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Program Overview
Statutory Requirement

Each fiscal year (FY), the Budget Act identifies the amount of funding available for distribution. Based on the Governor’s Budget, the California Department of Education (CDE) anticipates 
FY 2014–15 budget authority of approximately $5 million for Facility Renovation and Repair (FRR) funds. These FRR funds help meet Title 22, Division 12 licensing requirements for health and safety and to comply with the federal Americans with Disabilities Act (ADA) of 1990. 
Contractor Eligibility 

Contractors may apply for FRR funds only if they possess a current license, or are exempt from licensing, at the site for which they are applying, and have an executed contract with the CDE to provide center-based child care and development services through one or more of the following CDE program types: 

· California State Preschool Program
· General Child Care and Development 

· Migrant Child Care and Development 

· Child Care and Development Services for Children with Exceptional Needs
The FY 2014–15 FRR application can be found on the CDE Funding Web page at http://www.cde.ca.gov/fg/fo/r2/frr14rfa.asp. 
Agency Disqualification 

The following would disqualify a contractor from receiving funds: 

· The contractor applied for a non-qualifying CDE program such as Alternative Payment,  After School Education and Safety, California School Age Families Education, Family Child Care Home Education Networks, Resource and Referral, Migrant Alternative Payment Program, or California Work Opportunity and Responsibility to Kids Stage 2 and 3 Alternative Payment. 

· The agency does not contract directly with the CDE. 

· The contractor does not currently provide services at a site because they have not yet obtained a required license for that site.
· The contractor has received final notification that its contract has been terminated, as specified in California Code of Regulations, Title 5 (5 CCR), Section 18301; or the contractor has demonstrated fiscal and/or programmatic noncompliance and has received final notification as specified in 5 CCR, Section 18303; or that its contract will not be offered continued funding. For the purposes of this application, such final notification shall include any which are received prior to the final award of funds made available as described in this announcement of FRR funds. 
The CDE reserves the right to reject any application based on a contractor’s failure to comply with contracted requirements in prior contracts with the CDE.

Program Description and Requirements
The CDE requires contractors to use funds awarded through the FY 2014–15 FRR application to accomplish deferred or major maintenance facility projects to bring facilities into compliance with the ADA of 1990 and the Title 22, Division 12 licensing requirements for health and safety compliance. 
The FRR funds will provide contractors assistance in their efforts to maintain healthy, safe, and accessible environments for children participating in state-subsidized child care and development programs. As a condition of receiving funds, contractors must possess a state contract serving state-subsidized families in licensed or license-exempt center-based programs administered by the CDE.

Funding awarded through this application process must be dedicated to approvable projects at the proposed sites listed in the application. These sites must be licensed and currently serving children in center-based state-subsidized child care and development programs. The proposed FRR projects must serve children directly. 
Approvable Projects
The two types of approvable FRR projects will assist the contractor to meet: (1) ADA of 1990 compliance and (2) health and safety requirements. 
ADA compliance projects are deferred and major maintenance projects that increase accessibility for children with disabilities in CDE programs. All ADA repairs or renovations submitted with this application must comply with the ADA Accessibility Guidelines for Buildings and Facilities which can be found on the ADA and ABA Accessibility Guidelines for Buildings and Facilities Web page. 
Health and safety compliance projects are for repairs or renovations of a child care facility to resolve or improve any of the following: (1) health and safety code violations or concerns issued by the Department of Social Services, Community Care Licensing Division as found on the Laws and Regulations Web page; (2) health and safety code violations or concerns as found by the CDE; (3) health and safety code violations or concerns as found by the local fire or health department; or (4) contractor’s internal, self-assessment program.
Examples of Non-Approvable Costs
· Administrative costs 

· Bonus payments for early completion of work
· Capital outlay major projects 
· Child care facility construction or purchase
· Classroom chairs and tables
· Contractor claims against the grantee connected costs
· Costs incurred prior to the execution of the Local Agreement for Child Development Services contract
· Equipment or supplies such as books and dramatic play areas to meet curriculum needs
· Existing facility modifications to increase licensing capacity or program expansion
· FRR application incurred expenses

· Indirect costs

· Inspection payments (such as, playground or termite inspections) 
· Interest charges or payments on bonds or indebtedness required to finance project costs
· Land improvement, purchase, or lease

· Libraries, staff rooms, or other areas of renovation that do not serve families or children

· Major improvement payments that increase the value of a child care facility
· Meeting, workshop, training, food, or beverage expenses
· Moving costs associated with projects
· Overhead expenses such as costs for rental/lease of space, utilities, office supplies, and other miscellaneous project costs

· Personnel costs
· Portable building replacement, relocation, or purchase

· Travel or per diem expenses
· Warranties (Extended)
· Violation of federal, state, or local laws, ordinances, or regulations incurred fines or penalties
General Contract Information

A contract issued by the CDE is a legally binding agreement between two parties. Contracts with the CDE are agreements between a contractor and the CDE in which the contractor agrees to provide child care and development services according to defined expectations, and the CDE agrees to reimburse the contractor for those services according to defined limits.
Contractor Maximum Award Amount

A CDE contractor determines their maximum award amount by totaling their combined maximum reimbursable amount for qualifying contract types found on the 2014–15 FRR Application, Page 2. 
Performance Period

The performance period will be July 1, 2014, to June 30, 2017. All FRR projects must be completed by June 30, 2017. 

Contract Payments

Contractors are advised that funds may not be obligated outside the specified contract period, or disbursed until a formal contract between the CDE and the contractor has been executed. A contract is executed only after both parties have signed the contract. Contractors will receive a copy of the executed contract(s). Costs incurred before July 1, 2014, or after June 30, 2017, (the stated effective dates in a fully executed contract) are not reimbursable expenditures. 

The Child Development Fiscal Services (CDFS) office is responsible for generating contract payments. These payments are adjusted to reflect a flow of funds which most accurately corresponds to the projected amount earned by the contractor through the end of the contract period. The first payment of funds should not be expected for at least six to eight weeks after the signed contract is returned to the CDE Contracts office. The initial payment will be 25 percent of the contract award amount.
All FRR expenditures must be reported to the CDFS office. All started and/or completed work must be reported on the Revenue and Expenditure Report for Child Development Support Contracts CDFS 9529 CRPM form on a quarterly basis. The report periods end September 30, December 31, March 31, and June 30 of each FY. The CDFS 9529 CRPM form is due to the CDFS office by the twentieth of the month following the end of the reporting period. 

Audit Requirements
Once the performance period has ended, with the exception of local educational contractors, each contractor awarded a contract for a CDE child care and development program is required to submit an annual financial audit report to the CDE Audits and Investigation Division. The report is due by November 15, 2017. For contractors with a FY that differs from that of the state, the annual financial audit report is due by the fifteenth day of the fifth month after the FY ends.
These audits must be executed in accordance with acceptable auditing standards and the Guide for Auditing Child Development, Nutrition, and Adult Education Programs found on the Contracting Agencies Audit Guidelines’ Web site at http://www.cde.ca.gov/fg/au/pm/. This Guide provides the requirements and background information for auditing CDD programs. 
For questions regarding audit requirements, contact the CDE Audits and Investigations Division by phone at 916-322-2288. Audits must be executed by one of the following:
· A Certified Public Accountant licensed by the California State Board of Accountancy
· A Public Accountant licensed on or before December 31, 1970, by the California State Board of Accountancy
· The CDE Audits and Investigations Division or another comparable federal, state, or local audit group independent of the agency being audited
FY 2014–15 Application Requirements
Questions Regarding the FY 2014–15 Application
All questions regarding the FRR Application are to be submitted to Holly Miller, Associate Governmental Program Analyst by phone at 916-323-7195 or by e-mail to cddrfa@cde.ca.gov by Monday, March 17, 2014. In order to facilitate a quick response, please type the phrase, “RFA for Facilities and Repair” in the subject line of the e-mail. Questions will be grouped and answers will be e-mailed to all applicants that submit questions or request a copy of the questions and answers. In addition, the grouped questions and answers will be posted on the RFA Web site at http://www.cde.ca.gov/fg/fo/r2/frr14rfa.asp. Any questions submitted after March 17, 2014, will also be addressed.  
Application Preparation
The EESD requires that all applications for funding be completed in accordance with the following instructions:

· Application Package Preparation: Applicants must complete and submit all required information and forms requested in the application. Applications that are incomplete will be rejected, and no further review will be made.
· Presentation of Application: Each application must include the application cover sheet for the entire application. Do not attach additional covers or place applications in binders. Please ensure that each application is adequately secured with a staple in the upper left-hand corner. 
· Cost of Preparing the Application: The applicant accepts sole responsibility for all costs incurred in the development of its application. These costs are not reimbursable even if the applicant is awarded funds through this application.
Submission Requirements
The EESD recommends that applicants carefully review the information in this section and the instructions in the application section before submitting an application for program funding. Failure to follow the submission requirements will result in a rejected application. 
Number of Copies Required: A single application package incorporates one (1) application with original signatures and three (3) copies. The original requires an original signature in blue ink by the contractor’s authorized agent in all sections. Note: All copies must be one sided. 
Address to Submit the Application: It is the sole responsibility of the contractor to ensure that its application package is physically received by the EESD no later than Monday, April 14, 2014, at 5 p.m. Applicants must submit their application package in paper form. The EESD will not accept electronic versions, files on computer discs, or facsimile applications. Application package(s) must be submitted to the following address:
FY 2014-15 FRR Application
Early Education and Support Division

California Department of Education

1430 N Street, Suite 3410

Sacramento, CA 95814-5901
Applicants may mail or personally deliver the applications. Applicants must not address the application package to any other address or to any other division within the CDE. The postmark or date on which a delivery service received the application will not be accepted in place of the date on which the application packages were received by the EESD. If the contractor elects to mail rather than hand deliver its application package(s), the contractor may choose to use a mail delivery process that will provide it with a receipt showing the date and time the application package(s) was actually received by the EESD.
Each application must be complete when submitted. The contractor may not make changes, modifications, corrections, or additions to the application(s) once received. No exceptions will be made.
All applicants agree that by submitting an application, they authorize the EESD to verify any and all claimed information and to verify any referenced names in the application.

Application Review Process

Initial Screening: Consistent with 5 CCR, Section 18002, an applicant must submit a complete application in accordance with the instructions. 

Application Disqualification: Applications will be rejected with no appeal rights if they disregard the instructions regarding timeliness of submission, number of copies of the application, required signatures, and required forms and attachments. In addition, applications that contain false or misleading information will be rejected. 
Appeal of Funding Decisions: There is no appeal process for applications that are not selected for funding because the awards are distributed through a noncompetitive process.
Random Draw

If the CDE finds that the number of applications exceeds the available funding, the CDE will conduct a random draw to determine the funding rank order of all eligible applicants.
Application Results Notification
In June 2014, the EESD will inform applicants of the final award of funding by posting award notifications on the CDE Funding Results Web page at http://www.cde.ca.gov/fg/fo/fr/. 
In addition, the EESD will mail a final award letter. If an application does not meet the submission requirements identified, the EESD will send a rejection letter to the applicant.  
Note: If the EESD discovers an applicant has serious licensing, fiscal, or programmatic violations prior to the execution of a contract between the CDE and the applicant, and/or the applicant provides false or misleading information, the EESD reserves the right to rescind and void all offers of funding received through this funding opportunity. The EESD also reserves the right to reduce funding awards.
Outline of Time Frame (Please note all dates are subject to change.)
	Item
	Date

	RFA Post Date
	March 3, 2014

	RFA Questions due by e-mail or phone; the CDD will generate a response e-mail and post on the Web.  Additional questions can be received after this date.
	March 17, 2014

	RFA Application Due to the CDD
	April 14, 2014

	Random Draw
	May 2014

	RFA Funding Results Posted
	June 2014

	Award Letters Mailed 
	June 2014


Instructions to Complete the Application Process
Section A, California Department of Education Contractor Information
Contractor’s Legal Name: Insert the legal name of the entity applying for program funds exactly as it appears on the Articles of Incorporation or the Federal Employer Identification Number. 
Vendor Number: Insert the CDE-assigned alpha-numeric code for the contractor.
Headquarters’ Mailing Address: Insert the mailing address of the headquarter office. Include the suite, room, or other unit number after the street address. If the Post Office (P.O.) does not deliver mail to the street address and the agency has a P.O. Box, show the box number instead of the street address. The address will be used by the CDE to mail the funding notification letter.
City, State, ZIP Code: Insert the city, state, and ZIP code of the headquarter office. 

County Name: Insert the county of the applicant. 
Mr./Ms./Dr./Supt or other Title: Insert the title of the Executive Officer 
Executive Officer’s Name: Insert the Executive Officer’s name. 
Executive Officer’s Telephone Number: Insert the Executive Officer’s telephone number. 
Executive Officer’s E-mail Address: Insert the Executive Officer’s e-mail address. 
Contact Person’s Name: Insert the name of the contact person. 
Contact Person’s Telephone Number: Insert the telephone number of the contact person. 
Contact Person’s E-mail Address: Insert the e-mail address of the contact person. 
Sections B and C, Certification and Signature of Authorized Official

The signature signifies acceptance of responsibility to comply with all applicable state and federal rules and regulations. The Authorized Official signs in blue ink. Include the Authorized Official’s title. Print the name of the Authorized Official. Date the document. 

Section D, Qualifying Contract Types
Check the appropriate box(es) that identifies the qualifying contract type(s) the contractor possesses. 
Section E, Maximum Award Amount
Check the appropriate box in Section E that identifies the maximum award amount for all qualifying contract types. This figure is located on the applicant’s individual contract face sheets. 
Section F, Prorated Portion of Total Estimated Cost for Subsidized Enrollment

Enter the calculated Prorated Portion of Grand Total Estimated Costs for Subsidized Enrollment in Box F. This is the Grand Total amount from Form 5, Grand Total, Column D. Note: This amount shall not exceed Maximum Award Amount checked in Box E.
Payee Data Record Form
Applicants must download and complete the State of California Payee Data Record
(STD. 204) at http://www.cde.ca.gov/sp/cd/ci/documents/std204formeesd.pdf (see instructions on the STD. 204 regarding submission exemptions and instructions). Complete sections 2 through 5. Information on sections 2 and 4 must be consistent with the information identified on the FY 2014–15 FRR application cover sheet. Note: Governmental entities, federal, State, and local (including school districts), are not required to submit this form.
Forms Required for Project Approval and Release of Funds

	Form Number
	Form Name
	Form Requirements to Accomplish Renovations or Repairs Requests

	1
	Property Owner Information and Certification
	One Form 1 is required for each site.

One copy of site license is required for each site.

	2
	Calculating Percentage of Subsidized Enrollment by Site
	One Form 2 is required for each site.

	3
	Project Description and Total Estimated Costs
	One Form 3 is required for each site.

	4
	Description of Need
	One Form 4 is required for each site.

	5
	Total Estimated Costs Summary Worksheet of all Sites
	One Form 5 is required for each application.


Form 1, Property Owner Information and Certification

Provide certification of three-year lease or usage agreement by the legal owner of the property. The property must be available and used to serve subsidized children in a CDE-approved program for at least three consecutive years from the date the contract is completed. This form must be signed by the property owner in blue ink, for each site. Unless the contract is “license-exempt”, a copy of the site license(s) for each site must be included. Contractors applying for this funding at more than one site must complete a separate form for each site. 
Form 2, Calculating Percentage of Subsidized Enrollment by Site

Calculate the percentage of subsidized to non-subsidized enrollment. Note: Please include only subsidized children enrolled in the stated CDE contract type. Non-subsidized children include subcontracted children, privately paid children, and any children paid by another entity that would benefit by this repair. This form must be copied for each site being renovated or repaired. See Example of Form 2, Calculating Percentage of Subsidized Enrollment by Site (Appendix/Page 3).
Form 3, Project Description and Total Estimated Costs

Describe all aspects of each project for the site. Include estimated costs for each project. This form must be completed for each site. Follow the instructions: 
Column A: Identify whether the project is for ADA (A) or Health and Safety (H).

Column B: Provide a project description for each proposed site. 

Column C: Insert the estimated cost for each project. 

Column D: Insert the percentage of Subsidized Enrollment from Form 2. 
Column E: Multiply Column C times Column D, enter the prorated portion of total estimated costs. 

Enter the Grand Total of Estimated Costs for all Projects at Site. Enter the Grand Total for each site on Form 5, Column B. 
See Example of Form 3, Project Description and Estimated Costs for less than 100 percent subsidized (Appendix/Page 4). See Example of Form 3, Project Description and Estimated Cost for 100 percent Subsidized (Appendix/Page 6)
Form 4, Description of Need
Provide a complete justification for each FRR project explaining what is needed to bring facilities into compliance with ADA and/or Title 22, Division 12 licensing requirements. Restating ADA or Title 22 Regulations alone will not meet the requirement for this form. This form must be completed for each site. Any projects listed on Form 3, but not listed on Form 4 will not be approved on neither forms 3 and 4. See Example of Form 4, Description of Need (Appendix/Page 5).
Form 5, Total Estimated Costs Summary Worksheet of all Sites
This form is used to summarize all form(s) for all sites to determine the application request amount for Total Estimated Costs for all Projects at Site and Prorated Portion of Total Estimated Costs for Subsidized Enrollment. Form 5 instructions are as follows: 
Top Portion: Contractor Legal Name, Vendor Number: Enter the Contractor Legal Name and Vendor Number.

Column A: For each site, list the site name and address.
Column B: For each site, list the Total Estimated Costs for all Projects (Reference Form 3, Grand Total of Estimated Costs for all Projects at this Site).
Column C: For each site, list the Percent of Subsidized Enrollment (Reference Form 2, 
Section B, 4c).
Column D: For each site, multiply Column B times Column C to obtain the Prorated Portion of Total Estimated Costs. Sum Column D to obtain the Grand Total of Column D.
Enter the Grand Total of Column D onto Application/Page 2, Section E, Prorated Portion of Total Estimated Costs for Subsidized Enrollment. See Example of Form 5, Total Estimated Costs Summary Worksheet of All Sites. (Appendix/Page 7).
Checklist for Fiscal Year 2014–15 Facilities Renovation and Repair Application
In order to facilitate the application review process, the EESD requires that applications are assembled per the instructions provided. To ensure that the FRR application is assembled correctly, please refer to Page 9 of the application. 
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