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Part 1: Introduction
I. Purpose
The California Department of Education (CDE) Nutrition Services Division (NSD) announces an opportunity for day care home (DCH) sponsors to apply for DCH expansion funds. The U.S. Department of Agriculture (USDA) makes funds available to expand the Child and Adult Care Food Program (CACFP) in low-income or rural areas. 

The CDE will provide payments to all eligible DCH sponsors that apply for funding to identify, recruit, enroll, and train DCH providers. The level of funding depends on the number of providers each applicant expects to enroll in the program and the number of months of administrative reimbursement the sponsor requests. Sponsors may not request less than one month or more than two months of administrative payments. The amount of reimbursement per proposed provider is the administrative reimbursement rate in effect for the federal fiscal year during the sponsor’s approved expansion award period.
II. Background
The purpose of the CACFP child care component is to improve the nutritional status of children in centers and day care homes. The program objectives are to: (1) improve the diets of children less than thirteen years of age by providing them with nutritious, 
well-balanced meals and (2) develop a child’s good eating habits that will last through later years. 
The USDA encourages efforts to expand the CACFP in low-income or rural areas. A DCH sponsor can apply for federal expansion funds to increase the number of providers participating in the program per Title 7, Code of Federal Regulations (7 CFR), Part 226. Sponsors that received previous expansion awards can reapply if at least 12 months have elapsed since they satisfied all obligations related to the previous award and if their expansion efforts will occur in a different area. 
Part 2: Funding Information
I. Eligibility Criteria

 Expansion funds are available to DCH sponsors that:

. 

· Maintain private nonprofit (tax exempt) status under Internal Revenue Code, Section 501(c)(3), or are a public agency
· Have never been terminated from any USDA or other publicly funded program
· Are in good standing status with the CDE and the USDA

Note:
Sponsors that are currently seriously deficienct are ineligible to apply for or receive expansion funds.

· Demonstrate an organizational history of managing funds and ongoing program activities, which could include administering public or private programs 

· Comply with the federal nondiscrimination policy
· Provide the CDE with an acceptable and realistic management plan and projected administrative budget that includes the following:
· Information supporting the existence of DCH providers not currently enrolled in the CACFP in rural or low-income areas targeted for outreach (if an individual provider is low-income, but operates in an area not designated as low-income or rural, the home is not eligible under the terms of this award)
· Plans for locating, visiting, and recruiting, as well as providing technical assistance to, DCH providers that are new to the CACFP
· Estimates of the number of DCH providers to be recruited
· Description of plans for conducting preoperational visits and training the new DCH providers

· Projected administrative costs 
· Have not been awarded expansion funds within the past 12 months 
· Have completed all obligations related to any previous expansion award by     April 30, 2015; federal regulations mandate that prior funding recipients must complete all award requirements at least 12 months before reapplying for expansion funds
If a sponsor is currently participating in any of the federal child nutrition programs, it must be in good standing in the operation of those programs administered by the CDE and in compliance with all related regulations during the application process and any time during the course of the grant period. The following criteria are considered when determining “good standing;” any of these factors may affect a sponsor’s eligibility to receive grant funding:

· Open serious deficiencies in the CACFP or Summer Food Service Program (SFSP) (7 CFR, sections 226.6[c][3][iii] and 225.11[c])

· School Nutrition Program (SNP) reimbursement holds (7 CFR, Section 210.24)

· Failure to attend mandatory training (CACFP, SFSP, and SNP) (7 CFR, sections 226.16[l][2][viii], 225.7[a], and 210.24)

· Failure to report or submit required documents (CACFP, Food Distribution Program [FDP], SFSP, and SNP) (7 CFR, sections 210.15[a], 226.16[b][2], 240.14[c], and 250.12[c], 225.6[c]) 

· Outstanding account receivables (that are not currently being offset) and have aged beyond 30 calendar days (CACFP, FDP, SFSP, and SNP) (7 CFR, sections 226.14, 225.12, and 210.19[c], State Administrative                   Manual—Nonemployee Accounts Receivable—Section 8776.6, and Management Bulletin NSD-FDP-01-2011) 

· Fiscal accountability findings identified during the sponsor’s last review or audit (CACFP, SFSP, and SNP) (7 CFR, sections 226.6[b][2][vii][A][1], [2], and [3], 225.14[c][1], and 210.19[a][1]) 
· Administrative capability findings identified during the sponsor’s last review or audit (CACFP and SFSP) (7 CFR, sections 226.6[b][2][vii][B] and 225.14[c][1])
· Excess or negative net cash resources (CACFP, SFSP, and SNP) (7 CFR, sections 226.6[b][2][vii], 226.15[e][6][iii][13], 225.9[d], 210.14[b], 210.19[a][1], and Food and Nutrition Service Instruction 796-2, Revision 4, page 4, Section [IV][D])

II. Funds Available and Terms 

A DCH sponsor can request payments of $111 for each new DCH provider they propose to enroll in the CACFP. Sponsors may add up to a total of 50 new DCH providers using expansion funds. Sponsors may request payments for administrative expenses for no less than one month and no more than two months. Therefore, the maximum amount a sponsor can receive is $5,550 for one month or $11,100 for two months (i.e., $111 per home x 50 homes x either 1 or 2 months). 
The USDA allows sponsors flexibility to claim administrative payments for either one or two consecutive months to ensure sufficient time for outreach, recruitment, training, and
preoperational visits to new providers. The CDE will reimburse sponsors with expansion funds for a maximum of 50 homes recruited during the award period. 
There is no requirement for matching funds. This award is contingent on the availability of funds. If the Legislature takes action to reduce or defer the funding upon which this award is based, then the CDE will amend the award accordingly. The CDE will adjust the administrative reimbursement to reflect the federal rate in effect at the time of the award. If a sponsor knowingly submits false information on its grant application or invoices the CDE may deny or recover the sponsor’s grant funding. 

III. Allowable Costs
The CDE will allow funding for reasonable administrative expenses incurred when identifying DCH providers, such as conducting outreach and recruiting, enrolling, and training new providers to participate in the CACFP. If a DCH sponsor does not recruit the actual number of proposed DCH providers indicated in the Application for Day Care Home Expansion Funds, the CDE will still provide the full payment if the DCH sponsor shows it made every reasonable effort to carry out the activities specified in the agreement. 
The CDE will reimburse sponsors either at the rate of $111 per home or for their actual documented expenses, whichever is the lesser amount. The CDE cannot reimburse for any activities or expenditures that occur prior to or after the specified award period, or that exceed $111 per home.
A DCH sponsor is responsible for repaying the CDE for any unallowable expenses purchased with program funds. Allowable and unallowable costs include, but are not limited to, the following:
	Allowable Costs
	Unallowable Costs

	Staff time for outreach, recruitment*, and orientation meetings to promote the program
	Staff time that is also being claimed on a regular CACFP program budget

	Staff time for visits to providers and for training and enrolling providers*
	Equipment purchases

	Office supplies, postage and shipping, bulk paper, etc.
	Incentives; bonuses; promotional giveaways; items such as pencils, toys, aprons, kitchen gadgets, t-shirts, mugs, games, tote bags, etc; or paper plates, plastic eating utensils, drinking cups, or coffee and related supplies

	Duplicating costs for pamphlets, brochures, flyers, posters, and training materials
	Indirect costs and recurring expenses

	Training costs such as room rental and equipment rentals for group trainings, items for CACFP meal pattern demonstrations
	Food or beverages served at training sessions, paper cups, napkins, plasticware, plates, etc.

	Communication expenses such as phone bills for expansion-related charges not included in regular phone plan
	Payments for outside consultants (except for modifications to Web sites to promote the CACFP to potential providers)

	Transportation and travel including mileage, parking fees, tolls, and lodging (only for destinations 150 miles or more from the traveler’s office)*
	Meals and per diem, lodging for destinations less than 150 miles from the traveler’s office, and travel and transportation expenses charged to the regular budget


*Additional Information 
1. Salaries, wages, benefits, and taxes: if sponsors claim staff hours as an expansion expense, the same staff hours cannot also be claimed in the regular CACFP budget, since this would be a duplicate claim. If staff split their time between expansion activities and other CACFP activities, they must maintain personnel activity reports. The regular budget must be adjusted accordingly to reflect the amount that is being claimed from expansion funds. 
2. Travel expenses: to avoid duplicate claims, expansion travel expenses should not appear in the regular CACFP travel claim. For combined trips, the expansion travel expenditures should only include the portion of the trip that was for expansion activities. “Combined trips” refers to travel that also includes program business in addition to expansion activities. 
3. Budget revisions: DCH sponsors must obtain prior approval from the CDE for any budget revisions prior to or during the award period. 
IV. Reporting Requirements 
A DCH sponsor must submit a final written report to the CDE within 30 days of the end of the award period. Late submission of required documentation will delay reimbursement and could result in no reimbursement to the sponsor. 
CDE staff will evaluate the final report and back-up documentation to ensure that all expenses are allowable and reimbursable. The final report must include:

· The name, address, day care license number, contact information, and basis of eligibility (rural or low-income) for each DCH provider the sponsor added using expansion funds
· A list of providers that were contacted but did not enroll in the CACFP and a description of the specific outreach and recruitment efforts the sponsor conducted, with supporting documentation 
· Itemized documentation of all activities performed; actual expenses incurred 
(do not round off); and copies of invoices, receipts, and evidence of payment such as cancelled checks, evidence of electronic payments, and credit card receipts 
The final report must include a final expenditure report showing the following:

1) A summary cover page comparing the most recently approved expansion budget with the actual expenditures for each expense category; please include totals for the entire award period for each category
2) A page for every budget category, showing total expenditures in each, with an itemized list of expenditures 
3) Supporting documentation for all expenditures, including:

a. Copies of receipts and invoices

b. Evidence of payment such as cancelled checks, credit card payments, records of transfer of bank funds, receipts for cash purchases, or postage meter readings 
Note: 
Each invoice should have the corresponding receipts and evidence of payment attached. If expansion expenses are included on receipts or payments with other program expenditures, the sponsor must star, circle, or otherwise clearly indicate and subtotal the expansion expenses. Submit mileage logs for travel, odometer readings if available, and copies that document travel reimbursements to staff, such as travel claims and and reimbursement checks.
4) Records of contact with potential providers, and sign-in sheets for training and orientation sessions 

The CDE anticipates that DCH sponsors will receive final payment within 45 days of submitting a completed and approved final report. DCH sponsors must retain records of all expansion expenditures for a minimum of three years beyond the current federal fiscal year for the purpose of audits and compliance reviews.
V. Application Review Process 
The CDE will evaluate each application based on content, completeness, and compliance with all Request for Application requirements.
VI. Notification of Funding Award
The CDE will send successful applicants a Grant Award Notification within 30 days of the application due date. The NSD will send unsuccessful applicants certified letters of denial, which will be postmarked no later than 30 days after the due date.
VII. Agreement with the Nutrition Services Division
A DCH sponsor approved for DCH expansion funds is required to sign a Supplemental CACFP Agreement with the CDE. 
This agreement, sent to the DCH sponsor after funding award notification, specifies:

· All activities the DCH sponsor will undertake to expand CACFP operations with DCH providers 
· The amount of the expansion payment awarded to the DCH sponsor 
· A projected administrative budget and agreement to obtain prior CDE approval for any budget revisions
· A time frame for completing the expansion activities
· The responsibility of the DCH sponsor to repay, upon demand by the CDE, expansion payments not expended in accordance with the agreement
VIII. Payment Procedures

Upon receipt of the signed Grant Award Notification and Supplemental CACFP Agreement, the CDE will issue a payment equal to 50 percent of the award for the designated time frame one month prior to the start date. The CDE recommends that awardees sign and return the documents immediately for timely payments. The CDE will issue the remaining 50 percent of the award after reviewing and approving the reimbursement claim and supporting documentation. The CDE will reimburse DCH sponsors for either the approved administrative rate or their actual expenses, whichever is the lesser amount. 
All expansion activities must be completed within the specified award period. A DCH sponsor must submit the final report and supporting documentation within 30 days 
of its specified award period. No expansion award periods will extend past July 31, 2017.
Part 3: Filing Instructions
I. Accessing the Application Form and Application Instructions 
The Application for DCH Expansion Funds is accessible on the CDE Available Funding Web page at http://www.cde.ca.gov/fg/fo/af/index.asp.
The signed application and all required documentation, including the Management Plan, Projected Administrative Budget, and required certifications, must be received by the NSD no later than 5 p.m. on May 1, 2016. 
II. Application Requirements

Applications must include the following documents:
· Application for DCH Expansion Funds, signed by the Authorized Representative
· Management Plan, as described in the application form, including:

· Detailed plans and specific steps the sponsor will take to identify potential DCH providers, conduct outreach, and recruit and enroll providers in the CACFP
· Plans for preoperational visits and training 
· Key staff and their specific roles in expansion activities
· Projected Administrative Expansion Budget
· Brochures, pamphlets, or announcements that will be used in outreach and recruitment, if already available
· Documentation of low-income or rural area status for all proposed new DCH providers
· Evidence of board approval for DCH sponsors that require approval from their governing board before accepting funds
· General Assurances that DCH sponsors should download as an attachment to the application and keep on file for compliance reviews, complaint investigations, or audits
Note: The CDE will provide award recipients with their approved budget, which represents an estimate of approved expansion expenses. The CDE administers these funds and reserves the right to make changes to the budget that the DCH sponsor submits with their application. 
III. Additional Requirements 
In addition to the signed Grant Award Notification, applicants must enter into a Supplemental CACFP Agreement with the CDE. DCH expansion activities for must occur between January 1, 2017, and July 31, 2017. The CDE must receive a final report within 30 days of the end of the expansion activities. 
Note: The CDE will reimburse the sponsor only for expenses incurred during the approved one or two month period of expansion activities.
IV. Nutrition Services Division Contact Information

If you have questions regarding this DCH Expansion Funds Application, please contact Michael Smith, DCH Specialist, by phone at 916-323-3779 or by e-mail at msmith@cde.ca.gov.
V. Where to Submit Applications 
The application must be received by the CDE no later than 5 p.m. on May 1, 2016. Submit the application by postal mail to the following address:
DCH Expansion Funds Application

Nutrition Services Division

California Department of Education
1430 N Street, Suite 4503
Sacramento, CA 95814-5901
Note: The CDE is not responsible for postal delays and will not accept late applications, regardless of the postmark date. The applications must be submitted with original signatures. The CDE will not accept hand-delivered, faxed, or e-mailed submissions, nor will it process incomplete or illegible applications.
VI. Appeals
Denied applicants have the right to appeal. Only those DCH sponsors that submit applications timely may appeal. The CDE limits appeals to DCH sponsors that claim the CDE failed to apply the standards for evaluating the applications as specified in Management Bulletin CACFP-01-2016, the application, and application instructions. An applicant may not use the appeal process to present new information to enhance its application or to correct the application. If an application is denied, the DCH sponsor will be provided appeal procedures and the appeal request form.
Part 4: Definitions
Reference: Section 226.2 of 7 CFR, Definitions
DCH provider is an organized nonresidential child care program for children enrolled in a private home that is licensed or approved to operate a as a DCH provider and participates in the CACFP with an approved DCH sponsor.  
DCH sponsor, for the purposes of this funding activity, is a public sponsor or nonprofit private sponsor that is entirely responsible for administering the CACFP for one or more DCH providers.

Eligible area is, for the purpose of determining the tiering status of a DCH provider, one of the following:

· The area served within the attendance area boundary of an eligible school in which at least 50 percent of the total number of children are certified as eligible to receive free or reduced-price school meals.  
· The area based on census data in which at least 50 percent of the children residing in the area are members of households that meet the income eligibility standards for free or reduced-price meals.
Expansion funds means financial assistance made available to a DCH sponsor for administrative expenses associated with expanding the CACFP to DCH providers located in low-income or rural areas. 

Low-income area means a geographical area in which at least 50 percent of the children residing in that area are eligible for free or reduced-price school meals, as determined by 7 CFR, Section 226.2, Tier I day care home provider definition, paragraphs (b) and (c).
Rural area is any geographical area in a county that is not part of a Metropolitan Statistical Area (MSA) or any “pocket” within a, MSA that, at the option of the CDE and with concurrence of the USDA Food and Nutrition Service Regional Office, is determined to be geographically isolated from urban areas.  
Seriously deficient means a DCH sponsor or DCH provider has been determined to be noncompliant in one or more aspects of its operation of the CACFP.

Part 5: Nondiscrimination Statement
This project is supported by federal funds from the USDA Food and Nutrition Service. 
In accordance with federal civil rights law and U.S. Department of Agriculture civil rights regulations and policies, the USDA, its agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.
 
Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the agency (state or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at 800-877-8339. Additionally, program information may be made available in languages other than English.
 
To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form (AD-3027), found online at http://www.ascr.usda.gov/complaint_filing_cust.html and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call 866-632-9992. Submit your completed form or letter to USDA by:
 
(1)       Mail:   U.S. Department of Agriculture
           Office of the Assistant Secretary for Civil Rights
           1400 Independence Avenue, SW
           Washington, D.C. 20250-9410
 
(2)       Fax:    202-690-7442
 
(3)       E-mail: program.intake@usda.gov
 
This institution is an equal opportunity provider.
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