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__________________________________  (Suggestion A)
INDEPENDENT STUDY WRITTEN AGREEMENT 

(Must be adapted to match local Board Policy and Administrative Rules and Regulations.)
	Student name:  (1a)
	Student #:  (Suggestion B)
	Grade level:  (1b)

	Address:  (1c)
	Age:  (Suggestion C)
	Birth date:  (1d)

	City:  (1c)
	Zip code:  (1c)
	Phone #:  (Suggestion D)

2nd Phone #

	School of enrollment/program placement:  (1e)

	Duration of agreement:  (2)
	Beginning date:  (3)
	Ending date:  (3)


Objectives, Methods of Study, Methods of Evaluation, and Resources: We understand that the student is to complete the subjects/courses listed below, and that subject/course objectives reflect the curriculum adopted by the district’s or charter school’s governing board and are consistent with district or charter school standards, as outlined in the district’s or charter school’s subject/course descriptions. (Suggestion E) The specific objectives, methods of study, methods of evaluation, and resources for each assignment covered by this agreement will be described in ________________, which are part of this agreement, and any subsidiary agreements are also part of this agreement. (4, 5, 6, 7) (Suggestion F).

Subjects/Courses (8)
Course Value/Credits (8)
Subjects/Courses
Course Value/Credits
_____________________________   ____________________       _____________________________   ____________________

_____________________________   ____________________       _____________________________   ____________________

_____________________________   ____________________       _____________________________   ____________________

_____________________________   ____________________       _____________________________   ____________________

Additional Classes: If the student satisfactorily completes all of the above subjects/courses before the ending date of the agreement, one or more courses/subjects may be added to the agreement if the agreement is re-signed and re-dated by the teacher and the student. (Suggestion G)

Reporting: We understand that students are required to report to their teacher(s) as scheduled.

Manner of reporting:______________________ (9)

Frequency:__________________ (10)
Day:________ (11)

Time:________ (11)

Place: ____________________ (12)
Assignments: We understand that according to the district or charter school policy for grades _____ through _____, the maximum length of time allowed between the assignment and the date the assignment is due is ________________ (13). After _____missed assignments, an evaluation will be made to determine whether independent study is an appropriate strategy for this student. (14) 

Voluntary Statement: We understand that independent study is an optional educational alternative that students voluntarily select, including students covered under California Education Code sections 48915 and 48917. All students who choose independent study must be offered the alternative of classroom instruction, and they must have the continuing option of returning to the classroom. (15, 16)
Quality and Quantity; Rights and Privileges; Resources and Services: The independent study option is to be substantially equivalent in quality and quantity to classroom instruction. Students who choose to engage in independent study are to have equality of rights and privileges with the same access to existing services and resources as students in the regular school program. (Suggestion H)
Signatures and Dates: We have read and understand the terms of this agreement, and agree to all the provisions. (17)
Student  (17a): ________________________________________________________
Date:  __________________

Parent/Guardian/Caregiver  (17b):  ________________________________________ 
Date:  __________________

Supervising Teacher  (17c):  _____________________________________________ 
Date:  __________________

Other Assisting Person(s)  (17d):  _________________________________________ 
Date:  __________________

____________________________________________________________________ 
Date:  __________________

A Key to California Statutes and Regulations Related to the 
Sample Independent Study Written Agreement 

The legal requirements for the Independent Study (IS) Written Agreement include:

· Notwithstanding any other provision of law, no school district or county office of education shall receive apportionments for any pupil in independent study unless that entity receives written permission from the parent or guardian of the pupil prior to the commencement of independent study by that pupil. The written permission shall specify the actual dates of participation, the methods of study and evaluation, and the resources to be made available for the independent study program for the pupil. California Education Code (EC) Section 46300.7

· A requirement that a current written agreement for each independent study pupil shall be maintained on file including, but not limited to, all of the following components of EC Section 51747(c). 

· Each written agreement shall be signed, prior to the commencement of independent study, by the pupil, the pupil's parent, legal guardian, or caregiver, if the pupil is less than 18 years of age, the certificated employee who has been designated as having responsibility for the general supervision of independent study, and all persons who have direct responsibility for providing assistance to the pupil. For purposes of this paragraph "caregiver" means a person who has met the requirements of Part 1.5 (commencing with Section 6550) of the Family Code. EC Section 51747(c)(8) 

· Each signature required for an independent study agreement shall be dated. An agreement is not in effect until it is complete as to all terms, signed and dated. California Code of Regulations, Title 5 (5 CCR) Section 11702(a) 

The following chart cites EC and 5 CCR references for the IS Written Agreement required elements. The chart also contains suggestions (labeled accordingly) to distinguish them from legal requirements.

Other elements may be required by your board’s adopted policy and/or administrative rules and regulations. This sample agreement should be adapted to meet those requirements and the needs of your school/program, students, and staff. Additional expected student, parent/guardian/caregiver, and/or school responsibilities could be incorporated in your IS Agreement, student handbook, or other documents referenced in the IS Agreement.

	Item Number
	Item Description
	Comments and Suggestions
	EC/5 CCR Reference

	Suggestion A
	District, Charter School, or COE Name


	It is suggested that the district, direct-funded charter school, or COE name be provided. The school name also could be provided here. 
	

	1a
	Student’s Name


	
	EC 51748

	Suggestion B
	Student’s Number
	To eliminate the possibility of confusing student records, it is suggested that the Agreement contain a student identification number (for kindergarten through grade 12, the student’s Statewide Student Identifier [SSID]). 

	

	1b
	Student's Grade Level


	
	EC 51748

	1c
	Student's Complete Address


	
	EC 51747.3(b)

	Suggestion C
	Student's Age
	For easy reference, it is suggested that the student's actual age be on the agreement.
	

	1d
	Student's Birth Date


	
	EC 46300.1

	Suggestion D
	Student’s Telephone Number(s) 
	It is suggested that the home and parents’/student’s work or cell phone number be added so it is readily available for staff in case there is an emergency, or a need to contact the parent/guardian/caregiver or student.

	

	1e
	Student's School of Enrollment and (if applicable) Program Placement 
	Students must be enrolled in a school—not just a program. Program placement does not replace the school of enrollment.
	EC 51748

	2
	Duration, i.e., Length of the Agreement (e.g., number of days or weeks, quarter, semester, half year)


	The length of time must agree with the district or charter school board-approved calendar.

Minimum: Apportionment may be claimed for students participating in independent study for five or more consecutive school days.

(This does not apply to charter schools.)
Maximum: No independent study agreement shall be valid for any period longer than one semester or one-half year for a school on a year-round calendar.

	EC 46300(e)(1)

EC 47610
EC 51747(c)(5)



	3
	Beginning and Ending Dates of Agreement
	No apportionment for the specific student can be taken before or after these dates.
	EC 51747(c)(5)

	Suggestion E
	Consistent With District or Charter School Standards
	EC and 5 CCR provide that independent study shall not be offered as an alternative curriculum. It is suggested that this language be included in the agreement.

Comment: It is important that the district or charter school subject/course descriptions containing subject/course objectives be readily available to all parties to the agreement. For example, schools may wish to attach a copy of the relevant documents to the agreement so that the student may refer to them while studying independently.


	EC 51745(a)(3)

5 CCR 11702(b)

	4
	Objectives—i.e., the subject/

course objectives for each of the assignments under the agreement


	State where the assignment-specific objectives will be listed (on assignment sheets, assignment and work record forms, etc.)  Any additional documents should be referenced on the agreement. See Suggestion F.
 
	EC 51747(c)(2)

	5
	Method(s) of Study—i.e., the student activities selected by the supervising teacher that the student will complete in order to meet the subject/

course objectives (e.g., read, define, etc.)


	State where the assignment-specific methods of study will be listed—on assignment sheets, assignment and work record forms, etc.  Any additional documents should be referenced on the agreement. See Suggestion F.
	EC 51747(c)(2)

5 CCR 11700(f)
5 CCR 11702(b)

	6
	Methods of evaluation that will be used to determine if the student met the subject/course objectives

	State where assignment-specific methods of evaluation will be listed (i.e., on assignment sheets, assignment and work record forms, etc.)  Any additional documents should be referenced on the agreement. See Suggestion F.

	EC 51747(c)(2)

5 CCR 11700(e)

	7
	Resources (both instructional materials and personnel) that will be available to the student to accomplish the subject/course objectives

	State where assignment-specific resources will be listed (i.e., on assignment sheets, assignment and work record forms, etc.) Any additional documents should be referenced on the agreement. See Suggestion F. 
Resources include those reasonably necessary to the achievement of the objectives and those that are normally available to all students. 

	EC 51747(c)(3)

EC 51746
5 CCR 11700(i)

5 CCR 11701.5



	Suggestion F
	Assignment Sheets, Assignment and Work Record Forms, etc.
	Specific forms are not required by the EC or the CCR, but it is suggested that such forms be adopted and utilized as a means of providing the required objectives, methods of study, methods of evaluation, and resources. 

If using Subsidiary Agreements for specific course(s), a statement that the Subsidiary Agreements are part of the IS Written Agreement must be included in the IS Written Agreement.


	

	8
	Subject(s) and Course Value

· Course credits or units, or

· Other measures (for elementary grades), or

· “Complete the Assignment” (for short term)


	Elementary students. At the elementary level the “number of course credits to be earned” means the grade level curricular units with which the student will be credited on completion of the agreement. For example, “English” and “first semester of grade one.”

High school students. The agreement must clearly identify the course and how many course credits will be earned by the student on attaining the objectives. 
 
	EC 51747(c)(6)

5 CCR 11703 (b)(2)

	Suggestion G
	Additional Subjects/

courses
	The law is silent on adding courses. However, if a student adds a new class taught by a teacher who has not signed the agreement, that teacher must sign the agreement. 

It is suggested that the agreement include the Suggestion G statement to allow for needed flexibility. If this statement is included, the district’s or charter school’s adopted board policy/administrative regulations should provide for this process.

It is suggested that LEAs develop a procedure or paper trail for students who are dropping a class.

It is suggested that LEAs consider how to inform the parent/guardian.

	

	9
	Manner of Reporting to the Teacher (one-on-one meetings, small groups,

e-mails, faxes, etc.)


	It is important for the teacher to know it is the student who is actually completing the work and attaining the objectives identified in the agreement. Therefore, student-teacher interaction is essential. 

Face-to-face meetings are not required by law. Interaction may be through one-on-one meetings, small groups, e-mails, faxes, online communication, etc. 

One hour per week is not required except for University of California (UC) a-g approved courses. See the UC-approved 
Policy.

	EC 51747(c)(1)

	10
	Frequency of Student’s Reporting to the Teacher (e.g., once a week, twice a week, every two weeks, etc.)


	This must be based on the board policy regarding the maximum length of time that may elapse between the time an assignment is made and the date the work is due.
It is suggested that the frequency also should be based on student need.


	EC 51747(a)
EC 51747(c)(1);


	11
	Day and Time for Student to Report to the Teacher


	
	EC 51747(c)(1)

	12
	Location/place for Meetings


	The place could be “online.”
	EC 51747(c)(1)

	13
	Maximum length of time between when the assignment is made and the due date.


	The length of time must match that stated in the board policy and must be specific to the grade level/program.

The law is silent about extending the maximum length of time for an assignment.


	EC 51747(a)

EC 51747(c)(4)

	14
	Number of missed assignments leading to an evaluation of whether independent study is an appropriate strategy for this student.


	This number must match the number in the board policy. 

A written record of the findings of the evaluation shall be treated as a mandatory interim pupil record. The record shall be maintained for a period of three years from the date of the evaluation.

If the student transfers to another California public school, the record shall be forwarded to that school.

It is suggested that schools identify persons involved in the evaluation process and date the report.


	EC 51747(b)

EC 51747(c)(4)

	15
	For any student, independent study is a continuously voluntary placement.
	The option of classroom instruction always must be available.
	EC 51747(c)(7)

5 CCR 11700(d)(2)(A)

	16
	Independent study for students who were expelled (EC 48915) or whose expulsions have been suspended. 

(EC 48917) 
	Students whose expulsions have been suspended may be offered independent study only if the student also is offered the alternative of classroom instruction, and the student has the continuing option of classroom instruction.

Students who have been expelled may be offered independent study at a county community school or a juvenile court school only if the student also is offered the alternative of classroom instruction, and the student has the continuing option of classroom instruction.
Apportionment can be claimed for a student using independent study only if that student is enrolled in a school.


	EC 51747(c)(7)

5 CCR 11700 (d)(2)(B)

EC 51748

	Suggestion H 
	Quality and Quantity; Rights and Privileges; Services and Resources
	It is suggested that this language be inserted as a reminder that:

· The independent study option is to be equal in quality and quantity to education offered in the classroom.

· Students who choose independent study have the same rights and privileges as classroom-based students.

· Students who choose independent study are to have the same access to services and resources as classroom-based students.


	EC 51746

5 CCR 11700(i)

5 CCR 11701.5



	17
	Dated Signatures for Each Item (17a-d):
	No apportionment can be taken until these dated signatures are on the agreement.

The law is silent on electronic or faxed signatures.


	EC 51747(c)(8)

5 CCR 11702(a)



	17a
	Student (regardless of age) 


	 
	EC 51747(c)(8)

5 CCR 11702(a)



	17b
	Parent/

guardian/

caregiver


	Parent/guardian/caregiver

· Caregiver Affidavit on file

· Not applicable for adults or emancipated minors (married, active military, court directed, etc.)


	EC 51747(c)(8)

5 CCR 11702(a)

EC 46300.7

	17c
	Supervising Teacher


	Supervising teacher

· Only one supervising teacher
· If other teachers are instructing students, they sign as “other assisting person.”

Note: If a new teacher takes over in mid-semester, he/she should sign and date the agreement when he/she takes over as the teacher, or he/she may sign a duplicate copy of the agreement which then would be stapled to the original.


	EC 51747(c)(8)

5 CCR 11702(a)



	17d
	Other assisting person(s) with direct responsibility for providing assistance to the student

	Other assisting person(s) include:

· Other teachers working with student
· Paraprofessionals

· Counselors, volunteers, grandparents, mentors, tutors, etc.


	EC 51747(c)(8)

5 CCR 11702(a)




The comments and suggestions above for this sample IS Written Agreement are not binding on local educational agencies or other entities. Except for the statutes and regulations referenced above, this sample Written Agreement is an example, and compliance with it is not mandatory. 
