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Submittal Instructions for the Certification and Form J-7CSR
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Grades One through Three Class Size Reduction (K-3 CSR) Program

2010-11
1. Who Should File. Each school district or charter school applying independent of its authorizing entity that is participating in the K-3 CSR Program must file this report. The Form J-7CSR does not take the place of the regular J-7 "class size penalty" form which is included in the revenue limit software. Data for the two reports will not match.
2. Please complete an original and two copies of each page of the Form J-7CSR and this certification page. It is not necessary to submit the Option Two page if you have no data to report. Retain one copy of the J-7CSR and Certification in the school district or charter school files. Transmit the original items and one copy to the county superintendent of schools in time sufficient for the county superintendent to examine, certify, and transmit the package to the California Department of Education (CDE) prior to the deadline. County superintendents should submit the original Form 
J-7CSR and Certification by May 13, 2011, to:

Rebecca Lee

School Fiscal Services Division

California Department of Education

1430 N Street, Suite 3800

Sacramento, CA 95814

3. More Information. Please see the “Instructions” that follow for information and examples on completing the Form J-7CSR. If you have additional questions, please contact Rebecca Lee, Fiscal Consultant, Categorical Allocations and Management Assistance Office, by phone at 916-324-4533 or by e-mail at relee@cde.ca.gov. All forms and instructions are available on the CDE Web site at http://www.cde.ca.gov/ls/cs/k3/formsinst.asp.

	Certification

I hereby certify that, to the best of my knowledge, this report is true and correct and is in compliance with state law and regulations of the California Department of Education and the State Board of Education.

(Signed)_________________________________________                 ______________
                    (District Superintendent/Charter School Administrator)                   (Date)

              _________________________________________                 ______________
                    (Name of District/Charter School Contact Person)                          (Telephone)

(Signed)_________________________________________                 ______________
                    (County Superintendent)                                                                  (Date)

              _________________________________________                 ______________
                    (Name of County Contact Person)                                                   (Telephone)



California Department of Education

Form No. J-7CSR (03/11) - Instructions

Instructions for Completing Form J-7CSR
Report of Enrollment for the Kindergarten and 
Grades One through Three Class Size Reduction (K-3 CSR) Program

2010-11
I. Option One – Page 1 of Form J-7CSR
Page 1 is used to report classes that are reduced for the substantial majority of the instructional minutes per school day under Option One. Most classes claimed for reduced funding will be reported on this page as well. Classes are reported by grade level and size in Sections A through E.

A. Sections A through E of Page 1 of Form J-7CSR
1. Number of Pupils Enrolled in Each Class (Average Daily Enrollment/Class Size) – Column (1). The number of pupils enrolled in each class (average daily enrollment or class size) is computed using daily “active enrollment” and the count of instructional days during the period of enrollment. Active enrollment is defined as those pupils who are either in attendance or if not in attendance have an excused or unexcused absence. (Each district and charter school must determine how long to keep a pupil “enrolled” if that pupil has been absent and the district has no knowledge of the reason for the absence or whether the pupil will return.) See also Sections IV. and V. for instructions related to counting enrollment of Special Education and Independent Study/Home Study pupils. 
Per Education Code (EC) Section 52124.5, school districts and charter schools should compute the average daily enrollment for each class by adding the active enrollment for each class for each instructional day starting from the first day of instruction through April 15, and dividing that total by the count of instructional days. Note, the period of enrollment that starts on the first day of instruction through April 15 is not the same as the “P-2 reporting period.” Holidays and staff development days should not be included in the count of instructional days. Year-round schools may have counts that differ from schools that are on a traditional calendar. In addition, multitrack year-round schools may have different counts for the various tracks within a school. Counts for new classes created after the beginning of the school year to accommodate growth must begin on the first teaching day the class existed. See additional information below on eligibility for funding for new classes.
Classes not in operation on April 15 cannot be claimed for CSR funding. If a class that operated at the beginning of the school year was subsequently eliminated (prior to April 15), the pupils in the original class may be counted only in the CSR classes to which they were reassigned from the date they entered the new classes. 

The results of the average daily enrollment (class size) calculation should be rounded and reported to the nearest whole number –- no decimals, fractions or hash marks. A class size of 20.4 to 20.44 rounds down to 20. A class size of 20.45 and above rounds to 20.5, which in turn rounds up to 21, thus making the class ineligible for funding, except as provided for in EC Section 52124.3 for classes equal to or greater than 20.5 pupils, and EC Section 52122(h) related to small school districts. These exceptions are discussed below. Insert the appropriate class size on a blank line in Column 1 if it is other than one that is pre-printed. If additional space is needed, you may also delete an unneeded pre-printed class size and insert the class size appropriate to your needs. Class sizes in excess of 20.44 may be claimed under a new reduced funding schedule as discussed in more detail below.
a. Combination Classes (Section E). In determining class size, all pupils enrolled in a combination class must be counted, including those who are in a grade ineligible for CSR funding (e.g., the fourth graders in a 3/4 combo class).

2. Number of Classes of Each Size – Column (2). In the appropriate spaces in Column 2, report the number of classes that correspond with the class sizes preprinted or entered in Column 1. Please do not report the same class on more than one line. 
For fiscal years 2008-09 through 2011-12, the maximum number of classes that a school district or charter school can claim for full funding or reduced funding pursuant to EC Section 52124.3 (see paragraph 2.a. below) is capped by the total number of classes reported on its 2008-09 Operations Application. Please note the number of classes is capped in total, not by grade level or Option, and grade level implementation priorities are still applicable (see Section VI.).

For example, a school district with one school identifies 10 classes on its 2008-09 Operations Applications as follows: 1st grade – 3 classes, 2nd grade – 3 classes, 3rd grade – 2 classes, and Kindergarten – 2 classes. During 2010-11, the district adds 2 new 1st grade classes and 2 new 2nd grade classes. It may claim either full or reduced funding for the 5 - 1st grade classes, and the 5 - 2nd grade classes. Due to the class cap and grade level priorities, it may not claim funding for any 3rd grade class or Kindergarten class. 
A school district or charter school claiming funding for classes in excess of the total number of classes identified on its 2008-09 Operations Application will not be paid until the Form J-7CSR is revised to reflect the correct number of classes.
a. Reporting for reduced funding for classes that exceed the 20:1 class size maximum. For fiscal years 2008‑09 through 2011-12, EC Section 52124.3 provides that classes averaging greater than or equal to 20.5, after rounding, may be reported for funding purposes, but at reduced funding levels, according to the following schedule: class size ranging from 20.45 to 21.44 (5 percent reduction), 21.45 to 22.44 (10 percent reduction), 22.45 to 22.94 (15 percent reduction), 22.95 to 24.94 (20 percent reduction), 24.95 or greater (30 percent reduction). Class sizes should be calculated as instructed in paragraph 1 above. School districts and charter schools should report classes that average 20.5 or above on one of the five lines below the class size “22” line. It is not necessary for school districts and charter schools to compute the reduced level of funding. It is computed automatically on the Excel version of the Form J‑7CSR. 
The reduced funding schedule pursuant to EC Section 52124(e) is not applicable for fiscal years 2008-09 through 2011-12. 
Small school districts and charter schools participating under the provisions of EC Section 52122(h) (see paragraph 2.d. below) should report their classes on the class size 21 or 22 lines and not on the funding reduction lines. School districts and charter schools, however, are prohibited from using both the small school district flexibility, pursuant to EC Section 52122(h), and the reduced funding schedule, pursuant to EC Section 52124.3(a).
b. Class size penalties imposed on revenue limit funding. EC sections 41376 and 41378 prescribe the maximum class sizes and revenue limit penalties for districts with any classes that exceed the following limits:

· Kindergarten – average class size not to exceed 31 students; no class larger than 33 students.

· Grades one through three – average class size not to exceed 30 students; no class larger than 32 students.
If you have questions unrelated to the K-3 CSR program regarding maximum class sizes and penalties, please contact the Principal Apportionment and Special Education Office by phone at 916-324-4541. 

c. QEIA class size requirements. The new reduced funding schedule does not change the class size requirements set forth in the Quality Education Investment Act (QEIA). If you have questions regarding QEIA requirements, please contact Bob Storelli, Program Consultant, District and School Improvement Division, by phone at 916-319-0482 or by e‑mail atBStorelli @cde.ca.gov
.
d. Special reporting provision for small school districts exceeding the 20:1 class size maximum. Small school districts and charter schools applying independently may qualify under the provisions of EC Section 52122(h) to receive CSR funding for classes with an average of up to 22 pupils. In order to qualify, a district must have only one school that serves kindergarten and grades one through three, there can be no more than two classes per participating grade level, and the school district’s or charter school’s governing board must make a statement or public declaration that all possible alternatives to averaging have been exhausted and the school district or charter school is unable to achieve the 20:1 ratio in a way that is educationally acceptable. THIS STATEMENT OR DECLARATION MUST BE MADE ON AN ANNUAL BASIS.
If a school district or charter school meets the small district qualifications, it may claim full funding for classes of 21 and/or 22 (22.4) pupils provided the school-wide average reported on line 3 of the Totals section for all CSR classes does not exceed 20 (20.4) pupils. This provision applies to Option 2 classes as well. Small districts operating classes of 21 and/or 22 pupils should report in column 2 the number of these classes on the lines that contain the whole number 21 or 22 in Column 1, NOT on the lines that contain decimals (e.g., “20.45 to 21.44”). Reporting classes of 21 or 22 pupils on the lines that contain decimals will result in a reduction of the full funding for which eligible small districts qualify.

School districts and charter schools are prohibited from using both the small school district flexibility, pursuant to EC Section 52122(h), and the reduced funding schedule, pursuant to EC Section 52124.3(a). For example, a school district cannot claim full funding for a class of size 21, and claim reduced funding for a class of size 25. In this example, the school district should report the class of size 21 in the "20.45 to 21.44" row and the class of size 25 in the "24.95 pupils or greater" row, and receive reduced funding for both classes.

If after reporting classes of 21 and 22, the school district or charter school’s school-wide average exceeds the 20.4 maximum, it is acceptable to recompute the school average using unrounded class averages. If the recomputed school average does not exceed 20.4 pupils, then the district or charter school should enter the recomputed school average on line 3 of the Totals section, overriding the formula.

Example:  A small district has one school and 8 participating classes. Each class’ unrounded average, and average rounded to the nearest whole number (shown in parentheses) are as follows: 18.5 (19), 19.6 (20), 20.5 (21), 21.1 (21), 19.1 (19), 20.7 (21), 21.5 (22), and 21.9 (22). The whole numbers are what are used on the Form J-7CSR to report the classes by size and to automatically compute the district-wide average on line 3 in the Totals section. In this example, the district-wide average using the whole numbers would be 20.63, which exceeds the maximum allowable average of 20.4, and would thus make the school district or charter school ineligible to use the small district flexibility. However, if the unrounded class sizes are used to compute the district average (the 18.5 plus 19.6 plus...etc.), the district-wide average computes to 20.36, and the district remains eligible to use the small district flexibility and receive full funding for all classes. Unrounded class sizes cannot be entered in Column 1 of the Form J-7CSR. Instead compute the district-wide average by hand using unrounded class averages and enter the result on line 3 of the Totals section.

e. Kindergarten Classes (Section D). Each kindergarten class (e.g., am and pm class) should be reported as one class even if the total number of minutes the kindergarten class is in session each day may be less than the number of minutes offered in other grade levels.
f. Combination Classes (Section E). As stated earlier, all pupils enrolled in a combination class must be counted, including those who are ineligible for CSR funding (e.g., the fourth graders in a 3/4 combo class). The number of combination classes of each size, including all eligible and ineligible pupils is reported in Column 2 of Section E.

g. New Classes. A new K-3 CSR class may be started at any time during the school year if the new class is required to accommodate enrollment growth. However, a class that is operated with over 20 pupils, except as provided under EC Section 52122(h) or EC Section 52124.3, beyond a reasonable length of time is not eligible for full K-3 CSR funding and should not be reported on the Form J-7CSR as such. A reasonable length of time should give consideration to the time needed to ascertain the permanence of the enrollment increase, and adjust pupil class assignments or complete the process of hiring and/or assigning a new teacher to a newly created class. The new class created after an unreasonable delay which may have the consequence of lowering the average daily enrollment of the original class to where the school district or charter school would then comply with the class size maximum calculation is not eligible for full K-3 CSR funding and should not be reported on the Form 
J-7CSR as such. In addition, this new class should not be identified as a K-3 CSR class or reported on the Form J-7CSR even if it exists on April 15. This reasonableness standard should also be applied to the full funding authorized under EC Section 52122(h) and reduced funding authorized under EC Section 52124.3. More specifically, initiating a new class in the manner described above which lowers the average class size of the original class to 21 or 22 pupils and claim funding pursuant to EC Section 52122(h), is not allowed. Similarly, initiating a new class in the manner described above which may have the consequence of lowering the average class size of the original class to claim a higher level of reduced funding pursuant to EC Section 52124.3, is not allowed. In both cases, that new class started late in the school year should not be claimed for K-3 CSR funding.
The following example illustrates how classes can meet the class size maximum but not meet the statutory intent or requirements of the program: A class with 23 pupils is operated for 135 instructional days. During the last 18 days of the school year, a substitute teacher is hired to create a new class of 20 pupils and 3 pupils are left on the original roster. The average daily enrollment of the original class is now 20.33 although it was operated at 23 pupils for most of the school year (an unreasonable length of time). This class is not eligible for full K-3 CSR Program funding. In addition, the new class created after an unreasonable delay and at the end of the reporting period should not be identified as a new class of 20 pupils and should not be claimed for funding even if the class existed on April 15. If both classes were claimed for funding, it would be as if 40 pupils (2 classes of 20) were enrolled and received the full benefits of K-3 CSR instruction, when in fact only 23 pupils received K-3 CSR benefits for 18 days. This would be counter to the intent of the program as spelled out in statutory language, in particular, in EC sections 52123, 52124(d), and 52126(h). In this case, the district should not claim funding for more than one class of 23 pupils.
The following example illustrates how initiating a new class late in the school year strictly to lower the average daily enrollment of the original class could result in a higher level of funding than allowed by the statutory intent or requirements of the program. A class with 25 pupils is operated for 135 instructional days. During the last 18 days of the school year, a substitute teacher is hired to create a new class of 20 pupils and 5 pupils are left on the original roster. The average daily enrollment of the original class is now 22.33 although it was operated at 25 pupils for most of the school year. This class should not be claimed as a class eligible for 90 percent of funding, pursuant to EC Section 52124.3. In addition, the new class created after an unreasonable delay and at the end of the reporting period should not be identified as a new class of 20 pupils and should not be claimed for funding even if the class existed on April 15. In this case, the district should not claim funding for more than one class of 25 pupils.
3. Total Pupils Per Class Size – Column (3). Except for combination class sizes of 22.95 to 24.94 and 24.95 or greater, Column 3 in each Section A through E contains formulas, and data should not be entered.  
For class sizes up through 22 (whole numbers on the form), the Column 3 formula is the Number of Pupils Enrolled in Each Class times the Number of Classes of Each Size (Column 1 times Column 2). Funding is provided at the full rate for each pupil. The Column 3 formula for each class size in the 5 reduced funding ranges in Sections A through D is 20 pupils (class size is capped at 20) times the Number of Classes of Each Size (Column 2) times the reduced funding percentage. Funding is then calculated at the full rate for the reduced number of pupils. 
a. Combination Classes (Section E). The Column 3 formula for the first 3 of the 5 class size ranges eligible for reduced funding for Combination Classes (Section E) differs from the Column 3 formula in Sections A through D as described below. Combination class funding is determined based on the result in Column 5 instead of Column 3.
20.45 to 21.44: The Total Pupils Per Class Size (Column 3) is calculated by multiplying the number of classes (Column 2) by 21 pupils. (All values in this class size range round to 21). 
21.45 to 22.44: The Total Pupils Per Class Size (Column 3) is calculated by multiplying the number of classes (Column 2) by 22 pupils. (All values in this class size range round to 22). 

22.45 to 22.94:  The Total Pupils Per Class Size (Column 3) is calculated by multiplying the number of classes (Column 2) by 23 pupils. (All values in this class size range round to 23). 

22.95 to 24.94 and 24.95 or greater:  Values in these ranges do not round to a single number. The school district or charter school must calculate and enter data in Column 3 for combination class sizes of 22.95 to 24.94 and 24.95 or greater. The spreadsheet does not contain formulas for these 2 cells in Column 3 of Section E.
Compute the class size for each class, including both eligible and ineligible pupils, using the procedures detailed in paragraph 1 above. Add all unrounded class sizes in each respective class size range, 22.95 to 24.94 and 24.95 or greater, round each sum to the nearest whole number, and enter the total pupil count in Column 3 for each respective class size range.
4. Total Ineligible Pupils – Column (4) of Combination Classes (Section E). In Column 4 of Section E, report all grade ineligible pupils enrolled in the combination class. These are pupils who either are enrolled in a grade that has not been implemented for K-3 CSR purposes or are otherwise not eligible for CSR funding (e.g., fourth grade). 
Example 1: If a school site has only implemented grade one but has one or more K-1 combination classes, report the kindergarten pupils in Column 4. The kindergarten pupils in the K-1 combination class are not eligible for funding because grade two has not been implemented at that school site. If a school site has fully implemented first and second grade and also has one or more combination classes consisting of kindergarten or third grade (such as a K-1 combo or a 2-3 combo), the kindergarten and third grade pupils in those combination classes may be claimed for funding even if the remainder of the classes in kindergarten or third grade are not participating in the CSR program. 

Example 2: If a school site has fully implemented kindergarten and grades one through three and has one or more combination classes consisting of grades three and four, report the fourth graders in Column 4. Because fourth grade is not eligible for K-3 CSR funding, these pupils cannot be counted for funding purposes, but funding can be claimed for the third grade pupils in the class. If the same (fully implemented K-3) school site has combination classes consisting of grades one and two, for example, a zero should be entered in Column 4 as all pupils are at a grade level eligible for funding.
5. Total Eligible Pupils – Column (5) of Combination Classes (Section E). Column 5 of Section E contains formulas, and data should not be entered in this column. Funding for combination classes is calculated based on the figures calculated in this column. It is not necessary for school districts and charter schools to compute the reduced level of funding for class sizes exceeding 20.44. It is computed automatically on the Excel version of the Form J‑7CSR.

For combination class sizes up through 22 (whole numbers on the form), the formula in Column 5 subtracts the Total Ineligible Pupils (Column 4) from the Total Pupils Per Class Size (Column 3). For combination classes reported for reduced funding, the formula in Column 5 subtracts the Total Ineligible Pupils (Column 4) from the Total Pupils Per Class Size (Column 3), then caps the result to an average of 20 pupils per class, and multiplies the latter result by the reduced funding percentage. 
Specifically, if the difference between the Total Pupils Per Class Size (Column 3) and the Total Ineligible Pupils (Column 4) is greater than 20 pupils times the Number of Classes (Column 2), then the calculation of Total Eligible Pupils (Column 5) is equal to 20 pupils times the Number of Classes (Column 2) times the applicable reduced funding percentage. If the difference between the Total Pupils Per Class Size (Column 3) and the Total Ineligible Pupils (Column 4) is less than or equal to 20 pupils multiplied by the Number of Classes (Column 2), then the calculation of Total Eligible Pupils (Column 5) is the difference between the Total Pupils Per Class Size (Column 3) and the Total Ineligible Pupils (Column 4) multiplied by the applicable reduced funding percentage.

6. Breakdown: Grade Levels of Pupils in Col. 3 – Column (6) of Combination Classes (Section E). Column 6 contains preprinted grade levels, and data should not be entered in this column. 

7. Total Number of Pupils in Each Grade Level – Column (7) of Combination Classes (Section E). In Column 7, please provide a breakdown by grade level of the total number of pupils calculated in Column 3. The totals in Columns 3 and 7 should match. This information will be used to more accurately reflect the total number of pupils participating in the CSR program at each grade level, including pupils in ineligible grade levels. The information is also required for evaluation purposes. (Note: This column does not affect CSR funding levels.)

II. Option Two – Page 2 of Form J-7CSR
Option Two consists of reduced classes that are provided for at least one-half of the instructional minutes that are offered each day at the applicable grade level, and that consist primarily of instruction devoted to reading and math. Due to the difference in per-pupil funding amounts, Option Two classes must be reported separate from Option One classes, and we provide a separate page for that purpose – page 2 of Form J-7CSR. If there are no Option Two classes, it is not necessary to submit the Option Two page.
The total number of classes reported in both Options 1 and 2 cannot exceed the class cap based on the 2008-09 Operations Application. 
A. Sections F through J on Page 2 of Form J-7CSR
1. Number of Pupils Enrolled in Each Class (Average Daily Enrollment/Class Size) – Column (1) and Number of Classes of Each Size – Column (2). Under Option Two, a certificated teacher (including a kindergarten teacher) who assists in a class where s/he is not the primary teacher is figured in the class size calculation to the extent s/he is providing direct instruction in reading and math, and the class is reduced for at least half of the day. In this event, school districts and charter schools may calculate and report class size and number of classes in one of two ways:
· Compute the class size for the entire (unreduced) class using the procedures detailed in the Option One section. Then divide the result by 2, and report two Option Two classes of the resulting size, or
· If the additional teacher used for Option Two purposes has specific students assigned to him or her for the half of the school day that the class is reduced in size, compute the class size based on the assignments during the half day that the class is reduced. Report one class of each size. If this latter method is used, please be sure that the records are auditable.

Example: XYZ Unified has four first grade classes, each with an enrollment of 30. The district has hired two additional teachers (Mr. Jones and Mrs. Smith), who are not assigned to a specific class in the traditional manner, but who assist each of the four first grade teachers of record for one-half of the school day, during which time they provide instruction in reading and/or math to 15 students at a time.

Mr. Jones works with 15 of the students in first grade class #1 for the first half of the school day, and with 15 of the students in first grade class #2 for the last half of the school day. Mrs. Smith works with 15 students in first grade class #3 for the first half of the day and with 15 students in first grade class #4 for the last half of the day. Using the above example, XYZ Unified would report eight Option Two classes of 15 students each in Section F.

Many districts use Option Two to implement K-3 CSR in kindergarten classes. If a district has morning and afternoon kindergarten sessions, the afternoon teacher can assist the morning teacher for one half of the morning session and vice versa. Using this implementation method, a kindergarten class of 32 (for example) can be claimed for Option Two funding as 2 classes of 16 (or 1 class of 20 and one class of 12, or however the district assigns the class).
2.  Switching from Option Two to Option One. School districts and charter schools that identified classes participating in Option Two on their 2008-09 Operations Applications are allowed to claim them for Option One funding at full or reduced levels depending on the size of the class. If one large Option Two class was reported on the application, say with enrollment of 30 and 2 teachers, it cannot be claimed as 2 Option Two classes if that causes the claimant to exceed its class cap. Claiming Option One funding in one school year will not prohibit a school district or charter school from claiming Option Two funding in subsequent years, provided all requirements to claim Option Two funding are met and the total number of classes claimed for full or reduced funding does not exceed the total number of classes identified on the claimant’s 2008-09 Operations Application.
Example: Teacher A has a class of 30 pupils. Teacher B assists that class for one half of the instructional minutes per day, such that both teachers provide instruction in reading and math to 15 pupils. Provided the school district/charter school will not exceed its class cap, the claimant can choose to claim two Option 2 classes of size 15 and receive full Option 2 funding, or claim one Option 1 class of size 30 and receive reduced funding for that class. 
The following is an example of a class that would not be eligible for full Option 1 funding. Teachers C and D have two classes of size 30. For one half of the instructional minutes each day, a third teacher removes 10 pupils from class C and 10 pupils from class D, and provides instruction in reading and math to those 20 pupils. During that time, Teachers C and D have 20 pupils remaining in each class. Claimants cannot switch the three Option 2 classes of size 20 to three Option 1 classes of size 20, as those classes are not reduced for a substantial majority of the school day and are not eligible for full Option 1 funding. Provided the school district/charter school will not exceed its class cap, the claimant could claim full funding for three Option 2 classes of size 20, or reduced funding for two Option 1 classes of size 30 (classes C and D). If the school district/charter school claims reduced funding under Option 1, that third class would not be claimed for funding.
III. Totals for Option One and Option Two 
Upon entering CSR data on the Excel file (recommended over manually entering data on the hard copy form), the totals at the bottom of each page are computed automatically. It is not necessary for you to enter the totals.

The “Grand Total” on Page 2 (or Total Apportionment on Page 1 if there is no Page 2) will be compared to the amounts apportioned previously to each school district and charter school from current year funds. Any overpayments will be deducted from the next monthly payment for the Principal Apportionment. If additional CSR funding is owed the school district or charter school, it will be paid in a separate apportionment.
IV. Special Education
State and federal laws guarantee that the needs of pupils with disabilities are met and that these pupils participate in the regular education program to the maximum extent that is appropriate for that individual. Special Education pupils may or may not be included and counted toward the 20:1 ratio for funding purposes in K-3 CSR classes, depending on various factors:
· Resource Specialist Pupils (RSP) must be counted for CSR.
· Designated Instruction and Services (DIS) pupils, if members of the CSR class, must be counted.
· Nonpublic School pupils are not counted and are not eligible for K-3 CSR funding.
· Special Day Class (SDC) pupils who are mainstreamed or included in a regular classroom for all or any part of the day may or may not be counted for CSR purposes, pursuant to local policy. The policy may be to include the SDC pupils in the 20:1 count and thus receive CSR funding for them, or the policy may be not to include the SDC pupils in the 20:1 count and thus not receive CSR funding. Regardless of the policy chosen, it must be applied consistently (district-wide), and it must be auditable. SDC pupils not counted for CSR funding purposes may continue to attend the regular class without jeopardizing the district's CSR funding.
· SDC pupils who attend a special day class full time are not eligible for funding under this program, as special day classes are specifically excluded from receiving CSR funding (EC Section 52123(b)). For more detailed information, please refer to the Special Education sections on the CDE Web page at: http://www.cde.ca.gov/ls/cs/k3/specialed.asp. (Required placement and integration opportunities will not be affected by CSR auditing requirements.)

V. Independent Study/Home Study
EC Section 52123(b) specifically prohibits K-3 CSR funding for pupils on independent study for all or any portion of the full regular school day. Therefore, pupils on either “long” or “short” term independent study should not be included in the calculation used to determine the class size to be reported on the Form J‑7CSR. In addition, the same section specifically prohibits charter schools from claiming CSR funds for any pupil who is enrolled in a home-study program for all or any portion of the regular school day.

When determining the size of a class (for CSR purposes only), school districts and charter schools should exclude from the class count all pupils who have been placed on independent study. The exclusion should continue only for the number of days each pupil is on independent study. It is not necessary to “disenroll” independent study pupils for the purpose of determining the size of a K-3 CSR class, as “disenrollment” could cause problems. For example, if one or more independent study pupils in a class of 20 are “disenrolled,” without good documentation it might appear that there is space available in that class. If the district then needs to find classroom space for one or more new pupils and enrolls them in that same class (thinking there is space available), the class will be “over-enrolled” for CSR purposes when the independent study pupils return to the classroom.

Examples of the computation that might be done for a CSR class with 2 pupils placed on independent study for 5 days each out of a total of 140 teaching days in the district's reporting period (assuming enrollment in the class did not change over the reporting period):

20 pupils enrolled x 140 days                 =   2,800 “pupil days”

2 pupils x 5 days each on indep. study   =   -   10 

                                                                     2,790 “pupil days”

2,790 “pupil days” ÷ 140 teaching days = 19.93 average class size

                     or

18 pupils x 140 days = 2,520

2 pupils x 135 days =    +270
                                     2,790 “pupil days”

2,790 “pupil days” ÷ 140 teaching days = 19.93 average class size

No matter which calculation is used, the class in this example would be reported as a class of 20.

VI. Grade Level Implementation Priorities

Per EC Section 52124(b), school districts and charter schools must prioritize implementation of the K‑3 CSR Program at each school site:
(
If only one grade level is implemented, the grade level shall be grade 1;

(
If only two grade levels are implemented, the grade levels shall be grades 1 and 2;

(
If three grade levels are implemented, the grade levels shall be grades 1 and 2 and either kindergarten or grade 3; or

(
If four grade levels are implemented, the grade levels shall be K-3 inclusive.

For the purposes of determining K-3 CSR participation with respect to the grade level implementation priorities, any class claimed for full or reduced class funding pursuant to EC Section 52124.3 is considered implemented with respect to the grade level implementation priorities. For example, a schoolsite has four first grade classes (no first graders in any combination class), with two classes of 20 pupils and two classes of 24.3 pupils. Although the two classes of size 24.3 pupils are only eligible for reduced funding, first grade is considered fully implemented as long as all four classes are claimed for funding.
Because EC Section 52124.3(b) limits the number of classes claimed for funding to the same number of classes for which the claimant applied to receive 2008-09 K-3 CSR funding, to maintain compliance with grade level implementation priorities, a school district or charter school experiencing growth may need to claim additional classes in the higher priority grades (e.g., first and second grade), thus decreasing the number of lower priority grade classes (e.g., third grade and kindergarten) that can be claimed for funding. For example, a school district reports 4 first grade classes out of 15 total classes on its 2008‑09 Operations Application. A schoolsite in that district increases the number of first grade classes from four to five. In order to claim funding at that schoolsite for the second grade classes, all five first grade classes must be claimed for funding, although that 5th class was not specifically identified on the school district’s 2008-09 Operations Application. If the school district maintains all 15 classes originally identified on its 2008-09 Operations Application, it will need to claim one fewer class in a lower priority grade.
VII. Additional Information
“Class” is defined in Section 15103(a), Title 5, California Code of Regulations as follows:

“(a) ‘Class’ means a group of pupils scheduled to report regularly at a particular time to a particular teacher as opposed to a grade which is a broader segment of the school organization.
(1) Where the type of teaching in kindergarten and grades 1, 2, and 3 is other than in self-contained classes, the ‘class’ is the basic homeroom where all of the following applies for a child: 

(A) Attendance is recorded and investigation of absences is instigated.

(B) The child has his [sic] desk, locker, or drawer.

(C) The teacher handles the administrative routines such as keeping cumulative records, collecting basic data about the child, distributing items to go home, collecting lunch money, and distributing and collecting report cards.

(D) The teacher is the usual contact with the child's parents.

(E) Some planned instruction is given.

(2) For kindergarten and grades 1, 2, and 3, when it is necessary for a specific group of pupils, consisting of a portion or all of the pupils otherwise enrolled in a ‘class,’ to meet together for a particular period or periods during the regular school day for a particular phase of education for which responsibility is assigned to two or more teachers, such group shall not be considered a ‘class’ under the provisions of this section.”

Sources: (Except as noted) California Education Code sections 52120 - 52128.5 and California Code of Regulations, Title 5, sections 15130 – 15133.
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