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	INSTRUCTIONS FOR THE
2014–15 FRESH FRUIT AND VEGETABLE PROGRAM GRANT APPLICATION
APPLICATION DEADLINE:

Tuesday, April 29, 2014


These instructions are for the 2014–15 Fresh Fruit and Vegetable Program (FFVP) Grant Application. 

The U.S. Department of Agriculture (USDA) administers the FFVP at the federal level, and the California Department of Education (CDE), Nutrition Services Division (NSD), administers the FFVP in California. 

California’s FFVP funding for the 2014–15 school year is expected to total $11.5 million. The NSD will provide funding for these grants as long as funds are available and will award grants on a reimbursement basis. Grant awards will be based on student enrollment and range from $50 to $75 per student per school. 
As required by federal law, the NSD will choose schools based on their percentage of students eligible for free and reduced-price meals with priority given to schools with the highest percentages of low-income students to the maximum extent practicable. However, the NSD may select a school with a lower percentage of free and reduced-price enrollment over a school with a higher percentage to either manage the per student allocation requirements of $50 to $75 or if there are significant concerns about a school’s ability to properly implement and operate the FFVP.
All eligible agencies (please see “Grant Eligibility” section for more information) interested in receiving a 2014–15 FFVP grant must respond to this request for applications, including current FFVP grantees (2013–14) and new applicants. 
Grant Eligibility
Within these instructions, an eligible agency will be referred to as a School Food Authority (SFA). According to Title 7, Code of Federal Regulations (7 CFR), Section 210.2, an SFA is defined as the governing body which is responsible for the administration of one or more schools; and has the legal authority to operate the program therein or be otherwise approved by the Food and Nutrition Service (FNS) to operate the program.
The following are considered SFAs and are eligible to apply for an FFVP grant:

· School districts and county offices of education (COE) are eligible to apply on behalf of their school sites. In addition, the school district or COE may apply on behalf of a 
direct-funded charter school if the school district or COE operates the National School Lunch Program (NSLP) for the direct-funded charter school.

· Direct-funded charter schools that operate their own NSLP are eligible to apply individually.

· Private elementary schools that operate their own NSLP are eligible to apply individually.

· Residential child care institutions that operate their own NSLP are eligible to apply individually if they operate an elementary school during the day.

To apply and receive an FFVP grant, an SFA must be in good standing in the operation of all other federal Child Nutrition Programs (CNP) (including the NSLP, SBP, etc.). Good standing means an SFA cannot be documented as being seriously deficient in managing any USDA CNP. The SFA cannot have outstanding administrative or program findings documenting violations of the requirements of any CNP (7 CFR, sections 211.10(c), 226.6(c)(3)(ii), 225.11(c), and 210.24; and the USDA FFVP Handbook for Schools, December 2010, pages 4–5).
New:   In accordance with 7 CFR Section 210.14(b), an SFA shall limit its net cash resources (NCR) to an amount that does not exceed three-months’ average expenditures for its food service account. The NSD may consider an SFA that exceeds their NCR limit, is on a spending plan as part of corrective action, or has a proactive budget agreement ineligible to receive an FFVP grant.

Specific serious deficiencies are described in 7 CFR 226.6 (c)(3)(ii). The relevant sections that relate to the FFVP and indicate poor standing (serious deficiencies) include, but are not limited to the following:

· Submission of false information on the SFA’s application including, but not limited to, a determination that the SFA has concealed a conviction for any activity that occurred during the past seven years and indicates a lack of business integrity—a lack of business integrity includes fraud, antitrust violations, embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, receiving stolen property, making false claims, obstruction of justice, or any other activity indicating a lack of business integrity as defined by the state agency.
· Failure to operate the CNPs in conformance with the performance standards set forth in paragraphs (b)(1)(xviii) and (b)(2)(vii) of 7 CFR Section 226.6.
· Failure to comply with the bid procedures and contract requirements of the applicable federal procurement regulation.
· Failure to adjust meal orders to conform to variations in the number of participants.
· Claiming reimbursement for meals not served to participants.
· Claiming reimbursement for a significant number of meals that do not meet FFVP requirements.
· Use of a food service management company that is in violation of health codes. 
· Failure by an SFA to properly train or monitor facilities in accordance with the applicable CNP federal regulations.
· Failure to perform any of the financial, administrative, and program responsibilities required by federal regulations for the CNPs.
· Conviction of the SFA or any of its principals for any activity that occurred during the past seven years and indicates a lack of business integrity.
· Any other action affecting the SFA's ability to administer the CNP in accordance with CNP requirements.
To receive an FFVP grant, a school must meet the following minimum criteria:

· Be an elementary school.
· Operate the NSLP.
· Have 50 percent or more of its students eligible for free or reduced-price meals.
· Agree to make free fresh fruits and vegetables available during the school day as a snack to all enrolled children. 

· Agree to offer the FFVP snack a minimum of three times per week. 

· Agree to offer nutrition education at least one time per week as part of the FFVP.
· Widely publicize the availability of fresh fruit and vegetable snacks within the school.
· Have documented support of the food service manager, principal, and district superintendent.

· Submit a grant application package by the deadline.
· Be in good standing in the operation of all other CNPs (as defined and noted above).
Selected schools will:

· Receive funds based on an allocation of $50 to $75 per student.
· Serve the fresh fruit or vegetable snack a minimum of three times per week.
· Submit monthly claims for reimbursement.
· Receive reimbursement for the costs of purchasing, preparing, and serving of fresh fruit and vegetable snacks throughout the school day as a supplement to (and not part of) the SBP and NSLP.
· Be allowed to use up to 10 percent of their total grant for administrative costs.
Program Guidelines
The USDA published Proposed Rules for the FFVP (7 CFR parts 211 and 235) in 2012. The final regulations are expected to be published in 2014. Changes may occur to the FFVP operating requirements during the 2014–15 grant year, depending on when the final regulations are enacted. 
The USDA published the Fresh Fruit and Vegetable Program Handbook for Schools to guide schools in successfully administering the program. You can download the handbook from the USDA FFVP Resources Web page at http://www.fns.usda.gov/ffvp/fns-resources. 
In addition, the NSD created the California FFVP Guidelines that contain further guidance to help participating California schools implement the FFVP in an effective manner. These guidelines are included as part of the FFVP Grant Application Package.
Grant Funding
Each grantee will receive their FFVP Grant award in two allocations during the July 1, 2014, through June 30, 2015, grant period:

· First Allocation: July 1, 2014, through September 30, 2014
· Second Allocation: October 1, 2014, through June 30, 2015
Please note that any unspent funds in the first allocation cannot be spent during the second allocation period. Any unspent funds from either allocation will be returned to the USDA.

Grantees must abide by the FFVP Grant award reimbursement process provided below:

· Funds will not be disbursed until a claim form is submitted.

· Grantees submit reimbursement claim forms on a monthly basis.

· FFVP reimbursement claim forms must be filed within 30 days after the month for which a grantee is claiming reimbursement.

· Reimbursement claims submitted in excess of the grantee’s award amount will not be paid.

· Grantees are responsible for monitoring their award budget to ensure that spending is consistent with allowable costs. 

Allowable Reimbursement Expenses
Allowable FFVP grant costs are broken into three categories: fresh fruits and vegetables, operating costs, and administrative costs. The allowable costs under these categories may be different from those in the NSLP. 

· Fresh Fruits and Vegetables: The NSD has a state guideline that the SFA must spend a minimum of 70 percent of the total award on the direct purchase of fresh fruits and vegetables. Participating schools must document fruit and vegetable expenses that are directly related to the FFVP.

· Operating Costs: Participating schools must maintain documentation related to operating expenses for acquiring, delivering, preparing, and serving fruits and vegetables through the FFVP. These expenses may include:

· Small supplies (napkins, paper plates, serving bowls, trash bags, etc.)

· Produce delivery charges

· Direct labor charges (salaries and fringe benefits for employees who prepare, serve, and/or deliver the fresh fruits and vegetables)

· Administrative Costs: The USDA has established a maximum that SFAs can spend on administrative costs—up to 10 percent of the grant award. Participating schools must document administrative costs including equipment purchases, leasing, and labor costs that are not directly related to the preparing and serving of fresh fruits and vegetables, but are necessary to administer the program. Participating schools must prorate expenses as needed to ensure that only the FFVP portion of the administrative expense is charged to the FFVP. 
· Unallowable Costs: Please note that FFVP funds cannot be used to purchase nutrition education materials, nor can they be used to purchase promotional items or fund activities.

Application Requirements
The entire FFVP Grant Application Package may be downloaded from the CDE Available Funding Web page at http://www.cde.ca.gov/fg/fo/af/. 

A complete Application Package will include two components: Part 1 (with original signatures) and Part 2 (Excel workbook). Please see details below:
Application: Part 1
· Grant Application Cover Sheet (one per SFA; original signatures) 
· Grant Team Support Form (one for each school site; original signatures)

· School Site Implementation Plan (one for each school site; limited two pages)

Application: Part 2 (Excel workbook to be saved on CD or flash drive and submitted with Part 1)

· School Food Authority Contact Information  

· School Site Profile Form
General Assurances and Certifications:

· By signing the Grant Application Cover Sheet (Part 1), the superintendent or designee is also signifying that they agree to the General Assurances and Certifications (including Drug-Free Workplace, Lobbying, and Debarment and Suspension), and terms of this program. The general assurances and certifications can be accessed on the CDE Funding Forms Web page at http://www.cde.ca.gov/fg/fo/fm/ff.asp.
· Assurances and Certifications are requirements of applicants and grantees as a condition of receiving funds. Applicants do not need to sign and return the general assurances and certification with the application; instead, they must download them and keep them on file to be available for compliance reviews, complaint investigations, or audits. Applicants that participate in the Consolidated Application (ConApp) should already have a copy of the general assurances and certifications on file and do not need to keep a separate copy.
Application Deadline
The NSD must receive a complete Grant Application Package (Parts 1 and 2) from the SFA with original signatures by 5 p.m. on Tuesday, April 29, 2014. Applications received by the NSD after the deadline will not be accepted. The NSD will not:
· Accept any applications received after 5 p.m. on April 29, 2014
· Process incomplete, illegible, or late applications 
· Accept fax or e-mail submissions
· Accept “placeholder” submissions
Proposed Grant Time Line
	ACTIVITY
	PROPOSED DATE

	Application Posted on the CDE Available Funding Web page at http://www.cde.ca.gov/fg/fo/af/
	March 18, 2014

	Grant application deadline—must be received by mail or hand delivery before 5 p.m.
	April 29, 2014

	Post grant awards on the CDE Web site and mail Grant Award Notification (GAN) letters to applicants
	June 24, 2014

	Signed GANs due to the NSD 
	July 15, 2014

	Grant Period
	July 1, 2014–June 30, 2015

	Required FFVP Grant Orientation Webinars
	August 2014


Where to Submit Applications
Please mail or hand deliver grant applications to the NSD at the following address (must receive application by 5 p.m. on April 29, 2014):

Isabelle Le, Program Specialist

Fresh Fruit and Vegetable Program Grant Application 
Nutrition Services Division

California Department of Education

1430 N Street, Suite 4503

Sacramento, CA 95814
Contact Information
If you have any questions regarding this process, please contact the FFVP by e-mail at FFVP@cde.ca.gov or contact Isabelle Le, Program Specialist, by phone at 916-322-4792, or Elizabeth Moreno, Nutrition Education Consultant, by phone at 916-324-9749.
