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Instructions
Applicants may request a start-up allowance for this RFA. The start-up allowance is a portion of the contract funding that may be reimbursed without serving the required enrollment. The total start-up allowance shall not exceed 15 percent of the annualized award amount. 
Contracted agencies will only be reimbursed for approved reimbursable expenses incurred during the contract period. Unexpended funds cannot be transferred to a subsequent fiscal year. 
Applicants must complete the Request for a Service Level Exemption and the Budget Narrative Justification to apply for a start-up allowance. The Request for a Service Level Exemption should include the quantity, unit cost, and total cost. Applicants must also submit a Budget Narrative Justification. The budget narrative should provide a written description that justifies the need for each requested line item in the Request for a Service Level Exemption. 

Certain line items listed in the Request for a Service Level Exemption will not require a quantity or unit cost, such as office supplies. The total cost of the line item will suffice. For example, the start-up request may include a line item for office supplies in the amount of $1,000. The budget listed in the Request for a Service Level Exemption does not need to include the quantities or unit costs of the different supplies purchased. However, the budget narrative justification should provide a general description and justification for the office supplies being purchased. For all items requested, the criteria CDE will use for approving the item are whether the cost is reasonable and necessary.
Budget Narrative Justification

Instructions

Include justification and support for each line-item request. This should be a written description that justifies the need for each requested line item in the Request for a Service Level Exemption.

	Request for Service Level Exemption (Start-Up Allowance)

	The contractor may be allowed a one-time only specified amount of the contract Maximum Reimbursable Amount, up to 15 percent of the total application amount requested, to be designated as a “Start-Up Allowance” (Service Level Exemption) an amount that may be reimbursed without the required enrollment to earn it. To apply for a Start-Up Allowance, the following information must be completed. 

	Total amount of funds requested in this application:
	

	Total amount requested as Start-Up Allowance:
	

	Line Item
	Budgeted Amount

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total*
	

	*Total may not exceed 15 percent of the total amount of funds requested. 


	Budget Narrative Justification 

	Include justification and support for each line-item request. This should be a written description that justifies the need for each requested line item in the previous section. 
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