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California Department of Education

Tobacco-Use Prevention Education Program

2015-18 Cohort K Tier 2
Applicant Agency:

PROJECT BUDGET 
(For completion and inclusion in the “Budget Proposal” section of the 
Cohort K Tier 2 Application)
Use this template or construct a chart in the format shown below.

	BUDGET SUMMARY

	Object Code
	Line Item
	Proposed Total Budget 

	1000
	Certificated Salaries
	

	2000
	Classified Salaries
	

	3000
	Benefits
	

	4200
	Books and Other Reference Materials
	

	4300
	Materials and Supplies
	

	4400
	Noncapitalized Equipment
	

	5200
	Travel and Conferences
	

	5600
	Rentals, Leases, Repairs, and Noncapitalized Improvements
	

	5700
	Interprogram Services
	

	5800–0000
	Noninstructional Consultant Services
	

	5800–1000
	Instructional Consultant Services
	

	Total Direct Costs 
	

	7000
	Indirect Costs Estimated at ______%
	

	5100
	Subagreements for Services (Amounts over $25,000 per subagreement)
	

	Total Budget 
	


	Applicant Agency:

BUDGET JUSTIFICATION

	Object Code
	Line Item
	Proposed Total Budget

	1000
Certificated Salaries
	
	

	2000
Classified Salaries
	
	

	3000
Benefits
	
	

	4200
Books and Other Reference Materials
	
	

	4300
Materials and Supplies
	
	

	4400
Noncapitalized Equipment
	
	

	5200
Travel and Conferences
	
	

	5600
Rentals, Leases, Repairs, and Noncapitalized Improvements
	
	

	5700
Interprogram Services
	
	

	5800–000
Noninstructional Consultant Services
	
	

	5800–1000
Instructional Consultant Services
	
	

	5100
Subagreements for Services (Amounts over $25,000 per subagreement)
	
	


	 SAMPLE BUDGET SUMMARY

	Object Code
	Line Item
	Proposed Budget 

	1000
	Certificated Salaries
	$78,674

	2000
	Classified Salaries
	$8,019

	3000
	Benefits
	$16,190

	4200
	Books and Other Reference Materials
	$2,880

	4300
	Materials and Supplies
	$4,500

	4400
	Noncapitalized Equipment
	$900

	5200
	Travel and Conferences
	$3,634

	5600
	Rentals, Leases, Repairs, and Noncapitalized Improvements
	$750

	5700
	Interprogram Services
	$3,090

	5800–0000
	Noninstructional Consultant Services
	$6,000

	5800–1000
	Instructional Consultant Services
	$25,000

	Total Direct Costs 
	$149,654

	7000
	Indirect Costs Estimated at ______%
	$8,736

	5100
	Subagreements for Services (Amounts over $25,000 per subagreement)
	$5,000

	Total Budget 
	$163,391


	 SAMPLE BUDGET JUSTIFICATION NARRATIVE 

	Line Item
	Descriptive Detail
	Proposed Total Budget

	1000
Certificated Salaries
	District Coordinator (Nancy Nonsmoker) 0.50 full-time equivalent (FTE)
Duties: Coordinating school and community collaboration; budget preparation and monitoring; ongoing program implementation; ensuring program compliance; ensuring accuracy in data collection necessary for summative program evaluation; completing required project reports; and administering the California Healthy Kids Survey(CHKS) and reports to schools, districts, and the California Department of Education.
Year 1–$36,000 x 0.50 = $18,000
Year 2–$37,800 x 0.50 = $18,900
Year 3–$39,690 x 0.50 = $19,845
Site Coordinators—To be determined—Stipend, Extra Duty
Duties: Monitor implementation of Project Tobacco-Use Sucks and cessation program. Coordinate administration of the CHKS. 
38 hrs/yr x $64.12/hr x 3 years x 3 sites = $21,929.04
The $64.12/hr rate is a collective bargaining rate effective for the full three years of the grant.

Total 
	$56,745
$21,929
$78,674

	2000
Classified Salaries
	Office Technician—(Stella Nospit) 0.10 FTE
Duties: Provide secretarial support to the District Coordinator on all aspects related to the Tobacco-Use Prevention Education Grades Six through Twelve Program.
6/28/07–6/30/08, $24,500 x 0.10 = $2,450
7/1/08–6/30/09, $26,050 x 0.10 = $2,605
7/1/09–6/29/10, $29,640 x 0.10 = $2,964
Total
	$8,019
$8,019

	3000
Benefits
	District Coordinator (The costs below represent only the amounts charged to this program, based on .50 FTE.) Benefits are charged at 25 percent of salary costs.
Year 1–$18,000 x .25 = $4,500
Year 2–$18,900 x .25 = $4,725
Year 3–$19,845 x .25 = $4,961
Program Secretary (The costs below represent only the amounts charged to this program, based on .10 FTE.)
Benefits are charged at 25 percent of salary costs.
Year 1–$2,450 x .25 = $612.15
Year 2–$2,605 x .25 = $651.25                  
Year 3–$2,964 x .25 = $741.00
Total
	$14,186
$2,004
$16,190

	4200
Books and Other Reference Materials
	Project Alert; 2 sets per site x 3 sites x $150 per set + 15% Tax/SH = $1,035

CHKS Materials; Scantron forms for grades nine and eleven; 200 forms x 3 sites x $0.35 per form x 2 administrations = $420

CHKS Site Level Reports; $50 x 3 sites x 2 administrations = $300

Quit Kits for Cessation Classes; 25 kits per site x 3 sites x $5 per kit x 3 years = $1,125

Total
	$1,035

$420

$300

$1,125

$2,880

	4300
Materials and Supplies
	District—$50 per month x 36 months = $1,800
Sites—$25 per month x 36 months x 3 sites = $2,700
Total
	$1,800
$2,700
$4,500

	4400
Noncapitalized Equipment
	Desktop computer and printer—Costs calculated on FTE devoted to project.

District Coordinator: $1,500 x .50 = $750

Office Technician: $1,500 x .10 = $150

Total
	$750

$150

$900

	5200
Travel and Conferences
	Mileage for District Coordinator—150 miles per month @ $0.555 per mile x 30 months = $2,497.50

Mileage for Site Coordinators—10 miles per month @  $0.555 per mile x 30 months x 3 Coordinators = $496.50

CDE-mandated conference (2 people); Airfare—$187 Meals—$80, Lodging @ $100 per day x 2 days = $200 

Total per person = $467 x 2 = $934

Total
	$2,497.50

$496.50

$934

$3,928

	5600
Rentals, Leases, Repairs, and Noncapitalized Improvements
	Facilities rental for 3 site coordinator workshops and 2 TUPE media awareness seminars.

5 activities x $150 per activity = $750

Total
	$750

$750

	5700
Interprogram Services
	
Reproduction $300/year x 3 years = $900 (In-Kind = $300)
Postage $180/year x 3 years = $540
Phone $300/year x 3 years = $900 (In-Kind = $150)
Printing costs $500/year x 3 years = $1,500 (In-Kind = $300)
Total
	$600
$540
$750
$1,200
$3,090

	5800–0000
Noninstructional Consultant Services
	ECD Evaluation and Research—Will oversee the design and implementation of the evaluation activities; assess the impact of the Project Coordinator and analyze the data and produce evaluation summary. 
$150 per hour x 40 hours = $6,000.
Total
	$6,000
$6,000

	5800–1000
Instructional Consultant Services
	Project SNUB Instructor—Will provide student workshops emphasizing media awareness for students in after school programs. Students will complete individual or small-group projects. Final products will be presented at districtwide media awareness seminars and at school awards assembly.
Year 1–$200 per day x 10 days x 3 sites = $6,000
Year 2–3–$200 per day x 40 days x 3 sites = $24,000
($5,000 moved to Subagreements for Services)
Total
	$30,000
 ($5,000)
$25,000

	5100
Subagreements for Services (Amounts over $25,000 per subagreement)
	Project SNUB Instructor—amount in excess of $25,000 limit for contracted services.
Total
	$5,000
$5,000


