncertified children in the program, alzo complete 'Worksheet A-Z Far
adjusted noncertified enrollment). Children must meet CSPP age eligibility requirements. Reference &5
sections 826611 and 8265 5B )[BT, [=1-[=].

Three and Four Year Olds

Full-time-plus [10.5 hours and over] E =112 = T.0200
Full-time [B.5 hiours to under 6.5 howrs) 0 =1 = 10,0000
Three-quarters—time (4 hours to under 6.5 haours) 2 w075 = 1.5000
Orne-half-time [under 4 haurs) 2 w0B195 = 1.2330
Exceptional Needs
Full-time-plus [10.5 hours and aver] w1416 = 0.0000
Full-time [6.Z hiours to under 5.5 haowurs) w12 = 0. 0000
Three-quarters-time [4 hours to under 6.5 hours) w03 = 0. 0000
One-half-time [under 4 haurs] w 0E135 = 00000
Limited and Non-English Proficient
Full-time-plus [10.5 hours and aver] 2 n 1238 = Z.2960
Full-time [B.5 huiours to under B.5 hours) E n11 = E. 6000
Three-quarters-time (¢ hours ta under 6.5 hours) 2 w0825 = 1.6500
Orne-half-time [under 4 hours) 1 w0619 = 06135
CP3S or At Risk of Abuse or Neglect

I Full-time-pluz (10.5 hours and over] I .IH 12938 = 0.0000
Full-time (6.5 luours to under B.5 haours) w11 = 0.0000
Three-quarters-time (4 hours ta under 6.5 hours) w0825 = 0.0000
Orne-half-time [under 4 hours] w 0E13S = 0. 0000
Severely Disabled
Full-time-plus [10.5 hours and over] 17T = 0. 0000
Full-time [B.5 hiours to under 6.5 howrs) %15 = 0.0000
Three-quarters—time (4 hours to under 6.5 haours) w1125 = 0.0000
Orne-half-time [under 4 haurs) w0E13S = 00000

Total Total Adjusted
Certified Certified
Children Enroliment
per day
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FULL-DAY/FULL-YEAR CSPP Worksheet A-2
To Determine Adjusted Honcedified Enrollment
(Total for all nencertified sites)
Complete this worksheet ONLY if you will be serving noncertified children in your program, site specific
information iz not necessary. Summarize all noncertified enroliment onto one worksheet. Indicate the
number of noncertified children yvou expect to enroll per day in each category. The worksheet will
automaticalty calculate Total Noncertified Children. The worksheet will multiply the total of each category
by the adjustment factor shown, and then add the total adjusted enrcliment of all categories to determine
a total adjusted certified enrollment per day. Children must meet CSPFP age eligibility requirements.
Reference EC sections 8266.1 and 8265.5(b)(4)-(b}(7), (c)-(e).
TOM TORLAKSON
State Superintendent Three and Four Year Olds
of Public Instruction Ful-time-plus (10.5 hours and over) =% 1.18 =
FulHtime (6.5 hours to under 6.5 hours) 37 x 1 =
Three-guarters-time (4 hours to under 6.5 hours) * 075 =
One-half-time {under 4 hours) x 06195 =
Exceptional Heeds
Fulk-time-plus (10.5 hours and owver) * 1.418 =
FulHtime (6.5 hours to under 6.5 hours) ®x 1.2 =
Three-guarters-time (4 hours to under 6.5 hours) * 05 =
One-half-time {under 4 hours) x 06195 =
Limited and Non-English Proficient
Fulk-time-plus (10.5 hours and owver) * 1258 =
FulHtime (6.5 hours to under 6.5 hours) 3 x 1.1 =
Three-guarters-time (4 hours to under 6.5 hours) I .xl 0.825 =
One-half-time {under 4 hours) x 06195 =
CPS or At Risk of Abuse or Neglect
Fulk-time-plus (10.5 hours and owver) * 1258 =
FulHtime (6.5 hours to under 6.5 hours) ® 1.1 =
Three-guarters-time (4 hours to under 6.5 hours) * 0.825 =
One-half-time {under 4 hours) x 06195 =
Severely Disabled
Fulk-time-plus (10.5 hours and owver) * 177 =
FulHtime (6.5 hours to under 6.5 hours) ®x 15 =
Three-guarters-time (4 hours to under 6.5 hours) * 1125 =
One-half-time {under 4 hours) x 06195 =
C S P P Total Total Adjusted
California State Honcertified Honcertified
Preschool Children Enroliment
Program per day
Quality early education since 1965
"Total Adjusted Noncertified Enrollment per day™ populates to Ful-Day/Ful-year Program Budget, Form A, ] 03
Column B, Line 2(a).
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Section VIl

FULL-DAYIFULL-YEAR Program Information and Funds Requested

e

Applicant must complete, print, and submit this section for each pmm@plicate this page if more than one site

Is proposed Dy ngm-ciickmg-thetabsetectmg Move or Copy ', selecting "Create a Copy"”, and clicking "OK".
Reference pages 20—-21 in the RFA instructions.

Site Name: ABC Childcare - Marigold Center
Site Supervisor: Dalia Fernley

Site Address/City: 1234 Juniper Street, Rosewood, Ca.
Zip Code: 95586

County: Los Angeles

License Number: 191544555

License Type: Day Care Center

License Capacity: 48

Mumber of Classrooms: 2

Worksheet A-1

Enrollment (cde)

(1) Total Daily Adjusted Certified : _ _
Enroliment (From Eull-Day CSPP X (2) Days of Operation _ (3) Total Adjusted Child Days of

(3) Total Adjusted Child Days of

(Minimum 246 Days) Enrollment (cde)

X (4) Daily Rate

(5) Funds Requested
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Section VIl | FULL-DAYIFULL-YEAR Program Information and Funds Requested

Applicant must complete, print, and submit this section for each prom@plicate this page if more than one site
IS proposed by nght=circkmg-the-tabsetectmo-“Moveor Copy ', selecting "Create a Copy", and clicking "OK".
Reference pages 20—-21 in the RFA instructions.

Site Name: ABC Childcare - Azalea Center
Site Supervisor: Robert Boxwood
Site Address/City: 5678 Oleander Avenue, Rosewood, Ca.
Zip Code: 95586
County: Los Angeles
License Number: 191568925
License Type: Day Care Center
License Capacity: 48
Mumber of Classrooms: 2
31.2845 249
(1) Total Daily Adjusted Certified (2) Days of Operation _ (3) Total Adjusted Child Days of
Enrollment (From Full-Day CSPP X (Minimum 246 Days) B Enrolliment (cde)
Worksheet A-1
(3) Tma';féﬁﬁﬁﬂi}n“s of  x (4) Daily Rate = (5) Funds Requested
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Site Specific Forms

The following forms are site specific and
must be duplicated for each site (right-
click the tab, select “Move or Copy”,
select “Create a Copy”, and click “OK?”):

Worksheet A-1
Section VII

Worksheet C-1
Section IX
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FULL-DAT."FULL-YEAmformation (See instructions on page 21 of RFA)

TOM TORLAKSON Section VIl
State Superintendent o Total Estimated
of Public Instruction Number of Children
Total Funds Proposed Days of Proposed Program Total Adjusted Child
Requested Operation Start Date ToBe Served Days of Enroliment
9 P Through This y
Application
$ 627,206 249 01/01/2016 66 16,278.3750

Note: Section Vil does NOT auto-populate with data entered in the Excel pages. You must add yo
for each Full-Day/Full-Year site and enter it here.
~Somimminelee e I —

ur totale—

=

/

o

CSPP

California State
Preschool
Program

Quality early education since 1965
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FULL-DAY!FULL-YEAR Projected Annual Program Budget 5o sstrections o page 55 o8 547 FORM A

Applizant agency must completely fll out the budget information requested in Columns &-0 For all funding requested in this application.
The budget information will be reviewsd to determine the fiscal soundness of your program. Prepare an annual budget showing ALL costs
necessan ko operate the full-day program For a year of at least 246 days. IF the program will serve both COE-certified and noncertified
children, be sure toinclude all costs for the noncertified children in these calculations.

Column A
Proposed Budget Plan

DEFINITIONS:

"Certificated” salaries are those paid to employees with a
child development permit, teaching credential, or ather
appropriate certificate,

MSeryices Contractz” could include janitorial, consultant,
auditor, e,

MQther Qperating” expenses include telephone, utilities,
et “Indirect Cozt” can only be charged for an item that
wiould normally Fall under categories 1000-5000 but is not
listed in these line items because it cannot be separately
identified. Indirect costs may not exceed 3 percent of the
tokal of the first five categories [School Districts and
County Offices of Education shall use the COE approved
rate if it iz less than eight percent).

Column B
[alculation to Determine Percentage of Certified Enrollmen

Complete the calculations below to determine the enrallment
percentage for the COE-certified partion af this program and budget.

1) Certified Enrollment [this application)
Tatal adjusted certified enrallment:

[From Section Vill: Full-0ay Summary) _

2] Noncertified Enrollment [this application])

Total adjusted Moncertified enrollment:
[From Full-Day CSPP Warksheet 8-2]

11 Certificated Salaries (1000)

2] Classified Salaries [2000]

Mimes Days of Operation

- [ (246 days minimum) X

3] Emplovees Benefitz [3000]

Lo - I L

4] Books and Supplies (¢000)

5] Services and Other Operating

Expenses [(S000)

[Tatal of ab,c.d.e,and flisted below]
a. RentlLeaze: %

b. Service Contracts: %

. Mutrition: %

d. Travel: %

e, Cther: %

F. Oither:

6] New Equipment [G400]
Annual, ather than Start-Up

- Equals
- ["Tatal Adjusted Moncertified =

3] Tutall Enrollment

+ Tatal F'.diust.e-:l.
MNoncertified Enrallment (2]

4] Percentage of Total Certified Enrollment

Divide the "Total Adjusted Certified Enrallment” (1a) by the "Tatal
Errollment” [3a) [certified plus noncertified)

0.0000 0.0000 #OMO!
Tatal Adjusted  Tatal Enrallment Percent af Tatal Certified
Certified [3a) Enrollment
Enrollment

5] Proration of Budget for Certified Enrollment

T1 Equipment Replacement [(ES00]
Annual, ather than Start-Up

BUDGET TOTAL [Column A, #11)

8] Depreciation or Use &llow ance

Minus nutrition costs paid for by

3] Indirect Cost

| I
1

federallstate nutrition programs

10] Other

M) BUDGET TOTAL

Tatal Administrative costs included abogve
[includes “Indirect™).

[Total Administrative costs, Including
"Indirect,” are limited to 15 percent of the

Subtatal

Times [Percent of Certified Enrallment,

Column Bl4]] H

Ll I%%%G} Ll

Equals Certified budget portion =

Complete Annual Income Section [Columns C and O) on Mext Page
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FULL-DAY/FULL-YEAR Projected Annual Program Budget /Seeinstrvctions arprage 58 of SEA7

Form A (Page 2 of 2

Column C
5State Contract Income Needed

Column D
Other Income Needed

1.)Total Adjusted Certified

Enroliment [from Column B, line 1(a)} _

Times maximum rate

Equals maximum reimbursement = _Equalsntherincnme needed =

This iz the other income needed to run your program in addition
to the amount requested by this 5tate Child Development

2.)Certified budget portion
[frem Column B, line 5¢)

3.)Thelesseroflor2

X _

Budget TOTAL
[frem Column &, line 11)

Minus lesseroflor 2
[frem Column C, line 3) -

State Child Development contract income needed is the Aawaar of 1
or 2: Thiz leszer amount should be the amount requested on Section

Il af this application.

contract. Please show the sources for all additional income.

MNutrition Program: | # -

tarent Fees [noncertified children):

Donations and Grants:

Cther [specify):

¥
¥
Fund-raizing: | ¥ -
¥
¥

Cther [specify):

ToTAL Other income [T

BUDYGET NOTES: Use this space to help clarify the proposed budget. Include in your explanation the source of donations, grants,

fund-raising, and other income sources.
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* Child Development expenditures are

reported in accordance with the California
School Accounting Manual, which
classifies expenditures according to the
types of items purchased or services
obtained.

« Expenditures are categorized into the
following object codes:

1000 Certificated salaries

2000 Classified salaries

3000 Employee benefits

4000 Books and supplies

5000 Services and other operating expenses
6400 New equipment

6500 Equipment replacement
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« Certificated salaries (1000): Salaries paid
to employees with a child development
“mamm permit, teaching credential, or other
appropriate certificate.
« Classified salaries (2000): All other salaries
that are not certificated.
 Employee Benefits (3000): Employers'
contributions to retirement plans and
health and welfare benefits.
* Books and Supplies (4000): Expenditures
m for books and supplies including costs of
CSPP sales/use tax, freight, and handling

California State
Pre 00

school
B charges
Quality early education since 1965 r [ ]
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Services and Other Operating Expenses
(5000): A total of 5a, b, c, d, e, f.
ltemize as follows:
5a) Expenditures for rentals, leases
5b) Service contracts: includes janitorial,
consultant, auditor, maintenance
contracts, etc.
5¢) Nutrition: expenses related to
meals/snacks served to children in the
program

5d, 5e, 5f) travel, insurance, utilities,
legal, and other operating expenditures.
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New Equipment (6400): Expenditures for
movable personal property, including
equipment such as vehicles, machinery,
computer systems, and playground
equipment.

Equipment Replacement (6500):
Expenditures for equipment replaced on
a plece-for-piece basis. These
expenditures must be identified for
purposes of the calculation of the current
expense of education (Education Code
Section 41372).
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Indirect Costs: Can only be charged for
an item that would normally fall under
categories 1000 to 5000, but is not listed
In these line items because It cannot be
separately identified. Indirect costs
cannot exceed 10 percent of the total of
categories 1000 to 5000 (school districts
and county offices of education shall use
the CDE-approved negotiated rate if it IS
less than 10 percent).
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Expenses
(continued)

Depreciation or Use Allowance: Taxes,
Insurance, and maintenance may be
claimed as part of actual and allowable
costs for buildings or building
Improvements related to the child
development program and equipment
necessary for the operation of the
program.
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Expenses
(continued)

Administrative Costs: Costs incurred for
administrative activities where neither the
family nor the child directly benefits from
the activity. This includes indirect costs
and is limited to 15 percent of net
reimbursable costs.
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Revenue Overview - Restricted and
Unrestricted Income

Revenue received to support the Child Development Program can come from multiple
sources. Revenue is categorized as either Restricted or Unrestricted Income depending
on the source and how it is expended. All income for both certified and non-certified
children must be reported.

Restricted Income: Income that may only be expended for specific limited purposes.

* Child Nutrition Programs: Revenue received from the CDE Nutrition Services
Division.
* Child and Adult Care Food Program (CACFP)
* National School Lunch Program (NSLP)
» School Breakfast Program (SBP)

* Family Fees for Certified Children

* Interest earned on apportionments
Unrestricted Income: Income that the donor has not restricted for use for certified
children or income the donor has restricted for purposes that are not reimbursable to the
contract, including income for services to children not subsidized by the contract.

» Parent fees for noncertified children

* Donations and Grants

* Fund-raising 17
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Other Income

Other income Is funds needed to run your
program in addition to the amount
requested. May be a combination of both
restricted and unrestricted income:

« Revenue sources for Other Income
Includes:
 General Funds
 Donations and Grants

* Fund-raising

 Parent fees for noncertified children
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Column A
Proposed Budget Plan

DEFINITIONS:

"Certificated” zalaries are thosze paid to emplovess with a
child development permit, teaching credential, or ather
appropriate certificate.

"Seyices Contracts” could include janitarial, consultant,
auditar, ete.

"Dther Operating” expenses include telephone, utilities,
etc. Mndirect Cozt” can only be charged for anitem that
would normally Fall under categeories 1000-5000 but is not
listed in these line items because it cannot be separately
identified. Indirect costs may not exceed 8 percent of the
tatal of the first five categaries [School Districts and
County Offices of Education shall uze the COE approved
rate if it iz less than sight percent].

11 Certifizated Salaries [1000] ¥ BdS57S
2] Classified Salaries [2000) ¥ 653130
3 Emploves Benefits [3000] ¥ 210,489
] Books and Supplies [(4000) ¥ 25,763

5] Services and Other Operating
Expenszes (S000]

[Tatal of a.b,c.d.e.and flisted belaw]

a. RentlLease: ¥ 58364
b. Service Contracts: ¥ -
. Mutrition: ¥ 75,000
d. Travel: ;3 4,350
e, Other: Lilities ¥ 27560
f. Other: ¥ -

6] Mew Equipment [E400])
Arnnual, other than Star-LUp

L
1
o
=
=

Tl Equipment Replacement [G500)
Annual, other than Start-Up

8] Depreciation ar Use Allow ance

§
§

3] Indirect Cost ¥ -
¥

101 Dther
1) BUDGET TOTAL _

Tatal Administrative costs included above
[includes “Indirect™).

[Total Administrative costs, Including
"Indirect,” are limited ta 15 percent of the $ 146171

119



TOM TORLAKSON
State Superintendent
of Public Instruction

CSPP

California State
Preschool
Program

Quality early education since 1965

Column B

Calculation to Determine Percentage of Certified Enrollment

Complete the calculations below to determine the enrollment percentage
far the COE-zertified partion of this program and budget.

1) Certified Enrollment [this application]

Tatal adjusted certified enrallment;
[From Section VYil: Full-Day Summary)

2] Noncertified Enrollment [this application)

Tatal adjusted Noncertified enrallment:
[From Full-Dzy CSPP Worksheet 8-2)

Times Days of Operation
[246 davs minimum) X

Equals
"Tatal Adjusted Noncertified Enrallment”

3) Toral Enrollment

Tatal Adjusted Certified Enrallment [1al +
Tatal Adjusted Moncertified Enrallment [£2)

111

4] Percentage of Total Certified Enrollment

Divide the "Total Adjusted Certified Enrallment” [1a) by the "Tatal Enrallment™
[3a) [zertified plus noncertified)

16.275.53750 27,956.4750 5523
Tatal Adjusted Tatal Enrallment Percent af Tatal Cerified
Certified Enrallment [3a] Errallment
(1=

5] Proration of Budget for Certified Enrollment

BUDGET TOTAL (Column A, #11]

Minus nutrition costs paid far by _
federal'state nutrition programs ¥ 55,000

Subtotal

Times [Percent of Certified Enrallment,
Calumn B[41)

Equals Certified budget partion =

120



TOM TORLAKSON

State Superintendent
of Public Instruction

CSPP

California State
Preschool
Program

Quality early education since 1965

Column C
State Contract Income Needed

1.) Total Adjusted Certified Enrollment
(from Column B, line 1(a))

Times maximum rate X

Equals maximum reimbursement

2.) Certified budget portion
(from Column B, line 5c)

3.) The lesserof 1 or 2

State Child Development contract income needed is the lesser of Lor 2:
This lesser amount should be the amount requested on Section Il of this
application.
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Column D
Other Income Needed

Budget TOTAL
(from Column A, line 11)

Minus lesserof 1 or 2

Equals other income needed =

e NN

This is the other income needed to run your program in addition to
the amount requested by this State Child Development contract.

Please show the sources for all additional income.

Mutrition Program: | 5 65,000

Parent Fees (noncertified children):
426,800
Donations and Grants: 16,725

Fund-raising:

Other (specify):

RTE R R LT b

Other (specify):

TOTAL Other income [0 500500
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Part-day/Part-year Forms

e ° Complete Part-day/Part-year forms in the
same manner as Full-day/Full-year forms.

State Superintendent
of Public Instruction

 Differences in Part-year/Part-day forms:
« MDO is 175-180 days.

« An adjustment factor of 0.6195 is used to
convert the contracted full-day rate to the part-

day rate
(see Worksheet C-1, Worksheet C-2).

ooooooo
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Reminders

« Complete these forms for each site:
 FULL-DAY/FULL-YEAR CSPP Worksheet A-1 (for certified

enrollment)
e Gt - PART-DAY/PART-YEAR CSPP Worksheet C-1 (for certified
of Public Instruction en rOl I ment)

« Section VIl - FULL-DAY/FULL-YEAR Program Information and
Funds Requested

« Section IX - PART-DAY/PART-YEAR Program Information and
Funds Requested

« Complete these forms as a summary for all sites:
 FULL-DAY/FULL-YEAR CSPP Worksheet A-2 (for noncertified
enrollment)
 PART-DAY/PART-YEAR CSPP Worksheet C-2 (for noncertified

enrollment)
m « Section VIII - FULL-DAY/FULL-YEAR Site Summary Information
CSPP « Section X - PART-DAY/PART-YEAR Site Summary Information

California State
Preschool
Program
uality early education since 1965
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Service Level Exemption (Start-up Allowance — If

Applicable)

A new or expanding program may not have sufficient enrollment
during the first contract period while the program is starting up, but
will incur costs that are reimbursable expenses.

EC Section 8275 and 5 CCR, Section 18034 allows up to 15 percent
of the award amount to be reimbursed for “start-up” costs without
providing services.

It is not additional funding, but is part of the total contract award.
The amount may include, but not be limited to, the following costs:

The employment and orientation of necessary staff

The setting up of the program and facility

The finalization of rental agreements and the making of
necessary deposits

The purchase of a reasonable inventory of materials and
supplies

The purchase of an initial premium for insurance
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Service Level Exemption (Start-up Allowance — If Applicable)
Cont.

« The total start-up allowance cannot exceed 15 percent of the award
amount.

TOM TORLAKSON _ )
e oniont « Approved start-up costs can only be expended in the fiscal year
they are approved.

« Unexpended funds cannot be transferred to a subsequent fiscal
year.

« Start-up costs awarded for FY 2015-16 require fiscal and audit
reporting as specified in the FT&C.

o

cCSspPP

California State

Preschool
Program

y early education since 1
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“Start-Up Allowance” Request for Service Level Exemption

Form F (FY 2015-16)

The contractor may be allowed a one-time only specified amount of the contract Maximum
Reimbursable Amount, up to 15 percent of the total application amount requested, to be
designated as a “"Start-up Allowance” (Service Level Exemption) an amount that may be
reimbursed without the required enroliment to earn it. To apply for a Start-Up Allowance the

following information must be completed.

Total amount of funds requested for this contract: | $627 206
Total amount requested as a Start-up Allowance*: | 527 880
Classroom Set-Up:
(2) Teachers @ $15 per hour for 80 hours £2.400
(2) Assistant Teachers @%$10 per hour for 40 hours 5300
Staff Orientation and Training:
(1) Site Supervisor @ %20 per hour for 40 hours 5300
(2) Teachers @ $15 per hour for 40 hours 51,200
(2) Computers @ %800 each and (2) Printers @ $200 each £2,000
(2) iPads @ $400 each %300
Office Supplies £5,000
Classroom Furniture: 55,880
48 chairs @ %60 each: $2,850
12 tables @ %250 each: $3,000
Classroom Materials: 59,000
(2) Dramatic Play Centers @ %2,000 each: $4,000
(2} Math Centers and Manipulatives @ $2,500 each: $5,000
*Total | 527,530

*MAY NOT EXCEED 15 PERCENT OF THE TOTAL AMOUNT OF FUNDS REQUESTED
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Budget Narrative Justification FY 2015-16 “Start-Up Allowance” Form F-1

Include justification to support each line-item requested for Fiscal Year 2015-16. This should
be a written description that justifies the need for each requested line item on Form F.

All line items will be reviewed to ensure the request is reasonable
and necessary.
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How Contract Payments Will Be Made

« Contract apportionments will only be disbursed when a contract
between the CDE and the agency has been executed.

TOM TORLAKSON

State Superintendent
of Public Instruction

« A contract is executed only after BOTH parties have signed the
contract.
» Contractors are required to sign and mail two copies of the
contract to the CDE’s Contracts Office.
« Contracts Office then signs and executes the contract.
» Contractors will receive a copy of the executed contract.

« Applicants are advised that reimbursement will not be provided for
any costs incurred outside the specified contract period.

o

CSPP

California State
Preschool
Program

Quality early education since 1
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How Contract Payments Will Be Made Cont.

The CDE recommends that agencies have three months of operating
capital available to administer all contracted programs for the period
prior to receiving state contract payments from the Child Development
Fiscal Services (CDFS).

Operating capital may be necessary because of:
1) Alate budget approved by the Legislature and signed by the
Governor’s Office, or
2) Delays in the execution of the contract.

Three months of operating capital is approximately one-fourth of the
agency’s total annual MRA. Examples of acceptable operating capital
would include, but are not limited to, cash or a line of credit.

CDFS is responsible for generating contract payments. These payments
are adjusted to correspond to the projected amount earned or expended
by the contractor through the end of the contract period.
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Apportionment Process

 CDFS approves an apportionment if contractor has met all terms.

TOM TORLAKSON

State Superintendent

of Public Instruction . Service Contracts:
« Initial apportionment usually 25% of MRA.

« Maximum monthly apportionment based upon apportionment
schedule.

 The CDE’s Accounting Office schedules payment with the State
Controller’s Office.

« State Controller's Office produces and mails the warrant to the
contractor.

o

CSPP

California State
Preschool
Program

Quality early education since 1
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Apportionment Process — Flow Chart

TOM TORLAKSON
State Superintendent b THE UNITED STATES oF AMERICA. ()4 CONTRACTI"G
of Public Instruction - %
[©) AGENCY }

—

Process Takes
Approximately

b |
2

z,

*,J

-

\\

o

CSPP

California State
Preschool
Program
Quality early education since 1965

132



How Contract Payments Will Be Made Cont.

« Limits of Reimbursement (5 CCR Section 18054(a))

» Lesser of MRA, reimbursable costs, or service earnings.

TOM TORLAKSON

State Superintendent

of Public Instruction » Family fees for certified children and earned interest are
subtracted in calculating the contractor’s payment amount.

» Costs incurred before the stated effective date in a fully
executed contract are not reimbursable expenditures. State
contract funds must be spent on reimbursable start-up costs
and/or reimbursable costs for eligible children served during the
contract period.

« The CDE may recoup any payments made for costs which are not
reasonable and necessary and is entitled to recover any costs of
recoupment. Claims for reimbursement shall not be paid unless there

m are adequate documents to support the claims. The contractor has
the burden of supporting claims for reimbursement.

CSPP

California State

Preschool
Program
uality early education since 1965
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EARLY EDUCATION AND
SUPPORT DIVISION
(EESD) (916) 322-6233
CONTRACT APPLICATIONS
PROGRAM ASSISTANCE
PROGRAM QUALITY REVIEWS
STATISTICAL REPORTS
APPEALS

AUDITS AND
INVESTIGATIONS
DIVISION (A&I) (916) 322-2288
AUDIT REQUIREMENTS
AUDIT REVIEWS
DELINQUENT AUDITS

WHOM to CONTACT
for WHAT?

CSPP CONTRACTOR

CONTRACTS OFFICE
(916) 322-3050

CONTRACT CONTEN
CONTRACT STATUS
SIGNED CONTRACTS
MISSING CONTRACTS

CHILD DEVELOPMENT FISCAL
SERVICES (CDFS)

CONTRACT TERMS: MRA, MDO, CDE, RATE
ATTENDANCE AND FISCAL REPORTS

REIMBURSEMENT CALCULATIONS r’
RESERVE ACCOUNT STATUS e
PAYMENT AUTHORIZATION

CONTRACT BILLINGS $
MISSING CHECKS

DELINQUENT ACCOUNTS RECEIVABLE
TECHNICAL ASSISTANCE
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Loan Program Information:

Purpose:

The California Renovation and Repair Loan Fund (CRRLF) is a loan
program that provides funding to eligible California Department of
Education (CDE) child care and development contracting agencies
and Local Educational Agencies (LEAS) for the renovation, repair, or

TOM TORLAKSON . .. A : -
State Superintendent improvement of an existing building to make suitable for licensure

of Public Instruction

and expansion. Also, included is health and safety compliance of
subsidized child care centers.

Background:
Education Code 8273.3(3)

Program Descriptions:

Loans for the renovation, repair, or improvement of an existing
building

Loan funds are repaid with no interest

Loans can be paid with reimbursable funds from qualifying contracts

Facilities:
Child Care Facility Revolving Fund loans are available now

eInformation can be located at
http://www.cde.ca.gov/fa/fo/r2/ccfrf2014rfa.asp
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Helpful Hints

« Consistency with legal name:

TOM TORLAKSON

State Superintendent L] Std 2 04

of Public Instruction

« Secretary of State
* Business license

* The application due date is firm:
 Tuesday, November 24, 2015 by 6:00
p.m.
« Completion of all information on
applications correctly:
« Signatures
* Narrative Section

« Formatting e



Questions?

TOM TORLAKSON

State Superintendent
of Public Instruction

If you have any questions regarding the RFA,
please submit your questions by e-mail
to CSPPRFA FY1516@cde.ca.gov.

o

CSPP

California State
Preschool
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