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COVER PAGE

Return to:

	Educational Options, Student Support, and

American Indian Education Office

California Department of Education

1430 N Street, Suite 6408

Sacramento, CA 95814-5901
	Status of Application:

___ Continuing Application 


	Program

American Indian Education Center
	Date
	Amount (from CDE 101-AA, Budget Summary)



	Start Date
	End Date



	Applicant Name


	Legal Status of Agency (Check One)

_____ Nonprofit Indian Corporation  

_____ Tribal 



	Address


	City
	County
	ZIP


Certification: I hereby certify that all applicable state and federal rules and regulations will be observed; that to the best of my knowledge, the information contained in this application is correct and complete; and that the attached assurances are accepted as the basic conditions for the operations of this project/program for local participation and assistance.

	Signature of Contact Person/Center Director


	Title
	Date

	E-mail Address


	Phone Number 

	Signature of Board or Tribal Chairperson


	Title
	Date

	E-mail Address


	Phone Number 


A. Purpose

The purpose of this Continuing Application is to continue to support for eligible Tribal Groups or Incorporated American Indian Associations for grants to operate American Indian Education Centers (AIEC) authorized by sections 33370 and 33380–33385 of the California Education Code (EC). It is anticipated that the Budget Act allocated approximately $4 million for fiscal year 2014–15. The California Department of Education (CDE) anticipates that similar amounts will be allocated for each year during this five-year cycle.
The AIEC grant funds may be used for any of the purposes specified in the authorizing legislation and the program regulations (California Code of Regulations, Title 5 [5 CCR], Section 11996) to promote the academic and cultural achievement of the students. The AIEC grant funds may be used, on the basis of established priority needs, to accomplish the following:

a. Improve the academic achievement of American Indian students in kindergarten and grades one to twelve, inclusive.

b. Improve the self-concept and sense of identity of American Indian students and adults.

c. Have the AIEC serve as a center for related community activities.

d. Provide individual and group counseling to students and adults related to personal adjustment, academic progress, and vocational planning.

e. Create and offer coordinated programs with the public schools.

f. Provide a focus for summer cultural, recreational, and academic experiences.

g. Create and offer adult classes and activities that benefit parents or guardians of students in the AIEC programs.

h. Provide training programs to develop pathways to college and the workplace for American Indian students.

i. Provide American Indian educational resource materials to students, their parents, and the schools they attend to ensure that information on appropriate tribal histories and cultures is made available.

B. Background

The AIEC Program was established in 1974 by Senate Bill 2264. The intent was of that legislation to provide educational services from within the Indian community that promote academic success for American Indian students by providing community-based programs to address the unique academic and cultural needs of American Indian students in California’s public schools. The AIECs serve as educational resource centers in American Indian communities for American Indian students, their families, and the public schools in those communities. A student’s heritage may be from any of the 109 California tribes or from any of the hundreds of tribes from across the country. Primary emphasis is placed on the provision of direct services to improve achievement in reading/language arts and mathematics. A secondary purpose is to build students’ self-concept in relation to their heritage through cultural activities. A primary outcome of these activities is to create a skilled, educated workforce in the American Indian community and in California.
In contrast, 13 percent of the non-Indian population lives below the poverty range
C. Grant Funding Period

The AIEC Continuing Application grant funding period shall be October 1, 2014 through September 30, 2015. 
D. Application Instructions

Please complete all sections of this application on single‑sided, 8½- by 11-inch paper, using 12-point Arial font, with half-inch margins (not including required budget forms, other required documentation forms, and appendices). Appendices shall be limited to the forms provided by the California Department of Education (CDE): 

· Documentation Requirements (Appendix 1)
· Commercial Tobacco-Free Certification (Appendix 2)

· Board of Directors/Tribal Council and Parent Advisory Council List (Appendix 3)

· Budget Summary (Appendix 4)

· Budget Detail (Appendix 5)
· Budget Narrative (Appendix 6) 
· Funding from Other Sources Table (Appendix 7)

· Project Activities Table (Appendix 8)

Each continuing application must be stapled or clipped in the upper left-hand corner with the Application Cover Sheet on the top of the application. Do not use binders, covers, flat folders, or cover letters.

The applicant is responsible for ensuring that the application package is complete and that there are no missing pages/forms prior to submission. The CDE cannot add items to or remove items from the applications received.

An original American Indian Education Center (AIEC) grant application must be received by the CDE no later than 4 p.m., Friday, August 29, 2014. The application package must be clearly labeled on the outside with the application title:

American Indian Education Center Program Application
Transmission of applications by electronic mail (e-mail) or facsimile is not allowed. Applicants should mail the application to:

Judy Delgado, American Indian Education Consultant

Educational Options, Student Support, and American Indian Education Office

California Department of Education

1430 N Street, Suite 6408

Sacramento, CA 95814-5901

The CDE reserves the right to reject any or all applications. The state's waiver of any submission of material not required in the Continuing Applications does not excuse the grantee from full compliance with the grant terms, if a grant is awarded.

E. Grant Funding Procedures

The CDE shall distribute 75 percent of the grant award for each year of the grant no later than 45 days after enactment of the annual Budget Act or any additional authorizing statute, whichever is later (EC Section 33383[g][1]), provided that the application for an AIEC has been approved by the CDE, the applicant has received written verification of that approval, the applicant has returned a signed Grant Award Notification (AO-400), and all outstanding reports have been approved by the CDE. The final 25 percent of the grant award shall be distributed no later than April 1 (EC Section 33383[g][2]), provided all outstanding reports have been approved by the CDE.

Failure to submit the annual program report, quarterly fiscal reports, or results of the fiscal audit of expenditures by the due dates will result in a delay of the second payment for the current year and all payments for subsequent grant years until the reports are submitted (5 CCR, Section 11996.6, subdivision [d]).

F. Revisions to the Comprehensive Plan

Identify and describe in detail any changes to your current comprehensive plan components. Include rationale and justification for program or measurable objective changes. 
G. Program Budget

The Program Budget must be clearly tied to program activities. Expenditure categories and Object Codes used in the budget proposal and subsequent expenditure reports should be consistent with the Standardized Account Code Structure. The budget documents must be arranged in the following order:

1. Budget Summary, CDE 101-AA (Appendix 4)

2. Budget Detail, CDE 101-B (Appendix 5)

3. Budget Narrative Form (Appendix 6)

The Budget Summary (Appendix 4) is a summary of each line item amount. The Budget Summary must reflect the totals on the Budget Detail and Budget Narrative.

The Budget Narrative (Appendix 6) must provide sufficient information to support the proposed goals, program, and activities. The Budget Narrative must provide a description of the costs for each object of expenditure for which grant funding will be allocated. For all personnel, include full-time equivalent (FTE) value, number of days or percentage of time, and duties/services to be performed. For partial salary expenses, indicate the percentage of salary costs charged to the AIEC Program. For multi-funded positions, justify the percentage charged to the AIEC Program. No position may be funded 100 percent by AIEC funding unless the staff member in that position works solely on the AIEC Program. If a position is part-time, please justify that position’s time charged to the AIEC grant.  

The Budget Detail (Appendix 5) must provide a breakdown of the expenses for each line item, as follows:

· Name; position; labor cost detail, including percentage FTE; hourly or billing rates for all personnel; and the total number of hours projected for the project. 

Example:

2100 Instructional Aides’ Salaries

	Employee Name
	Position Title
	FTE*
	Rate per Hour
	Hours per Week
	Weeks per Year
	Total

	Joe Smith
	Instructional Aide
	0.38
	$11.00
	20
	40
	$8,800.00

	Jean Smith
	Instructional Aide
	0.50
	$15.00
	26
	40
	$12,000.00


* Full-time equivalent calculation

Standard Guidelines

1. Number of hours per year = 2,080

2. Number of days per year = 2,080/8 = 260

3. Number of weeks per year = 52

Process for calculating FTE

1. Identify number of weeks per year and number of hours per week

2. Multiply number of hours per week x number of weeks per year

3. Divide result by 2,080 to get the FTE

Examples


39 weeks x 40 hours = 1,560 hours/2,080 = 75% FTE (9 months)
43 weeks x 40 hours = 1,720 hours/2,080 = 83% FTE (10 months)
48 weeks x 40 hours = 1,920 hours/2,080 = 92% FTE (11 months)

39 weeks x 30 hours = 1,170 hours/2,080 = 56% FTE (9 months)
43 weeks x 30 hours = 1,290 hours/2,080 = 62% FTE (10 months)
48 weeks x 30 hours = 1,440 hours/2,080 = 69% FTE (11 months) 

39 weeks x 20 hours = 780 hours/2,080 = 38% FTE (9 months)
43 weeks x 20 hours = 860 hours/2,080 = 41% FTE (10 months)
48 weeks x 20 hours = 960 hours/2,080 = 46% FTE (11 months)

· Employee benefits, including the percentage of salaries and wages that represents benefits paid for employees. (Generally, rates range from 20 to 35 percent.)

· Operating expense detail, including costs necessary or reasonable to conduct business (e.g., rent, utilities, and so forth).

Example:

5500 Operations and Housekeeping Services

	Description 
	Cost Per Month 
	Number of Months
	Total

	Utilities 
	$100.00
	12
	$1,200.00

	Security Alarm
	$45.00
	12
	$540.00


· Grantees and sub-grantees shall be reimbursed for travel and per diem expenses at rates not exceeding those amounts paid to the CDE’s non-represented employees. Grantees with collective bargaining agreements allowing higher rates of reimbursement shall not pay the difference out of the AIEC Continuing Application grant funds. The CDE shall notify the grantee of a change in expense rates within 30 calendar days after the CDE has received notification of a change in rates from the California Department of Human Resources.
· Per diem 
1. Breakfast $7.00
2. Lunch $11.00
3. Dinner $23.00
4. Incidentals $5.00 (can be claimed only after a 24-hour travel period)
· Mileage $0.56/mile

· Lodging reimbursement (payment receipt required) up to $90.00* + tax.

*In Alameda, San Mateo, Santa Clara, San Mateo, and Monterey counties up to $125.00 + tax is reimbursed; in Los Angeles, Ventura, Edwards AFB, and Orange counties up to $120.00 + tax is reimbursed; San Francisco County and City of Santa Monica up to $150.00 + tax is reimbursed; Napa and Riverside counties up to $95 + tax is reimbursed. All other California counties up to $90 + tax is reimbursed. 

· Services to be performed by outside consultants require a contract and should be listed in the budget as follows:

· Contractor name, services to be provided, and cost of service. Invoices are required to be submitted to agency once the service is successfully completed. Agencies must have invoice before payment can be made. 

Example:

5800 Professional/Consulting Service and Operating Expenditures

	Description 
	Cost per Presentation/

Workshop
	Number of Presentations/

Workshops
	Total

	Mary Jones—Basket weaving workshops
	$350.00
	3
	$1,050.00


· Applicants proposing capital expenditure outlays as part of their application must contact CDE staff prior to submission.

H. Required Assurances

General Assurances are required for grant applications submitted to the CDE. 

Note: The signed continuing application submitted to the CDE confirms a commitment to comply with the General Assurances. 
Applicants must download the General Assurances form and keep it on file for compliance reviews, complaint investigations, or audits.  

· General Assurances form: http://www.cde.ca.gov/fg/fo/fm/generalassur2014.asp. 
The following also must be completed and submitted:

· AIEC–Documentation Requirements (Appendix 1)

· AIEC–Commercial Tobacco-Free Certification (Appendix 2)
I. Other Required Forms

Please also complete and submit:

· AIEC Board of Directors/Tribal Council and Parent Advisory Council List 
(Appendix 3)
· Funding from Other Sources Table (Appendix 7)

· Project Activities Table (Appendix 8)

i

