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After School Education and Safety Program Grant Renewal TIMELINE
 Renewal Period Includes Fiscal Years 2012–15
Renewal Cycle C
Timeline
	Events


	Due Date

	Information sent via e-mail to grantees regarding the After School Education and Safety (ASES) renewal process


	November 14, 2011

	The ASES Renewal Request forms due. Forms may be hand delivered to the California Department of Education (CDE) After School Division (ASD) by 5:00 p.m., mailed forms may be postmarked by January 13, 2012.
	January 13, 2012 

	Grant Start Date


	July 1, 2012


Reminders:

1. Check the name of the school district superintendent in the local educational agency (LEA) County-District-School (CDS) code database on the CDE California School Directory Web page at http://www.cde.ca.gov/re/sd/index.asp and update if there are changes. 

2. Update the name of the authorized representative for non-LEAs on the CDE After School Support and Information System (ASSIST) Grant Management Web page at http://www3.cde.ca.gov/ASSIST/. 

3. To make changes to names of LEA and non-LEA contact people for programs and fiscal information, please update in ASSIST.

Mail an original of this renewal request to:
After School Division
California Department of Education

Request for Renewal

1430 N Street, Suite 6408

Sacramento, CA 95814-5901

Mail one copy of this renewal request to: The Regional Lead*
*Note: The contact list for the Regional Leads (RLs), CDE Consultants, and Analysts is posted on the CDE Regional Technical Assistance Contacts Web page at http://www.cde.ca.gov/ls/ba/cp/regntwrkcontacts.asp.

AFTER SCHOOL EDUCATION AND SAFETY GRANT RENEWAL PROCESS

BACKGROUND

The California Legislature established the ASES Program to develop and operate partnerships that provide academic and literacy support, and safe, constructive alternatives for students in grades kindergarten through nine. Programs operate at elementary, middle, and junior high school campuses with a high percentage of students from low-income families. This renewal request provides the opportunity for existing grantees with expiring grants as of June 30, 2012, to apply for renewal for another three-year period (2012–15). 

A. PURPOSE


To achieve the legislated ASES Program purpose, grantees must address locally identified goals as described in their ASES applications, for the following two components that balance and complement each other and together provide an integrated and age-appropriate before and after school program.

1.
Education and Literacy Component

Each program must include an educational and literacy component to provide tutoring and/or homework assistance in one or more of the following areas: language arts, mathematics, history, social science, computer training, or science. This educational component should be developed in collaboration with school staff and program partners.

2.
Educational Enrichment Component


In addition to the educational and literacy component, each program must include an enrichment component, which may include, but need not be limited to: fine arts, recreation, physical fitness, career/technical education, and prevention activities. 

B. PERFORMANCE MEASURES


Performance measures are reported in the Statewide Evaluation Data Report. The California Education Code (EC) Section 8482.3(f)(10) requires that all grantees submit the following data annually:

1. Regular Day Attendance—School day attendance on an annual basis for each student in the after school program.

2. ASES Program Attendance—Grantee will report actual attendance in the after school program.
3. Academic Performance—Pupil Standardized Testing and Reporting (STAR) Program test scores.
C. RENEWAL OPTIONS

There are two options available when grantees are applying for renewal; a grantee can chose to renew a previously funded school site at the existing funding level or the grantee may choose to cancel a previously funded school site and decrease the grant award total.
Please complete the corresponding forms on pages 7–9 to renew (or cancel) previously funded school sites. 
1. Existing Level: Renew a currently approved school at the existing funding level. 

· Indicate status R (renew) in the first column.
· Obtain principal's signature for each school on Form A.3.

2. Cancelling Grant: Identify which currently approved school(s) will be cancelling funding at this time.
· Indicate status C (cancel) in the first column.
· Obtain principal's signature for each school on Form A.3.

Grantees should report program changes, such as requesting a site change to the ASD Regional Consultant and should not request to substitute sites as part of the renewal process. 

D. RENEWAL REQUEST  APPLICATION—PREPARATION AND SUBMISSION

The ASES Renewal Request forms are due on or before January 13, 2012. If forms are submitted incomplete or late, the ASES grant may not be renewed.

Please note: In addition to the forms attached to this document, the application requires the inclusion of the ASES Program Plan. The EC Section 8482.3(g) requires this plan to be updated every three years. Please attach all pages of your Program Plan, including any updates, in the place specified on the checklist on page 5. 
Reproduce copies on white paper and staple the Renewal Request forms together in the upper left-hand corner. Provide the original of the ASES Renewal Request Application to the CDE and send one copy to the RL.
E. RENEWAL APPROVAL

The CDE reserves the right to fund grantees at a lesser amount due to prior year’s actual attendance reports. The ASES grant award renewals will be posted on the CDE ASES Funding and Fiscal Management Web page at http://www.cde.ca.gov/ls/ba/as/fiscal.asp once award amounts are approved by the CDE.

F. GRANT AWARDS AND PAYMENTS

Under the provisions of EC Section 8483.7(a)(1), the ASES Program grant is a three-year grant awarded in three one-year increments. Once the CDE approves grant awards for renewal, the grant period will run from July 1, 2012, through June 30, 2015.
Grant payments will be subject to fulfillment of all reporting requirements, including the reporting of attendance, expenditure, and evaluation data. Fifteen percent of grant funds may be budgeted for administrative costs (including indirect costs). Start-up costs are not allowed for renewal funds. 

Additional fiscal information related to the ASES Program can be found online on the CDE ASES Program Web page at http://www.cde.ca.gov/ls/ba/as/.

G. CERTIFIED ASSURANCES

All grantees are required to comply with the “General Assurances” posted on the CDE Funding Forms Web page at http://www.cde.ca.gov/fg/fo/fm/ff.asp. Please download these assurances and retain for your records (do not submit to the ASD). In addition to complying with the General Assurances, grantees must sign, submit, and comply with the “Certified Assurances” included in this application (Form B).
After School Education and Grant Renewal Request Checklist

RENEWAL REQUEST FORMS MUST BE RECEIVED BY THE AFTER SCHOOL DIVISION NO LATER THAN 5:00 p.m., on January 13, 2012
MAIL OR DELIVER TO:

After School Division
California Department of Education

Renewal Request

1430 N Street, Suite 6408

Sacramento, CA 95814-5901

COPIES: Provide the CDE with one original ASES Program Renewal Application with original signatures. Provide one copy of the Renewal Request Application to the respective Regional Lead. (The contact list of RLs, CDE Consultants, and Analysts is posted on the CDE ASES Program Web page at http://www.cde.ca.gov/ls/ba/as/. See Section “E” in the renewal instructions for information on the Renewal Request Application preparation and submission. Since original signatures are required, do not FAX or send the application electronically. Items must be submitted in the following order:
___
Form A.1

  ASES Renewal Request Form Information 
___
Form A.2.a
List of Schools Operating After School Programs

___
Form A.2.b
List of Schools Operating Before School Programs

___
Form A.3
Signatures and Approvals 

___
Program Plan and Updates (Please attach, behind Form A.3)
___
Form B

Certified Assurances 


___
Form C

Certification and Designation of Public Agency

___
Form D

Object of Expenditure Codes

___
Form E

Performance Measures

___
One copy sent to respective Regional Lead


Note: Please attach this Checklist after Form E in the Renewal Request Application
	
 


	FOR CDE USE ONLY:
	
2012
	                  —R2012—

	
	                              Year
	              Application Number


After School Education and Safety Program

Renewal Request Form

	Return to:

After School Division
California Department of Education
ASES Renewal Request
1430 N Street, Suite 6408
Sacramento, CA 95814-5901
	
	
	For Grant Period 

July 1, 2012, through 

June 30, 2015
Must be received by 

January 13, 2012
 


	ASES RENEWAL REQUEST FORM INFORMATION

	Public Agency Name (name of fiscal agent for collaborative)


	Current Grant ID Number:

	County:
	Total Amount Requested

$
	Total Matching Funds

$

	Superintendent or Designated Agency Representative:
	Grant Contact:

	Agency Name:


	Agency Name:

	Address:


	Address:

	City:


	Zip:
	City:
	Zip:

	Phone:


	Fax:
	Phone:
	Fax:

	E-mail:


	E-mail:


Certification: I have reviewed the assurances included on pages 10–12 in the ASES Grant Renewal Instructions and agree as the authorized representative of the Public Agency, and on behalf of the ASES Program Collaborative, to fulfill and uphold all current and future legislative requirements for the ASES Program.









__
_____________________
Signature of Superintendent/Authorized Representative
            Public Agency Name

Review data for all currently approved schools, even if not renewing using the ASSIST. Copy the sites from the ASSIST into an Excel file and key in the status column and current funding amount column to print a hard copy to be included with this package, or you may enter the data on this page.
	LIST OF SCHOOLS OPERATING AFTER SCHOOL PROGRAMS

	BASE GRANT

	Status

R=Renew

C=Cancel


	CDS**

Code
	School Name 

Please List Schools 
	Type

E=Elementary

M=Middle/

Junior High***
	Funding

Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	SUPPLEMENTAL GRANT

	Status

R=Renew

C=Cancel

	CDS**
Code
	School Name

Please List Schools 
	Type

E=Elementary

M=Middle/

Junior High
	Funding

Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*Grantees may submit this chart as an Excel spreadsheet with the same columns and label the spreadsheet Form A.2.a.

**The County-district-School (CDS) coding system (example: 01 61129 6110729 Smith Elementary) as published in the Web-based California Public School Directory on the CDE Search the California School Directory Web page at http://www.cde.ca.gov/re/sd/. This code verifies that the school is a California public school.

***If a school site is a kindergarten through grade eight or kindergarten through grade nine, use the designation of E/M.
List all currently approved schools, even if not renewing. 

	LIST OF SCHOOLS OPERATING BEFORE SCHOOL PROGRAMS

	BASE GRANT

	Status

R=Renew

C=Cancel


	CDS*

Code
	School Name

Please List Schools
	Funding

Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	SUPPLEMENTAL GRANT

	Status

R=Renew

C=Cancel


	CDS*

Code
	School Name

Please List Schools
	Funding

Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*The CDS coding system (example: 01 61129 6110729 Smith Elementary) as published in the Web-based California Public School Directory on the CDE Search the California School Directory Web page at http://www.cde.ca.gov/re/sd/. This code verifies that the school is a California public school.

	
SIGNATURES AND APPROVALS   Attach as many extra sheets as necessary.


School Principal Approval: The principal of each school site involved in the renewal request must sign.

	School Name
	Printed Name of Principal
	Signature of Principal

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


School District Approval: The superintendent, or designee, at each school district involved in 

the renewal request must sign.

	
School District Name
	Printed Name of Superintendent
	
Signature of Superintendent

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Certified Assurances

Note: In addition to submitting these Certified Assurances, each grantee is required to retain an “on file” copy of the General Assurances for their records and for audit purposes. Please download the General Assurances on the CDE Funding Forms Web page at http://www.cde.ca.gov/fg/fo/fm/ff.asp. Grantees should not submit General Assurances to the CDE.

	CERTIFIED ASSURANCES 

	On behalf of the applicant agency, the Authorized Executive is to sign at the bottom of each page acknowledging understanding of, and in agreement with, each Certified Assurance.

	Program Elements

	1
	The program will include an educational and literacy element designed to provide tutoring and/or homework assistance in one or more of the following subject areas: language arts, mathematics, history and social science, science, and computer training.

	2
	The program will have an educational enrichment element that may include, but is not limited to, fine arts, career technical education, recreation, physical fitness, and prevention activities.

	3
	The program will provide a safe physical and emotional environment and opportunities for relationship-building and will promote active student engagement.

	4
	The program will collaborate and integrate with the regular school day program and other extended learning opportunities.

	5
	The program will provide a snack that conforms to the nutrition standards in the EC, Part 27, Chapter 9, Article 2.5, commencing with Section 49430.

	6
	The program will provide opportunities for physical activity.

	Program Plan

	7
	Partners to this application, as well as school staff, have demonstrated commitment to supporting the program and sharing responsibility for the planning and quality of the program at the designated site(s).

	8
	The program is planned through a collaborative process that includes parents, youth, and representatives of participating public school sites, governmental agencies (e.g., city and county parks and recreation departments), local law enforcement, community organizations, and the private sector.

	9
	The program will review Program Plans every three years. This review is to include, but not be limited to, program goals, program content, and outcome measures that the grantee will use for the next three years and, any other information requested by the CDE. New program goals may be selected for the following three years during the grant renewal process.

	 10
	The program acknowledges that the CDE will monitor the Program Plan review as part of its on-site monitoring process.

	 11
	The program will notify the CDE if the program goals or outcome measures are changed.


I acknowledge understanding of and in
agreement with Certified Assurances 1–11
__________________________________________







                    (Signature of Authorized Representative)
Certified Assurances

	Program Operations

	12
	The program will maintain a student-to-staff member ratio of no more than 20:1.

	13
	The program will begin operation immediately upon the end of the regular school day. 
Note: A regular school day is any day that students attend and instruction takes place.

	14
	The program will operate for a minimum of 15 hours per week.

	15
	The program will operate until at least 6:00 p.m., on every regular school day.

	16
	The program will establish a reasonable early release policy for students attending the after school component.

	17
	Elementary students should participate every day that the after school program operates.

	18
	Middle/junior high school students should attend a minimum of nine hours and three days per week. Note: The program must operate on all regular school days.

	19
	A flexible attendance schedule for middle/junior high school students may be implemented in order to develop an age-appropriate program. Priority for enrollment will be given to students who attend daily.

	20
	Every student attending a school operating a program is eligible to participate in the program, subject to program capacity.

	21
	The program is not required to charge family fees or conduct individual eligibility determination based on need or income.

	22
	The program will provide all notices, reports, statements, and records to parents or guardians in English, and also in the student’s primary language when 15 percent of the students enrolled at the school site speak a single primary language other than English as determined by language census data from the preceding year.

	Site Staff and Volunteers

	23
	The program will establish qualifications for each position so that all staff members directly supervising students meet the minimum qualifications of an instructional aide, pursuant to the policies of the district.

	24
	Selection of the program site supervisors is subject to the approval of the school site principal.

	25
	Staff and volunteers will fulfill health screening and fingerprint clearance requirements in current law and in compliance with school district, private school, or agency policy.

	Staff Training and Development

	26
	The program will provide staff training and development.

	27
	A program may provide a maximum of three staff development days a year during regular program hours using grant funds.

	Other Sites

	28
	If the site is not located on a school campus, safe, supervised transportation must be provided to enrolled students.

	29
	Programs may be conducted on the grounds of a community park, recreational facility, or other site as approved by the CDE in the grant application process.

	30
	Off-site programs will be aligned with the educational and literacy components of the program with participating students' regular school programs.

	31
	Off-site programs will ensure communication among teachers in the regular school program, after school staff, and parents of students.

	32
	Off-site programs will comply with all statutory and regulatory requirements of those conducted on the school site.


I acknowledge understanding of and

agreement with Certified Assurances 12–32
__________________________________________


(Signature of Authorized Representative)

	Attendance and Evaluation Measures

	33
	The program will keep accurate program attendance records and report actual attendance to the CDE twice per fiscal year.

	34
	The program will report school day attendance rates for participating students.

	35
	The program will meet all evaluation requirements, including participation in a statewide evaluation process as determined by the CDE and provide all required information on a timely basis.

	36
	The program will provide information for the statewide independent evaluation.

	37
	The program will respond to any additional surveys or other methods of data collection that may be required throughout the life of the program.

	38
	The program will annually provide participating students’ regular school day and program attendance and STAR test results. 

	39
	The program will use standardized procedures and collection tools developed by the CDE for evaluation purposes. Locally developed tools or protocols will not be accepted.

	Fiscal Issues

	40
	The program will expend no more than 15 percent of funding on administrative costs, which include indirect costs.

	41
	The program’s indirect costs will be the lesser of:

· The school district's indirect cost rate, as approved by the CDE for the appropriate fiscal year, or

· Five percent of the state program funding received pursuant to this article.

	42
	The program will expend at least 85 percent on direct services to students.

	43
	The program will use these funds to supplement, but not supplant, existing funding for after school programs.

	44
	The program will provide at least 33 percent cash or in-kind local matching funds from the school district, governmental agencies, community organizations, or the private sector for each dollar 
expended in grant funds. Not more than 25 percent of the match requirement will be fulfilled by facilities or space usage.

	45
	The program acknowledges that state categorical funds for remedial education activities are not eligible as matching funds for after school programs.


I acknowledge understanding of and


agreement with Certified Assurances 33–45
_______________________________________


(Signature of Authorized Representative)

California Education Code (EC) citation for each assurance:

	1. (EC 8482.3[c][1]) (EC 8482.3[f][6]) (EC 8483.3[c][1])

2. (EC 8482.3[c][2) (EC 8482.3[f][6]) (EC 8483.3[c][2])

3. (EC 8483.3[c][3])

4. (EC 8483.3[c][5])

5. (EC 8482.3[d]) (EC 8483.3[c][8])

6. (EC 8483.3[c][7])

7. (EC 8483.3[f][1–3]) (EC 8483.3[c][6]) (EC 8486)

8. (EC 8482.5[b])

9. (EC 8482.3[g][1])

10. (EC 8482.3[g][2])

11. (EC 8482.3[g][1])

12. (EC 8483.4)

13. (EC 8483[a][1])

14. (EC 8483[a][1])

15. (EC 8483[a][1])

16. (EC 8483[a][1])

17. (EC 8483[a][2])

18. (EC 8483[a][2])

19. (EC 8483[a][3])

20. (EC 8482.6)

21. (EC 8482.6)

22. (EC 48985)
23. (EC 8483.4)

24. (EC 8483.4)

25. (EC 8483.4)

26. (EC 8483.3[c][4])

27. (EC 8483.7[a][1][C])

28. (EC 8482.8[a]) (EC 8484.6 [a])

29. (EC 8484.6[a])

30.(EC 8482.8[a]) (EC 8484.6[a])

31.(EC 8482.8[a])

32.(EC 8484.6[b])

33.(EC 8482.3[f][10][C]) (EC 8484[a][1][B])

34.(EC 8482.3[f][10][A]) (EC 8484[a][1][A])

35.(EC 8482.3[f][7-8]) (EC 8483.3[c][11]) (EC 8484[a])

36.(EC 8482.3[f][7–8]) (EC 8484[a])

37.(EC 8482.3[f][7–8]) (EC 8484[a][2][E])

38.(EC 8482.3[f][7–8]) (EC 8482.3[f][10][B]) (EC 8484a])

39.(EC 8482.3[f][7–8]) (EC 8484[c])

40.(EC 8483.9[b])

41.(EC 8483.9[a])

42.(EC 8483.9[c])

43.(EC 8483.5[e]) (EC 8483.7[b])

44.(EC 8483.7[a][5])

45.(EC 8483.7[b])




	CERTIFICATION AND DESIGNATION OF FISCAL AGENT


A public agency or local educational agency (LEA) must be designated as the fiscal agent. A "public agency" means a county board of supervisors or, where the city is incorporated or has a charter, or a city council. Applicants agree to follow all fiscal reporting and auditing standards required by the CDE.

	LEA or Designated Public Agency

	Name of Authorized Representative of Public Agency or LEA
	Signature of Authorized Representative 



	
	
	


Certification: As the authorized representative of the LEA or of the public agency, and on behalf of the ASES Program Collaborative, I agree to fulfill all of the above agreements and conditions. I further agree to uphold all current and future legislative requirements for the ASES Program.

	Signature of LEA or Public Agency Representative on behalf of the ASES Program Collaborative
	LEA or 

Public Agency Name



	
	


Object of Expenditure Codes

School districts and county superintendents of schools are required to report expenditures in accordance with the object codes in the California School Accounting Manual. The use of these object codes will facilitate the preparation of budgets and the various financial reports requested by federal, state, county, and local agencies. The California School Accounting Manual is accessible through the CDE California School Accounting Manual Web page at 

http://www.cde.ca.gov/fg/ac/sa/documents/csam2008complete.pdf. 


" 



1000 Certificated Salaries

1100 Teacher Salaries

1200 School Administrators’ Salaries

1300 Supervisors’ Salaries

1400 Librarians’ Salaries

1500 Guidance, Welfare, and Attendance Salaries

1600 Physical and Mental Health Salaries

1700 Superintendents’ Salaries

1800 Other Administrative Salaries

1900 Other Certificated Salaries

2000 Classified Salaries

2100 Instructional Aides’ Salaries

2200 Administrative Salaries

2300 Clerical Salaries

2400 Maintenance and Operation Salaries

2500 Food Services Salaries

2600 Transportation Salaries

2900 Other Classified Salaries

3000 Employee Benefits

3100 State Teachers’ Retirement System

3200 Public Employees’ Retirement System

3300 Social Security (OASDI)

3400 Health and Welfare

3500 Unemployment Insurance

3600 Workers’ Compensation Insurance

4000 Books and Supplies

4100 Textbooks

4200 Other Books

4300 Instructional Materials and Supplies

4500 Other Supplies

4600
Pupil Transportation Supplies

4700
Food Service Supplies

5000 Services and Other Operating Expenditures

5100 Contracts for Personal Services of Consultants, Lecturers, and Others

5200 Travel and Conference

5300 Dues and Memberships

5400 Insurance

5500 Utilities and Housekeeping Services

5600 Rentals, Leases, and Repairs

5700 Direct Costs-Interfund Services

5800 Other Services and Operating Expenditures

6000 Capital Outlay

6100 Sites and Improvement of Sites

6200 Buildings and Improvement of Buildings

6300 Books and Media for New or Expanded Libraries 

6400 Equipment

I have reviewed the reporting requirements according to the CDE’s object classification plan in the California School Accounting Manual on the CDE California School Accounting Manual Web page at http://www.cde.ca.gov/fg/ac/sa/documents/csam2008complete.pdf.
Superintendent/Authorized Representative


School District









PERFORMANCE MEASURES

The California Education Code (EC) Section 8484 requires that programs select one or more of the following measures to demonstrate program effectiveness. Select which measure(s) you will submit for the years 2012–13, 2013–14, and 2014–15.
 FORMCHECKBOX 

STAR

 FORMCHECKBOX 

Positive behavioral change

 FORMCHECKBOX 

Skill development

 FORMCHECKBOX 

Homework completion

Form  A-1 
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