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Sample Parent/Guardian Notification Letter for Initial Identification of English Learners
Students Identified As English Learners 
NOTE: 
Before this letter is distributed, be sure to insert the information required in the brackets and in bold.

Hawm txog Cov Niam Cov Txiv los sis Cov Neeg Saib Xyuas:

Lub xeev thiab tsoom fwv teb chaws cov kev cai lij choj txwv kom cov cheeb tsam tsev kawm ntawv hauv California muab ib txoj kev twv qib paub lus Askiv npliag rau cov neeg kawm ntawv uas lawv yam lus xub thawj tom tsev tsis yog lus Askiv. Ib txoj kev ntsuas yam lus hais hauv tsev tau qhia tus neeg kawm ntawv yam lus xub thawj, uas yog cov niam cov txiv los sis cov neeg saib xyuas yog cov teb qhia thaum thawj zaug lawv tuaj rau me nyuam npe kawm ntawv hauv California ib lub tsev kawm ntawv dawb. Nyob rau hauv California, txoj kev sib tw no yog hu ua California Sib Tw Kev Kawm Lus Askiv (California English Language Development Test (CELDT)).  Cov kev sib tw tau ntawm CELDT pab ntsuas qhia txhua tus neeg kawm ntawv txoj kev txawj lus Askiv npliag rau fab kev mloog, kev hais lus, kev nyeem ntawv, thiab kev sau ntawv.  

Thaum koj tus me nyuam tso npe nkag rau hauv peb lub tsev kawm ntawv, twb tau muab txoj kev sib tw CELDT rau [he or she] lawm, thiab yeej rhais cov kev sib tw tau tuaj nrog ua ke no. Cov kev twv ntawv no tau qhia tias [him or her] yog ib tug neeg kawm lus Askiv. Yuav muab koj tus me nyuam tso rau ib qho phiaj xwm txhawb nqa kev qhia lus Askiv uas tsim nyog raws li cov kev sib tw tau ntawd qhia. Lub hom phiaj ntawm qhov phiaj xwm no yog pab kom koj tus me nyuam txawj lus Askiv npliag thiab kawm tau lub tsev kawm ntawv cov txheej txheem kev kawm kom vam meej. [The school district or school should add a sentence or two to explain the method of instruction used in the student’s English language instructional support program, how this program will help the student become proficient in English, and how it will be determined that the student is ready to exit the program.]

Xav caw kom koj thov teem ib lub rooj sab laj rau hauv tsev kawm ntawv uas yog  yuav piav qhia txog koj tus me nyuam cov kev sib tw tau ntawm CELDT thiab piav qhia cov ntsiab lus ntawm phiaj xwm txhawb nqa kev qhia lus Askiv. Xav teem caij rau koj lub rooj sab laj, hu rau [put contact information here].

Zoo siab tos txais koj los mus pab dab zog pub dawb rau hauv lub tsev kawm ntawv thiab koom Pab Neeg Tawm Tswv Yim Txhawb Neeg Kawm (English Learner Advisory Committee (ELAC)). Yog tias koj muaj lus nug dab tsi txog kev tso chaw kawm ntawv rau koj tus me nyuam los sis xav saib chav kawm ntawv, thov hu rau lub chaw ua hauj lwm hauv tsev kawm ntawm [put school office number here] thaum cov caij nyoog kawm ntawv.

Hmov tshua,

Thawj Saib Xyuas/Thawj Xib Fwb
Hnub Tim 
[NOTE TO LOCAL EDUCATIONAL AGENCIES (LEAS): As a form of assistance to LEAs, the California Department of Education (CDE) offers this translation free of charge. Because there can be variations in translation, the CDE recommends that LEAs confer with local translators to determine any need for additions or modifications, including the addition of local contact information or local data, or modifications in language to suit the needs of specific language groups in the local community. If you have comments or questions regarding the translation, please e-mail the Clearinghouse for Multilingual Documents (CMD) at cmd@cde.ca.gov.]
