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These instructions and scoring criteria are for State Fiscal Year 2015–16 School Breakfast Program (SBP) and Summer Food Service Program (SFSP) Start-up and Expansion Grants.
California Education Code (EC), Section 49550.3, authorizes the California Department of Education (CDE) to award competitive grants to a school food authority (SFA) participating in federal SBPs up to $15,000 per site for nonrecurring expenses incurred in starting up or expanding an SBP or SFSP. The California Legislature annually appropriates $1.017 million for this purpose; the availability of these grants is contingent on approval of the state budget and relies on legislative action. The number of awards the CDE can grant is dependent on the number of SFAs requesting funding. Grant awards will be posted on the CDE Funding Results Web page at http://www.cde.ca.gov/fg/fo. 
The following types of grants are available for both the SBP and SFSP:
· Start-up grants are for costs associated with starting an SBP or SFSP.
· Expansion grants are for costs associated with increasing program participation at an existing SBP or SFSP site.
Grant Eligibility
The CDE is offering these grants only to school districts, direct-funded charter schools, and county offices of education (COE). Hereinafter, these eligible agencies will be referred to as SFAs. Please note that school districts may apply for a grant for a 
locally funded or direct-funded charter school that is participating in the National School Lunch Program (NSLP) or SBP under the district’s agreement with the CDE. Private schools, residential child care institutions, and juvenile detention centers are not eligible to receive these grants.
While SFAs need not be approved to participate in the SBP or SFSP to apply for grant funding, only SFAs that are currently approved to participate in the SBP/SFSP are
eligible to receive funding when the CDE awards grants. An SFA must have a current vendor number on file with the California State Controller’s Office to be eligible for these grants. SFAs may obtain a vendor number from the CDE as part of the application process to participate in the NSLP, SBP, or SFSP. Please contact the Nutrition Services 
Division (NSD) by phone at 916-445-7360 and request to speak to James Rickner, School Nutrition Programs (SNP) County Specialist, to begin the application process.

Eligible SFAs may apply for one or both types of grants on their application; however, SFAs may not request both grants for one site. SFAs may include more than one site in a single application, for no more than 10 sites. School districts, COEs, and 
direct-funded charter schools participating in the SFSP may apply for grant funds for nonschool agencies that participate under the district’s SFSP agreement.

Sites must meet the following criteria to be eligible for the SBP or SFSP grant:

· SBP grants: The SFA has approved at least 20 percent of students enrolled at the site for free and reduced-price (F/RP) meals

· SFSP grants: Sites must meet all SFSP eligibility criteria
· Past grant awards: The site, not the SFA itself (e.g., the district), was not awarded a grant in the last three years
In accordance with Title 7, Code of Federal Regulations (7 CFR), Section 210.14(b), an SFA shall limit its net cash resources (NCR) to an amount that does not exceed           three months’ average expenditures for its food service account. An SFA exceeding its NCR limit may be ineligible to receive an SBP/SFSP grant award; the CDE will examine this on a case-by-case basis.
Good Standing Status

If an agency is currently participating in any of the federal child nutrition programs
, they must be in good standing in the operation of those programs administered by the CDE and in compliance with all related regulations during the application process and anytime during the course of the grant period. This means that an agency cannot be documented as having an open serious deficiency in its operation of the Child and Adult Care Food Program (CACFP) or the SFSP, and cannot have an active reimbursement hold in the SNP related to nonsubmission of or unacceptable corrective action documentation (Title 7, Code of Federal Regulations [7 CFR], sections 226.6[c][3][iii], 225.11[c], and 210.24 respectively).

If an agency knowingly submits false information on its grant application or invoices, the CDE may deny or collect the agency’s grant funding. 

The following criteria are considered when making grant award determinations. Any of the factors below may affect your agency’s eligibility to receive grant funding:

1. Open serious deficiencies in the CACFP or SFSP (7 CFR, sections 226.6[c][3][iii] and 225.11[c])

2. SNP reimbursement holds (7 CFR, Section 210.24)

3. Failure to attend mandatory training (CACFP, SFSP, and SNP) (7 CFR, sections 226.16[l][2][viii], 225.7[a], and 210.24)

4. Failure to report or submit required documents (CACFP, Food Distribution Program [FDP], SFSP, and SNP) (7 CFR, sections 226.16[b], 240.11[a], 250.12[c], 225.6[c], and 210.15[a]) 

5. Outstanding account receivables (that are not currently being offset) and have aged beyond 30 calendar days (CACFP, FDP, SFSP, and SNP) (7 CFR, sections 226.14, 225.12, and 210.19[c]; California State Administrative Manual – Nonemployee Accounts Receivable – Section 8776.6; and Management Bulletin NSD-FDP-01-2011) 

6. Fiscal accountability findings identified during the agency’s most recent annual update completed via the Child Nutrition Information and Payment System (CNIPS), review or audit (CACFP, SFSP, and SNP) (7 CFR, sections 226.6[b][2][vii][A][1], [2], and [3]; 226.6[m][3]; 226.8; 225.7[d][2]; 225.10[a]; and 210.19[a][1])

7. Administrative capability findings identified during the agency’s most recent annual update completed via the CNIPS, review or audit (CACFP and SFSP) (7 CFR, sections 226.6[b][2][vii][B], 226.6[m][3], 226.8, 225.7[d][2], and 225.10[a])

8. Excess net cash resources (CACFP, SFSP, and SNP) (Management Bulletin NSD-CACFP-07-2011; FNS 796-2, Rev. 4, page 7, Section [IV][D]; and 7 CFR, sections 226.15[e][13], 210.9[b][2], 210.14[b], and 210.19[a][1])
Application Requirements

The application consists of two sections, which must be completed for a site to be considered for an award. This instructions document is designed to clarify each section and should be reviewed prior to beginning your application. 

· SFAs shall include the following application documents:

· Grant Plan (Section 1): one copy per SFA
· Site Application (Section 2): one copy per site, including:
· Subsection 1: Site Information
· Subsection 2: Innovative Strategies

· Subsection 3: Site Equipment Budget and Justification 
· Subsection 4: Site Outreach and Promotion Justification and Budget
· Subsection 5: Site Training and Other Costs Justification and Budget
· SFAs may apply for a grant for no more than 10 sites

· SFAs may receive a grant for the same SFA site no more than once every three years
Note: The CDE reserves the right to ensure a balance of grant funding between the SBP and the SFSP as well as all start-up and expansion grants. 
Application Instructions

1. Read Management Bulletin SNP-21-2015/SFSP-03-2015 located on the CDE 2015–16 SBP and SFSP Start-up and Expansion Grants Web page at
http://www.cde.ca.gov/ls/nu/sn/mbsnp36sfsp052015.asp 
2. Read this instructions document in its entirety.

3. Carefully review the application scoring criteria.

4. Complete the grant application.

5. Submit a signed, completed hard copy of the grant application to the CDE no later than 5 p.m. on Thursday, October 15, 2015.
	School Food Authority Information – Section 1 (Plan)

	Use Section 1 to submit information about the SFA. Submit only one copy of Section 1.

	Form Field
	Explanation

	Type of grant for which you are applying
	Check the box indicating SBP and/or SFSP.

	Name of SFA
	Enter the name of your school district, COE, or direct-funded charter school.

	Vendor Number
	Contact James Rickner, SNP County Specialist, by phone at 916-445-7360.

	Child Nutrition Information and Payment System ID Number
	Contact James Rickner, SNP County Specialist, by phone at 916-445-7360.

	Address
	Enter the physical address of the SFA.

	City
	Enter the city where the SFA is located.

	Zip Code + 4
	Enter zip code, with extension if appropriate.

	Name of Food Service Director (FSD)
	Enter the name of the FSD or appropriate staff.

	E-mail Address of FSD
	Enter the e-mail address of the FSD or appropriate staff.

	Phone Number of FSD
	Enter the phone number of FSD or appropriate staff, including extension.

	Fax Number
	Enter the fax number of FSD or appropriate staff.

	Name of Superintendent/Administrator
	Enter the name of the head of your organization.

	Enter separately, for each program, the total amount of grant funds you are requesting for all sites
	Enter the dollar amount requested for the applicable program and the number of sites for which you are applying.

	Name of the County Superintendent of Schools
	Enter the name of your COE’s Superintendent.

	Phone Number
	Enter the phone number of your COE’s Superintendent’s office.

	County-District-School (CDS) Code
	Enter your SFA’s CDS code

	Address of the COE
	Enter the physical address of your COE.

	City
	Enter the city where your COE resides.

	Zip code + 4
	Enter your COE’s zip code, with 4 digit extension if applicable.

	County Name
	Enter the name of the applicable county where your SFA is located.

	Board Approval and Public/Private Assistance

	1. Is the SFA’s local board approval required before accepting this grant? If “Yes,” is a copy of the board approval enclosed?
	Check “Yes” or “No” for each question, as appropriate, and attach any required documentation.

	2. Public/Private Assistance: List by source and amount any public or private donations or other funding that you will receive to support the start-up or expansion of the SBP or SFSP. 
	List any funding (other than state/federal funding) that you receive to support either program. If no additional funding will be available, write “None.”

	Net Cash Resources

	3. What is the SFA’s average monthly operating cost for food services?
	List your estimated average monthly operating costs for your food service program.

	     What is the SFA’s highest monthly    

     operating cost for food services?
	List your highest monthly operating cost for food services. 

	     What was your SFA’s cafeteria fund  

     balance as of July 1 of the prior calendar  

     year?
	List estimated cafeteria fund balance as of last July 1.

	     How much, if any, of the cafeteria fund   

     balance is encumbered?
	List any cafeteria fund balance that your SFA currently carries.

	Special Funding

	4a. Does the SFA plan to provide additional                         

      financial support?

     
	Answer the question; then list any additional funding (which goes “above and beyond”) that your SFA will contribute to your SBP or SFSP. Do not include funding that is used for routine and necessary expenses.

	     What is the source of the additional
     financial support?
	Check either “General Fund,” “Cafeteria Fund,” or “Other.” If “Other,” please explain. If none, write “none.”

	     Describe how the SFA intends to use the 
     additional financial support?
	If #4a is “Yes,” indicate how your SFA will benefit from the additional financial support. Otherwise, write “N/A.”

	Special Assistance

	4b.Does the SFA plan to provide 
     additional assistance (e.g., “Breakfast in 

     the Classroom” training)
	List any additional nonmonetary special assistance support your SFA intends to contribute, including food service training, services, or outreach.

	     Describe the additional assistance and 
     how it supports the startup or expansion 
     of the SBP or SFSP.

	If #4b is “Yes,” describe how this additional assistance will be used to benefit the program.

	Barriers

	5. Describe any barriers preventing the SFA from increasing meal participation, how the SFA will overcome the barriers, and how this grant will assist in doing so.  
	List any barriers to increasing SBP or SFSP participation.

	Assurances

	Signature of authorized official
	This section must be signed and dated by the district or agency official, which certifies that those who have signed the application are in agreement with the information contained within all sections of the application. Official must also print/type name, title, phone number, fax number, and e-mail address.

	Print or type name of authorized official
	Enter the name of the authorized official.

	Title 
	Enter the title of the authorized official.

	Phone Number
	Enter the phone number of the authorized official.

	Fax Number
	Enter the fax number of the authorized official.

	E-mail Address
	Enter the e-mail address of the authorized official.


	Subsection 1: School Site Information – Section 2 (Site Application)

	Use Section 2 to submit information about the school site. Submit one copy of Section 2 per site.

	Form Field
	Explanation

	Check below to indicate how your SFA will use the funds at this site.
	Check only one of the four boxes, as appropriate.

	Name of SFA
	Provide the name of your parent school district, COE, or direct-funded charter school.

	CNIPS ID Number
	Ask your CNIPS Account Administrator.

	Name of Site
	List the name of the school site for which you are applying.

	Site Number
	Contact James Rickner, SNP Specialist, by phone at (916) 445-7360.

	This school is in Program Improvement status
	Check either “Yes” or “No” for current year Program Improvement status.

	Total funds requested for this site
	Enter total funds requested for this site (cannot exceed $15,000).

	Is this site the central kitchen or food processing plant for your SFA?
	Check the “Yes” or “No” box, as applicable.

	If “Yes,” is this site also a school where children attend K–12 classes?
	Check the “Yes” or “No” box, as applicable.

	Percentage of Students Approved for Free and Reduced-price (F/RP) Meals

	A. Enter the number of students at this site approved for the following eligibility categories as of October 31, 2014.
	Enter the number of students eligible for “Free,” “Reduced-price,” “Total F/RP,” “Total Site Enrollment,” and “F/RP” percentage in Fields A1, A2, A3, and A4.

	B. For all applicants — Enter the total number of lunches served at this site during school year (SY) 2012–13 to children in the following eligibility categories (do not provide percentages.) If your school did not participate during SY 2012–13, provide the number of lunches served during the first three claim months of the current school year.
	Enter the number of students eligible for “Free,” “Reduced-price,” “Paid,” and total lunches (Free + Reduced-price + Paid).

	In B5, enter the total of “Free” (B1) + “Reduced-price” (B2) to equal the total number of F/RP lunches served
	Enter total number of F/RP lunches served.

	In B6, divide the “total number of F/RP lunches” (B5) by the “total number of lunches” (B4) and list the outcome (F/RP percentage)
	Enter the resulting F/RP meal eligibility percentage.

	Average Daily Participation (ADP) for Breakfast

	For expansion grants, enter the total number of breakfasts served in October 2014 to children in the following eligibility categories (do not provide percentages)

	C. Free (C1)
	Enter the number of children qualifying for “Free” meals.

	     Reduced-price (C2)
	Enter the number of children qualifying for “Reduced-price” meals.

	     Paid (C3)
	Enter the number of children qualifying for “Paid” meals.

	     Total Breakfasts (C4)
	Add “Free,” “Reduced-price,” and “Paid” breakfasts served, and list the total number of breakfasts served.

	     Number of “Operating Days”  in October 
     2014 (C5)
	Enter the number of operating school days for the month of October 2014 for this site.

	     ADP- Breakfast (C6)
	Divide “Total Breakfasts Served” by “Number of Operating Days in October 2014”, enter the percentage of ADP for breakfast.

	     Site Enrollment (C7)
	Enter the “Potential ADP” or the Site Enrollment.

	     Potential for Expansion (C8)
	Subtract “ADP” percentage for breakfast from “Site Enrollment,” enter the “Potential for Expansion.”


	D. Percent of breakfasts served to children eligible for F/RP meals (D1)
	Add the “Number of Free Breakfasts Served” and “Number of Reduced-Price Breakfasts Served.” Divide the sum by “Total Breakfasts Served,” then multiply by 100.

	Sales tax rate
	Enter the sales tax rate for this site.

	Subsection 2:  Innovative Strategies

	1. Identify “Innovative Strategies”
	For this site, check all “Innovative Strategies” proposed for SBP (or SFSP, if applicable) and, in the blank space at bottom, describe how you will implement and operate these “Innovative Strategies.”

	Subsection 3:  Equipment Budget and Justification

	Name of SFA
	Enter the name of the sponsoring school district, COE, or direct-funded charter school.

	Name of Site
	Enter the name of the school site. 

	If equipment will support efforts to provide fruits/vegetables (FV), check the “F/V” box.
	Check the “F/V” box if equipment will support efforts to provide fruits/vegetables.

	Equipment, amount requesting, resolutions to participation barriers, etc.
	Enter the total amount requested for equipment, as well as the name of each piece of equipment, amount requested for each piece of equipment, and an explanation of how the equipment will resolve barriers to participation. Use extra pages as needed.

	Subsection 4:  Site Outreach and Promotion Justification and Budget

	Name of SFA
	Enter the name of the sponsoring school district, COE, or direct-funded charter school.

	Name of Site
	Enter the name of the site.

	Enter the description of Outreach/Promotion equipment and/or services, and list the amount requested
	For each expense in fields A–D, enter a description of the Outreach and Promotion equipment and/or services, and also the amount of funding requested. Use additional paper, if necessary.

	Enter the total Amount Requested for Outreach and Promotion
	Enter the total amount of funding requested for Outreach/Promotion.

	Subsection 5: Site Training and Other Costs Justification and Budget 

	Name of SFA
	Enter the name of the sponsoring school district, COE, or direct-funded charter school.

	Name of Site
	Enter the name of the site.

	Description of site training expenses and the amount requested
	For each training service and/or equipment expense in A–D, enter a description and amount requested for this site. Use additional paper, if necessary.

	Enter the total amount requested 
	Enter the total amount of funding requested for site training and other expenses.


Application Scoring Criteria
The CDE will score all applications and award grants based on a comprehensive scoring criteria matrix, which factors in relevant components such as innovation and detailed budget descriptions. The maximum number of points is 100. 

All applications must include:

1) Budget documents that identify equipment purchases, site outreach, promotional items and activities, and training (if applicable). The proposed budget should include a detailed description of how the expenses will support the program, as well as how innovation will be utilized to enhance the program and overcome the barriers described in Section 1—Grant Plan (up to 15 points).
a) Equipment—be specific and reflect quantities for each item. For example, use descriptions like an “insulated utility cart” versus a “cart,” or “three-door refrigerator” versus “refrigerator.” A detailed description also includes a justification of how the item will be used and how the item supports start-up and/or expansion efforts. In other words, what barriers to participation will this expenditure resolve? Also include how the equipment will promote innovation.
b) Outreach and Promotion—list each item that you plan to purchase. The CDE suggests that SFAs estimate the number of times they plan to distribute letters, flyers, and other sources of outreach for the entire grant period; recurring costs cannot be billed more than once per year. The SFA should then request the amount needed for costs associated with ongoing outreach and promotional activities for the year. Some promotional activities—such as food, staff salaries, and giveaways—are not allowable costs under this grant. 

c) Training—limit training costs to expenses that vendors charge to train on the use of their equipment, such as point-of-sale (POS) software. Travel related expenses for vendors and staff are not allowable. Some training expenses such as salaries and benefits, conference and membership fees, and subscriptions are not allowable costs under this grant (refer to “Unallowable Costs” on page 14 of these instructions).

Please be specific in your budget justifications. The CDE will reduce points if the SFA is not clear regarding how the expenditures will support the program or efforts to increase participation. 
2) An explanation of any public or private funding that the SFA has received for starting or expanding an SBP or SFSP. This can include funding from an outside source such as a private citizen, a local health department, a community organization, etc. Please indicate if no outside funding has been collected (up to 5 points).
3) An explanation of the technical assistance or funding, beyond normal operating support, which the SFA will provide to the site(s). For example, the CDE will not award points for a description stating that the SFA will use its information technology staff to wire or program computers or to pay custodians to clean the classrooms, etc. However, the CDE will award points if the SFA proposes to provide “Breakfast in the Classroom” training to its teachers. Please indicate if the SFA will not provide additional technical assistance or funding. If this section is blank, the CDE will not award points (up to 5 points).
4) A detailed explanation that describes the existing barriers that hinder the SFA’s ability to provide breakfast, restrict the SFA’s ability to conduct the SFSP, or decrease children’s ability or desire to participate in the meal programs. Describe the innovative measures designed to maximize participation in these programs. Examples of barriers could be early/late bus schedules, meal time constraints, student/staff attitudes toward the SBP or SFSP, lack of updated equipment, etc. (up to 5 points).
5) Identification of innovative strategies designed to maximize participation. Examples of innovative strategies include Breakfast after the Bell, Breakfast in the Classroom, Breakfast on the Bus, Grab-and-Go Breakfast, and Second Chance Breakfast. Points will not be awarded to sites that previously implemented any of these strategies. While vending machines may be allowable purchases for middle and high school grades, the CDE does not consider their use an innovative strategy (up to 30 points).
Note: Please be assured that SFAs can provide students with breakfast in the classroom while appropriate educational activities are taking place without worrying about an instructional minutes audit exception. Detailed information about strategies for serving Breakfast after the Bell is available on the Breakfast First Web site at http://www.breakfastfirst.org. 

Innovative strategies in the SFSP include those designed to expand services such as providing “mobile” meal sites; operating at CalFresh, County Health and Human Services, or Women, Infants, and Children Supplemental Nutrition Program offices; and partnering with other organizations to serve meals at community-based locations such as Boys and Girls Clubs, churches, parks, libraries, and recreational sites. 
Especially successful SFSP strategies focus on adding sites where children are already present as opposed to plans for urging children to access the meals. For example, some fire departments and Salvation Army units operate mobile canteens for emergency feeding operations and are willing to help the SFSP by serving or delivering food to a number of rural sites.

Best practices have shown that SFSP participation increases significantly when there are activities associated with the program. Be sure to include any activities that your agency will offer. Activities that SFAs offer to children participating in the SFSP, such as baseball, volleyball, crafts, etc., are considered innovative, while “giveaways” and “contests” are not. A marketing plan designed to increase participation may be considered innovative.
While the following items are not required, the CDE will award additional points if the site:

1)   Implements a new SBP or SFSP (up to 15 points)
2)   Qualifies for Severe Need breakfast reimbursement (more than 40 percent of students are eligible for F/RP meals) (up to 15 points)
3)   Is a Program Improvement school with at least 50 percent or more enrolled students approved for F/RP meals (up to 5 points)
4)   Operates the SBP or SFSP for no less than three years (up to 5 points)
Note: In accordance with EC Section 49550.3(e)(2) . . .“In making grant awards under this section in any fiscal year, the department shall give a preference to school districts and county superintendents of schools that do the following: . . . Agree to operate the breakfast program or the summer food service program for a period of not less than three years.”
Grant Award Information
· Sites that require approval from their district or agency’s governing board before accepting grant funds must submit school board approval before the CDE will release grant funds. 

· All grant recipients must sign and return the original Grant Award Notification (GAN) before grant funds will be released. An original GAN has the signature of the State Superintendent of Public Instruction, Tom Torlakson.

The CDE will bill SFAs that do not fulfill the requirements of the grant for any funds that they have received, and/or withhold final payment. Please note that awarded SFAs must be approved to participate in the SBP before receiving the first grant payment. 
Grant Appeal Procedures

Applicants that wish to appeal a grant award decision must submit a letter of appeal to the CDE’s NSD. Appeals are limited to the grounds that the NSD failed to correctly apply the criteria for reviewing the application as specified in the request for applications. 
Once applicants are notified that the grant awards have been posted to the CDE Web site, an agency will have 10 calendar days to contact the NSD to request information regarding the reason for the grant denial. The NSD will have 10 calendar days to provide a written response that will include an “Appeal Request Form” (through e-mail, fax, or certified mail). If after receiving the NSD’s written response an agency wishes to file an appeal, the agency must send a completed “Appeal Request Form” to:

Sandip Kaur, Director

Nutrition Services Division

California Department of Education

1430 N Street, Suite 4503

Sacramento, CA 95814

· The completed appeal request must be postmarked no later than 15 calendar days after receipt of the NSD’s initial written response detailing the reason for denying grant funding. Once submitted, the NSD shall acknowledge the receipt of the appeal request within 10 calendar days. All appeals will be based on written record alone.

· Written documentation for all appeals must be submitted within 30 calendar days from the receipt date of the NSD’s initial written response detailing the reason for denying grant funding. All documentation must be sent to the address above. 

· The NSD Director or designee will review the appeal documentation from the applicant and the NSD. The applicant will be notified in writing of the NSD’s determination within 60 calendar days from the date the CDE received the appeal request. 

· The NSD’s initial determination of denial shall remain in effect during the appeal process.
Use of Grant Funds

SFAs may use grant funds only for nonrecurring costs associated with starting up or expanding an SBP or SFSP. When completing sections 3, 4, and 5 of the Equipment Budget and Justification, specifically list what items and how many of each the SFA plans to purchase with the grant funds. While monthly newsletters, flyers, and menus are examples of recurring activities, the one-time purchase of the paper, envelopes, and postage to develop and distribute these items throughout the school year is allowable. The CDE may reduce requests for these items to a level proportionate to the site’s enrollment.
The CDE encourages SFAs to apply for one-time SBP expansion funds for supplies or equipment needed to offer fresh fruits and vegetables or meet the requirements of the U.S. Department of Agriculture (USDA) school meal pattern. The Final Rule addressing the meal pattern is on the USDA School Meals Nutrition Standards Web page at http://www.fns.usda.gov/cnd/Governance/Legislation/nutritionstandards.htm. 

Examples of allowable supplies and equipment are fruit bars, smoothie machines, blenders, fruit baskets, additional food storage, fruit/vegetable washers, etc.
The CDE will allow approved equipment purchases as long as the equipment is dedicated exclusively to food service and serves to assist in the start-up or expansion of an SBP or SFSP. Conversely, any equipment that will be used by another program and not operated exclusively by food service, and will not assist in the start-up or expansion of an SBP or SFSP, is not an allowable expense. For example, if the SFA purchases a vehicle that will be used by food service to transport food items or meals and it is also used for nonfood service activities, the cost of the vehicle is not allowable.

All applicant sites must use an amount equal to at least three percent of their equipment budget for outreach and promotion. The CDE will not release the final 10 percent of payment until SFAs submit claims for outreach. For example, if a sponsor requests $10,000 for equipment, at least $300 must be requested and used for outreach and promotion.
Within the budgets for the Site Outreach and Promotion Justification, clearly itemize what you plan to purchase. For example, if you plan to send flyers to parents announcing the availability and benefits of your program, list by site how much paper you plan to use, the cost of the paper, postage, printing, etc. Using generic terms such as “Promotional Items—$200” may result in loss of funds if, upon review of the receipts, the CDE determines that the money was spent on unallowable items such as pencils or toys to provide to all students eating breakfast. Promotional items such as aprons,        t-shirts, costumes, etc., are not allowable outreach expenses.
Do not include travel-related expenses such as lodging, meals, mileage, etc., in the grant budget request, as these costs are not allowable even if you plan to purchase POS equipment and the proposed vendor included travel costs associated with the training. 

The CDE will evaluate miscellaneous kitchen supply requests on a case-by-case basis to determine if they actually contribute to or accommodate an increase in participation. Items such as can openers, knives, cutting boards, oven mitts, floor mats, etc., generally meet the intent of the grant for starting up or expanding an SBP or SFSP.
The CDE will not pay SFAs for services or equipment without a copy of the vendor’s invoice or receipt and purchase requisitions. Purchase orders and packing lists may not be used in lieu of invoices or receipts.

SFAs must incur all allowable expenses within the designated grant period.
Allowable Costs

Allowable expenses are nonrecurring costs incurred in starting up or expanding an SBP or SFSP, and include:
· Food service equipment purchases for program start-up or expansion; for example, an SFA may use awarded funds to upgrade its stove if its current stove is too small to adequately heat food or meals to serve its students.

· Food service training costs incurred for new SBP activities; for example, vendor charges for POS software or vending machine training. 

· Outreach costs associated with the start-up or expansion of SBP or SFSP sites; for example, banners, paper, envelopes, and postage for flyers, newspaper or television ads, and vehicle wraps announcing the SBP or SFSP.

· Incidental equipment installation costs in accordance with EC Section 38091.

· Computer POS systems used exclusively for food service; for example, computer/software for each POS, printer(s), and site license. However, the renewal of a POS license is not an allowable expense.
· “Grab and Go” equipment costs used to create remote feeding sites or areas on campus; for example, carts or kiosks, as well as one-time wiring to accommodate a POS system.
· Vending machine costs that provide breakfast items for middle and high school levels only. Allowable vending machines must be equipped to dispense reimbursable meals, conduct point-of-service meal counts, and prevent students from obtaining more than one reimbursable breakfast and/or lunch per day.

· Vehicle costs that allow for the transportation of food or meals to and from sites, which are used solely for food services; for example, vehicle modifications that are needed for temperature control, storage, etc., are allowable expenses.
· Barbeque grill costs that are incurred for use at outdoor SFSP sites.

· One-time telephone messenger system installation costs, incurred solely for food service outreach use. Monthly billing for this service is not allowable unless it is a direct charge to food service.

Unallowable Costs

Unallowable expenses are recurring costs or costs incurred for equipment or services, which are not used exclusively for the start-up or expansion of an SBP or SFSP and include: 

· Salaries and benefits, travel costs, subscriptions, and membership and conference fees

· Fees for required training and process certifications, such as “ServSafe”
· Capital outlay for building walls, rooms, flooring, and capital expenditures that increase the useful life or value of a facility
· Office equipment and supplies such as desks, chairs, staples, pens and pencils, etc.

· Food and menus

· Costumes, promotional giveaways, prizes, etc.

· Disposable supplies such as paper towels, cleaning products, paper clips, writing tablets, etc.

· Computers that are not part of a POS system
· Indirect costs

· Recurring costs—agencies should bill only once for materials associated with ongoing activities such as letters, flyers, etc.
The cost of equipment for central kitchens or kitchens that prepare meals for other kitchens, including food transport vehicles, must be prorated among all sites that will use or benefit from the equipment or vehicle, including sites not requesting grant funds.

For more detailed information on allowable uses of funds, please refer to Title 2, Code of Federal Regulations, Part 225, which can be viewed on the Code of Federal Regulations Web page at http://www.gpo.gov/fdsys/pkg/CFR-2012-title2-vol1/xml/CFR-2012-title2-vol1-part225.xml. 

Note: The CDE reserves the right to deny any expenditure that is not allowable or is inappropriate under this grant, even though the CDE may have initially approved the expenditure based on preliminary information provided in the application.
All purchases made under these grants are the property of the SFA and must be returned to the SFA if the site for which the equipment was purchased is no longer participating under the SFA’s agreement. 

Terminating Awards
If a grant is awarded based on information in the application and the recipient subsequently changes the plan and requests equipment unrelated to the original plan described in the application, the CDE may terminate the grant. Examples of changes that would result in the loss of grant funds include:

· An SFA requests funds for transport bags to provide breakfast in the classroom, then after the award, requests a salad bar instead of transport bags.
· An SFA requests to purchase a cart to serve breakfast in the area where students arrive at school, and then requests to replace a broken refrigerator instead of purchasing the cart.
· An SFA stated that a site would implement Breakfast in the Classroom, and then did not do so. 
Payment Information
The CDE will provide grants as long as funds are available, distributing 90 percent of the grant at the time of the award and the remaining 10 percent upon receipt and approval of all invoices. The CDE will recover funds from agencies that do not submit invoices for approved budget items within the award time frame.

The NSD will send grant recipients an approved budget, which represents an estimate of approved grant expenses and a procurement form for claim submittal. The CDE administers these grants and reserves the right to make changes to the approved budget, which includes reducing the amount of funding to reflect actual, allowable, and reasonable costs.
Proposed Grant Timeline

The CDE will conduct two rounds of grants per fiscal year, each with different timelines. There will not be a separate application process for the extension round. The CDE may offer recovered funds to SFAs from the original scoring list. Round 2 provides a reallocation of 2015–16 SBP/SFSP funding from awardees that surrendered their funds to applicants who were initially denied an award.
ROUND 1—Standard Round
	ACTIVITY
	DEADLINE

	Grant applications due to the CDE
	October 15, 2015

	The CDE mails notification letters to applicants
	No later than December 30, 2015

	Signed GAN due to the CDE
	Within 60 days of award

	Grant period
	January 1, 2016 to May 30, 2017

	Midyear Expenditure Report
	September 1, 2016

	Budget change requests to the CDE
	No later than February 15, 2017

	Deadline for grantees to report all expenditures
	No later than May 30, 2017


ROUND 2—Extension Round
	ACTIVITY
	DEADLINE

	The CDE mails notification letters to applicants
	No later than April 30, 2017

	Signed GAN due to the CDE
	Within 60 days of award

	Grant period
	July 1, 2015, to March 1, 2018

	Midyear Expenditure Report
	September 1, 2017

	Budget change requests to the CDE
	No later than November 5, 2017

	Deadline for grantees to report all expenditures
	No later than March 1, 2018


Recipients that are unable to report expenditures by the specified deadline may request an extension, which is due one month prior to the grant expenditure deadline. SFAs must submit extension requests in writing and send them to the CDE by e-mail, fax, or postal mail to the address below. Any grant balances remaining after the specified deadline will be reverted and awarded to another agency. On June 1, 2018, all unexpended funds will revert to the state’s General Fund.
Application Deadline 
On or before 5 p.m. on Thursday, October 15, 2015, the CDE must receive hard copy applications with original signatures. The CDE will not:

· Accept any applications received after 5 p.m. on October 15, 2015
· Process incomplete, illegible, or late applications

· Accept fax or e-mail submissions

· Accept “placeholder” applications
Application Submission

Please mail or hand deliver grant applications and related materials to the following address:

James Rickner, SNP County Specialist
Nutrition Services Division

California Department of Education

1430 N Street, Suite 4503
Sacramento, CA 95814-5901
Contact Information

Please share this information with your business personnel as appropriate. If you have any questions regarding SBP/SFSP grants, please contact James Rickner,                      SNP County Specialist, by phone at 916-445-7360 or by e-mail at jrickner@cde.ca.gov, or Tara Chambers, SNP County Specialist, by phone at 916-323-7177 or by e-mail at tchambers@cde.ca.gov.
� Afterschool meal supplements, At-risk afterschool meals, Child and Adult Care Food Program, Food Distribution Program, Fresh Fruit and Vegetable Program, Special Milk Program, National School Lunch Program, School Breakfast Program, Seamless Summer Feeding Option, Summer Food Service Program;  throughout this section, citations to applicable federal regulations are listed in the order that the programs are identified in the text






