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SNP SEAMLESS SUMMER FEEDING OPTION 

SITE MONITORING REVIEW 

Sponsor must complete a site monitoring review for each site annually, within three weeks of the start of operation.
	School/Agency:

	Review Date:


	Site:


	Meal Observed:
 FORMCHECKBOX 
 Breakfast    FORMCHECKBOX 
 Lunch (recommended)    FORMCHECKBOX 
 Snack    FORMCHECKBOX 
 Supper

	Arrival Time:

	Departure Time:

	Type of Site:
 FORMCHECKBOX 
  Open
 FORMCHECKBOX 
  Camp
	 FORMCHECKBOX 
   Restricted Open
 FORMCHECKBOX 
   Migrant
	 FORMCHECKBOX 
  Closed Enrolled

	THROUGH OBSERVATION AND INTERVIEW, MONITOR THE ENTIRE MEAL SERVICE. BEGIN PRIOR TO MEAL SERVICE; EVALUATE MEAL COUNTING SYSTEM, INCLUDING THE RECORDING OF THE MEALS ON THE REPORT TO THE DISTRICT OFFICE. ANSWER THE FOLLOWING QUESTIONS. DOCUMENT ANY ISSUES NEEDING CORRECTIVE ACTION.
	YES
	NO

	1. TODAY’S MENU (Record All Food Items Served and Serving Sizes)
	
	

	2.   Do all meals served meet menu pattern requirements?


	
	

	3. If Offer vs. Serve is used: How many menu items or components must a child select today? 

	
	

	4. If infants are served, do meals meet infant meal pattern requirements?
	
	

	5. Are all meals served and consumed on site?
	
	

	6. Is food served in a safe and sanitary manner?
	
	

	7. Do menu production records show that sufficient food was prepared and available? (Self Preparation Sites)
	
	

	8. Do delivery receipts / transport records document that sufficient food was delivered to the site 

      (Vended & Satellite Sites)
	
	

	9. Does the meal count system ensure that only complete meals are claimed for reimbursement?
	
	

	10.  Are meal counts taken at the point of service or a school program approved alternate?

       Describe:
	
	

	11. Is only one meal claimed per child per approved meal type – breakfast, lunch, snack, supper?
(Camps/Migrant only)
	
	

	12.  If adults are served, are adult meals recorded separately?
	
	

	13.  Does the count system ensure that only children’s meals are claimed for reimbursement?
	
	

	14.  Does the count system accurately capture the number of reimbursable meals served to eligible children on a daily        basis? TODAY’S MEAL COUNT: 

	
	

	15.  Are daily meal counts accurately recorded and reported to the district office?
	
	

	16.  Is there a nondiscrimination poster displayed in a prominent place?
	
	

	17.  Are meals served to all attending children regardless of the child’s race, color, national origin, sex, age, or                    disability?    
	
	

	18.  Do all children have equal access to services and facilities at the site regardless of the child’s race, color, 
       national origin, sex, age, or disability?
	
	

	19.  If this is an open site, list methods of advertising to the community:
	
	

	Any “NO” response to questions 3 through 19 requires sponsor corrective action and follow-up within 5 days.

	20.  Does your system include any of the following incorrect/inaccurate practices?  

(Any of these practices could jeopardize your count system and possibly result in fiscal action.)
	
	

	       a.
Meal counts are "backed-out."
	
	

	       b.
Pre-counts (morning counts, ordering counts) are used for the meal count claim.
	
	

	       c.   Special groups (i.e., preschool, kindergarten, special education, migrant education) are counted using 

             a different system that does not meet the criteria for an adequate count system (school sites).
	
	

	Any “YES” response to any part of question 21 requires sponsor corrective action and follow-up within 5 days.

	SITE APPEARS TO BE IN COMPLIANCE. NO CORRECTIVE ACTION IS NEEDED.
	
	

	CORRECTIVE ACTIONS REQUIRED. (Describe on Page 2 of the Site Monitoring Review) Submit Corrective Action By:

	Monitor’s Signature:

	Site Representative’s Signature:




SNP SEAMLESS SUMMER FEEDING OPTION 

SITE MONITORING REVIEW


Note: Monitor must complete and leave a copy of the Site Monitoring Review.

	School/Agency:


	Review Date:



	Site:


	Meal Observed:

 FORMCHECKBOX 
 Breakfast    FORMCHECKBOX 
 Lunch (recommended)    FORMCHECKBOX 
 Snack    FORMCHECKBOX 
 Supper

	Summary of Findings and Recommended Corrective Action:

	

	

	

	

	

	

	

	

	

	

	

	

	

	Corrective Action Taken and Date Completed:

	

	

	

	

	

	

	

	

	

	

	

	

	

	Monitor’s Signature:


	Site Representative’s Signature:




