Title I Comparability

Form A Instructions

	Fiscal Year
	Enter the current fiscal year.

	CD Code
	Enter the LEA’s seven digit County-District code. 

	Name of LEA
	Enter the name of the LEA that is reporting.

	Prepared by
	Enter the name of the person completing the form.

	Title
	Enter the title of the person completing the form.

	Telephone
	Enter the contact telephone number for the person completing the form.

	E-mail Address
	Enter the contact e-mail address for the person completing the form.


	LEA has board-adopted policies on meeting comparability requirements (Yes/No)
	Select Yes or No from the drop-down list.

	LEA has established procedures for meeting comparability requirements (Yes/No)
	Select Yes or No from the drop-down list.


	Original Report
	Check this box if submitting report for the first time.
	Date
	Enter the date the report is submitted to the CDE.

	Revised Report
	Check this box if submitting a revised report.
	Date
	Enter the date the report is submitted to the CDE.

	Other, please specify
	Check this box if submitting for other reasons and explain.
	Date
	Enter the date the report is submitted to the CDE.


	Signature of LEA Administrator
	Type name of the LEA representative responsible for Title I Comparability for an electronic signature.

	Typed Name
	Print the name of the LEA representative responsible for Title I Comparability.

	Title
	Enter the title of the LEA representative responsible for Title I Comparability.

	Date
	Enter the date of signature.


Title I Comparability

Form B Instructions
Form B indicates all the schools in an LEA by grade span, the number of schools in each grade span and whether or not the school is a Title I or non-Title I school. This form is used to determine which schools are to be included in the calculation and which ones are to be exempted from the calculation. 

Every LEA operating a Title I program must complete Form B. The total number of schools at the bottom of Form B must match the actual number of schools in the LEA.

Column 1—Grade Spans 
· Group the schools in the LEA by the grade span and grade levels included in the grade span, as defined by the LEA. 

· Locally-funded charter schools and alternative schools must be grouped with the schools of the same grade span.
· Enter the grade spans in the column to match the configurations in your LEA. Add more rows if needed.
Columns 2 and 3—Number of Schools with 100 or Fewer Students  

· Column 2—Number of non-Title I Schools with 100 or Fewer Students

Enter the number of non-Title I schools with 100 or fewer students. These schools are exempt from any further calculation; therefore, no further action is needed.

· Column 3—Number of Title I Schools with Fewer Than 100 Students Including Skipped Schools

Enter the number of Title schools with fewer than 100 students. These schools are exempt from any further calculation; therefore, no further action is needed.

Columns 4, 5, and 6—Number of Schools with More Than 100 Students 

· Column 4—Range and Grouping of Schools by Enrollment Sizes

Title I Comparability

Form B Instructions (Cont.)
Schools Not Grouped by Size

Choose this option if an LEA is not dividing the schools in the same grade span into groups according to the number of students enrolled. If this option is chosen, do not fill in any numbers in the two boxes below.

Small Schools: Range from ___ to ___ (Small to Large Range)

Enter the enrollment range of small schools. Enrollment ranges are defined by the LEA but need to be applied consistently. This option is used when LEAs are not able to meet comparability by conducting calculations of the whole grade span.
Large Schools: Range from ___ to ___ (Small to Large Range)

Enter the enrollment range of large schools. Enrollment ranges are defined by the LEA but need to be applied consistently. This option is used when LEAs are not able to meet comparability by conducting calculations of the whole grade span.
· Column 5—Number of Non-Title I Schools 

Enter the number of the small non-Title I schools in the corresponding row in Column 5. 

Enter the number of the large non-Title I schools in the corresponding row in Column 5. 

· Column 6—Number of Title I Schools Including Skipped Schools 

Enter the number of small Title I schools in the corresponding row in Column 6. 

Enter the number of large Title I schools in the corresponding row in Column 6. 

Title I Comparability

Form C Instructions
(FOR LEA INTERNAL USE ONLY—DO NOT SUBMIT TO THE CDE)
Form C lists all the instructional staff and their salaries. The full-time equivalency is used to calculate Option 1 and the base salaries are used to calculate Option 2. Duplicate the form for multiple schools.

Column 1—Title of Instructional Staff 


· Enter the title of the instructional staff working at the school site.

Column 2—Type of Function 


· Enter the type of function of the instructional staff at the school site such as classroom teacher, resource teacher, or school nurse.

Column 3—FTE  


· Enter the full-time equivalency (FTE) for each instructional staff that is used to meet comparability requirements by comparing Student-to-Staff Ratio—Option 1.

Column 4—Base Salaries


· Enter the amount of salaries for each instructional staff. The salaries are used to meet comparability requirements by comparing Student-to-Staff Salary Ratio—Option 2. Staff salary differentials for years of employment shall not be included.

Title I Comparability

Form D Instructions
Form D calculation for Student-to-Instructional Staff Ratio—Option 1 uses the Student-to-Instructional Staff Ratio for each non-Title I and Title I school in the respective grade span. The ratio of each Title I school is compared to the average ratio of student-to-instructional staff of the non-Title I schools in the same grade span to determine compliance with comparability. The allowable variance is 10 percent. If the ratio of a Title I school is equal to or less than 110 percent of the average of the non-Title I schools, the school is comparable. If the school is not comparable, LEAs must make staffing or resource adjustments so that the Title I schools meet comparability requirements.

School Classification

This is a drop-down box with four choices of grade spans: Elementary, Middle, High, and Other. If an LEA has more than one grade span, create a copy of the worksheet for each grade span.
Staff Category

This is a drop-down box with two choices: Classroom teachers only or All Certificated Instructional Staff. Choose only one category and apply it consistently throughout the calculation.
School Groupings
This is a drop-down box with two choices of enrollment sizes: small and large.
Non-Title I Schools

Column 1—Non-Title I Schools

· List by name each non-Title I school in the grade span or size group. 

Column 2—Grade Span
· Enter the actual grade span for each school as defined by the LEA. 

Title I Comparability

Form D Instructions (Cont.)
Column 3—Enrollment
· Record the actual number of students enrolled in each school on the date being used for data collection and calculation. 

Column 4—Total Instructional Staff FTE 

· Enter the total FTE numbers of instructional staff for each school. Staff data and student data must be collected on the same day. 
Column 5—Student-to-Instructional Staff Ratio

· The column displays student-to-instructional staff ratios for each non-Title I school by dividing Column 3 by Column 4. 

At the bottom of this column, the form automatically calculates the 110 percent of the average student-to-instructional staff ratio of the non-Title I schools in the grade span. This number will be used for comparing the ratio of each Title I school in the next section titled “Title I Schools.” 

In the example provided, the average ratio of student-to-instructional staff for the non-Title I elementary schools is 22.4. When 22.4 is multiplied by 1.1, the ratio is 24.6, which is 110 percent of the average ratio of student-to-instructional staff of the non-Title I schools in the grade span. 

Title I Schools

Column 1—Title I Schools

· List by name each Title I school in the grade span or in the grouping by enrollment size. 

Column 2—Grade Span

· Enter the actual grade span for each school as defined by the LEA. 

Column 3—Enrollment

· Record the actual number of students enrolled in each school on the date being used for data collection and calculation. 
Title I Comparability

Form D Instructions (Cont.)
Column 4—Total Instructional Staff FTE

· Enter the total FTE numbers of instructional staff for each school. Staff data and student data must be collected on the same day. 
Column 5—Student-to-Instructional Staff Ratio

· The column displays student-to-instructional staff ratios for each Title I school by dividing Column 3 by Column 4. 

Column 6—Is the School Comparable?

· The column displays the result of comparing the ratio of each Title I school with the 110 percent of the average of the non-Title I schools in the same grade span. The ratio of each Title I school must be equal to or less than 110 percent of the average ratio of all the non-Title I schools in the same grade span. If not, the schools are considered not meeting comparability. Column 6 will display a YES or a NO to indicate whether or not the school is comparable.
Title I Comparability

Form E Instructions

Form E calculation Option 2 uses Student-to-Instructional Staff Salary Ratio to demonstrate comparability when an LEA has both Title I and non-Title I schools in a grade span. The Student-to-Instructional Staff Salary Ratio of each of the Title I school is compared to the average ratio of student to instructional staff salaries of the non-Title I schools in the same grade span. The allowable difference of the ratios is 10 percent. If the ratio of a Title I school is equal to or more than 90 percent of the average ratio of the non-Title I schools, it is considered to be meeting comparability requirements. Otherwise, the Title I school is not comparable and the LEA must make adjustments so that all Title I schools meet comparability requirements.
School Classification

This is a drop-down box with four choices of grade spans: Elementary, Middle, High, and Other. If an LEA has more than one grade span, create a copy of the worksheet for each grade span.

Staff Category

This is a drop-down box with two choices: Classroom teachers only or All Certificated Instructional Staff. Choose only one category and apply it consistently throughout the calculation.
School Groupings

This is a drop-down box with two choices of enrollment sizes: small and large.
Non-Title I Schools

Column 1—Non-Title I Schools

· List by name each non-Title I school in the grade span or the grouping by enrollment size. 

Column 2—Grade Span

· Enter the actual grade span for each school as defined by the LEA. 

Title I Comparability
Form E Instructions (Cont.)
Column 3—Enrollment

· Record the actual number of students enrolled in each school on the date being used for data collection and calculation. 

Column 4—Staff Base Salaries
· Enter the amount of staff salaries for each non-Title I school. Staff salary differentials for years of employment shall not be included.

Column 5—Per-Pupil Cost

· The column displays the per-pupil cost of staff salary expenditures of the school. The amount of staff salaries (Column 5) is divided by the total number of students (Column 3) in the school. In the sample provided, $7,968 is the average ratio for the whole grade span (total amount of salaries $9,880,000/total number of enrollment 1240). Apply 90 percent to the average ratio of $7,968 is $7,171 (in bold) at the bottom of the section. The per-pupil cost of $7,171 is the amount used for comparison in the next section of Title I schools. 

Title I Schools

Column 1—Title I Schools

· List by name each Title I school in the grade span or size group. 

Column 2—Grade Span

· Enter the actual grade span for each school as defined by the LEA. 

Column 3—Enrollment

· Record the actual number of students enrolled in each school on the date being used for data collection and calculation. 

Column 4—Staff Base Salaries

· Enter the amount of staff salaries for each non-Title I school. Staff salary differentials for years of employment shall not be included.

Title I Comparability
Form E Instructions (Cont.)
Column 5—Per-Pupil Cost

· The column displays the per-pupil cost of staff salary expenditure of the school. The amount of staff salaries is divided by the total number of students in the school. Per-pupil cost of each school is being compared with the 90 percent of the average ratio of the whole grade span. The results of the comparison are being displayed in Column 6.

Column 6—Is the School Comparable?


· When a YES is displayed, the school is considered comparable and when a NO is displayed, the school is not comparable. Each Title I school must meet the per-pupil cost of no less than 90 percent of the average per-pupil cost of the non-Title I schools of the same grade span. 

Title I Comparability

Form F Instructions

Form F calculation for all Title I Schools—Option 1 uses Student-to-Instructional Staff Ratio to demonstrate comparability when an LEA provides Title I services to all schools, or all schools in a grade span, or all schools in a grade span grouping by enrollment size. Therefore, there are no non-Title I schools with which to create a comparison group. In this case, the LEA must still demonstrate that comparability exists among the Title I schools. See Section I in Part V of the document titled, “Meeting Title I, Part A Comparability Requirements” for options to create comparison criteria. 
School Classification

· This is a drop-down box with four choices of grade spans: Elementary, Middle, High, and Other. If an LEA has more than one grade span, create a copy of the worksheet for each grade span.

Staff Category

· This is a drop-down box with two choices: Classroom teachers only or All Certificated Instructional Staff. Choose only one category and apply consistently throughout the calculation.
School Groupings

· This is a drop-down box with two choices of enrollment sizes: small and large
All Title I Schools

Column 1—Title I Schools

· List by name each Title I school in the grade span or the grouping by enrollment size. 

Column 2—Grade Span

· Enter the actual grade span for each school as defined by the LEA. 

Title I Comparability

Form F Instructions (Cont.)
Column 3—Enrollment

· Record the actual number of students enrolled in each school on the date being used for data collection and calculation. 

Column 4—Total FTE

· Enter the total FTE numbers of instructional staff for each school. Staff data and student data must be collected on the same day. 
Column 5—Student-to-Staff Ratio

· The column displays student-to-staff ratios for each Title I school by dividing Column 3 by Column 4. 

Column 6—Is the School Comparable?

· The column displays the result of comparing the ratio of each Title I school with the 110 percent of the average of all Title I schools in the same grade span. The criteria are that the ratio of each Title I school must be equal to or less than 110 percent of the average ratio of all the Title I schools in the same grade span. If not, the schools are NOT comparable. Column 6 will display a YES or a NO to indicate whether or not the school is comparable.
Title I Comparability

Form G Instructions

Form G calculation for all Title I Schools—Option 2 uses Student-to-Staff Salary Ratio to demonstrate comparability when an LEA provides Title I services to all schools, or all schools in a grade span or in a grade span grouping by enrollment size. Therefore, there are no non-Title I schools with which to create a comparison group. In this case, the LEA must still demonstrate that comparability exists among the Title I schools. See Section I in Part V in the document titled, “Meeting Title I, Part A Comparability Requirements” for options to create comparison criteria.

School Classification

· This is a drop-down box with four choices of grade spans: Elementary, Middle, High, and Other. If an LEA has more than one grade span, create a copy of the worksheet for each grade span.

Staff Category

This is a drop-down box with two choices: Classroom Teachers Only or All Certificated Instructional Staff. Choose only one category and apply it consistently throughout the calculation.
School Grouping

This is a drop-down box with two choices of enrollment sizes: small and large.
Column 1—Title I Schools

· List by name each Title I school in the grade span or in the grouping by enrollment size. 

Column 2—Grade Span

· Enter the actual grade span for each school as defined by the LEA. 

Column 3—Enrollment

· Record the actual number of students enrolled in each school on the date being used for data collection and calculation. 

Title I Comparability
Form G Instructions (Cont.)
Column 4—Staff Base Salaries

· Enter the amount of instructional staff base salaries for each school. Salary differentials for years of employment shall not be included. Staff data and student data must be collected on the same day. 
Column 5—Student-to-Staff Salary Ratio

· The column displays student-to-staff salary ratios for each Title I school by dividing Column 4 by Column 3. 

Column 6—Is the School Comparable?
· The column displays the result of comparing the ratio of each Title I school to the 90 percent of the average ratio of all the Title I schools in the same grade span. The ratio of each Title I school must be equal to or more than 90 percent of the average ratio of all the Title I schools in the same grade span. If not, the schools are considered not comparable. Column 6 will display a YES or a NO to indicate whether or not the school is comparable.
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