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INSTRUCTIONS FOR COMPLETING

THE 2016 EQUIPMENT ASSISTANCE GRANT APPLICATION
School food authorities (SFA) must submit the 2016 National School Lunch Program (NSLP) Equipment Assistance Grant (EAG) application found online on the California Department of Education (CDE) 2016 NSLP EAG Web page at http://www.cde.ca.gov/fg/fo/r9/snpequip16rfa.asp. Complete the application, and have the appropriate agency official electronically sign it. The CDE must receive your SFA’s online submission no later than midnight Pacific Time (PT) on Thursday, September 22, 2016. 

The CDE will award competitive grants of up to $100,000 per SFA. Each SFA may apply for no more than five sites. A central kitchen is considered one site regardless of the number of sites that benefit from its equipment purchases. Recipients will receive 90 percent of the funding at the time of award with the remaining 10 percent awarded upon approval of all invoices. The CDE will recover funds from SFAs that do not submit invoices for approved budget items by September 1, 2017.  
Steps to apply for the 2016 EAG:

1. Read Management Bulletin SNP-10-2016: Availability of the 2016 NSLP EAG
2. Read the Instructions for Completing the 2016 EAG Application (this document)
3. Carefully review the Application Scoring Criteria located at http://www.cde.ca.gov/fg/fo/r9/snpequip16rfa.asp.
4. Complete and submit the SNAP Survey online Grant Application, no later than September 22, 2016, midnight PT.
5. If applicable, include proof of your SFA’s board approval of a Capitalization Threshold lower than $5,000 with the application. This document must be e-mailed to equipmentgrant@cde.ca.gov no later than September 22, 2016, midnight PT, or it will be considered an incomplete application.
	request for applications

school food authority information – section 1

	Use Section 1 to submit information about the SFA. 
Note: You will need to select the save button on the first page of the Request for Application (RFA) to save the application with all content edits.  Once selected you will be e-mailed a unique URL for entrance back into the application.

	Application Field
	Explanation

	This SFA received funds from the 2009 American Recovery and Reinvestment Act or the 2010, 2013, 2014, or 2015 NSLP EAG
	Check either yes or no to indicate if the SFA received funds from either the 2009 American Recovery and Reinvestment Act (ARRA), or 2010, 2013, 2014, and 2015 NSLP EAGs. Priority will be given to sites that did not receive funds from those grants.



	Name of SFA
	Enter the name of the district, charter school, county office of education, private school, or residential child care institution (RCCI).

	Address, city, zip+4
	Enter the address of the SFA.

	County
	Enter the county in which the SFA conducts business.



	CNIPS ID number
	Enter the Child Nutrition Information and Payment System (CNIPS) Identification (ID) number associated with your agreement with the CDE to participate in the NSLP.

	Vendor number
	Enter the CDE Vendor Number assigned to your agency.

	SFA total amount of grant funds requested (for all sites)
	Enter the total amount of grant funding you are requesting for your district/agency. Please note that there is a limit of five sites totaling $100,000 per SFA.

	Total number of sites for which SFA is applying (no more than five)
	Enter the total number of sites for which the SFA is applying for grant funds. Please note that there is a limit of five sites per SFA that may receive a grant.

	Name of Food Service Director (FSD)
	Enter the name of the FSD. If you do not have a FSD, provide the name of the employee who will be the contact person for this grant.

	FSD phone number
	Enter the area code and phone number of the FSD.

	Contact name 

(if different from FSD)
	Enter the name of the contact person for this grant. If the contact person is the same as the FSD, enter FSD. 

	Contact title
	Enter the working title of the designated contact person.

	Contact phone number
	Enter the area code and phone number of the contact person.

	E-mail address
	Provide the e-mail address of the FSD or contact person.

	Fax number
	Enter the area code and fax number of the FSD or contact person.

	Name of Superintendent/

Director/Administrator
	Enter the name of the district, school, or county superintendent; for an RCCI, enter the director’s name; for a charter school, enter the administrator’s name.

	Does the SFA or agency have a Capitalization Threshold for equipment?

 
	A Capitalization Threshold is defined as the dollar value at which an agency differentiates between items that are supplies versus equipment. Some smaller equipment may be considered to be a supply because of its dollar value. Each school board may designate a specific dollar amount for capitalized equipment. This is the dollar value at which your SFA considers a piece of equipment as an asset in the SFA’s financial statements. 

Check no or yes to indicate your SFA’s Capitalization Threshold. Checking no means CDE will assign the Federal Capitalization Threshold of $5,000. Each piece of equipment requested on the application must have a total purchase or repair cost of $5,000 or greater to be eligible for EAG funds.

Checking yes means your SFA has a Capitalization Threshold that is lower than $5,000. Equipment requested on the application must have a total purchase or repair cost at or above the SFA’s Capitalization Threshold. If your SFA has a lower Capitalization Threshold, you will need to submit an official policy documentation that supports the lower capitalization threshold. This policy must be e-mailed to equipmentgrant@cde.ca.gov.
NOTE: If the equipment your SFA is requesting does not meet or exceed your SFA’s capitalization threshold or the assigned threshold of $5,000, it is considered a supply and cannot be funded with this grant.

	SFA Cafeteria Fund operating balance as of July 1, 2016
	Enter the balance of your cafeteria account as of

July 1, 2016.


	One month average food service operating expense
	Enter the amount the SFA spends (on average) in one month on food service. This includes salaries, food, laundry, utilities, janitorial, etc.

	Your one month average food service operating expense x3 months
	This answer is auto calculated. No entry required.

	Excess net cash resources (NCR) 
	This answer is auto calculated. No entry required.
Please note that SFAs with excess NCR may be ineligible for a grant. 

	Excess NCR explanation
	If your SFA has excess NCR, explain in detail why the excess NCR cannot be used in lieu of grant funds. SFAs with excess NCR may be ineligible for a grant.

	Reporting requirements: The 2016 Agriculture Appropriations Act (AAA) requires states and sub recipient agencies (e.g. SFAs) to report certain information regarding the use of AAA funds. 

	If the requested equipment is necessary to serve meals at schools that do not currently offer lunch, breakfast, or both, please check the applicable box and enter the number of schools. If this question is not applicable, check none of the above.

If lunch, breakfast, or both were selected, enter the number of schools participating in the meal programs. 

Select if the equipment requested will increase participation in either the NSLP or the School Breakfast Program (SBP) or both.

	SFA notes
	This is a place to enter notes about the grant and the application answers. This section is not scored.

	site information – section 2

	Complete this section for each site or central kitchen for which you are applying for grant funds.

You may save your responses at any time by clicking the SAVE button

	Application Field
	Explanation

	This site/central kitchen received funds from the 2009 ARRA or 2010, 2013, 2014 or 2015 NSLP Equipment Assistance Grants
	Check either yes or no to indicate if the site/central kitchen received funds from either the 2009 ARRA or 2010, 2013, 2014 or 2015 NSLP EAGs. Priority will be given to sites/central kitchens that did not receive funds from those grants.

	Name of site/central kitchen
	Enter the name of the site for which you are requesting grant funds.

	CNIPS site number
	For each site application, enter the number assigned in your CNIPS account, not the SFA CNIPS ID number. The site number can be found to the left of the site name in your CNIPS account listing of participating sites. Central kitchens might not have site numbers, in which case the field should be blank.

Note: This is an optional field 

	Address, city, zip+4
	Enter the address of the site/central kitchen, not the SFA.

	This site/central kitchen participates in:

   FORMCHECKBOX 
 National School Lunch Program
   FORMCHECKBOX 
 School Breakfast Program  
	Check the appropriate box to indicate the program(s) in which the site/central kitchen participates.

	Total funds requested for this site/central kitchen
	Enter the total amount of grant funding requested for the site/central kitchen.



	Total number of students enrolled at this site or total number of students served by this central kitchen on October 31, 2015
	Enter the number of students enrolled at the site or the total number of students served by this central kitchen on 

October 31, 2015.

	Total number of students at this site or served by this central kitchen approved for free and reduced-price (F/RP) meals as of October 31, 2015
	Enter the number of students who were approved for F/RP meals as of October 31, 2015.

	Approved F/RP percentage. This is the site/central kitchen percentage of F/RP eligible students
	This answer is auto calculated. No entry required.

	Enter the total number of lunches served at this site or by this central kitchen during October 2015, to students in the following eligibility categories:
 
	For the month of October 2015, enter the number of lunches served to 

· Children who qualified for free meals
· Children who qualified for reduced-price meals
· Children who paid full price for their meals.

Do not provide percentages. 

	Total Meal Count

	This answer is auto calculated. No entry required. You will need to enter the amount shown in the box provided.

	Percentage of F/RP lunches served 
	This answer is auto calculated. No entry required.

	Enter the number of operating days in October 2015
	Enter the total number of days that the site/central kitchen served reimbursable meals during the month of October 2015.  If the site/central kitchen was not participating, enter 0.

	Total possible meals
	This answer is auto calculated. No entry required. You will need to enter the amount shown in the box provided.


	Expansion potential for meals served
	This answer is auto calculated. No entry required.

	As a result of purchasing the requested equipment, the SFA anticipates that participation in the NSLP will increase by:
	Enter the estimated percentage by which you believe participation in the lunch program will increase as a result of the equipment purchases.

	As a result of purchasing the requested equipment, the SFA anticipates that participation in the SBP will increase by:
	Enter an estimated percentage by which you believe participation in the breakfast program will increase as a result of the equipment purchases.

	Based on the increase in participation, the SFA anticipates that the number of students affected will be
	Enter an estimated percentage of potential increase in participation, calculate and enter the number of students affected.

	Based on the increase in participation, the SFA anticipates that the number of students affected will be:
	Enter the number of students affected.

	What is the sales tax rate at this site/central kitchen?
	Enter the sales tax applicable to the site/central kitchen.

	Use this space to provide information that demonstrates the site/central kitchen need for equipment
	Provide detailed information that demonstrates the site/central kitchen need.

Note: This information will be scored.

	Do you have more sites to add?
	Select yes or no to proceed.

Selecting yes will direct you to Section 2 for your next site application.

Selecting no will direct you to Section 3 for your site’s equipment request(s).

	site level equipment request/budget/need – section 3

	Enter equipment pieces that will be placed in this site or central kitchen. 

Enter all amounts as whole dollars (e.g., 5551, not 5550.72). Do not enter any symbols when entering numbers, e.g. ($) and (,). Use standard rounding procedures; round up for $0.50 and above, round down for $0.49 and below.

Note: All question fields require an answer unless noted by an asterisk (*) next to the question.  You may save your responses at any time by clicking the SAVE button

	Application Field
	Explanation

	Site/Central Kitchen Name
	Enter the site/central kitchen name.

	Equipment name
	Enter the name of the equipment that you are requesting to purchase under the grant.

	If this equipment is a vending machine, check here to acknowledge that grant funds may be used to purchase a vending machine only if it is used to distribute reimbursable meals
	Only check yes if this applies. Leave blank if it does not apply.

	Will this equipment be housed at a central kitchen or site that prepares for multiple sites?


	If the equipment will be housed at a central kitchen or other site that prepares meals for two or more other sites, check yes. Otherwise, check no.

	Equipment will be:

New

Used

Renovated/Repaired
	Check the appropriate boxes to indicate if the requested equipment is new or renovated equipment, or for renovation or replacement of existing equipment.

	Age of current equipment, if applicable
	For all items being repaired, renovated, or replaced, enter the age of the existing equipment.

	Per unit cost of the item
	Enter the cost of one piece or unit of equipment.

The total cost includes the cost of installation, tax, and shipping as well as any modifications, attachments, or accessories to make the equipment usable. For point of sale equipment, include the cost of both hardware and software. 

Do not include the cost of vendor travel or training as this is an unallowable expense. Allowable cost information can be found on the CDE Cafeteria Fund Guidance Web page at http://www.cde.ca.gov/ls/nu/sn/cafefundguide.asp. 

NOTE: Each item of equipment must equal or exceed the SFA’s capitalization threshold. Any single item of equipment under the capitalization threshold will not be funded.

	Number of units requested
	Enter the number of units of equipment that you plan to purchase or repair for this site/central kitchen.

	Equipment total
	This answer is auto calculated. No entry required.

	Number of schools benefiting from this equipment
	Enter the total number of schools for which you are purchasing this equipment.



	Will you be purchasing this exact same piece of equipment for another site?

If this identical piece of equipment is being purchased for another site, list the site name and the quantity being purchased next to the site name below.
	If you want to purchase the same piece of equipment for another site then select yes. If not, select no.

If yes is selected, you will need to enter the name(s) of the site(s) and the number of units requested per site(s).

	Names of vendors contacted for price quotes
	Enter the names of the vendors that you contacted for price quotes for this piece of equipment. 

Note that each quote must be for the same item—this means that all specifications, accessories, and any other charges must be the same. In addition, the total cost of each piece of equipment must be at or over the capitalization threshold to qualify for this grant.

	This equipment will support efforts to (check all that apply)
	Check as many boxes as apply under the four categories. If selecting other, provide an explanation.



	Explanation section
	Describe in detail why the equipment you wish to purchase is necessary to support your efforts to increase participation and improve nutritional quality, food safety, and energy efficiency.  



	Do you have more pieces of equipment to enter? 
	Select yes or no to proceed.

Selecting yes will direct you to section 3 for your next equipment request.

Selecting no will direct you to the end of the Grant Application to submit the application.



	Certification/Signature
	Enter the district or agency official’s name to certify that all the information contained within all sections of the application is correct and that all applicable state and federal procurement laws and regulations will be observed.


	assurances

	Please read the entire General Assurances document located on the CDE Funding Forms Web page at http://www.cde.ca.gov/fg/fo/fm/ff.asp. 

	governmental regulations

	By accepting a grant award, SFAs agree to comply with certain governmental regulations. A list of these regulations can be found in MB SNP-10-2016 on the CDE RFA: NSLP EAG Web page at http://www.cde.ca.gov/fg/fo/r9/snpequip16rfa.asp.

	drug-free workplace

	All SFAs participating in any of the child nutrition programs have signed a Permanent Single Agreement (PSA), and by doing so have agreed to all terms and conditions listed in the document. On page 10 of the PSA, the section titled, “Certification regarding state and federal drug-free workplace requirements” states that applicants certify to provide a drug-free workplace. No further action is required.


	certifications regarding debarment, suspension, and lobbying

	SFAs are prohibited from contracting with a vendor that has been debarred, proposed for debarment, or suspended. SFAs must require any potential vendor to include a certification statement with each bid of $25,000 or more. The bidder certifies that neither it nor any of its key employees have been proposed for debarment, debarred, or suspended by a federal agency. The SFA should retain bidder certifications with bid responses. Suspension and Debarment Certification can be found on the CDE Suspension, Debarment, and Lobbying Certifications Web page at http://www.cde.ca.gov/ls/nu/sn/mb98113.asp. 

	application scoring criteria

	The Application Scoring Criteria can be downloaded as a CDE Web document on the CDE EAG Web page at http://www.cde.ca.gov/fg/fo/r9/documents/2016equipgrantcriteria.doc.   

	procurement training

	CDE will provide a Webinar to assist 2016 EAG awardees with procurement and documentation requirements. CDE will send Webinar information with awardees grant award notifications.  

	appeals process

	Applicants that wish to appeal a grant award decision can download the NSD’s appeals process as a CDE Web document on the CDE EAG Web page at http://www.cde.ca.gov/fg/fo/r9/documents/grantappeal.doc 

	good standing

	If an agency is currently participating in any of the federal child nutrition programs, they must be in good standing in the operation of those programs administered by the CDE and in compliance with all related regulations during the application process and anytime during the course of the grant period. The criteria that the CDE considers in determining an agency’s “Good standing” status can be downloaded as a CDE Web document on the CDE EAG Web page at http://www.cde.ca.gov/fg/fo/r9/documents/grantgoodstanding.doc. 


Grant Application Submission

CDE will only accept online applications. 
All applications are due by Thursday, September 22, 2016, by midnight PT.
If you have any questions regarding this subject, please e-mail the EAG team at equipmentgrant@cde.ca.gov. 
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