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Grant Application Instructions

Access to Application
The Fresh Fruit and Vegetable Program (FFVP) grant application is available on the 

CDE FFVP Grant Request for Applications Web page at http://www.cde.ca.gov/fg/fo/r9/ffvp17rfa.asp.  
The application is a California Department of Education (CDE) Snap Survey and the CDE will not consider e-mailed or hard copy applications. Please note: An applicant must complete a separate online application for each school that is applying for a grant. 
The CDE will not score incomplete or partial applications. Gather all of the requested information before you submit your application. (Tip: For ease of editing and formatting, draft your answers to the questions in a Word document and then cut and paste them into the survey.)
Please review the California FFVP Guidelines at http://www.cde.ca.gov/ls/nu/sn/caffvp.asp?tabsection=2 before completing the grant application. 
The application is due March 15, 2017, at 4 p.m. Pacific time. At that time, the Snap Survey will close and applications will no longer be accepted.
Tips for Navigating Through the Application
Questions are in a variety of formats including the following: (1) multiple choice—some with more than one possible response, and (2) open answer fields with designated character limitations (character limitations include spaces). All questions require a response to move to the next screen in the application. 
There are four buttons at the bottom of each screen to help you navigate:

Next: Allows you to move to the next screen. You will use this button to move through the application as you complete each screen.

Back: Allows you to return to the previous screen to review answers or make changes to your answers.

Reset: Allows you to delete all information entered on that screen.

Save Responses: Allows you to save your place in the application and return to it later. When you select Save Responses a new screen will appear and the Snap Survey will provide two options to save and return to the saved application. You can: 
1. Save the unique URL to the survey as a bookmark or add to Favorites in your Web browser. (We recommend that you save the link by school site, if you are submitting more than one application). 

2. Provide your e-mail address and Snap Survey will e-mail you the unique URL to return to the saved application.

After saving your responses, select the URL on this screen to return to your survey. Then select Next to continue to the next screen in the survey.

Print Responses: Before you submit the application online, print, and review the application for completion, grammar, and accuracy. Use the Print Responses button to print a copy of your responses for your records. When you select Print Responses a new tab will open showing a printable version of the entire survey and your responses. To return to the survey select the original tab in your Web browser.

Submit: Once you have printed and reviewed your application for completion, you may select the Submit button. The Submit button is only available one time. After selecting the Submit button, the application is immediately transmitted to the CDE and no longer available for editing or resubmitting.

Grant Eligibility

Who Can Apply
Only a school food authority (SFA) may apply for an FFVP grant on behalf of its eligible elementary schools. According to Title 7, Code of Federal Regulations, Section 210.2, a SFA is defined as “the governing body which is responsible for the administration of one or more schools; and has the legal authority to operate the Program therein or be otherwise approved by Food and Nutrition Service (FNS) to operate the Program.”

The following are considered SFAs and are eligible to apply for an FFVP grant:

· School districts and county offices of education (COE) are eligible to apply on behalf of their elementary school sites. In addition, the school district or COE may apply on behalf of a direct-funded charter school if the school district or COE operates the National School Lunch Program (NSLP) for the direct-funded charter school.

· Direct-funded charter schools that operate their own NSLP at elementary schools are eligible to apply individually.

· Private elementary schools that operate their own NSLP are eligible to apply individually.

· Residential child care institutions that operate their own NSLP are eligible to apply individually if they operate an elementary school during the day.

School Eligibility Criteria

To qualify for an FFVP grant, a school must meet the following minimum criteria:

· Be an elementary school

· Operate the NSLP

· Have 50 percent or more of its students eligible for free and reduced-price (F/RP) meals; if a school participates in Community Eligibility Provision (CEP), the school will provide its individual CEP percentage (product of the identified student percentage and the 1.6 multiplier), or if a school participates in Provision 1, 2, or 3, the school will report their base-year F/RP meals percentage to determine eligibility

· Agree to make free fresh fruits and vegetables available during the school day as a snack to all enrolled children

· Publicize widely the availability of fresh fruit and vegetable snacks within the school

· Have documented support of the school food service manager or director, principal, and district superintendent

· Have an SFA that is in good standing with all child nutrition programs
 as defined by the Nutrition Services Division in the Good Standing Status document on the 
CDE FFVP Grant Request for Applications Web page at http://www.cde.ca.gov/fg/fo/r9/ffvp17rfa.asp. 
Program Requirements

Selected schools:

· Will receive funds based on an allocation of $50 to $75 per student

· Must serve the fresh fruit or vegetable snack a minimum of three times per week

· Shall provide nutrition education to all students a minimum of once per week

· Must submit monthly claims for reimbursement

· Will receive reimbursement for the costs of purchasing, preparing, and serving fresh fruit and vegetable snacks throughout the school day as a supplement to (and not part of) the School Breakfast Program and NSLP

· Are allowed to use up to 10 percent of their total grant for administrative costs

General Assurances and Certifications

General assurances and certifications are requirements for applicants and grantees as a condition of receiving funds. Applicants do not need to sign and return the general assurances and certification with the application; instead, they must download them and keep on file to be available for compliance reviews, complaint investigations, or audits. 
Applicants that participate in the consolidated application should already have a copy of the general assurances and certifications on file and do not need to keep a separate copy. The general assurances and certifications can be accessed on the CDE Funding Forms Web page at http://www.cde.ca.gov/fg/fo/fm/ff.asp.

Applicants and grantees, if funded, as a condition of receiving funds must agree to comply with the federal Uniform Administrative Requirements, under Title 2, Code of Federal Regulations, Part 200, Web page at http://www.ecfr.gov/cgi-bin/text-idx?tpl=/ ecfrbrowse/Title02/2cfr200_main_02.tpl.

Questions
If you have any questions about completing the application, please contact the FFVP Grant Team for clarification by e-mail at FFVP@cde.ca.gov or Elizabeth Moreno, Nutrition Education Consultant, by phone at 916-324-9749 or by e-mail at emoreno@cde.ca.gov
�Afterschool Meal Supplements, At-risk Afterschool Meals, Child and Adult Care Food Program, Food Distribution Program, Fresh Fruit and Vegetable Program, Special Milk Program, National School Lunch Program, School Breakfast Program, Seamless Summer Option, Summer Food Service Program; throughout this section, citations to applicable federal regulations are listed in the order that the programs are identified in the text.











