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Sample Parent/Guardian Notification Letter for Initial Identification of English Learners
Students Identified As English Learners

NOTE: 
Before this letter is distributed, be sure to insert the information required in the brackets and in bold.

親愛的家長或監護人：
州和聯邦法律要求加州所有學區對首要語言不是英語的學生實施州英語熟練水平測驗。學生的首要語言透過母語調查確定，這項調查由家長或監護人在首次為子女注册加州公立學校時填寫。在加州，這項州測驗的名稱是加州英語能力測驗（California English Language Development Test 或 CELDT）。CELDT 的測驗結果有助於衡量每名學生在聽、說、讀、寫方面英語熟練水平的進展情况。
當您的孩子注册入讀我校時，我們對 [he or she] 實施了 CELDT，並附上了結果。這些測驗結果已將 [him or her] 確定為一名英語學習生。根據測驗結果，我們將為您的孩子分配適當的英語教學支援計劃。這項計劃的目標是協助您的孩子達到英語熟練水平，並在學校的學術課程中取得成功。[The school district or school should add a sentence or two to explain the method of instruction used in the student’s English language instructional support program, how this program will help the student become proficient in English, and how it will be determined that the student is ready to exit the program.]

我們誠邀您預約在學校舉行磋商會議，届時將會說明您孩子的 CELDT 結果和英語教學支援計劃的詳情。要安排會議時間，請致電 [put contact information here]。
我們歡迎您到學校擔任志願者，並加入學校的英語學習生咨詢委員會（English Learner Advisory Committee 或 ELAC）。如果您有關於子女的教學安排的任何問題，或者希望到課堂聽課，請於教學時間致電 [put school office number here] 與學校辦公室聯絡。
誠致敬意！
學監/校長
日期
[NOTE TO LOCAL EDUCATIONAL AGENCIES (LEAS): As a form of assistance to LEAs, the California Department of Education (CDE) offers this translation free of charge. Because there can be variations in translation, the CDE recommends that LEAs confer with local translators to determine any need for additions or modifications, including the addition of local contact information or local data, or modifications in language to suit the needs of specific language groups in the local community. If you have comments or questions regarding the translation, please e-mail the Clearinghouse for Multilingual Documents (CMD) at cmd@cde.ca.gov.]
