
California Department of Education

Copyright Release Request

Date:      
	Requestor Name:


	     

	Organization/Company Name:
	     

	Location Address:


	     

	E-Mail Address:


	     

	Telephone & Fax Number:


	     


Please provide thorough responses. 

(Use additional paper, if necessary)
	Provide a brief, specific narrative summarizing your request (specificity is critical to a timely response). 


	     

	Provide the title, item number, and publication date of the California Department of Education (CDE) publication(s) that you are requesting to reproduce/ translate/excerpt.


	     

	For copyrighted print materials, please attach a photocopy or PDF of the material to be copied. In addition, please provide a specific description of the material for which you are requesting copyright release, such as specific excerpts, page numbers, etc. 


	     

	For requests to stream copyrighted video excerpts online or on a server, please provide the title of the DVD, as well as the in and out times of the specific clips to be used that appear on the DVD counter (e.g., 10:23—13:42). For DVD series that have more than one disc, please specify the disc number, clip name, and the in and out times on the DVD counter.

	     

	Number of copies that you are requesting to reproduce.

	     

	Provide specific details of the intended use of the copyright materials.

	     

	Provide the title of your pending publication.

	     

	If the materials are to be used for educational purposes, please provide the institution name, course name, course number, course pack and a sample lesson plan.

	     

	If the materials are intended for commercial use, please describe the publication, number of items to be produced, and projected retail cost of your prospective publication.

	     

	Provide any other information that may be helpful to CDE in expediting a response your request. (For DVD requests: indicate how the participants will access the clips. Will they have to use a password to access the footage? Will they watch the footage streamed on the Web, or will they download the footage? Will the footage be available indefinitely or just for a period of time?)

	     


Copyright release of the CDE State seal is not granted outside of CDE and requires prior release approval for entities within CDE. 
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