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	Purpose: This page is to declare that the American Indian Education Center (AIEC) is hereby applying for funds for the Tobacco-Use Prevention Education (TUPE) Program. Funds provided through this application are primarily for the purpose of developing prevention education, intervention, cessation, and youth development programs directed at the reduction of commercial tobacco-use among students.

This page must be signed by the Board Chairperson or Designee.
	Name of AIEC:



	Please return an original to:


Educational Options, Student Support, and American Indian Education Office

California Department of Education

1430 N Street, Suite 6408

Sacramento, CA 95814-5901
Facsimile submissions will not be accepted.
	Dates of Project Duration: 

October 1, 2013, to September 30, 2014

	Contact Person:


	Center Director:


	Please indicate the Budget Requested

(not to exceed $60,000 per year)

	Title:


	Title:


	$

	Address:


	Address:


	

	City/Zip Code:


	City/Zip Code:


	

	Telephone:


	Telephone:


	

	Fax:


	Fax:


	

	Internet Site/E-Mail Address:


	Internet Site/E-Mail Address:
	

	Certification: I hereby certify that this American Indian Education Center will adhere to all the assurances and that this center intends to fully implement the program as described in this application.

	Name of Board Chairperson or Designee:
	Signature of Board Chairperson or Designee:
	Date:


Program Assurances

The Board Chairperson or Designee’s signature on the Signature Page signifies acceptance of these assurances.

The applicant center provides an assurance that the AIEC will have met the commercial tobacco-free criteria on or before October 1, 2013, and is not receiving or planning to receive funds and promotional consideration or support of any kind from the tobacco industry. A fully implemented commercial tobacco-free policy must be board-adopted and include the following:

· The policy shall prohibit the use of commercial tobacco products at any time on the AIEC premises and in AIEC vehicles. Information about the policy and enforcement procedures shall be communicated clearly to AIEC personnel, parents, students, and the larger community.
· Signs stating “Commercial Tobacco Use Is Prohibited” shall be prominently displayed at all entrances to AIEC property; and information about smoking cessation support programs shall be made available and encouraged for students and staff.

· The AIEC provides an assurance that a systematic and ongoing process to collect data to ensure that the program resulting from the grant process is being implemented as planned and that the data will be used to measure the effectiveness of the program in achieving its expected results.

· The AIEC will maintain accurate student data.

· The AIEC provides an assurance that the AIEC intends to fully implement the program described in this application.

· The AIEC provides assurance that all required reports will be provided to the Educational Options, Student Support, and American Indian Education Office of the California Department of Education (CDE).
Program Assurances, Continued
The General Assurances and Certifications are required for grant funding applications submitted to the CDE.

The General Assurances and Certifications are available on the CDE General Assurances 2013–14 Web page at http://www.cde.ca.gov/fg/fo/fm/generalassur2013.asp. 

Note: The signed grant application submitted to the CDE confirms a commitment to comply with the General Assurances and Certifications. Applicants must download and print the General Assurances and Certifications and submit the printout with their applications. 
Successful applicants will automatically receive a 50 percent cash advance upon satisfactorily addressing any program and/or budget stipulations (providing the current year state budget has allocated adequate funds and the budget has been signed by the Governor), and the Acceptance of Grant Conditions. 

The grantee can receive another 40 percent advance by submitting to the CDE an Expenditure Report indicating that 80 percent of the prior 50 percent has been expended. Applicants must be current on all required reports before any cash advances can be processed.
The final 10 percent, or portion thereof, will be held pending receipt of the End-of-Year Program Report, Evaluation Report, Inventory Form, and the final Expenditure Report, all of which are due within 45 days of the grant termination date.

The AIEC will submit the following required deliverables by the designated due dates:

	Expenditure Report Due Date
	Report Period

	February 11, 2014
	October 1,  2013–December 31, 2013

	May 12, 2014
	October 1, 2013–March 31, 2014

	August 12, 2014
	October 1, 2013–June 30, 2014

	November 12, 2014
	October 1, 2013–September 30, 2014

	
	

	End-of-Year Report Due Date
	Report Period

	November 14, 2014
	October 1, 2013–September 30, 2014


A. Overall Program Goals and Measurable Objectives

Please list the 2012–13 approved objectives. These objectives can be found in your 2012–13 application. If you are making changes, note in bold, and if you are making deletions, please use strikeout. Justification for changes must be included. 

Please list at least one measurable objective and include both program implementation (e.g., number of hours of instruction and number of students receiving instruction) and student outcome objectives (e.g., percentage decrease in number of students who smoke) for each of the three target groups: (1) General Population, (2) Most At Risk, and (3) Current Users.

B. Program Description, Including Multiple Strategies and Selected Strategies Rationale

Please list the 2012–13 approved strategies. These strategies can be found in your 2012–13 application. If you are making changes, note in bold, and if you are making deletions, please use strikeout. Justification for changes must be included. 

Discuss the program strategies for each target group: (1) General Population, (2) Most At Risk, and (3) Current Users. Please include a description of:
· Selected curriculum
· The title, year of publication, and publisher of the program or materials to be used
· How the proposed curriculum meets the identified need of the student population to be served

· Delivery methods 
· Means of identifying students to be served 
· Number of students to be served 

C. Projected Key Activities and Timelines

Please list the 2012–13 approved key activities and timelines. These key activities and timelines can be found in your 2012–13 application. If you are making changes, note in bold, and if you are making deletions, please use strikeout. Justification for changes must be included.  
Provide the projected key activities and timelines for the entire grant period to include the three target groups: (1) General Population, (2) Most At Risk, and (3) Current Users.

D. Personnel 
Please list the 2012–13 personnel. A list of personnel can be found in your 2012–13 application. If you are making changes, note in bold, and if you are making deletions, please use strikeout. Justification for changes must be included. 

Provide the names (when possible) of all key staff personnel involved in implementing the program and specific program responsibilities.

· Identify key personnel involved in implementing the program. Include the job description and resume for each position. If personnel are not changing and these documents are on file with the original approved application, simply note, “On file with original application.”
· Describe program responsibilities for key personnel.

· Indicate the amount of time each key staff person will spend implementing the program in full-time equivalent (FTE) or number of hours to be worked.
E. Budget
Budget Limitations

The purchase of property or equipment is not allowed with these funds. The purchase of food is not an allowable expense under the TUPE Program (except if absolutely necessary in order to implement a strategy which is conducted beyond normal school hours such as precessation and cessation programs or other training events held after school, off-site, during summer sessions, and/or on Saturdays). Out-of-state travel by a grantee for purposes of this grant is not allowed. Any item that is not in the approved budget is unallowable unless written approval is given in advance by the CDE.
If indirect costs are claimed, an indirect cost allocation plan must be on file with the grantee and available for review by CDE staff. The maximum for an indirect cost rate for this funding is 7 percent. This rate is applied to budget categories 1000–5000 only in determining the maximum amount of indirect costs that are reimbursable under the grant. Indirect costs include agency-wide costs for fiscal services, personnel, central support (e.g., bookkeeping, purchasing, warehousing, and printing), and other centralized services. 
· The amount of cost allocable to this grant shall not exceed the benefits to this grant. The allocation method must quantify this benefit among all similar programs and then distribute the costs accordingly.
· The indirect cost rate shall not include consideration of any costs otherwise non-reimbursable. If a depreciation or use allowance is included in the indirect cost rate, such allowance shall not be claimed on the asset.
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