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CALPADS and CBEDS Charter School Reporting Status Change Form

Purpose 

The purpose of the Charter School Reporting Status Change Form is to provide a method for charter school administrators to request changes to how charter schools submit California Longitudinal Pupil Achievement Data System (CALPADS) and California Basic Educational Data System (CBEDS) data to the California Department of Education (CDE). Charter schools must use the same submission method (reporting with their authorizing agency or reporting independent of their authorizing agency) for CALPADS and CBEDS data.
Data required to be submitted to CALPADS can be found in the CALPADS File Specifications on the CALPADS Systems Documentation Web page at http://www.cde.ca.gov/ds/sp/cl/systemdocs.asp. Data required to be submitted to CBEDS can be found on the CDE CBEDS Web page at http://www.cde.ca.gov/ds/dc/cb/.
Reporting Status

Current reporting statuses for charter schools can be viewed on the CDE CALPADS & CBEDS-ORA Data Submission Web page at http://www.cde.ca.gov/ds/sp/cl/ap/selectdistrict.aspx. Charter school administrators may elect to report their CALPADS and CBEDS data directly to the CDE (independent of the authorizing agency), or have the authorizing agency report the charter school data. 

Time Frame for Submission
Once annually from June 1 – June 30 (Forms postmarked after that date are reviewed on a case-by-case basis and no forms will be processed after Census Day – October 1st.)

Status Reflection in CALPADS
New Charters (opening in fall) - the initial status designation will be reflected in CALPADS on July 1 of the current year.  New charter schools are required to designate their reporting status when they apply for their county-district-school code. After that has been completed, the charter school or the authorizing agency, depending on the reporting option selected, must complete the LEA CALPADS Administrator Application for access to CALPADS.
Existing Charters Requesting a Change in Status - these status changes will not be reflected in CALPADS until September, after the End-of Year data submission period (including the amendment window) has been completed.  Because the End-of-Year data submission period overlaps with the opening of the Fall 1 data submission period, it is necessary to retain the charter’s current reporting status until such time that the data for End-of-Year submissions are certified.
Charter School Administrator Responsibility
Charter school administrators must submit a completed and signed Charter School Reporting Status Change Form to the CDE within the timeframe listed above if they wish to change their reporting status. A new form is not required to be submitted each year. The CDE assumes each reporting year that the reporting status remains the same unless a form is submitted to change the reporting status. 
CDE Responsibility
After receiving a signed copy of the Charter School Reporting Status Change Form, the CDE will make the changes to the reporting status in the state data systems, and will notify the charter school and authorizing agency of next steps. 


CALPADS and CBEDS Charter School Reporting Status Change Form
	Charter School Name and Address:



	Charter School Information

	
	County-District Code
	School Code
	Charter Number

	Charter Administrator Title, First and Last Name:

	
	
	

	Charter Administrator Telephone:

	
	
	

	Charter Administrator E-Mail:


	Was this charter initially opened after Oct. 6, 2013?
 FORMCHECKBOX 
 YES               FORMCHECKBOX 
 NO

	Assurance Agreement
I request to (select one status)  FORMCHECKBOX 
 INITIALLY DESIGNATE OR  FORMCHECKBOX 
 CHANGE the above charter school to:  
Note:  If an existing (not new) charter school wishes to keep the same CALPADS reporting status as the previous academic year, then STOP! There is no need to submit this form.
 FORMCHECKBOX 
 Reporting CALPADS/CBEDS data Independent of the Charter Authorizing Agency
 FORMCHECKBOX 
 Reporting CALPADS/CBEDS data through the Charter Authorizing Agency 
For Academic School Year:      


	I have read and acknowledge that the entity responsible for collecting and submitting student data, whether it be the authorizing agency or charter school, does in fact have the capability and resources available to provide all required student data to CALPADS and CBEDS.

	Charter Administrator or Designee Signature:
(
	Date:


	

	A notification of the charter school reporting status change will be provided by the California Department of Education to the authorizing agency. 

Please provide information for your charter school’s authorizing agency in the field below: 

	Name of Authorizing Agency:




For information on CALPADS or CBEDS, please contact the CALPADS/CBEDS/CDS Operations Office at: 916-324-6738.
Send a signed copy of this document to:

CALPADS/CBEDS/CDS Operations Office

California Department of Education

1430 N Street, Suite 6416

Sacramento, CA 95814 

Fax: 916-327-0195
E-mail: calpads@cde.ca.gov | cbeds@cde.ca.gov 
This form must be postmarked by June 30, 2015[image: image1][image: image2][image: image3][image: image4][image: image5][image: image6][image: image7][image: image8][image: image9][image: image10][image: image11][image: image12][image: image13][image: image14][image: image15][image: image16][image: image17][image: image18][image: image19][image: image20][image: image21][image: image22][image: image23][image: image24][image: image25][image: image26][image: image27][image: image28][image: image29][image: image30][image: image31][image: image32][image: image33][image: image34][image: image35][image: image36][image: image37][image: image38][image: image39][image: image40][image: image41][image: image42][image: image43][image: image44][image: image45]
Version 7.0 (June 1, 2015)
1 of 2
Version 7.0 (June 1, 2015)
2 of 2

