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California Department of Education

Migrant Education Office

Scoring Rubric for the Migrant Regional and Direct Funded District Application


Attached you will find the scoring rubric that is used to score the Migrant Education Program (MEP) Application for MEP regions and direct funded districts. The rubric is divided into eleven sections as applicable.
· Section 1: Cover Page – This section measures the completion of all items in the cover page

· Section 2: Migrant Region Overview – This section measures the completion the Migrant Region Overview and Migrant Region Funding Factors

· Section 3: District Overview (Parts I, II and III) – This section measures the description of the core instructional programs 
· Section 4: Summary of Number of Students Projected to be Served – This section reviews the completion of this table for each program component
· Section 5: Program Scoring Rubric – This section measures the description of proposed programs. For EACH program described in the application a Scoring Rubric will be completed. 
· Section 6: Identification and Recruitment (I&R) – This section measures the description for the Identification and Recruitment component
· Section 7: Regional Parent Advisory Council (PAC) – This section measures the description for the PAC component
· Section 8: Technical Assistance – This section measures the description for Technical Assistance 
· Section 9: Administration – This section measures whether the personnel and administration budget are reasonable for described services.
· Section 10: Program Evaluation Timeline – This section measures whether the Program Evaluation Timeline is sufficient for described services.
· Section 11: Budget Forms – This section measures whether the Region/ Direct Funded District budget is correct and reasonable.
Each application section will be rated using the following scale: 

3. Comprehensive: The applicant provides complete, extensive responses and strong evidence for the required component.

2. Adequate: The applicant provides acceptable responses and sufficient evidence for the required component.

1. Limited: The applicant provides incomplete responses that lack detail and evidence for the required component.

· Sections will not be approved if an item receives a score of 1 (Except in Identification and Recruitment)
· If an application does not meet the minimum scores for an approval, the region will receive specific feedback for these sections and will have an opportunity to address these areas and re-submit for review.

	


The Migrant Education Office will be using this rubric to score the Migrant Regional and Direct Funded District Applications. A minimum score of 2 is required for each section where a score is given. For sections that require a completion of an item, no score will be given; instead a “complete” or “incomplete” will be noted. Incomplete sections will warrant disapproval of that section unless it does not apply.

The scoring rubric was created with guidance and support from other program models. Use this rubric as a guide for completing your 2016–17 application and for scoring District Service Agreements.

SECTION 1: Cover Page
	DESCRIPTION
	Complete
	
	Incomplete

	Cover page has all sections filled out including appropriate signatures and requested information
	☐
	
	☐


SECTION 2: Migrant Region Overview
	DESCRIPTION
	Not Applicable
	Complete
	
	Incomplete

	(Not applicable to Direct Funded District Application or District Service Agreement)
Migrant Region Overview is complete in that the table provides the overall number of migrant students by district in the region and the projected allocation for each district via a DSA or MOU.


	☐
	☐
	
	☐

	(Not applicable to Direct Funded District Application or District Service Agreement)
Migrant Region Funding Factors table is complete in that it describes the process by which the sub grantee determines the allocation to each of its districts 
	☐
	☐
	
	☐

	Comments:


SECTION 3: District Overview Part I
District Core and Instructional Support Programs

	Item
	1= Limited
	2= Adequate
	3= Comprehensive
	Score

	1
	Narrative is limited because it lacks specific strategies, programs, curriculum and services designed to address the unique academic needs of EL and socioeconomically disadvantaged students. 
	Narrative is adequate because it includes some specific strategies, programs, curriculum and services designed to address the unique academic needs of EL and socioeconomically disadvantaged students.
	Narrative is comprehensive because it fully describes specific strategies, programs, curriculum and services designed to address the unique academic needs of EL and socioeconomically disadvantaged students.
	

	2
	Narrative is limited because it lacks specific description of professional development plans and/or activities designed to improve teaching for EL and migrant students.
	Narrative is adequate because it describes some specific professional development plans and/or activities designed to improve teaching for EL and migrant students.
	Narrative is comprehensive because it fully describes professional development plans and/or activities designed to improve teaching for EL and migrant students.
	

	3
	Narrative is limited because it lacks specific information to describe support services to address health and social well-being for all students.
	Narrative is adequate because it describes some specific support services to address health and social well-being for all students. 


	Narrative is comprehensive because it fully describes the support services to address health and social well-being for all students. 


	

	4
	Narrative is limited because it lacks specific information about how the districts have consulted with private school officials to design and develop the MEP.
	Narrative is adequate because it provides some specific information about how the districts have consulted with private school officials to design and develop the MEP.
	Narrative is comprehensive because it fully provides  specific information about how the districts have consulted with private school officials to design and develop the MEP 
	

	5
	Description is limited because it lacks specific information of the parent education and parent involvement components for the districts.
	Description is adequate because it provides some specific information of the parent education and parent involvement components for the districts. 
	Description is comprehensive because it fully provides specific information of the parent education and parent involvement components for the districts. 
	

	6
	Description is limited because it does not include information about the strategies that the district uses to meet Priority for Service (PFS) students’ needs
	Description is adequate because it includes some strategies that the district uses to meet Priority for Service (PFS) students’ needs.
	Description is comprehensive because it includes specific strategies that the district uses to meet Priority for Service (PFS) students’ needs. 
	

	Score 1:_____ Score 2:_____ Score 3:_____ Score 4:_____ Score 5:_____ Score 6:____ A minimum of score of “2” is required for each scored item for approval
☐ Approved

☐ Not Approved


SECTION 3: District Overview Part II and Part III
	NUMBER OF MIGRANT CHILDREN ENROLLED AT EACH DISTRICT
	Not Applicable
	Complete
	Incomplete

	A table is provided for each district and it includes the number of migrant children and migrant PFS children enrolled at each district.
	☐
	☐
	☐


District Overall Rating 
	DISTRICT OVERALL RATING (NOT APPLICABLE TO DFDA and DSA)
	Not Applicable
	Complete
	Incomplete

	The table is complete in that region has rated its districts in all applicable areas and provided a table for each district
	☐
	☐
	☐

	DESCRIPTION OF REGION’S ASSISTANCE “IF SCORED 1 OR 2”  (IF APPLICABLE TO REGIONS)
	
	
	

	Where needed, the region has described how it will assist districts to improve areas in which a district received a low score of “1”.
	☐
	☐
	☐


	Comments:




SECTION 4: Summary of Students Projected to be Served and Summary of Current Student Needs

Summary of Number of Students Projected to be Served
Summary of Number of Students Projected to be Served Table is Complete (Place a checkmark for each)
	SUMMARY OF NUMBER OF STUDENTS SERVED (REGULAR YEAR)
	Complete
	
	Incomplete

	ELA/Math Regular School Year 
	☐
	
	☐

	High School Graduation Regular School Year
	☐
	
	☐

	Out of School Youth Regular School Year
	☐
	
	☐

	SUMMARY OF NUMBER OF STUDENTS SERVED (SUMMER SCHOOL)
	Complete
	
	Incomplete

	ELA/Math Summer School
	☐
	
	☐

	High School Graduation Summer School
	☐
	
	☐

	Out of School Youth Summer School
	☐
	
	☐

	SUMMARY OF NUMBER OF STUDENTS SERVED SCHOOL READINESS (REGULAR YEAR)
	Complete
	
	Incomplete

	School Readiness Regular School Year
	☐
	
	☐

	SUMMARY OF NUMBER OF STUDENTS SERVED SCHOOL READINESS (SUMMER SCHOOL)
	Complete
	
	Incomplete

	School Readiness Summer School 
	☐
	
	☐

	SUMMARY OF NUMBER OF STUDENTS SERVED HEALTH (REGULAR AND SUMMER)
	Complete
	
	Incomplete

	Other education, health, nutrition and social services (Regular Year and Summer)
	☐
	
	☐


Summary of Current Student Needs
Summary identifies the students’ needs as supported by district or region wide assessment data. Summary describes the areas of improvement to support the identified needs. (Place a checkmark)
	SUMMARY OF CURRENT STUDENT NEEDS (REGULAR YEAR)
	Complete
	
	Incomplete

	ELA/Math Regular School Year
	☐
	
	☐

	High School Graduation Regular School Year
	☐
	
	☐

	Out of School Youth Regular School Year
	☐
	
	☐

	Parent Involvement
	☐
	
	☐

	SUMMARY OF CURRENT STUDENT NEEDS (SUMMER SCHOOL)
	Complete
	
	Incomplete

	ELA/Math Summer School
	☐
	
	☐

	High School Graduation Summer School
	☐
	
	☐

	Out of School Youth Summer School
	☐
	
	☐

	Parent Involvement
	☐
	
	☐

	SUMMARY OF CURRENT STUDENT NEEDS READINESS (REGULAR YEAR)
	Complete
	
	Incomplete

	School Readiness Regular School Year
	☐
	
	☐

	SUMMARY OF CURRENT STUDENT NEEDS SCHOOL READINESS (SUMMER SCHOOL)
	Complete
	
	Incomplete

	School Readiness Summer School 
	☐
	
	☐

	SUMMARY OF CURRENT STUDENT NEEDS OTHER EDUCATION, HEALTH, NUTRITION, SOCIAL SERVICES (REGULAR AND SUMMER)
	Complete
	
	Incomplete

	Other Education, Health, Nutrition, Social Services (Regular Year and Summer)
	☐
	
	☐


SECTION 5: Program Scoring Rubric
Print one copy of rubric/score sheet for each program
	Name of Service___________________________
☐Regular  ☐Summer  ☐Year-Round 
Area: ☐ELA/Math   ☐ HSG   ☐OSY   ☐Parent Involvement   ☐School Readiness
          ☐Health, Nutrition and Other Education  
	Approval

	
	Score 1:

Score 2:

Score 3:

Score 4:

Score 5:

Score 6:
A minimum of score of “2” is required for each scored item for approval of this section
Approved ☐
Not Approved ☐

	PROPOSED SERVICE 
	Complete
	
	Incomplete

	Checkmarks are completed for: Home-based or Site/Center-Based, Regular Year or Summer School, Name of District(s) Served , Name of Service to be Provided is complete (Place a checkmark)
	☐
	 

 
	☐


	Focus
	1= Limited
	2= Adequate
	3= Comprehensive
	Score

	Need for this service
	Description of the need is limited because it lacks information about how that specific need was identified for the proposed service (e.g., districtwide assessment results or other evaluation methods).
	Description of the need is adequate because it provides some information about how that specific need was identified for the proposed service (e.g., districtwide assessment results or other evaluation methods).
	Description of the need is comprehensive because it provides specific information about how that specific need was identified for the proposed service (e.g., districtwide assessment results or other evaluation methods).
	

	
	
	
	
	Score 1

	Strategy selected for this service
	Description of plan selected to address the need is limited because it lacks specific details to address and support the identified need.


	Description of plan selected to address the need is adequate because it includes details to address and support the identified need.
	Description of plan selected to address the need is comprehensive because it includes specific details to address and support the identified need.
	

	
	
	
	
	Score 2

	Expected outcome
	The description of the expected outcome is limited because it does not identify achievements upon completion of program/service.
	The description of the expected outcome is adequate because it identifies achievements upon completion of program/service.
	The description of the expected outcome is comprehensive because it fully identifies achievements upon completion of program/service.
	

	
	
	
	
	Score 3

	Academic focus
	A complete description of the academic focus includes the subject matter for the described service.
	Complete
	
	Incomplete

	
	
	☐
	
	☐

	Curriculum used
	A complete description includes the name of the curriculum to be used for the proposed service.
	Complete
	
	Incomplete

	
	
	☐
	 
	☐

	Method of instruction
	Description of the method of instruction is limited because it lacks specific details about how learning is taking place. (e.g., direct instruction, small group).
	Description of the method of instruction is adequate because it provides some details about how learning is taking place. (e.g., direct instruction, small group).
	Description of the method of instruction is comprehensive because it provides specific details about how learning is taking place. (e.g., direct instruction, small group).
	

	
	
	
	
	Score 4


SECTION 5: Program Rubric
	Proposed Schedule for Delivery of Services
	Proposed schedule for delivery of services in complete and it supports quality delivery of services.
	Complete
	
	Incomplete

	
	
	☐
	 

 
	☐


	LOCAL QUANTITATIVE MEASURES

	
	Complete
	
	Incomplete

	Table for local assessment used to measure effectiveness of service/program is complete as it includes the name of the local assessment to be used to measure the effectiveness of this service.
	☐
	
	☐

	LOCAL QUALITATIVE MEASURES

	Table for local qualitative measures is complete in that it identifies qualitative measures to be used (e.g., surveys, interviews) to measure effectiveness of the service.
	☐
	
	☐


	Focus
	1= Limited
	2= Adequate
	3= Comprehensive
	Score

	Service Staff Development
	Service Staff development table is limited because it lacks details about staff needs for the development, it is not related to the proposed service, and it is incomplete in that it does not include one or more of the following: title and description of the staff development plans, projected outcomes and dates for the staff development.
	Service staff development table is adequate because it has some details about the staff needs for the professional development, it is related to the proposed service; and it is complete as it includes title, description, projected outcomes and dates for the staff development.
	Service staff development table is comprehensive because it has specific details about the staff needs for the professional development, it is related to the proposed service and it is complete as it includes title, description, projected outcomes and dates for the staff development.
	`



	
	
	
	
	Score 5 


	PARENT COMMUNICATION PLAN (FOR PARENT INVOLMENT ONLY)
	Not Applicable
	Complete
	
	Incomplete

	Narrative is complete in that it describes how parents will be informed about this service /When the information will be made available/ Who will inform parents of services available
	☐
	☐
	 
	☐


	Focus
	
	Complete
	
	Incomplete

	Service Staffing 
	The staff positions fully support the service described and the FTE is correctly provided.
	☐
	
	☐


	Focus
	1= Limited
	
	3= Comprehensive
	Score

	Service

Budget
	Budget’s reflection of narrative is limited.
Expenditures’ reasonableness is limited to reflect that:

1. They are necessary for proper and efficient performance.

2. The amounts do not exceed that which would be incurred by a prudent person under the circumstances prevailing at the time the decision was made to incur the cost.

3. The costs are recognized as ordinary and necessary for the operation and/or delivery of services.

4. They reflect market prices for comparable goods or services


	
	Budget clearly reflects narrative.

Expenditures clearly reflect reasonableness in that:

1. They are necessary for proper and efficient performance.

2. The amounts do not exceed that which would be incurred by a prudent person under the circumstances prevailing at the time the decision was made to incur the cost.

3. The costs are recognized as ordinary and necessary for the operation and/or delivery of services.

4. They reflect market prices for comparable goods or services


	

	
	Budget line items are not completely itemized and calculation of projected costs is incorrect
	
	Budget line items are fully itemized and calculations of projected costs are correct.
	

	
	
	
	
	Score 6


	Comments for Section 5:




 SECTION 6: Identification and Recruitment
	Identification and Recruitment

	Approved ☐
Not Approved ☐


	Focus
	Incomplete
	
	Complete
	Score

	1. Overview of the organizational structure of the region
	Overview of the organizational structure of the region/district(s) does not provide the minimum information required to be scored Complete.
	
	Overview of the organizational structure of the region/district(s) provides an overview of the reporting hierarchy for all I&R staff in the region and distinguishes between the responsibilities and personnel administered by the district(s) and those administered by the region.


	Complete ☐
Incomplete  ☐


	2. Quality Control Plan

(include/attach as separate document)
	No Quality Control Plan for the region/district(s) is provided.

(Note: The California Quality Control Plan will not be accepted in lieu of the local/regional plan.)
	
	Quality Control Plan provides the activities that the region and district(s) engage in to ensure the validity and accuracy of Certificates of Eligibility (COEs) and includes a general timeline or schedule for the activities. 

(Note: The plan should include locally-appropriate elements found in California’s Quality Control Plan, but the State’s Quality Control Plan may not be provided in lieu of the local plan.)


	Complete ☐
Incomplete  ☐


	3. Description of how the I&R staff in the region are incorporated in the quality control process
	Description of how the I&R staff in the region/district(s) are incorporated in the quality control process does not contain the minimum information required to be scored Complete.
	
	Description of the roles and responsibilities of all I&R staff in the region/district(s) for the quality control process is clear and represents the importance of I&R.
	Complete ☐
Incomplete  ☐

	4. Description of I&R coordination activities
	Description of I&R coordination activities does not contain the minimum information required to be scored Complete.
	.
	Description of I&R coordination activities shows how staff in the region and district(s) coordinate efforts to recruit eligible families and individuals for the MEP.
	Complete ☐
Incomplete ☐


	5. Description of the migrant community in the area
	Description of the migrant community in the area does not contain the minimum information required to be scored Complete.
	
	Description of the migrant community in the area provides information on the locations where families live and work, major crop periods, and major employers.
	Complete  ☐
Incomplete ☐

	6. Strategies employed to look for families/individuals outside traditional locales
	Description of the strategies employed to look for families/individuals outside traditional locales does not contain the minimum information required to be scored Complete.
	
	Description of the strategies employed to look for families/individuals outside traditional locales demonstrates the approaches and activities the region/district(s) use to recruit families/individuals outside the normal recruiting patterns for the region/district(s).
	Complete  ☐
Incomplete  ☐


	7. Use of I&R staff to identify and recruit migrant students
	Description on the use of I&R staff to identify and recruit migrant students does not contain the minimum information required to be scored Complete.
	
	Description of the ways in which I&R staff are employed by the region/district(s) to identify and recruit migrant students and the common ways that families and individuals are recruited in the region/district(s) is clear.


	Complete  ☐
Incomplete☐



	8. IDENTIFICATION AND RECRUITMENT TABLES
	Incomplete 
	
	Complete 

	8a.Regular School Year
	☐
	 
	☐

	8b Summer/Intersession
	☐
	
	☐


	Focus
	Incomplete
	
	Complete
	Score

	9. I &R Service Staffing 
	The table does not contain the minimum information required to be scored Complete.
	
	The table is complete and the staff positions are appropriate to support I&R services as described.
	Complete  ☐
Incomplete  ☐

	Focus
	Incomplete
	
	Complete
	Score

	10. Service

Budget
	The budget and expenditures do not contain the minimum required information to be scored Complete.
	
	Budget reflects narrative.

Expenditures reflect reasonableness in that:

1. They are necessary for proper and efficient performance.

2. The amounts do not exceed that which would be incurred by a prudent person under the circumstances prevailing at the time the decision was made to incur the cost.

3. The costs are recognized as ordinary and necessary for the operation and/or delivery of services.

4. They reflect market prices for comparable goods or services


	Complete  ☐
Incomplete ☐


	
	Budget line items are itemized but calculation of projected costs is incorrect.
	
	Budget line items are itemized and the calculation of projected costs is correct.
	


	Comments:




SECTION 7: Parent Advisory Council (PAC)
	Summary Score

	Score 1____ Score 2____ Score 3 ____
A minimum of score of “2” is required for each scored item for approval
	Approved ☐
Not Approved ☐

	PAC MEMBERSHIP TABLE
	Complete
	
	Incomplete

	PAC table is complete
	☐
	 
	☐


	Focus
	1= Limited
	2= Adequate
	3= Comprehensive
	Score

	Selection of PAC
membership 
	Description of selection of PAC membership is limited because it lacks specific details about how parents and community members are recruited and selected for membership in the parent advisory council.
	Description of selection of PAC membership is adequate because it provides some details about how parents and community members are recruited and selected for membership in the parent advisory council
	Description of selection of PAC membership provides a comprehensive summary of the means by which parents and community members are recruited and selected for membership in the parent advisory council.
	

	
	
	
	
	Score 1

	Involvement of Parent Advisory Council in MEP Activities


	Description on how the PAC is involved in the review of the needs assessment, planning, development of the RA/DSA, implementation of services provided to students, and program evaluation is limited.
	Description on how the PAC is involved in the review of the needs assessment, planning, development of the RA/DSA, implementation of services provided to students, and program evaluation is adequate.
	Description on how PAC is involved in the review of the needs assessment, planning, development of the RA/DSA, implementation of services provided to students, and program evaluation is comprehensive.
	

	
	
	
	
	Score 2


	Training of Parent Advisory Council


	Description of the training for the PAC to support quality implementation of the program is complete because it includes specific complete information about the training topics, training outcomes and projected dates for the training.


	Complete
	
	Incomplete

	
	
	☐
	
	☐

	Process used to identify the PAC training needs
	The process used to identify the PAC training needs is complete because it provides specific information on how the training needs were identified (e.g., surveys, interviews, observations).
	Complete
	
	Incomplete

	
	
	☐
	
	☐

	PAC Staffing 
	The PAC Staffing table is complete in that it identifies the staff to be used for the PAC and it includes the FTE for the staff.
	Complete
	
	Incomplete

	
	
	☐
	
	☐


	Focus
	1= Limited
	2= Adequate
	3= Comprehensive
	Score

	PAC
Budget
	Budget’s reflection of narrative is limited.
Expenditures’ reasonableness is limited to reflect that:

1. They are necessary for proper and efficient performance.

2. The amounts do not exceed that which would be incurred by a prudent person under the circumstances prevailing at the time the decision was made to incur the cost.

3. The costs are recognized as ordinary and necessary for the operation and/or delivery of services.

4. They reflect market prices for comparable goods or services


	Budget adequately reflects narrative.

Expenditures adequately reflect reasonableness in that:

1. They are necessary for proper and efficient performance.

2. The amounts do not exceed that which would be incurred by a prudent person under the circumstances prevailing at the time the decision was made to incur the cost.

3. The costs are recognized as ordinary and necessary for the operation and/or delivery of services.

4. They reflect market prices for comparable goods or services


	Budget clearly reflects narrative.

Expenditures clearly reflect reasonableness in that:

1. They are necessary for proper and efficient performance.

2. The amounts do not exceed that which would be incurred by a prudent person under the circumstances prevailing at the time the decision was made to incur the cost.

3. The costs are recognized as ordinary and necessary for the operation and/or delivery of services.

4. They reflect market prices for comparable goods or services


	

	
	Budget line items are itemized but calculation of projected costs is incorrect
	Budget line items are itemized and total calculation of projected costs is correct
	Budget line items are fully itemized and calculations of projected costs is correct.
	

	
	
	
	
	Score 3


	Comments for Section 7:




SECTION 8: Technical Assistance
This Section does not apply to Direct Funded Districts or District Service Agreements
	Focus
	
	Not Applicable
	Complete
	
	Incomplete

	Narrative summary of how the Region will provide technical assistance to the districts
	Narrative summary is complete because it describes specific information of how the Region will provide technical assistance to the districts including: timeframes for meeting with districts, topics to be covered and other relevant information as it relates to assisting its districts. 
	☐
	☐
	 
	☐

	Narrative summary of how the Region will monitor the implementation of services provided to students as described in the DSAs and MOUs accepted by the Region
	Narrative summary is complete because it provides specific information and details of how the Region will monitor the implementation of services provided to students as described in the DSAs and MOUs accepted by the Region. 
	☐ 
	☐
	 
	☐


	TRAINING OF DISTRICT PERSONNEL TABLE
	Not Applicable
	Complete
	
	Incomplete

	Training of District Personnel table is complete.
	☐
	☐
	 
	☐

	DISTRICT COMMUNICATION PLAN
	Not Applicable
	Complete
	
	Incomplete

	Narrative is complete in that it describes how districts will be informed about the technical assistance and services provided.
	☐
	☐
	 
	☐


SECTION 9: Administration
	Summary Score

	Score 1____ Score 2____ 
A minimum of score of “2” is required for each scored item for approval

	Approved ☐
Not Approved ☐

	MIGRANT EDUCATION PROGRAM STAFF ORGANIZATION CHART
	Complete
	
	Incomplete

	Migrant Education Program Staff Organization Chart is included
	☐
	 
	☐


	Focus
	1= Limited
	
	3= Comprehensive
	Score

	Personnel Needed to Administer ALL Services in the RA


	The staff positions somewhat  align with that of administrative duties, i.e. project director, regional director and/or other personnel needed to administer ALL Services as described in the RA.

The FTE and/or funding source is partially provided
	
	The staff positions clearly align with that of administrative duties, i.e. project director, regional director and/or other personnel needed to administer ALL Services as described in the RA.

The FTE and/or funding source is provided in its entirety
	

	
	
	
	
	Score 1

	Administration

Budget
	Expenditures’ reasonableness is limited to reflect that:

1. They are necessary for proper and efficient performance.

2. The amounts do not exceed that which would be incurred by a prudent person under the circumstances prevailing at the time the decision was made to incur the cost.

3. The costs are recognized as ordinary and necessary for the operation and/or delivery of services.

4. They reflect market prices for comparable goods or services

Budget line items are itemized but calculation of projected costs are incorrect
	
	Expenditures clearly reflect reasonableness in that:

1. They are necessary for proper and efficient performance.

2. The amounts do not exceed that which would be incurred by a prudent person under the circumstances prevailing at the time the decision was made to incur the cost.

3. The costs are recognized as ordinary and necessary for the operation and/or delivery of services.

4. They reflect market prices for comparable goods or services

Budget line items are fully itemized and calculations of projected costs are correct.
	

	
	
	
	
	Score 2


SECTION 10: Program Evaluation Timeline


	PROGRAM EVALUATION TIMELINE
	Complete
	
	Incomplete

	Program Evaluation Timeline 
	☐
	 
	☐


SECTION 11: Budget Forms
	Summary Score

	
	Approved ☐
Not Approved ☐


	Focus
	1= Limited
	2= Adequate
	3= Comprehensive
	Score

	ME-1 form is complete with appropriate signatures


	ME-1 form is incomplete in that it does not include appropriate signatures 


	
	ME-1 form is complete with appropriate signatures 
	

	
	
	
	
	Score 1

	Budget approximates 15/85 Administrative/Services ratio.
	Budget does not approximate 15/85 Administrative/Services ratio.
	Budget somewhat approximates 15/85 Administrative/Services ratio.
	Budget approximates15/85 Administrative/Services ratio. 
	

	
	
	
	
	Score 2

	ME-1 form and accompanying worksheets align in that all amounts are under correct service or administration columns 


	ME-1 form and accompanying worksheets somewhat align but amounts are under incorrect service or administration columns. 


	
	ME-1 form and accompanying worksheets align in that all amounts are under correct service or administration columns


	

	
	
	
	
	Score 3

	Indirect costs are properly calculated.
	Indirect costs are not properly calculated.
	
	Indirect costs are properly calculated.
	

	
	
	
	
	Score 4

	The budget worksheets align with detail pages and service budgets described in the application
	The budget worksheets do not  align with detail pages and service budgets described in the application
	
	The budget worksheets extensively align with detail pages and service budgets described in the application
	

	
	
	
	
	Score 5

	The overall budget narratives in the application include adequate detail to describe activities and costs associated with each object code
	The budget narratives in the application include limited detail to describe activities and costs associated with each object code
	
	The budget narratives in the application include comprehensive detail to describe activities and costs associated with each object code
	

	
	
	
	
	Score 6


	Budget Forms

Total Points
	Score 1:____ Score 2:_____ Score 3:______ Score 4____ Score 5:____ Score 6:______
A minimum of “2 or  3” is required for approval of budget forms


SCORE SHEET

	Item
	Description
	Approved/Not Approved 

	First Level of Review
	Budget Forms
	

	Second Level of Review
	District Overview Part I
	

	
	English Language Arts & Math
	

	
	High School Graduation
	

	
	Out of School Youth
	

	
	Parent Involvement
	

	
	School Readiness
	

	
	Identification and Recruitment
	

	
	PAC
	

	
	Health
	

	
	Administration
	

	Comments If not approved or conditionally approved, describe service or program and the reason for the rating
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