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	NOTICE OF ACTION:  Termination due to 2012–13 Budget Bill (Chapters 21 and 29, Statutes of 2012)


	DATE OF NOTICE: (please provide date on or prior <insert date>)



	PARENT NAME: (insert name)
PARENT ADDRESS: (insert address)
PARENT CITY/STATE/ZIP: (insert city/state/zip)



This is an important notice about your child care. If you do not understand this notice, or you feel that the information provided is incorrect please contact us immediately. 
Esta es un importante aviso acerca del cuidado de sus niños. Si usted no puede leer este aviso, por favor pónganse en contacto con alguien que pueda traducir el aviso.
ACTION:
Your child care services are being terminated due to a reduction in funding. The last day of service will be <insert date>.

REASON FOR THIS ACTION:
The 2012–13 State Budget Bill (Chapters 21 and 29, Statute of 2012) reduced funding to subsidized child care and development programs. In accordance with Education Code (EC), Section 8263.3(b) families are being disenrolled in the following order:
1. Families with the highest income in relation to family size are to be disenrolled first.
2. When two families have the same income and have no child with exceptional needs, the family that has been enrolled the longest will be disenrolled first.
3. When two families have the same income, the family with an exceptional needs child will be disenrolled after all other families with the same income.
4. Families whose child(ren) are receiving child protective services or who have been identified as being at risk of neglect, abuse or exploitation, regardless of income ranking, shall be disenrolled last. 
Based on our records your services are being terminated because of the following factors: 

1. Your family income: <insert income>

2. The size of your family: <insert size>
3. The length of time you have received child care: <insert enrollment date>

This decision also considers our records that indicate whether you have:

1. A child with exceptional needs,

2. A child receiving child protective services, or

3. A child who is at risk of abuse, neglect, or exploitation.

APPEAL INFORMATION 
Termination of your child care services is due to legislative action and you have no right of appeal simply because you disagree with the action taken. You may appeal this decision only on the grounds that the factors used to determine your termination are incorrect. 
If you are alleging that factors used to determine your termination are incorrect, you must submit evidence with the appeal. Examples of acceptable evidence can be found in Attachment A.
To submit an appeal, you must do the following:
1) Submit your appeal request, along with the evidence to support the grounds of your appeal. Your appeal request must be received at the address listed below by close of business on <insert date>. 
2) Submit your appeal request to:

(Agency name)


(Agency address)


(City, state, zip)


(Name of agency contact)


(Agency phone and fax numbers)

3) The contractor will review the information provided and verify the validity of the information provided prior to issuing a decision.
4) You will be issued a final decision in writing within 10 days following the timely receipt of your appeal request.

5) Your last day of service will be <insert date>. Your services will be continued or reinstated only if your appeal is granted.

If you do not submit your appeal with appropriate evidence (see Attachment A), your appeal will be denied. 
Attachment A: Example of Acceptable Evidence
1. Information on Income Documents

Supporting documents for employment include: payroll check stubs, record of wages issued by employer, list of clients and amounts paid, most recent completed tax returns, quarterly estimated tax statements, or other supporting records of income.

Supporting documents for self-employment include: letters from sources of income, most recent completed tax return and statement of current estimated income for tax purposes, ledgers, receipts, business logs, or other business records.

2. Information on Family Size Documents

Supporting documents for an increase in family size include: birth certificates, court orders regarding child custody, adoption documents, records of Foster Care placements, school or medical records, county welfare department records, other reliable documents indicating the parent-child relationship.

Supporting documents for a decrease in family size include: records of marriage, divorce, domestic partnership or legal separation; court-ordered child custody arrangements; evidence related to child support/no file for child support; your rental agreement or related documents; self-declaration.

3. Information on Length of Service

Supporting documents for verifying your length of service include: Notice of Action showing your initial certification date. 
4. Information on Exceptional Needs, CPS or At Risk of Abuse Neglect or Exploitation.

Supporting documents for the child’s exceptional need include: An active individual family service plan (IFSP) or an individualized education program (IEP), or a statement signed by a legally qualified professional that the child requires special attention of an adult in a child care setting.

Supporting documents for a child receiving child protective services (CPS) or a child at risk of abuse, neglect or exploitation include: A referral from a legal, medical or social service agency. The referral must be:

· A statement that the child is receiving child protective services and that child development services are a necessary component of the CPS plan; or 

· A statement that the child is at risk of abuse or neglect and the child care and development services are needed; and

· The probable duration of the CPS plan or at risk situation and 

· The name, address, telephone number and signature of the legally qualified professional who is making the referral. 

.

This page is not part of the Notice of Action. 

Please delete this page before sending the Notice of Action to families.
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